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I.        GENERAL REQUIREMENTS 
 
The City of Los Angeles, Department of Airports (also known as Los Angeles World 
Airports or LAWA) is seeking proposals for the purchase and installation of a SAP-
compatible Off-the-Shelf Warehouse Bar Code System (WBCS) that communicates and 
is compatible with LAWA’s Financial Management System (FMS) run by SAP. The 
WBCS must be a SAP-compatible system and provided and installed by a SAP-certified 
implementation partner with experience in integration with SAP.  
 
The WBCS will enable LAWA to standardize and automate existing warehouse 
management business practices.  LAWA envisions implementation of the WBCS 
solution will assist in more effective accounting of commodity inventories, increase the 
efficiency of airport warehouse/inventory business processes, and streamline the LAWA 
supply chain.  LAWA would like to implement this system first at its largest airport (LAX) 
and then potentially expand it to other LAWA warehouses. 
 
II. BACKGROUND INFORMATION 
 
LAWA administers and operates four airports in Southern California: Los Angeles 
International Airport (LAX), LA Ontario International Airport (LA/ONT), Van Nuys 
Regional Airport (VNY), and LA Palmdale Regional Airport (LA/PMD).  The proposed 
WBCS should be scalable enough to encompass all of LAWA’s inventory storage 
locations, including but not limited to warehouses at LAX, ONT, and IT and have the 
ability to integrate into LAWA’s Wide Area Network (WAN).  Initially, however, the 
installation would only cover the LAX Warehouse. 
 
The LAX Warehouse maintains an active inventory of approximately 3,000 different 
commodities with an approximate on-hand value of $2 million. On an annual basis the 
LAX Warehouse transacts approximately $5 million of materials and supplies. The data 
related to receiving is manually documented on commodity “cards” and then manually 
entered “keyed” into LAWA’s FMS run by SAP.  When storekeepers sell or “issue” an 
item, the transaction is manually entered into SAP. 
 
III. MINUMUM QUALIFICATIONS 
 
In order to be considered for award of contract, proponents must be a SAP-certified 
implementation partner who proposes a SAP-compatible system.  The Vendor/Vendor 
Subconsultant shall have a minimum of three (3) years experience in successfully 
implementing SAP-compatible warehouse bar code systems.  
 
All prospective Vendors shall have qualified personnel and subconsultants to accomplish 
the services described herein. The Vendor shall be capable of furnishing all necessary 
professional, technical, business process analysis, implementation, and expert services 
as may be required to plan, program, prepare developmental and final specifications, 
and cost estimates.  
 
The Vendor shall provide detailed descriptions about its experience related to the 
qualifications set forth in this RFP and provide client references that would substantiate 
such experience.  The client references must include the dates and locations of services 
provided, client names, addresses/current contact telephone numbers, funding level of 
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services and brief description.  LAWA reserves the right to contact the referenced clients 
to verify the information or to solicit comments. 
 
Vendors not meeting these minimum qualifications will be removed from the evaluation 
and selection process and their proposals will be returned to them. 
 
IV. PRE-PROPOSAL CONFERENCE AND SUBMITTAL DATE 
 
A mandatory pre-proposal conference is scheduled on September 9, 2009, to review 
LAWA’s requirements and answer perspective proposer's questions regarding this RFP.  
The pre-proposer’s conference will be held at Los Angeles International Airport, 
Clifton A. Moore Administration Building, Samuel Greenberg Board Room, located 
at One World Way West, 1st Floor, Los Angeles, CA 90045.   
  
Only written proposals will be considered.  All materials submitted will become part of 
the proposal, and may be incorporated in a subsequent contract between the City and 
the selected proposer.  Joint ventures and/or subcontracts with minority-owned, women-
owned and/or disadvantaged business enterprises (MBE/WBE/DBE) are strongly 
encouraged.   
 
Please submit one original, ten copies and an electronic copy on CD/DVD media of your 
written proposal no later than 2:00 p.m. on October 7, 2009.  Proposals will be 
accepted in either Microsoft Word Application or Adobe PDF. Proposals shall be 
submitted in a single sealed package, clearly marked with "PROPOSAL FOR THE 
PURCHASE AND INSTALLATION OF A SAP-Compatible WAREHOUSE BAR CODE 
SYSTEM for City of Los Angeles, LOS ANGELES WORLD AIRPORTS." 
 

Proposals shall be addressed to: 
 

ATTN: NITA CAPRIO 
Purchasing Services Division 
Los Angeles World Airports 

7303 World Way West, 1st Floor 
Los Angeles, CA 90045 

 
All questions regarding this RFP shall be directed to ncaprio@lawa.org. 
 
V. PROPOSED SCOPE OF WORK 
 

LAWA’s FMS and IT Staff Responsibilities 
 

1. Set-up network Infrastructure and connectivity. 
2. Oversee the Installation and configuration of Operating system and database on 

servers, network security and network administration. 
3. Install of any Desktops and Desktop Operating Systems. 
4. Provide access to Enterprise environment such as servers and desktops as needed 

to contracted vendor. 
5. Provide Project Manager/single point of contact for contracted vendor to interface 

with vendor project team.   
6. Provide database license. 
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Responsibilities of the Consulting Firm 
 

1. Provide and implement a warehouse bar coding and inventory management solution 
which includes but is not limited to the following functions:   

• Bar Code Labeling 
• Bar Code Scanning 
• Mobilized Inventory Check In and Check Out 
• Cycle Counting 
• Import Inventory Master, Purchase Order, Vendor Information from 

SAP 
• Export Check In and Check Out Information to SAP 
• Reports 

2. Design, test and implement all necessary interfaces, data downloads/uploads, etc., 
with LAWA’s SAP system.   

3. Provide all hardware and software required for LAWA’s WBCS implementation as 
approved by LAWA with LAWA as the registered owner. 

4. Provide installation, implementation, configuration and testing of all WBCS software 
components required by LAWA.  Vendor must provide description of interface 
functionality based on LAWA business requirements of the WBCS and SAP, clearly 
indicating what pieces of information should be passed between the two systems 
and how this will occur, including which system will conduct validation of the data.  

5. Collect and/or import and load all LAWA commodity inventory information from SAP 
to be transacted through the WBCS. Test the system and resolve all technical issues 
before signing off on the system. 

6. Provide complete system and user documentation specific to the LAWA 
implementation of WBCS. 

7. Provide initial instructor-led training and on-going support/training for users to utilize 
the system, and follow the processes and controls of the WBCS. This includes 
development of written training materials and user training manual as approved by 
LAWA. 

8. Training will include both on-the-job knowledge transfer and formal classroom 
instruction for LAWA users, administrators, and Information Technology support 
staff. 

9. Implement and document a system security schema consistent with LAWA business 
practices.   

10. Provide on-going maintenance support for hardware and software on an as needed 
basis for end-users for a period of up to three (3) years from the effective date of the 
contract. 

 
Optional Services 
 

1. Conduct initial LAX Warehouse inventory and conversion to WBCS, including the 
placement of bar code labels and scanning of existing physical inventory and 
assisting with reconciliation of existing physical inventory and the SAP record. 
Work to be conducted over a 72-hour period. 

 
2. Recommendations for scaling the WBCS system to ONT and IT warehouses. 
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VI. LAWA’S EXISTING ENTERPRISE ENVIRONMENT 
 
Network Infrastructure 
 
LAX, LA/ONT airports are interconnected via DS3 (45Mbps).  The backbones of these 
networks are an ATM LANE cloud operating at 622Mbs (OC-12) with Ethernet 
workgroup switches joining the cloud at 155Mbs (OC-3).  
  
LAWA is currently upgrading these networks to Gigabit Ethernet (MPLS network) which 
spans two airports currently at LAX and LA/ONT with backbones running at 10GB at 
LAX and 1GB at LA/ONT.  This interconnection will allow for smooth migration from ATM 
to Gigabit Ethernet network which is currently undertaken.  The two networks are 
currently interconnecting at two locations one in Admin East/LAX and one in T2/LA/ONT 
with additional T1 backup.   
 
All applications installed on LAWA’s domain need to utilize the naming convention of 
Fully Qualified Domain Name Server (DNS) versus hard coded IP addresses. 
 
Current Protocols 
 
TCP/IP and NETBIOS are the protocols running on the network. 
 
Existing Systems 
 
The following is a list of some of the systems on the WAN (this list is not all inclusive): 
 
• Microsoft Windows 2003 servers. 
• Microsoft Office 2003 Professional. 
• SAP Netweaver 7.0 ECC 6.0. 
• Microsoft Windows Active Directory 2003. 
 
Existing Desktop Configuration 
 
There are approximately 2000 desktop computers spanning the WAN.  The minimum 
configuration is a Pentium 4; 2.8GHz with 512MB RAM, and 80GB hard drive space.  
Windows XP Professional is the operating system running on the desktops, and 
Windows XP is the operating system running on all notebook computers. 
 
VII. IMPLEMENTATION  
 
Implementation of the WBCS at the LAX Warehouse should occur in a three-month 
interval after Notice to Proceed.  LAWA reserves the right to negotiate additional phases 
for WBCS at other LAWA warehouses and/or facilities.   
 
LAWA envisions the eventual contract payment structure will be based on the following 
projected milestones and deliverables as agreed, including but not limited to: 
  
• Implementation plan.  
• Installation, implementation, configuration and testing of Software including 

procurement of Hardware and Software. Collect and/or import and load all LAWA 
commodity inventory information from LAWA SAP. 
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• Complete system and user documentation.  
• Training and training materials for end users, Administrators and Information 

Technology staff.  
• System security design and System acceptance testing approval by LAWA.  
• On call technical support. 
 
Consultants are free to propose implementation plans and schedules as they see fit and 
are not confined to this summary.  All final implementation plans require approval by 
LAWA.   
 
VIII. CONTENTS OF PROPOSAL
 
If your firm or partnership is qualified and would like to be considered, please submit a 
formal proposal by the required date.  The proposal consists of two parts: Part A (one 
original and ten copies) shall be labeled: "Purchase and Installation of SAP-Compatible 
Warehouse Bar Code System for City of Los Angeles, Los Angeles World Airports". The 
contents of Part A shall be complete to demonstrate your teams' technical ability, 
organization and experience to meet the requirements of the RFP. The response to the 
RFP shall be in the format of a written report as detailed Section X "Submission of 
Proposal" of this RFP.  Part B (one original in a binder) shall be labeled "Purchase and 
Installation of  Bar Code System Administrative Requirements Packet" and contain the 
required administrative documents described in Administrative Requirements Section.  
Part C (one original in a binder) shall be labeled “Draft Sample Contract with Omissions 
and Exceptions”. 
 
The proposal submittal should, at minimum, include the following: 
 
PART A - Proposal 
 
A. Identification 

Identify your firm/team and each sub-consultant by name, address and telephone 
number.  Indicate whether your firm/team is a corporation, joint venture, 
partnership or sole proprietor.  Indicate the name(s) of the owner(s) of your firm.  
Also indicate the name of the person to be designated PROJECT MANAGER 
and the names of KEY STAFF PERSONNEL with applicable qualifying 
information and percentage of time to be spent on the project, who shall be 
responsible for completing this assignment within each consultant organization. 
Provide rate sheet for all team members. Provide an Executive Summary and 
References with contact information. 
 

B. Experience 
Describe recent experience your firm/team has had in regard to the 
implementation of proposed WBCS, and any other appropriate experience for 
similar facilities as those contemplated in this RFP.  Provide a list of specific 
examples of appropriate experience in any relevant past or ongoing projects.  
Describe each project in detail, including when the installation was completed 
and where the engagement is located, indicate the name of the owner and the 
owner's Project Manager, including contact information and level of funding and 
any other appropriate information.  
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Describe the professional capabilities, project experience, education, training and 
present office location of your designated Project Manager.  Provide a list of 
specific examples of the WBCS implementation experience in any relevant past 
or ongoing projects.  Describe each project in detail, including when the design 
was completed and where it is located, the name of the owner and the owner's 
representative, including his/her current phone number and any other appropriate 
information. 
 
Identify other key staff personnel for this project and what their project 
responsibilities will be.  Please indicate their present office locations.  Provide 
specific examples of appropriate experience that qualify them for their 
responsibilities on the project, including information similar to that requested in 
the previous paragraph. 
 
Identify all sub-consultants to be used on the project, their contact information, 
level of participation and rate sheet,   Provide specific examples of appropriate 
experience of each sub-consultant firm and their key staff. Also provide 
descriptions of the roles they will commit to in execution of this scope of work. 
 
Submit a Project Team Organization chart for this project showing high level 
function for the process team.  

 
C. Time and Methodology of Work 

The proposer is to submit a projected schedule starting with the orientation and 
project kick-off meeting and end with the completion of the deployment, which 
includes training and project sign-off by LAWA. 
 
Methods of project management, organization, coordination, etc., shall be 
delineated in the proposal.  LAWA has standardized on Microsoft Project and CA 
Clarity as its project management tool. Consultants will be required to adhere to 
LAWA’s project management standards, procedures, and current version. 
 
Proposers are encouraged to submit recommendations and implementation plan 
for areas not addressed in this RFP, but which the proposer believes are 
essential to the effective performance and completion of this project.   
 

D. Costs for WBCS at LAX Warehouse 
Please provide an estimated cost to complete the work described herein.  The 
estimate shall list costs for each of the following deliverables: hardware, 
software, installation, configuration, testing, training, and technical assistance.  
Also provide resources to do the work, estimated total hours and hourly 
personnel costs for all proposed project personnel listed by person and job 
function and any other costs for the implementation. 

 
E. Costs for Optional Services 

Please provide estimated cost for the performance of Optional Services listed in 
Section V. Proposed Scope of Work. 
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Part B - Administrative Requirements 
  

All Vendors must include, as an attachment to the proposal, the original 
documents indicating compliance with the attached “Administrative 
Requirements.”  Please compile all completed and signed administrative 
documents into one binder clearly labeled “Administrative Requirements,” and 
submit with the proposal.  Incomplete submission of administrative requirements 
may disqualify proposal for further review.  

 
Part C - Draft Contract  

Please include the draft contract enclosed with this RFP and highlight any 
requested exceptions or omissions. 
 

IX. QUESTIONS CONCERNING PROPOSAL REQUIREMENTS 
 
All questions regarding this RFP should be clearly presented and transmitted by e-mail 
to ncaprio@lawa.org no later than September 1, 2009.  All responses to questions are 
anticipated to be processed by September 9, 2009 and posted on 
http://www.labavn.org/. Only questions requiring further explanation of the scope of 
work, minimum qualifications, and administrative requirements in the RFP will be posted.  
All other questions will be answered directly to the vendor. 
 
X. SUBMISSION OF PROPOSAL
Written responses to the RFP must be prepared as specified as to form, content, and 
sequence. Once submitted, the proposal, including the composition of the vendor team, 
sub consultants cannot be altered without prior written consent of LAWA.   The submittal 
should be prepared on 8 1/2" X 11" sheets.  The text of the proposal should contain no 
more than eight (8) pages of Arial, 11-point font text, not including any administrative 
forms, reference information, certifications, licenses, resumes, or other reference 
material.  Text in excess of eight (8) pages will not be considered.  Administrative 
requirements are addressed in Section B. 
 
Proposers should use the following as a checklist to ensure that all requirements are 
met: 

• Part A, Part B, Part C as described above, must be received by LAWA on or 
before, but not later than October 7, 2009.  Proposals received after this date 
and time will not be considered by LAWA.   

• Original proposal and copies shall be enclosed in a single sealed package, with 
the name and address of the Proposer in the upper left hand corner, and marked 
"Purchase and Installation of SAP-Compatible Warehouse Bar Code System for 
City of Los Angeles, Los Angeles World Airports”.  

• All necessary forms and statements for the various miscellaneous provisions 
explained in this document must be completed, properly signed and included in 
the proposal.  

• Your written submittal is to be addressed to and received by, the following: 
 
ATTN: NITA CAPRIO 

    Purchasing Services Division 
   Los Angeles World Airports 
   7303 World Way West, First Floor 
   Los Angeles, California 90045 
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XI.     SELECTION PROCEDURES 
 
Vendors not meeting the Minimum Qualifications set forth in Section III of this 
RFP will be removed from the selection process and submitted proposals will be 
returned to the vendor. 
 
LAWA reserves the right to judge, appraise and reject all submittals of proposals. 
 
Staff will carefully review the written submittal of proposals.  A select number of Vendors 
may be invited to give an oral presentation to a panel on their approach to the Project, 
experience, and capabilities.  The Vendors to be interviewed will be notified in writing at 
least (7) days prior to the scheduled interviews.  A limited number of Vendors may be 
subsequently re-interviewed for final evaluation. 
 
The proposals of the firms meeting the Minimum Qualifications set in Section III of this 
RFP will be evaluated utilizing criteria including the following: 
 
1. (25%) Firm Capabilities - Experience of lead firm and sub-consultants in 

providing services as described herein.  
 
2. (25%)  Team Capabilities - Experience and qualifications of Project Manager and 

key staff members with similar types of projects. 
 
3. (25%)  Software Capabilities and compatibility with SAP - Demonstrated software 

capabilities for project scope of work and software capability to perform SAP 
transactions, export and import data from LAWA SAP system. 

 
4.         (25%)  Costs.  
 
After the evaluation of written submittal and/or oral interviews, a list of qualified firms will 
be established.  The top ranking firm would be entitled to negotiate for the installation of 
the WBCS solution for LAWA.  If a contract cannot for any reason be successfully 
negotiated with the highest ranked firm on the list, LAWA would be authorized to 
negotiate in the same manner described above with the second highest ranked firm and 
so forth.  
 
The final detailed scope of work, terms, conditions, schedule and professional fee for 
this project will be determined during contract negotiations following the selection 
process.   LAWA reserves the right to contract for all of the services or may decide to 
contract separately for a portion of the services and or hardware required.  
 
 XII. RIGHT OF REJECTION 
 
LAWA reserves the right to reject any or all submittals of proposals, to waive any 
informality in such submittal, to request new submittal or to proceed to do work 
otherwise.  The receipt of submittal of proposals shall NOT in any way obligate the 
Board, Los Angeles World Airports, or the City of Los Angeles to enter into a consultant 
agreement, lease or any other contract of any kind with any prospective proposer.  
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XIII. ADDITIONAL LAWA REQUIREMENTS 

Successful proposer firm/team will be required to submit a Non Disclosure Agreement 
and other security documentation prior to execution of contract. 

A. Nondisclosure 

1. The Selected Vendor, in the interaction or relationship with LAWA personnel, 
whether by contract or otherwise, will have access to information that is 
proprietary and confidential.  This information is protected by applicable laws 
regarding secrecy of communications and trade secrets, and shall remain the 
exclusive property of LAWA. 

2.  The Selected Vendor agrees that unless otherwise specified in writing by LAWA 
personnel, the Vendor, including the Vendor’s employees, agents, 
Subcontractors, and any other entities related to the Vendor for the purpose of 
interacting with LAWA staff, shall comply with the following: 

a. The Selected Vendor shall consider information proprietary and confidential 
and shall keep information as such; 

b.  The Selected Vendor shall not disclose or permit disclosure of any 
information to any third party or any other employer of the Vendor, including 
other City of Los Angeles and LAWA entities; 

c. The Selected Vendor shall limit access to information to a need-to-know 
basis in completing contract obligations with LAWA; 

d. The Selected Vendor shall not cause or permit anyone to copy, publish, or 
disclose information to others, including other City of Los Angeles and LAWA 
personnel not directly involved with this project; 

e. The Selected Vendor shall use the information only for purposes of rendering 
services under contract with LAWA. 

3. A Selected Vendor’s non-compliance with the provisions specified herein is    
grounds for contract termination for cause. 

B. Marketing References 

 The Selected Vendor shall be prohibited from making any reference to the Airport in 
any literature, promotional material, brochures or sales presentations without the 
express written prior consent of LAWA. 

 
XIV. PROTEST
 

THE PROCEDURES AND TIME LIMITS SET FORTH IN THIS SECTION ARE 
MANDATORY AND ARE THE PROPOSER'S SOLE AND EXCLUSIVE REMEDY 
IN THE EVENT OF PROTEST.  FAILURE TO COMPLY WITH THESE 
PROCEDURES MAY BE A PRESUMPTION THAT YOU HAVE WAIVED ANY 
RIGHT TO FURTHER PURSUE THE PROTEST, INCLUDING FILING A 
GOVERNMENT CODE CLAIM OR ANY LEGAL PROCEEDING.  
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The purpose of the following procedures is to provide a method for resolving, 
prior to award, protests regarding the award of contracts by City, by and through 
its Board of Airport Commissioners (hereinafter referred to as "BOAC").  The 
procedures will enable the BOAC to ascertain all of the facts necessary to make 
an informed decision regarding the award of the contract. 
 

1. A protest relative to a particular proposal, and all required copies, must be 
submitted in detail, in writing, signed by the protestor or by a 
representative of protestor, and received in the offices of the Los Angeles 
City Attorney's Office, Airport Division and the office of the BOAC, at the 
below addresses, before 5:00 p.m. of the fifth business day after issuance 
of a notification of the recommendation by management of LAWA to 
BOAC to award the contract to a particular proposer.  The protest shall 
contain a full and complete statement specifying, in detail, the factual 
grounds and legal basis of the protest.  The protest shall refer to the 
specific portion of the Request for Proposal, any submitted proposal, or 
other document which forms the basis for the protest.  The protest must 
include the name, address, and telephone number of the protestor and 
protestor's representative. 

 
2. All protests must be addressed to the Office of the City Attorney, Airport 

Division, One World Way, Room 104, Los Angeles, California 90045 with 
a copy to the Secretary of the Board of Airport Commissioners at One 
World Way, Los Angeles, California 90045 and a copy to the Division of 
the Department of Airports responsible for issuing the Request for 
Proposal.  

 
3. The party filing the protest must, at the same time as delivery to the City 

Attorney's office and the secretary of the BOAC as set forth above, deliver 
a copy of the protest and any accompanying documentation to all other 
parties with a direct financial interest that may be adversely affected by 
the outcome of the protest.  Such parties shall include all other proposers. 

 
4. The BOAC will only consider protests by any other proposer(s) who 

appear(s) to have a substantial and reasonable prospect of receiving an 
award if the protest is denied or sustained. 

 
5. Only protests meeting the above criteria will be reviewed and submitted to 

the BOAC.  Protesting and potentially affected parties will be notified of 
the time and date that the protest will be discussed in a public session of 
the BOAC.  Protesting parties will be given an opportunity to present their 
arguments at the public session. 

 
6. Following the public discussion of the protest, the BOAC will issue its 

decision regarding the protest.  If the BOAC determines that the protest 
was frivolous, the party originating the protest may be determined by the 
BOAC to be irresponsible and that party may be determined to be 
ineligible for future contract awards. 

 
 

Warehouse Bar Code System -   Request for Proposals 
Page 12 of 13 



XV. EXPENSE, OWNERSHIP AND DISPOSITION 
 

LAWA shall not be responsible in any manner for the costs associated with the 
submission of the proposals.  The proposals, including all drawings, plans, 
photos, and narrative material, shall become the property of LAWA upon receipt 
by LAWA.  LAWA shall have the right to copy, reproduce, publicize, or otherwise 
dispose of each proposal in any way that LAWA selects.  LAWA shall be free to 
use as its own, without payment of any kind of liability therefore, any idea, 
scheme, technique, suggestion, layout, or plan received during this proposal 
process. 

 
XVI. INDEMNIFICATION
 

In addition to the "Insurance Requirements", as set forth in the administrative 
requirements packet, the Proposer undertakes and agrees to defend, indemnify 
and hold harmless the City of Los Angeles, Department of Airports and any and 
all of City's Boards, officers, agents, employees, assigns, and successors in 
interest from and against all suits and causes of action, claim losses, demand 
and expenses, including but not limited to, attorney's fees and cost of litigation, 
damage or liability of any nature whatsoever, for death or injury to any person, 
including Proposer's employees and agents, or damage of or destruction to any 
property of either party hereto or of third persons, in any manner arising by  
 
reasons of or incident to the performance of this Contract on the part of 
Proposer, its officers, directors, agents, servants, employees, contractors, and 
sub-consultants of any tier, whether or not contributed to by any act or omission 
of City or any of the City's Boards, officers, agents, or employees. 

 
XVII. ATTORNEY FEES
 

If City shall be made a party to any litigation commenced by or against Proposer 
arising out of Proposer's operations and as a result of which Proposer is held 
liable, in whole or in part, by settlement, adjudication, or otherwise, then 
Proposer shall pay all costs and reasonable attorney fees incurred by or imposed 
upon City in connection with such litigation.  Each party shall give prompt notice 
to the other of any claim or suit instituted against it that may affect the other 
party. 

PART B   ADMINISTRATIVE REQUIREMENTS AND FORMS (ATTACHED) 

PART C  DRAFT SAMPLE PROFESSIONAL SERVICES CONTRACT (ATTACHED) 
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Administrative Requirements 
 
Forms and explanatory documents for each of the following administrative requirements are 
identified below and are included in the respective sections of this package. Also included, as 
the final section, is a checklist to assist your proper completion of the required forms prior to 
bid/proposal submittal. This checklist should be used by Bidders/Proposer to prepare an 
Administrative Requirements Packet, which must include original, signed documents, and 
submitted with your bid/proposal. This Packet should be bound separately from other parts 
of your bid/proposal and clearly labeled “Administrative Requirements Packet”. Additional 
copies of the Packet are not required to be submitted. 
 
The following administrative requirements may reference the Los Angeles City Charter (LACC), 
Los Angeles Municipal Code (LAMC), or Los Angeles Administrative Code (LAAC). 
 
For further information or assistance regarding all administrative requirements, contact: 
 

Los Angeles World Airports 
Contract Services Division 
P O Box 92216 
Los Angeles, CA  90009-2216 
Phone:  (310) 417-0409 
Fax:  (310) 646-9620 
E-mail: ProcurementRequirements@lawa.org
Internet: www.lawa.org –> About LAWA -> Business Opportunities 
- > Administrative Requirements 
 
 

1. VENDOR IDENTIFICATION FORM 

The Vendor ID form requires general information about a bidder/proposer’s business as well as 
a Business Tax Registration Certificate (BTRC) number, Equal Employment Opportunity Officer 
contact information, and data on the firm’s City contracts (if applicable).  

• Business Tax Registration Certificate  
 
Pursuant to the LAMC, Chapter 2, Article 1, Section 21.03, persons engaged in any business or 
occupation within the City of Los Angeles are required to register and pay the required tax. 
Businesses, including vendors, subject to this tax are issued a Business Tax Registration 
Certificate (BTRC) or a Vendor Registration Number (VRN).  
 
Information regarding this requirement may be obtained at Office of Finance, Tax & Permit 
Division, 200 N. Spring St., Room 101, Los Angeles, CA  90012, Phone:  (213) 473-5901, Web: 
http://www.lacity.org/finance/.  
 

• List of Other City of Los Angeles Contracts (during previous ten years) 

Pursuant to City of Los Angeles Resolution No. 56 (Council File #98-1331) adopted by Los Angeles 
City Council on July 21, 1998, Bidders/Proposers must submit a list of all City of Los Angeles 
contracts held within the last ten (10) years.  
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2. AFFIDAVIT OF NON-COLLUSION 
 
Pursuant to the LAAC, Division 10, Chapter 1, Article 2, Section 10.15, each bid/proposal must 
include the attached affidavit of the Bidder/Proposer that the bid/proposal is genuine, and not a 
sham or collusive, or made in the interest or on behalf of any person, and that the 
Bidder/Proposer has not directly or indirectly induced or solicited any other Bidder/Proposer to 
submit a sham bid, or any other person, firms, or corporation to refrain from bidding, and that 
the Bidder/Proposer has not sought by collusion to secure for himself/herself an advantage over 
any other Bidder/Proposer. 
 
Bidders/Proposers must complete, notarize, and submit the attached “Affidavit to Accompany 
Proposals or Bids” with the bid/proposal.  
 
Failure to include an Affidavit with the bid/proposal will render the bid/proposal non-
responsive and will result in its rejection.  
 
Attachment: 
 
• Affidavit to Accompany Proposals or Bids 
 
 
3. AFFIRMATIVE ACTION   
 
Pursuant to the LAAC, Division 10, Chapter 1, Article 1, Sections 10.8. - 10.13 and the Board of 
Airport Commissioners Resolution no. 23772, it is the policy of the City of Los Angeles to 
require each person or entity contracting for goods or services in the amount $1,000 or more to 
comply with the Non-discrimination, Equal Employment, and Affirmative Action provisions of the 
City of Los Angeles.  
 
All Bidders/Proposers must agree to adhere to the Non-Discrimination clause, designate an 
Equal Employment Opportunity Officer and provide his/her contact info in the Vendor 
Identification Form. 
 
Attachment: 
 
• Non-discrimination, Equal Employment Practices, and Affirmative Action Provisions 
 
 
4. ASSIGNMENT OF ANTI-TRUST CLAIMS  
 
It is the policy of Los Angeles World Airports (“LAWA”) to inform each Bidder/Proposer that in 
submitting a bid/proposal to LAWA, the Bidder/Proposer may be subject to California 
Government Code Sections 4550 – 4554.  If applicable, the Bidder/Proposer offers and agrees 
that if the bid is accepted, it will assign to LAWA all rights, title, and interest in and to all causes 
of action it may have under Section 4 of the Clayton Act or under the Cartwright Act, arising 
from purchases of goods, services, or materials by the Bidder/Proposer.  Such assignment is 
made and becomes effective at the time LAWA tenders final payment to the Bidder/Proposer.  
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Attachment: 
 
• California Government Code Section 4550--4554 
 
 
5. CHILD SUPPORT OBLIGATIONS 
 
Pursuant to the LAAC, Division 10, Chapter 1, Article 1, Section 10.10 et seq., contractors and 
subcontractors performing work for the City must comply with all reporting requirements and 
Wage and Earning Assignment Orders relative to legally mandated child support and certify that 
contractors/subcontractors will maintain such compliance throughout the term of the contract. 
 
Attachment: 
 
• Child Support Obligations Provisions 
 
 
6. CONTRACTOR RESPONSIBILITY PROGRAM 
 
Pursuant to Resolution No. 21601 adopted by the Board of Airport Commissioners, effective 
May 20, 2002, the Contractor Responsibility Program (CRP) is the policy of Los Angeles World 
Airports (LAWA) to ensure that all LAWA contractors have the necessary quality, fitness and 
capacity to perform the work set forth in the contract. LAWA shall award contracts only to 
entities and individuals it has determined to be Responsible Contractors. The provisions of this 
Program apply to leases and contracts for construction, for services, and for purchases of goods 
and products that require Board approval. 
 
Bidders/Proposers are required to complete and submit with the bid/proposal the attached 
“Contractor Responsibility Program Questionnaire” that provides information LAWA needs in 
order to determine if the Bidder/Proposer is responsible and has the capability to perform the 
contract. The information contained in the CRP Questionnaire is subject to public review for a 
period of not less than 14 days. Bidders/Proposers are also required to complete, sign and 
submit with the bid/proposal the attached “Contractor Responsibility Program Pledge of 
Compliance.” Bidders/Proposers are also required to respond within the specified time to 
LAWA’s request for information and documentation needed to support a Contractor 
Responsibility determination. Subcontractors will be required to submit the Pledge to the prime 
contractor prior to commencing work.  
 
Attachments: 

• Contractor Responsibility Program Questionnaire  
• Contractor Responsibility Program Pledge of Compliance  

 
 
7. EQUAL BENEFITS ORDINANCE 
 
Unless otherwise exempt in accordance with the provisions of the Equal Benefits Ordinance 
(“EBO”), Contractor agrees to comply with the applicable provisions of EBO Section 10.8.2.1 of 
the Code, as amended from time to time. Contractor shall not, in any of its operations within the 
City of Los Angeles or in other locations owned by City, including Airport, discriminate in the 
provision of Non-ERISA Benefits (as defined below) between employees with domestic partners 

10024853 - 4 - 



and employees with spouses, and/or between the domestic partners and spouses of such 
employees, where the domestic partnership has been registered with a governmental entity 
pursuant to state or local law authorizing such registration.  
 
As used above, the term “Non-ERISA Benefits” (ERISA - The Employee Retirement Income 
Security Act of 1974) shall mean any and all benefits payable through benefit arrangements 
generally available to Contractor’s employees which are neither “employee welfare benefit 
plans” nor “employee pension benefit plans”, as those terms are defined in Sections 3(1) and 
3(2) of ERISA.   
 
Required EBO forms and instructions will be provided at a later time to the selected 
bidder/proposer or can be found at the web address provided below. The selected 
bidder/proposer must complete and return the EBO Compliance Form, along with any 
supporting documentation, to LAWA for approval. If the selected bidder/proposer does not 
currently offer equal benefits to employees with spouses and employees with domestic partners, 
the selected bidder/proposer must select from one of the following: 

(1) Request additional time to comply with the EBO (complete Provisional Compliance form) 
(2) Request to be allowed to comply with the EBO by providing affected employees with the 

cash equivalent (complete Reasonable Measures form) 
(3) Comply on a Contract-by-Contract Basis. 

 
The selected bidder/proposer must submit the required forms and documentation within 
five (5) working days upon receipt of selection notification. Should the selected 
bidder/proposer fail to submit the required forms and documentation within the time 
allowed, LAWA maintains the option to cancel the selection and choose the next 
responsive bidder/proposer. 
 
The selected bidder/proposer must be determined to be in compliance with the EBO before 
a contract with LAWA may be executed. 
 
 
8. FIRST SOURCE HIRING PROGRAM 
 
Pursuant to Resolution No. 22674 adopted by Board of Airport Commissioners on April 18, 
2005, any contract awarded July 1, 2005 and thereafter shall be subject to the applicable 
provisions of the First Source Hiring Program (FSHP) for LAX airport jobs.  This program will 
provide early access to targeted applicants for available LAX airport jobs, and employers will 
receive prompt, cost-free referrals of qualified and trained applicants. 
 
All Contractors, Lessees, Licensees, and Construction Contractors with non-trade jobs, with 
new, amended, or renewed contracts will be required to participate in this program.  As such, 
the FSHP will be incorporated as a material term of all LAX airport contracts, lease agreements 
and licensing or permitting agreements. 
 
Failure to comply with this contract provision may result in liquidated damages of $1,000.00. 
 
 
9. INSURANCE 
 
Pursuant to LAAC, Division 11, Chapter 2, Article 2, Section 11.47 and the Risk Management 
Policy (Council File #79-3194-S1) adopted by Los Angeles City Council on March 1, 1991, the 
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City of Los Angeles is to be protected to the maximum extent feasible, against loss or losses 
which would significantly affect personnel, property, finances, or the ability of the City to 
continue to fulfill its responsibilities to taxpayers and the public. Consequently, prior to 
commencing work, the selected Bidder/Proposer must provide evidence of insurance that 
conforms to the insurance requirements of the bid/proposal. Insurance requirements which 
specifically outline the types and amounts of coverage required for this project are explained in 
detail in the attached language and “Insurance Requirement Sheet”.  
 
Successful Bidder/Proposer and their subcontractors must provide acceptable evidence of 
insurance as explained in the attachments prior to commencing work on the contract. Said 
acceptable evidence of insurance must remain current throughout the term of the contract and 
be on file with the Insurance Compliance Unit in order to receive payment under any contract 
with the City of Los Angeles.
 
Attachments: 
 
• Insurance Requirement Sheet 
• Insurance Language 
 
The following supplementary information is available at 
http://www.lawa.org/welcome_LAWA.aspx?id=630. 
 
 
• Guidance for Submitting Evidence of Insurance  
• Workers' Compensation Special Endorsement 
• Automobile Liability Special Endorsement 
• Aviation/Airport/Aircraft Liability Special Endorsement 
• General Liability Special Endorsement 
• Frequently Asked Questions 
 
 
10. LIVING WAGE ORDINANCE 
 
Unless otherwise exempt in accordance with the provisions of the Living Wage Ordinance, Los 
Angeles Administrative Code Section 10.37 et seq., as amended from time to time (the “LWO”), 
(i) contractors under service contracts primarily for the furnishing of services to or for the City 
and that involve an expenditure or receipt in excess of $25,000 and a contract term of at least 
three (3) months, (ii) certain lessees and licensees of City property, and (iii) certain recipients of 
City financial assistance, shall comply with the provisions of the LWO.   
 
Generally, the LWO requirements are as follows: (i) Wages: employers shall pay its employees 
a wage of no less than the hourly rates set under the LWO; and (ii) Compensated Days Off: 
employers shall provide at least twelve (12) compensated days off per year for sick leave, 
vacation or personal necessity at the employee’s request, and employers shall also permit its 
employees to take at least an additional ten (10) days a year of uncompensated time to be used 
for sick leave for the illness of the employee or a member of his or her immediate family where 
the employee has exhausted his or her compensated days off for that year.   
Compliance with LWO does not require any form to be submitted with the bid/proposal, 
however, if the Bidders/Proposers believe that they meet the qualifications for one of the LWO 
Statutory Exemptions (Collective bargaining agreement with supersession language or 
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Occupational license; 501(c)(3) Non-Profit Organizations or One-Person Contractors; Small 
Business (for lessees and licensees only)), they shall submit with their bid/proposal one of the 
exemption forms along with supporting documents.  

 
Once the contract is executed, the contractor is required to complete and submit the following 
forms: 

• Employee Information Form  
• Subcontractor Information Form 

 
All the forms as well as the draft contract language pertaining to LWO compliance are 
available at: http://www.lawa.org/welcome_LAWA.aspx?id=596. Please follow the instructions 
on the forms for completion and submittal. If you have questions about LWO compliance at 
LAWA, please contact us at 310-417-0409 or procurementrequriements@lawa.org.  
For the most current LWO rates, rules and regulations, please visit the Department of Public 
Works’ website at http://bca.lacity.org or contact the Bureau of Contract Administration, Office of 
Contract Compliance, 1149 S. Broadway St., Suite 300, Los Angeles, CA 90015; phone: (213) 
847-1922, and fax: (213) 847-2777. 
 
 
11. MUNICIPAL LOBBYING ORDINANCE 
 
Pursuant to the Los Angeles Municipal Code, Section 48.09, all bids/proposals must include a 
copy of the Municipal Lobbying Ordinance in one of the following formats: on paper, in an 
electronic format, or through a link to an online version of the ordinance. The City's Municipal 
Lobbying Ordinance requires certain individuals and entities to register with the City Ethics 
Commission and requires public disclosure of certain lobbying activities, including money 
received and spent. Additionally, for all construction contracts, public leases, or licenses of any 
value and duration; goods or service contracts with a value greater than $25,000 and a term of 
at least three months, each bidder/proposer must submit with its bid a certification, on a form 
(CEC Form 50) proscribed by the City Ethics Commission, that the bidder acknowledges and 
agrees to comply with the disclosure requirements and prohibitions established in the Los 
Angeles Municipal Lobbying Ordinance, if the bidder qualifies as a lobbying entity. 
 
Failure to submit the Bidder Certification CEC Form 50 with the bid/proposal may render 
the bid/proposal non-responsive. 
 
Additional information regarding this requirement may be obtained at: 
200 N. Spring Street 
City Hall, 24th Floor 
Los Angeles, California 90012 
(213) 978-1960 
(213) 978-1988 [Fax] 
ethics.commission@lacity.org 
Web: http://ethics.lacity.org
 
Attachments: 
 Municipal Lobbying Ordinance, available at http://ethics.lacity.org/PDF/laws/law_mlo.pdf 
 Bidder Certification CEC Form 50, available at 

http://www.lawa.org/welcome_LAWA.aspx?id=586.  
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Administrative Requirements Checklist 
 
BIDDERS/PROPOSERS (PRIME CONTRACTORS) MUST SUBMIT THE FOLLOWING WITH 
THEIR PROPOSAL, AS INDICATED: 
 
 
1. VENDOR IDENTIFICATION FORM 

 
 Is the required Vendor Identification Form completed and signed? 
 Is the BTRC/VRN number provided? 
 Is the EEOO contact information provided? 
 Is the list of previous City contracts attached? (If applicable)  
 Is the Form enclosed in the Packet? 

 
 
2. AFFIDAVIT OF NON-COLLUSION 
 

 Is the “Affidavit to Accompany Proposals or Bids” completed and signed? 
 Is the Affidavit notarized? 
 Is the Affidavit enclosed in the Packet? 

 
Failure to include an Affidavit with the bid/proposal will render the bid/proposal non-
responsive and will result in its rejection. 
 

 
3. CONTRACTOR RESPONSIBILITY PROGRAM  
 
                   Is the required "Contractor Responsibility Program Questionnaire" completed and 
                       signed?  
                   Is the Questionnaire enclosed in the Packet?  
                   Is the required "Contractor Responsibility Program Pledge of Compliance"  
                       completed and signed?  
                   Is the Pledge of Compliance enclosed in the Packet? 
 
 
4. MUNICIPAL LOBBYING ORDINANCE 
 

 Is the required Bidder Certification CEC Form 50 completed and signed? 
 Is the Certification enclosed in the Packet? 

 
 
 
THE FOLLOWING REQUIREMENTS DO NOT REQUIRE THE COMPLETION OF FORMS 
BUT MAY BE INCORPORATED AS PROVISIONS OF THE CONTRACT:  
 
 
5. AFFIRMATIVE ACTION 
 

 Have you read and agreed with the City of Los Angeles’ Non-discrimination, 
            Equal Employment and Affirmative Action provisions?  
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6. CHILD SUPPORT OBLIGATIONS 
 

 Have you read and agreed with Child Support Obligations provisions?  
 
 

7. FIRST SOURCE HIRING PROGRAM 
 

 Have you read and agreed with First Source Hiring Program provisions?  
 
 

8. LIVING WAGE ORDINANCE 
 
If you are claiming exemption from said Ordinances: 

  
 Is the appropriate Exemption form completed and signed? 
 Is the Exemption form enclosed in the Packet? 

 
 
IF YOU ARE AWARDED THE CONTRACT AND PRIOR TO EXECUTION OF THE 
CONTRACT: 
 

Prime contractors are required to submit to LAWA forms pertaining to the following 
requirements: 
 
• 
• Insurance 

• 
• 
• Insurance 
• 

Equal Benefits Ordinance 

Subcontractors are required to submit to prime contractors, who then must submit to LAWA, 
when requested, the subcontractors’ forms pertaining to the following requirements: 
 

Business Tax Registration Certificate 
Contractor Responsibility Program Pledge of Compliance 

Living Wage Ordinance (exception form, if applicable) 
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This form is available in interactive format at http://www.lawa.org - > About LAWA - > Business Opportunities -> 
Administrative Requirements   

Los Angeles World Airports, Contract Services Division, June 2009. 
For instructions and additional information, please call us at 310-417-0409 or go to Administrative Requirements webpage provided above.  

 

VENDOR IDENTIFICATION FORM 
 

GENERAL INFORMATION 
Legal Name: _________________________________________ Doing Business As: ___________________________________ 
Federal ID Number (if required):  ________________________ License or Registration Number (if required):  _____________ 

Ownership:  

 Individual / Sole Proprietor  

 Partnership 

 Limited Liability Company (LLC) or Partnership (LLP)  

 Association 

 Governmental Entity   

 Non-Profit 

 Other (specify): ___________________________________ 

Business Tax Registration Certificate/Vendor Number:  
ACCOUNT NUMBER 

          -       -  

  

FUND  CLASS 

       

 

Effective: _____________ to _______________ 

BUSINESS ADDRESS 
Street: ______________________________________________ Suite:  ______________________________________________ 
City: ________________________________________________ State:  ________________________         Zip Code:  ________ 
Website: ____________________________________________ Fax Number: _________________________________________ 
Contact Person: ______________________________________ Phone Number: ______________________________________ 
Contact Person Title: __________________________________ Email: ______________________________________________ 

BUSINESS INFORMATION 
Service Area: International  National  Regional  Local   Years in Business: __________ Number of Employees: _____ 

BUSINESS CERTIFICATION (Check all that apply) 

 Woman-Owned Business Enterprise 

 Minority Business Enterprise 

 Small Business Enterprise (SBA)  

 

 Disadvantaged Business Enterprise   

 Airport Concessions Disadvantaged Business Enterprise   

 Small and Local Business Enterprise  

If required, please attach copies of all applicable certifications. 

EQUAL EMPLOYMENT OPPORTUNITY AND AFFIRMATIVE ACTION COMPLIANCE 
EEO Officer (name): __________________________________ Phone Number: ______________________________________ 

EEO Officer Title: ____________________________________ Email: ______________________________________________ 

 
Have you had contracts with the City of Los Angeles in the last 10 years? No  Yes . If ‘yes’, please complete and submit the 
form available at http://www.lawa.org - > About LAWA - > Business Opportunities -> Administrative Requirements.  

  
CERTIFICATION 

 
The undersigned declares and certifies that all statements on this form are true and correct. The undersigned agrees to notify 
Contract Services Division immediately of any changes to the information contained herein.  
The undersigned has read and agreed with the administrative requirements set for this project and provided as a check list in 
the bid/proposal package and will comply with them for the duration of the contract if selected.  
 
 

Authorized Signature  _________________________________ 
 

Date _______________________________________________ 
 

Print Name  __________________________________________ 
 

Title _______________________________________________ 
 

For LAWA use only: 
Project name:  _________________________________________________________________ Project No:_________________ 
 
Requesting Division: ___________________________________ Contact Person: _____________________________________ 
 
 

http://www.lawa.org/
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ENG. 3--1M--4-59---(R) 
 

AFFIDAVIT TO ACCOMPANY PROPOSALS OR BIDS 
 

STATE OF CALIFORNIA    ) 
       ) ss.: 
COUNTY OF             ) 
                        
 
          being first duly sworn, deposes and says:  
                              (Type or print name) 
that he or she is the           of   
                                                                            (Type or print title)   
          , who submits herewith  
                                              ( Type or print name of company/firm) 
to the Board of Airport Commissioners the attached bid/proposal; that he or she is the person whose 
name is signed to the attached bid/proposal; that said bid/proposal is genuine; that the same is not sham 
or collusive; that all statements of fact therein are true; and that such bid/proposal was not made in the 
interest or behalf of any person, partnership, company, association, organization, or corporation not 
herein named or disclosed. 
 
Affiant further deposes and says:  that the bidder/proposer has not directly or indirectly by agreement, 
communication or conference with anyone, attempted to induce action prejudicial to the interests of the 
public body which is to award the contract, or of any other bidder/proposer, or anyone else interested in 
the proposed contract; and that the bidder/proposer has not in any manner sought by collusion to secure 
for himself/herself/itself/themselves, an advantage over any other bidder/proposer.   
 
Affiant further deposes and says that prior to the public opening and reading of bids/proposals, said 
bidder/proposer: 

 
(a) did not, directly or indirectly, induce or solicit anyone else to submit a false or sham bid/proposal; 
 
(b)  did not, directly or indirectly, collude, conspire, connive or agree with any one else that said 

bidder/proposer or anyone else would submit a false or sham bid, or that anyone should refrain from 
bidding or withdraw their bid/proposal; 

 
(c)  did not, in any manner, directly or indirectly, seek by agreement, communication or conference 
      with anyone to raise or fix the bid price of said bidder/proposer or of anyone else, or to raise or fix any 

overhead, profit or cost element of their price or of that of anyone else; 
 
(d)  did not, directly or indirectly, submit their bid/proposal price or any breakdown thereof, or the contents 

thereof, or divulge information or data relative thereto, to any corporation, partnership, company, 
association organization, bid depository, or to any member or agent, thereof, or to any individual or 
group of individuals, except to the awarding authority or to any person or person who have a 
partnership or other financial interest with said bidder/proposer in their business. 

 
Signed: 

 
 

       
 
Name:      
      
Title:        

 
 
Subscribed and sworn to (or affirmed) before me on this                day of                                 , 20        , by 
 
                                                     , proved to me on the basis of satisfactory evidence to be the person(s) 
who appeared before me. 

 
                                                                   

____________________________________________               
Notary Public                       (Notarial Seal)                                   

 
WARNING: Bids will not be considered unless the affidavit hereon is fully executed including the affidavit 
of the notary and the notarial seal. 
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Los Angeles Administrative Code, Division 10, Chapter 
1, Article 1, Sections 10.8-10.13 

Sec. 10.8.  Mandatory Provisions Pertaining to Non-
discrimination in Employment in the Performance of 
City Contracts. 

     The City of Los Angeles, in letting and awarding contracts 
for the provision to it or on its behalf of goods or services of 
any kind or nature, intends to deal only with those 
contractors that comply with the non-discrimination and 
Affirmative Action provisions of the laws of the United States 
of America, the State of California and the City of Los 
Angeles. The City and each of its awarding authorities, shall 
therefore require that any person, firm, corporation, 
partnership or combination thereof, that contracts with the 
City for services, materials or supplies, shall not discriminate 
in any of its hiring or employment practices, shall comply 
with all provisions pertaining to nondiscrimination in hiring 
and employment, and shall require Affirmative Action 
Programs in contracts in accordance with the provisions of 
this Code. The awarding authority and/or Office of Contract 
Compliance of the Department of Public Works shall monitor 
and inspect the activities of each such contractor to 
determine that they are in compliance with the provisions of 
this chapter. 

     Although in accordance with Section 22.359 of this Code, 
the Board of Public Works, Office of Contract Compliance, is 
responsible for the administration of the City’s Contract 
Compliance Program, accomplishing the intent of the City in 
contract compliance and achieving nondiscrimination in 
contractor employment shall be the continuing responsibility 
of each awarding authority.  Each awarding authority shall 
use only the rules, regulations and forms provided by the 
Office of Contract Compliance to monitor, inspect or 
investigate contractor compliance with the provisions of this 
chapter. 

     Each awarding authority shall provide immediate 
notification upon award of each contract by that awarding 
authority to the Office of Contract Compliance. Each 
awarding authority shall call upon the Office of Contract 
Compliance to review, evaluate and recommend on any 
contractual dispute or issue of noncompliance under the 
provisions of this chapter. The Office of Contract Compliance 
shall be notified by each awarding authority of any imminent 
announcement to bid, to allow the Office of Contract 
Compliance the opportunity to participate with the awarding 
authority in the monitoring, review, evaluation, investigation, 
audit and enforcement of the provisions of this chapter in 
accordance with the rules, regulations and forms 
promulgated to implement the City’s Contract Compliance, 
Equal Employment Opportunity Program. 

Section History: Based on Ord. No. 132,533, Eff. 7-25-66; 
Amended by:  Ord. No. 147,030, Eff. 4-28-75; Ord. No. 
173,186, Eff. 5-22-00. 

Sec. 10.8.1.  Definitions. 

     The following definitions shall apply to the following terms 
used in this article: 

     “Awarding Authority” means any Board or Commission 
of the City of Los Angeles, or any authorized employee or 
officer of the City of Los Angeles, including the Purchasing 
Agent of the City of Los Angeles, who makes or enters into 
any contract or agreement for the provision of any goods or 
services of any kind or nature whatsoever for or on behalf of 
the City of Los Angeles. 

     “Contract” means any agreement, franchise, lease, or 
concession, including agreements for any occasional 
professional or technical personal services, for the 
performance of any work or service, the provision of any 
materials or supplies, or the rendition of any service to the City 
of Los Angeles or to the public, which is let, awarded or 
entered into with, or on behalf of, the City of Los Angeles or 
any awarding authority thereof. 

     “Contractor” means any person, firm, corporation, 
partnership, or any combination thereof, who submits a bid or 
proposal or enters into a contract with any awarding authority 
of the City of Los Angeles. 

     “Domestic partners” means, for purposes of this Article, 
any two adults, of the same or different sex, who have 
registered with a governmental entity pursuant to state or local 
law authorizing this registration or with a internal registry 
maintained by an employer of at least one of the domestic 
partners. 

     “Employment Practices” means any solicitation of, or 
advertisement for, employees, employment, change in grade 
or work assignment, assignment or change in place or location 
of work, layoff, suspension, or termination of employees, rate 
of pay or other form of compensation including vacation, sick 
and compensatory time, selection for training, including 
apprenticeship programs, any and all employee benefits and 
activities, promotion and upgrading, and any and all actions 
taken to discipline employees for infractions of work rules or 
employer requirements. 

     “Office of Contract Compliance” is that office of the 
Department of Public Works of the City of Los Angeles created 
by Article X of Chapter 13 of Division 22 of the Los Angeles 
Administrative Code. 

     “Subcontractor” means any person, firm or corporation or 
partnership, or any combination thereof who enters into a 
contract with a contractor to perform or provide a portion or 
part of any contract with the City. 

Section History: Amended by:  Ord. No. 147,030, Eff. 4-28-
75; “Affirmative Action,” Ord. No. 164,516, Eff. 4-13-
89; “Affirmative Action,” Ord. No. 168,244, Eff. 10-18-
92; “Domestic partners” added, Ord. No. 172,909, Eff. 1-9-00; 
first two definitions deleted, Ord. No. 173,186, Eff. 5-22-
00; “Domestic partners,” Ord. No. 175,115, Eff. 4-12-03. 

Sec. 10.8.1.1.  Summary of Thresholds. 

     The following thresholds will be used to determine the non-
discrimination and affirmative action requirements set forth in 
this chapter for each type of contract. 

     Non-discrimination Practices as outlined in Section 
10.8.2 of this Code, apply to all contracts. 

     Equal Employment Practices as outlined in Section 10.8.3 
of this Code, apply to all construction contracts of $1,000 or 
more and all non-construction contracts of $1,000 or more. 

     Affirmative Action Program as outlined in Sections 10.8.4 
and 10.13 of this Code, applies to all Construction Contracts of 
$5,000 or more and all non-Construction Contracts of 
$100,000 or more. 

Section History: Added by Ord. No. 173,186, Eff. 5-22-00. 

Sec. 10.8.2.  All Contracts:  Non-discrimination Clause. 

     Notwithstanding any other provision of any ordinance of the 
City of Los Angeles to the contrary, every contract which is let, 
awarded or entered into with or on behalf of the City of Los 

http://www.amlegal.com/nxt/gateway.dll?f=id$id=Los%20Angeles%20Administrative%20Code%3Ar%3Ac373$cid=california$t=document-frame.htm$an=JD_D22C13A10$3.0#JD_D22C13A10
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Angeles, shall contain by insertion therein a provision 
obligating the contractor in the performance of such contract 
not to discriminate in his or her employment practices 
against any employee or applicant for employment because 
of the applicant’s race, religion, national origin, ancestry, 
sex, sexual orientation, age, disability, marital status, 
domestic partner status, or medical condition. All contractors 
who enter into such contracts with the City shall include a 
like provision in all subcontracts awarded for work to be 
performed under the contract with the City.  Failure of the 
contractor to comply with this requirement or to obtain the 
compliance of its subcontractors with such obligations shall 
subject the contractor to the imposition of any and all 
sanctions allowed by law, including but not limited to 
termination of the contractor’s contract with the City. 

Section History:  Added by Ord. No. 172,908, Eff. 1-9-00; 
Amended by: Ord. No. 173,054, Eff. 2-27-00; Ord. No. 
173,058, Eff. 3-4-00; Ord. No. 173,142, Eff. 3-30-00; Ord. 
No. 173,285, Eff. 6-26-00, Oper. 7-1-00; In Entirety, Ord. No. 
175,115, Eff. 4-12-03; Subsec. (b)(7), Ord. No. 176,155, Eff. 
9-22-04. 

Sec. 10.8.3.  Equal Employment Practices Provisions. 

     Every non-construction contract with or on behalf of the 
City of Los Angeles for which the consideration is $1,000 or 
more, and every construction contract for which the 
consideration is $1,000 or more, shall contain the following 
provisions, which shall be designated as the EQUAL 
EMPLOYMENT PRACTICES provision of such contract: 

     A.     During the performance of this contract, the 
contractor agrees and represents that it will provide equal 
employment practices and the contractor and each 
subcontractor hereunder will ensure that in his or her  
employment practices persons are employed and employees 
are treated equally and without regard to or because of race, 
religion, ancestry, national origin, sex, sexual orientation, 
age, disability, marital status or medical condition. 

     1.     This provision applies to work or service performed 
or materials manufactured or assembled in the United 
States. 

     2.     Nothing in this Section shall require or prohibit the 
establishment of new classifications of employees in any 
given craft, work or service category. 

     3.     The contractor agrees to post a copy of Paragraph A 
hereof in conspicuous places at its place of business 
available to employees and applicants for employment. 

       B.   The contractor will, in all solicitations or 
advertisements for employees placed by or on behalf of the 
contractor, state that all qualified applicants will receive 
consideration for employment without regard to their race, 
religion, ancestry, national origin, sex, sexual orientation, 
age,  disability, marital status or medical condition. 

     C.     As part of the City’s supplier registration process, 
and/or at the request of the awarding authority, or the Board 
of Public Works, Office of Contract Compliance, the 
contractor shall certify in the specified format  that he or she 
has not discriminated in the performance of City contracts 
against any employee or applicant for employment on the 
basis or because of race, religion, national origin, ancestry, 
sex, sexual orientation, age, disability, marital status or 
medical condition. 

     D.     The contractor shall permit access to and may be 
required to provide certified copies of all of his or her records 

pertaining to employment and to employment practices by the 
awarding authority or the Office of Contract Compliance for the 
purpose of investigation to ascertain compliance with the Equal 
Employment Practices provisions of City contracts.  On their or 
either of their request the contractor shall provide evidence that 
he or she has or will comply therewith. 

     E.     The failure of any contractor to comply with the Equal 
Employment Practices provisions of this contract may be 
deemed to be a material breach of City contracts. Such failure 
shall only be established upon a finding to that effect by the 
awarding authority, on the basis of its own investigation or that 
of the Board of Public Works, Office of Contract Compliance. 
No such finding shall be made or penalties assessed except 
upon a full and fair hearing after notice and an opportunity to 
be heard has been given to the contractor. 

     F.     Upon a finding duly made that the contractor has failed 
to comply with the Equal Employment Practices provisions of a 
City  contract, the contract may be forthwith canceled, 
terminated or suspended, in whole or in part, by the awarding 
authority, and all monies due or to become due hereunder may 
be forwarded to and retained by the City of Los Angeles. In 
addition thereto, such failure to comply may be the basis for a 
determination by the awarding authority or the Board of Public 
Works that the said contractor is an irresponsible bidder or 
proposer pursuant to the provisions of Section 371 of the 
Charter of the City of Los Angeles.  In the event of such a 
determination, such contractor shall be disqualified from being 
awarded a contract with the City of Los Angeles for a period of 
two years, or until the contractor shall establish and carry out a 
program in conformance with the provisions hereof. 

     G.     Notwithstanding any other provision of this contract, 
the City of Los Angeles shall have any and all other remedies 
at law or in equity for any breach hereof. 

     H.     The Board of Public Works shall promulgate rules and 
regulations through the Office of Contract Compliance, and 
provide necessary forms and required language to the 
awarding authorities to be included in City Request for Bids or 
Request for Proposal packages or in supplier registration 
requirements for the implementation of the Equal Employment 
Practices provisions of this contract, and such rules and 
regulations and forms shall, so far as practicable, be similar to 
those adopted in applicable Federal Executive orders. No other 
rules, regulations or forms may be used by an awarding 
authority of the City to accomplish the contract compliance 
program. 

     I.     Nothing contained in this contract shall be construed in 
any manner so as to require or permit any act which is 
prohibited by law. 

     J.     At the time a supplier registers to do business with the 
City, or when an individual bid or proposal is submitted, the 
contractor shall agree to adhere to the Equal Employment 
Practices specified herein during the performance or conduct 
of City Contracts. 

     K.     Equal Employment Practices shall, without limitation 
as to the subject or nature of employment activity, be 
concerned with such employment practices as: 

     1.     Hiring practices; 

     2.     Apprenticeships where such approved programs are 
functioning, and other on-the-job training for non-
apprenticeable occupations; 

     3.     Training and promotional opportunities; and 
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     4.     Reasonable accommodations for persons with 
disabilities. 

     L.     All contractors subject to the provisions of this 
section shall include a like provision in all subcontracts 
awarded for work to be performed under the contract with 
the City and shall impose the same obligations, including but 
not limited to filing and reporting obligations, on the 
subcontractors as are applicable to the contractor.  Failure of 
the contractor to comply with this requirement or to obtain 
the compliance of its subcontractors with all such obligations 
shall subject the contractor to the imposition of any and all 
sanctions allowed by law, including but not limited to 
termination of the contractor’s contract with the City. 

Section History: Amended by:  Ord. No. 147,030, Eff. 4-28-
75; Paragraphs A., B., C., Ord. No. 164,516, Eff. 4-13-89; 
Paragraphs C., Ord. No. 168,244, Eff. 10-18-92; Ord. No. 
173,186, Eff. 5-22-00; Subsec. F Ord. No. 173,285, Eff. 6-
26-00, Oper. 7-1-00. 

Sec. 10.8.4.  Affirmative Action Program Provisions. 

     Every non-construction contract with or on behalf of the 
City of Los Angeles for which the consideration is $100,000 
or more and every construction contract with or on behalf of 
the City of Los Angeles for which the consideration is $5,000 
or more shall contain the following provisions which shall be 
designated as the AFFIRMATIVE ACTION PROGRAM 
provisions of such contract: 

     A.     During the performance of a City contract, the 
contractor certifies and represents that the contractor and 
each subcontractor hereunder will adhere to an affirmative 
action program to ensure that in its employment practices, 
persons are employed and employees are treated equally 
and without regard to or because of race, religion, ancestry, 
national origin, sex, sexual orientation, age, disability, marital 
status or medical condition. 

     1.     This provision applies to work or services performed 
or materials manufactured or assembled in the United 
States. 

     2.     Nothing in this section shall require or prohibit the 
establishment of new classifications of employees in any 
given craft, work or service category. 

     3.     The contractor  shall post a copy of Paragraph A 
hereof in conspicuous places at its place of business 
available to employees and applicants for employment. 

     B.     The contractor will, in all solicitations or 
advertisements for employees placed by or on behalf of the 
contractor, state that all qualified applicants will receive 
consideration for employment without regard to their race, 
religion, ancestry, national origin, sex, sexual orientation, 
age, disability, marital status or medical condition. 

     C.     As part of the City’s supplier registration process, 
and/or at the request of the awarding authority or the Office 
of Contract Compliance, the contractor shall certify on an 
electronic or hard copy form to be supplied, that the 
contractor has not discriminated in the performance of City 
contracts against any employee or applicant for employment 
on the basis or because of race, religion, ancestry, national 
origin, sex, sexual orientation, age, disability, marital status 
or medical condition. 

     D.     The contractor shall permit access to and may be 
required to provide certified copies of all of its records 
pertaining to employment and to its employment practices by 

the awarding authority or the Office of Contract Compliance, 
for the purpose of investigation to ascertain compliance with 
the Affirmative Action Program provisions of City contracts, 
and on their or either of their request to provide evidence that it 
has or will comply therewith. 

     E.     The failure of any contractor to comply with the 
Affirmative Action Program provisions of City contracts may be 
deemed to be a material breach of contract. Such failure shall 
only be established upon a finding to that effect by the 
awarding authority, on the basis of its own investigation or that 
of the Board of Public Works, Office of Contract Compliance. 
No such finding shall be made except upon a full and fair 
hearing after notice and an opportunity to be heard has been 
given to the contractor. 

     F.     Upon a finding duly made that the contractor has 
breached the Affirmative Action Program provisions of a City 
contract, the contract may be forthwith cancelled, terminated or 
suspended, in whole or in part, by the awarding authority, and 
all monies due or to become due hereunder may be forwarded 
to and retained by the City of Los Angeles. In addition thereto, 
such breach may be the basis for a determination by the 
awarding authority or the Board of Public Works that the said 
contractor is an irresponsible bidder or proposer pursuant to 
the provisions of Section 371 of the Los Angeles City Charter. 
In the event of such determination, such contractor shall be 
disqualified from being awarded a contract with the City of Los 
Angeles for a period of two years, or until he or she shall 
establish and carry out a program in conformance with the 
provisions hereof. 

     G.     In the event of a finding by the Fair Employment and 
Housing Commission of the State of California, or the Board of 
Public Works of the City of Los Angeles, or any court of 
competent jurisdiction, that the contractor has been guilty of a 
willful violation of the California Fair Employment and Housing 
Act, or the Affirmative Action Program provisions of  a City 
contract, there may be deducted from the amount payable to 
the contractor by the City of Los Angeles under  the contract, a 
penalty of TEN DOLLARS ($10.00) for each person for each 
calendar day on which such person was discriminated against 
in violation of the provisions of  a City  contract. 

     H.     Notwithstanding any other provisions of  a City 
contract, the City of Los Angeles shall have any and all other 
remedies at law or in equity for any breach hereof. 

     I.     The Public Works Board of Commissioners  shall 
promulgate rules and regulations through the Office of Contract 
Compliance and provide to the awarding authorities electronic 
and hard copy forms for the implementation of the Affirmative 
Action Program provisions of City contracts, and rules and 
regulations and forms shall, so far as practicable, be similar to 
those adopted in applicable Federal Executive Orders. No 
other rules, regulations or forms may be used by an awarding 
authority of the City to accomplish this contract compliance 
program. 

     J.     Nothing contained in City contracts shall be construed 
in any manner so as to require or permit any act which is 
prohibited by law. 

     K.     The contractor shall submit an Affirmative Action Plan 
which shall meet the requirements of this chapter at the time it 
submits its bid or proposal or at the time it registers to do 
business with the City.  The plan shall be subject to approval 
by the Office of Contract Compliance prior to award of the 
contract.   The awarding authority may also require contractors 
and suppliers to take part in a pre-registration, pre-bid, pre-
proposal, or pre-award conference in order to develop, improve 
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or implement a qualifying Affirmative Action Plan. Affirmative 
Action Programs developed pursuant to this section shall be 
effective for a period of twelve months from the date of 
approval by the Office of Contract Compliance.  In case of 
prior submission of a plan, the contractor may submit 
documentation that it has an Affirmative Action Plan 
approved by the Office of Contract Compliance within the 
previous twelve months.  If the approval is 30 days or less 
from expiration, the contractor must submit a new Plan  to 
the Office of Contract Compliance and that Plan must be 
approved before the contract is awarded. 

     (1)     Every contract of $5,000 or more which may 
provide construction, demolition, renovation, conservation or 
major maintenance of any kind shall in addition comply with 
the requirements of Section 10.13 of the Los Angeles 
Administrative Code. 

     (2)     A contractor may establish and adopt as its own 
Affirmative Action Plan, by affixing his or her signature 
thereto, an Affirmative Action Plan prepared and furnished 
by the Office of Contract Compliance, or it may prepare and 
submit its own Plan for approval. 

     L.     The Office of Contract Compliance shall annually 
supply the awarding authorities of the City with a list of 
contractors and suppliers who have developed Affirmative 
Action Programs. For each contractor and supplier the Office 
of Contract Compliance shall state the date the approval 
expires. The Office of Contract Compliance shall not 
withdraw its approval for any Affirmative Action Plan or 
change the Affirmative Action Plan after the date of contract 
award for the entire contract term without the mutual 
agreement of the awarding authority and the contractor. 

     M.     The Affirmative Action Plan required to be 
submitted hereunder and the  pre-registration, pre-bid, pre-
proposal or pre-award conference which may be required by 
the Board of Public Works, Office of Contract Compliance or 
the awarding authority shall, without limitation as to the 
subject or nature of employment activity, be concerned with 
such employment practices as: 

     1.     Apprenticeship where approved programs are 
functioning and other on-the-job training for non-
apprenticeable occupations; 

     2.     Classroom preparation for the job when not 
apprenticeable; 

     3.     Pre-apprenticeship education and preparation; 

     4.     Upgrading training and opportunities; 

     5.     Encouraging the use of contractors, subcontractors 
and suppliers of all racial and ethnic groups, provided, 
however, that any contract subject to this ordinance shall 
require the contractor, subcontractor or supplier to provide 
not less than the prevailing wage, working conditions and 
practices generally observed in private industries in the 
contractor’s, subcontractor’s or supplier’s geographical area 
for such work; 

     6.     The entry of qualified women, minority and all other 
journeymen into the industry; and 

     7.     The provision of needed supplies or job conditions to 
permit persons with disabilities to be employed, and 
minimize the impact of any disability. 

     N.     Any adjustments which may be made in the 
contractor’s or supplier’s work force to achieve the 
requirements of the City’s Affirmative Action Contract 

Compliance Program in purchasing and construction shall be 
accomplished by either an increase in the size of the work 
force or replacement of those employees who leave the work 
force by reason of resignation, retirement or death and not by 
termination, layoff, demotion or change in grade. 

     O.     Affirmative Action Agreements resulting from the 
proposed Affirmative Action Plan or the pre-registration, pre-
bid, pre-proposal or pre-award conferences shall not be 
confidential and may be publicized by the contractor at his or 
her discretion.  Approved Affirmative Action Agreements 
become the property of the City and may be used at the 
discretion of the City in its Contract Compliance Affirmative 
Action Program. 

     P.     This ordinance shall not confer upon the City of Los 
Angeles or any Agency, Board or Commission thereof any 
power not otherwise provided by law to determine the legality 
of any existing collective bargaining agreement and shall have 
application only to discriminatory employment practices by 
contractors or suppliers engaged in the performance of City 
contracts. 

     Q.     All contractors subject to the provisions of this section 
shall include a like provision in all subcontracts awarded for 
work to be performed under the contract with the City and shall 
impose the same obligations, including but not limited to filing 
and reporting obligations, on the subcontractors as are 
applicable to the contractor.  Failure of the contractor to comply 
with this requirement or to obtain the compliance of its 
subcontractors with all such obligations shall subject the 
contractor to the imposition of any and all sanctions allowed by 
law, including but not limited to termination of the contractor’s 
contract with the City. 

Section History:  Amended by Ord. No. 147,030, Eff. 4-28-75; 
Paragraphs A., B., C., Ord. No. 164,516, Eff. 4-13-89; 
Paragraphs B. and C., Ord. No. 168,244, Eff. 10-18-92; Title 
and Section, Ord. No. 173,186, Eff. 5-22-00; Subsec. F, Ord. 
No. 173,285, Eff. 6-26-00, Oper. 7-1-00. 
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GOVERNMENT CODE  
SECTION 4550-4554 
 
4550.  As used in this chapter: 
 
   (a) "Public purchase" means a purchase by means of competitive bids of goods, 
services, or materials by the state or any of its political subdivisions or public agencies 
on whose behalf the Attorney General may bring an action pursuant to subdivision (c) of 
Section 16750 of the Business and Professions Code. 
   (b) "Public purchasing body" means the state or the subdivision or agency making a 
public purchase. 
 
4552.  In submitting a bid to a public purchasing body, the bidder offers and agrees that 
if the bid is accepted, it will assign to the purchasing body all rights, title, and interest in 
and to all causes of action it may have under Section 4 of the Clayton Act (15 U.S.C. 
Sec. 15) or under the Cartwright Act (Chapter 2 (commencing with Section 16700) of 
Part 2 of Division 7 of the Business and Professions Code), arising from purchases of 
goods, materials, or services by the bidder for sale to the purchasing body pursuant to 
the bid.  Such assignment shall be made and become effective at the time the 
purchasing body tenders final payment to the bidder. 
   The preceding provisions of this section shall be included in full in any specifications 
for the public purchase and shall be included in full in the bid agreement or general 
provisions incorporated into the bid agreement. 
 
4553.  If an awarding body or public purchasing body receives, either through judgment 
or settlement, a monetary recovery for a cause of action assigned under this chapter, the 
assignor shall be entitled to receive reimbursement for actual legal costs incurred and 
may, upon demand, recover from the public body any portion of the recovery, including 
treble damages, attributable to overcharges that were paid by the assignor but were not 
paid by the public body as part of the bid price, less the expenses incurred in obtaining 
that portion of the recovery. 
   In state contracts, the preceding provisions of this section shall be included in full in 
any specifications for the public purchase and shall be included in full in the bid 
agreement or general provisions incorporated into the bid agreement. 
 
4554.  Upon demand in writing by the assignor, the assignee shall, within one year from 
such demand, reassign the cause of action assigned under this part if the assignor has 
been or may have been injured by the violation of law for which the cause of action 
arose and (a) the assignee has not been injured thereby, or (b) the assignee declines to 
file a court action for the cause of action. 
   In state contracts, the preceding provisions of this section shall be included in full in 
any specifications for the public purchase and shall be included in full in the bid 
agreement or general provisions incorporated into the bid agreement. 
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Sec. 10.10.  Child Support Assignment Orders. 

     a.     Definitions. 

     1.     Awarding Authority means a subordinate or 
component entity or person of the City (such as a City 
department or Board of Commissioners) that has the 
authority to enter into a contract or agreement for the 
provision of goods or services on behalf of the City of 
Los Angeles. 

     2.     Contract means any agreement, franchise, 
lease or concession including an agreement for any 
occasional professional or technical personal 
services, the performance of any work or service, the 
provision of any materials or supplies, or the 
rendering of any service to the City of Los Angeles or 
to the public which is let, awarded or entered into 
with, or on behalf of, the City of Los Angeles or any 
awarding authority thereof. 

     3.   Contractor means any person, firm, 
corporation, partnership or any combination thereof 
which submits a bid or proposal or enters into a 
contract with any awarding authority of the City of Los 
Angeles. 

     4.     Subcontractor means any person, firm, 
corporation, partnership or any combination thereof 
who enters into a contract with a contractor to 
perform or provide a portion of any contract with the 
City. 

     5.     Principal Owner means any person who 
owns an interest of 10 percent or more in a contractor 
or subcontractor as defined herein. 

     b.     Mandatory Contract Provisions.  Every 
contract that is let, awarded or entered into with or on 
behalf of the City of Los Angeles shall contain a 
provision obligating the contractor or subcontractor to 
fully comply with all applicable State and Federal 
employment reporting requirements for the contractor 
or subcontractor’s employees.  The contractor or 
subcontractor will also be required to certify that the 
principal owner(s) thereof are in compliance with any 
Wage and Earnings Assignment Orders and Notices 
of Assignment applicable to them personally, that the 
contractor or subcontractor will fully comply with all 
lawfully served Wage and Earnings Assignment 
Orders and Notices of Assignments in accordance 
with California Family Code §§5230 et seq. and that 
the contractor or subcontractor will maintain such 
compliance throughout the term of the contract. 

     Failure of a contractor or subcontractor to comply 
with all applicable reporting requirements or to 
implement lawfully served Wage and Earnings 
Assignments or Notices of Assignment or failure of 
the principal owner(s) to comply with any Wage and 
Earnings Assignments or Notices of Assignment 
applicable to them personally shall constitute a 
default under the contract. Failure of the contractor or 

subcontractor or principal owner thereof to cure the 
default within 90 days of notice of such default by the 
City shall subject the contract to termination. 

     c.     Notice to Bidders.  Each awarding authority 
shall be responsible for giving notice of the provisions 
of this ordinance to those who bid on, or submit 
proposals for, prospective contracts with the City. 

     d.     Current Contractor Compliance.  Within 30 
days of the operative date of this ordinance, the City, 
through its operating departments, shall serve upon 
existing contractors a written request that they and 
their subcontractors (if any) comply with all applicable 
State and Federal employment reporting 
requirements for the contractor and subcontractor’s 
employees, that they certify that the principal 
owner(s) of the contractor and any subcontractor are 
in compliance with any Wage and Earnings 
Assignment Orders and Notices of Assignment 
applicable to them personally, that the contractor and 
subcontractor will fully comply with all lawfully served 
Wage and Earnings Assignment Orders and Notices 
of Assignments in accordance with California Family 
Code §§5230 et seq. and that the contractor and 
subcontractor will maintain such compliance 
throughout the term of the contract. 

     e.     City’s Compliance with California Family 
Code.  The City shall maintain its compliance with the 
provisions of California Family Code §§5230 et seq. 
and all other applicable law regarding its obligations 
as an employer to implement lawfully served Wage 
and Earnings Assignments and Notices of 
Assignment. 

     f.     Report of Employees Names to District 
Attorney. 

     1.     The City shall maintain its current practice of 
assisting the District Attorney’s support enforcement 
activities by annually reporting to the Los Angeles 
County District Attorney the names of all of its 
employees and retirees so that the District Attorney 
may identify those employees and retirees subject to 
Wage and Earnings Assignment Orders and Notices 
of Assignment and may establish court orders for 
support, where appropriate.  Should the District 
Attorney so request it, the City will provide such 
information on a more frequent basis. 

     2.     All applicants for employment with the City of 
Los Angeles will be asked to acknowledge their 
responsibility to comply with any court-ordered 
support obligations and will be advised of the City’s 
practice of assisting the District Attorney as described 
in the provisions of Subsection f.1., above. 

SECTON HISTORY 
Added by Ord. No. 172,401, Eff.2-13-99. 
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CRP Questionnaire

LOS ANGELES WORLD AIRPORTS
CONTRACTOR RESPONSIBILITY PROGRAM

QUESTIONNAIRE

On December 4, 2001, the Board of Airport Commissioners adopted Resolution No. 21601, establishing LAWA’s
Contractor Responsibility Program (CRP).  The intent of the program is to ensure that all LAWA contractors have the
necessary quality, fitness and capacity to perform the work set forth in the contract.  To assist LAWA in making this
determination, each bidder/proposer is required to complete and submit with the bid/proposal the attached CRP
Questionnaire.  If a non-competitive process is used to procure the contract, the proposed contractor is required to
complete and submit the CRP Questionnaire to LAWA prior to execution of the contract. Submitted CRP
questionnaires will become public records and information contained therein will be available for public review for at
least fourteen (14) calendar days, except to the extent that such information is exempt from disclosure pursuant to
applicable law.

The signatory of this questionnaire guarantees the truth and accuracy of all statements and answers to the questions
herein. Failure to complete and submit this questionnaire may make the bid/proposal non-responsive and result in
non-award of the proposed contract.  During the review period if the bidder/proposer or contractor is found non-
responsible, he/she is entitled to an Administrative Hearing if a written request is submitted to LAWA within ten (10)
working days from the date LAWA issued the non-responsibility notice.  Final determination of non-responsibility will
result in disqualification of the bid/proposal or forfeiture of the proposed contract.  

All Questionnaire responses must be typewritten or printed in ink.  Where an explanation is required or where
additional space is needed to explain an answer, use the CRP Questionnaire Attachment A.  Submit the completed
and signed Questionnaire and all attachments to LAWA.  Retain a copy of this completed questionnaire for future
reference.  Contractors shall submit updated information to LAWA within thirty (30) days if changes have occurred
that would make any of the responses inaccurate in any way. 

A. PROJECT TITLE: _______________________________________________________________________

B. BIDDER/CONTRACTOR INFORMATION:

____________________________________________________________________________________
Legal Name DBA   

____________________________________________________________________________________
Street Address                                     City                                   State                Zip

____________________________________________________________________________________
Contact Person, Title                                                Phone                                Fax

C. TYPE OF SUBMISSION: The CRP Questionnaire being submitted is:

  An initial submission of a CRP Questionnaire.  Please complete all questions and sign Attachment A.

  An update of a prior CRP Questionnaire dated _____/_____/_____.  Please complete all questions and
sign Attachment A.

  A copy of the initial CRP Questionnaire dated _____/_____/_____/.  Please sign below and return this
page.

I certify under penalty of perjury under the laws of the State of California that there has been no change
to any of the responses since the firm submitted the last CRP Questionnaire. 

________________________________________________________________________________________
Print Name, Title                                       Signature                                       Date
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A. OWNERSHIP AND NAME CHANGES

1. In the past five (5) years, has your firm changed name?

 Yes  No

If Yes, list on Attachment A all prior legal and D.B.A. names, addresses, and the dates when used.  Explain
the specific (s) reason for each name change. 

B. FINANCIAL RESOURCES AND RESPONSIBILITY

2. In the past five (5) years, has your firm ever been the debtor in a bankruptcy proceeding?

 Yes  No

If Yes, explain on Attachment A the specific circumstances and dates surrounding each
instance.

3. Is your company now in the process of, or in negotiations toward, or in preparations for being sold?  

 Yes  No

If Yes, explain on Attachment A the specific circumstances, including to whom being sold and principal
contact information.

4. In the past five (5) years, has your firm's financial position significantly changed?

 Yes  No

If Yes, explain the specific circumstances on Attachment A. 
    

5. In the past five (5) years, has your firm ever been denied bonding?

 Yes  No

If Yes, explain on Attachment A the specific circumstances surrounding each instance 
and include the name of the bonding company.

6. In the past five (5) years, has any bonding company made any payments to satisfy any claims made against
a bond issued on your firm's behalf or a firm where you were the principal?

 Yes No

If Yes, explain on Attachment A the specific circumstances surrounding each instance.

C. PERFORMANCE HISTORY

7. In the past five (5) years, has your firm ever defaulted under a contract with a governmental entity or with a
private individual or entity?

 Yes  No

If Yes, explain on Attachment A the specific circumstances surrounding each instance.
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8. In the past five (5) years, has a governmental or private entity or individual terminated your firm's contract
prior to completion of the contract?

 Yes  No

If Yes, explain on Attachment A the specific circumstances surrounding each instance, and principal contact
information.

9. In the past five (5) years, has your firm ever failed to meet any scheduled deliverables or milestones?

 Yes  No

If Yes, explain on Attachment A the circumstances surrounding each instance, and principal contact
information.

10. List on a separate attachment prior contracts your firm has had with any private or governmental entity over
the last ten (10) years which are similar to the work to be performed on the contract for which you are
bidding or proposing.  For each contract listed in response to this question, include: (a) contract number and
dates; (b) awarding authority; (c) contact name and phone number; (d) description and success of
performance; and (e) total dollar amount. Include audit information if available.

  Check the box if you have not had any similar contracts in the last ten (10) years.

D. COMPLIANCE

11. In the past five (5)years, has your firm or any of its owners, partners, or officers, been penalized for or been
found to have violated any federal, state, or local laws in the performance of a contract, including but not
limited to laws regarding health and safety, labor and employment, wage and hours, and licensing laws
which affect employees?

 Yes  No

If Yes, explain on Attachment A the specific circumstances surrounding each instance, including the entity
involved, the specific infraction(s), the dates of such instances, and the outcome and current status. 

12. In the past five (5) years, has your firm ever been debarred or determined to be a non-responsible bidder
contractor? 

 Yes  No

If Yes, explain on Attachment A the specific circumstances surrounding each instance, including the entity
involved, the specific infraction(s), the dates of such instances, and the current status.

E. BUSINESS INTEGRITY

13. In the past five (5) years, has your firm been convicted of, or found liable in a civil suit for making a false
claim(s) or material misrepresentation(s) to any private or governmental entity?

 Yes  No

If Yes, explain on Attachment A the specific circumstances surrounding each instance, including the entity
involved, the specific infraction(s), the dates of such instances, and the outcome and current status.

14. In the past five (5) years, has your firm or any of its executives, management personnel, and owners been
convicted of a crime, including misdemeanors, or been found liable in a civil suit involving the bidding,
awarding, or performance of a government contract; or the crime of theft, fraud, embezzlement, perjury, or
bribery?
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 Yes  No

If Yes, explain on Attachment A the specific circumstances surrounding each instance, including the entity
involved, the specific infraction(s), the dates of such instances, and current status.
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ATTACHMENT "A"
FOR ANSWERS TO QUESTIONS IN SECTIONS A THROUGH E

Use the space below to provide required additional information or explanation(s).  Information submitted on this sheet
must be typewritten.  Indicate the question for which you are submitting the additional information.  Information
submitted on this Attachment will be available for public review, except to the extent that such information is exempt
from disclosure pursuant to applicable law.  Insert additional Attachment A pages as necessary.

CERTIFICATION UNDER PENALTY OF PERJURY
I certify under penalty of perjury under the laws of the State of California that I have read and understand the
questions contained in this CRP Questionnaire.  I further certify that I am responsible for the completeness and
accuracy of the answers to each question, and that all information provided in response to this Questionnaire is true
to the best of my knowledge and belief.

Print Name, Title                                                           Signature                                           Date



CRP Pledge

LOS ANGELES WORLD AIRPORTS
CONTRACTOR RESPONSIBILITY PROGRAM

PLEDGE OF COMPLIANCE

The Los Angeles World Airports (LAWA) Contractor Responsibility Program (Board Resolution
#21601) provides that, unless specifically exempted, LAWA contractors working under contracts
for services, for purchases, for construction, and for leases, that require the Board of Airport
Commissioners' approval shall comply with all applicable provisions of the LAWA Contractor
Responsibility Program.  Bidders and proposers are required to complete and submit this
Pledge of Compliance with the bid or proposal or with an amendment of a contract subject to
the CRP.  In addition, within 10 days of execution of any subcontract, the contractor shall submit
to LAWA this Pledge of Compliance from each subcontractor who has been listed as performing
work on the contract.

The contractor agrees to comply with the Contractor Responsibility Program and the following
provisions:

(a) To comply with all applicable Federal, state, and local laws in the performance of the
contract, including but not limited to, laws regarding health and safety, labor and
employment, wage and hours, and licensing laws which affect employees.

(b) To notify LAWA within thirty (30) calendar days after receiving notification that any
government agency has initiated an investigation that may result in a finding that the
contractor is not in compliance with paragraph (a).

(c) To notify LAWA within thirty (30) calendar days of all findings by a government agency or
court of competent jurisdiction that the contractor has violated paragraph (a).

(d) To provide LAWA within thirty (30) calendar days updated responses to the CRP
Questionnaire if any change occurs which would change any response contained within
the completed CRP Questionnaire.  Note:  This provision does not apply to amendments
of contracts not subject to the CRP and to subcontractors not required to submit a CRP
Questionnaire.

(e) To ensure that subcontractors working on the LAWA contract shall complete and sign a
Pledge of Compliance attesting under penalty of perjury to compliance with paragraphs (a)
through (c) herein. To submit to LAWA the completed Pledges.

(f) To notify LAWA within thirty (30) days of becoming aware of an investigation, violation or
finding of any applicable federal, state, or local law involving the subcontractors in the
performance of a LAWA contract.

(g) To cooperate fully with LAWA during an investigation and to respond to request(s) for
information within ten (10) working days from the date of the Notice to Respond.

Failure to sign and submit this form to LAWA with the bid/proposal may make the bid/proposal
non-responsive. 
____________________________________________________________________________
Company Name, Address and Phone Number

_____________________________________________________________________________________________
Signature of Officer or Authorized Representative Date

_____________________________________________________________________________________________
Print Name and Title of Officer or Authorized Representative

_____________________________________________________________________________________________



�
 E

qu
al

 B
en

ef
its

 O
rd

in
an

ce



EQUAL BENEFITS ORDINANCE

It is the policy of the City of Los Angeles to include the following language in all
Contracts:

Unless otherwise exempted in accordance with the provisions of this Ordinance, this
Contract is subject to the applicable provisions of the Equal Benefits Ordinance (EBO)
Section 10.8.2.1 of the Los Angeles Administrative Code, as amended from time to time.

During the performance of the Contract, the CONTRACTOR/CONSULTANT certifies
and represents that the CONTRACTOR/CONSULTANT will comply with the EBO.  The
CONTRACTOR/CONSULTANT agrees to post the following statement in conspicuous
places at its place of business available to employees and applicants for employment:

“During the performance of a Contract with the City of Los Angeles, the
CONTRACTOR/CONSULTANT will provide equal benefits to employees with
spouses and its employees with domestic partners.  Additional information about
the City of Los Angeles’ Equal Benefits Ordinance may be obtained from the
Department of Public Works, Bureau of Contract Administration, Office of
Contract Compliance at (213) 847-1922.”



Form OCC/EBO-10  (Rev. 06/08) 

CITY OF LOS ANGELES 
Los Angeles World Airports 
Contract Services Division 

7301 World Way West, 2nd Floor 
Los Angeles, CA  90045 

Phone: (310) 417-6495 - Fax: (310) 646-9620 
 

INSTRUCTIONS FOR COMPLETING EQUAL BENEFITS ORDINANCE FORMS 
 
1. Start with the Equal Benefits Ordinance (EBO) Compliance Form (Form OCC/EBO-1). Your company must be 

determined to be in compliance with the EBO before a contract with the City may be executed. In Section 2 of the 
form, indicate what benefits your company currently offers its employees. If a benefit is not offered, indicate the 
benefit is not offered. 

 
If your company currently does not offer equal benefits to employees with spouses and employees with same or 
different sex domestic partners, you may, on page two of the EBO Compliance Form, request one of the following 
by checking the appropriate box on the form: 

 

a. Request additional time to come into compliance with the EBO.  This is available to contractors who agree 
to fully comply with the EBO but need additional time to add domestic partner coverage, to change company 
policies, or to negotiate the addition of domestic partner coverage to a collective bargaining agreement. 
Complete the Application for Provisional Compliance (Form OCC/EBO-3) and return it with the EBO 
Compliance Form (Form OCC/EBO-1).  You must submit supporting documentation to verify why additional 
time is needed.  

 

b. Request to be allowed to comply with the EBO by providing employees the cash equivalent. This is 
available to contractors who meet both of the following: (1) agree to provide employees with domestic partners 
the cash equivalent of the benefits offered to employees with spouses; and (2) have demonstrated that they 
have taken reasonable yet unsuccessful efforts to comply, or that it would be unreasonable under the 
circumstances to require the contractor to provide equal benefits rather than pay the cash equivalent to 
employees.  Complete the Application for Reasonable Measures Determination (Form OCC/EBO-2) and return 
it with the EBO Compliance Form (Form OCC/EBO-1).  You must submit the supporting documentation 
requested in the Reasonable Measures Form. 

 

c. Request to be allowed to comply with the EBO on a contract-by-contract basis.  If your company can only 
comply with the EBO for those locations or employees covered by the EBO, you may apply for compliance on a 
contract-by-contract basis.  Contact the Department of Public Works, Office of Contract Compliance for 
additional information. Check the appropriate box on the EBO Compliance Form (Form OCC/EBO-1) and 
submit supporting documentation regarding the locations and employees affected by the EBO. 

 
2. Obtain supporting documentation. The City must verify that each benefit offered by your company is offered 

equally. Refer to the EBO supporting documentation information sheet for the type of documentation that will be 
required. You must submit supporting documentation for each benefit checked in Question 2 of the EBO 
Compliance Form (Form OCC/EBO-1). 

 

Unless otherwise specified in the RFB/RFP/RFQ, you do not need to submit supporting documentation with the 
bid or proposal. However, because supporting documentation will be required if you are selected for award of a 
contract, you must have the supporting documentation readily available for submission. A delay in the submission 
of documentation will result in a delay in the execution of your contract.  If you have already been notified that 
you have been selected for the award of a contract, supporting documentation must be submitted 
immediately to avoid delays.    

 
3. Submit the EBO Compliance Form (Form OCC/EBO-1) to the awarding department. If you are requesting 

additional time to comply or to be allowed to pay employees the cash equivalent, you must also submit the 
appropriate forms (see #1 above) and supporting documentation with the EBO Compliance Form. 

 
4. The forms and documentation will be forwarded to the Office of Contract Compliance for review. If 

additional information or supporting documentation is needed, the Contractor Enforcement Section will contact you 
to obtain the information. Because your contract cannot be executed until you have been determined to be in 
compliance with the EBO, you must respond promptly to any request for additional information.  



COMPLIANCE 
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CITY OF LOS ANGELES 
Los Angeles World Airports 
Contract Services Division 

7301 World Way West, 2nd Floor 
Los Angeles, CA  90045 

Phone: (310) 417-6495 - Fax: (310) 646-9620 
 

EQUAL BENEFITS ORDINANCE COMPLIANCE FORM 
Your company must be certified as complying with Los Angeles Administrative Code Section 10.8.2.1, Equal 
Benefits Ordinance, prior to the execution of a City agreement. This form must be returned to the City department 
awarding the agreement.  If responding to a request for bid/proposal, submit this form with the bid/proposal. 
 

City Dept. Awarding Contract:  Contact/Phone:  
         

    File/Bid/Contract Number_________________________ 
 
SECTION 1. CONTACT INFORMATION 
Company Name:  
Company Address:  
City:  State:  Zip:  
Contact Person:  Phone:  Fax:  
I am a one-person contractor, and I have no employees. Yes  No (if you answered “Yes,” go to Section 3) 
Approximate Number of Employees in the United States:  
Are any of your employees covered by a collective bargaining agreement or union trust fund?  Yes   No 
 

SECTION 2. COMPLIANCE QUESTIONS 
Has your company previously submitted a Compliance Form and all supporting documentation?  Yes   No 
If Yes, AND the benefits provided to your employees have not changed since that time, continue onto Section 3. If 
No, OR if the benefits provided to your employees have changed since that time, complete the rest of this form. 
 

In the table below, check all benefits that your company currently provides to employees or to which your 
employees have access.  Provide information for each benefits carrier if your employees have access to 
more than one carrier.  Note: some benefits are available or apply to employees because they have a spouse or 
domestic partner to whom the benefit applies, such as bereavement leave that allows an employee time off 
because of the death of a spouse or domestic partner; other benefits are provided directly to the spouse or 
domestic partner, such as medical insurance that covers the spouse or domestic partner as a dependent. 

 
BENEFIT(S) YOUR  

COMPANY CURRENTLY  
OFFERS 

This Benefit is 
Not Offered  

to Employees 

This Benefit is 
Available to 
Employees 

Available/Applies 
to Spouses of 

Employees 

Available/Applies 
to Domestic 
Partners of 
Employees 

1 Health Insurance (List Name of Carrier(s)) 
 Health Carrier 1:   
 Health Carrier 2:   
 additional carriers on attachment.     

2 Dental Insurance (List Name of Carrier(s)) 
 Dental Carrier 1:  
 Dental Carrier 2:  
  additional carriers on attachment.     

3 Vision Plan (List Name of Carrier(s)) 
 Vision Carrier 1:  
 Vision Carrier 2:   

4 Pension/401(k) Plans  
5 Bereavement Leave  
6 Family Leave  
7 Parental Leave  
8 Employee Assistance Program  
9 Relocation & Travel  

10 Company Discount, Facilities & Events  
11 Credit Union  
12 Child Care  
13 Other:  
14 Other:  



COMPLIANCE 
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YOU MUST SUBMIT SUPPORTING DOCUMENTATION TO VERIFY EACH BENEFIT MARKED. Without proper 
documentation for each carrier and each benefit marked, your company cannot be certified as complying with 
the EBO. If documentation for a particular benefit does not exist, attach an explanation.  Refer to the 
“Documentation to Verify Compliance with the Equal Benefits Ordinance” fact sheet for more information on the 
type of documentation that must be submitted to verify compliance with the EBO. 
 
If in the Table in Section 2 you indicated that your company does not provide all benefits equally throughout its 
entire operations to all your employees with spouses and employees with domestic partners of the same and 
different sex, you may:  
 
  a. Request additional time to comply with the EBO.  Provisional Compliance may be granted to 

Contractors who agree to fully comply with the EBO but need more time to incorporate the requirements of 
the EBO into their operations.  Submit the Application for Provisional Compliance (OCC/EBO-3) and 
supporting documentation with this Compliance Form.  

 
 b. Request to be allowed to comply with the EBO by providing affected employees with the cash 

equivalent. Your company must agree to provide employees with a cash equivalent.  In most cases, the 
cash equivalent is the amount of money equivalent to what your company pays for spousal benefits that are 
unavailable for domestic partners, or vice versa.  Submit a completed Application for Reasonable Measures 
Determination (OCC/EBO-2) and supporting documentation with this Compliance Form. 

 
 c. Comply on a Contract-by-Contract Basis. Compliance may be granted on a contract-by-contract basis 

for those Contractors who have multiple locations in the U.S. but cannot comply with the EBO throughout 
the Contractor’s operations. Indicate below the compliance category you are requesting:

  Contractor has multiple operations located both within and outside City limits. Contractor will comply 
with the EBO only for the operation(s) located within City limits and for employee(s) located elsewhere 
in the United States who perform work relating to the City agreement. Supporting documentation for the 
affected operation(s)/employees must be submitted.   

  Contractor has no offices within City limits but does have (an) employee(s) working on the City 
agreement located elsewhere in the United States. Contractor will comply with the EBO only for 
employee(s) located elsewhere in the United States who perform work relating to the City agreement. 
Supporting documentation for the affected employee(s) must be submitted. 

  
SECTION 3. EXECUTE THE DECLARATION AND SUBMIT THE FORM TO THE AWARDING DEPARTMENT 
This form must be returned to the City department awarding the agreement.  If responding to a request for 
bid/proposal, submit this form with the bid/proposal to the awarding department.  The awarding department will 
forward the form to the Department of Public Works, Bureau of Contract Administration, Office of Contract 
Compliance for review. 
 
 

DECLARATION UNDER PENALTY OF PERJURY 
I declare under penalty of perjury under the laws of the State of California that the foregoing is true and correct, and 
that I am authorized to bind this entity contractually. 
 
 
Executed this _______day of _________________, in the year __________, at __________________, _____ 
           (City)   (State) 
 
_____________________________________   ______________________________________ 
Signature         Mailing Address 
 
_____________________________________   ______________________________________ 
Name of Signatory (please print)      City, State, Zip Code 
 
_____________________________________   ______________________________________ 
Title         EIN/TIN
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CITY OF LOS ANGELES 
Los Angeles World Airports 

   Contract Services Division 
7301 World Way West, Los Angeles, CA 90045 
Phone: (310) 417-6495 - Fax: (310) 646-9620 

 
DOCUMENTATION TO VERIFY COMPLIANCE WITH THE EQUAL BENEFITS ORDINANCE 

Section 2 of the Equal Benefits Ordinance Compliance Form (Form LAWA/EBO-1) requires that you submit 
supporting documentation to the Procurement Services Division to verify that all benefits marked in your 
response(s) are offered in a nondiscriminatory manner. This list is intended to be used only as a guide for the type 
of documentation needed.  
 

Health, Dental, Vision Insurance: A statement from your insurance provider that spouses and domestic partners 
receive equal coverage in your medical plan. This may be in a letter from your insurance provider or reflected in the 
eligibility section of your official insurance plan document. Note that “domestic partner” includes same-sex as well 
as different-sex partners so that the definition of “domestic partner” contained in the plan document must include 
different-sex partners. 
 
Pension/401(k) Plans: Documentation should indicate that participating employees may designate a beneficiary to 
receive the amount payable upon the death of the employee. Submit a blank beneficiary designation form. 
 
Bereavement Leave: Your bereavement leave or funeral leave policy indicating the benefit is offered equally. If 
your policy allows employees time off from work because of the death of a spouse, it should also allow for time off 
because of the death of a domestic partner. If the policy allows time off for the death of a parent in-law or other 
relative of a spouse, it must include time off for the death of a domestic partner's equivalent relative.  
 
Family Leave: Your company's Family and Medical Leave Act policy.  All companies with 50 or more employees 
must offer this benefit. Your policy should indicate that employees may take leave because of the serious medical 
condition of their spouse or domestic partner.  
 
Parental Leave: Your company's policy indicating that employees may take leave for the birth or adoption of a 
child. If leave is available for step-children (the spouse's child) then leave should also be made available for the 
child of a domestic partner.  
 
Employee Assistance Program (EAP): The benefit typically refers to programs that allow employees and their 
family members access to counselors who provide short-term counseling and referrals to assist in dealing with 
issues such as family problems, addiction, and financial and legal difficulties. Your company's EAP policy must 
confirm that spouses, domestic partners and their parents and children are equally eligible (or ineligible) for such 
benefits. If provided through a third party, a statement from the third party provider regarding eligibility is required. 
 
Relocation & Travel: Your company's policy confirming that expenses for travel or relocation will be paid on the 
same basis for spouses and domestic partners of employees.  
 
Company Discounts, Facilities & Events: Your company's policy confirming that to the extent discounts, facilities 
(such as a gym) and events (such as a company holiday party) are equally available to spouses and domestic 
partners of employees.  
 
Credit Union: Documentation from the credit union indicating that spouses and domestic partners have equal 
access to credit union services.  
 
Child Care: Documentation that the children of spouses (step-children) and children of domestic partners have 
equal access to child care services.  
 
Other Benefits: Documentation of any other benefits listed to indicate that they are offered equally. 
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CITY OF LOS ANGELES 
Los Angeles World Airports 
Contract Services Division 

7301 World Way West, 2nd Floor 
Los Angeles, CA  90045 

Phone: (310) 417-6495 - Fax: (310) 646-9620 
 
 

APPLICATION FOR PROVISIONAL COMPLIANCE WITH EQUAL BENEFITS ORDINANCE 
 

COMPLETE AND SUBMIT THIS FORM ONLY IF APPLICABLE.  Contractors entering into, amending, or bidding 
on a City contract who agree to comply with the Equal Benefits Ordinance (“EBO”) but need more time to 
incorporate the requirements of the EBO into their operations must submit this form, and supporting 
documentation, to the Department of Public Works, Bureau of Contract Administration, Office of Contract 
Compliance (“OCC”). (This form must be submitted with the EBO Compliance Form OCC/EBO-1.) The Contractor 
may be granted additional time to incorporate the requirements of the EBO only in the circumstances indicated 
below.  Fill out all sections that apply.  Attach additional sheets if necessary. 
 
_____ A.  OPEN ENROLLMENT FOR HEALTH, DENTAL AND/OR VISION INSURANCE PLANS 
The Contractor may be granted additional time to implement the requirements of the EBO if equal benefits cannot 
be provided until after the first open enrollment process following the date the contract with the City is executed. To 
qualify, the Contractor must submit evidence that reasonable efforts are being undertaken to implement the 
requirements of the EBO.  Additional time granted may not exceed two years from the date the contract with the 
City is executed, and applies only to benefits for which an open enrollment period is applicable.  
 

__________ - Date domestic partner (same and different sex) coverage will become effective.
 
You must submit copies of correspondence between your company and your insurance provider(s) 
documenting your effort to obtain domestic partner coverage for same- and different-sex couples.  You 
should also submit verification of the next open enrollment date or the date the benefits become available. 
 
 
_____ B.  ADMINISTRATIVE ACTIONS AND REQUESTS FOR EXTENSION 
The Contractor may be granted additional time to implement the requirements of the EBO if the administrative 
actions necessary to incorporate the EBO cannot be completed prior to the date that the contract with the City is 
executed.  Additional time granted for the completion of the administrative action shall apply only to those benefits 
that require administrative actions and may not exceed three months. Upon written request by the Contractor and 
at the discretion of the OCC, the Contractor may be granted additional time to complete the administrative actions. 
Administrative actions may include personnel policy revisions and the development and distribution of employee 
communications.  
 
Describe below or on an attachment the administrative actions needed and the anticipated completion dates.  
Attach supporting documentation such as the relevant portions of your current policy and the changes you 
plan to make.  
 
 
 
 
 
If you are requesting an extension beyond three months, explain why more than three months is needed and attach 
any supporting documentation that may be relevant. 
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_____ C.  COLLECTIVE BARGAINING AGREEMENTS 
Compliance with the EBO may be delayed until the expiration of a Contractor’s current collective bargaining 
agreement(s) (CBA).  When the CBA is renegotiated, the Contractor must propose to the union for incorporation 
into the CBA the EBO requirements so that all benefits provided to employees with spouses are also extended to 
employees with domestic partners. Provisional compliance status may be granted if all of the following conditions 
are met.   
 
1. The provision of some or all of the benefits offered to the Contractor’s employees are governed by one or more 

CBA(s) but domestic partner coverage for same- and different-sex couples is not offered under the CBA(s). 
 

Required Information: Indicate below the name of each CBA for which Provisional Compliance is being 
requested and the time period the CBA covers.  
 
 Name of Bargaining Unit: ____________________________ Start date:________ End date:_________  
 Name of Bargaining Unit: ____________________________ Start date:________ End date:_________  
 Name of Bargaining Unit: ____________________________ Start date:________ End date:_________  

 
2. The Contractor agrees to propose to the union that the EBO requirements be incorporated into each of the 

CBA(s) by signing the statement below.  
 

When the CBA is renegotiated, we will propose to the union that the EBO requirements be 
incorporated into the CBA so that all benefits provided to employees with spouses will be extended 
to employees with same or different sex domestic partners. After the CBA expires, we will provide, 
upon request by the City, reports on the status of the efforts to incorporate the EBO requirements 
into the CBA.   

 

By the end of negotiations, we agree to notify the OCC of the result by submitting a statement 
which will indicate: (1) when the issue of same and different sex domestic partners was raised 
during negotiations; and (2) whether or not the EBO requirements  was incorporated into the CBA. 
We understand that a separate statement must be submitted for each CBA for which Provisional 
Compliance was requested.   
 

 ___________________________________________________________________________________ 
 Name of Signatory (Print)  Signature    Title   Date 

 
3. For benefits not strictly governed by a CBA, the Contractor must establish policies so that those benefits are 

provided in accordance with the requirements of the EBO.  For example, the Contractor may be required to 
expand the existing bereavement leave policy to allow an employee with a domestic partner time off in event of 
the domestic partner’s death even if the CBA does not require the employer to do so.   
 
Required documentation: A listing of benefits not strictly governed by the CBA along with the Contractor’s 
policies as they relate to those benefits.   

 
EXECUTE THE DECLARATION AND SUBMIT THE FORM TO THE AWARDING DEPARTMENT: This form, and 
the Equal Benefits Ordinance Compliance Form (Form OCC/EBO-1) must be returned to the City department 
awarding the agreement.  If responding to a request for bid/proposal, submit this form with the bid/proposal to the 
awarding department.  The awarding department will forward the form to the OCC for review. 
 

DECLARATION UNDER PENALTY OF PERJURY 
I declare under penalty of perjury under the laws of the State of California that the foregoing is true and correct, and 
that I am authorized to bind this entity contractually. 
 
Executed this _______day of _________________, in the year __________, at __________________, _____  
           (City)   (State) 
 
_________________________________________________________________________________________ 
Name of Company   Name of Signatory (Print)  Signature   Title 
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CITY OF LOS ANGELES 
Los Angeles World Airports 
Contract Services Division 

7301 World Way West, 2nd Floor 
Los Angeles, CA  90045 

Phone: (310) 417-6495 - Fax: (310) 646-9620 
 

APPLICATION FOR REASONABLE MEASURES DETERMINATION - CASH EQUIVALENT COMPLIANCE 
 
 
Name of Company         EIN/TIN 
 
 
Street Address      City,      State        Zip  
 
 
Contact Person/Title     Telephone Number   Fax Number   
 
Before the Department of Public Works, Bureau of Contract Administration , Office of Contract Compliance (OCC) will approve 
a contractor’s application to comply with the Equal Benefits Ordinance (EBO) by paying a cash equivalent, the OCC must 
determine that: (a) the contractor has made a reasonable yet unsuccessful effort to provide equal benefits; or (b) under the 
circumstances, it would be unreasonable to require the contractor to provide benefits to domestic partners (or spouses if 
applicable). To apply, contractors must submit:  

 

1. An explanation and documentation that demonstrates: (a) the Contractor has made a reasonable, yet unsuccessful, effort 
to provide equal benefits; or (b) under the circumstances, it would be unreasonable to require the contractor to provide 
equal benefits rather than paying the cash equivalent. See EBO Regulation #2B(1)(a) and #2B(1)(b).  

2. This completed application. Fill in the company’s information, then read and sign the acknowledgement below. 
3. A completed Equal Benefits Ordinance Compliance Form (Form OCC/EBO-1). Be certain that box “b” on page two of the 

form is checked. 
4. A draft of the memorandum that will be distributed to affected employees informing them of the cash equivalent option. 
5. Copies of the revised policies, such as bereavement, for which the cash equivalent is not applicable. 

 
If approved by the OCC, a contractor will be allowed to comply with the EBO by paying its employees with domestic partners 
the cash equivalent of benefits made available to the spouses of its employees. The cash equivalent is the difference between 
the amount an employer pays to provide an employee with spousal or family coverage and the amount that an employer pays 
to provide an employee with employee-only coverage. For example, an employer pays $200 per month to provide benefits for 
an employee and his/her spouse, and $150 per month to provide benefits for an employee with employee-only coverage.  The 
cash equivalent that must be paid to the employee with a domestic partner is $50 per month.   
 
For benefits for which a cash equivalent is not applicable, such as bereavement leave, the employer must amend its policies so 
that domestic partners are treated in the same manner as spouses.  For example, if the policy allows an employee three days 
off in the event of the death of a spouse or the spouse’s parents, the policy must be amended to allow an employee three days 
off in the event of the death of a domestic partner or the domestic partner’s parents.  
 

ACKNOWLEDGEMENT REGARDING APPLICATION 
I declare under penalty of perjury under the laws of the State of California that I am authorized to bind the 
company/entity listed above. I understand that this Application must be approved by the OCC before compliance by 
paying the cash equivalent will be allowed. By signing below, I agree on behalf of the company that if this Application 
is approved by the OCC, the company will comply with the EBO by providing employees with domestic partners the 
cash equivalent of the benefits that are made available to employees with spouses. For those benefits to which the 
cash equivalent is not applicable, such as for bereavement leave or family leave, the company agrees to amend its 
policies so that the domestic partners of employees will be treated in the same manner as the spouse of an employee. 
The relatives of domestic partners will be treated in the same manner as relatives of spouses.  The company further 
agrees to provide a memorandum notifying our affected employees of the availability of the cash equivalent option if 
they have domestic partners for whom equal benefits cannot be provided. 
 
Executed this _____day of _________________, in the year _______, at ________________________________, _____  
          (City)    (State) 
 
Name of Signatory (Print)     Signature   Title    Date 
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 INSURANCE REQUIREMENTS FOR LOS ANGELES WORLD AIRPORTS   
    

NAME: City of Los Angeles Department of Airports  
AGREEMENT / ACTIVITY: RFP - Warehouse Bar Code System 
TERM: One year 
 
The insured must maintain insurance coverage at limits normally required of its type operation; however, the following coverage 
noted with an "X" are the minimum required and must be at least the level of the Combined Single Limits indicated. 

LIMITS
 
(X)   Workers' Compensation (Statutory)/Employer's Liability      Statutory

(X)  Broad Form All States Endorsement 
(X)  Voluntary Compensation Endorsement 
(*)   Longshoremen's and Harbor Workers' Compensation Act Endorsement 

 (X)  Waiver of Subrogation 
        (Specifically naming “Los Angeles World Airports” 
         Blanket endorsements are unacceptable) 
 
(X)   Automobile Liability - covering owned, non-owned & hired auto     $1,000,000 CSL
 
(X)   Aviation/Airport Liability         $1,000,000CSL 
 

OR 
 
(X)   Commercial General Liability, including the following coverages:    $1,000,000CSL

(X)   Premises and Operations 
(X)   Contractual (Blanket/Schedule)      
(X)   Independent Contractors 
(X)   Products /Completed Operations  
(X)   Broad Form Property Damage 
(X)   Personal Injury   
(X)   Explosion,Collapse & Underground   (required when work  involves digging, excavation,grading 

or use of explosive materials.) 
(X)   Additional Insured Endorsement 
       (Specifically naming “Los Angeles World Airports” 

         Blanket endorsements are unacceptable) 
 

 
***   Coverage for Hazardous Substances  Sudden Occurrence    $ ***    

Non-sudden Occurrence   $ ***
 
**     Builder's Risk Insurance - (All Risk Coverage, including material in transit)  Value of Improvements
 
Comments:   * If exposure exists, coverage is required. 

** Required if property or building ultimately revert to City. 
*** Must meet Federal and/or State requirements. 

 
CONTRACTOR SHALL BE HELD RESPONSIBLE FOR OWN OR HIRED EQUIPMENT AND SHALL  
HOLD AIRPORT HARMLESS FROM LOSS, DAMAGE OR DESTRUCTION TO SUCH EQUIPMENT. 

 
INSURANCE COMPANIES WHICH DO NOT HAVE A BEST RATING OF B OR BETTER, AND HAVE A MINIMUM 
FINANCIAL SIZE OF AT LEAST 4, MUST BE SUBMITTED TO EXECUTIVE DIRECTOR FOR ACCEPTABILITY.  

PLEASE RETURN WITH EVIDENCE OF INSURANCE 
 
 
IRV1   10/05 -No lease involved.  For vendor/contractor work at LAX, ONT, VNYS, PMD  
Revised-4/10/08 
 

 



Insurance 
Contractor shall procure at its own expense, and keep in effect at all times during the term of this 
Agreement, the types and amounts of insurance specified herein.  The specified insurance shall 
also, either by provisions in the policies, by City's own endorsement form or by other endorsement 
attached to such policies, include and insure City, its Department of Airports, its Board of Airport 
Commissioners (hereinafter referred to as "Board"), and all of its officers, employees and agents, 
their successors and assigns, as insureds, against the area of risk described herein as respects 
Contractor's acts or omissions in its operations, use and occupancy of the premises hereunder or 
other related functions performed by or on behalf of Contractor on Airport. 
 
Each specified insurance policy (other than Workers' Compensation and Employers' Liability and 
fire and extended coverages) shall contain a Severability of Interest (Cross Liability) clause which 
states, "It is agreed that the insurance afforded by this policy shall apply separately to each insured 
against whom claim is made or suit is brought except with respect to the limits of the company's 
liability," and a Contractual Endorsement which shall state, "Such insurance as is afforded by this 
policy shall also apply to liability assumed by the insured under this Agreement with the City of Los 
Angeles." 
 
All such insurance shall be primary and noncontributing with any other insurance held by City's 
Department of Airport where liability arises out of or results from the acts or omissions of 
Contractor, its agents, employees, officers, assigns, or any person or entity acting for or on behalf 
of Contractor. 
 
Such policies may provide for reasonable deductibles and/or retentions acceptable to the Executive 
Director of the Department of Airport (hereinafter referred to as "Executive Director") based upon 
the nature of Contractor's operations and the type insurance involved. 
 
City shall have no liability for any premiums charged for such coverage(s).  The inclusion of City, its 
Department of Airports, its Board, and all of its officers, employees and agents, and their agents 
and assigns, as insureds, is not intended to, and shall not, make them, or any of them a partner or 
joint venturer with Contractor in its operations at Airport. 
 
In the event Contractor fails to furnish City evidence of insurance and maintain the insurance as 
required, City, upon ten (10) day prior written notice to comply, may (but shall not be required to) 
procure such insurance at the cost and expense of Contractor, and Contractor agrees to promptly 
reimburse City for the cost thereof plus fifteen percent (15%) for administrative overhead. 
 
At least ten (10) days prior to the expiration date of any of the above policies, documentation 
showing that the insurance coverage has been renewed or extended shall be filed with City.  If such 
coverage is canceled or reduced, Contractor shall, within fifteen (15) days of such cancellation or 
reduction of coverage, file with City evidence that the required insurance has been reinstated or 
provided through another insurance company or companies. 
 
Contractor shall provide proof of all specified insurance and related requirements to City either by 
production of the actual insurance policy(ies), by use of City's own endorsement form(s), by broker's 
letter acceptable to Executive Director in both form and content in the case of foreign insurance 
syndicates, or by other written evidence of insurance acceptable to Executive Director. The 
documents evidencing all specified coverages shall be filed with City prior to Contractor occupying 
the premises hereunder. They shall contain the applicable policy number, the inclusive dates of  
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policy coverages and the insurance carrier's name, shall bear an original signature of an authorized 
representative of said carrier, and shall provide that such insurance shall not be subject to  
cancellation, reduction in coverage or nonrenewal except after written notice by certified mail, return 
receipt requested, to the City Attorney of the City of Los Angeles at least thirty (30) days prior to the 
effective date thereof.   
 
City and Contractor agree that the insurance policy limits specified herein shall be reviewed for 
adequacy annually throughout the term of this Agreement by Executive Director, who may 
thereafter require Contractor to adjust the amounts of insurance coverage to whatever amount 
Executive Director deems to be adequate. City reserves the right to have submitted to it, upon 
request, all pertinent information about the agent and carrier providing such insurance. 
 

City Held Harmless   

 To the fullest extent permitted by law, Contractor shall defend, indemnify and hold 
harmless City and any and all of City’s Boards, officers, agents, employees, assigns and 
successors in interest from and against any and all suits, claims, causes of action, liability, 
losses, damages, demands or expenses (including, but not limited to, attorney’s fees and costs 
of litigation), claimed by anyone (including Contractor and/or Contractor’s agents or employees) 
by reason of injury to, or death of, any person(s) (including Contractor and/or Contractor’s 
agents or employees), or for damage to, or destruction of, any property (including property of 
Contractor and/or Contractor’s agents or employees) or for any and all other losses, founded 
upon or alleged to arise out of, pertain to, or relate to the Contractor’s and/or Sub-Contractor’s 
performance of the Contract, whether or not contributed to by any act or omission of City, or of 
any of City’s Boards, officers, agents or employees; Provided, however, that where such suits, 
claims, causes of action, liability, losses, damages, demands or expenses arise from or relate to 
Contractor’s  performance of a “Construction Contract” as defined by California Civil Code 
section 2783, this paragraph shall not be construed to require Contractor to indemnify or hold 
City harmless to the extent such suits, causes of action, claims, losses, demands and expenses 
are caused by the City’s sole negligence, willful misconduct or active negligence. 
  

In addition, Contractor agrees to protect, defend, indemnify, keep and hold harmless City, 
including its Boards, Departments and City’s officers, agents, servants and employees, from and 
against any and all claims, damages, liabilities, losses and expenses  arising out of any threatened, 
alleged or actual claim that the end product provided to LAWA by Contractor violates any patent, 
copyright, trade secret, proprietary right, intellectual property right, moral right, privacy, or similar 
right, or any other rights of any third party anywhere in the world.  Contractor agrees to, and shall, 
pay all damages, settlements, expenses and costs, including costs of investigation, court costs and 
attorney’s fees, and all other costs and damages sustained or incurred by City arising out of, or 
relating to, the matters set forth above in this paragraph of the City’s “Hold Harmless” agreement. 
             

In Contractor’s defense of the City under this Section, negotiation, compromise, and 
settlement of any action, the City shall retain discretion in and control of the litigation, negotiation, 
compromise, settlement, and appeals there from, as required by the Los Angeles City Charter, 
particularly Article II, Sections 271, 272 and 273 thereof.   

  
Survival of Indemnities.  The provisions of this City Held Harmless Section shall survive the 

termination of this Agreement. 



 

Hazardous and Other Regulated Substances  
(a) Contractor agrees to accept sole responsibility for full compliance with any and all applicable 
present and future rules, regulations, restrictions, ordinances, statutes, laws and/or other orders of 
any governmental entity regarding the use, storage, handling, distribution, processing and/or 
disposal of hazardous wastes, extremely hazardous wastes, hazardous substances, hazardous 
materials, hazardous chemicals, toxic chemicals, toxic substances, pollutants, contaminants or 
other similarly regulated substances (hereinafter referred to as "hazardous substances") regardless 
of whether the obligation for such compliance or responsibility is placed on the owner of the land, 
on the owner of any improvements on the premises, on the user of the land or on the user of the 
improvements.  Said hazardous substances shall include, but shall not be limited to, gasoline, 
aviation, diesel and jet fuels, lubricating oils and solvents.  Contractor agrees that any damages, 
penalties or fines levied on City and/or Contractor as a result of noncompliance with any of the 
above shall be the sole responsibility of Contractor and further, that Contractor shall indemnify and 
pay and/or reimburse City for any damages, penalties or fines that City pays as a result of 
noncompliance with the above. 
 
(b) In the case of any hazardous substance spill, leak, discharge or improper storage on the 
premises or contamination of same by any person, Contractor agrees to make or cause to be made 
any necessary repairs or corrective actions as well as to clean up and remove any leakage, 
contamination or contaminated ground.  In the case of any hazardous substance spill, leak, 
discharge or contamination by Contractor or its employees, servants, agents, contractors or 
subcontractors which affects other property of City or its tenants' property, Contractor agrees to 
make or cause to be made any necessary corrective actions to clean up and remove any spill, 
leakage or contamination to the satisfaction of Executive Director.  If Contractor fails to repair, 
cleanup, properly dispose of or take any other corrective actions as required herein, City may (but 
shall not be required to) take all steps it deems necessary to properly repair, clean up or otherwise 
correct the conditions resulting from the spill, leak or contamination.  Any such repair, clean-up or 
corrective actions taken by City shall be at Contractor's sole cost and expense and Contractor shall 
indemnify and pay for and/or reimburse City for any and all costs (including any administrative 
costs) City incurs as a result of any repair, clean-up or corrective action it takes. 
 
(c) If Contractor installs or uses already installed underground storage tanks, pipelines or  
other improvements on the specified premises for the storage, distribution, use , treatment or 
disposal of any hazardous substances, Contractor agrees, upon the expiration and/or termination  
of this Consent, to remove and/or clean up, at the sole option of Executive Director, the above-
referred to improvements.  Said removal and/or clean-up shall be at Contractor's sole cost and 
expense and shall be undertaken and completed in full compliance with all federal, state and local 
laws and regulations, as well as with the reasonable directions of Executive Director. 
 
(d) Contractor shall promptly supply City with copies of all notices, reports, correspondence and 
submissions made by Contractor to any governmental entity regarding any hazardous substance 
spill, leak, discharge or clean-up including all test results.  
 
(e) This Section and the obligation therein shall survive the expiration or earlier termination of 
this Consent to Agreement.  
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City Ethics Commission 
200 N Spring Street  
City Hall — 24th Floor 
Los Angeles, CA  90012 
Mail Stop 129 
(213) 978-1960 

Name of Bidder: 

Department: 

Phone: 

Under Los Angeles Municipal Code § 48.09(H), this form must be submitted to the awarding authority with  
your bid or proposal on the contract noted above. 

CERTIFICATION 
 
I certify the following on my own behalf or on behalf of the entity named above, which I am authorized to 
represent: 
 
A. I am a person or entity that is applying for a contract with the City of Los Angeles. 
 
B. The contract for which I am applying is an agreement for one of the following: 
 1. The performance of work or service to the City or the public; 
 2. The provision of goods, equipment, materials, or supplies; 
 3. Receipt of a grant of City financial assistance for economic development or job growth, as further de-

scribed in Los Angeles Administrative Code § 10.40.1(h) [see reverse]; or 
 4. A public lease or license of City property where both of the following apply, as further described in 

Los Angeles Administrative Code § 10.37.1(i) [see reverse]: 
  a. I provide services on the City property through employees, sublessees, sublicensees, contractors, or 

subcontractors, and those services: 
   i. Are provided on premises that are visited frequently by substantial numbers of the public; or 
   ii. Could be provided by City employees if the awarding authority had the resources; or 
   iii. Further the proprietary interests of the City, as determined in writing by the awarding authority. 
  b. I am not eligible for exemption from the City’s living wage ordinance, as eligibility is described in 

Los Angeles Administrative Code § 10.37(i)(b). 
 
C. The value and duration of the contract for which I am applying is one of the following: 
 1. For goods or services contracts—a value of more than $25,000 and a term of at least three months; 
 2. For financial assistance contracts—a value of at least $100,000 and a term of any duration; or 
 3. For construction contracts, public leases, or licenses—any value and duration. 
 
D. I acknowledge and agree to comply with the disclosure requirements and prohibitions established in the 

Los Angeles Municipal Lobbying Ordinance if I qualify as a lobbying entity under Los Angeles Munici-
pal Code § 48.02. 

 
Date:   Signature:   
 
 Name:   
 
 Title:   
 

  Address: 

  Email: 

Bid/Contract Number: 



Los Angeles Administrative Code § 10.40.1(h) 
 

(h) “City Financial Assistance Recipient” means any person who receives from the City 
discrete financial assistance in the amount of One Hundred Thousand Dollars ($100,000.00) 
or more for economic development or job growth expressly articulated and identified by 
the City, as contrasted with generalized financial assistance such as through tax legislation. 

 
 Categories of such assistance shall include, but are not limited to, bond financing, planning 

assistance, tax increment financing exclusively by the City, and tax credits, and shall not 
include assistance provided by the Community Development Bank.  City staff assistance 
shall not be regarded as financial assistance for purposes of this article.  A loan shall not be 
regarded as financial assistance.  The forgiveness of a loan shall be regarded as financial 
assistance.  A loan shall be regarded as financial assistance to the extent of any differential 
between the amount of the loan and the present value of the payments thereunder, 
discounted over the life of the loan by the applicable federal rate as used in 26 U.S.C. 
Sections 1274(d), 7872(f).  A recipient shall not be deemed to include lessees and 
sublessees. 

 
 
 
 
Los Angeles Administrative Code § 10.37.1(i) 
  

(i) “Public lease or license”. 
 (a) Except as provided in (i)(b), “Public lease or license” means a lease or license of City 

property on which services are rendered by employees of the public lessee or licensee 
or sublessee or sublicensee, or of a contractor or subcontractor, but only where any of 
the following applies: 

  (1) The services are rendered on premises at least a portion of which is visited by 
substantial numbers of the public on a frequent basis (including, but not limited 
to, airport passenger terminals, parking lots, golf courses, recreational facilities); 
or 

  (2) Any of the services could feasibly be performed by City employees if the awarding 
authority had the requisite financial and staffing resources; or 

  (3) The DAA has determined in writing that coverage would further the proprietary 
interests of the City. 

 (b) A public lessee or licensee will be exempt from the requirements of this article subject 
to the following limitations: 

  (1) The lessee or licensee has annual gross revenues of less than the annual gross 
revenue threshold, three hundred fifty thousand dollars ($350,000), from business 
conducted on City property; 

  (2) The lessee or licensee employs no more than seven (7) people total in the 
company on and off City property; 

  (3) To qualify for this exemption, the lessee or licensee must provide proof of its 
gross revenues and number of people it employs in the company’s entire 
workforce to the awarding authority as required by regulation; 

  (4) Whether annual gross revenues are less than three hundred fifty thousand dollars 
($350,000) shall be determined based on the gross revenues for the last tax year 
prior to application or such other period as may be established by regulation; 

  (5) The annual gross revenue threshold shall be adjusted annually at the same rate 
and at the same time as the living wage is adjusted under section 10.37.2 (a); 

  (6) A lessee or licensee shall be deemed to employ no more than seven (7) people if 
the company’s entire workforce worked an average of no more than one thousand 
two-hundred fourteen (1,214) hours per month for at least three-fourths (3/4) of 
the time period that the revenue limitation is measured; 

  (7) Public leases and licenses shall be deemed to include public subleases and 
sublicenses; 

  (8) If a public lease or license has a term of more than two (2) years, the exemption 
granted pursuant to this section shall expire after two (2) years but shall be 
renewable in two-year increments upon meeting the requirements therefor at the 
time of the renewal application or such period established by regulation. 

http://lacodes.lacity.org/NXT/gateway.dll?f=id$id=Los%20Angeles%20Administrative%20Code%3Ar%3A93e7$cid=Los%20Angeles%20Administrative%20Code$t=document-frame.htm$an=JD_10.37.2.$3.0#JD_10.37.2.
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PROFESSIONAL SERVICES CONTRACT BETWEEN THE CITY OF LOS ANGELES 
AND  

                     FOR  
 
 

 THIS CONTRACT (this “Contract”), is made and entered into this                day of                
                             , 20       , by and between the CITY OF LOS ANGELES, a municipal 
corporation, acting by order of and through the Executive Director (the “Executive Director”) of the 
Department of Airports (“City” or “Department”), and                                                                 
“Contractor”). 
 

R E C I T A L S 
   

WHEREAS, City desires professional, expert, and consulting services for  
                                                                            at                                          (“Airport”); and, 
 
WHEREAS, Contractor has the experience, ability, and resources to provide these services 

under the terms and conditions set forth herein; and, 
 
WHEREAS, City has determined it is in its best interest to contract for such expert 

assistance. 
 
NOW, THEREFORE, for and in consideration of the covenants and conditions hereinafter 

contained to be kept and performed by the respective parties hereto, IT IS MUTUALLY AGREED 
as follows: 

 
Section 1. Term of Contract. The term of this Contract shall be for a period 

commencing                               and expiring on                             , unless earlier terminated pursuant 
to the terms hereinafter set forth.  Either party may terminate this Contract, without cause, upon 
giving the other party a thirty (30) day advance written notice. 

 
Section 2. Contractor’s Services. Contractor shall provide                        

                                                                                                     as specifically described in Exhibit A. 
 
 Section 3. Warranty and Responsibility of Contractor.  Contractor warrants that the 
work performed hereunder shall be completed in a manner consistent with professional standards 
practiced among those firms within Contractor’s profession, doing the same or similar work under 
the same or similar circumstances. 
 
 Section 4. Contractor's Fee.   
 

4.1 The compensation to Contractor shall not exceed                                                       _ 
($                            ).  City shall pay Contractor for its performance under this Contract.  The stated 
amount described in Exhibit A is deemed to include all provisions for Contractor's compensation for 
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services, including, without limitation, travel costs, fringe benefits, all out of pocket expenses, and 
overhead costs.  

 
 4.2 If a necessary change causes an increase in the scope of work or services to be 
performed by Contractor pursuant to this Contract, then the parties hereto shall agree upon 
additional compensation, if any, to be paid to Contractor therefore, and this Contract shall be 
amended, in writing, prior to the performance by Contractor of said increased work or service. 
 
 4.3. Payment to Contractor for Services performed by Contractor's subcontractors shall be 
the actual cost of such services and/or materials. 
  
 4.4 Contractor shall comply with all applicable laws, rules, and regulations and shall hold 
all necessary consultations and conferences with personnel of any and all city, county, state, or 
federal agencies, as applicable, which may have jurisdiction over, or be concerned with, elements of 
the work to be performed by Contractor under this Contract. 
 
 4.5 Contractor shall submit on a monthly basis a request for payment for its services 
completed during the billing period.  Contractor shall attach to each billing details specifying in 
detail which tasks are to be completed, the total quarterly fees incurred, and the cumulative total of 
all fees incurred.   
 
 4.6 All requests for payment submitted pursuant to this Contract shall be certified by a 
duly authorized officer of Contractor.  City reserves the right to require additional substantiation of 
any payment request submitted if, in the opinion of the Executive Director, or authorized designee, 
such would be in the best interest of City. In order to verify charges incurred and invoiced by 
Contractor in the performance of this Contract, Contractor agrees to make pertinent books and 
records available to City's representative at Contractor's Los Angeles office upon fifteen (15) days' 
notice. 
 
 4.7 City shall, upon receipt and following approval of each payment request, remit to 
Contractor, at the address specified in this Contract, the appropriate amount.  Good faith efforts will 
be made to pay invoices within thirty (30) days of City's receipt thereof. 
  

4.8 City shall not be required to make payments for work not yet performed nor for work 
deemed unsatisfactory by City.  The parties agree that the Executive Director, or authorized 
designee, shall make the final determination as to when Contractor's services or any part thereof 
have been satisfactorily performed or completed to justify release of any given payment to 
Contractor under this Contract.  
 
 Section 5. Notices.   
 
 5.1 Notice to City. Written notices to City hereunder, with a copy to the City Attorney of 
the City of Los Angeles, shall be given by registered or certified mail, postage prepaid, and 
addressed to: 
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Department of Airports   Office of City Attorney 
1 World Way    1 World Way 
Post Office Box 92216   Post Office Box 92216 
Los Angeles, CA 90009-2216  Los Angeles, CA  90009-2216 

 
 or to such other address as City may designate by written notice to Contractor.  
 
 5.2. Notice to Contractor.  Written notices to Contractor hereunder shall be given by 
registered or certified mail, postage prepaid, and addressed to:  
 
   
  Attn:  
     
 
 
or to such other address as Contractor may designate by written notice to City. 
 
 5.3 The execution of any such notice by the Executive Director shall be as effective as to 
Contractor as if it were executed by the Board of Airport Commissioners of the City of Los Angeles 
(“Board”), or by resolution or order of said Board, and Contractor shall not question the authority of 
the Executive Director to execute any such notice. 
  
 5.4 All such notices, except as otherwise provided herein, may either be delivered 
personally to the Executive Director with a copy to the Office of the City Attorney, Airport Division, 
in the one case, or to Contractor in the other case, or may be deposited in the United States mail, 
properly addressed as aforesaid with postage fully prepaid by certified or registered mail, return 
receipt requested, and shall be effective five (5) days after deposit in the mail.  
  
 Section  6. Insurance. 
 
 6.1. Contractor shall procure at its expense, and keep in effect at all times during the term 
of this Contract, the types and amounts of insurance specified on Insurance, Exhibit B, attached 
hereto and incorporated by reference herein. The specified insurance shall also, either by provisions 
in the policies, by City's own endorsement form or by other endorsement attached to such policies, 
include and insure City, its Department, its Board and all of City's officers, employees, and agents, 
their successors and assigns, as additional insureds, against the areas of risk described on Insurance, 
Exhibit B, hereof with respect to Contractor's acts or omissions in its operations, use, and occupancy 
of the Airport or other related functions performed by or on behalf of Contractor in, on or about 
Airport. 
 
 6.2. Each specified insurance policy (other than workers' compensation and employers' 
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liability and fire and extended coverages) shall contain a severability of interest (cross liability) 
clause which states, "It is agreed that the insurance afforded by this policy shall apply separately to 
each insured against whom claim is made or suit is brought except with respect to the limits of the 
company's liability," and a contractual endorsement which shall state, "Such insurance as is afforded 
by this policy shall also apply to liability assumed by the insured under this Contract with the City of 
Los Angeles." 
 
 6.3. All such insurance shall be primary and noncontributing with any other insurance 
held by City's Department where liability arises out of or results from the acts or omissions of 
Contractor, its agents, employees, officers, assigns, or any person or entity acting for or on behalf of 
Contractor. Such policies may provide for reasonable deductibles and/or retentions acceptable to the 
Executive Director based upon the nature of Contractor's operations and the type of insurance 
involved. 
 
 6.4. City shall have no liability for any premiums charged for such coverage(s). The 
inclusion of City, its Department, Board and all of City's officers, employees, and agents, their 
successors and assigns, as insureds is not intended to, and shall not, make them, or any of them, a 
partner or joint venturer with Contractor in Contractor's operations at Airport. In the event 
Contractor fails to furnish City evidence of insurance and maintain the insurance as required, City, 
upon ten (10) days prior written notice to comply, may (but shall not be required to) procure such 
insurance at the cost and expense of Contractor, and Contractor agrees to promptly reimburse City 
for the cost thereof plus fifteen percent (15%) for administrative overhead. Payment shall be made 
within thirty (30) days of invoice date. 
 
 6.5. At least ten (10) days prior to the expiration date of the above policies, documentation 
showing that the insurance coverage has been renewed or extended shall be filed with City. If such 
coverage is canceled or reduced, Contractor shall, within fifteen (15) days of such cancellation of 
coverage, file with City evidence that the required insurance has been reinstated or provided through 
another insurance company or companies. 
 
 6.6. Contractor shall provide proof of all specified insurance and related requirements to 
City either by production of a stamped true and certified copy(ies) of the actual insurance 
policy(ies), by use of LAWA’s own endorsement form(s), or by other written evidence of insurance 
acceptable to the Executive Director. The documents evidencing all specified coverages shall be 
filed with City in duplicate and shall be procured and approved in strict accordance with the 
provisions in Sections 11.47 through 11.56 of the Los Angeles Administrative Code (the “Code”) 
prior to Contractor occupying the Airport.  The documents shall contain the applicable policy 
number, the inclusive dates of policy coverages, and the insurance carrier's name, shall bear an 
original signature of an authorized representative of said carrier, and shall provide that such 
insurance shall not be subject to cancellation, reduction in coverage, or nonrenewal except after 
written notice by certified mail, return receipt requested, to the City Attorney of the City of Los 
Angeles at least thirty (30) days prior to the effective date thereof. City reserves the right to have 
submitted to it, upon request, all pertinent information about the agent and carrier providing such 
insurance. 
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 6.7. City and Contractor agree that the insurance policy limits specified herein shall be 
reviewed for adequacy annually throughout the term of this Contract by the Executive Director who 
may, thereafter, require Contractor, on thirty (30) days prior, written notice, to adjust the amounts of 
insurance coverage to whatever reasonable amount said Executive Director deems to be adequate. 
 
 6.8. Submission of insurance from a non-California admitted carrier is subject to the 
provisions of California Insurance Code Sections 1760 through 1780, and any other regulations 
and/or directives from the State Department of Insurance or other regulatory board or agency. 
Contractor agrees, except where exempted, to provide City proof of said insurance by and through a 
surplus line broker licensed by the State of California. 
 

Section 7. Hazardous and Other Regulated Substances.  
 

7.1 Definition of "hazardous substance(s)." For the purposes of this Contract, "hazardous 
substances" means: 
 

7.1.1 Any substance the presence of which requires the investigation or remediation 
under any Federal, State or local statute, regulation, rule, ordinance, order, action, policy or 
common law;  

 
7.1.2 Any substance which is or becomes defined as a hazardous waste, extremely 

hazardous waste, hazardous material, hazardous substance, hazardous chemical, toxic 
chemical, toxic substance, cancer causing substance, substance that causes reproductive 
harm, pollutant or contaminant under any federal, state or local statute, regulation, rule or 
ordinance or amendments thereto, including, without limitation, the Comprehensive 
Environmental Response, Compensation and Liability Act (42 U.S.C. Section 9601 et seq.) 
and/or the Resource Conservation and Recovery Act (42 U.S.C. Section 6901 et seq.);  

 
7.1.3 Any substance which is toxic, explosive, corrosive, flammable, infectious, 

radioactive, carcinogenic, mutagenic, or otherwise hazardous and is or becomes regulated 
by any governmental authority, agency, department, commission, council, board, or 
instrumentality of the United States, the State of California, the City of Los Angeles, or any 
political subdivision of any of them;  

 
7.1.4 Any substance the presence of which on City property causes or threatens to 

cause a nuisance upon City property or to adjacent properties or poses or threatens to pose a 
hazard to the health or safety of persons on or about City property;  

 
7.1.5 Any substance the presence of which on adjacent properties could constitute a 

trespass by Contractor; or 
 

7.1.6 Any substance, without limitation, which contains gasoline, aviation fuel, jet 
fuel, diesel fuel or other petroleum hydrocarbons, lubricating oils, solvents, polychlorinated 
bipheynols (PCBs) asbestos, urea formaldehyde or radon gases. 
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7.2 Environmental Indemnity. Except for conditions existing prior to the original 

occupancy of City property by Contractor or by Contractor’s predecessors in interest, Contractor 
agrees to accept sole responsibility for full compliance with any and all applicable present and future 
rules, regulations, restrictions, ordinances, statutes, laws, and/or other orders of any governmental 
entity regarding the use, storage, handling, distribution, processing, and/or disposal of hazardous 
substances, regardless of whether the obligation for such compliance or responsibility is placed on 
the owner of the land, on the owner of any improvements on City property, on the user of the land, 
or on the user of the improvements. Contractor agrees that any claims, damages, penalties, or fines 
asserted against or levied on City and/or Contractor as a result of noncompliance with any of the 
provisions in this section shall be the sole responsibility of Contractor and that Contractor shall 
indemnify and hold City harmless from all such claims, damages, penalties, or fines. Further, City 
may, at its option, pay such claims, damages, penalties, or fines resulting from Contractor’s non-
compliance with any of the terms of this section, and Contractor shall indemnify and reimburse City 
for any such payments. 

 
7.3 Except for conditions existing prior to the original occupancy of City property by 

Contractor or Contractor’s predecessors in interest, in the case of any hazardous substance spill, 
leak, discharge, release or improper storage on City property or contamination of City property by 
any person, Contractor agrees to make or cause to be made any necessary repairs or corrective 
actions as well as to clean up and remove any spill, leakage, discharge, release or contamination. In 
the case of any hazardous substance spill, leak, discharge, release or contamination by Contractor or 
its employees, servants, agents, contractors, or subcontractors on Contractor’s premises or as may be 
discharged or released in, on or under adjacent property which affects other property of City or its 
tenants, Contractor agrees to make or cause to be made any necessary corrective actions to clean up 
and remove any such spill, leakage, discharge, release or contamination. If Contractor fails to repair, 
clean up, properly dispose of, or take any other corrective actions as required herein, City may (but 
shall not be required to) take all steps it deems necessary to properly repair, clean up, or otherwise 
correct the conditions resulting from the spill, leak, discharge, release or contamination. Any such 
repair, cleanup, or corrective actions taken by City shall be at Contractor’s sole cost and expense and 
Contractor shall indemnify and pay for and/or reimburse City for any and all costs (including any 
administrative costs) City incurs as a result of any repair, cleanup, or corrective action it takes.  

 
7.4 If Contractor installs or uses already installed underground storage tanks, above-

ground storage tanks, pipelines, or other improvements on City property for the storage, distribution, 
use, treatment, or disposal of any hazardous substances, Contractor agrees, upon the expiration 
and/or termination of this Contract, to remove and/or clean up, at the sole option of the Executive 
Director, the above-referred-to improvements. Said removal and/or cleanup shall be at the 
Contractor’s sole cost and expense and shall be undertaken and completed in full compliance with 
all federal, state, and local laws and regulations, as well as with the reasonable directions of the 
Executive Director. 
 

7.5 Contractor’s Provision to City of Environmental Documents. Contractor shall 
promptly supply City with complete and legible copies of all notices, reports, correspondence, and 
other documents sent by Contractor to or received by Contractor from any governmental entity 
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regarding any hazardous substance. Such written materials include, without limitation, all documents 
relating to any threatened or actual hazardous substance spill, leak, or discharge, or to any 
investigations into or clean up of any actual or threatened hazardous substance spill, leak, or 
discharge including all test results. 

 
7.6 Survival of Obligations. This section and the obligations herein shall survive the 

expiration or earlier termination of this Contract. 
 
 Section 8. City Held Harmless.  In addition to the insurance requirements herein, 
Contractor shall indemnify, defend, keep, and hold City, including Board, and City's officers, agents, 
servants, and employees, harmless from any and all costs, liability, damage, or expense (including 
costs of suit and fees and reasonable expenses of legal services) claimed by anyone by reason of 
injury to or death of persons, including Contractor, or damage to or destruction of property, 
including property of Contractor, sustained in, on, or about Airport, arising out of Contractor's use or 
occupancy of Airport, or arising out of the acts or omissions of Contractor, its agents, servants, or 
employees acting within the scope of their agency or employment. 
 
 Section 9. Restrictions and Regulations. 
 

9.1. Contractor shall be solely responsible for fully complying with any and all applicable 
present and/or future rules, regulations, restrictions, ordinances, statutes, laws and/or orders of any 
federal, state, and/or local government authority. 

 
9.2 Contractor shall be solely responsible for fully complying with any and all applicable 

present and/or future orders, directives, or conditions issued, given or imposed by the Executive 
Director which are now in force or which may be hereafter adopted by the Board and/or the 
Executive Director with respect to the operation of Airport. 

  
 9.3. Contractor shall be solely responsible for any and all civil and/or criminal penalties 

assessed as a result of its failure to comply with any of these rules, regulations, restrictions, 
restrictions, ordinances, statutes, laws, orders, directives and or conditions. 
 
 Section 10. Disabled Access.   
 

10.1 Contractor shall be solely responsible for fully complying with any and all applicable 
present and/future rules, regulations, restrictions, ordinances, statutes, laws, and/or orders of any 
federal, state, and/or local governmental entity and/or court regarding disabled access including any 
services, programs, improvements or activities provided by Contractor.  Contractor shall be solely 
responsible for any and all damages caused by, and/or penalties levied as the result of, Contractor's 
noncompliance.  Further, Contractor agrees to cooperate fully with City in its efforts to comply with 
the Americans with Disabilities Act of 1990 (42 U.S.C. Section 12101 et seq.) and its implementing 
regulations, and any amendments thereto, or successor statutes. 

 
10.2 Should Contractor fail to comply with this section, then City shall have the right, but 
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not the obligation, to perform, or have performed, whatever work is necessary to achieve equal 
access compliance.  Contractor will then be required to reimburse City for the actual cost of 
achieving compliance, plus a fifteen percent (15%) administrative charge.  
 

Section 11. Independent Contractor.   
 
11.1 It is the express intention of the parties that Contractor is an independent contractor 

and not an employee, agent, joint venturer or partner of City. Nothing in this Contract shall be 
interpreted or construed as creating or establishing the relationship of employer and employee 
between Contractor and City or between Contractor and any official, agent, or employee of City. 
Both parties acknowledge that Contractor is not an employee of City. 

 
11.2 Contractor shall retain the right to perform services for others during the term of this 

Contract, unless specified to the contrary herein or prohibited by conflict of interest or ethics laws, 
regulations, or professional rules of conduct. 
 
 Section 12. Nondiscrimination and Affirmative Action Program. 
 
 12.1 Federal Non-Discrimination Provisions. 
 

12.1.1 Contractor assures that it will comply with pertinent statutes, Executive 
Orders, and such rules as are promulgated to assure that no person shall, on the grounds of 
race, creed, color, national origin, sex, age, or handicap be excluded from participating in 
any activity conducted with or benefiting from Federal assistance. This provision obligates 
Contractor or its transferee for the period during which Federal assistance is extended to the 
airport program, except where Federal assistance is to provide, or is in the form of personal 
property or real property or interest therein or structures or improvements thereon.  In these 
cases, this provision obligates the party or any transferee for the longer of the following 
periods:  (a) the period during which the property is used by the sponsor or any transferee for 
a purpose for which Federal assistance is extended, or for another purpose involving the 
provision of similar services or benefits; or (b) the period during which the airport sponsor or 
any transferee retains ownership or possession of the property. [USE GUIDE, paragraph 1]1

 
12.2. Municipal Non-Discrimination Provisions. 
 
 12.2.1.  Non-Discrimination In Use Of Airport.  There shall be no discrimination 
against or segregation of any person, or group of persons, on account of race, religion, 
national origin, ancestry, sex, sexual orientation, age, physical handicap, marital status, 
domestic partner status, or medical condition in the lease, sublease, transfer, use, occupancy, 
tenure, or enjoyment of Airport or any operations or activities conducted on Airport. Nor 
shall Contractor or any person claiming under or through Contractor establish or contract 
any such practice or practices of discrimination or segregation with reference to the 

                     
1 The paragraph references are to mandatory requirements contained in a document entitled, "LEASE AND USE 
AGREEMENT GUIDE," dated June 6, 1984, revised May 2001, published by the Federal Aviation Administration. 
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selection, location, number, use or occupancy of contractors, subcontractors, or vendees of 
Airport. Any assignment or transfer, which may be permitted under this Contract, shall also 
be subject to all non-discrimination clauses contained in Section 12.2. 
 
 12.2.2.  Non-Discrimination In Employment.  During the term of this Contract, 
Contractor agrees and obligates itself in the performance of this Contract not to discriminate 
against any employee or applicant for employment because of the employee's or applicant's 
race, religion, national origin, ancestry, sex, sexual orientation, age, physical handicap, 
marital status, domestic partner status, or medical condition. Contractor shall take 
affirmative action to insure that applicants for employment are treated, during the term of 
this Contract, without regard to the aforementioned factors and shall comply with the 
affirmative action requirements of the Code, Sections 10.8, et seq., or any successor 
ordinances or law concerned with discrimination. 
 
 12.2.3.  Equal Employment Practices. If the total payments made under this 
Contract are One Thousand Dollars ($1,000) or more, this provision shall apply.  During the 
performance of this Contract, Contractor agrees to comply with Section 10.8.3 of the Code 
("Equal Employment Practices"), which is incorporated herein by this reference.  A copy of 
Section 10.8.3 has been attached to this Contract for the convenience of the parties as 
Exhibit C.  By way of specification but not limitation, pursuant to Sections 10.8.3.E and 
10.8.3.F of the Code, the failure of Contractor to comply with the Equal Employment 
Practices provisions of this Contract may be deemed to be a material breach of this Contract. 
 No such finding shall be made or penalties assessed except upon a full and fair hearing after 
notice and an opportunity to be heard have been given to Contractor.  Upon a finding duly 
made that Contractor has failed to comply with the Equal Employment Practices provisions 
of this Contract, this Contract may be forthwith terminated, cancelled, or suspended. 
 
 12.2.4.  Affirmative Action Program. If the total payments made under this 
Contract are One Hundred Thousand Dollars ($100,000) or more, this provision shall apply. 
During the performance of this Contract, Contractor agrees to comply with Section 10.8.4 of 
the Code ("Affirmative Action Program"), which is incorporated herein by this reference. A 
copy of Section 10.8.4 has been attached to this Contract for the convenience of the parties 
as Exhibit D. By way of specification but not limitation, pursuant to Sections 10.8.4.E and 
10.8.4.F of the Code, the failure of Contractor to comply with the Affirmative Action 
Program provisions of this Contract may be deemed to be a material breach of this Contract. 
 No such finding shall be made or penalties assessed except upon a full and fair hearing after 
notice and an opportunity to be heard have been given to Contractor.  Upon a finding duly 
made that Contractor has failed to comply with the Affirmative Action Program provisions 
of this Contract, this Contract may be forthwith terminated, cancelled, or suspended. 
 

 Section 13. Attorney's Fees. If City shall, without any fault, be made a party to any 
litigation commenced by or against Contractor arising out of Contractor's use or occupancy of 
Airport, then Contractor shall pay all costs, expenses, and reasonable attorney's fees incurred by or 
imposed upon City in connection with such litigation. Each party shall give prompt notice to the 
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other of any claim or suit instituted against it that may affect the other party. 
 

Section 14. Assignment or Transfer Prohibited. Contractor shall not, in any manner, 
directly or indirectly, by operation of law or otherwise, assign, transfer or encumber this Contract, or 
any portion thereof or any interest therein, without the prior written consent of the Executive 
Director or his or her authorized representative.  Any attempts to assign, transfer or encumber this 
Contract, shall be void and shall confer no right, title or interest in or to this Contract, upon any such 
assignee, transferee, or encumbrancer. Consent to one assignment, transfer, or encumbrance shall not 
be deemed to be a consent to any subsequent assignment, transfer or encumbrance.  This Contract 
shall not, nor shall any interest therein, be assignable as to the interest of Contract by operation of 
law without the prior written consent of the Executive Director or his or her authorized 
representative.   
 

Section 15. Abandonment of Project and Cancellation of Contract; Suspension of 
Services. If, at any time, the Executive Director, or his or her designee, for any reason, decides to 
terminate or suspend the scope of work, or any part thereof, or Contractor's services, or any part 
thereof,  the Executive Director or his or her designee may:  (1) require Contractor to terminate or 
suspend the performance of all, or a portion, of its services and/or (2) terminate this Contract, or any 
part thereof, upon giving Contractor a                                  (          ) day written notice prior to the 
effective date of such termination which date shall be specified in such notice. 
 
 Section 16. Child Support Orders.  This Contract is subject to Section 10.10, Article I, 
Chapter 1, Division 10 of the Code related to Child Support Assignment Orders, which is 
incorporated herein by this reference.  A copy of Section 10.10 and the Declaration of Compliance 
form have been attached hereto for the convenience of the parties as Exhibit E.  Pursuant to this 
section, Contractor (and any subcontractor of Contractor providing services to City under this 
Contract) shall (1) fully comply with all State and Federal employment reporting requirements for 
Contractor's or Contractor's subcontractor's employees applicable to Child Support Assignment 
Orders; (2) certify that the principal owner(s) of Contractor and applicable subcontractors are in 
compliance with any Wage and Earnings Assignment Orders and Notices of Assignment applicable 
to them personally; (3)  fully comply with all lawfully served Wage and Earnings Assignment 
Orders and Notices of Assignment in accordance with California Family Code Section 5230, et seq.; 
and (4) maintain such compliance throughout the term of this Contract.  Pursuant to Section 10.10(b) 
of the Code, failure of Contractor or an applicable subcontractor to comply with all applicable 
reporting requirements or to implement lawfully served Wage and Earnings Assignment Orders and 
Notices of Assignment or the failure of any principal owner(s) of Contractor or applicable 
subcontractors to comply with any Wage and Earnings Assignment Orders and Notices of 
Assignment applicable to them personally shall constitute a default of this Contract subjecting this 
Contract to termination where such failure shall continue for more than ninety (90) days after notice 
of such failure to Contractor by City (in lieu of any time for cure provided elsewhere in this 
Contract).  
 
 Section 17. Waiver.  The waiver by either party of any breach of any term, covenant, 
or condition herein contained shall not be deemed to be a waiver of any other term, covenant, or 
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condition, or of any subsequent breach of the same term, covenant, or condition.  
 
 Section 18. Default and Right of Termination.  In the event Contractor fails to abide by 
the terms, covenants and conditions of this Contract, City shall give Contractor written notice to 
correct the defect or default and, if the same is not corrected, or substantial steps are not taken 
toward accomplishing such correction, within                             (           ) days after City’s mailing 
such notification, City may (i) terminate this Contract forthwith upon giving Contractor a ten (10) 
day written notice; or (ii) withhold payment for Contractor’s services until such defect or default is 
corrected. 

 
 Section 19. Business Tax Registration.  Contractor represents that it has registered its 
business with the Office of Finance of the City of Los Angeles and has obtained and presently holds 
from that office a Business Tax Registration Certificate, or a Business Tax Exemption Number, 
required by City's Business Tax Ordinance (Article 1, Chapter 2, Sections 21.00 and following, of 
City's Municipal Code).  Contractor shall maintain, or obtain as necessary, all such certificates 
required of it under said ordinance and shall not allow any such certificates to be revoked or 
suspended during the term hereof. 
 
 Section 20. Living Wage and Service Contract Worker Retention Requirements.  
 
 20.1.  Living Wage Ordinance.  

 
20.1.1.  General Provisions: Living Wage Policy. This Contract is subject to the 

Living Wage Ordinance (the "LWO") (Section 10.37, et seq., of the Code, which is 
incorporated herein by this reference.  A copy of Section 10.37 has been attached hereto for 
the convenience of the parties as Exhibit F.  The LWO requires that, unless specific 
exemptions apply, any employees of a service contractor who render services that involve an 
expenditure in excess of Twenty-Five Thousand Dollars ($25,000) and a contract term of at 
least three (3) months are covered by the LWO if any of the following applies: (1) at least 
some of the services are rendered by employees whose work site is on property owned by the 
City, (2) the services could feasibly be performed by City of Los Angeles employees if the 
awarding authority had the requisite financial and staffing resources, or (3) the designated 
administrative agency of the City of Los Angeles has determined in writing that coverage 
would further the proprietary interests of the City of Los Angeles.  Employees covered by 
the LWO are required to be paid not less than a minimum initial wage rate, as adjusted each 
year. The LWO also requires that employees be provided with at least twelve (12) 
compensated days off per year for sick leave, vacation, or personal necessity at the 
employee's request, and at least ten (10) additional days per year of uncompensated time 
pursuant to Section 10.37.2(b).  The LWO requires employers to inform employees making 
less than Twelve Dollars ($12) per hour of their possible right to the Federal Earned Income 
Tax Credit ("EITC") and to make available the forms required to secure advance EITC 
payments from the employer pursuant to Section 10.37.4.  Contractor shall permit access to 
work sites for authorized City representatives to review the operation, payroll, and related 
documents, and to provide certified copies of the relevant records upon request by City.  
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Whether or not subject to the LWO, Contractor shall not retaliate against any employee 
claiming non-compliance with the provisions of the LWO, and, in addition, pursuant to 
Section 10.37.6(c), Contractor agrees to comply with Federal law prohibiting retaliation for 
union organizing. 

 
20.1.2  Living Wage Coverage Determination.  An initial determination has been 

made that this is a service contract under the LWO, and that it is not exempt from coverage 
by the LWO.   Determinations as to whether this Contract is a service contract covered by 
the LWO, or whether an employer or employee is exempt from coverage under the LWO are 
not final, but are subject to review and revision as additional facts are examined and/or other 
interpretations of the law are considered.  In some circumstances, applications for exemption 
must be reviewed periodically. City shall notify Contractor in writing about any 
redetermination by City of coverage or exemption status.  To the extent Contractor claims 
non-coverage or exemption from the provisions of the LWO, the burden shall be on 
Contractor to prove such non-coverage or exemption. 

 
20.1.3.  Compliance; Termination Provisions And Other Remedies: Living Wage 

Policy.  If Contractor is not initially exempt from the LWO, Contractor shall comply with all 
of the provisions of the LWO, including payment to employees at the minimum wage rates, 
effective on the execution date of this Contract.  If Contractor is initially exempt from the 
LWO, but later no longer qualifies for any exemption, Contractor shall, at such time as 
Contractor is no longer exempt, comply with the provisions of the LWO and execute the then 
currently used Declaration of Compliance Form, or such form as the LWO requires.  Under 
the provisions of Section 10.37.6(c) of the Code, violation of the LWO shall constitute a 
material breach of this Contract and City shall be entitled to terminate this Contract and 
otherwise pursue legal remedies that may be available, including those set forth in the LWO, 
if City determines that Contractor violated the provisions of the LWO.  The procedures and 
time periods provided in the LWO are in lieu of the procedures and time periods provided 
elsewhere in this Contract. Nothing in this Contract shall be construed to extend the time 
periods or limit the remedies provided in the LWO. 

  
20.2. Service Contract Worker Retention Ordinance.  This Contract may be subject to 

the Service Contract Worker Retention Ordinance ("SCWRO") (Section 10.36, et seq., of the Code), 
which is incorporated herein by this reference.  A copy of Section 10.36 has been attached for the 
convenience of the parties as Exhibit G.  If applicable, Contractor must also comply with the 
SCWRO which requires that, unless specific exemptions apply, all employers under contracts that 
are primarily for the furnishing of services to or for the City of Los Angeles and that involve an 
expenditure or receipt in excess of Twenty-Five Thousand Dollars ($25,000) and a contract term of 
at least three (3) months, shall provide retention by a successor contractor for a ninety-day (90-day) 
transition period of the employees who have been employed for the preceding twelve (12) months or 
more by the terminated contractor or subcontractor, if any, as provided for in the SCWRO.  Under 
the provisions of Section 10.36.3(c) of the Code, City has the authority, under appropriate 
circumstances, to terminate this Contract and otherwise pursue legal remedies that may be available 
if City determines that the subject contractor violated the provisions of the SCWRO. 
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20.3 Subcontractor Compliance.  Contractor agrees to include, in every subcontract or 
sublease covering City property entered into between Contractor and any subcontractor, a provision 
pursuant to which such subcontractor (A) agrees to comply with the LWO and the SCWRO with 
respect to City's property; (B) agrees not to retaliate against any employee lawfully asserting 
noncompliance on the part of the subcontractor with the provisions of either the LWO or the 
SCWRO; and (C) agrees and acknowledges that City, as the intended third-party beneficiary of this 
provision may (i) enforce the LWO and the SCWRO directly against the subcontractor with respect 
to City property, and (ii) invoke, directly against the subcontractor with respect to City property, all 
the rights and remedies available to City under Section 10.37.5 of the LWO and Section 10.36.3 of 
the SCWRO, as same may be amended from time to time. 

 
 Section 21. Equal Benefits Ordinance. 

 
21.1 Unless otherwise exempt in accordance with the provisions of the Equal Benefits 

Ordinance (“EBO”), Contractor certifies and represents that Contractor will comply with the 
applicable provisions of EBO Section 10.8.2.1 of the Code, as amended from time to time.  
Contractor shall not, in any of its operations within the City of Los Angeles or in other locations 
owned by City, including Airport, discriminate in the provision of Non-ERISA Benefits (as defined 
below) between employees with domestic partners and employees with spouses, and/or between the 
domestic partners and spouses of such employees, where the domestic partnership has been 
registered with a governmental entity pursuant to state or local law authorizing such registration.  As 
used above, the term “Non-ERISA Benefits” shall mean any and all benefits payable through benefit 
arrangements generally available to Contractor’s employees which are neither “employee welfare 
benefit plans” nor “employee pension benefit plans”, as those terms are defined in Sections 3(1) and 
3(2) of ERISA.  Non-ERISA Benefits shall include, but not limited to, all benefits offered currently 
or in the future, by Contractor to its employees, the spouses of its employees or the domestic 
partners of its employees, that are not defined as “employee welfare benefit plans” or “employee 
pension benefit plans”, and, which include any bereavement leave, family and medical leave, and 
travel discounts provided by Contractor to its employees, their spouses and the domestic partners of 
employees. 

 
21.2. Contractor agrees to post the following statement in conspicuous places at its place of 

business available to employees and applicants for employment:   
 

“During the term of a Contract with the City of Los Angeles, the Contractor 
will provide equal benefits to employees with spouses and its employees with 
domestic partners.  Additional information about the City of Los Angeles’ Equal 
Benefits Ordinance may be obtained from the Department of Public Works, Bureau 
of Contract Administration, Office of Contract Compliance at (213) 847-6480.” 
 
21.3. The failure of Contractor to comply with the EBO will be deemed to be a material 

breach of the Contract by City.  If Contractor fails to comply with the EBO City may cancel or 
terminate the Contract, in whole or in part, and all monies due or to become due under the Contract 
may be retained by City.  City may also pursue any and all other remedies at law or in equity for any 
breach.  Failure to comply with the EBO may be used as evidence against Contractor in actions 
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taken pursuant to the provisions of Code Section 10.40, et seq., Contractor Responsibility 
Ordinance.  If City determines that Contractor has set up or used its contracting entity for the 
purpose of evading the intent of the EBO, City may terminate the Contract.   
 

Section 22. Contractor Responsibility Program.  Contractor shall comply with the 
provisions of the Contractor Responsibility Program adopted by the Board.  The Executive 
Directives setting forth the rules, regulations, requirements and penalties of the Contractor 
Responsibility Program and the Pledge of Compliance Form is attached hereto as Exhibit H and 
incorporated herein by reference. 

 
Section 23. Intellectual Property and Ownership of Work Product.    
 
23.1 Contractor agrees that any and all intellectual properties, including, but not limited to, 

all ideas, concepts, themes, computer programs or parts thereof, documentation or other literature, or 
illustrations, or any components thereof, conceived, developed, written or contributed by Contractor 
and paid for by City, either individually or in collaboration with others, shall belong to and be the 
sole property of City.  This subsection does not apply to any pre-existing intellectual property 
created by Contractor or is subcontractors prior to their performance of their respective tasks under 
this Contract.  This subsection does not apply to any enhancement of or alteration to the aforesaid 
pre-existing intellectual property created by Contractor or its subcontractors during their 
performance of their respective tasks under this Contract. 

 
23.2 To the best of City’s knowledge, Contractor’s use of materials furnished by LAWA to 

Contractor in connection with the statement of work does not infringe upon any intellectual property 
right of any third party. 

 
23.3 Contractor warrants that the deliverables provided to LAWA will not infringe any 

intellectual property rights of any third party.  
 
Section 24. First Source Hiring Program For Airport Employers (LAX ONLY).  

Contractor shall comply with the provisions of the First Source Hiring Program adopted by the 
Board.  The rules, regulations, requirements, and penalties of the First Source Hiring Program are 
attached as Exhibit I and made a material term of this Contract.   
 

Section 25. Alternative Fuel Vehicle Requirement Program (LAX Only).  Contractor 
shall comply with the provisions of the alternative fuel vehicle requirement program (the 
“Alternative Fuel Vehicle Requirement Program”).  The rules, regulations and requirements of the 
Alternative Fuel Vehicle Requirement Program are attached as Exhibit J and made a material term of 
this Contract.  
 
 Section 26.   Advertisements.  Contractor shall not, at any time, under any circumstances, 
install, place, or maintain any type of advertising, on Airport. 
 

 

 Section 27. Miscellaneous Provisions..  
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  27.1.   Fair Meaning. The language of this Contract shall be construed according to its fair 
meaning, and not strictly for or against either City or Contractor. 
 
 27.2.   Section Headings. The section headings appearing herein are for the convenience of 
City and Contractor, and shall not be deemed to govern, limit, modify, or in any manner affect the 
scope, meaning, or intent of the provisions of this Contract. 
 
 27.3.   Void Provisions. If any provision of this Contract is determined to be void by any 
court of competent jurisdiction, then such determination shall not affect any other provision of this 
Contract, and all such other provisions shall remain in full force and effect. 
 
 27.4.   Two Constructions. It is the intention of the parties hereto that if any provision of 
this Contract is capable of two constructions, one of which would render the provision void and the 
other of which would render the provision valid, then the provision shall have the meaning which 
renders it valid. 
 
 27.5.  Governing Law. This Contract shall be construed and enforced in accordance with the 
laws of the State of California and venue shall lie in the appropriate U.S. Federal Court or California 
Superior Court located in Los Angeles County. 
 
 27.6.   Gender. The use of any gender herein shall include all genders, and the use of any 
number shall be construed as the singular or the plural, all as the context may require. 
 
 27.7. Ordinance and Code Language Governs. City of Los Angeles ordinance and code 
exhibits are provided as a convenience to the parties only.  In the event of a discrepancy between the 
exhibits and the applicable ordinance and/or code language, or amendments thereto, the language of 
the ordinance and/or code shall govern. 
 
 27.8 Amendments to Ordinances and Codes. The obligation to comply with any 
ordinances and codes which have been incorporated into this Contract by reference shall extend to 
any amendments which may be made to those ordinances and codes during the term of this Contract. 
 

27.9 No Exclusive Right. No provision of this Contract shall be construed to grant or 
authorize the granting of an exclusive right within the meaning of the Federal Aviation Act, 49 
U.S.C. 40103(e) and 40107(a)(4)(Public Law No. 103-272).   
 
 27.10 Subordination to Government Agreements. This Contract shall be subordinate 
to the provisions and requirements of any existing or future agreement between City and the 
United States relative to the development, operation or maintenance of Airport. 
 
 27.11 Amendment. All amendments hereto shall be in writing and signed by the persons 
authorized to bind the parties thereto. 
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 Section 28. Entire Agreement. This Contract contains the entire agreement between the 
parties hereto and supersedes any and all prior written or oral agreements between them concerning 
the subject matter contained herein.  There are no representations, agreements or understandings, 
oral or written, between and among the parties relating to the subject matter contained in this 
Contract which are not fully set forth herein.  This is an integrated agreement. 
 

[signature page follows] 



Professional Services Contract 
Standard Form #247649 v.3 

17

IN WITNESS WHEREOF, City has caused this Contract to be executed on its behalf by the 
Executive Director, or his or her authorized signatory, and Contractor has caused the same to be 
executed by its duly authorized officers, all as of the day and year first hereinabove written. 

 
 

 
APPROVED AS TO FORM:  CITY OF LOS ANGELES 
ROCKARD J. DELGADILLO,  
City Attorney     
 
 
Date:                                          By______________________________ 
       Executive Director  
By:   ______________________________                   Department of Airports 
             Deputy/Assistant City Attorney 
 
 
 
             By______________________________ 
               Chief Financial Officer 
                                  Department of Airports 
 
 
 
ATTEST:      
 
 
By________________________  By______________________________ 
   Signature (Secretary, Assistant    Signature (Chairman of the Board, 
   Secretary, Chief Financial Officer       President, or Vice President) 
   or Assistant Treasurer) 
 
 
 
               Print Name                              Print Name 
 
 
 
               Print Title                          Print Title 
 


	Please submit one original, ten copies and an electronic copy on CD/DVD media of your written proposal no later than 2:00 p.m. on October 7, 2009.  Proposals will be accepted in either Microsoft Word Application or Adobe PDF. Proposals shall be submitted in a single sealed package, clearly marked with "PROPOSAL FOR THE PURCHASE AND INSTALLATION OF A SAP-Compatible WAREHOUSE BAR CODE SYSTEM for City of Los Angeles, LOS ANGELES WORLD AIRPORTS." 
	 
	Proposals shall be addressed to: 
	Network Infrastructure 
	Current Protocols 
	Existing Systems 
	 
	Existing Desktop Configuration 

	Bar Code Admin.pdf
	Administrative Requirements 
	1. AFFIDAVIT OF NON-COLLUSION 
	2. AFFIRMATIVE ACTION   
	3. ASSIGNMENT OF ANTI-TRUST CLAIMS  

	Attachment: 
	4. BUSINESS TAX REGISTRATION CERTIFICATE  
	5. CHILD SUPPORT OBLIGATIONS 


	6. EQUAL BENEFITS ORDINANCE 
	8. INSURANCE 

	Administrative Requirements Checklist 
	5. LIVING WAGE ORDINANCES   If you are claiming exemption from said Ordinances: 


	Affirmative Action.pdf
	Contractor_______________________________________________     Project Title __________________________________________________Length of Contract____________
	A-2
	
	A-3

	A-4
	A-5



	BTRC.pdf
	OR BUSINESS TAX EXEMPTION NUMBER FORM

	Child Support.pdf
	This document must be returned with the Proposal/Bid Response

	EBO form.pdf
	EQUAL BENEFITS ORDINANCE

	Insurance.pdf
	S P A R T A.pdf
	302 W. Cerritos Ave., Bldg. 7
	1-800-420-0555



	10020502Insurance.pdf
	NAME: City of Los Angeles Department of Airports  
	PLEASE RETURN WITH EVIDENCE OF INSURANCE 
	 

	List of Prior Contracts.pdf
	Contract Number
	Name of City Department/Agency
	Contact person name and phone number
	Signing date
	Completion date
	Description
	Total dollar amount

	10020118Admin.pdf
	Administrative Requirements 
	1. AFFIDAVIT OF NON-COLLUSION 
	2. AFFIRMATIVE ACTION   
	3. BUSINESS TAX REGISTRATION CERTIFICATE  
	4. CHILD SUPPORT OBLIGATIONS 
	5. CONTRACTOR RESPONSIBILITY PROGRAM 

	7. MINORITY, WOMEN, AND OTHER / DISADVANTAGED BUSINESS ENTERPRISE PROGRAM 
	Administrative Requirements Checklist 


	MWDOBE NoGoals.pdf
	Policy Statement
	Outreach
	Subcontractor Listing
	Certification


	10021008Admin.pdf
	Administrative Requirements 
	1. AFFIDAVIT OF NON-COLLUSION 
	2. AFFIRMATIVE ACTION   
	3. BUSINESS TAX REGISTRATION CERTIFICATE  
	4. CHILD SUPPORT OBLIGATIONS 
	5. CONTRACTOR RESPONSIBILITY PROGRAM 
	6. INSURANCE 

	8. MINORITY, WOMEN, AND OTHER / DISADVANTAGED BUSINESS ENTERPRISE PROGRAM 
	Administrative Requirements Checklist 


	Insurance.pdf
	S P A R T A.pdf
	302 W. Cerritos Ave., Bldg. 7
	1-800-420-0555



	10021008Insurance.pdf
	NAME: City of Los Angeles Department of Airports  
	PLEASE RETURN WITH EVIDENCE OF INSURANCE 
	 

	10021008Admin.pdf
	Administrative Requirements 
	1. AFFIDAVIT OF NON-COLLUSION 
	2. AFFIRMATIVE ACTION   
	3. BUSINESS TAX REGISTRATION CERTIFICATE  
	4. CHILD SUPPORT OBLIGATIONS 
	5. CONTRACTOR RESPONSIBILITY PROGRAM 
	6. INSURANCE 

	DBE CERTIFICATION 
	Administrative Requirements Checklist 
	6. DISADVANTAGED BUSINESS ENTERPRISE PROGRAM  


	10021008DBE Certification.pdf
	DBE CERTIFICATION 

	10015902-10020157Admin.pdf
	Administrative Requirements 
	1. AFFIDAVIT OF NON-COLLUSION 
	2. AFFIRMATIVE ACTION   
	3. BUSINESS TAX REGISTRATION CERTIFICATE  
	4. CHILD SUPPORT OBLIGATIONS 
	5. CONTRACTOR RESPONSIBILITY PROGRAM 

	8. MINORITY, WOMEN, AND OTHER / DISADVANTAGED BUSINESS ENTERPRISE PROGRAM 
	Administrative Requirements Checklist 


	MWDOBE NoGoals.pdf
	Policy Statement
	Outreach
	Subcontractor Listing
	Certification


	10022828Admin.pdf
	Administrative Requirements 
	1. AFFIDAVIT OF NON-COLLUSION 
	2. AFFIRMATIVE ACTION   
	3. ASSIGNMENT OF ANTI-TRUST CLAIMS  

	Attachment: 
	4. BUSINESS TAX REGISTRATION CERTIFICATE  
	5. CHILD SUPPORT OBLIGATIONS 
	6. CONTRACTOR RESPONSIBILITY PROGRAM 


	7. EQUAL BENEFITS ORDINANCE 
	10. MINORITY, WOMEN, AND OTHER / DISADVANTAGED BUSINESS ENTERPRISE PROGRAM 
	Administrative Requirements Checklist 


	EBO form.pdf
	EQUAL BENEFITS ORDINANCE

	10023698Admin.pdf
	Administrative Requirements 
	1. AFFIDAVIT OF NON-COLLUSION 
	2. AFFIRMATIVE ACTION   
	3. ASSIGNMENT OF ANTI-TRUST CLAIMS  

	Attachment: 
	4. BUSINESS TAX REGISTRATION CERTIFICATE  
	5. CHILD SUPPORT OBLIGATIONS 
	6. CONTRACTOR RESPONSIBILITY PROGRAM 


	7. EQUAL BENEFITS ORDINANCE 
	9. INSURANCE 

	12. MINORITY, WOMEN, AND OTHER / DISADVANTAGED BUSINESS ENTERPRISE PROGRAM 
	Administrative Requirements Checklist 


	EBO form.pdf
	EQUAL BENEFITS ORDINANCE
	Instructions%20for%20Completing%20EBO%20Form.pdf
	Phone: (310) 417-6495 - Fax: (310) 646-9620 
	INSTRUCTIONS FOR COMPLETING EQUAL BENEFITS ORDINANCE FORMS 


	Insurance.pdf
	S P A R T A.pdf
	302 W. Cerritos Ave., Bldg. 7
	1-800-420-0555



	10023698Admin.pdf
	Administrative Requirements 
	1. AFFIDAVIT OF NON-COLLUSION 
	2. AFFIRMATIVE ACTION   
	3. ASSIGNMENT OF ANTI-TRUST CLAIMS  

	Attachment: 
	4. BUSINESS TAX REGISTRATION CERTIFICATE  
	5. CHILD SUPPORT OBLIGATIONS 
	6. CONTRACTOR RESPONSIBILITY PROGRAM 


	7. EQUAL BENEFITS ORDINANCE 
	9. INSURANCE 

	12. MINORITY, WOMEN, AND OTHER / DISADVANTAGED BUSINESS ENTERPRISE PROGRAM 
	Administrative Requirements Checklist 


	10024049Admin.pdf
	Administrative Requirements 
	1. AFFIDAVIT OF NON-COLLUSION 
	2. AFFIRMATIVE ACTION   
	3. ASSIGNMENT OF ANTI-TRUST CLAIMS  

	Attachment: 
	4. BUSINESS TAX REGISTRATION CERTIFICATE  
	5. CHILD SUPPORT OBLIGATIONS 
	6. CONTRACTOR RESPONSIBILITY PROGRAM 


	7. EQUAL BENEFITS ORDINANCE 
	10. MINORITY, WOMEN, AND OTHER / DISADVANTAGED BUSINESS ENTERPRISE PROGRAM 
	Administrative Requirements Checklist 


	10023270Admin.pdf
	Administrative Requirements 
	1. AFFIDAVIT OF NON-COLLUSION 
	2. AFFIRMATIVE ACTION   
	3. ASSIGNMENT OF ANTI-TRUST CLAIMS  

	Attachment: 
	4. BUSINESS TAX REGISTRATION CERTIFICATE  
	5. CHILD SUPPORT OBLIGATIONS 


	6. EQUAL BENEFITS ORDINANCE 
	9. MINORITY, WOMEN, AND OTHER / DISADVANTAGED BUSINESS ENTERPRISE PROGRAM 
	Administrative Requirements Checklist 


	10024141Admin.pdf
	Administrative Requirements 
	1. AFFIDAVIT OF NON-COLLUSION 
	2. AFFIRMATIVE ACTION   
	3. ASSIGNMENT OF ANTI-TRUST CLAIMS  

	Attachment: 
	4. BUSINESS TAX REGISTRATION CERTIFICATE  
	5. CHILD SUPPORT OBLIGATIONS 


	8. MINORITY, WOMEN, AND OTHER / DISADVANTAGED BUSINESS ENTERPRISE PROGRAM 
	Administrative Requirements Checklist 


	EBO form.pdf
	EQUAL BENEFITS ORDINANCE
	Instructions%20for%20Completing%20EBO%20Form.pdf
	Phone: (310) 417-6495 - Fax: (310) 646-9620 
	INSTRUCTIONS FOR COMPLETING EQUAL BENEFITS ORDINANCE FORMS 


	10023942Admin.pdf
	Administrative Requirements 
	1. AFFIDAVIT OF NON-COLLUSION 
	2. AFFIRMATIVE ACTION   
	3. ASSIGNMENT OF ANTI-TRUST CLAIMS  

	Attachment: 
	4. BUSINESS TAX REGISTRATION CERTIFICATE  
	5. CHILD SUPPORT OBLIGATIONS 


	6. EQUAL BENEFITS ORDINANCE 
	9. MINORITY, WOMEN, AND OTHER / DISADVANTAGED BUSINESS ENTERPRISE PROGRAM 
	Administrative Requirements Checklist 


	10024442Admin.pdf
	Administrative Requirements 
	1. AFFIDAVIT OF NON-COLLUSION 
	2. AFFIRMATIVE ACTION   
	3. ASSIGNMENT OF ANTI-TRUST CLAIMS  

	Attachment: 
	4. BUSINESS TAX REGISTRATION CERTIFICATE  
	5. CHILD SUPPORT OBLIGATIONS 


	8. MINORITY, WOMEN, AND OTHER / DISADVANTAGED BUSINESS ENTERPRISE PROGRAM 
	Administrative Requirements Checklist 


	10024330Admin.pdf
	Administrative Requirements 
	1. AFFIDAVIT OF NON-COLLUSION 
	2. AFFIRMATIVE ACTION   
	3. ASSIGNMENT OF ANTI-TRUST CLAIMS  

	Attachment: 
	4. BUSINESS TAX REGISTRATION CERTIFICATE  
	5. CHILD SUPPORT OBLIGATIONS 


	8. MINORITY, WOMEN, AND OTHER / DISADVANTAGED BUSINESS ENTERPRISE PROGRAM 
	Administrative Requirements Checklist 


	10024482Admin.pdf
	Administrative Requirements 
	1. AFFIDAVIT OF NON-COLLUSION 
	2. AFFIRMATIVE ACTION   
	3. ASSIGNMENT OF ANTI-TRUST CLAIMS  

	Attachment: 
	4. BUSINESS TAX REGISTRATION CERTIFICATE  
	5. CHILD SUPPORT OBLIGATIONS 


	8. MINORITY, WOMEN, AND OTHER / DISADVANTAGED BUSINESS ENTERPRISE PROGRAM 
	Administrative Requirements Checklist 


	10022212Admin.pdf
	Administrative Requirements 
	1. AFFIDAVIT OF NON-COLLUSION 
	2. AFFIRMATIVE ACTION   
	3. ASSIGNMENT OF ANTI-TRUST CLAIMS  

	Attachment: 
	4. BUSINESS TAX REGISTRATION CERTIFICATE  
	5. CHILD SUPPORT OBLIGATIONS 
	6. CONTRACTOR RESPONSIBILITY PROGRAM 


	7. EQUAL BENEFITS ORDINANCE 
	8. INSURANCE 
	10. LIVING WAGE AND SERVICE CONTRACT WORKER RETENTION ORDINANCES 


	12. MINORITY, WOMEN, AND OTHER / DISADVANTAGED BUSINESS ENTERPRISE PROGRAM 
	Administrative Requirements Checklist 
	5. LIST OF OTHER CITY OF LOS ANGELES CONTRACTS 
	6. LIVING WAGE / SERVICE CONTRACT WORKER RETENTION ORDINANCES   If you are claiming exemption from said Ordinances: 



	EBO form.pdf
	EQUAL BENEFITS ORDINANCE
	Instructions%20for%20Completing%20EBO%20Form.pdf
	Phone: (310) 417-6495 - Fax: (310) 646-9620 
	INSTRUCTIONS FOR COMPLETING EQUAL BENEFITS ORDINANCE FORMS 


	Insurance.pdf
	S P A R T A.pdf
	302 W. Cerritos Ave., Bldg. 7
	1-800-420-0555



	10022212Insurance.pdf
	NAME: City of Los Angeles Department of Airports  
	PLEASE RETURN WITH EVIDENCE OF INSURANCE 
	 

	10024719Admin.pdf
	Administrative Requirements 
	1. AFFIDAVIT OF NON-COLLUSION 
	2. AFFIRMATIVE ACTION   
	3. ASSIGNMENT OF ANTI-TRUST CLAIMS  

	Attachment: 
	4. BID/PROPOSAL BOND 
	5. BUSINESS TAX REGISTRATION CERTIFICATE  
	6. CHILD SUPPORT OBLIGATIONS 
	7. CONTRACTOR RESPONSIBILITY PROGRAM 


	8. EQUAL BENEFITS ORDINANCE 
	9. INSURANCE 
	11. LIVING WAGE AND SERVICE CONTRACT WORKER RETENTION ORDINANCES 


	13. MINORITY, WOMEN, AND OTHER / DISADVANTAGED BUSINESS ENTERPRISE PROGRAM 
	Administrative Requirements Checklist 
	3. BID/PROPOSAL BOND 
	Select A, B, or C, as applicable: 
	A.  Certified Check 
	B.  Cashier’s Check 
	C.  Surety Bond 

	6. LIST OF OTHER CITY OF LOS ANGELES CONTRACTS 
	7. LIVING WAGE / SERVICE CONTRACT WORKER RETENTION ORDINANCES   If you are claiming exemption from said Ordinances: 



	Bid Bond.pdf
	REQUIREMENTS FOR THE BIDDER/PROPOSER
	REQUIREMENT FOR THE SURETY BONDING COMPANY


	10024905Admin.pdf
	Administrative Requirements 
	1. AFFIDAVIT OF NON-COLLUSION 
	2. AFFIRMATIVE ACTION   
	3. ASSIGNMENT OF ANTI-TRUST CLAIMS  

	Attachment: 
	4. BID/PROPOSAL BOND 
	5. BUSINESS TAX REGISTRATION CERTIFICATE  
	6. CHILD SUPPORT OBLIGATIONS 
	7. CONTRACTOR RESPONSIBILITY PROGRAM 


	8. EQUAL BENEFITS ORDINANCE 
	10. INSURANCE 
	12. LIVING WAGE ORDINANCE 


	14. MINORITY, WOMEN, AND OTHER / DISADVANTAGED BUSINESS ENTERPRISE PROGRAM 
	Administrative Requirements Checklist 
	3. BID/PROPOSAL BOND 
	Select A, B, or C, as applicable: 
	A.  Certified Check 
	B.  Cashier’s Check 
	C.  Surety Bond 

	6. LIST OF OTHER CITY OF LOS ANGELES CONTRACTS 
	7. LIVING WAGE ORDINANCE  If you are claiming exemption from said Ordinances: 



	3496Admin.pdf
	Administrative Requirements 
	1. AFFIDAVIT OF NON-COLLUSION 
	2. AFFIRMATIVE ACTION   
	3. ASSIGNMENT OF ANTI-TRUST CLAIMS  

	Attachment: 
	4. BUSINESS TAX REGISTRATION CERTIFICATE  
	5. CHILD SUPPORT OBLIGATIONS 
	6. CONTRACTOR RESPONSIBILITY PROGRAM 


	7. EQUAL BENEFITS ORDINANCE 
	9. INSURANCE 
	11. LIVING WAGE ORDINANCE 
	13. MINORITY, WOMEN AND OTHER BUSINESS ENTERPRISE PROGRAM 


	Administrative Requirements Checklist 
	5. LIST OF OTHER CITY OF LOS ANGELES CONTRACTS 
	6. LIVING WAGE ORDINANCE  If you are claiming exemption from said Ordinances: 

	8. MINORITY, WOMEN, AND OTHER / DISADVANTAGED BUSINESS ENTERPRISE PROGRAM – Good Faith Effort Documentation (GFE) (Upon Notification by the Department) 


	MWOBE packet.pdf
	MWOBE language.pdf
	Policy Statement
	Outreach Requirements
	Evaluating Good Faith Efforts
	Subcontractor Listing
	Utilization Reporting Form
	Substitutions of MBE/WBE Subcontractors
	Certification


	MWOBEGFE.pdf
	CERTIFICATION AGENCIES
	City of Los Angeles
	Caltrans
	Los Angeles County Metropolitan Transportation Authority

	Participation Form  Inst. R-03121.pdf
	THIS FORM MUST BE SUBMITTED WITHIN THREE (3) DAYS UPON NOTIF
	MBE - Minority Business Enterprise  B - Black
	WBE - Woman Business Enterprise   C - Caucasian
	F - Female     number listed at  http://www.census.gov/epcd/


	Participation Form.pdf
	Listing of LAWA approved subcontractors

	MWOBEGFE.pdf
	CERTIFICATION AGENCIES 
	City of Los Angeles 
	Caltrans 
	Los Angeles County Metropolitan Transportation Authority 

	MWOBEGFE.pdf
	CERTIFICATION AGENCIES 
	City of Los Angeles 
	Caltrans 
	Los Angeles County Metropolitan Transportation Authority 

	MWOBE language.pdf
	Policy Statement 
	Outreach Requirements 
	Evaluating Good Faith Efforts 
	Subcontractor Listing 
	Utilization Reporting Form 
	Substitutions of MBE/WBE Subcontractors  
	Certification 


	MWOBE language.pdf
	Policy Statement 
	Outreach Requirements 
	Evaluating Good Faith Efforts 
	Subcontractor Listing 
	Utilization Reporting Form 
	Substitutions of MBE/WBE Subcontractors  
	Certification 


	MWOBEGFE.pdf
	CERTIFICATION AGENCIES 
	City of Los Angeles 
	Caltrans 
	Los Angeles County Metropolitan Transportation Authority 


	10024853Admin.pdf
	Administrative Requirements 
	1. AFFIDAVIT OF NON-COLLUSION 
	2. AFFIRMATIVE ACTION   
	3. ASSIGNMENT OF ANTI-TRUST CLAIMS  

	Attachment: 
	4. BUSINESS TAX REGISTRATION CERTIFICATE  
	5. CHILD SUPPORT OBLIGATIONS 
	6. CONTRACTOR RESPONSIBILITY PROGRAM 


	7. EQUAL BENEFITS ORDINANCE 
	9. INSURANCE 
	11. LIVING WAGE ORDINANCE 
	13. MINORITY, WOMEN AND OTHER BUSINESS ENTERPRISE PROGRAM 


	Administrative Requirements Checklist 
	5. LIST OF OTHER CITY OF LOS ANGELES CONTRACTS 
	6. LIVING WAGE ORDINANCE  If you are claiming exemption from said Ordinances: 

	8. MINORITY, WOMEN, AND OTHER / DISADVANTAGED BUSINESS ENTERPRISE PROGRAM – Good Faith Effort Documentation (GFE) (Upon Notification by the Department) 


	10024853Admin.pdf
	Administrative Requirements 
	1. AFFIDAVIT OF NON-COLLUSION 
	2. AFFIRMATIVE ACTION   
	3. ASSIGNMENT OF ANTI-TRUST CLAIMS  

	Attachment: 
	4. BUSINESS TAX REGISTRATION CERTIFICATE  
	5. CHILD SUPPORT OBLIGATIONS 
	6. CONTRACTOR RESPONSIBILITY PROGRAM 


	7. EQUAL BENEFITS ORDINANCE 
	9. INSURANCE 
	11. LIVING WAGE ORDINANCE 
	13. MINORITY, WOMEN AND OTHER BUSINESS ENTERPRISE PROGRAM 


	Administrative Requirements Checklist 
	5. LIST OF OTHER CITY OF LOS ANGELES CONTRACTS 
	6. LIVING WAGE ORDINANCE  If you are claiming exemption from said Ordinances: 

	8. MINORITY, WOMEN, AND OTHER / DISADVANTAGED BUSINESS ENTERPRISE PROGRAM – Good Faith Effort Documentation (GFE) (Upon Notification by the Department) 


	10024853Admin.pdf
	Administrative Requirements 
	 Business Tax Registration Certificate  
	2. AFFIDAVIT OF NON-COLLUSION 
	3. AFFIRMATIVE ACTION   
	4. ASSIGNMENT OF ANTI-TRUST CLAIMS  

	Attachment: 
	5. CHILD SUPPORT OBLIGATIONS 
	6. CONTRACTOR RESPONSIBILITY PROGRAM 


	7. EQUAL BENEFITS ORDINANCE 
	9. INSURANCE 
	10. LIVING WAGE ORDINANCE 


	Administrative Requirements Checklist 
	5. AFFIRMATIVE ACTION 
	6. CHILD SUPPORT OBLIGATIONS 
	8. LIVING WAGE ORDINANCE  If you are claiming exemption from said Ordinances: 
	Prime contractors are required to submit to LAWA forms pertaining to the following requirements: 
	Subcontractors are required to submit to prime contractors, who then must submit to LAWA, when requested, the subcontractors’ forms pertaining to the following requirements: 



	non-discrimination_equal-employment_affirmative_action_provisions.pdf
	Sec. 10.8.  Mandatory Provisions Pertaining to Non-discrimination in Employment in the Performance of City Contracts. 
	Sec. 10.8.1.  Definitions. 
	Sec. 10.8.1.1.  Summary of Thresholds. 
	Sec. 10.8.2.  All Contracts:  Non-discrimination Clause. 
	Sec. 10.8.3.  Equal Employment Practices Provisions. 
	Sec. 10.8.4.  Affirmative Action Program Provisions. 

	Child_Support_Obligations_provisions.pdf
	Sec. 10.10.  Child Support Assignment Orders. 

	Insurance language with CityHeldHarmlessChange.pdf
	Insurance 
	City Held Harmless   
	 To the fullest extent permitted by law, Contractor shall defend, indemnify and hold harmless City and any and all of City’s Boards, officers, agents, employees, assigns and successors in interest from and against any and all suits, claims, causes of action, liability, losses, damages, demands or expenses (including, but not limited to, attorney’s fees and costs of litigation), claimed by anyone (including Contractor and/or Contractor’s agents or employees) by reason of injury to, or death of, any person(s) (including Contractor and/or Contractor’s agents or employees), or for damage to, or destruction of, any property (including property of Contractor and/or Contractor’s agents or employees) or for any and all other losses, founded upon or alleged to arise out of, pertain to, or relate to the Contractor’s and/or Sub-Contractor’s performance of the Contract, whether or not contributed to by any act or omission of City, or of any of City’s Boards, officers, agents or employees; Provided, however, that where such suits, claims, causes of action, liability, losses, damages, demands or expenses arise from or relate to Contractor’s  performance of a “Construction Contract” as defined by California Civil Code section 2783, this paragraph shall not be construed to require Contractor to indemnify or hold City harmless to the extent such suits, causes of action, claims, losses, demands and expenses are caused by the City’s sole negligence, willful misconduct or active negligence. 
	Hazardous and Other Regulated Substances  



	WBCS RFP-Revised Proposal for Review August 2009.pdf
	Please submit one original, ten copies and an electronic copy on CD/DVD media of your written proposal no later than 2:00 p.m. on October 7, 2009.  Proposals will be accepted in either Microsoft Word Application or Adobe PDF. Proposals shall be submitted in a single sealed package, clearly marked with "PROPOSAL FOR THE PURCHASE AND INSTALLATION OF A SAP-Compatible WAREHOUSE BAR CODE SYSTEM for City of Los Angeles, LOS ANGELES WORLD AIRPORTS." 
	 
	Proposals shall be addressed to: 
	Network Infrastructure 
	Current Protocols 
	Existing Systems 
	 
	Existing Desktop Configuration 



	name: 
	of: 
	contractor: 
	airport: [LAX]

	company: 
	representative1: 
	representative2: 


	type: 
	of: 
	services: 


	day: 
	month: [May]
	commencing: 
	date: 

	expiring: 
	date: 

	contract: 
	amount: 
	written: 
	out: 



	amount: 
	save: 
	as: 

	print: 
	year: 
	contact: 
	person: 
	name: 


	address: 
	street: 
	suite: 

	city: 
	zip: 


	days: 
	written: 
	notice: 
	notice1: 

	termination: 
	termination1:  

	date: 
	contract: 
	execution: 05/08/2008


	Text26: 
	title: 
	company: 
	representative: 
	representative2: 




