REQUEST FOR PROPOSAL
Fort Wayne/Allen County Joint Permit Oversight Board

Request for Proposal (RFP) Information
RFP	#3413
Description	Legislative Streamlining for City and County Ordinances
Non Mandatory Pre-Proposal Meeting…..Wednesday, September 7, 2011 from 1 p.m. to 2 p.m.
Meeting Location	City of Fort Wayne Omni Room, 200 E. Berry Street, Ste B045, Fort Wayne, IN  46802
RFP Due Date…. Friday, September 23, 2011 at 11:00 a.m.

 (Proposals will be opened at 11:01 a.m. in the Purchasing Conference Room)

Deliver or mail proposal packet to:
City of Fort Wayne
Purchasing Department
200 E Berry Street, Suite 490
Fort Wayne, Indiana 46802

Information Resources
Purchasing: 
Linda Meyer		Telephone: (260) 427-1378	E-mail: linda.meyer@cityoffortwayne.org
Technical: 
Kelly Lundberg 	Telephone:  (260) 427-2445   E-mail: kelly.lundberg@cityoffortwayne.org

Notices:
1. Fax proposals will not be accepted for this RFP.
2. Proposals received after the posted RFP Due Date above will not be accepted.
3. Vendor must submit one original RFP packet plus six (6) copies and one CD to facilitate evaluation.
4. It is the policy of the City of Fort Wayne to involve small businesses and minority/woman owned businesses to the greatest extent possible in the procurement of goods, equipment, services and construction projects.  The City of Fort Wayne is a participating member in the President's Recycling Program and has a written recycle policy, which can be requested from the Purchasing Department.
5. The legal document, “Standard Terms & Conditions,” may be obtained through the City’s website at http://www.cityoffortwayne.org, Finance and Administration, purchasing. 
6. Proposals will be publicly opened in the Purchasing Conference Room on the 4th floor of Citizens Square, 200 East Berry Street, Suite 490, Fort Wayne, Indiana 46802. 
7. To ensure proper identification of your response, the RFP number should be written on the lower left corner of your proposal packet envelope.  See attached specifications/proposal form.
8. Quote F.O.B. Fort Wayne, Indiana 
9. Cash discounts:  Bidders are encouraged to offer discounts for expedited payment of invoices rendered under this contract.  Cash discounts will be taken as earned by the City. Cash discounts will not be considered in the proposal evaluation.
10. This City of Fort Wayne has the right and option to terminate the agreement upon thirty days written notice.
11. Approved Equivalents:  Unless an item is indicated “No Substitute”, special brands, when named, are intended to describe the standard of quality, performance or use desired.  Equivalent items will be considered by the City, provided that the Bidder/Proposer specifies the brand and model, and provides all descriptive literature, independent test results, product samples, etc. to enable the City to evaluate the proposed “equivalent”.  The decision of the City as to what items are equivalent shall be final and conclusive.  If the City elects to purchase a brand represented by the Bidder/Proposer to be an “equivalent”, the City’s acceptance of the item will be conditioned on the City’s inspection and testing after receipt.  If, in the sole judgment of the City, the item is determined not to be an equivalent, the item shall be returned at the Bidder/Proposer’s expense and the contract canceled without any liability whatsoever to the City.  When a brand name or level of quality is not stated by the Bidder/Proposer, it is understood the offer is exactly as specified.  If more than one brand name is specified, Bidder/Proposer must clearly indicate the brand and model/part number being bid/proposed.

12.	MERCURY FREE SPECIFICATION

BIDDERS MUST OFFER MERCURY-FREE ALTERNATIVES TO ALL PRODUCTS WHICH CONTAIN INTENTIONALLY ADDED MERCURY (MERCURY ADDED PRODUCTS) WHERE SUCH ALTERNATIVES EXIST.

SHOULD SUCH ALTERNATIVES NOT BE AVAILABLE, BIDDERS MUST SUBMIT WITH THEIR RESPONSE A LIST OF PRODUCTS WITHOUT MERCURY-FREE ALTERNATIVES AND AN EXPLANATION OF WHY ALTERNATIVES ARE NOT AVAILABLE.

CITY RESERVES THE RIGHT TO REJECT ANY AND ALL BIDS THAT DO NOT PROVIDE MERCURY-FREE ALTERNATIVES OR AN ADEQUATE EXPLANATION WHICH CITY DEEMS ACCEPTABLE.

13.	ALL EQUIPMENT WHICH RUNS ON ELECTRICITY WILL CARRY THE ENERGYSTAR RATING WHENEVER POSSIBLE.  COMPUTER EQUIPMENT, ETC., MAY BE SELECTED BECAUSE IT MEETS THIS SPECIFICATION OVER COMPETITORS THAT DO NOT.


RFP#3413  				City of Fort Wayne
Thomas Henry, Mayor
Purchasing Department
200 East Berry Street, Suite 490
Fort Wayne, Indiana 46802
Telephone (260) 427-6070	Fax (260) 427-1393 	
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Purchasing Department
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Notice to Bidders

The following documents must be completed, endorsed, and submitted with each proposal.  Failure to complete and return all documents requested will make your proposal incomplete, and may result in rejection of your proposal by the City of Fort Wayne.

Document(s) required with each proposal:

1. Form 95 
2. Front Page/Request for Proposal
3. Specifications including proposal sheet as specified
4. Conflict of Interest
5. E-Verify Declaration
6. Indiana Local Preference Claim

RFP: #	3413			City of Fort Wayne
Thomas Henry, Mayor
Purchasing Department


Proposal Registration
Complete and fax this document to (260) 427-1393 to register your company for this proposal.  Registration allows the Purchasing Department to notify you of any possible changes to the proposal package that may affect your response.

RFP     	#3413
Description      	Legislative streamlining City of Fort Wayne / Allen County Ordinances
RFP Due Date…. Friday, September 23, 2011 at 11 a.m.

	
Company Information

	Company Name
	

	Street Address
	

	City, State, ZIP Code
	

	Telephone
	

	Fax
	

	Contact Person
	

	E-mail Address
	



Signature:					Printed Name:					
(Authorized Representative)

Title:						Date:						



Front Page/Request for Proposal 
Request for Proposal (RFP) Information
RFP	#3413 
Description	Legislative Streamlining for City and County Ordinances 
Non Mandatory Pre-Proposal Meeting Location……….City of Fort Wayne, Omni Room, 200 E. Berry Street, Ste B045, Fort Wayne, IN  46802
RFP Due Date…………..Friday, September 23, 2011 at 11:00 a.m.
Sealed proposals should be delivered to the Purchasing Department at the address specified above up to 11:00 a.m. on or before the opening date.  No proposals will be accepted after 11:01 a.m. for any reason whatsoever.



Prompt payment discounts will be allowed as follows: _________% if paid within _________ days.

This Request for Proposal is issued to establish a contract to supply the City of Fort Wayne with a commodity or service in accordance with accompanying specifications.  The execution hereof by the bidder is acceptance of all terms and conditions herein and in that regard the bidder agrees to be bound by same and be bound to the amount of the proposal for a period of ninety (90) days.

Company:					

Signature:					Printed Name:					
(Authorized Representative)	

Title:						Date: 						

Checklist & General Information for Bidders
Below is a checklist provided to assist you in preparing a responsive proposal, and includes common errors made by bidders responding to proposal invitations.  Please note that these instructions may not contain all applicable requirements, and careful reading of the Request for Proposal is critical.  Failure to follow these instructions or those printed in the Request for Proposal may lead to the rejection of your proposal.  

It is not necessary to return this page with your proposal response.  It is being provided for your use.

· Sign the proposal form manually in ink.
· Type or print in ink all prices and extensions, as well as correct vendor name & address.
· The Non-Collusion Affidavit must be manually signed and notarized by a commissioned notary public and submitted with the proposal.
· Clearly detail in writing any deviation to the stated specifications.
· Vendor must submit original RFP packet plus six (6) copies and a CD to facilitate evaluation.
· Do not add any additional contractual or payment terms and conditions.  Terms of the award will be those listed in the Request for Proposal and the resulting purchase order only.
· If applicable, the proposal bond must be submitted in proper form with the proposal (Request for Proposal terms will indicate if bond is required-see Notice to Bidders.)
· Proposal must be received and clocked in by or prior to the due date and time indicated in the Request for Proposal.  Faxed proposals cannot be accepted.
· If you are not willing to accept a split award (partial order), your proposal must include the statement: "Bidding all or none."
· Proposal must be returned in a separate envelope.  Either the envelope provided, or see below.*

The envelope must clearly indicate the following information.
		a.	The notation "Sealed Proposal," with the RFP number on the lower left corner
		b. 	The date and time of the date due 
		c.	The completed envelope must be returned to:
				City of Fort Wayne
				Purchasing Department
				200 East Berry Street, Suite 490
				Fort Wayne IN 46802
		
*In order to protect the integrity of the sealed proposal process, failure to properly identify your sealed proposal according to the above instructions may result in an automatic disqualification from consideration.

REQUEST FOR PROPOSAL

FOR LEGISLATIVE STREAMLINING

LAND USE PERMITTING PROJECT
FORT WAYNE / ALLEN COUNTY, IN

Background

The city of Fort Wayne (“City”) and Allen County (“County”) are requesting proposals from qualified firms to provide consulting services that result in recommendations for streamlining local ordinances to improve customer service and make Fort Wayne and Allen County the best place to start and/or grow a business.  

In May of this year, the city of Fort Wayne and Allen County announced a multifaceted plan and new approach for land-use permitting that simplifies and speeds up processes, jumpstarts the use of technology, streamlines approvals, provides hands-on support and quicker answers, and strives to clarify and align the complicated rules and regulations of both jurisdictions.

Based upon numbers spanning 2008 through 2010, the new plan will affect about 8 percent of all permits issued, accounting for almost $300 million of annual investment or approximately 65 percent of local, yearly development spending.  

It is hoped that the improvements to this process will have an impact on both the businesses the city and county retain, as well as the jobs they seek to attract.

The proposed land-use permitting plan includes components in four key areas:
	1. 	Process Innovation and Technology Improvements:
· A comprehensive, online Development Portal, putting all essential information in one, easy-access location and reflecting best practices;
· Capabilities to transact nearly all development-related business online, such as submitting information, checking project status, coordinating inspections, securing and printing permits and forms, and paying for services;
· Multiple interactive options to allow rapid response to development questions, conversations amongst users and ease of contact;
· Ability to work on steps concurrently and monitor all steps in the development process at the portal in real time; and
· A searchable storehouse of all relevant statutes, ordinances, resolutions, plans and documents.
  	2.		Customer Service Enhancements:
· The new function of Expeditor, assigned to the largest and most complex projects;
· An internal team available to facilitate projects designated as midrange investments;
· Promotion of a culture of customer service throughout all City and County departments;
· Formal feedback methods with the development community on an ongoing basis; and 
· Extensive customer service training.
	3. 	Legislative Streamlining:
· Mechanism to clarify, clean up and reconcile relevant City, County and State statutes, ordinances, resolutions, plans and documents; and execute recommended changes, taking into account items no longer applicable, City-County permit matching and integration of planning documents.
4.  	“Best Place to Start & Grow a Business” Assurance Program:
· Formal teams to collaborate with the development community and ensure expectations are met, consistency of action, continuous process improvements and delivery on plan.

The complete realization of the plan will bring eight County departments and twelve City entities under the new permitting umbrella.  Those departments are:

	County
	City

	Building Department
	Right of Way

	Department of Health
	Engineers Office

	Safety and Environmental
	Fire Department

	Department of Planning Services
	External Utilities

	Surveyor
	Parks Department 

	Highway Department
	Sewer Engineering

	Soil and Water
	Storm Water

	Fire Departments
	Street Engineering                       

	
	Street Lighting                                

	
	Traffic Engineering                         

	
	Water Engineering 

	
	Historic Preservation          



The plan has been targeted for full implementation in 12 to 18 months. 
 
The plan was created with input from the business community to identify concerns and craft a plan that would meet its needs. Regular meetings with business owners, developers, builders and architects have been part of the effort and will continue, along with ongoing internal team meetings. A customer-satisfaction survey was also used to gather quantifiable data and insights, and will be a tool employed moving forward to measure progress. 

Included in this package are the following documents:

1. The presentation of the current situation presented to both Councils.  
2. The consulting deliverable from 2007 that recommended merging the City and the County Planning functions.  Option 2 was implemented
3. Process flow charts that document the development processes currently

This RFP is for the legislative streamlining component of the plan.


Scope of services 

1. Identification of critical zoning ordinance barriers & solutions
Consultant will use multiple channels (community meetings, on-line surveys, etc.) to identify the critical barriers to development and redevelopment in the community. This broad spectrum will include input from grassroots neighborhood groups, community leaders, and community business leaders. Consultant will conduct research of 
a) other cities and counties with similar mix of rural and urban areas and 
b) regional competitors  
Once the critical zoning ordinance issues are identified, consultant will draft zoning ordinance amendments to solve the most critical issues, including issues related to state statutes, if identified as root cause barriers.

Project completion: 6 months from contract execution

2. Duplication of ordinances
Consultant will review all City and County ordinances separately as it pertains to development/permit/review requirements. Identify all permits required by City and County governments. Identify areas of overlap and recommend solutions to reduce duplicate efforts through process improvements, ordinance amendments, or other identified best practice. Recommend ordinance changes to repeal outdated and/or conflicting permit/review requirements.

Project completion: 6 months from contract execution

3. Integration with DPS Zoning Ordinance Initiative 
Currently the Department of Planning Services (DPS) staff is working on aligning, updating, and simplifying City and County zoning ordinances.  Part of one this initiative, to structurally align the numbering system of the city and county ordinances, has been approved by both City and County legislative bodies.   Part two of the initiative, updating the zoning districts permitted-uses section is proposed to be adopted by late 2011 or early 2012.  

Assistance is needed in three areas.  First, a consultant-driven procedure to draft an updated, simplified, and aligned City and County Subdivision Control Ordinance. Second, a consultant-driven procedure to draft an updated, simplified, and aligned sign control section of the City and County zoning ordinance.  Part three is to provide DPS resources and work with staff to complete this overall ordinance project within 18 months of contract execution.  

The city and county desires to integrate the work of this scope of work with the DPS staff’s work in order to align the final deliverable dates between the DPS project and the Streamlining project.  Additional resources from the consultant may be needed and some project planning will be necessary to ensure the work being done by the staff and the consultant is complementary.     

Project completion: 18 months from contract execution

4. Permit/Review Requirements and Fee Comparison
Consultant will research and identify all permit types, required agency approvals, whether formally or informally applied, and related fees. Survey permit consumers including but not limited to building, development, and contractor community for input on fee structure. Recommend overall fee structure based on research of other cities and counties with a similar mix of rural and urban areas and regional competitors.  Identify areas of permit and agency review overlap and recommend solutions.

Project completion: 6 months from contract execution


Submittal Requirements

Your response should include the following items:

· A company profile showing history and experience of firm, reference and contacts 
· Examples of similar past projects
· Proposed approach and plan
· Identification and resume of primary project manager who will serve as the Project Team’s point person.
· Identification of any additional team members or partners who would work in conjunction with your firm on this project.
· Initial suggestions for proper allocation of resources including a fee schedule that identifies an hourly fee if appropriate and how the City/County will be charged for the services provided.  Firms must be able to demonstrate they understand the goals of this assignment and have suggestions for a proper allocation of financial resources to achieve these goals.  
· Anticipated project scope, timetable, and key benchmarks for the twelve-to eighteen month period.
· Suggestions of how this project’s interim deliverables can be fed into the Accela software implementation, so as to be able to accommodate any changes to the process as they are recommended.  

Pre-Submittal Meeting and Submission Information 

As part of the selection process, the City of Fort Wayne and Allen County will host a non-mandatory pre-submittal meeting on Wednesday, September 7, 2011 from 1 p.m. to 2 p.m.  A presentation will be given about the project so all firms understand the goals and expectations.  The Project Team will also answer any questions firms may have at this meeting.

You should RSVP to confirm your attendance at this meeting by contacting Linda Meyer at email below.

One original, six (6) hard copies and one digital version of your final proposal must be submitted no later than 11:00 AM on Friday, September 23, 2011 to the following address:

Ms. Linda Meyer
Purchasing Department
City of Fort Wayne
200 East Berry Street, Ste 490
Fort Wayne, IN  46802
(260) 427-1378
FAX: (260) 427-1393
E-mail: linda.meyer@ci.ft-wayne.in.us

Expectation is that a contract will be executed in late September to begin work.  

Scoring Criteria

Selection of the firm will be based on the following key criteria:

· Experience of firm with similar projects:				30 points
· Demonstrated understanding of project needs			25 points 
· Capabilities of the firm and capacity of staffing and personnel	20 points
· Price								25 points

20 bonus points will be awarded for the participation of an Allen County based firm, or a contiguous County, as described below.  

Local Preference Documentation

If the Bidder is claiming local preference as defined by Indiana Code 5-22-15-20.9,  it shall include such claim with its Bid.  In addition the Bidder shall submit, as a Post-Bid submittal, all documentation required by the Local Indiana Preference form, attached hereto.

If the Bidder is a Joint Venture and is claiming local preference pursuant to Indiana Code 5-22-15-20.9, the Bidder shall submit all post bid documentation as required by the Post-Bid submittals.  In determining whether the Joint Venture qualifies as a Local Indiana Business, as defined by Indiana Code 5-22-15-20.9, the Owner will evaluate the Joint Venture by combining each business’s total payroll, payroll paid to residents of affected counties, total number of employees, and total number of employees who are residents of Affected Counties.  Further, each part of the Joint Venture shall submit the location of its principal place of business.  Length of time at location considered principal place of business will be a consideration in whether the Joint Venture qualifies as a local Indiana business.  The Owner will determine whether the Joint Venture qualifies as a Local Indiana Business, as defined herein, by viewing the Joint Venture as one business, not as separate businesses.  The total overall Joint Venture must qualify as a Local Indiana Business to receive the local preference as defined in Indiana Code 5-22-15-20.9.  
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Prescribed by the State Board of Accounts						Form No. 95 (Rev. 1987)
	BID, OFFER OR PROPOSAL FOR SALE OR LEASE OF MATERIALS
(Defined at I.C. 36-1-2-9.5)  PLEASE TYPE OR PRINT
DATE:_______________                                                              
1)	Governmental Unit:_______________________________________________________	                                                                                                                            
2)	County:	___________________________________________________________
3)	Bidder (Firm):___________________________________________________________	                                                                                                                            
Address:	__________________________________________________________	                                                                                                                            
City/State:______________________________________________________________	                                                                                                                            
4)	Telephone:	__________________________________________________________	                                                                                                                            
5)	Agent or Bidder (If Applicable):_____________________________________________                                                                                                                            
Pursuant to notices given, the undersigned offers bid(s) to                                                                           (Governmental Unit) in accordance with the following attachment(s) which specify the class, item number or description; quantity, unit, unit price and total amount.  The contract will be awarded by classes or items in accordance with specifications.  Any changes or alterations in the items specified will render such bid void as to that class or item.  Bidder promises that he has not offered nor received a lesser price than the price stated in his bid for the materials included in said bid.  Bidder further agrees that he will not withdraw his bid from the office in which it is filed.  A certified check or bond shall be filed with each bid if required, and liability for breach shall be enforceable upon the contract, the bond, the certified check or both as the case may be.
__________________________________________________                          
 SIGNATURE OF BIDDER OR AGENT
BID OFFER or PROPOSAL
Attach separate sheet listing each item bid based on specifications published by the governing body.  Following is an example of the bid format:
	
	Class or Item
	
	Quantity
	
	Unit
	
	Description
	
	Unit Price
	
	Amount

	

	

	

	

	

	



	NON-COLLUSION AFFIDAVIT
STATE of INDIANA	)
) SS:
                  COUNTY	)

The undersigned bidder or agent, being duly sworn on oath, states that he has not (nor has any other member, representative or agent of the firm, company, corporation or partnership represented by him) entered into any combination, collusion or agreement with any person relative to the price to be bid by anyone at such bidding; nor to prevent any person from bidding; nor to induce anyone to refrain from bidding; and that this bid is made without reference to any other bid and without any agreement, understanding, or combination with any other person in reference to such bidding.  He further states that no person or persons, firm or corporation has or will receive either directly or indirectly, any rebate, fee, gift, commission or thing of value on account of such sale.								 _______________________________                                                          
 BIDDER (FIRM)
_______________________________                                                                          
Signature of Bidder or Agent
Subscribed and sworn to before me on this             ____    day of __                                 , 20 ___     .

My Commission Expires:  __________________________ 	                                 ___________________________                                                                          
Notary Public - Signature

County of Residence:  ________________________________            		 ____________________________                                                           
 	 ACCEPTANCE					Notary Public - Printed Name
There now being sufficient unobligated appropriated funds available, the contracting authority of ________________                         (Governmental Unit) hereby accepts the terms of the attached bid for classes or items numbered                 and promises to pay the undersigned bidder upon delivery the price quoted for the materials stipulated in said bid.

Contracting Authority Members:						Date: ______________________ 
___________________________________   ______________________________________   __________________________

Form No. 95 (Revised 1987)

__________________________________________________

BID OF:


___________________________________________________
(Contractor)


__________________________________________________


__________________________________________________
(Address)

FOR SALE or
LEASE OF MATERIALS
(Defined at I.C. 36-1-1-9.5)

FILED:                                                   _____      , 20________





THIS BID ACCEPTED FOR THE
FOLLOWING CLASSES OR ITEMS:


This                 day of                                        , 20               .

_______________________________________________

_______________________________________________

_______________________________________________

_______________________________________________

_______________________________________________

______________________________________________

______________________________________________

______________________________________________

P.O. No.:______________________________________

______________________________________________


Date: _ _______________________________________
IF NO PART OF BID IS ACCEPTED, WRITE
THE WORD REJECTED ACROSS FACE.





INDIANA LOCAL PREFERENCE CLAIM
(Only fill out this Part if claiming to be a Local Indiana Business)
Pursuant to Indiana Code 5-22-15-20.9, __________________________________________,
(Name of Business)
claims a local Indiana business preference for the bid for Project ________________________ 

__________________________________________________ in Allen County, Indiana.
		(Name of Project)

The Claim of applicability of the Local Indiana Business preference is based upon the following:
(Check all that apply)

1. The location of the Business’s principal place of business is:
A)  in Allen County, or		
B)  in an adjacent county.	
					
2. The majority of the business’s payroll, for the previous twelve (12) months from the date of this Bid, is to residents in Allen or an adjacent county. 	
3. The majority of the business’s employee’s, for the previous twelve (12) months from the date of this Bid, are residents of Allen or an adjacent county.	


If business is deemed to be the apparent low bidder, business shall provide information pursuant to Post-Bid submittal (attached hereto), to substantiate the claim of a local Indiana business.


























Local Indiana Business Preference 

Pursuant to the City of Fort Wayne’s Request for Proposal Instructions, this application for the local Indiana business, pursuant to Indiana Code section 5-22-15-20.9, is hereby submitted for the Project listed below by Bidder/Applicant (hereinafter Bidder).  (Use additional sheets if necessary.)

Date Bid Submitted: 				Project Number:				___
Project Name:											___
Bidder:	 											___
Contact name: 				Phone:						___
Principal Place of Business: 									___
Number of Months Address has been Principal Place of Business: ________________________
Number of all Employees for the 12 months prior to the date of Bid submission: _____________
Number of Employees who were residents of Affected Counties for the 12 months prior to the date of Bid submission: __________________________________________________________

1. If the Bidder claims it is a local Indiana business because the Bidder’s principal place of business is in Allen County or an adjacent county, give a statement explaining the reasons the business considers the location named as the business’s principal place of business: __________ ______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

2. In order to claim local preference pursuant to Indiana Code section 5-22-15-20.9, the Bidder must supply below its total payroll and the amount of the business’s payroll paid to residents of affected counties for the previous twelve (12) months from the date of the Bid.  

a. Total Amount of payroll paid to all employees of Bidder in the previous 12 months from the date of the Bid: $_______________________________________________________

b. Total Amount of payroll paid to residents of affected counties for the previous 12 months from the date of the Bid: $__________________________________________________

Bidder shall supply supporting payroll records sufficient for Owner to establish the above representations.  When supplying supporting records, Bidder shall redact all Social Security Numbers.  





    









INDIANA LEGAL EMPLOYMENT DECLARATION

	The State of Indiana has enacted a law (I.C. 22-5-1.7) requiring all state agencies and political subdivisions request verification from their contractors that their employees are legally eligible to work in the United States.   This Declaration serves as notice that all Contractors doing business with the City of Fort Wayne must, as a term of their contract:

1. Enroll in and verify the work eligibility  status of newly hired employees of the contractor through the E-Verify programs (but is not required to do this if the E-Verify program no longer exists); and
2. Verify, by signature below, that the Contractor does not knowingly employ unauthorized aliens.


I, __________________________, a duly authorized agent of ____________________(name of Company), declare under penalties of perjury that  __________________________(name of Company) does not employ unauthorized aliens to the best of its knowledge and belief.



    __________________________
    (Name of Company)
By:________________________
     (Authorized Representative of Company)

PLEASE SEE     https://e-verify.uscis.gov/enroll/StartPage.aspx?JS=YES    FOR INSTRUCTIONS AND ELECTRONIC REGISTRATION FOR E-VERIFY.




















CITY OF FORT WAYNE, INDIANA

______________________________
(Vendor Name)


VENDOR DISCLOSURE STATEMENT RELATING TO:
1.	FINANCIAL INTERESTS;
2.	POTENTIAL CONFLICTS OF INTERESTS;
3.	CURRENT AND PENDING CONTRACTS OR 				PROCUREMENTS

Vendors desiring to enter into certain contracts with the City of Fort Wayne, Indiana (the “City”) shall disclose their financial interests, potential conflicts of interest and current and pending contract or procurement information as set forth below.
The following disclosures by Vendors are required for all contracts with annual payments by the City in the amount of $25,000 or more.  Vendors shall disclose the financial interests, potential conflicts of interest and other contract and procurement information identified in Sections 1, 2 and 3 below as a prerequisite for consideration of an award of contract by the City.  This Disclosure Statement must be completed and submitted together with Vendor’s contract, bid, proposal, or offer.
A publicly traded entity may submit its current 10K disclosure filing in satisfaction of the disclosure requirements set forth in Sections 1 and 2 below.  
Section 1.	Disclosure of Financial Interest in Vendor
a. If any individuals have either of the following financial interests in Vendor (or its parent), please check all that apply and provide their names and addresses (attach additional pages as necessary):

(i)	Equity ownership exceeding 5%				(____)     

(ii) Distributable income share exceeding 5% 			(____)

(iii) Not Applicable (If N/A, go to Section 2)			(____)
Name:		Name:					
Address: 		Address: _______________________
b.	For each individual listed in Section 1a., show his/her type of equity ownership: sole proprietorship (___)  stock (____) partnership interest (____)	units (LLC) (____)	other (explain)			

c.	For each individual listed in Section 1a., show the percentage of ownership interest in Vendor (or its parent):     ownership interest:		%

Section 2.	Disclosure of Potential Conflicts of Interest (not applicable for vendors who file a 10K)

For each individual listed in Section 1a., check "Yes" or "No" to indicate which, if any, of the following potential conflict of interest relationships apply. If "Yes", please describe using space under applicable subsection (attach additional pages as necessary):
a.	City employment, currently or in the previous 3 years, 
	including contractual employment for services.		Yes	_____	No	_____





b.	City employment of “Member of Immediate Family” 
	(defined herein as:  spouse, parent, child or sibling) including 
	contractual employment for services in the previous 3 years.	Yes	_____	No	_____


c.	Relationship to Member of Immediate Family holding elective 
	City office currently or in the previous 3 years.			Yes	_____	No	_____



d.	Relationship to Member of Immediate Family holding appointive 
	City office currently or in the the previous 3 years		Yes	_____	No	_____


Section 3.	DISCLOSURE OF OTHER CONTRACT AND PROCUREMENT RELATED INFORMATION

a.  Does Vendor have current contracts (including leases) with the City? Yes	_____	No _____.
b.  If "Yes", identify each current contract with descriptive information including purchase order or contract reference number, contract date and City contact using space below (attach additional pages as necessary).

c.  Does Vendor have pending contracts (including leases), bids, proposals, or other pending procurement relationship with the City? 			Yes	_____	No.	_____

If "Yes", identify each pending matter with descriptive information including bid or project number, contract date and City contact using space below (attach additional pages as necessary).



Section 4.          CERTIFICATION OF DISCLOSURES


In connection with the disclosures contained in Sections 1, 2 and 3 Vendor hereby certifies that, except as described in attached Schedule A:
a. 	Vendor (or its parent) has not, within the five (5) year period preceding the date of this Disclosure Statement, been debarred, suspended, proposed for debarment declared ineligible or voluntarily excluded from any transactions by any federal, state or local unit of government;

b. 	No officer or director of Vendor (or its parent) or individual listed in Section 1a. is presently indicted for or otherwise criminally or civilly charged by a governmental entity (federal, state or local) with commission of any offense;
c.	Vendor (or its parent) has not, within the five (5) year period preceding the date of this Disclosure Statement, had one or more public transactions (federal, state or local) terminated for cause or default;  
d.	No officer or director of Vendor (or its parent) or individual listed in Section 1a. has, within  the five (5) year period preceding the date of this Disclosure Statement, been convicted, adjudged guilty, or found liable in  any criminal or civil action instituted by the City, the federal or state government or any other unit of local government; and 
e.	Neither Vendor, nor its parent, nor any affiliated entity of Vendor, or any of their respective officers, directors, or individuals listed in Section 1a. is barred from contracting with any unit of any federal, state or local government as a result of engaging in or being convicted of:  (i) bid-rigging;  (ii) bid-rotating;  or (iii) any similar federal or state offense that contains the same elements as the offense of bid-rigging or bid-rotating.

The disclosures contained Sections 1, 2 and 3 and the foregoing Certifications are submitted by
_______________________________________________						
(Name of Vendor) 						Address
								(     )					
								Telephone
													
								E-Mail Address









The individual authorized to sign on behalf of Vendor represents that he/she:  (a) is fully informed regarding the matters pertaining to Vendor and its business; (b) has adequate knowledge to make the above representations and disclosures concerning Vendor; and (c)  certifies that the foregoing representations and disclosures are true and accurate to the best of his/her knowledge and belief.
Name (Printed)	     Title__________________
Signature	     Date__________________


NOTE:  FAILURE TO COMPLETE AND RETURN THIS FORM WITH YOUR DOCUMENTATION MAY RESULT IN YOUR CONTRACT, OFFER, BID OR PROPOSAL BEING DISQUALIFIED FROM CONSIDERATION.
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