
INVITATION FOR BIDS


(IFB)

                                                                                    

IFB # 002-8AG-DF

Issue Date: March3, 2008
Title:           Lawn and Grounds Service

Commodity Code:     902-28



Issuing Agency:      Commonwealth of Virginia

                                Virginia Employment Commission 

                                General Services, Rm. 4

                                703 East Main Street

                                Richmond, Virginia  23219

Location of Work:   Virginia Employment Commission

                                 3501 Lafayette Blvd.
                                Fredericksburg, Virginia 22404
Period of the Contract:  From April 1, 2008 through March 31, 2008  (Renewable)

Bids Will Be Received Until 2:00 PM, March 14, 2008 For Furnishing The Services Described Herein.  

All Inquiries For Information Should Be Directed To:  Doris Faulkner Telephone: (804)786-6030.

*******************************************************************************************************************************************

IF BIDS ARE MAILED, SEND DIRECTLY TO ISSUING AGENCY SHOWN ABOVE.  IF BIDS ARE HAND DELIVERED, DELIVER TO: 703 E. Main St., General Services, Room 4, Richmond, Virginia

A COMPLETE BID REQUIRES THE RETURN OF THE FOLLOWING COMPLETED FORMS: 

This Cover Page; Section VII., Pricing Schedule; And ATTACHMENT B, Bidder Data Sheet.

*******************************************************************************************************************************************

NOTE:  The Virginia Employment Commission does not discriminate against faith-based organizations in accordance with the Code of Virginia, Section 11-35.1 or against a bidder or offeror because of race, religion, color, sex, national origin, age, disability, or any other bases prohibited by state law relating to discrimination in employment.

In Compliance With This Invitation For Bids And To All The Conditions Imposed Therein, The Undersigned Offers And Agrees To Furnish The Services At The Price(s) Indicated In Section VII, Pricing Schedule.

Name And Address Of Firm:

___________________________________  Date:  ________________________

___________________________________  By:    ________________________________________

Signature In Ink
___________________________________         _________________________________________

Typed Name
___________________________________         _________________________________________

Title

Telephone No:  ____________________  Federal Identification Number:  ______________________

Fax:______________________________                                                                                     


The Virginia Employment Commission is an equal opportunity employer/program.

I.
PURPOSE:  The intent and purpose of this Invitation for Bids is to establish a term contract with one qualified firm to provide Lawn and Grounds Maintenance Services to the Virginia Employment Commission, an agency of the Commonwealth of Virginia.

II.
SCOPE OF WORK:
A.
The Contractor shall furnish all labor, supervision, equipment, supplies, and materials to provide Lawn and Ground Maintenance Services in accordance with the requirements set forth herein.  The growing season is considered to be from the end of March until the end of October.

B.
AREAS:  Lawns include all grassed and mulched areas, flowers, shrubs, and trees on the premises.  Grounds include all walks, driveways, parking lots, drainage ditches, or any other areas not specifically mentioned, at the Facility.

C.
SERVICES:  Lawn Maintenance shall, as a minimum, consist of leaf and debris removal, mowing, trimming, edging, and weeding. Grounds maintenance shall consist of trash removal, cleaning or any other actions required to  present a clean appearance and maintain the areas functional purpose.  Pruning, watering, and applications of mulch, grass seed, fertilizers and insecticides or herbicides shall be optional services (performed at Contract Administrator's request) that are priced separately. 

D.
LEVEL OF SERVICE:  The Contractor shall provide a level of service which ensures the lawn and grounds present a well maintained appearance at all times.

E.
TASKS AND FREQUENCIES:  The Contractor shall perform the tasks for each area in the frequencies specified in Attachment A as applicable to the Facility.   As required shall be dictated by the existing situation.

F.
PERFORMANCE STANDARDS:  The following performance standards, as applicable, shall be utilized by the Facility Manager to determine if the level of service has been achieved.  

1.
LAWN:  Lawn shall be maintained at an appropriate uniform height for the time of year and location.  Mowing height shall be adjusted according to the dominate type of grass in the area.  After initial cutting, no more than one-third (1/3) of the grass blade shall be removed during any mowing operation.  Grass clippings shall be collected whenever they are excessive, clumped, or will detract from the appearance and/or health of the lawn.  Edges and borders shall be neat and uniform after either edging or trimming.  Lawn and beds shall be free of sticks, leaves, and other litter after cleaning. Flowers and shrubbery beds shall be free of grass, weeds or other foreign growth after weeding. 

The following standards apply to the "Optional Services" (as requested by the Contactor Administrator).  Lawn shall be watered to a depth of 2 inches.  After seeding, lawn shall be covered in the appropriate pound per square footage ratio of the appropriate grass seed for the area. After fertilization, lawn surfaces shall be covered with the appropriate pounds per square footage of slow release/high nitrogen content fertilizer.  After fertilization, ground surfaces around trees to the drip-line and shrubs, two (2) feet from the stem, shall be covered with the appropriate pounds per square footage ratio of the appropriate tree or shrub fertilizer.  After mulching, ground surfaces around trees to the drip-line and extending two (2) feet from stem for shrubs shall be covered with mulch to a depth of three (3) inches.  After treatment, lawn, shrubbery, and trees shall be covered with the appropriate herbicide, insecticide or fungicide to prevent infestation of weeds, crabgrass, insects and fungus. After pruning, trees and shrubs shall be free of dead branches/limbs and appropriately shaped. Pruning shall apply to all shrubbery and all trees to 20 feet high.  All Optional Services will be requested verbally or in writing by the Contract Administrator.

2.
GROUNDS:  Ground shall be free of sticks, clippings, leaves, debris and other litter after cleaning.  Weeds, grasses, or other growths which grow in cracks and crevices on brick, asphalt or concrete surfaces shall be eliminated by chemical means after treatment.  Grounds shall be free of accumulated dirt and other foreign substances after sweeping.  GROUNDS also include the Parking Areas.

G.
LICENSE REQUIREMENTS:  The contractor shall have all state and local licenses required by statute and local ordinances for the commercial application of insecticides, fungicides, and other such chemicals utilized in the performance of lawn care maintenance.

H.
CONTRACT ADMINISTRATOR RESPONSIBILITIES:

1.
The Contract Administrator or his/her designated representative will make periodic inspections of the premises, not less than once a week during the growing season, after the scheduled services have been performed.  Any discrepancies noted will be recorded in writing and reported to the Contractor either verbally or in writing.

2.
The Contract Administrator may require a periodic meeting with the Contractor to discuss either the Contract Administrator's exceptions and/or the Contractor's performance.  Such meeting will be scheduled at a time which is mutually agreeable to both parties.

I.
CONTRACTOR'S RESPONSIBILITIES:

1.
The Contractor shall adhere to the schedule submitted under the provision of Section II.J Plan of Operations.  If it becomes necessary to perform the maintenance services at times other than those submitted under the plan of operations, then the Contractor shall notify the Contract Administrator of such changes.  If such change results in the missing of a weekly service during the growing season, then 1/52 of the total annual contract amount shall be deducted from the monthly invoice.
2.
The Contractor shall correct all discrepancies reported by the Contract Administrator (Section II.H) during the next scheduled period.

3.
The Contractor shall be responsible for the conduct and performance of the Contractor's employees, and compliance with the following rules:

a.
Contractor's employees appearing to be under the influence of alcohol or drugs shall not be permitted on the Facility premises.

b.
No loud or boisterous conduct will be permitted.

c.
Contractor' employees will operate all equipment in a safe manner.

d.
Contractor’s employees will apply all chemicals in accordance with the manufacturers labeled instructions.

e.
Contractor's employees are not to use agency telephones at any time.

4.
The VEC reserves the right to request the removal of any of the Contractor's employees from the premises at any time for reasonable cause.  The Contractor or the Designated Supervisory representative shall have such employee leave the facility premises upon receipt of such request.

J.
PLAN OF OPERATIONS: Within seven (7) calendar days after the award of the contract, the Contractor shall submit to both the Contract Administrator and the Contracting Officer a complete plan of operation to include:

1.
Name, address, and telephone number of the individual responsible for attainment of the performance standards. 

2.
A detailed weekly schedule of services to be provided and the dates on which the services will be performed.

K.
CONTRACT ADMINISTRATION: Upon award, the VEC will designate a Contract Administrator authorized to administer all work performed in conjunction with this contract.  The Contract Administrator shall advise the Contracting Officer of the quality, acceptability, and fitness of all aspects of the services performed under Section II. Scope of Work and the Contracting Officer will decide all other questions in connection with the services.  The Contract Administrator shall have no authority to approve changes in the Scope of Work, or changes which call for an extension of time, or a change in the contract terms or prices.  Any contract modifications must be authorized by the Contracting Officer and issued as a written amendment to the contract.

III.
SITE VISIT:  It is strongly recommended that any potential bidder inspect the site.  A site visit of the premises may be made by contacting the Manager,  (540) 989-3806. 

IV.
GENERAL TERMS AND CONDITIONS:

A.
VENDORS MANUAL:  This solicitation is subject to the provision of the Commonwealth of Virginia Vendor's Manual and any revisions thereto, which are hereby incorporated into this contract in their entirety.  The procedure for filing contractual claims is in section 7.19 of the Vendors Manual.  A copy of the manual is normally available for review at the purchasing office and is accessible on the Internet at www.dgs.state.va.us/dps under “Manuals”. 

B.
APPLICABLE LAWS AND COURTS:  This solicitation and any resulting contract shall be governed in all respects by the laws of the Commonwealth of Virginia and any litigation with respect thereto shall be brought in the courts of the Commonwealth.  The contractor shall comply with all applicable federal, state and local laws, and regulations.

C.
ANTI-DISCRIMINATION:  By submitting their bids, Bidders certify to the Commonwealth that they will conform to the provisions of the Federal Civil Rights Act of 1964, as amended, as well as the Virginia Fair Employment Act of 1975, as amended, where applicable, the Virginians with Disabilities Act, the Americans with Disabilities Act and Section 11-51 of the Virginia Public Procurement Act which provides:

In every contract over $10,000 the provisions in 1. and 2. below apply:

1. During the performance of this contract, the Contractor agrees as follows:

The Contractor will not discriminate against any employee or applicant for employment because of race, religion, color, sex or national origin, or disabilities, except where religion, sex or national origin is a bona fide occupational qualification reasonably necessary to the normal operation of the Contractor.  The Contractor agrees to post in conspicuous places, available to employees and applicants for employment, notices setting forth the provisions of this nondiscrimination clause.

The contractor, in all solicitations or advertisements for employees placed by or on behalf of the Contractor, will state that such Contractor is an equal opportunity employer.

Notices, advertisements, and solicitations placed in accordance with federal law, rule or regulation shall be deemed sufficient for the purposes of meeting the requirements of this Section. 

   

2.
The Contractor will include the provisions of 1. above in every subcontract or purchase order over $10,000, so that the provisions will be binding upon each subcontractor or vendor. 

D.
ETHICS IN PUBLIC CONTRACTING:  By submitting their bids, Bidders certify that their bids are made without collusion or fraud and that they have not offered or received any kickbacks or inducements from any other Bidder, supplier, manufacturer or subcontractor in connection with their bid, and that they have not conferred on any public employee having official responsibility for this procurement transaction any payment, loan, subscription, advance, deposit of money, services or anything of more than nominal value, present or promised unless consideration of substantially equal or greater value was exchanged. 

E.
IMMIGRATION REFORM AND CONTROL ACT OF 1986:  By submitting their bids, the Bidders certify that they do not and will not during the performance of this contract employ illegal alien workers or otherwise violate the provisions of the federal Immigration Reform and Control Act of 1986.

F.
DEBARMENT STATUS:  By submitting their bids, Bidders certify that they are not currently debarred by the Commonwealth of Virginia, or the United States Government, from submitting bids on contracts for the type of goods and/or services covered by this solicitation, nor are they an agent of any person or entity that is currently so debarred.

G.
ANTITRUST:  By entering into a contract, the Contractor conveys, sells, assigns, and transfers to the Commonwealth of Virginia all rights, title, and interest in and to all causes of the action it may now have or hereafter acquire under the antitrust laws of the United States and the Commonwealth of Virginia, relating to the particular services purchased or acquired by the Commonwealth of Virginia under said contract.

H.
MANDATORY USE OF STATE FORM AND TERMS AND CONDITIONS:  Failure to submit a bid on the official state form provided for that purpose shall be cause for rejection of the bid.  Modification of or additions to any portion of the invitation for bid may be cause for rejection of the bid; however, the Commonwealth reserves the right to decide, on a case-by-case basis, in its sole discretion, whether to reject such a bid a non-responsive.  As a precondition to its acceptance, the Commonwealth may, in its sole discretion, request that the Bidder withdraw or modify non-responsive portions of a bid which do not affect quality, price, or delivery.  No modification of or addition to the provisions of the contract shall be effective unless reduced to writing and signed by the parties.

I.
CLARIFICATION OF TERMS:  If any prospective Bidder has questions about the specifications or other solicitation documents, the prospective Bidder should contact the Contracting Officer whose name appears on the face of the solicitation no later than five working days before the due date.  Any revisions to the solicitation will be made only by addendum issued by the Contracting Officer.    

J.
PAYMENT:
1. To Prime Contractor:

a. Invoices for items ordered, delivered and accepted shall be submitted by the contractor directly to the payment address shown on the contract.  All invoices shall show the contract number assigned to the contract, federal identification of the contractor.

b. Any payment terms requiring payment in less than 30 days will be regarded as requiring

                                          payment 30 days after invoice or delivery, whichever occurs last.  This shall not affect                                                 offers of discounts for payment in less than 30 days, however.

c. All goods or services provided under this contract, that are to be paid for with public        funds, shall be billed by the contractor at the contract price, regardless of which public 

                                          agency is being billed.




d.   The following shall be deemed to be the date of payment: the date of postmark in all cases                                            where payment is made by mail, or the date of offset when offset proceedings have been                                               instituted as authorized under the Virginia Debit Collection Act.

                                   e.    Unreasonable Charges.  Under certain emergency procurements and for most time and                                               material purchases, final job costs cannot be accurately determined at the time orders are                                             placed.  In such cases, contractors should be put on notice that final payments in full is                                                contingent on a determination of reasonableness with respect to all invoiced charges.                                                   Charges which appear to be unreasonable will be researched and challenged, and that                                                  portion of the invoice held in abeyance until a settlement can be reached.  Upon                                                           determining that invoiced charges are not reasonable, the Commonwealth shall promptly                                             notify the contractor, in writing, as to those charges which it considers unreasonable and                                              the basis for the determination.  A contractor may not institute legal action unless                                                         settlement cannot be reached within thirty (30) days of notification.  The provisions of                                                 this section do not relieve an agency of its prompt payment obligations with the respect to                                            those charges which are not in dispute(Code of Virginia, section 2.2-4363).

2. To Subcontractors:

a.       A Contractor awarded a contract under this solicitation is hereby obligated:





(1)
To pay the subcontractor(s) within seven (7) days of the contractor's receipt of payment from the Commonwealth for the proportionate share of the payment received for work performed by the subcontractor(s) under the contract; or



(2)
To notify the agency and the subcontractor(s), in writing, of the contractor's intention to withhold payment and the reason.


b.
The Contractor is obligated to pay the subcontractor(s) interest at the rate of one                                   percent per month (unless otherwise provided under the terms of the contract) on all                          amounts owed by the contractor that remain unpaid seven (7) days following receipt                           of payment from the Commonwealth, except for amounts withheld as stated in 2.                                above.  The date of mailing of any payment by U. S. Mail is deemed to be payment to                         the addressee.  These provisions apply to each sub-tier contractor performing under                             the primary contract.  A contractor's obligation to pay an interest charge to a                                        subcontractor may not be construed to be an obligation of the Commonwealth.

K.
PRECEDENCE OF TERMS:  Paragraphs A-J of these General Terms and Conditions shall apply in all instances.  In the event there is a conflict between any of the other General Terms and Conditions, and the Special Terms and Conditions in this Solicitation, the Special Terms and Conditions shall apply.

L.
INVOICES:  Invoices for items ordered, delivered, and accepted shall be submitted by the Contractor directly to the payment address shown on the contract.  All invoices shall show the state contract number, Social Security Number (for individual contractors) or the Federal Employer Identification Number (for proprietorships, partnerships, and corporations).

M.
PAYMENT TERMS: Any payment terms requiring payment in less than 30 days will be regarded as requiring payment 30 days after invoice or delivery, whichever occurs last. This shall not affect offers of discounts for payment in less than 30 days, however.

N.
QUALIFICATIONS OF BIDDERS:  The Commonwealth may make such reasonable investigations as deemed proper and necessary to determine the ability of the Bidder to perform the work and the Bidder shall furnish to the Commonwealth all such information and data for this purpose as may be requested.  The Commonwealth reserves the right to inspect Bidder's physical facilities prior to award to satisfy questions regarding the Bidder's capabilities.  The Commonwealth further reserves the right to reject any bid if the evidence submitted by, or investigations of, such Bidder fails to satisfy the Commonwealth that such Bidder is properly qualified to carry out the obligations of the contract and to complete the work contemplated therein.  

O.
TESTING AND INSPECTION:  The Commonwealth reserves the right to conduct any test/inspection it may deem advisable to assure services conform to the specification.

P.
ASSIGNMENT OF CONTRACT:  A contract shall not be assignable by the Contractor in whole or in part without the written consent of the Commonwealth.

Q.
CHANGES TO THE CONTRACT:  Changes can be made to the Contract in any one of the following ways:

1.
The Purchasing Agency may order changes within the general scope of the contract at any time by written notice to the Contractor.  Changes within the scope of the contract include, but are not limited to things such as the method of packaging or shipment and the place or delivery or installation.  The and the place of delivery or installation.  The Contractor shall comply with the notice upon receipt.  The Contractor shall be compensated for any additional cost incurred as the result of such order and shall give the Purchasing Agency a credit for any savings.  Said compensation shall be determined by one of the following methods:

a.
By mutual agreement between the parties in writing; or

b.
By agreeing upon a unit price or using a unit price set forth in the contract, if the work to be done can be expressed in units, and the Contractor accounting for the number of units of work performed, subject to the Purchasing Agency's right to audit the Contractors records and/or to determine the correct number of units independently; or

c.
By ordering the Contractor to proceed with the work and to keep a record of all costs incurred and savings realized.  A markup for overhead and profit may be allowed if provided by the contract.  The same markup shall be used for determining a decrease in price as the result of savings realized.  The Contractor shall present the Purchasing Agency with all vouchers and records of expenses incurred and savings realized.  The Purchasing Agency shall have the right to audit the records of the Contractor, as it is deems necessary to determine costs or savings.  Any claim for an adjustment in price under this provision must be asserted by written notice to the Purchasing Agency within thirty (30) days from the date of receipt of the written order from the Purchasing Agency.  It the parties fail to agree on an amount of adjustment, the question of an increase or decrease in the contract price or time for performance shall be resolved in accordance with the procedures for resolving disputes provided by the Disputes Clause of this contract or, it there is none, in accordance with the disputes provisions of the Commonwealth of Virginia's Vendor's Manual.  Neither the existence of a claim or a dispute resolution process, litigation or any other provision of this contract shall excuse the contractor from promptly complying with the changes ordered by the Purchasing Agency or with the performance of the contract generally.

2.
The parties may agree in writing to modify the scope of the contract.  An increase or decrease in the price of the contract resulting from modification shall be agreed to by the parties as a part of their written agreement to modify the scope of the contract.

R.
DEFAULT:  In case of failure to deliver services in accordance with Contract Terms and Conditions, the Commonwealth, after due oral or written notice, may procure them from other sources and hold the Contractor responsible for any resulting additional purchase and administrative costs.  This remedy shall be in addition to any other remedies, which the Commonwealth may have.
S.
INSURANCE:  By signing and submitting a bid under this solicitation the Bidder certifies that, if it is awarded the contract, it will have, as a minimum, the following insurance coverage at the time the work commences.  Additionally, it will maintain these during the entire term of the contract and that all insurance coverage will be provided by insurance companies authorized to sell insurance in Virginia by the Virginia State Corporation Commission.

During the period of the contract the Commonwealth reserves the right to require the Contractor to furnish certificates of insurance for the coverage required.

INSURANCE COVERAGE REQUIRED:

1.
Workers' Compensation - Statutory Requirements and Benefits.

2.
Employer's Liability - $100,000.

3.
Commercial General Liability - $1,000,000 Combined Single Limit. The Commonwealth of Virginia is to be named as an additional insured with respect to the services being procured.  The coverage is to include Premises/Operations Liability, Products and Completed Operations Coverage, Independent Contractor's Liability, Owner's and Contractor's Protective Liability, Personal Injury Liability.

4.
Automobile Liability –1,000,000.

PROOF OF INSURANCE IS REQUIRED TO BE SUBMITTED WITH each Bidders Bid Package

R.       eVa BUSINESS-TO-GOVERNMENT VENDORS REGISTRATION:  The eVa Internet                    electronic procurement solution, web site portal www.eva.virginia.gov, streamlines and automates              government purchasing activities in the Commonwealth.  The portal is the gateway for vendors to            conduct business with state agencies and public bodies.



All vendors desiring to provide goods/services to the Commonwealth shall participate in the eVa                                Internet e-procurement solution either through the eVa Basic Vendor Registration Service or eVa                               Premium Vendor Registration Service.  All bidders or offerors must register in eVA; failure to



register will result in the bid/proposal being rejected.

a. eVa Basic Vendor Registration Service:  $25 Annual Fee plus the appropriate order  Transaction Fee specified below.  EVA Basic Vendor Registration Service includes  electronic order receipt, vendor catalog posting, on-line registration, and electronic bidding, and the ability to research historical procurement data available in the eVA purchase transaction data warehouse.

b. eVa Premium Vendor Registration Service: $25 Annual Fee plus  the appropriate order Transaction Fee specified below.  eVA Premium Vendor   Registration Service includes all benefits of the eVa Basic Vendor Registration Service plus  automatic email or fax notification of solicitations and amendments.

c. For orders issued prior to August 16 2006, the Vendor Transaction Fee is 1 %, capped at a maximum of $500. per order.

d. For orders issued August 16, 2006 and after, the Vendor Transaction Fee is:

(i) DMBE-certified Small Business: 1% capped at $500 per order

(ii) Businesses that are not DMBE-certified Small Businesses: 1% capped at $1,500 per order.

S.
DELIVERY ORDER:  As a part of the award process, the issuing Agency will issue a Delivery Order through the eVA procurement system for the initial contract period. (1st Year).  Every year at the renewal date a new Delivery order shall be issued.

V.
SPECIAL TERMS AND CONDITIONS:
A.
AUDIT:  The Contractor shall retain all books, records and other documents relative to this contract for five (5) years after final payment, or until audited by the Commonwealth of Virginia, whichever is sooner.  The agency, its authorized agents, and/or State auditors shall have full access to and the right to examine any of said materials during said period.

B.
AVAILABILITY OF FUNDS:  It is understood and agreed between the parties herein that the agency shall be bound hereunder only to the extent of the funds available or which may hereafter become available for the purpose of this agreement.

C.
AWARD:  The Commonwealth will make the award on a total annual cost basis to the lowest responsive and responsible Bidder as determined by the procedure explained in Section V. Paragraph D, Bid Evaluation Procedures.  Due consideration will be given to price, quality as judged by tests and previous experience, and the ability of the Bidder to render required services.  The purchasing office reserves the right to conduct any test it may deem advisable and to make all evaluations.  The Commonwealth also reserves the right to reject any or all bids, in whole or in part, to waive informalities and to delete items prior to making the award, whenever it is deemed in the sole opinion of the procuring public body to be in its best interest.

D.
BID EVALUATION PROCEDURES:  Bids will be evaluated on the basis of the prices bid in Section VII. Pricing Schedule and the low bidder shall be determined using the following described scenario:

The Bidder is not to fill in these blanks.  This example is only intended to show the procedure which will be utilized.
1.
The total monthly cost to provide all AS REQUIRED Lawn and Grounds Maintenance Services as outlined in Attachment A is $                           per month x 12 = total annual cost of $                                .

The following is intended to show the evaluation procedure which will be utilized and not to show the number of times the optional service may be required by the Contract Administrator.

2.
Cost to provide OPTIONAL SERVICES (performed at Contract Administrator’s request) on a per occurrence basis as outlined in Attachment A.

Watering, Lawn - $                      x 4 = $                    
Watering, Flower/shrub beds - $                    x 3 = $                   
Seeding - $                     x 1 = $                           
Fertilize - $                     x 1 = $                           
Treating, Lawn - $               x 2 = $                     
Treating, Shrubs/Tree - $                     x 2 = $                   
Mulching, -  $                     x 1 = $                    
Pruning, Trees - $                       x 1 = $                    
Pruning, Shrubs - $                      x 2 = $       

TOTAL FOR OPTIONAL SERVICES        $                          

Total of Item 1 + Total of Item 2 = GRAND TOTAL $                          

E.
BID ACCEPTANCE PERIOD:  Any bid in response to this solicitation shall be valid for 45 days.  At the end of the 45 days the bid may be withdrawn at the written request of the Bidder.  If the bid is not withdrawn at that time it remains in effect until an award is made or the solicitation is cancelled.

F.
BID PRICES:  Bids shall be in the form of a firm fixed price.

G.
BID RESULTS:  Bid results will be posted on the eVA Procurement Web-site.  Bidders wanting bid results shall include with there bid, a self addressed, stamped envelope.  No results will be given by telephone.

H.
CANCELLATION OF CONTRACT:  The purchasing agency reserves the right to cancel and terminate any resulting contract, in part or in whole, without penalty, upon 60 days written notice to the Contractor.  In the event the initial contract period is for more than 12 months, the resulting contract may be terminated by either party, without penalty, after the initial 12 months of the contract period upon 60 days written notice to the other party.  Any contract cancellation notice shall not relieve the Contractor of the obligation to deliver and/or perform all outstanding orders issued prior to the effective date of cancellation.

I.
CLAIMS:  Any contractual claim, whether for money or other relief arising under this contract, shall be submitted in writing, in accordance with Section 11-69 of the Code of Virginia, no later than sixty (60) days after final payment; however, written notice of the Contractor's intention to file such claim shall have been given at the time of the occurrence or beginning of the work upon which the claim has been based.  The claim shall be submitted to the Chief of General Services, Virginia Employment Commission, 703 East Main Street, P. O. Box 1358, Richmond, Virginia 23219.

1.
The decision of the Chief of General Services shall be reduced to writing and forwarded to Contractor within forty-five (45) days of receipt of the claim.  That decision shall be final and binding unless within ten (10) days from the date of its receipt of said decision, the said Contractor mails, or otherwise furnishes to the said Chief of General Services, a written notice of the appeal to the Director, Finance and General Services.  The appeal shall be considered by the Director, Finance and General Services, shall be reduced to writing and shall be forwarded to the Contractor within sixty (60) days of the receipt by the Director, Finance and General Services of the Notice of Appeal.  The Director, Finance and General Services decision shall be final and conclusive.

2.
Pending final decision of a dispute hereunder, the Contractor shall proceed diligently with its performance of this contract, and its failure to do so shall be deemed a default.  All time periods specified above (except the initial sixty (60) day filing period) may be extended by mutual agreement.

J.
DAMAGE TO CONTRACTOR'S PROPERTY :  The Contractor shall be entirely responsible for any loss or damage to its own materials, supplies and equipment, and to the personal property of its employees while they are maintained on the work site.

K.
DRUG FREE WORKPLACE:  The Contractor acknowledges and certifies that it understands that the following acts by the Contractor, its employees, and/or agents performing services on state property are prohibited:

1.
The unlawful manufacture, distribution, dispensing, possession or use of alcohol or other drugs; and

2.
Any impairment or incapacitation from the use of alcohol or other drugs (except the use of drugs for legitimate medical purposes).

The Contract further acknowledges and certifies that it understands that a violation of these prohibitions constitutes a breach of contract and may result in default action being taken by the Commonwealth in addition to any criminal penalties that may result from such conduct.

L.
SMOKE FREE WORKPLACE: The site covered by this contract is a smoke free facility.  The Contractor's staff are allowed to smoke in designated areas only.

M.
RENEWAL OF CONTRACT:  Upon written agreement of both parties, this contract may be renewed by the purchasing agency for four (4) successive one-year periods under the terms of the current contract at a reasonable time (approximately 90 days) prior to the expiration date.

N.
IDENTIFICATION OF BID ENVELOPE:  If a special envelope is not furnished, or if return in the special envelope is not possible, the signed bid should be returned in a separate envelope or package, sealed and identified as follows:

From:                                                            03/14/08                        2:00 p.m.
       Name of Bidder                  

Due Date         
     Time

                                                    
         002-8AG-DF  
 Street or Box Number                                    IFB No.

                                                                        LAWN & GROUNDS Services 
       City, State, Zip Code          

            IFB Title

ATTN: Doris Faulkner, Contracting Officer

The envelope should be addressed to the ISSUING AGENCY as directed on Page 1 of the solicitation.

If a bid not contained in the special envelope is mailed, the Bidder takes the risk that the envelope, even if marked as described above, may be inadvertently opened and the information compromised which may cause the bid to be disqualified.  Bids may be hand delivered to the designated location in the office issuing the solicitation.  No other correspondence or other bids should be placed in the envelope.

O.
INSPECTION OF JOB SITE:  My signature on this solicitation constitutes certification that I have inspected the job site and am aware of the conditions under which the work must be accomplished.  Claims, as a result of failure to inspect the job site, will not be considered by the Commonwealth.

P.
QUALIFICATIONS OF BIDDERS:  BIDDERS ARE REQUIRED TO COMPLETE AND RETURN ATTACHMENT C WITH THEIR BIDS.
Q.
WORK SITE DAMAGES:  Any damage, including damage to finished surfaces, resulting from the performance of this contract shall be repaired to Owner's satisfaction at the Contractor's expense.

R.      eVA BUSINESS-TO-GOVERNMENT CONTRACT AND ORDERS:  The contract will result in      5 eVA purchase order(s) with the eVA transaction fee specified below assessed for each order. 
1. For orders issued prior to August 16, 2006, the Vendor Transaction Fee is 1% capped at a 


maximum of $500 per order.

2. For orders issued August 16, 2006 and after, the Vendor Transaction Fee is:

a. DMBE-certified Small Businesses: 1% Capped at $500 per order.

b. Businesses that are not DMBE-certified Small Businesses: 1% capped at $1,500


per order.


The eVA transaction fee will be assessed approximately 30 days after each purchase order is                 
issued.  Any adjustments (increases/decreases) will be handled through eVA change orders.


Internet electronic procurement solution, website portal www.eva.virginia.gov, streamlines and


automates government purchasing activities in the Commonwealth.  The portal is the gateway for 


vendors to conduct business with state agencies and public bodies.


Vendors desiring to provide goods and/or services to the Commonwealth shall participate in the eVA 


Internet e-procurement solution and agree to comply with the following:


If this solicitation is for a term contract, failure to provide an electronic catalog (price list) or index 


page catalog for items awarded will be just cause for the Commonwealth to reject your bid/offer or 


terminate this contract for default.  The format of this electronic catalog shall conform to the eVA 


Catalog Interchange Format (CIF) Specification that can be accessed and downloaded from  


www.eVA.virginia.gov.  Contractors should email Catalog or index page information to the eVA-


catalog-manager@dgs.virginia.gov. 


VI.
METHOD OF PAYMENT:  The Contractor shall be paid on the basis of monthly invoices submitted.  Invoices shall be submitted not later than the tenth (10th) of the month following the month services were rendered and cite the contract number assigned to this contract, and the Delivery Order number assigned by the eVA Procurement System. Invoices shall be submitted directly to the following address:

Virginia Employment Commission

ATTN: Contract Administrator

3501 Lafayette Blvd.
Fredericksburg, Virginia 22404
VII.
PRICING SCHEDULE:  The Bidder agrees to provide Lawn and Grounds Services herein in accordance with the Scope of Work, General and Special Terms and Conditions of this Invitation For Bids at the firm fixed Prices entered below.   (REVIEW SECTION V.D., BID EVALUATION PROCEDURES ON PAGE 8 PRIOR TO COMPLETING THE PRICING SCHEDULE. BIDS NOT CONFORMING TO THE BID REQUIREMENTS WILL BE DECLARED NONRESPONSIVE.)

 
$                                     per month for AS REQUIRED SERVICES.

The Bidder agrees to provide OPTIONAL SERVICES as requested by the Contract Administrator at the following firm fixed Price per occurrence.

$                        Watering, Lawn

$                        Watering, Flower/Shrub 

$                       Seeding

$                      Fertilization

$                      Treating, Lawn

$                      Treating, Shrubs/Trees

$                      Mulching

$                      Pruning, Trees

$                      Pruning, Shrubs

VIII.
ATTACHMENTS:
A.
TASKS AND FREQUENCIES

B.
BIDDERS DATA SHEET

C.
INVOICING REQUIREMENTS


ATTACHMENT A


Lawn and Grounds Task and Frequencies

	
	
TASK
	
FREQUENCY

	
LAWN
	1.  Cut


	Cut weekly during spring and then less frequently (every other week) during the mid to late summer as required.(*)  

	
	2.  Trim
	Every other week and then as required during dry season

	
	3.  Edge
	Every third week during growing season

	
	4. Water  
	Optional Service

	
	5.  Seed
	Optional Service

	
	6.  Fertilize
	Optional Service

	
	7.  Treat
	Optional Service (Pre-emergence crab grass & broad leaf weed control)

	
	
	

	FLOWER/SHRUB BEDS
	1.  Weed
	As required

	
	2.  Clean
	As Required (**)

	
	3.  Water
	Optional Service 

	
	4.  Mulch
	Optional Service

	
	
	

	
TREES/SHRUBS
	1.  Prune
	Optional Service ( Trees to 20 feet high)

	
	2.  Treat
	Optional Service

	
	3.  Mulch
	Optional Service

	
	4. Fertilize
	Optional Service

	
	
	

	
GROUNDS
	1.  Clean
	Trash/Cigarette Buts/Debris/Leaves/Clippings removed as required

	         
	
	


*
Grass clippings shall be removed from the driveway, walkways, etc. every time the grass is cut.  

Remove from the lawn when clippings are excessive, or clumped.

**
Trash, cigarette buts, debris, leaves, branches, dead shrubs, etc. shall be removed whenever the contractor is providing service, or if the Contract Administrator calls for service.

NOTE:   Optional Service shall be provided at the request of the Contract Administrator and billed in the following month.


ATTACHMENT B


BIDDER QUALIFICATION SUMMARY SHEET


TO BE COMPLETED BY BIDDER
1.
QUALIFICATION OF BIDDER:  The Bidder must have the capability and capacity in all respects to fully satisfy all of the contractual requirements.

2.
YEARS IN BUSINESS:  Indicate the length of time you have been in business providing this type of service:       years        months.

3.
REFERENCES:  Indicate below a listing of at least four (4) recent references for whom you have provided this type of service, Include the date of service was furnished and the name and address of the person the Virginia Employment Commission has your permission to contact.

                                                                           
PERSON TO CONTACT
CLIENT                             ADDRESS              
AND PHONE NUMBER 
4.
STATE AGENCIES:  Indicate below ALL State Agencies for whom you have provided this type of service in the past.

                                                                     


      PERSON TO CONTACT

AGENCY                                 PERIOD OF SERVICES            AND PHONE NUMBER                                      

5.
PERSONNEL:  Indicate the size of your present staff and your plans to increase your firms resources, if necessary, to perform the contract.

QUESTIONS 6. AND 7.  ARE REQUIRED INFORMATION, AND SHALL BE ANSWERED BY BIDDER SUBMITTING A BID.

6.
The following REQUIRED information is for the purpose of statistical reporting required of the Agency.

Is your firm a minority owned Company? yes       no ___    
Is your firm a female owned Company?   yes       no___
If either question above was answered yes, then is your firm is required to registered with the Virginia Department of Minority Business Enterprise?  yes       no____     

Please provide proof of certification with the Department of Minority Business Enterprises (DMBE) with submission of Bid.  If your Company is a Small, Woman, or Minority company, the VEC Requires that Certification with Department of Minority Enterprises is Mandatory.  If your company fails to certify with DMBE, the VEC will not be able to award to your company.

7.
Is your Company registered in both the eVa and the Ariba Commerce Services Network

            EVA

Yes ________     No ________


Ariba Commerce Services Network

Yes ________     No ________


Failure to register will result in your bid being found non-responsive and rejected


Eva registration number ________________________


ATTACHMENT C


INVOICING REQUIREMENTS

Monthly invoices shall contain the following information:

Contract Number                                              
Local Office                                                     

Vendor's Name and Mailing Address                               
Vendor's federal Identification Number                         
MONTHLY RATE WHICH INCLUDES ALL SERVICES

IDENTIFIED AS "AS REQUIRED" IN ATTACHMENT A

(INVOICED MONTHLY)








$              
OPTIONAL SERVICES : AT THE REQUEST OF CONTRACT ADMINISTRATOR"

(INVOICED IN THE MONTH FOLLOWING SERVICES)

WATERING, LAWN
  (No. of times)       






$              
WATERING, FLOWER/SHRUB (No. of times)          




$                
SEEDING










$               
FERTILIZATION









$               

TREATING, SHRUBS/TREES







$               
MULCHING










$               
PRUNING, TREES









$               
PRUNING, SHRUBS









$               
INVOICE TOTAL             



$                                         
















PAGE  
1

