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Leased Space Request for Proposal
Number:  12570

NOTE:  This complete document can be viewed at our website:  http://da.state.ks.us/purch/rfq/rfqdata/12570.doc 
		

PR Number:	017552		Procurement Officer:	Linda Gronquist
Replaces Contract:	N/A			Telephone: 		785-296-2375
Date Mailed:	October 28, 2009	E-Mail Address:		linda.gronquist@da.ks.gov  
				Web Address:  		www.da.ks.gov/purch/ 

Closing Date:		December 15, 2009, 2:00 PM
	
Item:		Leased Space – Overland Park

Agency(s):		Department of Social and Rehabilitation Services

Current Lease Expiration:  	June 30, 2011
Sq. Ftg. Requested:		48,413 sf

Pre-proposal Conference A pre-proposal conference will be held at 9:30 AM, on Friday, November 13, 2009, at the following location:

Overland Park SRS Service Center
8915 Lenexa Drive
Overland Park, KS

Vendors should bring a copy of the RFP document (including all embedded documents) as this will be used as the agenda.

Attendance is not required at the pre-proposal conference but is encouraged.  Impromptu questions may be permitted and spontaneous unofficial answers provided, however bidders should understand that the only official answer or position of the State of Kansas will be in writing.

Failure to notify the Procurement Officer of any conflicts or ambiguities in the Request for Proposal may result in items being resolved in the best interest of the State.  Any modification to this Request as a result of the pre-proposal conference, as well as written answers to written questions, shall be made in writing by addendum and mailed to all vendors who received the original request from the Division of Purchases.  Only written communications are binding.

Answers to questions will be available on the Division of Purchases’ website, www.da.ks.gov/purch/, bid solicitation link.

It shall be the responsibility of all participating vendors to acquire any and all addenda and additional information as it is made available from the web site cited above.  Vendors are required to check the website periodically for any additional information or instructions.


READ THIS REQUEST CAREFULLY
Failure to abide by all of the conditions of this Request may result in the rejection of a bid.
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SIGNATURE SHEET

Item:	Leased Space 
	
Agency:	Department of Social and Rehabilitation Services

Location:	Overland Park, KS

Closing Date:	December 15, 2009

By submission of a bid and the signatures affixed thereto, the bidder certifies all products and services proposed in the bid meet or exceed all requirements of this specification as set forth in the request and that all exceptions are clearly identified.  


Legal Name of Person, Firm or Corporation	

Mailing Address 	  City & State	Zip 	

Toll Free Telephone	Local	  Cell:  		Fax	

Tax Number		
CAUTION:  If your tax number is the same as your Social Security Number (SSN), you must leave this line blank.  DO NOT enter your SSN on this signature sheet.  If your SSN is required to process a contract award, including any tax clearance requirements, you will be contacted by an authorized representative of the Division of Purchases at a later date.    

E-Mail  		

Signature	Date	

Typed Name  	Title	


In the event the contact for the bidding process is different from above, indicate contact information below.

Bidding Process Contact Name	

Mailing Address 	  City & State	Zip 	

Toll Free Telephone	Local	  Cell:  		Fax	

E-Mail	


If awarded a contract and purchase orders are to be directed to an address other than above, indicate mailing address and telephone number below.

Award Contact Name	

Mailing Address 	  City & State	Zip 	

Toll Free Telephone	Local	  Cell:  		Fax	

E-Mail	



State of Kansas
Department of Administration
Division of Purchases

Supplier Diversity Survey Form

Why is the Division of Purchases requesting this information?

Current statutes governing the activities of the Kansas Division of Purchases do not include preferences or set-asides for Small Business Enterprises (SBEs).  The Division of Purchases is interested in determining to what extent purchase orders and contracts are awarded to SBEs under existing work efforts.  Please Note:  You must submit this form with each bid opportunity.

Persons or concerns wishing to receive a Purchase Order or Contract Award resulting from this bid opportunity must provide the information contained in this document before the award is made.  To help expedite this procurement, it is requested that you submit this form with your bid.

COMPANY DATA

Legal Company Name 								
Doing Business As (if applicable)							
Federal Tax ID Number  / FEIN 							
Diversity Program Contact Name					Title		
Phone Number 							Fax Number 	
E-Mail Address 					 Company Web 			
Address 										
City 						State 		Zip Code 	
Legal Structure:		□ Corporation	□ Partnership	□ Non-Profit	□ Sole Proprietorship	□ LLC

Signature 							Date:		

COMPANY DIVERSITY DATA  

 (A)	Business Classification   (See Appendix A for definitions):
	Is your business a Small Business Enterprise (SBE) as defined by the SBA?
	□ Yes	□ No   □ Don’t Know
	Check all that Apply:	□ Disabled (DIS) 	□ SBA-Small Disadvantage Business (SDB)
□ Veteran-Owned (VBE)	□ Women-Owned (WBE)	□ Service-Disabled Veterans-Owned (DVBE)
□ African American	□ Native American	□ Minority-Owned Business Enterprise (MBE)
□ Hispanic American  	□ Asian Pacific American	□ Disadvantaged Business Enterprise (DBE)
□ Asian Subcontinent American 	□ Other: __________________________________________________________

 (B)	Has your Business Classification Status been certified by a state, municipal, federal or other certifying agency?
	□ No   	□ Yes	Certifying Entity:	



Other State of Kansas Resources for Small Business Enterprises (SBE)

Kansas Department of Commerce
Office of Minority/Women Business Development
http://www.kansas.gov/ksbdc/
 
State of Kansas
Department of Administration
Division of Purchases
Supplier Diversity Survey Form

Appendix A
Definition of Terms

[bookmark: _Toc104952916]Small Business Enterprise / Concern (SBE)
SBEs are businesses that do not exceed the size standard for the product or service it is providing as measured by its employment and/or business receipts in accordance with the U.S. SBA numerical size standards.  These standards are defined as FAR 52.219-8, 13 CFR Part 121 and 13 CFR 121.410.

Disadvantaged Business Enterprise (DBE) 
DBEs are defined as a business which are (a) owned by socially disadvantaged individuals who have been subjected to racial or ethnic
prejudice or cultural bias because of their identity as a member of a group without regard to their individual qualities; or (b) owned by economically disadvantaged individuals whose ability to compete in the free enterprise system has been impaired due to diminished opportunities to obtain capital and credit as compared to others in the same line of business who are not socially disadvantaged.

Disabled Business Enterprise (DIS)
DIS businesses are at least 51% owned and controlled by one or more U.S. citizens who has a physical or mental impairment which substantially limits one or more of such person’s major life activities.

Small Disadvantage Business Concern (SDB)
SDB businesses are certified by the SBA as meeting the following criteria: (1) they are small business concern and (2) must be at least 51% owned and controlled by one or more U.S. citizens who are socially and economically disadvantaged.  African Americans, Asian Pacific Americans, Asian Subcontinent Americans, Hispanic Americans and Native Americans are presumed to qualify as being socially disadvantaged.  Other individuals can qualify if they show by a preponderance of the evidence that they are socially disadvantaged.  In addition, the personal net worth of each eligible owner applicant must be less than $750,000, excluding the values of the applicant’s ownership interest in the business seeking certification and the owner’s primary residence.  Successful applicants must also meet applicable size standards for small businesses in their industry.  SDB regulations can be found in FAR 52.219-8 and 13 CFR parts 121 & 124.

Veterans-Owned Business Concern (VBE)
VBE businesses are at least 51% owned and controlled by one or more U.S. citizens who are Veterans of the U.S. Armed Forces.  In the case of any publicly owned business, at least 51% of the stock is owned by one or more veterans and one or more veterans must control the management and daily business operation.  The term “Veteran” means a person who served in the active military, naval or air service and who was discharged or released there from under conditions other than dishonorable.  VBE regulations can be found in FAR 52.219-9 & 38 USC 101 (2).

Service-Disabled Veterans-Owned Business Concern (DVBE)
DVBE businesses are at least 51% owned and controlled by one or more U.S. citizens who are service-disabled Veterans of the U.S. Armed Forces.  In the case of any publicly owned business, at least 51% of the stock is owned by one or more service-disabled veterans and one or more veterans must control the management and daily business operation.  The term “Veteran” means a person who served in the active military, naval or air service and who was discharged or released there from under conditions other than dishonorable.  The term “Service-Disabled” means a veteran of the U.S. Military Service has a service-connected disability with a disability rating of 0%-100%.  In the case of permanent or severe disability, the spouse of caregiver of such a service-disabled veteran may control the management and daily operations.  DVBE regulations can be found in FAR 52.219-9 & 38 USC 101 (2) & USC 101 (16).

Women-Owned Business Concern (WBE)
WBE businesses are at least 51% owned and controlled by one or more U.S. citizens who are female gender.  In the case of any publicly owned business, at least 51% of the stock is owned by one or more women and one or more women must control the management and daily business operations.  For Federal contracting regulations see FAR 52-219-8.

Minority-Owned Business Enterprise (MBE)
MBE businesses are at least 51% owned and controlled by one or more U.S. citizens belonging to certain ethnic minority groups.  In the case of any publicly owned business, at least 51 % of the stock is owned by one or more minorities, and one or more minorities must control the management and daily business operations.  “Ethnic Minority Groups” are people of Asian Pacific American, Asian Subcontinent American, African American, Hispanic American and Native American descent.  
· African Americans: People whose origins lay in any of the Black racial groups of Africa.
· Asian Pacific Americans: People whose origins lay in Brunei, Burma, China, Guam, Indonesia, Japan, Kampuchea (Cambodia), Korea, Laos, Malaysia, Northern Mariana Islands, Republic of the Marshall Islands, Federated States of Micronesia, Republic of Palau (U.S. Trust Territory of the Pacific Islands), the Philippines, Samoa, Singapore, Taiwan, Thailand and Vietnam.
· Asian Subcontinent Americans: People whose origins lay in Bangladesh, Bhutan, India, Pakistan, Sri Lanka or Nepal.
· Hispanic Americans: People whose origins are in the South and Central America, Mexico, Puerto Rico, Cuba or the Iberian Peninsula (including Portugal).
· Native Americans: American Indians, Inuit (Eskimos), Aleuts, and native Hawaiians of Polynesian ancestry.








TAX CLEARANCE

Per KSA 75-3740-(c), the Director of Purchases may reject the bid of any bidder who is in arrears on taxes due the State of Kansas.  The Division of Purchases will confirm tax status of all potential contractors and subcontractors prior to the release of a purchase order or contract award.  The State of Kansas reserves the right to allow a bidder an opportunity to clear tax status within ten (10) calendar days, or to proceed with award to the next lowest responsive bidder, whichever is determined by the Director of Purchases to be in the best interest of the State.

Potential bidders are encouraged to contact the Kansas Department of Revenue directly (and on a regular basis) to confirm current tax status and to clear up any outstanding liabilities.

The Secretary of Revenue is authorized to exchange such information with the Director of Purchases as is necessary to determine the bidders tax clearance status, notwithstanding any other provision of law prohibiting disclosure of the contents of taxpayer records or information.

Instructions on how to check Tax Clearance Status can be found at the following website:
http://www.ksrevenue.org/taxclearance.htm


Information about Tax Registration can be found at the following website:
http://www.ksrevenue.org/busregistration.htm




Contact Information:  Please provide the attached contact information for use should the State of Kansas need to contact the appropriate officials within your company to discuss your tax clearance / registration status.

CONTRACTOR
Contact Person for Tax Issues:	_
Company Name:	Tax Number:		
Mailing Address		
City & State	Zip Code		
Toll Free Telephone	Local	  Cell:  		Fax		
E-Mail		


SUBCONTRACTOR(S)
Contact Person for Tax Issues:		
Company Name:	Tax Number:		
Mailing Address		
City & State	Zip Code		
Toll Free Telephone	Local	  Cell:  		Fax		
E-Mail		
Additional pages may be added, as required, indicating the same information for multiple subcontractors.

CERTIFICATION REGARDING
IMMIGRATION REFORM & CONTROL


	All Contractors are expected to comply with the Immigration and Reform Control Act of 1986 (IRCA), as may be amended from time to time.  This Act, with certain limitations, requires the verification of the employment status of all individuals who were hired on or after November 6, 1986, by the Contractor as well as any subcontractor or sub-subcontractor.  The usual method of verification is through the Employment Verification (I-9) Form.  With the submission of this bid, the Contractor hereby certifies without exception that Contractor has complied with all federal and state laws relating to immigration and reform.  Any misrepresentation in this regard or any employment of persons not authorized to work in the United States constitutes a material breach and, at the State’s option, may subject the contract to termination and any applicable damages.  

	Contractor certifies that, should it be awarded a contract by the State, Contractor will comply with all applicable federal and state laws, standards, orders and regulations affecting a person’s participation and eligibility in any program or activity undertaken by the Contractor pursuant to this contract.  Contractor further certifies that it will remain in compliance throughout the term of the contract.  

	At the State’s request, Contractor is expected to produce to the State any documentation or other such evidence to verify Contractor’s compliance with any provision, duty, certification, or the like under the contract.  

	Contractor agrees to include this Certification in contracts between itself and any subcontractors in connection with the services performed under this contract.




____________________________________________			______________________
Signature, Title of Contractor						Date


SECTION I
INSTRUCTIONS

1.1	Proposal Reference Number:  The RFP number, indicated in the header of this page, as well as on the first page of this proposal, has been assigned to this Request and MUST be shown on all correspondence or other documents associated with this Request and MUST be referred to in all verbal communications.  All inquiries, written or verbal, shall be directed only to the procurement officer reflected on Page 1 of this proposal.  There shall be no communication with any other State employee regarding this Request except with designated state participants in attendance ONLY DURING:

	Negotiations
	Contract Signing
	as otherwise specified in this Request.

Violations of this provision by vendor or state agency personnel may result in the rejection of the proposal.

1.2	Negotiated Procurement:  This is a negotiated procurement pursuant to K.S.A. 75‑37,102.  Final evaluation and award will be made by The Procurement Negotiation Committee (PNC) consisting of the following entities (or their designees):

	Secretary of Department of Administration;
	Director of Purchases, Department of Administration; and
	Head of Leasing Agency

1.3	Appearance Before Committee:  Any, all or no vendors may be required to appear before the PNC to explain the vendor's understanding and approach to the project and/or respond to questions from the PNC concerning the proposal; or, the PNC may award without conducting negotiations, based on the initial proposal.  The PNC reserves the right to request information from vendors as needed.  If information is requested, the PNC is not required to request the information of all vendors.

Vendors selected to participate in negotiations may be given an opportunity to submit a revised proposal and/or their best and final offer to the PNC.  Prior to a specified cut‑off time for best and final offers, vendors may submit revisions to their technical and cost proposals.  Meetings before the PNC are not subject to the Open Meetings Act.  Vendors are prohibited from electronically recording these meetings.  All information received prior to the cut‑off time will be considered part of the vendor's best and final offer.

No additional revisions shall be made after the specified cut‑off time unless requested by the PNC.

1.4	Finalization of Lease Agreement – Vendors will be allowed 30 days to review and sign the Lease Agreement once it is received.  Receipt of the Lease Agreement shall be presumed to have occurred within three (3) days of the date of the notice.  If parties are unable to agree on the terms of the Lease document, the State reserves the option to open negotiations with the next lowest bidder.  For informational purposes, this document can be found at the following website: 
	http://da.ks.gov/fm/dfm/forms/DA-46_RealEstateLeaseAgreement.pdf
	
1.5	Cost of Preparing Proposal:  The cost of developing and submitting the proposal is entirely the responsibility of the vendor.  This includes costs to determine the nature of the engagement, preparation of the proposal, submitting the proposal, negotiating for the contract and other costs associated with this Request.  


1.6	Preparation of Proposal:  Prices are to be entered in spaces provided in Exhibit A&B provided herein.  Computations and totals shall be indicated where required.  In case of error in computations or totals, the unit price shall govern.  The Committee has the right to rely on any price quotes provided by vendors.  The vendor shall be responsible for any mathematical error in price quotes.  The Committee reserves the right to reject proposals which contain errors.  

A proposal shall not be considered for award if the price in the proposal was not arrived at independently and without collusion, consultation, communication or agreement as to any matter related to price with any other vendor, competitor or public officer/employee.

Technical proposals shall contain a concise description of vendor's capabilities to satisfy the requirements of this Request for Proposal with emphasis on completeness and clarity of content.  Repetition of terms and conditions of the Request for Proposal without additional clarification shall not be considered responsive.

1.7	Signature of Proposals:  Each proposal shall give the complete mailing address of the vendor and be signed by an authorized representative by original signature with his or her name and legal title typed below the signature line.  If communication regarding the RFP process will be a different entity, indicate that individual’s contact information.  Each proposal shall include the vendor's tax number.

1.8	Acknowledgment of Addenda:  All vendors shall acknowledge receipt of any addenda to this Request by returning a signed hard copy with the bid.  Failure to acknowledge receipt of any addenda may render the proposal to be non-responsive.  Changes to this Request shall be issued only by the Division of Purchases in writing.

1.9	Modification of Proposals:  A vendor may modify a proposal by letter or by FAX transmission at any time prior to the closing date and time for receipt of proposals. 

1.10	Withdrawal of Proposals:   A proposal may be withdrawn on written request from the vendor to the Procurement Officer at the Division of Purchases prior to the closing date.

1.11	Competition:  The purpose of this Request is to seek competition.  The vendor shall advise the Division of Purchases if any specification, language or other requirement inadvertently restricts or limits bidding to a single source.  Notification shall be in writing and must be received by the Division of Purchases no later than five (5) business days prior to the bid closing date.  The Director of Purchases reserves the right to waive minor deviations in the specifications which do not hinder the intent of this Request.

1.12	Evaluation of Proposals:  Award shall be made in the best interest of the State as determined 		by the Procurement Negotiating Committee or their designees.  

	The bidder should develop the building and space design through a process that considers the mission and involvement of the prospective Kansas tenant agency.  Existing buildings or new construction will be considered.  The location and surrounding neighborhood, the building form, the building’s site orientation with regards to energy conservation concerns, the efficiency of space in the layout plan, and the selection and assembly of materials should reflect performance, energy conservation, economy of design, and appearance.  A bidder is not limited in the materials chosen for the exterior construction of the building.  

All proposals submitted in response to the RFP will be evaluated by the Procurement Negotiating Committee, or their designees, using the following criteria and factors (listed in no particular order of importance):

1.12.1	Quality and Suitability of Space.   
The extent to which the proposed building and space meets the overall housing need of the tenant agency, as described in the specifications and general criteria set forth in this RFP.  
1.12.2	General Space Efficiencies, including energy.  
A further consideration is total efficiency of the proposal in regards to space and resources.

1.12.3	Price of Proposal.  
The extent to which bidder’s total cost proposal is in keeping with prevailing market prices with respect to lease rates, the cost of building services, and the cost of constructing and furnishing the space, as specified herein.  In addition, proposals will be evaluated within the context of the limitations imposed by the tenant agency’s budget and capital resources.  

1.12.4	Cost of Associated Services.  
The cost of building services, including utility services and the cost of high-speed Internet connections, will be considered.  The proposed property will not be considered in the event a location cannot support the overall telecommunications requirements of the tenant agency.
1.12.5	Timing of Delivery of Space. 
The extent to which the bidder’s proposed schedule for the build-out and delivery of the finished space, ready for occupancy, conforms to the needs of the tenant agency.
1.12.6	Technical Response.  
The extent to which the bidder effectively demonstrates an understanding of the space needs of the tenant agency, as described in this RFP, and offers appropriate housing solutions to meet that need.  The quality of the technical response is measured by the extent to which the space specifications are adequately addressed within the bidder’s proposal, and the extent to which the bidder may suggest recommendations for improvements and anticipate potential problems that may arise in the performance of the work and delivery of the space.
1.12.7	Response Format and Completeness.   
Adequacy and completeness of the proposal is required and carries an important weighting in the evaluation of all proposals.  The proposal is to be complete, clear, and understandable.  Pages are to be numbered.
1.12.8	Financial Ability.  
The bidder’s demonstrated financial ability to implement, manage and maintain the proposed offering.
	1.12.9	Experience and Qualifications.  
The bidder’s general experience and qualifications, and the PNC’s assessment of bidder’s ability to perform the work in a timely and professional manner.

1.13	Acceptance or Rejection:  The Committee reserves the right to accept or reject any or all proposals or part of a proposal; to waive any informalities or technicalities; clarify any ambiguities in proposals; modify any criteria in this Request; and unless otherwise specified, to accept any item in a proposal.
	
1.14 Real Estate Lease Agreement:  The successful bidder will be required to enter into a formal contract that is acceptable to the tenant agency and the State of Kansas.  The base document required for this contract is the Department of Administration, Real Estate Lease Agreement, 
DA-46. This document can be found at the following website: 
	http://da.ks.gov/fm/dfm/forms/DA-46_RealEstateLeaseAgreement.pdf 

The bid document, bidder’s response to this RFP, bidder’s counter offer and best and final offer shall be included as a legal part of the real estate lease agreement.  In the absence of any language to the contrary, this RFP will be the determining document in questions of compliance with the specifications for this project.

1.15	Special Provisions:  Special Provisions within the lease agreement allow for the addition of attachments, amendments, and special conditions that may be negotiated by the successful bidder and the Procurement Negotiating Committee.  Bidder MUST submit, with their initial response documents, any and all items they wish to be considered as “Special Provisions” with this lease in a separate section to be entitled “Special Provisions”.  The State reserves the right to add special provisions as finalized in the RFP process.


1.16	Proposal Disclosures:  At the time of closing, only the names of those who submitted proposals shall be made public information.  No price information will be released.  Interested vendors or their representatives may be present at the announcement at the following location:

State of Kansas Division of Purchases
900 Jackson Street, Room 102N
Topeka, KS  66612‑1286

Bid results will not be given to individuals over the telephone. Results may be obtained after contract finalization by obtaining a bid tabulation from the Division of Purchases by sending (do not include with bid):

· A check for $3.00, payable to the State of Kansas	
· A self -addressed, stamped envelope		
· Contract Proposal Number				

Send to:

Kansas Division of Purchases
Attention: Bid Results/Copies
900 SW Jackson, Room 102N
Topeka, KS   66612‑1286

Copies of individual proposals may be obtained under the Kansas Open Records Act by sending an email to janet.miller@da.state.ks.us or calling 785-296-0002 to request an estimate of the cost to reproduce the documents and remitting that amount with a written request to the above address or a vendor may make an appointment by calling the above number to view the proposal file.  Upon receipt of the funds, the documents will be mailed.  Information in proposal files shall not be released until a contract has been executed or all proposals have been rejected.

1.17	Disclosure of Proposal Content and Proprietary Information:  All proposals become the property of the State of Kansas.  The Open Records Act (K.S.A. 45-205 et seq) of the State of Kansas requires public information be placed in the public domain at the conclusion of the selection process, and be available for examination by all interested parties.  (http://da.state.ks.us/purch/KSOpenRecAct.doc)  No proposals shall be disclosed until after a contract award has been issued.  The State reserves the right to destroy all proposals if the RFP is withdrawn, a contract award is withdrawn, or in accordance with Kansas law.  Late Technical and/or Cost proposals will be retained unopened in the file and not receive consideration or returned to the bidder.

Trade secrets or proprietary information legally recognized as such and protected by law may be requested to be withheld if clearly labeled “Proprietary” on each individual page and provided as separate from the main proposal.  Pricing information is not considered proprietary and the vendor’s entire proposal response package will not be considered proprietary.  

All information requested to be handled as “Proprietary” shall be submitted separately from the main proposal and clearly labeled, in a separate envelope or clipped apart from all other documentation. The vendor shall provide detailed written documentation justifying why this material should be considered “Proprietary”.   The Division of Purchases reserves the right to accept, amend or deny such requests for maintaining information as proprietary in accordance with Kansas law.

The State of Kansas does not guarantee protection of any information which is not submitted as required.

1.18	Exceptions:  By submission of a response, the vendor acknowledges and accepts all terms and conditions of the RFP and DA-46 Lease Agreement unless clearly avowed and wholly documented in a separate section to be entitled:  “Exceptions”.  


1.19	Notice of Award:  An award is made on execution of the written contract by all parties.  

1.20	News Releases:  Only the State is authorized to issue news releases relating to this Request, its evaluation, award and/or performance of the contract.


SECTION II
[bookmark: _Toc104952914]PROPOSAL RESPONSE

2.1	Submission of Proposals:  Vendor’s proposal shall consist of five (5) copies of the Proposal, including signature sheet, applicable literature and other supporting documents.

Vendor's proposal, sealed securely in an envelope or other container, shall be received no later than 2:00 p.m., Central Time, on the closing date indicated on Page 1, addressed as follows:

	Kansas Division of Purchases
	Proposal # (Indicated on Page 1)
	Closing Date:  (Indicated on Page 1)
	900 SW Jackson Street, Room 102N
	Topeka, KS  66612‑1286

Faxed, e-mailed or telephoned proposals are not acceptable.

Proposals received prior to the closing date shall be kept secured and sealed until closing.  The State shall not be responsible for the premature opening of a proposal or for the rejection of a proposal that was not received prior to the closing date because it was not properly identified on the outside of the envelope or container.  Late Technical and/or Cost proposals will be retained unopened in the file and not receive consideration.  

It is the vendor’s responsibility to ensure bids are received by the closing date and time.  Delays in mail delivery or any other means of transmittal, including couriers or agents of the issuing entity shall not excuse late bid submissions.

PLEASE NOTE:  If you expect to deliver your bid in person, watch for a major construction project which  result in the closure of streets around the Landon State Office Building at various times throughout 2009.  This construction activity will affect ease of access to the building.  Please plan accordingly.

2.2 	Proposal Format: No paperwork or form is provided by the State for the narrative section of the proposal.  Instead, bidders are asked to prepare their proposals in a format that they believe best conveys the details of their property and offering.  It is generally recommended that bidders organize their proposals following the same sequence of property characteristics provided in the overall space requirements located in the Statement of Work, Section 4  (i.e., location, building, space, HVAC systems, etc), and address each line item that has a specified requirement indicated.

As a general guideline in preparing the narrative, bidders should also be careful to thoroughly identify themselves, both individually and/or corporately, as well as the property in question.  At minimum, all bidders shall provide the following identifying information in the narrative portion of their proposals:

· Bidder Identification - Name, address, phone number, and authorized signature of bidder.  
· Corporate identification - If applicable, bidder’s corporate or other business information, date established, structure (trust, partnership, corporation, non-profit, etc.), and federal tax identification number.  See agency specifications for additional information required.
· Building Identification - Building name, address, and other identifiers
· Property Ownership - Name of ownership entity; if partnership or corporation, include names of principals and those with controlling interest in the asset.
· Current zoning and platting - Please indicate if non-conforming use, or if it must be rezoned to accommodate proposed use.
· Use restrictions & easements - Please list all restrictions to land use, right-of-ways, or easements for this property.
· Historic register - List if structure has been nominated or date listed on the National Register of Historic Places, or the Register of Historic Kansas Places, and any conditions or restrictions imposed due to such designation.
· Environmental conditions - Adverse environmental conditions and status of abatement of all known or suspected hazardous or contaminated conditions in the facility or on site.
· Occupancy work site history - Indicate current and prior uses, including current tenancy within the building, as well as vacant square feet and location of vacant space, if any.
· Property management - Identify property manager of the proposed property, including credentials and experience.
· Elements of non-compliance - Identify space and other requirements described in this RFP that are not being met in bidder’s proposal.

2.3	Additional Proposals:  Bidders may submit more than one proposal; however, the proposals for each site shall be in accordance with the provisions of this RFP.  Bidders should submit complete specifications, descriptive materials and indicate any deviation from the specifications of this proposal.

A clear, well-organized and complete proposal will facilitate the review process by the Procurement Negotiating Committee.  Please follow the proposal format described, as failure to do so may result in disqualification.  

A completed bid submission package from respondents consists of the following 	elements:
-Preparation of a narrative section for the proposal, as described below.
-Completion of worksheet Exhibits A through C found at the end of this RFP.

Bidders shall, at a minimum, complete Exhibits A through C as part of their bid submission for additional proposals.

2.4	Qualifications:  A description of the vendor's qualifications and experience providing the requested or similar service shall be submitted with the bid.  The vendor must be an established firm recognized for its capacity to perform.  The vendor must have sufficient personnel to meet the deadlines specified in the Request.

2.5	Timeline:  A timeline for implementing services must be submitted with the bid via Exhibit C.

2.6	Subcontractors:  The Contractor shall be the sole source of contact for the contract.  The State will not subcontract any work under the contract to any other firm and will not deal with any subcontractors.  The Contractor is totally responsible for all actions and work performed by its subcontractors.  All terms, conditions and requirements of the contract shall apply without qualification to any services performed or goods provided by any subcontractor.

The State of Kansas requires tax information regarding all subcontractors be disclosed on the Signature Sheet, indicating company name, contact information and tax number.  Additional pages may be added, as required.  (See Tax Clearances, Page 3)

2.7	Proof of Insurance:  Upon request, the vendor shall present an affidavit of Worker's Compensation, Public Liability, and Property Damage Insurance to the Division of Purchases.

2.8	References:  Provide three (3) references who have purchased similar items or services from the vendor in the last five (5) years.  References shall show firm name, contact person, address, e-mail address and phone number.  Vendor employees and the buying agency shall not be shown as references.

Additionally, bidders shall list clients who have terminated services within the past three (3) years, indicating reasons for termination. Provide the firm name, contact person, address, e-mail address and phone number of each referenced organization.

2.9 
Other bid completion instructions:  All bidders shall include the following with their bid submissions:

· Show the Bid Contract Number (noted on the cover of this RFP) on all bid documents and other correspondence with the State of Kansas. 
· Table of Contents with page numbers.
· Include photos of the property as well as plan drawings, including location map, site plans, building plans, space plans, and any other relevant plans.  

Beyond these general guidelines, bidders are invited to submit additional information in the narrative section that they may consider important in fully explaining their proposal and the advantages for its selection.  















































SECTION III
TERMS AND CONDITIONS


3.1	Contract Documents:  This Request and any amendments and the response and any amendments of the Contractor shall be incorporated along with the DA‑146a into the written Lease Agreement (DA-46) which shall compose the complete understanding of the parties.

In the event of a conflict in terms of language among the documents, the following order of precedence shall govern:

· Real Estate Lease Agreement, DA-46;
· written modifications to the executed contract;
· this Request including any and all addenda; and
· Contractor's written proposal submitted in response to this Request as finalized.

3.2	Contract:  The successful vendor will be required to enter into a written contract with the State.  The vendor agrees to accept the provisions of form DA‑146a (Contractual Provisions Attachment) attached to this Request and Real Estate Lease Agreement, DA-46.

3.3	Contract Formation:   No contract shall be considered to have been entered into by the State until all statutorily required signatures and certifications have been rendered and a written Lease Agreement has been signed by the successful vendor.

3.4	Notices:  All notices, demands, requests, approvals, reports, instructions, consents or other communications (collectively "notices") which may be required or desired to be given by either party to the other shall be IN WRITING and addressed as follows:

Kansas Division of Purchases
900 SW Jackson St, Room 102N
Topeka, Kansas  66612-1286
RE:  Bid Number 10541

or to any other persons or addresses as may be designated by notice from one party to the other.

3.5	Termination for Cause:  The Director of Purchases may terminate this contract, or any part of this contract, for cause under any one of the following circumstances:

· the Contractor fails to make delivery of goods or services as specified in this contract; or

· the Contractor provides substandard quality and/or workmanship;

· the Contractor fails to perform any of the provisions of this contract, or so fails to make progress as to endanger performance of this contract in accordance with its terms.

The Director of Purchases shall provide Contractor with written notice of the conditions endangering performance.  If the Contractor fails to remedy the conditions within ten (10) days from the receipt of the notice (or such longer period as State may authorize in writing), the Director of Purchases shall issue the Contractor an order to stop work immediately.  Receipt of the notice shall be presumed to have occurred within three (3) days of the date of the notice.

Termination for Convenience:  The Director of Purchases may terminate performance of work under this contract in whole or in part whenever, for any reason, the Director of Purchases shall determine that the termination is in the best interest of the State of Kansas.  In the event that the Director of Purchases elects to terminate this contract pursuant to this provision, it shall provide the Contractor written notice at least 30 days prior to the termination date.  The termination shall be effective as of the date specified in the notice.  The Contractor shall continue to perform any part of the work that may have not been terminated by the notice.



3.6	Debarment of State Contractors:  Any vendor who defaults on delivery or does not perform in a satisfactory manner as defined in this Request may be barred for a period up to three (3) years, pursuant to KSA 75-37,103, or have their work evaluated for pre-qualification purposes.

3.7	Rights and Remedies:   If this contract is terminated, the State, in addition to any other rights provided for in this contract, may require the Contractor to transfer title and deliver to the State in the manner and to the extent directed, any completed materials.  The State shall be obligated only for those services and materials rendered and accepted prior to the date of termination.

In the event of termination, the Contractor shall receive payment prorated for that portion of the contract period services were provided to and/or goods were accepted by State subject to any offset by State for actual damages including loss of federal matching funds. 

The rights and remedies of the State provided for in this contract shall not be exclusive and are in addition to any other rights and remedies provided by law.  

3.8	Force Majeure:  The Contractor shall not be held liable if the failure to perform under this contract arises out of causes beyond the control of the Contractor.  Causes may include, but are not limited to, acts of nature, fires, tornadoes, quarantine, strikes other than by Contractor's employees, and freight embargoes, etc.

3.9	Waiver:  Waiver of any breach of any provision in this contract shall not be a waiver of any prior or subsequent breach.  Any waiver shall be in writing and any forbearance or indulgence in any other form or manner by State shall not constitute a waiver.

3.10	Independent Contractor:  Both parties, in the performance of this contract, shall be acting in their individual capacity and not as agents, employees, partners, joint ventures or associates of one another.  The employees or agents of one party shall not be construed to be the employees or agents of the other party for any purpose whatsoever.

The Contractor accepts full responsibility for payment of unemployment insurance, workers compensation and social security as well as all income tax deductions and any other taxes or payroll deductions required by law for its employees engaged in work authorized by this contract.

3.11	Staff Qualifications:  The Contractor shall warrant that all persons assigned by it to the performance of this contract shall be employees of the Contractor (or specified Subcontractor) and shall be fully qualified to perform the work required.  The Contractor shall include a similar provision in any contract with any Subcontractor selected to perform work under this contract.

Failure of the Contractor to provide qualified staffing at the level required by the proposal specifications may result in termination of this contract and/or damages.

3.12	Conflict of Interest:  The Contractor shall not knowingly employ, during the period of this contract or any extensions to it, any professional personnel who are also in the employ of the State and who are providing services involving this contract or services similar in nature to the scope of this contract to the State.  Furthermore, the Contractor shall not knowingly employ, during the period of this contract or any extensions to it, any state employee who has participated in the making of this contract until at least two years after his/her termination of employment with the State.


3.13	Confidentiality:  The Contractor may have access to private or confidential data maintained by State to the extent necessary to carry out its responsibilities under this contract.  Contractor must comply with all the requirements of the Kansas Open Records Act in providing services under this contract.  Contractor shall accept full responsibility for providing adequate supervision and training to its agents and employees to ensure compliance with the Act.  No private or confidential data collected, maintained or used in the course of performance of this contract shall be disseminated by either party except as authorized by statute, either during the period of the contract or thereafter.  Contractor must agree to return any or all data furnished by the State promptly at the request of State in whatever form it is maintained by Contractor.  On the termination of expiration of this contract, Contractor will not use any of such data or any material derived from the data for any purpose and, where so instructed by State, will destroy or render it unreadable.

3.14	Nondiscrimination and Workplace Safety:  The Contractor agrees to abide by all federal, state and local laws, rules and regulations prohibiting discrimination in employment and controlling workplace safety.  Any violations of applicable laws, rules and regulations may result in termination of this contract.

3.15	Environmental Protection:  The Contractor shall abide by all federal, state and local laws, rules and regulations regarding the protection of the environment.  The Contractor shall report any violations to the applicable governmental agency.  A violation of applicable laws, rule or regulations may result in termination of this contract.

3.16	Hold Harmless:  The Contractor shall indemnify the State against any and all loss or damage to the extent arising out of the Contractor’s negligence in the performance of services under this contract and for infringement of any copyright or patent occurring in connection with or in any way incidental to or arising out of the occupancy, use, service, operations or performance of work under this contract.

The State shall not be precluded from receiving the benefits of any insurance the Contractor may carry which provides for indemnification for any loss or damage to property in the Contractor's custody and control, where such loss or destruction is to state property.  The Contractor shall do nothing to prejudice the State's right to recover against third parties for any loss, destruction or damage to State property.

3.17	Care of State Property:  The Contractor shall be responsible for the proper care and custody of any state owned personal tangible property and real property furnished for Contractor's use in connection with the performance of this contract, and Contractor will reimburse State for such property's loss or damage caused by Contractor, normal wear and tear excepted.

3.18	Prohibition of Gratuities:  Neither the Contractor nor any person, firm or corporation employed by the Contractor in the performance of this contract shall offer or give any gift, money or anything of value or any promise for future reward or compensation to any State employee at any time.

3.19	Retention of Records:  Unless the State specifies in writing a different period of time, the Contractor agrees to preserve and make available all of its books, documents, papers, records and other evidence involving transactions related to this contract for a period of five (5) years from the date of the expiration or termination of this contract.

Matters involving litigation shall be kept for one (1) year following the termination of litigation, including all appeals, if the litigation exceeds five (5) years.

The Contractor agrees that authorized federal and state representatives, including but not limited to, personnel of the using agency; independent auditors acting on behalf of state and/or federal agencies shall have access to and the right to examine records during the contract period and during the five (5) year post contract period.  Delivery of and access to the records shall be at no cost to the state.



3.20	Antitrust:  If the Contractor elects not to proceed, the Contractor assigns to the State all rights to and interests in any cause of action it has or may acquire under the anti-trust laws of the United States and the State of Kansas relating to the particular products or services purchased or acquired by the State pursuant to this contract.

3.21	Modification:  This contract shall be modified only by the written agreement of the parties with the approval of the PNC.  No alteration or variation of the terms and conditions of the contract shall be valid unless made in writing and signed by the parties.  Every amendment shall specify the date on which its provisions shall be effective.

3.22	Assignment:  The Contractor shall not assign, convey, encumber, or otherwise transfer its rights or duties under this contract without the prior written consent of the State. 

This contract may terminate in the event of its assignment, conveyance, encumbrance or other transfer by the Contractor without the prior written consent of the State.

3.23	Third Party Beneficiaries:  This contract shall not be construed as providing an enforceable right to any third party.

3.24	Captions:  The captions or headings in this contract are for reference only and do not define, describe, extend, or limit the scope or intent of this contract.  

3.25	Severability:  If any provision of this contract is determined by a court of competent jurisdiction to be invalid or unenforceable to any extent, the remainder of this contract shall not be affected and each provision of this contract shall be enforced to the fullest extent permitted by law.

3.26	Governing Law:  This contract shall be governed by the laws of the State of Kansas and shall be deemed executed at Topeka, Shawnee County, Kansas, unless otherwise specified and agreed upon by the State of Kansas.

3.27	Jurisdiction:  The parties shall bring any and all legal proceedings arising hereunder in the State of Kansas, District Court of Shawnee County, unless otherwise specified and agreed upon by the State of Kansas.  The United States District Court for the State of Kansas sitting in Topeka, Shawnee County, Kansas, shall be the venue for any federal action or proceeding arising hereunder in which the State is a party.

3.28	Mandatory Provisions:  The provisions found in Contractual Provisions Attachment (DA‑146a) which is attached are incorporated by reference and made a part of this contract.

3.29	Integration:  This contract, in its final composite form, shall represent the entire agreement between the parties and shall supersede all prior negotiations, representations or agreements, either written or oral, between the parties relating to the subject matter hereof.  This contract between the parties shall be independent of and have no effect on any other contracts of either party.

3.30	Criminal or Civil Offense:   Any conviction for a criminal or civil offense of an individual or entity that controls a company or organization or will perform work under this contract that indicates a lack of business integrity or business honesty must be disclosed. This includes (1) conviction of a criminal offense as an incident to obtaining or attempting to obtain a public or private contractor subcontract or in the performance of such contract or subcontract; (2) conviction under state or federal statutes of embezzlement, theft, forgery, bribery, falsification or destruction of records, receiving stolen property; (3) conviction under state or federal antitrust statutes; and (4) any other offense to be so serious and compelling as to affect responsibility as a state contractor.  For the purpose of this section, an individual or entity shall be presumed to have control of a company or organization if the individual or entity directly or indirectly, or acting in concert with one or more individuals or entities, owns or controls 25 percent or more of its equity, or otherwise controls its management or policies.  Failure to disclose an offense may result in disqualification of the bid or termination of the contract.


3.31	Injunctions:  Should Kansas be prevented or enjoined from proceeding with the acquisition before or after contract execution by reason of any litigation or other reason beyond the control of the State, vendor shall not be entitled to make or assert claim for damage by reason of said delay.

3.32	Statutes:  Each and every provision of law and clause required by law to be inserted in the contract shall be deemed to be inserted herein and the contract shall be read and enforced as though it were included herein.  If through mistake or otherwise any such provision is not inserted, or is not correctly inserted, then on the application of either party the contract shall be amended to make such insertion or correction.

3.33	Materials and Workmanship:  The Contractor shall perform all work and furnish all supplies and materials, machinery, equipment, facilities, and means, necessary to complete all the work required by this solicitation, within the time specified, in accordance with the provisions as specified.

The contractor shall be responsible for all work put in under these specifications and shall make good, repair and/or replace, at the contractor's own expense, as may be necessary, any defective work, material, etc., if in the opinion of agency and/or Division of Purchases said issue is due to imperfection in material, design, workmanship or contractor fault.

3.34	Industry Standards:  If not otherwise provided, materials or work called for in this contract shall be furnished and performed in accordance with best established practice and standards recognized by the contracted industry and comply with all codes and regulations which shall apply.

[bookmark: _Toc104952908]3.35	Federal, State and Local Taxes:  Unless otherwise specified, the proposal price shall include all applicable federal, state and local taxes.  The successful vendor shall pay all taxes lawfully imposed on it with respect to any product or service delivered in accordance with this Request.  The State of Kansas is exempt from state sales or use taxes and federal excise taxes for direct purchases.  These taxes shall not be included in the vendor's price quotation.

The State makes no representation as to the exemption from liability of any tax imposed by any governmental entity on the Contractor.

3.36	Accounts Receivable Set-Off Program:  During the course of this contract if the vendor is found to owe a debt to the State of Kansas, agency payments to the vendor may be intercepted / set off by the State of Kansas.  Notice of the setoff action will be provided to the vendor.  The vendor shall credit the account of the agency making the payment in an amount equal to the funds intercepted.

K.S.A. 75-6201 et seq. allows the Director of Accounts & Reports to set off funds the State of Kansas owes vendors against debts owed by the vendors to the State of Kansas.  Payments setoff in this manner constitute lawful payment for services or goods received. The vendor benefits fully from the payment because its obligation to the State is reduced by the amount subject to set off.

3.37	Definite Quantity Contract:  This Request is for a close-ended contract between the vendor and the State to furnish a predetermined quantity of a good or service in a given period of time.

3.38	On-Site Inspection:  Failure to adequately inspect the premises shall not relieve the successful vendor from furnishing without additional cost to the State any materials, equipment, supplies or labor that may be required to 	carry out the intent of this Request.  Submission of a bid shall be construed as evidence that the vendor has made necessary examination, inspection and investigation. Failure to properly inspect the site may result in rejection of the vendor's bid. 

3.39	Experience:  All bidders are preferred to have a minimum of three (3) years continuous active participation in the applicable industry, providing equipment/services comparable in size and complexity to those specified herein.


	Bidders may be required to furnish information supporting the capability to comply with conditions for bidding and fulfill the contract if receiving an award of contract.  Such information may include, but not be limited to, a list of similar size and type projects the Bidder has completed.

3.40	Prices:  Prices shall remain firm for the entire contract period and subsequent renewals. Prices quoted shall be 	net delivered, including all trade, quantity and cash discounts.  Any price reductions available during the contract 	period shall be offered to the State of Kansas.  Failure to provide available price reductions may result in termination of the contract.

[bookmark: _Toc104952907]3.41	Payment:  Payment Terms are Net 30 days.  Payment date and receipt of order date shall be 	based upon K.S.A. 75-6403(b).  This Statute requires state agencies to pay the full amount 	due for goods or services on or before the 30th calendar day after the date the agency receives 	such goods or services or the bill for the goods and services, whichever is later, unless other 	provisions for payment are agreed to in writing by the vendor and the state agency.  

NOTE:  If the 30th calendar day noted above falls on a Saturday, Sunday, or legal holiday, the following workday will become the required payment date.

	Payments shall not be made for costs or items not listed in the vendor's response.

	Payment schedule shall be on a frequency mutually agreed upon by both the agency and the 	Contractor.

3.42	Subcontractors:  Kansas Statute K.S.A. 75-3741, as amended, requires a Bidder to list and identify the "Major Sub-Contractors" for Mechanical Construction, Plumbing Construction, and/or Electrical Construction included as a part of the Proposed, when a single contract 	for the "Project as a whole" is to be awarded.

	The State of Kansas requires tax information regarding all subcontractors be disclosed on the 	Signature Sheet, indicating company name, contact information and tax number.  Additional 	pages may be added, as required.  (See Tax Clearances, Page 4)

3.43	Implied Requirements:  All products and services not specifically mentioned in this solicitation, but which are 	necessary to provide the functional capabilities described by the specifications, shall be included. Other products required to make the described software functional shall be identified in the vendor's response.

3.44	Acceptance:  No contract provision or use of items by the State shall constitute acceptance or 	relieve the vendor of liability in respect to any expressed or implied warranties.

3.45	Submission of the Bid:  Submission of the bid will be considered presumptive evidence that the vendor is conversant with local facilities and difficulties, the requirements of the documents and of pertinent State and/or local codes, state of labor and material markets, and has made due allowances in the proposal for all contingencies.  Later claims for labor, work, materials, equipment, and tax liability required for any difficulties encountered which could have foreseen will not be recognized and all such difficulties shall be properly taken care of by Contractor at no additional cost to the State of Kansas.

3.46	Certification of Materials Submitted:  The response to this request, together with the 	specifications set forth 	herein and all data submitted by the vendor to support the response 	including brochures, manuals, and descriptions covering the operating characteristics of the 	item(s) proposed, shall become a part of any contract between the successful vendor and the 	State of Kansas. Any written representation covering such matters as reliability of the item(s), 	the experience of other users, or warranties of performance shall be incorporated by 	reference into the contract.

3.47	Award:  Awards will be made by the PNC based upon the best interest of the State.  The 	successful bidder will be notified in writing by the Procurement Negotiating Committee. Neither 	the bidder nor the State of Kansas is obligated in any way until the Real Estate Lease 	Agreement has been approved and signed by all parties.  

3.48	Property Maintenance & Capital repairs:  The successful bidder will maintain the building and the space, including maintenance and replacement of select finish materials (e.g., paint, carpets, lighting, etc.,) as part of the base rent for the term of the lease.  The Lessor is also responsible for landscaping.

3.49	Bidder Qualifications & Evidence of Financial Capacity:  The successful bidder will demonstrate to the Procurement Negotiating Committee that they possess the qualifications and experience needed to perform the work, including the experience and qualifications of their contractors and subcontractors.  In addition, the successful bidder will demonstrate financial capacity to fund and/or finance the construction build-out and tenant fit-up of the space.  

3.50	Performance Guarantees & Liability Protections:  The lease agreement will contain a liquidated damages provision in favor of State of Kansas in the event that the successful bidder fails to deliver space to agreed standards, and/or fails to meet the established date for agency occupancy of space.  

	In addition, the successful bidder will agree to hold the State of Kansas harmless for any liability claims related to the work, or workplace accidents during the construction phases of the project. Such language will be added to the real estate lease agreement as a special provision. 

3.51	Timeline:

	So that the State may objectively evaluate proposed construction and occupancy schedules, bidders must complete and include the Project Schedule Worksheet (Exhibit C), providing specifics on estimated schedule and completion of milestone tasks.  The Project Schedule Worksheet, and any signed amendments thereto, will be incorporated into the lease agreement.  Time is of the essence in completing the project.

	Schedule of Events:	(Note:  The State of Kansas reserves the right to change these dates as required; all registered bidders will receive written notice of any changes to this schedule).

	
	Phase 1:  Proposal request and submittal


	Week of 11/2/09
	Request For Proposals (RFP) mailed to prospective parties

	11/5/09
	Notice appears in the Kansas Register

	11/13/09

	Pre-proposal Conference - A pre-proposal conference will be held at 9:30 AM, local time, at the Overland Park SRS Service Center.


	Within 1 week of Pre-Bid Conference
	
Written response to issues raised at the pre-proposal conference will be posted on Division of Purchases’ website.


	12/15/09
	Deadline for Bid submissions.

	
	Phase 2:  Proposal review and bidder selection


	12/16/09
	Begin review of proposals by the Procurement Negotiating Committee.

	
	Begin site reviews and building inspections by Procurement Negotiating Committee of all proposed sites and facilities.

	
	Procurement Negotiating Committee will meet with selected bidders to interview and discuss bids.  Additional information or meetings may be requested to determine the best proposal.  

	To Be Determined
	Initial lease negotiations will occur during bidder interviews in an effort to establish a clear understanding of the prospective price and terms of the respective bids, thereby helping the decision processes of the Procurement Negotiating Committee.  

	To Be Determined
	Bidder selected and a formal real estate lease agreement is approved and executed between parties.  (Note: No party to transaction is legally obligated in any way until the Agreement has been approved by the State of Kansas and signed by all parties).



	            Phase 3:  Space build-out, occupancy & project completion


	To Be Determined
	The successful bidder works with the tenant agency(ies) to finalize floor plans and other build-out specifications provided in the lease agreement and/or other contracts between the parties. Meetings with the bidder’s design professional(s) are typically required.  

	To Be Determined
	Pre-occupancy inspection(s) made.   

	To Be Determined
	Property and space ready for occupancy.  

	To Be Determined
	State tenant takes occupancy of the space.  The designated occupancy date will be mutually agreed to by Lessee and Lessor at time of execution of the lease agreement.



3.52	Architectural Drawings and Construction Documents:  The successful bidder, following execution of the lease agreement and before completion of the build-out of the space, shall be required to submit the architectural design development and construction documents to the State of Kansas.  These documents shall conform to the guidelines promulgated by all applicable local and state code publications, as listed in this RFP.

3.53	Occupancy Provisions:  A predetermined occupancy date must be established prior to execution of the real estate lease agreement, which shall include a specific schedule of milestone events, known as the Project Completion and Occupancy Schedule.  In the event that the successful bidder fails to adhere to the agreed performance schedule, the State of Kansas shall have the right, to be exercised in its sole discretion, to take one of the following two courses of 	action:

(a)  Terminate Lease Agreement:   If the successful bidder (Lessor) falls behind the project schedule by more than sixty (60) days, the State of Kansas (Lessee) has the option of canceling and terminating this lease.  No rents, damages or other monetary costs will be owed.  No legal liability will exist as a result of this cancellation.  Each party will release and discharge each other and will waive all rights to pursue claims against each other in the event of lease cancellation.

(b)  Seek Claim for Liquidated and Stipulated Damages:  The Lessor agrees to begin work upon this project upon lease approval.  The Lessor will fully perform, complete and finish all work on the property, ensure the facility is ready for occupancy and will obtain an occupancy permit issued by local authorities (if applicable) by the lease commencement date of xxxxxx.  In the event that the property is not complete and available by this date, liquidated and stipulated damages in the amount of $ xxxx.xx per calendar day will be assessed.  This assessment will be calculated for every day that this project is uncompleted and unfinished from the lease commencement date, unless the Lessor is delayed in the prosecution and completion of this work by fire or tornado.  The liquidated and stipulated damages assessed will be deducted from monthly rental payments from the start of the actual occupancy date.  If Lessee changes the project specifications or submits a project change order, both parties will mutually agree upon a revised commencement date in writing.

3.54	Defects in Workmanship & Lessee Rights to Remedy Defects:  Occupancy and lease commencement will not 	occur until substantial completion and compliance with building codes, ordinances, standards and regulations takes place; and the local governmental organization(s) having authority has issued a building occupancy permit 	or has inspected the property and given approval for occupancy.  

For remedies of initial defects, see paragraph 7, Repair of Premises, in the DA-46 Lease Agreement.

3.55	Project review process and change orders:  Within 60 calendar days from lease execution (or four months prior to lease start date, whichever is less), the Lessor shall submit to Project Manager and/or the tenant agency(ies), the architectural and engineering drawings which shall include, but may not be limited to, the following plans and specifications:
· Site Plan
· Plans/Elevations
· Building Section Plans
· Plumbing Plan
· HVAC Plan
· Electrical Plan

The review and approval of these plans by the Project Manager and/or the tenant agency(ies) is required before construction shall commence.  These plans must be sealed by an architect and/or engineer registered with the State of Kansas.  Plans and specifications are to be approved by the Project Manager and the tenant agency within three weeks from their receipt.

The design process sometimes requires that revisions be made to the initially proposed plans and specifications as a result of on-site conditions or changes requested by tenant agency.  The plans and specifications changes shall require the written consent of both parties. This change order process shall utilize a Facility Change Request form provided by the State.  Changes requested by the State will be billed at a pre-approved rate of time and material.  

3.56	Site and space access rights prior to occupancy of space:  The Lessor agrees to allow Lessee, and any of Lessee’s vendors or contractors, access to the demised space prior to the established occupancy date.  Such access, however, does not constitute lease occupancy for purposes of establishing rental payments.  Such site visits and vendor access shall be scheduled in advance whenever possible or practical.
	
	In addition, representatives of the State shall have the right to inspect the premises to determine whether the space is in full compliance with the terms of the lease agreement and build-out specifications.

3.57	Maintenance:  The Lessor will be responsible for maintenance, repairs, and improvements as a result of typical wear and tear of the leased premises, including preventive and corrective maintenance.  The Lessor will maintain or replace the finish materials as part of the base rent for the term of this lease, according to the reasonable life expectancy of such materials and finishes.  Notwithstanding the provisions of this clause, the Lessor shall have no obligation to make repairs or replacements to the extent such repairs or replacements are caused by the negligence of Lessee.  The Lessor is responsible for trash removal. 

3.58	Annual Disclosure Of Property Operating Expenses:  The Lessor agrees to provide the tenant agency with a detailed list of operational expenses attributable to the demised space within sixty (60) days following the end of each lease year, calendar year, or other mutually agreed time period for annual reporting.  Such expense detail may include, but is not limited to:  roof repair/inspection, heating/cooling, maintenance, repair, snow removal, landscaping, insurance, taxes and other applicable operating expenses.

SECTION IV
SPECIFICATIONS

4.1	Deliverable:

The State of Kansas is seeking leased office space to house the operations of the Overland Park Service Center for the Department of Social and Rehabilitation Services.  The goods and services being sought from prospective bidders include provisions for the following elements, in accordance to the criteria and specifications prescribed in this RFP.

· The leased space itself, also known as the “raw” space, before being customized to meet the particular needs of the tenant agency, together with the building, site and parking areas that support the space.
· Construction of the leased space, also known as the “build-out” of the space, including mechanical, electrical, and plumbing systems, in accordance with the standards and specifications described herein;
· Provision of the furniture, fixtures and equipment (FF&E), including security and paging systems, as may be applicable; 
· Provision of select telephone and computer data systems (“tel-data”), including the computer network cabling system, also known as the Telecommunication Premise 	Distribution System;
· On-going maintenance and management of the property after the State tenant agency takes occupancy of the space.

The successful bidder shall be responsible for managing the build-out of the space, including the procurement and installation of all construction materials; the purchase and installation of the prescribed FF&E, if applicable; and the hiring, coordination and oversight of all contractors and subcontractors used to complete the work.  

It is appropriate here to again emphasize the collaborative nature of the interface and meetings that are anticipated and expected between the successful bidder, the bidder’s design professionals and contractors, and the agency tenant in finalizing the design plans and specifications for the space, the building, and the site.  

Prospective bidders should develop preliminary space designs consistent with the requirements described in this RFP, however, major details are not required in these preliminary plans.  Initial plans need to reflect only a level of detail to show all agencies included and the initial footprint proposed.  The selected bidder will finalize the space design and plan specifications through close collaboration with the tenant agencies. 

Any revisions to the construction budget and schedule for performance will be reflected through signed amendments, change orders, and other special provisions in the real estate lease agreement.  Initial plans are not required to be stamped by an architect.  Final plans shall be stamped approved by an architect.

4.2	Terms of Reference:

This RFP may refer to State governmental agencies under alternative names, including “offeree”, “tenant agency”, “State”, “State tenant”, “occupant”, and “Lessee”.  In all instances, these are understood to be synonymous and interchangeable names.  Similarly, prospective respondents may be referred to by different names, including: “bidder”, “proposer”, “developer”, “owner”, “landlord”, and “Lessor”, which are also understood to be synonymous references.

4.3	Agency Background and Scope:

The Kansas Department of Social and Rehabilitation Services (SRS) is seeking a facility to house the Department of Social and Rehabilitation Services – Overland Park Service Center. The property may be new, renovated or remodeled. The estimated space requirement is for approximately 48,413 sq. ft. of useable space to accommodate 255 staff workstations with additional space for clients and visitors, and 289 parking stalls. The targeted occupancy date will be determined during negotiations, but timely project delivery is desired.

SRS is a cabinet level state agency managed by a Secretary appointed by the Governor. The Overland Park Service Center is a unit within the Kansas City Metro Region. Services are provided to residents throughout Johnson County from these local offices. Currently, Overland Park has one (1) office building. The building located at 8915 Lenexa Drive contains 50,425 square feet. The annual rental payment is $458,868 or $9.10 per square foot per year. This lease expires June 30, 2011. SRS is requesting proposals be submitted for the following options:  

· One (1) Five year period
· One (1) Ten year period, and 
· One (1) Fifteen year period, with one (1) five-year renewal option, at the decision of the agency. 

	The agency will evaluate the proposals to determine which is in the best financial interest of the State. 
4.4	Requested Lease Terms and Conditions

The following provides an overview of the lease terms and conditions being sought by State of Kansas.  Additional lease terms and conditions will be provided for in the written Lease Agreement, which, together with the successful bidder’s responses to this RFP, constitutes the contractual agreement between the parties.

· Initial lease term desired:  See options, above
· Renewal option:  See options, above
· Estimated space requirement:  48,413 square feet of useable space
· Number of staff to accommodate in leased space:  255
· Number of off-street parking stalls required:  289
  
4.5	Lease Type:  

The agency preference is for a limited-service lease, where the state typically assumes responsibility for payment of such things as utilities, security, and custodial services.

The State will not agree to assume responsibility for payment of any of the following categories of operating expense or service item:

· Real estate taxes
· Property insurance
· Maintenance and capital repairs
· Parking (both on-site or off-site)

4.6	Energy Conservation:  In January 2007 the Governor issued Executive Directive 07-373 addressing energy usage in State of Kansas government. In compliance with that Directive, the Department of Administration has broken lease responses into three (3) areas; new construction, existing building remodel and existing building with state agency. All data required will be reviewed by the Kansas Energy Office for analysis during the evaluation process. 

[bookmark: OLE_LINK3][bookmark: OLE_LINK4]New Construction - Any RFP proposal submitted for new construction will be required to meet or exceed the International Energy Conservation Code 2006 commercial requirements. The vendor shall submit a letter to the PNC after construction is completed stating that the building meets all IECC 2006 requirements. In addition, the vendor shall complete and submit with the bid response the Energy Rating Information spreadsheet, attached in the link, below.

Existing Building Remodel - If the proposed building is not currently occupied by the agency listed in the RFP and the facility will be remodeled to meet the RFP requirements, the bidder will be required to determine the energy rating for the followings areas; building envelope, mechanical systems, electrical and lighting systems and landscaping.  In addition, the vendor shall complete and submit with the bid response the Energy Rating Information spreadsheet, attached in the link, below.


Existing Building with State Agency - If proposed facility is an existing space currently occupied by an agency, the bidder shall submit the last 13 months of electrical and natural gas usage data. The required electrical data shall consist of the billing start and end date, kilowatt hour’s usage and the cost for each month. The required natural gas data shall consist of the billing start and end date, mcf usage and the cost for each month.

Bidders shall provide a brief history of the building and components related to energy, as well as complete and submit with the bid response the Energy Rating Information spreadsheet, in the link below, where applicable.




4.7	General Criteria:

· Location – The office location is to be in Overland Park, Johnson County, Kansas. The location should be in proximity to well-traveled routes and near public transportation. Proximity to other similar facilities and the general appearance of a professional building are desired features. Proximity to other state agencies and social service community providers and organizations may be advantageous. Other desirable features of the proposed location could include proximity to restaurants, commercial or retail areas, and child care facilities. The proposed site would preferably have a main front entrance that faces either east or west with an airlock. Consideration should be given to effective sitting to reduce utility expenditures and to the use of day lighting without glare and heat buildup.

It is preferable that the location is adjacent to sidewalks which are continuous throughout the neighborhood, and which adjoin and lead to both busy and residential streets. Traffic lights should be available at an intersection of a busy street in the immediate area, and available through travel on sidewalks. 

The premises must not be in an area designated as a hazardous waste site, landfill, or wetlands area.  

· Space:  Approximately 48,413 square feet of Useable Area that includes a circulation factor of 1.4 is needed. Rentable Area is expected to be in close proximity to this square footage. The facility is to be sized to accommodate approximately 255 staff workstations. Additional area is required for visitors.

· Parking - 289 off-street stalls.  An appropriate number of handicapped parking stalls, based on total parking requirements, will be provided and located near the building entrance.  Visitor parking shall be available adjacent to or within reasonable walking distance from the building entrance.  The cost for staff off-street parking stalls is to be included in the cost of the lease.

· Accessibility - The property is required to be accessible to people with disabilities, with special attention for those persons with blindness and/or multiple disabilities.

· Efficient space utilization, facility design, energy usage and operation are desired. SRS preference is for all functions to be in one single story building.

· Tel-Data Infrastructure Access – The proposer is responsible for furnishing and installing the telecommunications wiring, outlets, or jacks to meet voice and data per agency requirements.  The proposer is also responsible for the wiring of the paging system.  An estimated 448 telecommunication jacks (each telecommunication jack will have four (4) pairs (8 wires) of unshielded twisted pair (UTP) for voice (CAT 3 minimum) and another four (4) pairs for data (CAT 6a or current standard) applications); 546 general electrical duplex outlets and 435 computer duplex outlets are required. Each location is to have the defined number of jacks or electrical outlets as specified. Electrical circuits for computers and dedicated office equipment are to be separated from general office circuits. The estimated number of jacks and outlets may vary by 10% due to the floor plan of the proposed service center. See Appendix A.

· SRS will not be the responsible party for the payment of taxes, insurance and the maintenance of the building and its systems. The owner is responsible for maintenance and improvements as a result of typical wear and tear of the facility.

· The owner is responsible for meeting safety and security needs in this request.

· The facility must be accessible during daytime and evening, weekday and weekend usage for meetings.

· Special attention is to be given to design elements. This includes the need for electrical and computer outlets, lighting and sound containment needs, the need for special handicapped accessibility, the use of “spine” walls adjacent to Herman Miller workstations, panel creep, and the unique design of the interview rooms.

4.8	Specific Facility Design Criteria


Enclosed are required facility specifications for the SRS service center.  A remodeled, renovated or new facility is expected to be in compliance with the enclosed criteria. Deviations from these criteria must be so noted in the proposal.  

4.9	Space Needs

	SRS prefers the size of the various spaces listed; however, minor adjustments to them are understandable in order to enhance the design, functional relationships and the available space. SRS will approve design alterations as the final space plan evolves. Multiple sites to meet the total space requirements of the RFP, which split the functions of the office, will not be acceptable.  

	Departmental areas list workstations, offices and supporting area by unit. Common area is space used in general among the units of the Overland Park SRS Service Center. Common areas are designated as public access or staff areas. Estimated total Useable area is the total of both Departmental and Common area square footage times an interior circulation multiplier of 1.4. It is desirable that rentable area should match or nearly match the calculated Useable area. The proposer needs to realize that sizes listed in the enclosed division tables do not include the additional allowances for the interior circulation multiplier.

	Other factors not specified in these space requirements will affect the building area and needs to be considered. If the facility is a multi story property, additional space will be needed for duplicate functions on each floor. Areas for mechanical and equipment rooms have not been included as they will vary based on the design proposed. The restroom space has not been determined for this summary but needs to be considered. At a minimum, both public and staff restrooms are to be provided. The facility will require a minimum 3 female and 2 male public stalls and 7 female and 2 male employee stalls. Finally when creating a floor plan, the proposer needs to account for interior wall thicknesses and systems furniture panel thickness. Panel thickness of 4” per a Herman Miller workstation is a good gauge for planning.  If an efficient design is proposed, these factors often can be accounted for from the area added by the circulation multiplier.

· If a multi-story building is proposed, the following features must be considered:
· Telecommunications rooms must be located on each floor.
· Janitor rooms/closets must be located on each floor.		
· Restrooms must be installed on each floor.
· Elevator(s) and stairways must be installed in the building.
· Staff break rooms and coffee kitchens on each floor.


Space Needs
	STAFF AREAS
	
	
	
	
	

	UNIT OPERATIONS
	TYPE
	WORK AREAS
	STAFF  AREAS
	NET USABLE SQ. FT.
	TOTAL NET USABLE SQ. FT.

	Admin spec.
	O
	0
	1
	64
	64

	MSA I
	E
	0
	1
	120
	120

	Account I
	E
	0
	1
	120
	120

	Senior AA
	O
	0
	4
	64
	256

	Intern
	O
	0
	1
	64
	64

	Switchboard (SAA)
	O
	0
	1
	64
	64

	HSA
	O
	0
	1
	64
	64

	GMRT
	O
	0
	2
	64
	128

	Travel Staff
	O
	0
	1
	64
	64

	Supply  Storage 
	E
	1
	0
	150
	150

	Mail Dist Center
	O
	1
	0
	128
	128

	Multimedia Output Center
	A
	1
	0
	80
	80

	SUBTOTAL
	
	3
	13
	1046
	1302

	 
	
	
	
	
	

	 
	
	
	
	
	

	UNIT IT
	TYPE
	WORK AREAS
	STAFF  AREAS
	NET USABLE SQ. FT.
	TOTAL NET USABLE SQ. FT.

	IR Spec II
	E
	0
	1
	120
	120

	TSC III
	D
	0
	1
	96
	96

	Vacant
	D
	0
	1
	96
	96

	IT Storage 
	E
	1
	0
	150
	150

	SUBTOTAL
	
	1
	3
	462
	462

	 
	
	
	
	
	

	

UNIT LEADERSHIP
	
TYPE
	
WORK AREAS
	
STAFF  AREAS
	
NET USABLE SQ. FT.
	
TOTAL NET USABLE SQ. FT.

	Senior Admin Specialist
	O
	0
	1
	64
	64

	Asst. Director PI
	E
	0
	1
	168
	168

	Asst. Director ISD
	E
	0
	1
	168
	168

	Asst. Director OPS
	E
	0
	1
	168
	168

	PC II
	E
	0
	1
	120
	120

	Travel Staff
	E
	0
	3
	168
	504

	SUBTOTAL
	
	0
	8
	856
	1192

	 
	
	
	
	
	

	HUMAN RESOURCES
	TYPE
	WORK AREAS
	STAFF  AREAS
	NET USABLE SQ. FT.
	TOTAL NET USABLE SQ. FT.

	HRP II
	E
	0
	1
	120
	120

	HRP I
	E
	0
	1
	120
	120

	Admin Specialist
	O
	0
	1
	64
	64

	WEP
	O
	0
	1
	64
	64

	Applicant Station
	O
	1
	0
	64
	64

	Multimedia Output Center
	A
	1
	0
	80
	80

	Files
	E
	1
	0
	120
	120

	SUBTOTAL
	
	3
	4
	632
	632

	LEGAL
	TYPE
	WORK AREAS
	STAFF  AREAS
	NET USABLE SQ. FT.
	TOTAL NET USABLE SQ. FT.

	Staff Attorney
	E
	0
	1
	168
	168

	SI I 
	O
	0
	1
	64
	64

	Admin Specialist
	O
	0
	1
	64
	64

	Travel Staff
	O
	0
	1
	64
	64

	Multimedia Output Center
	A
	1
	0
	80
	80

	FILES
	E
	1
	0
	400
	400

	SUBTOTAL
	
	2
	4
	840
	840

	 
	
	
	
	
	

	 
	
	
	
	
	

	UNIT COM COLLAB
	TYPE
	WORK AREAS
	STAFF  AREAS
	NET USABLE SQ. FT.
	TOTAL NET USABLE SQ. FT.

	PC II
	O
	0
	1
	64
	64

	Multimedia Output Center
	A
	1
	0
	80
	80

	RADAC
	O
	0
	4
	64
	256

	Sr Mentor (EES Provider)
	O
	0
	3
	64
	192

	OARS
	O
	0
	3
	64
	192

	CC Files
	E
	1
	0
	400
	400

	SUBTOTAL
	
	2
	11
	736
	1184

	 
	
	
	
	
	

	 
	
	
	
	
	

	UNIT PI
	TYPE
	WORK AREAS
	STAFF  AREAS
	NET USABLE SQ. FT.
	TOTAL NET USABLE SQ. FT.

	SDS I
	O
	0
	1
	64
	64

	HSC
	D
	0
	2
	96
	192

	PC I
	O
	0
	4
	64
	256

	PC II
	O
	0
	4
	64
	256

	Intern
	O
	0
	1
	64
	64

	SDS I
	O
	0
	1
	96
	96

	Travel Staff
	O
	0
	1
	64
	64

	SUBTOTAL
	
	0
	14
	512
	992

	 
	
	
	
	
	

	 
	
	
	
	
	

	UNIT PI/QC
	TYPE
	WORK AREAS
	STAFF  AREAS
	USABLE SQ. FT.
	TOTAL NET USABLE SQ. FT.

	HSC
	O
	0
	2
	64
	128

	Multimedia Output Center
	A
	1
	0
	80
	80

	Storage
	O
	1
	0
	64
	64

	SUBTOTAL
	
	2
	2
	208
	272

	 
	
	
	
	
	

	 
	
	
	
	
	

	UNIT EES E & D
	TYPE
	WORK AREAS
	STAFF  AREAS
	NET USABLE SQ. FT.
	TOTAL NET USABLE SQ. FT.

	HSS
	O
	0
	16
	64
	1024

	HSA
	O
	0
	2
	64
	128

	SUBTOTAL
	
	0
	18
	128
	1152

	 
	
	
	
	
	

	UNIT AMM/APS
	TYPE
	WORK AREAS
	STAFF  AREAS
	USABLE SQ. FT.
	TOTAL NET USABLE SQ. FT.

	APS SW
	O
	0
	4
	64
	256

	HSA
	O
	0
	1
	64
	64

	Multimedia Output Center
	A
	1
	0
	80
	80

	Files
	O
	1
	0
	64
	64

	SUBTOTAL
	
	2
	5
	272
	464

	 
	
	
	
	
	

	UNIT SS/PRC,FACTS,IL,IV-E Eligibility
	TYPE
	WORK AREAS
	STAFF  AREAS
	NET USABLE SQ. FT.
	TOTAL NET USABLE SQ. FT.

	HSA
	O
	0
	1
	64
	64

	HSA Travel
	O
	0
	2
	64
	128

	Multimedia Output Center
	A
	1
	0
	80
	80

	SUBTOTAL
	
	1
	3
	208
	272

	 
	
	
	
	
	

	UNIT RS
	TYPE
	WORK AREAS
	STAFF  AREAS
	NET USABLE SQ. FT.
	TOTAL NET USABLE SQ. FT.

	PSE I
	E
	0
	1
	120
	120

	HSC 
	O
	0
	10
	64
	640

	SAA
	O
	0
	1
	64
	64

	AS
	O
	0
	1
	64
	64

	Travel Staff
	O
	0
	1
	64
	64

	Storage
	O
	1
	0
	64
	64

	SUBTOTAL
	
	1
	14
	440
	1016

	 
	
	
	
	
	

	UNIT CSE LEGAL
	TYPE
	WORK AREAS
	STAFF  AREAS
	NET USABLE SQ. FT.
	TOTAL NET USABLE SQ. FT.

	PSE II
	E
	0
	1
	168
	168

	ATTY I
	E
	0
	3
	120
	360

	AA
	O
	0
	1
	64
	64

	SAA
	O
	0
	3
	64
	192

	Legal Library
	D
	1
	0
	96
	96

	Multimedia Output Center
	A
	1
	0
	80
	80

	SUBTOTAL
	
	2
	8
	592
	960

	 
	
	
	
	
	

	 
	
	
	
	
	

	UNIT SUPS/COACHES
	TYPE
	WORK AREAS
	STAFF  AREAS
	NET USABLE SQ. FT.
	TOTAL NET USABLE SQ. FT.

	PSE I
	E
	0
	1
	120
	120

	EES
	E
	0
	6
	120
	720

	CFS
	E
	0
	5
	120
	600

	RS
	E
	0
	1
	120
	120

	Multimedia Output Center
	A
	1
	0
	80
	80

	CSE
	E
	0
	2
	120
	240

	Travel Supervisor
	E
	0
	1
	120
	120

	SUBTOTAL
	
	1
	16
	800
	2000

	 
	
	
	
	
	




	UNIT SUPPORT
	TYPE
	WORK AREAS
	STAFF  AREAS
	NET USABLE SQ. FT.
	TOTAL NET USABLE SQ. FT.

	EES HSA
	O
	0
	4
	64
	256

	CSE AA
	O
	0
	2
	64
	128

	CSE HSA
	O
	0
	2
	64
	128

	CSE Interns
	O
	0
	3
	64
	192

	CFS HSA 
	O
	0
	5
	64
	320

	CFS Interns
	O
	0
	2
	64
	128

	Multimedia Output Center
	A
	1
	0
	80
	80

	CFS Staging Area
	O
	1
	0
	64
	64

	SUBTOTAL
	
	2
	18
	528
	1296

	 
	
	
	
	
	

	 
	
	
	
	
	

	UNIT A
	TYPE
	WORK AREAS
	STAFF  AREAS
	NET USABLE SQ. FT.
	TOTAL NET USABLE SQ. FT.

	EES
	O
	0
	7
	64
	448

	CFS
	O
	0
	2
	64
	128

	CSE
	O
	0
	3
	64
	192

	RS
	O
	0
	2
	64
	128

	SUBTOTAL
	
	0
	14
	256
	896

	 
	
	
	
	
	

	 
	
	
	
	
	

	UNIT B
	TYPE
	WORK AREAS
	STAFF  AREAS
	NET USABLE SQ. FT.
	TOTAL NET USABLE SQ. FT.

	EES
	O
	0
	7
	64
	448

	CFS
	O
	0
	4
	64
	256

	CSE
	O
	0
	2
	64
	128

	RS
	O
	0
	2
	64
	128

	SUBTOTAL
	
	0
	15
	256
	960

	 
	
	
	
	
	

	 
	
	
	
	
	

	UNIT C
	TYPE
	WORK AREAS
	STAFF  AREAS
	NET USABLE SQ. FT.
	TOTAL NET USABLE SQ. FT.

	EES
	O
	0
	7
	64
	448

	CFS
	O
	0
	5
	64
	320

	CSE
	O
	0
	2
	64
	128

	RS
	O
	0
	1
	64
	64

	SUBTOTAL
	
	0
	15
	256
	960

	 
	
	
	
	
	

	 
	
	
	
	
	

	UNIT D
	TYPE
	WORK AREAS
	STAFF  AREAS
	NET USABLE SQ. FT.
	TOTAL NET USABLE SQ. FT.

	EES
	O
	0
	6
	64
	384

	CFS
	O
	0
	5
	64
	320

	CSE
	O
	0
	1
	64
	64

	RS
	O
	0
	1
	64
	64

	SUBTOTAL
	
	0
	13
	256
	832

	 
	
	
	
	
	

	UNIT E
	TYPE
	WORK AREAS
	STAFF  AREAS
	NET USABLE SQ. FT.
	TOTAL NET USABLE SQ. FT.

	EES
	O
	0
	5
	64
	320

	CFS
	O
	0
	5
	64
	320

	CSE
	O
	0
	2
	64
	128

	RS
	O
	0
	1
	64
	64

	SUBTOTAL
	
	0
	13
	256
	832

	 
	
	
	
	
	

	 
	
	
	
	
	

	UNIT F
	TYPE
	WORK AREAS
	STAFF  AREAS
	NET USABLE SQ. FT.
	TOTAL NET USABLE SQ. FT.

	EES
	O
	0
	5
	64
	320

	CFS
	O
	0
	5
	64
	320

	CSE
	O
	0
	1
	64
	64

	RS
	O
	0
	1
	64
	64

	SUBTOTAL
	
	0
	12
	256
	768

	 
	
	
	
	
	

	 
	
	
	
	
	

	UNIT G
	TYPE
	WORK AREAS
	STAFF  AREAS
	NET USABLE SQ. FT.
	TOTAL NET USABLE SQ. FT.

	EES
	O
	0
	5
	64
	320

	CFS
	O
	0
	3
	64
	192

	CSE
	O
	0
	1
	64
	64

	RS
	O
	0
	1
	64
	64

	SUBTOTAL
	
	0
	10
	256
	640

	 
	
	
	
	
	

	 
	
	
	
	
	

	UNIT H
	TYPE
	WORK AREAS
	STAFF  AREAS
	NET USABLE SQ. FT.
	TOTAL NET USABLE SQ. FT.

	EES
	O
	0
	5
	64
	320

	CFS
	O
	0
	2
	64
	128

	CSE
	O
	0
	1
	64
	64

	RS
	O
	0
	1
	64
	64

	SUBTOTAL
	
	0
	9
	256
	576

	 
	
	
	
	
	

	 
	
	
	
	
	

	UNIT I
	TYPE
	WORK AREAS
	STAFF  AREAS
	NET USABLE SQ. FT.
	TOTAL NET USABLE SQ. FT.

	EES
	O
	0
	6
	64
	384

	CFS
	O
	0
	2
	64
	128

	CSE
	O
	0
	1
	64
	64

	RS
	O
	0
	1
	64
	64

	SUBTOTAL
	
	0
	10
	256
	640

	 
	
	
	
	
	




	UNIT COMMON
	TYPE
	WORK AREAS
	STAFF  AREAS
	NET USABLE SQ. FT.
	TOTAL NET USABLE SQ. FT.

	Break Room
	E
	1
	0
	485
	485

	Coffee Kitchen
	A
	1
	0
	96
	96

	Vending
	A
	1
	0
	48
	48

	OPS Secure Storage (10X15)
	E
	1
	0
	150
	150

	SM Conference
	E
	4
	0
	180
	720

	Staff Classrooms (24X30)
	E
	1
	0
	720
	720

	Child Supervision  Area (SM)
	E
	1
	0
	100
	100

	Family Bathrooms (12X12)
	E
	1
	0
	144
	144

	Storage
	E
	5
	0
	150
	750

	Computer Training  Lab (24X24)
	E
	1
	0
	576
	576

	Telecom Room (20x20)
	E
	1
	0
	400
	400

	Recycle/Shred Areas
	A
	21
	0
	4
	84

	Inactive Files
	E
	1
	0
	1380
	1380

	Dock/Receiving  (10X20)
	E
	1
	0
	200
	200

	Janitor Closet
	E
	1
	0
	100
	100

	SUBTOTAL
	
	42
	0
	4733
	5953

	 
	
	
	
	
	

	 
	
	
	
	
	

	UNIT LOBBY
	TYPE
	WORK AREAS
	STAFF  AREAS
	NET USABLE SQ. FT.
	TOTAL NET USABLE SQ. FT.

	Reception
	O
	0
	3
	64
	192

	EBT Issuance
	O
	1
	0
	64
	64

	Child play Area (10X10)
	A
	1
	0
	100
	100

	Waiting Area/Lobby (25X40)
	A
	1
	0
	1000
	1000

	Courtesy Phones
	A
	4
	0
	24
	96

	SUBTOTAL
	
	7
	3
	1252
	1452

	 
	
	
	
	
	

	 
	
	
	
	
	

	UNIT  PUBLIC
	TYPE
	WORK AREAS
	STAFF  AREAS
	NET USABLE SQ. FT.
	TOTAL NET USABLE SQ. FT.

	Large Conference (48X48)
	E
	1
	0
	2304
	2304

	Conference (12x16)
	E
	5
	0
	192
	960

	Interview Rooms (8x10)
	E
	16
	0
	80
	1280

	Interview Space (10x10) no door
	E
	1
	0
	100
	100

	Family Interview Area
	E
	1
	0
	144
	144

	Group Meeting Room
	E
	1
	0
	800
	800

	CDC Testing Large (16x16)
	E
	1
	0
	256
	256

	CDC Testing Small (12x12)
	E
	1
	0
	144
	144

	Vending
	A
	1
	0
	48
	48

	SUBTOTAL
	
	28
	0
	4068
	6036

	 
	
	
	
	
	

	Total
	
	99
	255
	
	34581

	34581
	1.4
	48,413
	
	
	



Summary of Space Requirements

Total Departmental and Common Area Square Footage times an Interior Circulation multiplier of 40%.

	
	Sub-Total
	Percent
	Total Useable Area

	Total Useable Area* 
	34,581
	40%
	48,413



Note: The Total Useable square footage is expected to be in close proximity to total rentable area.

*The preceding is the approximate square footage need.  Each building is unique and development of the building floor plan will determine the actual square footage need.  

AREA TYPE DEFINITIONS:

A	Area partly enclosed or open depending on space plan or building configuration

E	Enclosed room or workstation with hard wall construction with a door

O	Open office area - may use miscellaneous open office systems furniture and components (typically Herman Miller).  The open office areas typically backup to a spine wall.

D         	Open office area Herman Miller 80 inches with door.

4.10	Parking Needs

Off street parking for a minimum of 289 vehicles is to be provided to the office as listed in the following summary. The cost for parking is to be included in the cost of the lease.

· Accessible for people with disabilities-van   	 1
· Accessible for people with disabilities		 7
· State Vehicles					 10
· SRS Customers, Staff and Visitors		 	    271

			TOTAL PARKING				     289

	Parking areas should be paved with asphalt or concrete and have adequate drainage, striping, and curbs or bumper blocks. A well lit parking area is necessary for staff returning to the office after dark and to deter vandalism to state vehicles. Exterior lighting will be controlled by photo sensors only. The parking area shall be illuminated with either pole or building-mounted lighting. The arrangement of the parking should not detract from the image or visibility of the building and should emphasize the location and provide easy access to the front entry. SRS expects typical dimensions, clearances and aisle widths to be used in planning for parking areas. Minimum stall width is to be 9 feet. The parking area and accessible stalls need to meet requirements of Americans with Disabilities Act Accessibility Guidelines. Adequate care is to be taken to consider walkways. Appropriate directional signs and safety markings must be provided in all parking and driveway areas (see Finish Materials).  Signs are to be installed to indicate that some stalls are for New Mothers Only (2) two signs, Loading and Unloading Only (1) one sign, and State Cars Only (10) ten signs.  All signs are to be provided and installed by the contractor.  
4.11	Architectural and Miscellaneous Needs

	Special use areas and specific design elements needed for an SRS office are described in the following.

Public Area: The public area is defined as the entry vestibule, waiting area, interview stations, public conference rooms and restrooms. SRS requires a physical separation between this area and the rest of the facility. The waiting area is to be adjacent to the reception area. The SRS service center may be used after normal business hours by non SRS persons. The layout of the public area should address the security needs of after hour use. 


Reception and Waiting Area:  The receptionist station adjacent to the waiting area is to be enclosed with a floor to ceiling hard wall construction facing the public area. Preference is to have the back portion of this station open to the staff area rather than a fully enclosed room. It is to include a receptionist window with a staggered glass design with two rows of frosted glass. A laminated counter (approximately 16" width) will also be provided with this window. This window (or windows) needs to be large enough to provide a clear view of the waiting and entrance lobby. Additional windows may be needed based on the design proposed. The mail processing area should not be near the reception station.  The waiting area is to have a chair rail on the perimeter walls. Six (6) 4’x4’ bulletin boards shall be provided and installed by the proposer on lobby walls. Provision for a wall-mounted television is to be provided (TV will be provided by SRS). A wall shelf or bracket system is to be installed with a duplex outlet for the television and must include enough space to accommodate a VCR/DVD player.  Approximate height of 64" for the shelf height and outlet height of 72". An area adjacent to the waiting area is to be reserved as a children’s play area for visiting children. No power outlets shall be in this area. 

Wiring for four (4) courtesy phones is to be installed in the lobby area. At least one (1) phone must be wheel chair assessable and one (1) phone will be TTY. SRS will provide the phones which will meet ADA requirements. They are to be located so as to provide some privacy and confidentiality. 

Client Interview Rooms and Family Visit Rooms: Sixteen (16) of these rooms must measure 8’x10’ and one (1) room must measure 12’x12’. These rooms are to be of hard walled construction with a door. At least one (1) wall in each room must be constructed with a 1’x3’ glass window and can be placed in the door or in the wall by the door. This wall must be in plain sight of the reception area or other areas in which it would be easy for someone to view who was in the room and to monitor in the event a volatile situation develops. Each room must also be partially sound proofed. These measures are necessary to help ensure audio confidentiality while at the same time maintaining needed employee and client security cautions. 

Client Interview Space: This room must measure 10’x10’. This room is to be of hard walled construction without a door. This wall must be in plain sight of the reception area or other areas in which it would be easy for someone to view who was in the room and to monitor in the event a volatile situation develops. The room must also be partially sound proofed. These measures are necessary to help ensure audio confidentiality while at the same time maintaining needed employee and client security cautions.   

EBT Issuance Station:  The EBT Issuance station adjacent to the waiting area is to be enclosed with a floor to ceiling hard wall construction facing the public area.  Preference is to have the back portion of this station open to the staff area rather than a fully enclosed room. It is to include a receptionist window with a staggered glass design with two (2) rows of frosted glass. A laminated counter (approximately 16" width) will also be provided with this window.  See Appendix C.

Large Conference Room:  Two (2) exit/entrance doors to gain access to this room from the public or staff side of the building. Equipped with fluorescent dimming lights and ballast. Ceiling fans are to be installed in the rooms and will be controlled with a switch on the wall and not a pull chain. The large conference room is to have a moveable hard wall divider separating the room so that it can be divided into two areas. The construction of panel, top and bottom seals will provide acoustic separation to meet a minimum Sound Transmission Class (STC) of 48 to 55 STC. All walls to be covered with five feet fabric wrapped acoustical panels, panels will allow for push pins and adhesive backed paper to be used. 

SRS also requests, when feasible and practical, that two (2) storage closets be included in areas adjacent to the large conference rooms (for coats and presentation materials), resource centers (for supplies), break areas, and group rooms.  These closets will need to have locking capability. Swinging doors are preferred over sliding or bi-fold doors.

Storage Area:  The preferred location is near a service access or exterior door so as to store and transport bulky and heavy items.  A convenient ingress/egress is required.


Child Supervision Area: Hard wall room with door that cannot be locked from inside. Any existing power outlets in room must have locking covers. Purpose of room is to provide a safe controlled area for children in the temporary care of SRS.

Central File Room:  The centrally located file room should be approximately 1,380 sq. ft., with a mechanical assist manual movement filing system unit with space for 58,464 linear inches. The bidder shall purchase, install, and include the costs into the lease rate.  The unit shall be a Spacesaver High-Density Mobile Filing System, or approved equal. Informational website: http://www.spacesaver.com.  The room must have at least 6” of concrete to support the unit.  Shelves and end panels shall be of steel construction with a power coat finish, color to be determined by Lessee.  All shelving shall be new and unused. The unit shall have pull out reference shelves installed. Shelves shall have a minimum of three (3) vertical dividers per opening. Top shelves shall have canopy tops. This unit shall be installed prior to occupancy of the facility.

	The mechanical assist system may or may not be included in the lease. Options are to purchase a system or move a system from another facility.  In either case, the vendor is responsible for installation.  

Break Room: Furnish and maintain as part of the lease one (1) break room. The break room should be located in the building so that it is convenient for staff usage. The kitchen will be used for both as a coffee area and for lunchtime activities. Durable, easily cleaned finishes and flooring must be installed in both areas. One (1) 220 volt outlet will be required for the stove. Also one (1) fourplex outlet positioned above the counter top every four (4) linear feet of counter top.  

	The break room/vending machine area is to be equipped as follows:
	a.	One garbage disposal unit with a two-bowl sink large enough to wash out a 20 cup coffee pot.  The sink is to also have a built in hand sprayer. 
	b.	Approximately 12 linear feet (lf) of counter top, 12 (lf) wall cabinets and 12 (lf) base cabinets for use for storage.
	c.	Exhaust fan for the kitchen area.
	d.	Provide space and electrical hookups for (1) stove, (4) refrigerators, and (6) microwaves.

Coffee Kitchens: This is to be provided with the following:
	a.	One single bowl sink large enough to rinse out a 12 cup coffee pot with garbage disposal.
	b.	Approximately 6 linear feet (lf) of counter top, 6 lf wall cabinets and 6 lf base cabinets for use for storage.

	The (1) coffee kitchen is to be located near the large conference room in the secure area.

Custodial Room:  Provide a floor mounted mop sink with back splash and hose attachment for filling of buckets and disposal of wastewater. Custodial room should provide space for storage of the day-to-day consumable supplies such as paper towels, toilet tissue, and disposable bags.

Division Secure Storage room: Hard wall room with lockable door. Purpose is to provide secure controllable storage for each division.

Multimedia Output Center: 8’x10’ open area to house copier, fax machine and shared printers. Contains work surfaces for collating, paper cutting and stapling. This area will require special wiring of power outlets and extra jack needs.

Recycling/Shred Areas:  4’x4’ open area to house security and non-security recycling bins.

PC Training Lab: Hard walled room with door for training of staff. Requires ceiling fan(s), florescent dimming, large number of power outlets and data jacks.

IT Secure storage room:  Hard wall room with locking door. 

Ceiling Fans:  Ceiling fans are required for those areas specified in Appendix A. These ceiling fans are to operate with wall switches not with pull chains. Appendix A has a schedule of fan locations. Clear, unobstructed ceiling height should be at a minimum of 8 feet.  SRS prefers 9’ to 10’ ceiling heights for work areas.

Acoustics: Care should be taken to consider sound deadening materials and design. Sound insulation or sound batting must be installed in all enclosed, hard-wall rooms; this is required for the interior side walls and is also required in the ceiling above such rooms. This insulation requirement is not required for the Telecom Room ceiling and the storage room. Control of noise in the HVAC system and adequate insulation of duct work is needed.

Restrooms: A minimum of two (2) sets of restrooms, each to have both male and female rooms. One (1) set of restrooms is to be within the public access area. The second set of restrooms is to be provided in the employee/staff work area. The facility will require a minimum of three (3) female public stalls and seven (7) female employee stalls.  Approximately 80% of staff is female. Each restroom is to be equipped with an exhaust fan and wall switch to operate this fan. All restrooms shall comply with ADA design requirements. Diaper changing stations and child safety seats are to be installed in all restrooms. Sound containment within the restrooms is required. The restrooms are to be equipped with a floor drain. Shut off valves are to be provided for all sinks, toilets and urinals. Accessories are discussed in the Finish Materials section. 

Water Fountains: Water fountains are to be provided adjacent to each set of restrooms. These must be electric refrigerated type water coolers and shall comply with ADA design requirements and to be fully accessible to disabled individuals.

Water Conservation - Bidders are encouraged to develop designs, which conserve natural resources; with respect to water consumption, the control features may include:

· Sensor-operated electronic faucets and toilet flush valves in restrooms.

· Water flow limited to a maximum of 0.5 gallons of water per minute for restroom lavatories.

Entrance Ways:  A double door public entry vestibule will be provided of an approximate size of 10’x12’. This vestibule will have an airlock design with two (2) sets of double doors. Each set of double doors is not to have a center support, i.e., both doors can be opened so as to provide a large, open, unobstructed entry pathway if needed. Two (2) doors on the same pathway shall be accessible; power operated sliding doors with handicap opening operators (touch plates with the handicap symbol) on each side of each door to provide accessible entry for the physically challenged. The main staff entrance shall also be provided with this style of power operated doors. Alternative powered door opening mechanisms to provide accessibility will be considered. Additional employee entranceway(s) and emergency exits shall be provided. SRS may require additional entrances to have an airlock vestibule dependent upon the building design and layout.  The vestibule area of the public entranceway may have a recessed grated floor system, typically with aluminum treads to provide for dirt, mud, and snow removal as an additional design option.

Dock / Receiving Area:  Must be located on an outside wall and have both exterior and interior ingress/egress which facilitates the storage and transport of bulky items such as large boxes, chairs, etc. Reasonable access for delivery vehicles to and from the dock / receiving area must be provided.  An electronic push button sound buzzer shall be installed on the building exterior directly adjacent to the exterior receiving area room door(s).  This buzzer shall be hooked up to an accompanying buzzer installed in a strategic location in the reception area and another in the support staff area. The storage area will include a delivery dock with a minimum of 36” passage door and a 10’ X 12’ overhead door.  The dock will be standard height and include a dock lift for non-standard size delivery vehicles.

Spine Walls:  Walls adjacent to open space panel system furniture (typically Herman Miller brand) will be 5/8 inch gypsum board over ½ inch CDX plywood sheathing.  This is to provide secure placement of wall hung components and system furniture brackets independent of stud placement.  Preference is for these walls to be of partial height so as to allow for air flow in the building. The plywood sheathing backing may stop at the 82" height and the walls may be of this height except for areas of support and hidden raceways. The walls shall use a minimum of 16" centered stud placement with returns and ceiling connections for support.  These walls will be used as a means of providing power and telecommunication outlets to work stations. Power poles are not acceptable. Alternative design considerations may be made with regards to the use of this spine wall concept versus power-based Herman Miller wall partitions. Jacks and outlets require placement every 6’ so that work stations can be compressed from 8’x8’ work areas to 6’x8’ work areas if necessary. Only part of the facility will require compression.  See Appendix B

Telecommunications Room: Equipment rooms and telecommunications closets should be large enough to house equipment, servers, switches, hubs, routers, LAN racks, fiber optic equipment, telephone systems, voice mail/auto attendant and Telco lines. Closets should have a minimum ceiling height of 8’. This ceiling may be suspended acoustical tile or a finished ceiling. Fire protection for telecom rooms must be in compliance with local building and fire codes. There shall be no wet pipes traversing, entering or residing in the telecom room unless specifically required in local building or fire codes. No sinks, furnaces, air conditioners or other moisture-producing devices will be allowed in telecommunications closets or equipment rooms unless these devices are required by the equipment installed in such rooms.  All telecommunications rooms are to have a sealed floor, such as sealed concrete or vinyl composition tile.  All walls shall be trimmed out at the bottom with 4” vinyl or rubber cove base. No carpeting of any type is allowed in equipment rooms. The Telecommunications room should be located against an outside wall if possible for ease of wiring entry to the room.  The TC Room must have its own temperature controls and have a dedicated A/C unit sized to cool agency computer systems per manufacturer recommendations. See Section 5.0 of the SRS IT Wiring Infrastructure Standards for more information.

Access Hallway: At least one (1) hallway will be clearly labeled an access hallway. This hallway will be sufficiently wide enough to allow a standard pallet of paper, 48” x 36”, or supplies to pass through without obstructing traffic.

Miscellaneous: Interior hallways in staff areas may need to be wide enough on the hall side of work areas for storage, display, and usage of program forms, pamphlets, brochures, and materials. This space is also used to place file cabinets outside of the staff Herman Miller work stations. The enclosed offices, conference rooms, and training rooms are to be of hard wall construction and are to have a glass side panel included next to each door or a glass panel in the door itself. The enclosed offices shall have at least two (2) adjacent walls with 5/8 inch gypsum board over ½” CDX plywood sheathing.

Exterior Design Features: Items to be included are an office sign, a lighted flagpole, and a standalone mail box equivalent to a U.S. Postal Service Drop Box. A mail box is to be provided adjacently to an exterior driveway. This U.S. mail drop box is to be in accordance with US Postal Service regulations and security guidelines.

Flag Pole:  Furnish, install, and maintain an appropriate height lighted flagpole at a prominent location around the front of the facility. Lessor is responsible to provide appropriately sized current issue Kansas flag, in addition to the U.S. flag. The Lessor will replace flags as necessary to ensure a proper display at no cost to the Lessee.

Exterior Signs: Furnish and install an aluminum exterior sign with 6" high letters of "KANSAS DEPARTMENT OF SOCIAL AND REHABILITATION SERVICES – Overland Park Service Center.”  Sign to be approved by authority having jurisdiction. Furnish and install a decal sign on the window inside the foyer to indicate office hours, location of drop box, and other information as determined by SRS.  Directional and traffic control signs are to be installed in driveways and parking area as needed and required. Parking areas shall also be identified by signs for Accessible stalls, state vehicles, staff and visitors.  An additional five (5) signs shall be installed specifying, “Children shall not be left unattended in vehicles.”

Windows:  A suitable number of Low-E anti-glare exterior windows are required.  The reception station is to have at least one (1) interior window and possibly more to provide needed sight lines in the public area.  Placement of windows must take in consideration of modular panels.


Exterior Notes:  Access for delivery vehicles and trash removal is required. A concrete pad is to be provided for a commercial trash container. Fencing with a gate to remove trash container should surround the trash container on the concrete slab. Guttering, down spouts, and adequate site drainage is required.

Accommodations for Smokers:  SRS policy is to not allow smoking inside an SRS facility. Some accommodation may be made for humane treatment of smokers outside the building. A privacy fence surrounding a patio area with some protection from the elements would be one option. Other more cost effective options could be considered. Clearly designated smoking areas will be located away from public and staff entrances. The Staff smoking area will be located away from the public smoking area and public entrances.

Building Wide One-way Paging System:  An overhead paging system will be required. Equipment and speakers will be provided by SRS.  Building wiring for a multiple zone one-way paging system shall be provided and installed, after SRS approval, by the successful vendor.  SRS will identify the speaker locations, and number of zones after the building design is completed and a detailed floor plan has been developed. The cost for this work shall be incorporated into the cost of the lease agreement. System design, as it relates to the wire size and number of speakers per wire run will conform to established technical specifications for the paging system selected by SRS and will be the responsibility of the wiring vendor.

Storm Shelter - Access to a storm shelter must be provided.  Providing access to a basement storm shelter may satisfy this requirement.  If a one-floor or multi-story facility above ground is proposed, an appropriate storm shelter area must be provided that is designed for all employees.  Access to adjacent buildings with storm shelter facilities may also satisfy this requirement, if that building agrees to allow use by JJA staff, when required.  Bidders are instructed to provide details regarding their proposed storm shelter with the bid response.

4.12	Finish Materials


Selection of typical finish materials will be made by SRS from several choices presented by proposer.  The choices should be of a pleasing color and texture and be compatible with furnishings and equipment.  The proposer should present a recommended material list that takes into account durability and the normal amount of wear and tear associated with SRS service centers.  

The proposer shall be responsible for maintenance, repairs, and improvements required as a result of typical wear and tear. The proposer is responsible for preventative and corrective maintenance.  The proposer shall maintain or replace the selected finish materials as part of the base rent for the term of the lease, according to the reasonable life expectancy of such materials and finishes, except for damages or unusual circumstances caused by SRS. All finishes and materials in the proposed facility should receive appropriate maintenance or replacement provided by the proposer. Painted walls, carpeting and other flooring are of particular concern to SRS. 

Depending on the length of the lease, the proposer shall plan on repainting at the beginning of year five the high traffic areas and the entire building at the half way point of the lease at no cost to the Lessee.  Similarly, carpet shall be replaced at the beginning of the eighth year and at a minimum of eight year intervals thereafter at no cost to the Lessee.
			
Flooring:  Only carpet designed for heavy wear (density of not less than 28 ounce weight) for the term of the lease will be accepted.  2’ x 2’ carpet squares will be considered.  SRS shall make the final choice of carpet to ensure durability and compatible colors.  Carpet adhesive shall be solvent free and carpet shall be approved by the Carpet and Rug Institutes Indoor Air Quality Testing Program.  Appearance loss and maintenance needs shall be considered in carpet selection.  Entrances, lobby, restrooms, break rooms and break room kitchen should have resilient tile or ceramic tile flooring.  Resilient flooring to be 12” x 12” vinyl composition tile or equivalent. All walls shall be trimmed out at the bottom with 4” vinyl or rubber cove base. Restrooms are to have a 6” cove base that may be integrated with the flooring. Ceramic tile splash back to be placed on walls behind sinks and paper towel holders.  

Ceilings:  Typical standard ceiling consists of 2’x4’ acoustic ceiling, white metal grid, and flush tiles with lay in ceiling light fixtures. Alternatives will be considered. Telecommunications and electrical wiring typically run above dropped ceiling using manufactured commercial wire racks/trays.

Painting: All walls, steel door frames and steel doors should be painted. Two (2) coats of semi-gloss finish over primer as required. Paint material shall be acrylic latex or type appropriate to the material. More durable finishes shall be used in restrooms, break rooms and public entry. All wood doors shall be stained and clear finished. Dependent upon the length of the lease, suggested painting intervals shall be five (5) years. Telecom room requires white semi-gloss paint and fire retardant ¾” plywood on designated walls.

Doors:  All doors shall be solid core with a minimum width of 32” with a preference of 36" width. Greater width doors are required for main entry, interview rooms and telecom room. Doors shall be equipped with accessible hardware and have a door stop. All security access doors are required to have a door closer.

Toilet & Restrooms: All restrooms shall have accessories. Accessories shall include mirrors, soap dispensers, trash containers, toilet tissue dispensers, napkin dispensers and napkin disposal units.  Also hand dryers, automated flush toilets and faucets. Toilet privacy partitions are to be provided for restrooms with more than one water closet and/or urinal. Restrooms shall be equipped with a floor drain.

Window Blinds: All exterior Low E windows shall have either 1-inch or 2-inch horizontal blinds. No mini-blinds or other coverings on interior windows.

Interior Signs: The proposer shall install room signs, typically including room function and room number, on all enclosed offices, hard wall rooms such as conference rooms, break rooms, equipment rooms and restrooms.  In addition the proposer shall install room signs as required by ADAAG or building codes.
4.13	General Construction Standards and Design Requirements:

Building codes - The successful bidder is responsible for meeting all applicable local and State building codes, ordinances, standards and regulations as reflected below.  In the event that this RFP has requirements that do not comply with building codes, then the building code requirement will prevail. 

Hazardous Materials – Bidders must identify known or suspected areas of asbestos, mold / mildew or presence of other hazardous materials, in the building or on the site, both past and present.  If the property has been abated for hazardous materials, then bidder must present suitable evidence of such.

(Note:  The Selection Committee reserves the right to require the bidder to provide appropriate environmental audits, hazardous material studies, and abatement certifications, as appropriate.  The Selection Committee will determine the need for such verifications prior to selection of the successful bidder).

American with Disabilities Act of 1990 (ADA) - The remodeling, renovation, or new construction proposed shall comply with the Americans with Disabilities Act Accessibility Guidelines (ADAAG).  The following items are minimal requirements:

· An accessible route from accessible parking through an accessible entrance to primary function areas;
· Accessible toilets; and
· Accessible signage

Space measurement standards - Calculation of rentable and usable area should be based on ANSI/BOMA standards (Z65.1 – 1996, Standard Method for Measuring Floor Area in Office Buildings).

Cad drawings – Initial submissions do not require Cad drawings, specifically; the original submission requires only a level of detail to show all agencies included and the initial footprint proposed.


It is desired that plans be submitted on computer disk, using the most current AutoCAD Version 14 or above, DXF format.  Final plans must be sealed by an architect or engineer registered with the State of Kansas.  A final set of as-built drawings shall be provided to the Project Manager and the tenant agency occupying the space.

4.14	Plumbing 

Hot & cold-water distribution – Hot and cold water will be provided at all restroom sinks, custodial closets, break room(s), etc.  

Fire hydrants - Provide outside water hydrants as dictated by the local fire department.
4.15	Mechanical & HVAC Systems

HVAC conditioning specifications – general office spaces & common areas - General office and common areas shall be heated in the winter to maintain the space environment at 68-74 degrees F. with a relative humidity of 20-30% and cooled in the summer at 74-78 degrees F. with a relative humidity of 40-60%.  As a guide, an adequately sized air distribution system shall provide 4-10 air changes per hour.

Air conditioning specifications – computer & electronics room(s) - Telecommunication, Computer, UPS and server room(s) require air conditioning systems designed to ensure proper environmental requirements are met.  These shall be sized to cool the tenant agency’s computer systems per manufacturer’s recommendation.   

Other HVAC design criteria - HVAC design considerations shall include reasonable consideration of sound transmission, especially in training and conference rooms.  Noise criterion level shall be NC30-45 as defined by ASHRAE Handbook of Fundamentals 2001.  Return air sound transmission should be considered to ensure privacy.  Training rooms shall be designed to offset additional heat rejection from the computers.

Exhaust systems - All toilets, custodial closets, and break rooms shall have mechanical exhaust systems in accordance with International Mechanical Code and/or existing state and local code requirements.  
4.16	Electrical Systems

General - The overall electrical design must take into account office density and computer usage, telecommunication needs, special-use rooms, and other types of power demands.  The general electrical system specifications are as follows, with greater design detail to be developed once the leased space has been selected

Power requirement - Provide code-compliant service with adequate amperage to satisfy building and space needs.  Ground-to-neutral voltage not to exceed 1-volt p/p and 3-volts RMS within a range of 58Hz to 60Hz.  House circuits must be within 5% power range of 120 volts AC.  The building’s power factor shall be maintained at or above .85.

Distribution panels - The dedicated circuits for computers, copiers and specified office equipment are to have a separate ground and dedicated neutral.   All electric panels will be properly labeled according to destination. 

Other electric design requirements –  Tel-data room will require six 208v connections for Uninterruptible Power Supplies (UPS). Panel board for tel-data should be located in tel-data room.  
4.17	Lighting Systems

General design standards - The total interior/exterior lighting system shall meet the requirements of the ASHRAE 90.1, latest edition (i.e. the interior lighting power density shall not exceed 1.3 watts per square foot of building area, where the lighting load includes ballast power.

Brightness of work / desktop areas (foot candles) –  An average brightness of 50-60 foot candles is required.  Tel-data room brightness to average 90-100 foot candles.

Brightness of general and circulation areas –   A brightness of at least 10 foot candles is required.

Lighting controls - Lighting controls shall meet the requirements of ASHRAE 90.1, section 9.2.1 or latest addition of code. All building exterior and site lighting will be automatically controlled by photo sensors, time clocks, or a combination of both where required for energy conservation or security conditions per ASHRAE 90.1 section 9.2.1 or latest addition of code.

Exterior lighting - Exterior building illumination, lighting for safety and security, parking lots and driveways shall be illuminated as jointly determined.  Exterior lighting must be designed to avoid glare for drivers and neighbors.

Other lighting requirements - Bidders are encouraged to develop designs, which conserve natural resources by employing energy saving devices, such as lighting occupancy sensors.  

4.18 	Telephone & Data Systems (Tel-Data):

Tel-data distribution system - The successful bidder shall provide the design and installation of the tel-data wiring distribution system.  The number of cable drops shall correspond with the total number of workstations, with expansion capability and layout flexibility to allow for tenant agency growth and/or reconfiguration of workspace areas.

Tel-data Design Standards - The tele-data wiring design shall conform at minimum to the standards described in the State of Kansas Publication entitled, “Wiring Infrastructure Standards for New and Remodeled Offices, Version 2.71”, October 21, 2009 (click on link, below).  These guidelines are based on EIA/TIA 568 Commercial Building Telecommunications Wiring Standard, and on the BICSI Telecommunications Distribution Methods Manual.    




Telephone device - The successful bidder shall provide individual phone lines to each space using the telcom information listed in the space description below. The Receptionist area will need modular units capable of transferring phone calls to each line. 


4.19	Safety and Security

General - The proposed plan must take into account building and site security, which shall be developed in detail with the tenant agency as part of the design process.  The following security features shall be understood as a baseline requirement, possibly supplemented with other security systems as may be requested by the tenant agency on a to-be-negotiated basis.
	
Life Safety:  A life safety system shall be provided that meets building code and NFPA recommendations (NFPA 72, 1999 or newer, National Fire Alarm Code and NFPA 70, 1999 or newer, National Electrical Code).  A fire alarm, smoke detection (and/or heat detection) shall be provided in the building and if local code requires an automatic fire sprinkler system. Appropriate fire rated structure, walls and doors are required per building codes and industry standards. HVAC equipment interlocks shall be provided as required by NFPA, UBC and local jurisdictions based on the proposed facility and its configuration. Fire extinguishers shall be provided and maintained as required by code in finished areas in compartments and in service areas hung directly from the wall. Notwithstanding code requirements, fire extinguisher and fire sprinkler inspection and maintenance are required no less than once a year by trained personnel at no cost to the Lessee.


	Emergency lights shall be provided and positioned, with rechargeable batteries and with a changeover time of no more than ten seconds and with no less than 90 minutes of backup power per IBC 2006.  Exits and exit access shall be provided and marked by approved illuminated signs using high efficiency light-emitting diodes readily visible from any direction of access. 

	The proposer shall identify all known or suspected hazardous or contaminated conditions on site including, but not limited to, subsurface, surface, and the building and its building envelope. Identify status of asbestos abatement, if any, for facility. Identify known or suspected areas of asbestos contamination. Identify known surveys and abatement projects or investigations and the author.

	SRS reserves the right to require the proposer to provide appropriate environmental audits, hazardous material studies and abatement.  SRS will determine the need for this during negotiations.

Security:  Design shall consider relevant security needs for the building and site. A physical separation between public area and adjoining restrooms from the rest of the facility is required. Consideration is to be given to ensuring visibility throughout the facility.  Security concerns should be developed with SRS as part of the design and construction process. Specific requirements are as follows:

	Access Management and Control: SRS prefers a magnetic card, preferably a proximity sensor, access system on exterior entrance doors, elevators, and interior doors that go from public access areas to staff areas.  SRS prefers a Wiegand/HID access control system shall be installed, although any systems proposed will be reviewed.  http://www.cardacc.com/cards.htm The number of doors required to be controlled by this system will be determined by SRS after a review of each proposal.  The system must have the ability to be operated by authorized SRS staff through computer control. The computer will be provided by SRS.  This system needs to have the ability to control who has access to each door, be able to record who has accessed a door and the date and time of entry, who has been denied access and the date and time that access was denied. The system must have the ability to add, delete, and change access codes and levels with speed and flexibility. This system is to utilize cards or proximity sensors.  Upon occupancy, 300 of these cards will be provided to SRS at no charge. 

	Door Locks and Keys:  Exterior entrance doors shall have a key override. Consideration should be given to access to local fire department and emergency personnel. The telecommunication room, custodial room, file room and conference rooms shall have a locking door, a minimum of ten (10) keys is to be provided for these rooms. All enclosed offices are to have locking doors with four (4) keys provided for each office.

	Lighting: Building exterior and site lighting shall be automatically controlled by photo sensors for security conditions. Interior controls and lighting for after hour usage shall be provided. Interior controls may be programmable timers or photo sensors.  Florescent dimming is required in the large conference rooms and in the PC training lab. See Appendix A.

	Vendors are invited to include in their proposal any “green” environmental efficiencies they may view appropriate, any Energy Management System, etc the building must meet Kansas Department of Administration energy standards.

Intrusion detection & control – Not required.

Panic Buttons/Silent Alarms – Not Required.

Video Surveillance:  Required to be installed by Lessor.  Number and location of cameras required will be determined by SRS after a review of each proposal.  A multiplex digital recording system capable of recording the activity of each surveillance camera simultaneously at all times shall be installed by the Lessor.  SRS has final approval of all Lessor’s video surveillance/recording equipment and installation vendors/subcontractors to be used.


4.20	Energy Design Criteria

General - The State of Kansas seeks a facility that takes full advantage of proven technology through careful design and a reasonable balance between the cost of energy conservation improvements and their long-term economic value.  Accordingly, the items below list some of the basic energy-conservation features required of the selected building and space.  

HVAC controls and set-back devices - HVAC equipment shall be properly sized and balanced to meet design conditions.  Each zone provided shall be equipped with programmable thermostatic controls, capable of a 55ο F night/weekend setback in the heating mode and 85ο F night/weekend set-up in the cooling mode.  Controls shall prevent reheating, re-cooling, and simultaneous heating and cooling in the same zone (where multiple system controls exist).  Conference rooms, training rooms, waiting and break rooms shall be zoned separately from normal office space to meet temperature, humidity and IAQ (indoor air quality) requirements of the conditioned space(s).

Minimum HVAC energy and efficiency standards - The State of Kansas requires that the following efficiency standards be achieved on HVAC systems in the proposed facility:

      		Winter:68-74 degF drybulb, 20-30% relative humidity
      		Summer:74-78 degF drybulb, 40-60% relative humidity 

	The heating system will use either natural gas, electrical heat pump(s) in conjunction with natural gas back up, or heat recovery chiller.  The heating system energy source will be based on an economic analysis of the specific HVAC system design options considered.

	Heating system efficiency will not be less than 80% steady state at full load for natural gas boilers or furnaces.

	Air conditioning equipment will meet or exceed the performance ratings required under Federal and State guidelines.  

	All ventilation systems will be controlled by a seven-day programmable time device.  Minimum ventilation rates will be capable of 15 cubic feet per minute per person during occupied hours and automatically reduced during off-work hours.

	Buildings are to be in full compliance with the ANSI/ASHRAE/ESNA Standard 90.1, latest addition, Energy Design of New/Existing Commercial Buildings.                       


4.21	Applicable Codes for State Buildings:  (As of September, 2008)

	The Contractor shall ensure compliance with all applicable local and State building codes, ordinances, standards and regulations (see list below).  In the event that this RFP has requirements that do not comply with building codes, then the building code requirement will prevail.  In the event that the city/county does not have required building codes, the following shall apply (this list is not all-inclusive). 

1. 	International Building Code (IBC), 2006 Edition. 
a. 	Chapter 11, Accessibility, is deleted. See Item No. 11 below. 
b. 	Additionally, The Life Safety Code (NFPA 101, 2000 edition) will also be applicable on projects where its use is required to meet Federal requirements (i.e. if the facility receives Center for Medicaid/Medicare Services - CMS funding and inspections). 
2. 	International Building Fire Code (IFC), 2006 Edition. 
3. 	International Residential Code (IRC), 2006 Edition. 
4. 	International Mechanical Code (IMC), 2006 Edition. 
5. 	International Plumbing Code (IPC), 2006 Edition. 
6. 	International Fuel Gas Code (IFGC), 2006 Edition. 
7. 	International Energy Conservation Code (IECC), 2006 Edition. 
8. 	The codes and standards referenced in the Referenced Standards Chapter in the IBC, IFC, IRC, IMC, IPC, IFGC and IECC shall be applicable. 
9. 	National Fire Protection Association (NFPA), National Fire Codes and Standards, as referenced in the codes listed in item 1 through 7 or as required by Division of Facilities Management for special conditions. (NFPA 13 & 13R, 2002 edition – Installation of Sprinkler Systems Code and NFPA 72, 2002 edition – The National Fire Alarm Code are two such codes referenced in the IBC/IFC.) 
a. 	NFPA 101, 2000 edition - The Life Safety Code shall only be applicable on projects where its use is required to meet Federal requirements (i.e. if the facility receives CMS funding and inspections). 
b. 	NFPA 70 - National Electric Code (NEC), 2005 Edition is applicable. 
10.	Kansas Fire Prevention Code (This code combines many different documents including Kansas state statutes (K.S.A.), Kansas state regulations (K.A.R.), and Kansas State Fire Marshal (KSFM) interpretations and rules.) A list of pertinent statutes and regulations can be found at the KSFM website at http://www.accesskansas.org/firemarshal.) 
11. Americans with Disabilities Act Accessibility Guidelines for Buildings and Facilities (ADAAG), published in the Federal Register 7-26-91 (K.S.A. 58-1301 et seq.) and/or the Uniform Federal Accessibility Standards (UFAS), which also apply to agencies covered by Section 504 of the Rehabilitation Act of 1973. 
12. Kansas State Boiler Code (K.S.A 44-913 available though Kansas Department of Labor (http://www.dol.ks.gov found under workplace safety-labor safety programs-boiler safety) and the ASME Boiler Pressure Vessel Code, as referenced in Kansas State Boiler Code. 


APPENDIX A
Telecommunication Jacks, Electrical Outlets, Special Lighting and Room Ceiling Fan Estimated Requirements

	 
	Area
	Type A,E,O
	Work
	Telecom
	General
	Computer
	Room
	Special
	Card Reader

	 
	
	
	Areas
	Jacks
	Outlets
	Outlets
	Fans
	Lighting
	

	 
	Unit Operations
	 
	 
	 
	 
	 
	 
	 
	 

	1
	Admin Specialist
	O
	1
	1
	1
	1
	 
	 
	 

	2
	MSA I
	E
	1
	2
	2
	2
	 
	 
	 

	3
	Account I
	E
	1
	2
	2
	2
	 
	 
	 

	4
	Senior AA
	O
	4
	4
	4
	4
	 
	 
	 

	5
	Intern
	O
	1
	1
	1
	1
	 
	 
	 

	6
	Switchboard
	O
	1
	1
	1
	1
	 
	 
	 

	7
	HSA
	O
	1
	1
	1
	1
	 
	 
	 

	8
	GMRT
	O
	2
	2
	2
	2
	 
	 
	 

	9
	Travel Staff
	O
	1
	1
	1
	1
	 
	 
	 

	10
	Supply Storage
	E
	1
	0
	2
	0
	 
	 
	1

	11
	Mail  Dist Center
	O
	1
	2
	2
	1
	 
	 
	 

	12
	Multimedia Output Center
	A
	1
	2
	2
	1
	 
	 
	 

	 
	Unit IT
	 
	 
	 
	 
	 
	 
	 
	 

	13
	IR Spec II
	E
	1
	4
	4
	4
	 
	 
	 

	14
	TSC III
	D
	1
	4
	4
	4
	 
	 
	 

	15
	Vacant
	D
	1
	4
	4
	4
	 
	 
	 

	16
	IT Storage
	E
	1
	0
	2
	0
	 
	 
	1

	 
	Unit Leadership
	 
	 
	 
	 
	 
	 
	 
	 

	17
	Senior Admin Specialist
	O
	1
	1
	1
	1
	 
	 
	 

	18
	Asst. Director PI
	E
	1
	2
	2
	2
	 
	 
	 

	19
	Asst. Director ISD
	E
	1
	2
	2
	2
	 
	 
	 

	20
	Asst. Director OPS
	E
	1
	2
	2
	2
	 
	 
	 

	21
	PC II
	E
	1
	2
	2
	2
	 
	 
	 

	22
	Travel Staff
	E
	3
	6
	6
	6
	 
	 
	 

	 
	Unit Human Resources
	 
	 
	 
	 
	 
	 
	 
	 

	23
	HRP II
	E
	1
	2
	2
	2
	 
	 
	 

	24
	HRP I
	E
	1
	2
	2
	2
	 
	 
	 

	25
	Admin Specialist
	O
	1
	1
	1
	1
	 
	 
	 

	26
	WEP
	O
	1
	1
	1
	1
	 
	 
	 

	27
	Applicant Station
	O
	1
	1
	1
	1
	 
	 
	 

	28
	Multimedia Output Center
	A
	1
	2
	2
	1
	 
	 
	 

	29
	Files
	E
	1
	1
	2
	1
	
	 
	 

	 
	Unit Legal
	 
	 
	 
	 
	 
	 
	 
	 

	30
	Staff Attorney
	E
	1
	2
	2
	2
	 
	 
	 

	31
	SI I
	O
	1
	1
	1
	1
	 
	 
	 

	32
	Admin Specialist
	O
	1
	1
	1
	1
	 
	 
	 

	33
	Travel Staff
	O
	1
	1
	1
	1
	 
	 
	 

	34
	Multimedia Output Center
	A
	1
	2
	2
	1
	 
	 
	 

	35
	Files
	E
	1
	1
	2
	1
	
	 
	 

	 
	Unit Com Collab
	 
	 
	 
	 
	 
	 
	 
	 

	36
	PC II
	O
	1
	1
	1
	1
	 
	 
	 

	37
	Multimedia Output Center
	A
	1
	2
	2
	1
	 
	 
	 

	38
	RADAC
	O
	4
	4
	4
	4
	 
	 
	 

	 
	Area
	Type A,E,O
	Work
	Telecom
	General
	Computer
	Room
	Special
	Card Reader

	 
	
	
	Areas
	Jacks
	Outlets
	Outlets
	Fans
	Lighting
	

	39
	Sr Mentor (EES Provider)
	O
	3
	3
	3
	3
	 
	 
	 

	40
	OARS
	O
	3
	3
	3
	3
	 
	 
	 

	41
	CC Files
	E
	1
	1
	2
	1
	
	 
	 

	 
	Unit PI
	 
	 
	 
	 
	 
	 
	 
	 

	42
	SDS I
	O
	1
	1
	1
	1
	 
	 
	 

	43
	HSC
	D
	2
	2
	2
	2
	 
	 
	 

	44
	PC I
	O
	4
	4
	4
	4
	 
	 
	 

	45
	PC II
	O
	4
	4
	4
	4
	 
	 
	 

	46
	SDS I
	O
	1
	1
	1
	1
	 
	 
	 

	47
	Intern
	O
	1
	1
	1
	1
	 
	 
	 

	48
	Travel Staff
	O
	1
	1
	1
	1
	 
	 
	 

	 
	Unit PI/QC
	 
	 
	 
	 
	 
	 
	 
	 

	49
	HSC
	O
	2
	2
	2
	2
	 
	 
	 

	50
	Multimedia Output Center
	A
	1
	2
	2
	1
	 
	 
	 

	51
	Storage
	O
	1
	1
	1
	1
	 
	 
	 

	 
	Unit EES E & D
	 
	 
	 
	 
	 
	 
	 
	 

	52
	HSS
	O
	16
	16
	16
	16
	 
	 
	 

	53
	HSA
	O
	2
	2
	2
	2
	 
	 
	 

	 
	Unit AMM/APS
	 
	 
	 
	 
	 
	 
	 
	 

	54
	APS SW
	O
	4
	4
	4
	4
	 
	 
	 

	55
	HSA
	O
	1
	1
	1
	1
	 
	 
	 

	56
	Multimedia Output Center
	A
	1
	2
	2
	1
	 
	 
	 

	57
	Files
	O
	1
	1
	1
	1
	 
	 
	 

	 
	Unit SS/PRC, FACTS, IL,IV-E Eligibility
	 
	 
	 
	 
	 
	 
	 
	 

	58
	HSA
	O
	1
	1
	1
	1
	 
	 
	 

	59
	HSA Travel
	O
	2
	2
	2
	2
	 
	 
	 

	60
	Multimedia Output Center
	A
	1
	2
	2
	1
	 
	 
	 

	 
	Unit RS
	 
	 
	 
	 
	 
	 
	 
	 

	61
	PSE I
	E
	1
	2
	2
	2
	 
	 
	 

	62
	HSC
	O
	10
	10
	10
	10
	 
	 
	 

	63
	SAA
	O
	1
	1
	1
	1
	 
	 
	 

	64
	AS
	O
	1
	1
	1
	1
	 
	 
	 

	65
	Travel Staff
	O
	1
	1
	1
	1
	 
	 
	 

	66
	Storage
	O
	1
	1
	1
	1
	 
	 
	 

	 
	Unit CSE Legal
	 
	 
	 
	 
	 
	 
	 
	 

	67
	PSE II
	E
	1
	2
	2
	2
	 
	 
	 

	68
	ATTY I
	E
	3
	6
	6
	6
	 
	 
	 

	69
	AA
	O
	1
	1
	1
	1
	 
	 
	 

	70
	SAA
	O
	3
	3
	3
	3
	 
	 
	 

	71
	Legal Library
	D
	1
	1
	1
	1
	 
	 
	 

	72
	Multimedia Output Center
	A
	1
	2
	2
	1
	 
	 
	 

	 
	Unit  Sups/Coaches
	 
	 
	 
	 
	 
	 
	 
	 

	73
	PSE I
	E
	1
	2
	2
	2
	 
	 
	 

	74
	EES
	E
	6
	12
	12
	12
	 
	 
	 

	75
	CFS
	E
	5
	10
	10
	10
	 
	 
	 

	76
	RS
	E
	1
	2
	2
	2
	 
	 
	 

	 
	Area
	Type A,E,O
	Work
	Telecom
	General
	Computer
	Room
	Special
	Card Reader

	 
	
	
	Areas
	Jacks
	Outlets
	Outlets
	Fans
	Lighting
	

	77
	Multimedia Output Center
	A
	1
	2
	2
	1
	 
	 
	 

	78
	CSE
	E
	2
	4
	4
	4
	 
	 
	 

	79
	Travel Supervisor
	E
	1
	2
	2
	2
	 
	 
	 

	 
	Unit Support
	 
	 
	 
	 
	 
	 
	 
	 

	80
	EES HSA
	O
	4
	4
	4
	4
	 
	 
	 

	81
	CSE AA
	O
	2
	2
	2
	2
	 
	 
	 

	82
	CSE HSA
	O
	2
	2
	2
	2
	 
	 
	 

	83
	CSE Interns
	O
	3
	3
	3
	3
	 
	 
	 

	84
	CSF HSA
	O
	5
	5
	5
	5
	 
	 
	 

	85
	CFS Interns
	O
	2
	2
	2
	2
	 
	 
	 

	86
	Multimedia Output Center
	A
	1
	2
	2
	1
	 
	 
	 

	87
	CFS Staging Area
	O
	1
	1
	1
	1
	 
	 
	 

	 
	Unit IST A
	 
	 
	 
	 
	 
	 
	 
	 

	88
	EES
	O
	7
	7
	7
	7
	 
	 
	 

	89
	CFS
	O
	2
	2
	2
	2
	 
	 
	 

	90
	CSE
	O
	3
	3
	3
	3
	 
	 
	 

	91
	RS
	O
	2
	2
	2
	2
	 
	 
	 

	 
	Unit IST B
	 
	 
	 
	 
	 
	 
	 
	 

	92
	EES
	O
	7
	7
	7
	7
	 
	 
	 

	93
	CFS
	O
	4
	4
	4
	4
	 
	 
	 

	94
	CSE
	O
	2
	2
	2
	2
	 
	 
	 

	95
	RS
	O
	2
	2
	2
	2
	 
	 
	 

	 
	Unit IST C
	 
	 
	 
	 
	 
	 
	 
	 

	96
	EES
	O
	7
	7
	7
	7
	 
	 
	 

	97
	CFS
	O
	5
	5
	5
	5
	 
	 
	 

	98
	CSE
	O
	2
	2
	2
	2
	 
	 
	 

	99
	RS
	O
	1
	1
	1
	1
	 
	 
	 

	 
	Unit IST D
	 
	 
	 
	 
	 
	 
	 
	 

	100
	EES
	O
	6
	6
	6
	6
	 
	 
	 

	101
	CFS
	O
	5
	5
	5
	5
	 
	 
	 

	102
	CSE
	O
	1
	1
	1
	1
	 
	 
	 

	103
	RS
	O
	1
	1
	1
	1
	 
	 
	 

	 
	Unit IST E
	 
	 
	 
	 
	 
	 
	 
	 

	104
	EES
	O
	5
	5
	5
	5
	 
	 
	 

	105
	CFS
	O
	5
	5
	5
	5
	 
	 
	 

	106
	CSE
	O
	2
	2
	2
	2
	 
	 
	 

	107
	RS
	O
	1
	1
	1
	1
	 
	 
	 

	 
	Unit IST F
	 
	 
	 
	 
	 
	 
	 
	 

	108
	EES
	O
	5
	5
	5
	5
	 
	 
	 

	109
	CFS
	O
	5
	5
	5
	5
	 
	 
	 

	110
	CSE
	O
	1
	1
	1
	1
	 
	 
	 

	111
	RS
	O
	1
	1
	1
	1
	 
	 
	 

	 
	Unit IST G
	 
	 
	 
	 
	 
	 
	 
	 

	112
	EES
	O
	5
	5
	5
	5
	 
	 
	 

	113
	CFS
	O
	3
	3
	3
	3
	 
	 
	 

	114
	CSE
	O
	1
	1
	1
	1
	 
	 
	 

	115
	RS
	O
	1
	1
	1
	1
	 
	 
	 

	 
	Area
	Type A,E,O
	Work
	Telecom
	General
	Computer
	Room
	Special
	Card Reader

	 
	
	
	Areas
	Jacks
	Outlets
	Outlets
	Fans
	Lighting
	

	 
	Unit IST H
	 
	 
	 
	 
	 
	 
	 
	 

	116
	EES
	O
	5
	5
	5
	5
	 
	 
	 

	117
	CFS
	O
	2
	2
	2
	2
	 
	 
	 

	118
	CSE
	O
	1
	1
	1
	1
	 
	 
	 

	119
	RS
	O
	1
	1
	1
	1
	 
	 
	 

	 
	Unit IST I
	 
	 
	 
	 
	 
	 
	 
	 

	120
	EES
	O
	6
	6
	6
	6
	 
	 
	 

	121
	CFS
	O
	2
	2
	2
	2
	 
	 
	 

	122
	CSE
	O
	1
	1
	1
	1
	 
	 
	 

	123
	RS
	O
	1
	1
	1
	1
	 
	 
	 

	124
	For Herman Miller Compression
	O
	 
	50
	50
	50
	 
	 
	 

	 
	Unit Common
	 
	 
	 
	 
	 
	 
	 
	 

	125
	Break Room
	E
	1
	1
	16
	1
	
	 
	 

	126
	Coffee Kitchen
	A
	1
	0
	6
	0
	 
	 
	 

	127
	Vending
	A
	1
	0
	3
	0
	 
	 
	 

	128
	OPS Secure Storage (10 X 15)
	E
	1
	0
	4
	0
	 
	 
	1

	129
	Small Conference Room
	E
	4
	4
	8
	4
	
	 
	 

	130
	Staff Classroom (24 X 30)
	E
	1
	4
	8
	4
	1
	X
	 

	131
	Child Supervision Area (SM)
	E
	1
	1
	0
	0
	 
	 
	 

	132
	Family Bathroom (12 X 12)
	E
	1
	0
	3
	0
	 
	 
	 

	133
	Storage
	E
	5
	0
	10
	0
	 
	 
	 

	134
	Computer Training Lab (24 X 24)
	E
	1
	16
	12
	16
	1
	X
	1

	135
	Telecom Room (20 X 14)
	E
	1
	See Specs
	See Specs
	See Specs
	 
	 
	1

	136
	Recycle/Shred Areas
	A
	21
	0
	0
	0
	 
	 
	 

	137
	Inactive Files
	E
	1
	1
	8
	1
	
	 
	1

	138
	Dock/ Receiving 
	E
	1
	1
	2
	0
	 
	 
	 

	139
	Janitors Closet
	E
	1
	0
	1
	0
	 
	 
	 

	 
	Unit Lobby
	 
	 
	 
	 
	 
	 
	 
	 

	140
	Reception
	O
	3
	6
	3
	3
	 
	 
	 

	141
	EBT Issuance station
	O
	1
	2
	1
	1
	 
	 
	 

	142
	Child Play Area
	E
	1
	0
	0
	0
	 
	 
	 

	143
	Waiting Lobby
	A
	1
	0
	6
	0
	2
	 
	 

	144
	Courtesy Phones
	A
	4
	4
	0
	0
	 
	 
	 

	 
	Unit Public
	 
	 
	 
	 
	 
	 
	 
	 

	145
	Large Conference room 
	E
	1
	4
	12
	12
	4
	X
	 

	146
	Conference 
	E
	5
	5
	10
	5
	
	 
	 

	147
	Interview Rooms (8X10)
	E
	16
	16
	32
	16
	 
	 
	 

	148
	Interview Space (10 X 10) no door
	E
	1
	1
	2
	1
	 
	 
	 

	149
	Family Interview Area
	E
	1
	1
	2
	1
	 
	 
	 

	150
	Group Meeting Room
	E
	1
	4
	8
	4
	
	 
	 

	151
	CDC Testing Large
	E
	1
	1
	2
	1
	
	 
	 

	152
	CDC Testing Small
	E
	1
	1
	2
	1
	
	 
	 

	153
	Vending
	A
	1
	0
	3
	0
	 
	 
	 

	 
	TOTAL
	 
	354
	448
	546
	435
	8
	 
	6



Notes:	The above number of electrical outlets is for a duplex outlet.  However, when applicable a four-plex design is desired containing a duplex outlet for general usage and another color keyed duplex outlet for computer usage whenever possible.  If separate outlets are used a general outlet is required to be located in proximity to each computer outlet and these jacks must separated by at least one foot to avoid electrical interference.  The tel-data room has specific design requirements to be met not withstanding this schedule.
    

AREA TYPE DEFINITIONS:

A	Area partly enclosed or open depending on space plan or building configuration
E	Enclosed room or workstation with hard wall construction with a door
	O	Open office area - may use miscellaneous open office systems furniture and components (typically Herman Miller).  












EXHIBIT A – Vendor's Estimated Cost Worksheet (1st Tab)
&
Exhibit B - Vendor's Proposed Lease Cost Submission Form (2nd Tab)

Bidders should use the MS Excel worksheet available by clicking on the icons below.  Populate the necessary pricing fields, print and submit with bid documents.  There are two (2) tabs on this worksheet (Exhibit A & Exhibit B).  Include both with your proposal.

The State of Kansas will not pay any up-front payments or payments in addition to that which bidders indicate on the attached worksheets.





· VARIANCE(S) REQUESTED:  Check this box if this proposal is contingent upon any variances to provisions of the Specifications and/or Attachment(s).  All variances to the Specifications and Attachment(s) must be fully explained on a separate document attached to the completed Proposal Forms.  Failure to comply with this requirement may result in disqualification of the proposal or, at the discretion of the State, insistence on full compliance with Specifications.

Vendors are instructed to complete the following:

1)	Site the source and provide applicable documentation for the pricing on the following items:

	Insurance:   										

	Taxes:											

	Utilities:  											

2)	Provide comparable rates for leases within the same geographical area:
																										

3)  The proposed facility is:				7)  The proposed premises are:
____ (a) an existing structure with renovations		____ (a) all in one continuous space
____ (b) an existing structure with no renovations		____ (b) located on more than one level
____ (c) an existing structure with an addition		____ (c) located on one level but different areas, not ____ (d) new construction						connected

4)  The proposed premises are currently:			8)  The exterior of the proposed facility is:
____ (a) owned by the bidder				____ (a) brick	____ (b) block	____ (c) wood
____ (b) Bidder has a signed option to purchase contract	____ (d) metal	____ (e) drivit	____ (f) other
____ (c ) Bidder is acquiring an option to purchase contract
____ (d) Bidder has a verbal agreement with the owner	9)  The proposed facility’s roof is:
____ (e) Bidder has no ownership rights or obligations		____ (a) Shingle____ (b) metal____ (c) membrane
____ (f) Broker representing an individual

5)  In order to comply with local zoning 			10)  The proposed facility’s HVAC system is:
     requirements, the proposed premises:			Heat:  ____ (a) gas____ (b) electric	 (c) other ____
____ (a) are zoned correctly____ (b) must be re-zoned	Air:     ____ (a) gas____ (b) electric	 (c) other ____
									(if other, please clarify)

6)  The proposed facility would be designed for and 	11)  The proposed facility’s parking lot is:
     occupied by:						____ (a) asphalt	____ (b) concrete
____ (a) only the agency(s) specified in this RFP
____ (b) the agency(s) specified in this RFP and other 	12)  The proposed facility is:  
		state agencies					____ (a) single level ____ (b) a multi-level 
____ (c) the agency(s) specified in this RFP and other 
		non-state organization(s)



	
Exhibit C – bidder’s proposed PROJECT SCHEDULE

Bid Contract Number:  __________________________________
Bidder Name:________________________________________________________


	
 #
	
MILESTONE
	
DURATION
	
START
	
COMPLETION

	
 1
	
Lease agreement approved
	

	

	


	
 2
	
Final space plan due from Owner
	

	

	


	
 3
	
50% Construction Document Review
	

	

	


	
 4
	
Final Construction Document Review
	

	

	


	
 5
	
Building permit acquisition
	

	

	


	
 6
	
Construction contract bid/award
	

	

	


	
 7
	
Demolition of existing structure
	

	

	


	
 8
	
Start of construction or remodeling
	

	

	


	
 9
	
Foundation work
	

	

	


	
10
	
Rough framing
	

	

	


	
11
	
Building enclosed
	

	

	


	
12
	
Interior framing
	

	

	


	
13
	
Mechanical rough-in
	

	

	


	
14
	
Electrical rough-in
	

	

	


	
15
	
Telecom conduit installed
	

	

	


	
16
	
Construction complete
	

	

	


	
17
	
Occupancy permit awarded
	

	

	


	
18
	
ADAAG checklist completed
	

	

	


	
19
	
Inspection and occupancy by State tenant
	

	

	



Shaded milestone numbers are the responsibility of State of Kansas personnel and/or their contractors. 

Bidder  ________________________________________  Bidder’s Signature:____________________________________________________            DATE
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State of Kansas
Department of Administration
DA-146a    (Rev. 1-01)
CONTRACTUAL PROVISIONS ATTACHMENT
Important:	This form contains mandatory contract provisions and must be attached to or incorporated in all copies of any contractual agreement.  If it is attached to the vendor/contractor's standard contract form, then that form must be altered to contain the following provision:

"The Provisions found in Contractual Provisions Attachment (Form DA-146a, Rev. 1-01), which is attached hereto, are hereby incorporated in this contract and made a part thereof."

	The parties agree that the following provisions are hereby incorporated into the contract to which it is attached and made a part thereof, said contract being the _____ day of ____________________, 20_____.

 1.	Terms Herein Controlling Provisions:  It is expressly agreed that the terms of each and every provision in this attachment shall prevail and control over the terms of any other conflicting provision in any other document relating to and a part of the contract in which this attachment is incorporated.

 2.	Agreement With Kansas Law:  All contractual agreements shall be subject to, governed by, and construed according to the laws of the State of Kansas.

 3.	Termination Due To Lack Of Funding Appropriation:  If, in the judgment of the Director of Accounts and Reports, Department of Administration, sufficient funds are not appropriated to continue the function performed in this agreement and for the payment of the charges hereunder, State may terminate this agreement at the end of its current fiscal year.  State agrees to give written notice of termination to contractor at least 30 days prior to the end of its current fiscal year, and shall give such notice for a greater period prior to the end of such fiscal year as may be provided in this contract, except that such notice shall not be required prior to 90 days before the end of such fiscal year.  Contractor shall have the right, at the end of such fiscal year, to take possession of any equipment provided State under the contract.  State will pay to the contractor all regular contractual payments incurred through the end of such fiscal year, plus contractual charges incidental to the return of any such equipment.  Upon termination of the agreement by State, title to any such equipment shall revert to contractor at the end of State's current fiscal year.  The termination of the contract pursuant to this paragraph shall not cause any penalty to be charged to the agency or the contractor.

 4.	Disclaimer Of Liability:  Neither the State of Kansas nor any agency thereof shall hold harmless or indemnify any contractor beyond that liability incurred under the Kansas Tort Claims Act (K.S.A. 75-6101 et seq.).

 5.	Anti-Discrimination Clause:  The contractor agrees: (a) to comply with the Kansas Act Against Discrimination (K.S.A. 44-1001 et seq.) and the Kansas Age Discrimination in Employment Act (K.S.A. 44-1111 et seq.) and the applicable provisions of the Americans With Disabilities Act (42 U.S.C. 12101 et seq.) (ADA) and to not discriminate against any person because of race, religion, color, sex, disability, national origin or ancestry, or age in the admission or access to, or treatment or employment in, its programs or activities; (b) to include in all solicitations or advertisements for employees, the phrase "equal opportunity employer"; (c) to comply with the reporting requirements set out at K.S.A. 44-1031 and K.S.A. 44-1116; (d) to include those provisions in every subcontract or purchase order so that they are binding upon such subcontractor or vendor; (e) that a failure to comply with the reporting requirements of (c) above or if the contractor is found guilty of any violation of such acts by the Kansas Human Rights Commission, such violation shall constitute a breach of contract and the contract may be cancelled, terminated or suspended, in whole or in part, by the contracting state agency or the Kansas Department of Administration; (f) if it is determined that the contractor has violated applicable provisions of ADA, such violation shall constitute a breach of contract and the contract may be cancelled, terminated or suspended, in whole or in part, by the contracting state agency or the Kansas Department of Administration.

	Parties to this contract understand that the provisions of this paragraph number 5 (with the exception of those provisions relating to the ADA) are not applicable to a contractor who employs fewer than four employees during the term of such contract or whose contracts with the contracting state agency cumulatively total $5,000 or less during the fiscal year of such agency.

 6.	Acceptance Of Contract:  This contract shall not be considered accepted, approved or otherwise effective until the statutorily required approvals and certifications have been given.

 7.	Arbitration, Damages, Warranties:  Notwithstanding any language to the contrary, no interpretation shall be allowed to find the State or any agency thereof has agreed to binding arbitration, or the payment of damages or penalties upon the occurrence of a contingency. Further, the State of Kansas shall not agree to pay attorney fees and late payment charges beyond those available under the Kansas Prompt Payment Act (K.S.A. 75-6403), and no provision will be given effect which attempts to exclude, modify, disclaim or otherwise attempt to limit implied warranties of merchantability and fitness for a particular purpose.

 8.	Representative's Authority To Contract:  By signing this contract, the representative of the contractor thereby represents that such person is duly authorized by the contractor to execute this contract on behalf of the contractor and that the contractor agrees to be bound by the provisions thereof.

 9.	Responsibility For Taxes:  The State of Kansas shall not be responsible for, nor indemnify a contractor for, any federal, state or local taxes which may be imposed or levied upon the subject matter of this contract.

10.	Insurance:  The State of Kansas shall not be required to purchase, any insurance against loss or damage to any personal property to which this contract relates, nor shall this contract require the State to establish a "self-insurance" fund to protect against any such loss or damage.  Subject to the provisions of the Kansas Tort Claims Act (K.S.A. 75-6101 et seq.), the vendor or lessor shall bear the risk of any loss or damage to any personal property in which vendor or lessor holds title.

11.	Information:  No provision of this contract shall be construed as limiting the Legislative Division of Post Audit from having access to information pursuant to K.S.A. 46-1101 et seq.

12.	The Eleventh Amendment:  "The Eleventh Amendment is an inherent and incumbent protection with the State of Kansas and need not be reserved, but prudence requires the State to reiterate that nothing related to this contract shall be deemed a waiver of the Eleventh Amendment."
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State of Kansas


Department of Social and Rehabilitation Services


Information Technologies 


Wiring Infrastructure Standards


for


New, Remodeled or Multi-Tenant Offices

Version 2.71

Created for & maintained by
SRS Information Technology Services


Telecommunications Unit


October 21, 2009


1.0
INTRODUCTION 


1.1  
Subject:  Telecommunications wiring guidelines apply to all Department of Social and Rehabilitation(SRS) agency buildings within the State of Kansas.


1.2
Intent: SRS ITS wants to have a uniform wiring plan for voice, data, image, and video to allow flexibility for personnel changes, office renovations and equipment migration and updates, as well as current technology. This concept is based on a structured cabling system that is not vendor proprietary and conforms to most accepted Commercial Wiring Standards.


1.3
Authority: The Information Technology Services(ITS) section, Infrastructure Management section, of SRS will be the authority, responsible for compliance with State policy.


1.4
Scope: These guidelines are intended to provide advisory guidelines for state agencies for all new state buildings, major renovations or multi-tenant occupancy. Specifically these guidelines are for wiring in: 

· 

Newly constructed buildings 


· 

Buildings undergoing major renovations


· 

New long-term leased occupancy 


· 

New multi-building networks with state owned fiber or wire cable


· 

New or remodeled buildings containing multiple tenants


For retrofitting and telecommunications recabling, these guidelines should be used unless there is valid justification for not doing so.  Unless specifically exempted, all telecom rooms, equipment closets, etc., in multiple tenant buildings will comply with all requirements included in this document.


1.5
Exclusions


A. Video is considered a special case and is not covered within these guidelines. 


B. Any building containing tenants other than SRS staff is considered a special case, and will have to be reviewed extensively before an infrastructure plan can be prepared.


These guidelines are based on EIA/TIA 568 Commercial Building Telecommunications Wiring Standard and on the BICSI© Telecommunications Distribution Methods Manual. The BICSI© manual is a good source for detailed planning of telecommunications distribution systems.  These guidelines do not recommend a particular method of horizontal distribution (under floor, ceiling, under carpet, etc.) because of the wide disparity of buildings and designers used in the state. The BICSI© manual cited above and EIA/TIA 569 are excellent references and should be reviewed for more detail on horizontal pathways.  The National Electrical Code and other national, state and local building codes are recognized as having jurisdiction over related parts of these guidelines.


1.6  Purpose: This guideline is intended to give recommended minimum requirements for telecommunications service for general and administrative office space. The guidelines address the physical pathways, media, and cable administration practices 


The purpose is threefold:


· To provide direction. 


· To enable the planning of telecommunications facilities with little knowledge of the specific products that will be installed. 


· To define a generic telecommunications wiring system that will support most agency wiring needs in a multi- vendor and/or multi-product environment.

2.0
APPROACH 


This guideline follows the generally accepted best practice standard of using a "premise distribution system" (PDS). A PDS attempts to wire a building for information needs without knowing specifically what equipment will be utilized. A PDS is geared for long term stability and flexibility and is based on the idea of wiring the building once. 

The premise distribution cabling system approach allows the wire and outlets to remain unchanged while the connections and services vary. The main components of a PDS are:


· Common Media - Unshielded twisted pair (UTP) and/or fiber optic cables capable of supporting voice, image and data communications. Services can change without affecting the media used to connect the services. 


· Star Topology - Media is distributed only from designated frames within the system. The signal quality improves because the number of connections is limited. 


· Cross connects - Cross connects and patch panels provide the system with the flexibility to make changes to the service quickly and easily using jumper wires or modular jacks and patch cords. Agency personnel with little training can make changes to the service in the work area, thereby reducing the amount of time, effort, and cost in making changes. 


· Universal outlet - Common universal outlets provide a standard interface that permits devices to connect to any service by changing the connection to the outlet and not the outlet itself. Connection to the outlet can be done directly or by using adapters when necessary. 


· Administration - An administrative system is used to record installations and is maintained on a continuing basis. 


3.0
WIRING SYSTEM ELEMENTS

3.1 Horizontal wiring


The horizontal wiring is the wiring from the telecommunications outlet to the connecting frame in the telecommunications closet and is UTP Level 6a (or current highest standard) for LAN or UTP Level 3 for Voice with pathway planning for fiber.


3.2 Telecommunications closets 


Telecommunications closets are spaces dedicated to the use of interconnecting wiring and equipment. It is here that the logical topology wiring is accomplished. The physical star workstations may be connected in ring or bus topologies in addition to star. 


3.3 Backbone Wiring


Backbone wiring is the riser wiring in multi-story buildings or the main distribution system in a campus environment. Single-mode fiber optic cable is the required minimum backbone topology for Local Area Network(LAN) wiring, unless valid justification can be made for UTP.  UTP multi-pair cabling is acceptable for voice riser installations, upon approval from SRS ITS Telecom.


3.4 Entrance facility 


This is not the point where the local telephone company enters the building(also called the Point Of Minimum Penetration(POMP)), but is considered the demarcation point between the local telephone company and the user.  Any telephone company demarcation points are required to be located in a secured room, generally called the “equipment” or “telecommunications” room.  This is also called the Demarc.  This Demarc must be located in the same SRS-controlled telecommunications closet as the equipment and systems that connect to the Demarc, in order to comply with SRS security requirements and HIPAA requirements.

3.5 Tuned Category 6augmented Wiring Plant


A “tuned” system is defined as containing one patch panel port, wiring, and one jack outlet of Category 6augmented specifications, provided by the property owner, from the same manufacturer, and installed by certified installation personnel.  This wiring plant will be tested and certified by the wiring installer to meet Category 6augmented standards.  This “tuned” system only relates to the data side of these wiring specifications.  Voice wiring is not included, unless specifically directed by SRS Telecom.  See section 4 for more information.


3.6 Campus distribution 


The interbuilding connections and campus backbone in a complex or multi-building environment.


4.0
HORIZONTAL WIRING

4.1
Structure: The horizontal wiring structure extends from the telecommunications closet to the telecommunications outlet, and includes the outlet, the horizontal distribution system cables, the wiring supporting rack, patch panels(if determined by SRS Telecom) and the cross-connect in the closet.  The word “wire” may reflect UTP, Fiber, or other media.


4.2
Major items: The major points of the horizontal system are:


 Star topology  -  each outlet is directly connected to a closet.  This does not preclude physical bus and ring topology;  this is done in the telecommunications closet.  Advanced planning considers the use of fiber optic cabling to all training rooms, conference rooms and computer rooms.  On a business case basis, pathways of inner duct, raceways and conduit are provided to support the use of fiber optic cabling.  Cable length maximums are determined by the media itself.


4.3
Outlets and Jacks.



4.3.1 Cable and Jack Specifications



This suggested configuration will serve most needs:


Four pairs (8 wires) of unshielded twisted pair (UTP) for voice (CAT 3 minimum) and another four pairs for data(CAT 6a or current highest standard) applications.  The performance for these cables is defined by recently adopted EIA/TIA Category 6augmented standard.  All voice(CAT3) pairs are terminated in a RJ11-size 4 pin jack, and data pairs are terminated in a RJ45-size 8 pin jack.  The latter jack must be "Category 6a (or current highest standard)" compliant. These jacks must be wired with the EIA/TIA 568B pin-out. A faceplate should be provided that will allow expansion.  Each jack should be mounted in an industry-standard double-gang outlet box, mounted 18 inches above the floor, equipped with a reducer ring for single-faceplate mounting where needed.  For offices of 5,000 square feet or less, ¾” conduit should be used for each faceplate location unless otherwise identified by SRS ITS Telecom.  For buildings exceeding 5,000 square feet, 1” conduit should be used for each faceplate location as the minimum acceptable size, unless there is a valid business case to use a smaller size.  Regardless of the size of building, industry-accepted fill rates for the appropriate wires being used shall not be exceeded.


Each outlet box should be connected to one (1) inch conduit, with insulated bushing, stubbed out above the finished ceiling or top plates, unless otherwise directed by SRS ITS Telecom.


The LAN jacks, patch panels, wiring and all other related items should be from a manufacturer’s certified installer.  A manufacturer should be selected that will certify and warranty a “tuned” wiring plant installation, guaranteed to pass the Category 6a Alien Cross-talk test.   This “tuned” system contains one patch panel port, wiring, and one jack outlet, provided by the property owner, from the same manufacturer, and installed by certified installation personnel.  All workstation location outlets should consist of the following parts: one faceplate(allowing for a minimum of 6 jack outlets); each faceplate assembly must contain a required minimum of one (1) four-pin Category 3 Voice Outlet Module, and one (1) Category 6a 8-pin LAN outlet module;  each workstation data/LAN location will include the associated patch panel port for that location.

4.3.2
Location and Spacing


Outlets should be located to give every work space location an outlet. If locations have not been determined, then a quantity estimate of one location per 100 square feet should be made. Each conference room should be provided with at least one voice and data outlet, plus one wall-mount outlet(voice only). Consideration should be given to spaces that may be eventually used as work spaces.  Additional outlets may be identified during floor space planning and will be ordered during installation where possible.


4.3.3
Acceptable cables


Unshielded Twisted Pair – Category 3 for voice applications and Category 6a (or current highest standard) for LAN applications, conforming to industry standard specifications and requirements.  All wiring must be plenum-rated wiring. All Category 6a wiring must be installed in accordance with the installation standards and guidelines contained in the recently adopted EIA/TIA Category 6augmented standard.

4.3.4
Electrical Service


A minimum of two(2) duplex 110 Volt 20 ampere AC power outlets shall be provided for each work space location or private office.  There shall be one duplex 110 Volt  20 ampere AC power outlet, on a dedicated, isolated ground circuit, provided for computer use at each work space location or private office, unless there is valid justification not to do so.  All specialty or dedicated outlets shall be color-coded for ease of identification.


4.4
Wiring support racks


Wire support racks must be provided from the main telecommunications room, across and above the finished ceiling, to central points located amongst the workstation areas.  This rack must be of commercially-manufactured origin, sized to fit the particular cable running path and must be sized to no more than a 40% fill rate This wiring rack/path should be constructed in such a way that conforms with the recently adopted EIA/TIA Category 6a standard.  This rack must be securely fastened as appropriate to solid building points.  A pull wire or string should be placed in the wiring rack to facilitate additions after rack installation.  All wiring racks must be grounded to each other to provide a contiguous ground from bus bar ground to the end of the wiring rack.  The path for this rack installation shall be determined by SRS Telecom personnel in conjunction with building architectural staff.


4.5
Building Wide One-way Paging System

SRS will provide equipment for this system but not the building wiring for a multiple zone one-way paging system.  The proposers wiring vendor will be required to install this wiring as required by SRS.  SRS will provide the speakers as well as identify the speaker locations, and number of zones after the building design is completed and a detailed floor plan has been developed.  The cost for this work is to be incorporated into the cost of the lease agreement.  System design, as it relates to the wire size and number of speakers per wire run will conform to established technical specifications for the paging system selected by SRS and will be the responsibility of the wiring vendor.

4.6
Fiber Optic cable specifications


Singlemode Fiber Specification 


The singlemode cable shall meet the EIA/TIS-492CAAA, "Detail Specification for Class IVa Dispersion Unshifted Single Mode Optical Fiber Cable. and ITU-T G.652 "Characteristics of Singlemode Optical Fiber Cable


Fiber type: Singlemode


Coating Diameter: 250 Microns Core Eccentricity: 7.5% maximum (1.5% typical) Numerical aperture: 275 plus or minus .0 15 


Attenuation: 1.0 dB/KM @ 1310 NM & 0.75 dB/KM @ 1550 NM 


Bandwidth:  N/A


Distance:  Serial Gigabit Ethernet=5000M @1310 NM, Serial 10 Gigabit 


Ethernet =10,000M @1300 NM for 10GBase-LX4, 10,000M@ 1310NM for 10GBase-L 


& 40,000M@1550 NM for the 10Gbase-E


Maximum Dispersion :  Less than 3.2 PS/NM*KM @ 1310 NM and less than 18 


PS/(NM*KM )@ 1550NM


Fiber connectors: SC (straight through) tyW - .4 dB plus or minus .2 dB 


loss maximum Single Mode Fiber Specifications 


Fiber type 8 Micron Cladding diameter 125 Micron 


Attenuation.5 dB/KM @ 850 NM.5 dB/KM @ 1350 NM 


Zero dispersion wavelength 1300-1320 NM 


UL rating of OFNR for riser usage OFNP for Plenum usage 


Cable bend radius 20 times the cable diameter during installation


5.0
TELECOMMUNICATIONS CLOSET 


5.1
Riser Closets: In multi-story buildings, closets shall be stacked, when practical. Closets should be directly vertically above/below each other with riser provisions between them, and must have two(2) conduits or sleeves of at least 3 inch diameter connecting the rooms.  If rooms are not stacked then riser and conduit provisions as outlined here will still apply.


5.2
Size:  Equipment rooms and telecommunications closets should be large enough to house all telecommunications &  networking systems and devices,  equipment racks, wiring facilities, and public networking equipment as needed.  Closets should have a minimum ceiling height of 8 feet.  This ceiling may be suspended acoustical tile or a finished ceiling.  Fire protection for telecom rooms must be in compliance with local building and fire codes.  There shall be no wet pipes traversing, entering or residing in the telecom room unless specifically required in local building or fire codes.  No sinks, furnaces, air conditioners or other moisture-producing devices will be allowed in telecommunications closets or equipment rooms unless these devices are required by the equipment installed in such rooms.  All telecommunications rooms are to have a sealed floor, such as sealed concrete or vinyl composition tile.  All walls shall be trimmed out at the bottom with 4 inch vinyl or rubber cove base. No carpeting of any type is allowed in equipment rooms.


Based on square footage served, telecommunications closets shall be minimally sized according to the table below: 




Serving Area Closet Size



Square Feet 




10,000
10 X 15


 8,000    9 x 10


 5,000    7 x 10


For each 10,000 square feet per floor there shall be one telecommunications closet, or where one closet is desirable, the size must be increased accordingly.  Floors with multiple telecom closets should have these closets evenly distributed.


Multi-tenant buildings will require additional telecom closets and possibly additional equipment rooms.  Appendix B addresses additional shared-tenant considerations and is attached.


5.3
Security and access: Equipment rooms and telecommunications closets should be located in such a manner that access and entry can be controlled by office personnel.  All entry doors to equipment or telecom rooms must be of solid-core type construction.  Any hollow or non-solid door is unacceptable.  Electronic card reader access should be installed on equipment and telecommunications access doors and is acceptable as long as restricted access is observed, and only authorized personnel are granted access.  In offices where electronic card readers are not installed, a manual push-button-type locking mechanism can be substituted.  Physical access to the primary telecom room by non-SRS authorized staff is not acceptable.  In the situation where multiple tenants occupy a building, separate rooms for the non-SRS tenants’ equipment(Servers, hubs, phone equipment, etc.) must be provided.


 5.4
AC Power Outlets: 


Utility Outlets:  A minimum of one fourplex 120 VAC 20 Ampere power outlets shall be located every 6 linear feet along each wall, unless there is a good business case not to.  These outlets will be utility outlets and do not need separate 20 ampere circuits, with no more than two (2) fourplex outlets per circuit.



Dedicated Outlets: A minimum of one fourplex 120VAC 20 Ampere power outlets shall be located on each backboard or every 6 linear feet along wall if there is no backboard.  These outlets will be isolated ground, dedicated outlets, with separate circuits, and no more than one fourplex outlet per circuit.


5.5
Wall Space and Layout:  Wall space should be provided that is adequate for termination of cables and equipment with access to the complete riser cable.  Room layout will be designed by SRS Telecom staff and provided to wiring vendor as soon as practical.


5.6
Cross Connect Field:  Termination blocks shall be mounted on 4X8' sheets of 3/4" AC grade plywood.  This plywood should be mounted a minimum of 18 inches above the finished flooring and covering a space up to 8 feet above the finished floor.  A minimum of three walls shall be covered in plywood.  The plywood should be installed with the “A” side out, and sealed by an accepted method, such as painting.  The intermediate distribution frames located in the telecommunications closets consist of plywood-mounted 110 type cross connect blocks that terminate the interframe backbone and the horizontal distribution system.

Intermediate distribution frame blocks should be divided into two sections, with one  section for voice and the other section for LAN.  Interframe backbone blocks will always appear closest to the backbone cable.  Station blocks which terminate the horizontal distribution system wires should appear farthest from the backbone. All in-use blocks should be clearly labeled.  Regardless of the block type used, the number of twists must be maintained all the way to the punch down where mandated.  All station-wire pairs should be connected at the wiring block, so spare or additional pairs can be utilized with minimum effort.  The 66-type connecting block should be installed unless there is valid justification to not to do so, or at direction of SRS Telecom.


Patch cables may be used at some locations and punch down type at other locations depending on need and expertise of personnel that can use patch cables, and frequency of change.  Access clearance for front and sides of backboard shall be a minimum of 3 feet.


5.7
Electrical Breaker Panels:  Electrical breaker panels serving the telecommunications room may be mounted in the telecom room.  Any panel not serving the telecom room must not be located within the controlled space of the telecom room.

5.8
Heating and cooling: All telecommunications closets and equipment rooms must be provided adequate heating and cooling to maintain a constant temperature and humidity level year round.  Temperature should be regulated to maintain 65°-72°.  Humidity should be regulated to maintain 40-60% relative without condensation.  Loading will be determined specific to each office.


6.0
BACKBONE WIRING 


6.1
Riser Design: The riser connects telecommunications closets with the common equipment providing a high capacity riser cable. Single-mode fiber must be used for data(LAN), unless there is valid justification for not doing so. Fiber risers consist of a minimum of 12 strand single-mode fiber optic cable in high rise buildings and in any other buildings where the distance is greater than 300 feet.


Voice riser cabling may consist of multiple-pair cables in one binder as needed for size and capacity.


For locations that could not ever use fiber, UTP riser cable should be sized to accommodate 50 per cent growth over the number of initially installed 8 pair workstations. Even if no fiber is installed initially, the pathways of conduit and duct should allow room for the later addition of fiber.


6.2
Minimum Acceptable cables



   Unshielded Twisted Pair - Category 6a(or current highest standard) Data Grade



   Unshielded Twisted Pair - Category 3 Data Grade


7.0
ENTRANCE FACILITY 


7.1
National Electrical Code Adherence: All telephone communications circuits are to be installed in accordance with Article 800 of the National Electrical Code. Exception: The "Protective Devices" requirements of paragraph 800- 2 are to apply to all outside circuits of any length whether aerial or underground. All arrestors must be solid state type, tested and listed per ANSI/UL 497. They shall be installed on each telephone circuit entering a building as close as practical to the point of entry.


7.2
Protectors:  All protectors shall be grounded using AWG 12 (minimum) copper wire for single line or double line, AWG 10 for three through six lines, and AWG 6 for seven or more lines. This conductor shall be connected to the buildings Grounding Electrode System described by NEC 250- 81 in accordance with NEC 800- 3 1 (b)5. The protector shall equal current existing standards.


7.3
Grounding: The increasing need for the reliable transfer of massive amounts of information creates an environment where electrical protection takes highest priority, The main consideration in developing requirements for grounding, bonding, and electrical protection is safeguarding of personnel, property and equipment from the potential harm from foreign electrical voltages and currents.  A solid bus-bar grounding facility/connection must be installed, and grounding shall be provided by the electrical contractor.  Grounding will be verified by the telecommunications vendor and SRS ITS Telecom staff.


The protection of telecommunications facilities is an essential part of any distribution system.  The National Electrical Code defines grounding and bonding parameters for telecommunications from the aspect of human safety. NEC Articles 250 and 800 cover the general requirements for grounding, bonding, and protecting electrical and telecommunications circuits. NEC requirements are considered the minimum for safeguarding personnel and equipment.


It is the SRS standard that telecommunications systems be isolated to the building ground. Neutral ground current problems are so severe in some modern buildings that telecommunications systems fail to work. Equipment manufacturers grounding and bonding instructions must be closely adhered to. 


Multi-line cable with separate shield is to be grounded per section 7.2 above, where it enters any building, but by separate conductor. The cable shield is to be removed for a length of at least 12 inches on the equipment side of this ground connection, or non- shielded cable used from this point to the equipment.


The telecommunications equipment is to be Single Point Grounded(SPG).   This single point ground consists of bonding together, at one point, the station equipment grounding connection, the green power wire, the inside cable shield (if any), and the station protector grounding conductors (if the protectors are co- located with the equipment). Where the protectors are not co- located with the equipment, a "couple bond conductor" of #10 AWG copper is to be run from the SPG along the incoming cable to the station protector grounding terminal.


7.4
Surge Protectors: The AC power circuit feeding the electronic station must be provided with a surge protector. No other equipment should be connected to this circuit. 


7.5
Sneak Current Fuses: Certain station equipment (usually with circuits of 100 OHM or less impedance to ground) may require "Sneak Current Fuses" to prevent equipment failure, line hazard, and danger to personnel.


7.6
Entrance Conduit 


Sizes: Entrance conduit size will vary with number of lines entering building, but the absolute minimum is two 2 inch conduits. Buildings larger than 10,000 square feet shall have at least three 4 inch conduits. Riser sleeves or conduit will be at least three inches. (Provisions may be made for non-continuous sleeves for riser rather than conduit). Conduit for horizontal service from floor equipment rooms to jack locations shall be 1 inch or greater. Planned capacity should be for 100% redundancy. 


Entrance conduit must extend from backboard beyond any paved areas.



Excluded Locations


Elevator shafts shall be excluded for possible locations of all such conduit.


7.7
Innerduct


A sleeved physical channel shall be provided for fiber optic cable. This is to be within the conduit system, unless the "inner duct" is plenum rated. The innerduct shall contain a pull string, in addition to whatever fiber is pulled at the time of the installation of the duct. 

8.0
CAMPUS DESIGN 


This section is intended as a typical campus distribution structure. This method of distribution occurs usually on hospital or college campuses, but should be used as a guide when  interconnecting multiple buildings wherever a number of buildings are functionally collocated with property right of ways. 


Multi-building campus example: The local telephone company enters Building I and terminates connections on plywood-mounted 110-type cross connect blocks in the Entrance Facility. This is the demarcation point and the owner/agency is responsible for wiring beyond this.  The Main Cross connect  is the focal point for interbuilding communications. There is one Main Cross connect where telephone company and outside facility cabling is terminated. Cables are then distributed to other floors and/or to other buildings. The Main Cross connect should be centrally located.  A campus distribution system can be viewed as a common communications network, but each building should be treated individually for basic wiring considerations of:


Bonding 


Grounding 


Electrical Protection 


Building codes and regulations


Fire stopping as required by local, state or federal codes


Interbuilding cables should consist of single 25 pair Level 3 UTP cables, or multiple-binder Level 3 UTP cables, and not less than 12-strand optical single-mode fibers. Fiber cables should be in inner duct inside conduit.


9.0
HANDICAP AND OTHER SPECIAL REQUIREMENTS


The Americans With Disabilities Act (ADA) (36CFR Part II 9 1) shall be complied with. This act outlines specific requirements for text control telephones and volume control telephones be provided along with signage wherever banks of pay phones are installed. It also details mounting heights and clearances for telephones.


9.1
Handicap Requirements 


All "banks" of public telephones should have at least one telephone which can be used by physically disabled, including those in wheel- chairs and those with hearing and sight disabilities, The following are minimum requirements: 


· The dial and headset shall be placed no more than 4 feet above the floor. 


· The telephone should be equipped for those with hearing disabilities with an adjustable volume control for the headset with instructions for use. 


· The telephone shall be equipped for those with sight disabilities with visual and tactile instructions for use. Large tactile letters shall be used for instructions. 


· On every floor where telephones are installed, at least one should be placed so that the dial and headset are no more than 4 feet above the floor, and equipped for those with hearing and sight disabilities and so identified with visual and tactile instructions for use. 


Controls and operating mechanisms shall be operable by a force of five pounds or less; operation shall not require the use of a firm grip, tight pinching motion, or a turning- twisting motion for activation.


9.2
Elevator Requirements

9.2.1
Elevator Telephone: A single line wall telephone set shall be installed in each elevator in a telephone box supplied by the elevator company.  This phone shall be provided by the elevator vendor and installed accordingly.


9.2.2
Elevator Wiring: The telephone for each elevator shall be wired so it is independent of the telephone system in the rest of the building. Connection of this telephone will be dependant upon local, state or federal standards.  In the absence of these standards, SRS will determine this connection. 


9.2.3
Dial Tone: The telephone system in each elevator will have dial tone or function as outlined in section 9.2.2  in order to pass inspection. 


9.2.4
Elevator Conduit: A one- half inch conduit should be placed between the elevator control room and the nearest telephone closet.


9.3
Code Compliance 


All wiring will comply with Article 800 of the National Electrical Code and the American National Standards Institute NESC (National Electric Safety Code) and will be subject to acceptance tests as described in FCC Rules and Regulations, Title 47, Section 28.215, Chapter 1, Part 68. The primary application of these guidelines for communications is directed to (a)protective devices and methods for "exposed" cable and wiring, (b)separation of power circuits, and (c)fire stopping and special fire resistant and low-smoke producing cable in specified environments. As such all new cable and wire installed in air plenums and ducts shall be flame resistant and have low smoke properties in accordance with Article 800-3(d) of the 1990 National Electrical Code and shall be so classified by Underwriters Laboratories, Inc. All cable installed in steam tunnels must be able to withstand temperatures of 125 degrees centigrade and be jelly-filled(or acceptable substance) for moisture-repellence.


10.0
ADMINISTRATION

10.1
General Rules


ANSI/EIA/TIA 606 Administration Standard for the Telecommunications Infrastructure of Commercial Buildings is incorporated by reference and is to be compiled with.


Each pathway (conduit, tray, raceway, etc.) that conveys telecommunications media from space to space must be given a unique identifier and labeled at each end-point.


Each telecommunications space (equipment room, telecommunications closet, work area, entrance facility, manhole and handhole) must be uniquely identified and labeled.


Each cable must be uniquely identified and labeled at each end.


Each cable record must indicate the cable type by manufacturer and manufacturer's designation, and document every pair/conductor in the cable. Cable identifier must be linked to all pathways in which it runs.


Each piece of termination hardware such as a patch panel or wiring block must be uniquely named and labeled.  Termination position on cross-connect must be identified by type, the pair/conductor terminated and a user code.


In multi-tenant buildings, all guidelines must be observed as noted.  Additional labeling or designations may be required.


10.2
Labeling


Each work area is labeled with a unique identifying number. A consistent labeling and numbering scheme shall be used. The labeling shall be clearly legible on the outlet face and the termination end, The numbering plan should identify the source and destination of the cable for horizontal runs. A sample numbering plan is:



1-1B-110-KF132


Where “1" is the floor, 1B is the telecommunications closet room, 110 is the specific room on the floor, KF132 is  the work space of the user in room 110.  In offices where there is only one telecommunications closet per floor, the “1B” portion can be deleted.  Where a building is a single story, the first “1" could be eliminated.

Horizontal cable shall be labeled at the workstation end and the cross-connect end. Backbone cables (whether riser or horizontal) shall have an identifying number that is labeled at each end. Labels shall be the same color on each end. Performance documentation must use the same labeling scheme. 


10.3
Cable Tracking


To support future expansion, reconfiguration and maintenance, complete records of all system characteristics should be developed and maintained. On each element in the route, identification labels should be completed and attached. Labels should meet the requirements of SRS standard for marking and labeling Systems. A Final Report should record system configuration, unique identifier, fiber labels, pathways and "as built" details. Loss measurements and OTDR traces should also be included with the records. Testing records can be furnished on diskette, but a paper copy should also be created and left on the jobsite.  As a part of any cable installation, records of the connections are required. Changes to wiring should be maintained and accurate records available at all times. A physical inventory should be performed on a periodic basis.


Tracking can be done manually, with a computer based system or both. It is recommended that any installation having 350 or more devices (telephones, PCs, terminals, printers, LAN devices, plotters, etc.) pursue a computer based system. There are reasonably priced systems available that can be implemented compliant to the standard this document requires.


For major renovations or extensive additions, records are required. Existing buildings can be added to as  moves, adds and changes are done to the building. Work orders for wiring changes should be retained with other records for backup and research reasons.


10.4
Color Coding


Color coding should follow established industry standards.


10.5
Records


Records of the installation shall be provided in an as-built format by the wiring vendor.  One copy should be left on-site, one copy provided to the local area office contact, and the third provided to SRS Telecom staff for future reference.  These documents will also be used to verify that wiring was installed as requested.


11.0
TESTING 


11.1
Required Wiring Plant Testing 


All cable pairs must be tested, including voice, LAN(data) and/or fiber.  All wire/fiber must be tested for the following conditions, where the conditions/testing applies to the specific type of installed product:


1. Polarity


2. Reversal of pairs


3. Wire transpositions 


4. Continuity


5. Opens


6. Shorts 


7. AC & DC foreign voltages


8. NEXT End To End(From Faceplate Through 110 connecting block and/or patch panel and jumper)


9. EIA/TIA 568B wiring discrepancies 

10. Attenuation


11.Return Loss


12. ELFEXT


13. Delay and Delay Skew


14. Must Pass TIA/EIA TSB-155 limits

All test data will be documented and provided to the using agency at the time of acceptance, and can be furnished in diskette form and paper form.


11.2
Fiber Optic Testing


System Testing 


Upon completion of the passive optical cable system, the system must be tested to ensure compliance with the design and link loss specifications. The tests must be done end-to-end, LIU to LIU, with all connectors in place, and include: 


Power meter tests - For building risers, power meter tests are required. Disregard OTDR testing for runs less than 2 km. 


End-to-End Attenuation Testing - completed on each fiber span at operational wavelengths.  Testing in one direction is required. Test results should be retained for inclusion into the documentation package. 


Connector loss readings of each completed connector should be recorded using an OTDR at operational wavelengths in one direction. 


Optical Time Domain Reflectometer (OTDR) Signature Traces of each terminated fiber should be recorded at operational wavelengths  for fiber continuity purposes. OTDR testing is mandatory for runs longer than 2 KM. 


A Final Report should be compiled which records system configuration, fiber labels, cable routes and "as built" details. Loss measurements and OTDR traces should also be included.

GLOSSARY 


ADMINISTRATION - The process of documenting the initial wiring and managing the wiring system after the initial installation. It includes two major components: a standard labeling system and a records system. 


AMERICAN WIRE GAGE (AWG) - An American industrial standard; AWG#22 is a 0.64 millimeter (0.0253 inches) diameter solid conductor and AWG#24 is 0.5 (0.0201 inches). 


BUILDING MAIN DISTRIBUTION FRAME (MDF) - The interface between the public network and/or the interbuilding backbone, and the interframe backbone. 


ENTRANCE FACILITY (EF) - Facility where outside circuits/wiring enter a building through weatherproof sleeves and are terminated on blocks providing electronic protection to guard against damage from electrical disturbances such as lightning. In a single building, this is the point of demarcation between the serving telephone utility and the user.


EQUIPMENT ROOM - An area within a building where major components of large telecommunications systems (PBXs data switches, communications processors) are housed. Equipment rooms are often distinct from telecommunications closets due to the size and quantity of the equipment they contain. 


HORIZONTAL DISTRIBUTION SYSTEM (HDS) - The wiring that connects the intermediate distribution frame in the telecommunications closet to the telecommunications outlet. Horizontal distribution cabling is commonly run through the space provided by drop- tile ceilings or routed through ducts in floors and walls. 


INTERBUILDING BACKBONE - The transmission facilities that connect the campus/complex main distribution frame to the building main distribution frames of each building in the complex. Includes multiagency metropolitan areas with state right of way. 


INTERFRAME BACKBONE - The transmission facilities that originate from the building main distribution frame and are vertically or horizontally distributed to each intermediate distribution frame in the building. 


INTERMEDIATE CROSS CONNECT - Typically the equipment or method used to link the backbone and horizontal wiring systems. The intermediate cross connect is usually located in a telecommunications closet.


INTERMEDIATE DISTRIBUTION FRAME (IDF) - The cross connect between the interframe backbone (IFB) and the horizontal distribution system (HDS). The IDF may also serve as a connection point for per floor Local Area Networking equipment. The IDF is normally in the telecommunications closet.


MAIN CROSS CONNECT - Typically the equipment used to link the interbuilding and intrabuilding wiring systems. The main cross connect is usually located in the building entrance facility.


MEGAHERTZ (MHz) - Unit of frequency equal to one million cycles per second. 


NETWORK INTERFACE (NI) - Contains the demarcation point between outside networks and the campus/complex or building main distribution frame. Includes carrier test, loop back, and disconnect capability.


NEXT - Near End Cross Talk - Signal distortion caused by the coupling of an outgoing signal at the originating end of a circuit with the incoming signal being received from the other end of the circuit 


PATCH CORD - A length of wire, or fiber cable, with appropriate connectors on each end. A patch cord is used to join telecommunications circuits at a cross-connect point. 


PATHWAY - A raceway, sleeve, or exposed location for the placing of telecommunications cable that links telecommunications spaces together. 


STAR - A network topology in which each telecommunications outlet is connected only to a distribution frame by a point- to- point link and connections between distributions frames are by point- to- point links.


TELECOMMUNICATIONS CLOSET - The space in a building designed to provide a secure, suitable environment for the installation of cable, telecommunications equipment, and termination and administration systems. Telecommunications closets are the point where the backbone and horizontal distribution facilities intersect. They are floor- serving rooms whose function is to terminate and connect the backbone cable system to the horizontal cable system and to house electronics that assist in the distribution of information to that floor. 


TELECOMMUNICATIONS INFRASTRUCTURE - The components (telecommunications spaces, cable pathways, grounding, wiring and termination hardware) that together provide the basic support for the distribution of all telecommunications information. 


TELECOMMUNICATIONS MAIN GROUNDING BAR (TMGB) - Primary grounding for the entire telecommunications in a building or structure. 


TELECOMMUNICATIONS GROUNDING BAR (TGB) - Auxiliary grounding for the telecommunications in a satellite telecommunications closet and tying into the telecommunications main grounding bar. 


UNSHIELDED TWISTED PAIR - (UTP) wiring consisting of two insulated wire twisted around each other to reduce induction, this interference, from one wire to the other. Twisted pair wire comes in bundles with varying numbers of pairs of wires, from two pair (four wires) to many thousands of pairs. UTP wiring is used to wire telephone networks within buildings because it is inexpensive and relatively easy to install.


TELECOMMUNICATIONS OUTLET (TO) - The interface between the building network (horizontal distribution system) and the work area connection to the user's equipment (phone and/or terminal device). 


WORK AREA CONNECTION - The interface between the outlet and the user/terminal equipment. Includes media adapters, such as baluns. 


EIA/TIA 568B Pin Wiring Standard


4-Pair Wiring Color Codes 


Pair I
Tip

 White/Blue

Ring
 Blue/White 


Pair 2
Tip

 White/Orange

Ring 
Orange/White 


Pair 3
Tip

 White/Green

Ring 
Green/White 


Pair 4
Tip

 White/Brown

Ring 
Brown/White

APPENDIX A: 


Recommended Cable Specifications 


This guideline recognizes the following type cables: 


Fiber optic Single-mode Riser, Inter-building applications, and horizontal pathways planned Fiber optic single mode - Inter-building applications 


Unshielded Twisted Pair (UTP) - Level 3 & 6a (EIA/TIA TSB36)-Horizontal Distribution Copper Data Cable Levels 


The standards recognizing the data handling characteristics of all twisted pair cable and connectors are the EIA/TIA TSB36 and TSB40. Although other levels are specified in these two standards, this guideline standardizes on Category 6a for all data and Category 3 for all voice telecommunications UTP wiring. Level 6a cable is intended for high speed LANS. 


Singlemode Fiber Specification 

The singlemode cable shall meet the EIA/TIS-492CAAA, "Detail Specification for Class IVa Dispersion Unshifted Single Mode Optical Fiber Cable. and ITU-T G.652 "Characteristics of Singlemode Optical Fiber Cable 
  
Fiber type: Singlemode 
  
Coating Diameter: 250 Microns Core Eccentricity: 7.5% maximum (1.5% typical) Numerical aperture: 275 plus or minus .0 15 
  
Attenuation: 1.0 dB/KM @ 1310 NM & 0.75 dB/KM @ 1550 NM 

Bandwidth:  N/A 

Distance:  Serial Gigabit Ethernet=5000M @1310 NM, Serial 10 Gigabit Ethernet =10,000M @1300 NM for 10GBase-LX4, 10,000M@ 1310NM for 10GBase-L & 40,000M@1550 NM for the 10Gbase-E 

Maximum Dispersion :  Less than 3.2 PS/NM*KM @ 1310 NM and less than 18 PS/(NM*KM )@ 1550NM 
  
Fiber connectors: ST (straight through) tyW - .4 dB plus or minus .2 dB loss maximum Single Mode Fiber Specifications 
  
Fiber type 8 Micron Cladding diameter 125 Micron 
  
Attenuation.5 dB/KM @ 850 NM.5 dB/KM @ 1350 NM 
  
Zero dispersion wavelength 1300-1320 NM 
  
UL rating of OFNR for riser usage OFNP for Plenum usage 
  
Cable bend radius 20 X the cable diameter during installation 


APPENDIX B: 


Additional Shared Space Considerations


Physical access to the Telecom room is limited to SRS employees only unless individually secured areas within the common room are provided.


Patch panels, telephone equipment, connections, etc., for each tenant should be in a secure area for each group, not in a single room or rack where access to other tenant’s equipment would be possible.


REFERENCES


Americans with Disabilities Act (ADA) Accessibility Guidelines for Buildings and Facilities; Final Guidelines (July 1991) 36 CFR Part 1191 


Commercial Building Telecommunications Wiring Standard (July 1991) ANSI/EIA/TIA-568 


Commercial Building Standard for Telecommunications Pathways and Spaces (October 1990) ANSI/EIA/TIA-569 


Administration Standard for the Telecommunications Infrastructure of Commercial Buildings(February 1993) ANSI/EIA/TIA-606 


Technical Systems Bulletin Additional Cable Specifications for Unshielded Twisted Pair Cables (November 1991) ANSI/EIA/TIA/TSB-36 


Technical Systems Bulletin Additional Transmission Specifications for Unshielded Twisted Pair Connecting Hardware (August 1992) ANSI/EIA/TIA/ TSB-40 


Detail Specification for 62.5-m Core Diameter/125-m Class la Multimode Graded Index Optical Waveguide Fibers (July 1991) ANSI/EIA/TIA492AAAA 


Generic Requirements for Optical Fiber and Optical Fiber Cable (February 1989) Bellcore TR-TSY-000020 National Electrical Code Article 700, 725, 800 


Telecommunications Architectural Standards (July 1990) Department of Information Sciences, State of Washington Telecommunications Wiring For General Office and Administrative Space (March 1991) Council on Information 


Management and Department of Information Technology, Commonwealth of Virginia 


Telecommunications Distribution Methods Manual (1991) BICSI


Information Technology Systems, State of North Carolina
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Exhibit A SRS

		Exhibit A - Vendor's Estimated Cost Worksheet

		Agency								SRS

														Column A		Column B		Column C

		VENDOR:								Useable SQ. FT.				Total Cost w/ Add Alts		Total Cost per Useable Sq. Ft.		Total Cost w/o       Add Alts

		Proposed Address:

		Estimated Construction or Renovation Costs:

		Initial Upfront Costs (Project costs to be paid upfront by the Lessee and not financed through the proposed lease)												$   - 0		$   - 0		$   - 0

		1														$   - 0

		2												$   - 0		$   - 0

		3												$   - 0		$   - 0

		4												$   - 0		$   - 0

		5												$   - 0		$   - 0

		6												$   - 0		$   - 0

		7												$   - 0		$   - 0

		8												$   - 0		$   - 0

		Foundations														$   - 0		$   - 0

		(Footings & Foundations, Excavation & Backfill)

		Substructure														$   - 0		$   - 0

		(Slab on Grade, Special Substructures)

		Superstructures														$   - 0		$   - 0

		(Columns; Beams; Joists; Roof Deck; Structural Walls;

		Elevated Floors; Stairs, etc.)

		Exterior Closure														$   - 0		$   - 0

		(Walls, Exterior, Brick, Doors, Windows & Glazed Walls)

		Roofing														$   - 0		$   - 0

		(Roof Coverings, Roof Deck Insulation, Openings, etc.)

		Interior Construction														$   - 0		$   - 0

		(Partitions, Interior Doors, Wall, Floor & Ceiling Finishes, Interior

		Surface of Exterior)

		Conveying Systems														$   - 0		$   - 0

		(Elevators, Other)

		Mechanical														$   - 0		$   - 0

		(Plumbing, Fire Protection, Heating, Cooling)

		Electrical														$   - 0		$   - 0

		(Service & Distribution, Lighting & Power, etc.)

		Site Work														$   - 0		$   - 0

		(Earthwork, Utilities, Roads & Parking, Site Improvements,

		Landscaping, Demolition)

		Specialty Items or Features Unique to this RFP (These are Agency Requested Add Alternates and may be removed).  The Costs for these items should not appear in Column C.												$   - 0		$   - 0		N/A

		1 Mechanical Assist, High-Density Rolling File System (Optional)														$   - 0

		2 Paging System Wiring												$   - 0		$   - 0

		3 Video Surveillance												$   - 0		$   - 0

		4 Ceiling Fans												$   - 0		$   - 0

		5												$   - 0		$   - 0

		6												$   - 0		$   - 0

		7												$   - 0		$   - 0

		Architectural/Engineering Services														$   - 0

		General Conditions (Overhead & Profit)														$   - 0

		TOTAL BUILDING COST:												$   - 0		$   - 0		$   - 0

		Land and Building Shell Costs:														$   - 0

		Financing Costs:														$   - 0

		TOTAL PROJECT COST:												$   - 0		$   - 0		$   - 0

																		$   - 0





Exhibit B SRS

		Exhibit B - Vendor's Proposed Lease Cost Submission Form

		SRS

		PROPOSAL SUBMITTED BY:

		GENERAL INFORMATION

		Agency

		Proposed Address		='Exhibit B'!C5

		City Location (market)		Overland Park

		Lease Space (sq. ft.)		0

		Full Time Equivalency (FTE) employees

		Lease Begin Date (initial lease period)

		Lease End Date (initial lease period)

		Lease Term (in years, months)		15

				COST PROPOSAL

				PROPOSED LEASE RATES

				With Add Alternates										Without Add Alternates

				Cost/SF/Year		Cost/Year		1.3 M						Cost/SF/Year		Cost/Year

		LEASE COSTS - provided by 1st Party Landlord within the lease										$0.00

		Base Lease Cost				$0		$10.17		-$4,423,950.00		$0.00				$0

		Storage				$0		$0.00								$0

		Real Estate Taxes				$0		$1.78				$0.00				$0

		Insurance				$0		$0.24				$0.00				$0

		Major Maintenance				$0		$0.30				$0.00				$0

		Utilities - total				$0		not inc.								$0

		Electricity				$0		not inc.								$0

		Gas				$0		not inc.								$0

		Water/Sewer/etc.				$0		not inc.								$0

		Custodial/Janitorial				$0		$0.61				$0.00				$0

		Trash Pickup/Removal				$0		$0.13				$0.00				$0

		Pest Control				$0		$0.00								$0

		Snow Removal				$0										$0

		Grounds Maintenance				$0		$0.27				$0.00				$0

		Common Area				$0		$0.00								$0

		Additional Services (Please list below)

		1				$0		$0.45				$0.00				$0

		2				$0		$0.45				$0.00				$0

		SUBTOTAL - Lease Costs		$0.00		$0		$13.95				$0.00		$0.00		$0

												$43,500.00

		OTHER BUILDING OCCUPANCY COSTS - funded separate from the lease

		Building Operating Cost (not included in base rent)

		Utilities - total (estimated)

		Electricity				$0										$0

		Gas				$0										$0

		Water/Sewer/etc.				$0										$0

		Custodial/Janitorial				$0										$0

		Trash Pickup/Removal				$0										$0

		Pest Control				$0										$0

		Snow Removal				$0										$0

		Grounds Maintenance				$0										$0

		Security				$0										$0

		Total Other Bldg Optg Costs (not included in lease)		$0.00		$0		$2.85						$0.00		$0

		IMPROVEMENTS

		Improvements - Funded with upfront payment by Lessee		$0.00		$0								$0.00		$0

		Subtotal - Improvements		$0.00		$0								$0.00		$0

										10000

		Total Annual Cost of Occupancy (per sq. ft.)(est.)		$0.00		$0				$20,000.00				$0.00		$0

		Total Cost of Lease (estimated)		-		$0				$30,000				-		$0

		Comments



&L&8&Z&F
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Exhibit A SRS

		Exhibit A - Vendor's Estimated Cost Worksheet

		Agency								SRS

														Column A		Column B		Column C

		VENDOR:								Useable SQ. FT.				Total Cost w/ Add Alts		Total Cost per Useable Sq. Ft.		Total Cost w/o       Add Alts

		Proposed Address:

		Estimated Construction or Renovation Costs:

		Initial Upfront Costs (Project costs to be paid upfront by the Lessee and not financed through the proposed lease)												$   - 0		$   - 0		$   - 0

		1														$   - 0

		2												$   - 0		$   - 0

		3												$   - 0		$   - 0

		4												$   - 0		$   - 0

		5												$   - 0		$   - 0

		6												$   - 0		$   - 0

		7												$   - 0		$   - 0

		8												$   - 0		$   - 0

		Foundations														$   - 0		$   - 0

		(Footings & Foundations, Excavation & Backfill)

		Substructure														$   - 0		$   - 0

		(Slab on Grade, Special Substructures)

		Superstructures														$   - 0		$   - 0

		(Columns; Beams; Joists; Roof Deck; Structural Walls;

		Elevated Floors; Stairs, etc.)

		Exterior Closure														$   - 0		$   - 0

		(Walls, Exterior, Brick, Doors, Windows & Glazed Walls)

		Roofing														$   - 0		$   - 0

		(Roof Coverings, Roof Deck Insulation, Openings, etc.)

		Interior Construction														$   - 0		$   - 0

		(Partitions, Interior Doors, Wall, Floor & Ceiling Finishes, Interior

		Surface of Exterior)

		Conveying Systems														$   - 0		$   - 0

		(Elevators, Other)

		Mechanical														$   - 0		$   - 0

		(Plumbing, Fire Protection, Heating, Cooling)

		Electrical														$   - 0		$   - 0

		(Service & Distribution, Lighting & Power, etc.)

		Site Work														$   - 0		$   - 0

		(Earthwork, Utilities, Roads & Parking, Site Improvements,

		Landscaping, Demolition)

		Specialty Items or Features Unique to this RFP (These are Agency Requested Add Alternates and may be removed).  The Costs for these items should not appear in Column C.												$   - 0		$   - 0		N/A

		1 Mechanical Assist, High-Density Rolling File System (Optional)														$   - 0

		2 Paging System Wiring												$   - 0		$   - 0

		3 Video Surveillance												$   - 0		$   - 0

		4 Ceiling Fans												$   - 0		$   - 0

		5												$   - 0		$   - 0

		6												$   - 0		$   - 0

		7												$   - 0		$   - 0

		Architectural/Engineering Services														$   - 0

		General Conditions (Overhead & Profit)														$   - 0

		TOTAL BUILDING COST:												$   - 0		$   - 0		$   - 0

		Land and Building Shell Costs:														$   - 0

		Financing Costs:														$   - 0

		TOTAL PROJECT COST:												$   - 0		$   - 0		$   - 0

																		$   - 0





Exhibit B SRS

		Exhibit B - Vendor's Proposed Lease Cost Submission Form

		SRS

		PROPOSAL SUBMITTED BY:

		GENERAL INFORMATION

		Agency

		Proposed Address		='Exhibit B'!C5

		City Location (market)		Overland Park

		Lease Space (sq. ft.)		0

		Full Time Equivalency (FTE) employees

		Lease Begin Date (initial lease period)

		Lease End Date (initial lease period)

		Lease Term (in years, months)		10

				COST PROPOSAL

				PROPOSED LEASE RATES

				With Add Alternates										Without Add Alternates

				Cost/SF/Year		Cost/Year		1.3 M						Cost/SF/Year		Cost/Year

		LEASE COSTS - provided by 1st Party Landlord within the lease										$0.00

		Base Lease Cost				$0		$10.17		-$4,423,950.00		$0.00				$0

		Storage				$0		$0.00								$0

		Real Estate Taxes				$0		$1.78				$0.00				$0

		Insurance				$0		$0.24				$0.00				$0

		Major Maintenance				$0		$0.30				$0.00				$0

		Utilities - total				$0		not inc.								$0

		Electricity				$0		not inc.								$0

		Gas				$0		not inc.								$0

		Water/Sewer/etc.				$0		not inc.								$0

		Custodial/Janitorial				$0		$0.61				$0.00				$0

		Trash Pickup/Removal				$0		$0.13				$0.00				$0

		Pest Control				$0		$0.00								$0

		Snow Removal				$0										$0

		Grounds Maintenance				$0		$0.27				$0.00				$0

		Common Area				$0		$0.00								$0

		Additional Services (Please list below)

		1				$0		$0.45				$0.00				$0

		2				$0		$0.45				$0.00				$0

		SUBTOTAL - Lease Costs		$0.00		$0		$13.95				$0.00		$0.00		$0

												$43,500.00

		OTHER BUILDING OCCUPANCY COSTS - funded separate from the lease

		Building Operating Cost (not included in base rent)

		Utilities - total (estimated)

		Electricity				$0										$0

		Gas				$0										$0

		Water/Sewer/etc.				$0										$0

		Custodial/Janitorial				$0										$0

		Trash Pickup/Removal				$0										$0

		Pest Control				$0										$0

		Snow Removal				$0										$0

		Grounds Maintenance				$0										$0

		Security				$0										$0

		Total Other Bldg Optg Costs (not included in lease)		$0.00		$0		$2.85						$0.00		$0

		IMPROVEMENTS

		Improvements - Funded with upfront payment by Lessee		$0.00		$0								$0.00		$0

		Subtotal - Improvements		$0.00		$0								$0.00		$0

										10000

		Total Annual Cost of Occupancy (per sq. ft.)(est.)		$0.00		$0				$20,000.00				$0.00		$0

		Total Cost of Lease (estimated)		-		$0				$30,000				-		$0

		Comments
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Exhibit A SRS

		Exhibit A - Vendor's Estimated Cost Worksheet

		Agency								SRS

														Column A		Column B		Column C

		VENDOR:								Useable SQ. FT.				Total Cost w/ Add Alts		Total Cost per Useable Sq. Ft.		Total Cost w/o       Add Alts

		Proposed Address:

		Estimated Construction or Renovation Costs:

		Initial Upfront Costs (Project costs to be paid upfront by the Lessee and not financed through the proposed lease)												$   - 0		$   - 0		$   - 0

		1														$   - 0

		2												$   - 0		$   - 0

		3												$   - 0		$   - 0

		4												$   - 0		$   - 0

		5												$   - 0		$   - 0

		6												$   - 0		$   - 0

		7												$   - 0		$   - 0

		8												$   - 0		$   - 0

		Foundations														$   - 0		$   - 0

		(Footings & Foundations, Excavation & Backfill)

		Substructure														$   - 0		$   - 0

		(Slab on Grade, Special Substructures)

		Superstructures														$   - 0		$   - 0

		(Columns; Beams; Joists; Roof Deck; Structural Walls;

		Elevated Floors; Stairs, etc.)

		Exterior Closure														$   - 0		$   - 0

		(Walls, Exterior, Brick, Doors, Windows & Glazed Walls)

		Roofing														$   - 0		$   - 0

		(Roof Coverings, Roof Deck Insulation, Openings, etc.)

		Interior Construction														$   - 0		$   - 0

		(Partitions, Interior Doors, Wall, Floor & Ceiling Finishes, Interior

		Surface of Exterior)

		Conveying Systems														$   - 0		$   - 0

		(Elevators, Other)

		Mechanical														$   - 0		$   - 0

		(Plumbing, Fire Protection, Heating, Cooling)

		Electrical														$   - 0		$   - 0

		(Service & Distribution, Lighting & Power, etc.)

		Site Work														$   - 0		$   - 0

		(Earthwork, Utilities, Roads & Parking, Site Improvements,

		Landscaping, Demolition)

		Specialty Items or Features Unique to this RFP (These are Agency Requested Add Alternates and may be removed).  The Costs for these items should not appear in Column C.												$   - 0		$   - 0		N/A

		1 Mechanical Assist, High-Density Rolling File System (Optional)														$   - 0

		2 Paging System Wiring												$   - 0		$   - 0

		3 Video Surveillance												$   - 0		$   - 0

		4 Ceiling Fans												$   - 0		$   - 0

		5												$   - 0		$   - 0

		6												$   - 0		$   - 0

		7												$   - 0		$   - 0

		Architectural/Engineering Services														$   - 0

		General Conditions (Overhead & Profit)														$   - 0

		TOTAL BUILDING COST:												$   - 0		$   - 0		$   - 0

		Land and Building Shell Costs:														$   - 0

		Financing Costs:														$   - 0

		TOTAL PROJECT COST:												$   - 0		$   - 0		$   - 0

																		$   - 0





Exhibit B SRS

		Exhibit B - Vendor's Proposed Lease Cost Submission Form

		SRS

		PROPOSAL SUBMITTED BY:

		GENERAL INFORMATION

		Agency

		Proposed Address		='Exhibit B'!C5

		City Location (market)		Overland Park

		Lease Space (sq. ft.)		0

		Full Time Equivalency (FTE) employees

		Lease Begin Date (initial lease period)

		Lease End Date (initial lease period)

		Lease Term (in years, months)		5

				COST PROPOSAL

				PROPOSED LEASE RATES

				With Add Alternates										Without Add Alternates

				Cost/SF/Year		Cost/Year		1.3 M						Cost/SF/Year		Cost/Year

		LEASE COSTS - provided by 1st Party Landlord within the lease										$0.00

		Base Lease Cost				$0		$10.17		-$4,423,950.00		$0.00				$0

		Storage				$0		$0.00								$0

		Real Estate Taxes				$0		$1.78				$0.00				$0

		Insurance				$0		$0.24				$0.00				$0

		Major Maintenance				$0		$0.30				$0.00				$0

		Utilities - total				$0		not inc.								$0

		Electricity				$0		not inc.								$0

		Gas				$0		not inc.								$0

		Water/Sewer/etc.				$0		not inc.								$0

		Custodial/Janitorial				$0		$0.61				$0.00				$0

		Trash Pickup/Removal				$0		$0.13				$0.00				$0

		Pest Control				$0		$0.00								$0

		Snow Removal				$0										$0

		Grounds Maintenance				$0		$0.27				$0.00				$0

		Common Area				$0		$0.00								$0

		Additional Services (Please list below)

		1				$0		$0.45				$0.00				$0

		2				$0		$0.45				$0.00				$0

		SUBTOTAL - Lease Costs		$0.00		$0		$13.95				$0.00		$0.00		$0

												$43,500.00

		OTHER BUILDING OCCUPANCY COSTS - funded separate from the lease

		Building Operating Cost (not included in base rent)

		Utilities - total (estimated)

		Electricity				$0										$0

		Gas				$0										$0

		Water/Sewer/etc.				$0										$0

		Custodial/Janitorial				$0										$0

		Trash Pickup/Removal				$0										$0

		Pest Control				$0										$0

		Snow Removal				$0										$0

		Grounds Maintenance				$0										$0

		Security				$0										$0

		Total Other Bldg Optg Costs (not included in lease)		$0.00		$0		$2.85						$0.00		$0

		IMPROVEMENTS

		Improvements - Funded with upfront payment by Lessee		$0.00		$0								$0.00		$0

		Subtotal - Improvements		$0.00		$0								$0.00		$0

										10000

		Total Annual Cost of Occupancy (per sq. ft.)(est.)		$0.00		$0				$20,000.00				$0.00		$0

		Total Cost of Lease (estimated)		-		$0				$30,000				-		$0

		Comments
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