	
	The University of California
Lawrence Berkeley National Laboratory
Procurement Department, MS: 937-200
One Cyclotron Road
Berkeley, CA 94720






May 7, 2010


To: Prospective Offeror


Subject:	Request for Proposal (RFP) No. 965 
	Building 50 Landscaping Services
	Mandatory Site Inspection:  Friday, May 14, 2010, 10:00 AM
   Proposal Due Date: Thursday, June 3, 2010, 4:00 PM

The University of California, Lawrence Berkeley National Laboratory ("LBNL") requests a proposal for Building 50 Landscaping Services, in accordance with this RFP and the enclosed the Proposal Preparation Instructions, the Sample Subcontract, and other enclosures.  The proposal will involve a site inspection (see the Proposal Instructions section).  

It is expected the Subcontract will be performed over a period of 1 1/2 months as follows:
1. JHAs, Illness, Injury and Prevention Plan (IIPP), Site Specific Safety Plan (SSSP), all submittals (preparation and review):						3 wks
2. Construction schedule: 								3 wks
3. Final invoicing and lien release				       Upon project completion					  

The estimated price range for the Subcontract is from $35,000 to $55,000. 

An original and three copies of a complete written proposal must be received by the undersigned LBNL Procurement Representative by 4:00PM Pacific Time June 3, 2010.  The proposal shall be valid for acceptance for a period of 60 days from the proposal due date.  Facsimile (fax) proposals are not acceptable.

The LBNL Procurement Representative for this solicitation is Rose Hoffman who may be reached by telephone at (510) 486-7705, by fax at (510) 486-5115 or by e-mail at RLHoffmanl@lbl.gov.

This solicitation is governed by procurement policies and procedures established under the Prime Contract between the University and the U.S. Government, represented by the Department of Energy (“DOE”), for management and operation of LBNL.  Any award resulting from this solicitation will be a subcontract under the Prime Contract.

Acceptance of late proposals will be at LBNL's sole discretion.  LBNL reserves the right to reject any and all proposals, to waive any minor irregularities in any proposal, or to cancel this RFP at any time prior to award without cost to LBNL.  This RFP does not include provisions for the direct reimbursement of proposal preparation costs.

[bookmark: OLE_LINK2]NAICS CODE AND SMALL BUSINESS SIZE STANDARD
[bookmark: OLE_LINK12]The North American Industry Classification System (NAICS) Code for this acquisition is 238990,  All Other Specialty Trade Contractors.  The corresponding small business size standard for this acquisition is annual receipts of $14.0 Million or less.  Annual receipts are to be based on the average annual gross revenue for the past three fiscal years.

[bookmark: OLE_LINK1]The Offeror shall complete the Small Business Program Representations clause in the attached Representations and Certifications form based on this small business size standard.  Refer to Subpart 19.1 - Size Standards of the Federal Acquisition Regulation (FAR) for information on calculating the annual average gross revenue.

NOTICE OF SMALL BUSINESS SET-ASIDE
Proposals are solicited only from small business concerns, as that term is defined in FAR Subpart 2.1.  Proposals received from concerns that are not small business concerns will not be considered and any award(s) resulting from this solicitation will be made to a small business concern.

AVAILABILITY OF PLANS (DRAWINGS)
The University will provide, at the following website, a complete set of Plans (drawings) and related specifications Offeror can download.  Each Offeror shall be responsible for printing any copies required for its use or the use of its lower tier subcontractors.  The plans can be found at:  http://facilitiesprojects.lbl.gov by close of business on Monday, May 10, 2010.

AMENDMENT OF SOLICITATION DOCUMENTS
No one is authorized to amend any document in any respect by an oral statement or to make a representation or interpretation in conflict with these provisions.  Any amendment to this RFP shall be issued in writing by the University Procurement Representative and shall become a part of this RFP and the awarded Subcontract.

DAVIS BACON REQUIREMENTS:	

If awarded a subcontract, you must comply with the wage and fringe benefit requirements contained in the wage determination and must submit weekly payroll records for your workers.  Payroll records are to be sent to my attention at the address above.  You are also responsible for obtaining and providing weekly payroll records from each of your lower tier subcontractors.  Your lower tier subcontracts must contain the applicable Davis Bacon Act provisions.  You will be asked to return a signed “Labor Standards Acknowledgement”, SF 1413 or equivalent, for yourself and for each of your lower tier subcontractors with your signed Subcontract.  If you award additional lower tier subcontractors during the course of your performance you must return a copy of this form for each additional Subcontract within 14 days of the lower tier subcontract award date.     

SUBMITTAL OF PROPOSALS:

The Offeror shall send the proposal and 3 copies to the following address:

Lawrence Berkeley National Laboratory
Attention:  Rose Hoffman
Mail Stop 76-225
RFP 965
One Cyclotron Road
Berkeley, CA  94720

HAND CARRIED PROPOSALS
Contact the LBNL Procurement Representative at least 48 hours in advance of the time Bids are due to arrange for site access and parking pass for delivery of a Proposal.

BASIS FOR SELECTION – LOW PRICE TECHNICALLY ACCEPTABLE

LBNL intends to select the responsive, responsible Offeror that submits a technically acceptable proposal with the lowest evaluated price.  Offerors, therefore, must demonstrate that they meet or exceed the technical requirements of the proposed subcontract.

A responsive Offeror is one whose proposal satisfies the requirements of this RFP, including the technical requirements of the proposed subcontract.  A responsible Offeror is one that is considered capable of performing and is otherwise eligible and qualified to perform the proposed subcontract.

LBNL’s selection may be made on the basis of the initial proposals or LBNL may elect to negotiate with Offerors selected as finalists.  

EVALUATION OF PROPOSALS

LBNL will evaluate each Offeror’s proposal based on the information provided by the Offeror, LBNL's own experience, and/or information from the Offeror’s customers.  Factors other than price will be considered.

Enclosures

The Offeror shall complete the following enclosure and submit it with the proposal:

· Representations & Certifications

The following enclosures are provided and need not be returned with the proposal:

· Proposal Preparation Instructions
· Sample Subcontract and its Incorporated Documents
· Insurance Certificate Instructions

If there are any questions, please contact me by phone at (510) 486-7705, or by email at RLHoffman@lbl.gov.



	Sincerely,



	Rose Hoffman
	LBNL Procurement Representative

	
	Lawrence Berkeley National Laboratory
Office of the Chief Financial Officer
Procurement Department
One Cyclotron Road
Berkeley, CA 94720
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PROPOSAL PREPARATION INSTRUCTIONS


Proposal Contents
[bookmark: OLE_LINK4]
General
The proposal should consist of a technical/management proposal and a price proposal.  The proposal should be submitted with a cover letter identifying the Offeror’s name and address, solicitation number and title, the name(s), title(s), and telephone number(s) of the individuals in Offeror’s organization who have commitment authority on behalf of the Offeror and will be responsible for contractual negotiations and administration of any resultant Subcontract.

Technical/Management Proposal 
The technical/management proposal should demonstrate the Offeror’s ability to meet or exceed the technical/management requirements and successfully perform the subcontract.

Minimum Requirements 
The technical/management proposal must demonstrate that the following minimum requirements are met or exceeded: 

· California Specialty License C-27 

Specific Requirements
The technical/management proposal should discuss the following:
· Offeror’s confirmation that the proposed LBNL schedule can be met.  LBNL requires completion by July 16, 2010.  
· The Offeror's and any proposed subcontractor's safety record.  Include in the proposal a letter from the workers’ compensation insurance carrier identifying the Offeror's, and any proposed subcontractor's, Experience Modification Rate (EMR) for each of the last three years, where available.  The EMR information may be either state(s) or interstate information, but must be appropriate for the business unit(s) that will perform the work.  EMRs higher than 1.0 should be explained in the proposal. 
· The extent to which it will furnish or utilize environmentally preferable products and/or services, including EPA-designated items, energy efficient energy-consuming items, biobased items, etc.  See the article in the Sample Subcontract entitled "Environmentally Preferable Products and Services".

Price Proposal
The price proposal must include a total firm fixed price for the work.
	
E-Verify Program Enrollment Verification
The Subcontract will include FAR Clause 52.222-54, Employment Eligibility Verification.  Accordingly, the selected Offeror will be required to:
1. Be enrolled as a Federal contractor in the Government's online E-Verify system, which is located at: https://e-verify.uscis.gov/enroll), and provide LBNL with written verification of the enrollment;
2. Use the E-Verify system to verify the employment eligibility of all employees assigned to the subcontract and of all new hires working in the United States, except that if the selected Offeror is an institution of higher education as defined at 20 U.S.C. 1001(a), or a State or local government or the government of a Federally recognized Indian tribe, it may choose to verify only new hires assigned to the subcontract; and
3. Include the clause in lower-tier subcontracts for construction or services, as required by the clause, and provide LBNL with written verification of the inclusion of the clause in the subcontracts and the lower-tier subcontractors' enrollment in the E-Verify system.

The proposal shall indicate whether the Offeror is enrolled in the E-Verify system, and whether the employment eligibility of the employees proposed to be assigned to the subcontract has been or will be verified.

Additional information about the employment eligibility verification requirements is available at http://www.uscis.gov/everify.

MANDATORY SITE INSPECTION
A mandatory inspection of the work site for all Bidders is scheduled for Friday, May 14, 2010, starting at 10:00 AM.  The Bidders should assemble for the site inspection outside Building 50, front entrance, at the H1 parking lot. A site map is available at: http://www.lbl.gov/Workplace/site-access/parking/map.html.

The purpose of the site inspection is to ensure the Bidders are fully aware of the conditions under which the work will be performed, and are able to determine the materials, labor and workmanship that will be required.  The Bidders will be given an opportunity to ask questions regarding all phases of the work, and should physically observe the existing conditions, make measurements, identify obstacles, or do whatever else is necessary to become thoroughly acquainted with the requirements of the work.  A Bid will be considered non-responsive if the Bidder did not attend the scheduled site inspection.


OFFERORS QUESTIONS:

LBNL will respond to questions submitted in writing to the LBNL Procurement Representative on or before May 21, 2010.  Questions submitted after this date may not be answered prior to the proposal due date. Questions may be submitted by letter, facsimile or e-mail, with e-mail preferred.  Answers to questions that are germane to the interpretation of LBNL’s requirements will be issued to all Offerors in writing.

If the Offeror and/or any your lower tier subcontractors plan to attend the site inspection, the Offeror is required to provide to the LBNL Procurement Representative, at least 24 hours before the site inspection, the number of persons attending and the company they will be representing.  Please allow sufficient time for the site access process.


SAFETY RELATED REQUIREMENTS:

The Subcontract will be subject to a Worker Safety and Health Program regulation enacted by the U.S. Department of Energy (DOE).  It applies to work performed at LBNL worksites by LBNL and its subcontractors.  The regulation is located at Title 10, Part 851, of the U.S. Code of Federal Regulations (10 CFR 851).  Provisions implementing the requirements of the regulation are included in the Sample Subcontract.  Information on the regulation is available at the following website:  http://www.hss.energy.gov/HealthSafety/WSHP/rule851/851final.html

For the resulting Subcontract, the Subcontractor may not commence any work at an LBNL worksite until the LBNL Procurement Representative issues a written Notice to Proceed. The Subcontractor may proceed with all other work authorized or required by the Subcontract in preparation for performing the work at an LBNL worksite.  The LBNL Procurement Representative will not issue the Notice to Proceed until the Subcontractor has submitted and LBNL has accepted the following documents:
· Insurance Certificates
· Subcontractor Job Hazard Analysis, Illiness, Injury and Prevention Plan (IIPP), and Site Specific Safety Plan (SSSP).
· Bond(s)

ACCEPTANCE OF TERMS AND CONDITIONS
Submission of a proposal shall indicate the Offeror's willingness to accept the terms and conditions of the Sample Subcontract and its attachments unless specific exceptions are taken. These terms and conditions have been approved by the DOE. Changing them may be time consuming. Failure to accept the terms and conditions may result in significant, unacceptable delays in award of a Subcontract which could cause LBNL to reject Offeror’s proposal.

PROPRIETARY INFORMATION
LBNL will treat any commercial or financial information in the proposal as proprietary information.  LBNL prefers not to receive any proprietary technical information.  If the proposal includes any proprietary technical information, it must be conspicuously marked as "Proprietary" or "Confidential", or an equivalent term.  LBNL will endeavor to maintain proprietary information in confidence to the same degree as its own proprietary information and disclose such information to personnel other than LBNL or Government employees who are bound by an obligation of confidentiality and solely for the purpose of evaluation of the proposal.

If the Offeror intends to use a product or process in which there is a proprietary or background patent position, please so indicate and list patent applications and/or patents granted (including dates, numbers, and descriptions), and whether the Government has rights related to the patents.

(End of Proposal Preparation Instructions)
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