NOTICE TO BIDDERS


The Erie 1 Board of Cooperative Educational Services (“Erie 1 BOCES”), First Supervisory District, Erie County, New York State, hereby invites the submission of sealed bids for the purchase of the following bid category:


LANDSCAPE SERVICE (LS-032510B)


Sealed bids will be received by Erie 1 BOCES Purchasing Department until:

	DATE:		March 25, 2010	LOCATION:	Erie 1 BOCES
								355 Harlem Rd.
								West Seneca, NY 14224
	TIME:	 	10:00 a.m.					

At which date, time, and location, all proposals will be publicly opened. The completed proposal including all required documentation must be submitted in a sealed envelope and clearly marked with the bid category.  Please forward to the Erie 1 BOCES Purchasing Department at the location address listed above.

NON-COLLUSIVE BIDDING CERTIFICATION

By submission of this bid proposal, the bidder certifies that:

1. this bid or proposal has been independently arrived at without collusion with any other bidder or with any competitor or potential competitor;

1. this bid or proposal has not been knowingly disclosed and will not be knowingly disclosed, prior to the opening of bids or proposals for this project, to any other bidder, competitor or potential competitor;

1. no attempt has been or will be made to induce any other person, partnership or
    	corporation to submit or not to submit a bid or proposal;

1. the person signing this bid or proposal certifies that they have fully informed themselves regarding the accuracy of the statements contained in this certification and under the penalties of perjury, affirms the truth thereof, such penalties being applicable to the bidder as well as to the person signing in its behalf.


___________________________________________________________________
Company Name


___________________________________________________________________
Street Address/City/State/Zip Code


___________________________________ ▪ ______________________________
                    Bidder’s Email Address                            Telephone (include area code)	
		
         
_________________________ ▪ ________________________ ▪	_______________
            Bidder’s Signature                               Print Name		           Date
ACKNOWLEDGEMENT

By submission of this bid proposal, the bidder further certifies that:

1. No member of the Board of Cooperative Educational Services, nor any officer or employee or person whose salary is payable in whole or in part from the treasuries of said Board of Education is directly or indirectly interested in this bid or in the supplies, materials, equipment, work or services to which it relates, or in any portion of the profits thereof.

1. No officer or employee of the Agency, New York State Department of Education or any other governmental agency shall hold or receive any share or interest in this contract or derive any personal benefit arising there from.

1. Said Bidder has carefully examined the Instructions to Bidders, Schedules, Special Conditions, and Specifications prepared under the direction of the Board of Education, and will, if successful in this bid, furnish and deliver at the prices bid and within the time stated, all the materials, supplies, apparatus, goods, wares, merchandise, services or labor which this bid is made.

1. Bid awards are subject to the GENERAL CONDITIONS included herewith in this RFB.

1. Unsigned bids or documents will be subject to rejection.

INSTRUCTIONS 

1. Review ALL information including the GENERAL CONDITIONS and sign the NON-COLLUSIVE BIDDING CERTIFICATION located on page 1 of this document.

2. The VENDOR RESPONSE FORM included as an attachment to this NOTICE TO BIDDERS document 	must be used to submit your bid.

3. This will be a season long contract for the following three (3) site locations:

· Harkness Career & Technical Center
	99 Aero Dr. ▪ Cheektowaga, NY 14225

· Potter Career & Technical Center
	705 Potter Rd. ▪ West Seneca, NY 14224

· Kenton Career & Technical Center
	151 Two Mile Creek Rd. ▪ Tonawanda, NY 14150

4. There will be a pre-bid walk-through at the three site locations on March 16, 2010.  The walk-through will begin at 9:00 a.m. at the Erie 1 BOCES Potter Career & Technical Center, continue to Harkness Career & Technical Center and finish at Kenton Career & Technical Center. 

It is strongly recommended that all bidders attend the pre-bid walk-through as it will yield  essential information required to submit your bid.

5. The contract work will begin on or about the second week in April 2010 and end on or about the first week of November 2010 (as determined by Erie 1 BOCES) to include all of the following work;

a. One Time Per Week – mow and trim all grass areas identified in the Pre-Bid 	walk through.

b. One Time Per Month – trim/prune all shrubbery plants for the months of May, June, July, August, September, and October.  Weed all beds 1x per month.

c. Pesticide and Herbicide Applications – Must be performed on May 29, 2010 and September 4, 2010 and must provide seventy-two (72) hours timeline for both days.
i) Pesticide and Herbicide applications shall be made by certified 	applications. 
ii) Certification and MSDS sheets for all fertilizers, herbicides, and pesticides must be submitted at the time of bid submittal. 

d. Special Clean Up – of all shrubbery plants, de-weeding of flower beds, and trim edge of all grass areas for the Building Open House.  This Special Clean Up must be coordinated with the building principals or head custodians at each site location for actual work dates.
i) Successful bidder must adjust schedules as needed to allow for special 			dates (open houses etc.)

6. Successful bidder must advise the Erie 1 BOCES’ sites of scheduled work dates.  Site staff are to monitor property and advise for any specific landscape maintenance concerns.

7. Vendor must include the Erie 1 BOCES purchase order number and bid item numbers on all invoices. Failure to do so may delay payment.

a. Actual time/dates and materials for each center must be detailed on monthly 	invoices.

8. Erie 1 BOCES will not pay any type of fuel surcharge on any item or contract. Any fuel surcharges added to an invoice will be deleted from any payments made to the vendor.

9. Bidder must use the Vendor Response Form included in this bid package. This form should also be used to record any vendor notations or deviations from specifications.

WARNING – These buildings are VERY busy! Vehicles will be parked in parking lots near where you must cut grass. However, you will be responsible to get work done- no excuses. Late Friday after 4:00 pm, Saturday or Sunday are better days to perform service. 


10. Landscape Service falls under the New York State Prevailing Wage law and as such, requires the contractor to be in compliance with wage and certified payroll requirements. Prevailing Wage information including this bid’s PRC number is located on page 4 of this NOTICE TO BIDDERS document.

PREVAILING WAGE RATE REQUIREMENT

It is the responsibility of the contractor to pay the New York State Department of Labor prevailing wage to all employees involved in this contract as indicated in the DOL Prevailing Wage Schedule.  Contractors are required to post the schedule on the jobsite and provide copies of the schedule to all their contractors.  The requirement that contractors obtain affidavits from the subcontractors that such schedules have been provided is also in effect.  Updates to this schedule are also available on the website. A unique Prevailing Wage Case Number (PRC#) has been assigned to the schedule(s) for this project.

This project has been submitted to the New York State Department of Labor and has been assigned PRC# 2009900100. The current schedule(s) of the prevailing rates and prevailing hourly supplements for the project referenced above may be accessed at the New York State Department of Labor website @ www.labor.state.ny.us.  Updated PDF copies of your schedule can be accessed by entering the assigned PRC# at the proper location on the website.  Rates can also be obtained by contacting the Department of Labor at (585) 258-4505.

The contractor agrees to verify all rates with the New York State Department of Labor prior to submitting a proposal and prior to doing any work for Erie 1 BOCES as well as to establish which of the those workers involved in any part of a contract for Erie 1 BOCES are required by law to receive said rates.

IMPORTANT NOTICE FOR CONTRACTORS & CONTRACTING AGENCIES
Social Security Numbers on Certified Payrolls

The Department of Labor is cognizant of the concerns of the potential for misuse or inadvertent disclosure of social security numbers. Identity theft is a growing problem and we are sympathetic to contractors’ concerns with regard to inclusion of this information on payrolls if another identifier will suffice.
For these reasons, the substitution of the use of the last four digits of the social security number on certified payrolls submitted to contracting agencies on public work projects is now acceptable to the Department of Labor.

NOTE: This change does not affect the Department’s ability to request and receive the entire social security number from employers during the course of its public work / prevailing wage investigations.

Vendors currently on the NYS Labor Department Debarred list will not be considered for any award of this contract. By submitting a bid for consideration, the vendor is indicating to Erie 1 BOCES that they are currently in good standing with the New York State Department of Labor at the time of the bid.

SCHEDULE B
Insurance Form

Instructions for Erie 1 BOCES Standard Insurance Certificate

1. Insurance shall be procured and certificate delivered prior to standing committee
approval or issuance of purchase order.  However, all bids and quotes shall include the required proof of insurance forms with the response; failure to do so may deem the vendor non-responsive. 

2. CERTIFICATES OF INSURANCE

a. All insurance accords shall name Erie 1 BOCES as “additional insured”.

b. “Certificate Holder” shall be made out to the Erie 1 BOCES, 355 Harlem Rd., West Seneca, NY 14224".

c. Coverage must comply with all specifications of the contract. 

d. Executed by an insurance company and/or agency or broker, which is
licensed by the Insurance Department of the State of New York.

e. The Certificate must indicate that prior to non‑renewal or cancellation of
these policies, at least thirty (30) days advance written notice shall be 
given to Erie 1 BOCES before such change shall be effective.

3. Forward the completed certificate to: Erie 1 BOCES (Purchasing Department) responsible for entering into the agreement for construction, purchase or lease or service.

4. In some circumstances it will be necessary to require alternate coverage and limits which will be defined in the bid specifications contract, lease or agreement. The alternative specifications should be evidenced on the certificate in lieu of the following standards.

5. To comply with coverage provisions of the Workers’ Compensation Law (“WCL”), businesses must:

a. be legally exempt from obtaining workers’ compensation insurance coverage; or 

b. obtain such coverage from insurance carriers; or

c. be a Board-approved self-insured employer or participate in an authorized group self-insurance plan.

6. To assist State and municipal entities in enforcing WCL Section 57, businesses requesting permits or seeking to enter into contracts MUST provide ONE of the following forms to the government entity issuing the permit or entering into a contract:

a. WC/DB-100, Affidavit For New York Entities With No Employees And Certain Out Of State Entities, That New York State Workers’ Compensation And/Or Disability Benefits Insurance Coverage Is Not Required; (Affidavits must be stamped as received by the NYS Workers’ Compensation Board)Form WC/DB-100 is available on the Board’s website, www.wcb.state.ny.us, under the heading “Common Forms.”  It may also be obtained by writing or visiting any District Office of the Workers’ Compensation Board; OR

b. C-105.2 -- Certificate of Workers’ Compensation Insurance (the business’s insurance carrier will send this form to the government entity upon request) PLEASE NOTE:  The State Insurance Fund provides its own version of this form, the U-26.3; OR

c. SI-12 -- Certificate of Workers’ Compensation Self-Insurance (the business calls the Board’s Self-Insurance Office at 518-402-0247); OR 

d. GSI-105.2 -- Certificate of Participation in Worker’s Compensation Group Self-Insurance (the business’s Group Self-Insurance Administrator will send this form to the government entity upon request). 

7. To comply with coverage provisions of the WCL regarding disability benefits, businesses may:

a. be legally exempt from obtaining disability benefits insurance coverage; or

b. obtain such coverage from insurance carriers; or

c. be a Board-approved self-insured employer.

8. Accordingly, to assist State and municipal entities in enforcing WCL Section 220(8), businesses requesting permits or seeking to enter into contracts MUST provide ONE of the following forms to the entity issuing the permit or entering into a contract:

a. WC/DB-100, Affidavit For New York Entities With No Employees And Certain 	Out Of State 	Entities, That New York State Workers’ Compensation And/Or 	Disability Benefits Insurance Coverage Is Not Required; (Affidavits must be 	stamped as received by the NYS Workers’ 	Compensation Board) Form 	WC/DB-100 is available on the Board’s website, www.wcb.state.ny.us, under 	the heading “Common Forms.”  It may also be obtained by writing or 	visiting any District Office of the Workers’ Compensation Board; OR

b. DB-120.1 -- Certificate of Disability Benefits Insurance (the business’s 	insurance carrier will send this form to the government entity upon 	request); OR

c. DB-155 -- Certificate of Disability Benefits Self-Insurance (the business calls 	the Board’s Self-Insurance Office at 518-402-0247).


QUESTIONS

	Product Specifications:					All Other Questions:

	Tom Szpylman						Tom Schiener
	Buildings & Grounds						Purchasing Office
	(716) 821-7045						(716) 821-7426
	Email: tszpylman@e1b.org					Email: tschiener@e1b.org

ERIE 1 BOARD OF COOPERATIVE EDUCATIONAL SERVICES (“Erie 1 BOCES”)
CLIFFORD N. CROOKS SERVICE CENTER
355 HARLEM ROAD
WEST SENECA, NY  14224

Erie 1 BOCES is an equal opportunity employer.

GENERAL CONDITIONS
 (For the purchase of services)

All Requests for Proposals issued by Erie 1 BOCES will bind Vendors and Successful Vendors to the conditions and requirements set forth in these General Conditions, and such Conditions shall form an integral part of each Contract awarded by Erie 1 BOCES.

It is the Vendors’ responsibility to read the following General Conditions, and the attached Detailed Instructions, Specifications and Proposal which outline the bidding rules of Erie 1 BOCES.

DEFINITIONS

“Request for Proposals”		A formal statement which, when issued by Erie 1 BOCES, constitutes a Solicitation for Proposals on the services described by the Specifications.

“Board”				The Board of Education of Erie 1 BOCES.

“Proposal”				An offer to furnish services in accordance with the Request for Proposals, the General Conditions, Detailed Instructions, Specifications, and Proposal.

“Offer”					The form on which the Vendor submits a Proposal.

“Vendor”				Any individual, company, or corporation submitting a 			Proposal.

“Contract”				A notice to the Successful Vendor by the issuance of a Purchase Order; also all documents relating to the transaction, including but not limited to: the Offer of the Successful Vendor, Notice of Request for Proposals, General Information, General Conditions, Detailed Instructions, Specifications, Notice Of Award, Proposal; also a formal document signed by the Successful Bidder and the Erie 1 BOCES representative.

“Successful Vendor”			Any Vendor to whom an Award is made by Erie 1 BOCES.

“Contractor”				Any Vendor to whom a Contract is made by the Board of 		Education.

“Specification”			Description of services and the conditions for its purchase.

PROPOSALS

1. The date, time, and place of Proposal opening will be given in the Notice for Request for Proposals.

2. All Proposals must be submitted on Proposal offer forms and in accordance with instructions provided by the Board.

3. All Proposals received after the time stated in the Notice for Request for Proposals will not be considered and will be returned unopened to the Vendor.  The Vendor assumes the risk of any delay in the mail or in the handling of the mail by employees of Erie 1 BOCES.  Whether sent by mail or by means of personal delivery, the Vendor assumes responsibility for having the Proposal deposited on time at the place specified.
4. All information required by the Request for Proposals, General Conditions, Detailed Instructions, and Specifications, in connection with each item against which a Proposal is submitted, must be given to constitute a regular Proposal.

5. The Non-Collusive Bidding Certification must be included with each Proposal as required by General Municipal Law, section 103-d.

6. The submission of a Proposal will be construed to mean the Vendor is fully informed as to the extent and character of the services required and a representation that the Vendor can furnish the services satisfactorily in complete compliance with the Specifications.

7. No alteration, erasure, or addition is to be made in the typewritten or printed matter.  Deviations from the Specifications must be set forth in space provided (i.e. “Vendor Notation) in the Proposal for this purpose.

8. Prices and information required should be typewritten for legibility.  Illegible or vague Proposals may be rejected.  All signatures must be written.  Facsimile, printed, or typewritten signatures are not acceptable.

9.	The quantities for each Proposal are indefinite, but estimates given in the Specifications reflect anticipated requirements.  The Contract, however, shall be for the quantities actually ordered during the contract period.  The Contractor must furnish all the quantities actually ordered.

10. Sales to Erie 1 BOCES or any of its participating School Districts are not affected by any fair trade agreements (General Business Law, sec. 369-a, sub. 3).

11. No charge will be allowed for Federal, State, or municipal sales and excise taxes since Erie 1 BOCES or the participating School District are exempt from such taxes.  The price shall be net and shall not include the amount of any such tax.

12. In all Specifications, the words “OR EQUAL” are understood after each article, or on any patented article.  The decision of Erie 1 BOCES or the participating School District as to whether an alternate or substitution is in fact “equal” shall be final.  If proposals are submitted on items other than those specified, the Vendor must in every instance give the trade designation of the article, manufacturer’s name, and detailed specifications of the item proposed to furnish.  Otherwise, the Proposal will be construed as submitted on the identical item as specified.

13. When Proposals are requested on a lump sum basis, the Vendor must complete each item in the lump sum group.  A Vendor desiring to submit a “no charge” on an item in a group must so indicate; otherwise the entire Proposal for the group may be rejected.

14. The Vendor must insert the price per unit and the extensions against each item in the Proposal.  In the event of a discrepancy between the unit price and the extension, the unit price will govern.  Prices shall be extended in decimals, not fractions.

15. All Proposals must be sealed.  Plain, opaque envelopes may be used, clearly marked “Proposal” with the corresponding Proposal number.  Also the date and time of the Proposal opening as indicated on the Request for Proposals must appear on the envelope. Proposals must not be attached to or enclosed in packages containing Proposal samples.  Faxed or telegraphed Proposals may be considered at the discretion of the School District.

16. No interpretation of the meaning of the Specifications or other Contract Document will be made to any Vendor orally.  Every request for such interpretation should be in writing, addressed to the School District, not later than five (5) days prior to the date fixed for the opening of Proposals.  Notice of any and all such interpretations and any supplemental instructions will be sent to all Vendors on record by the School District in the form of an Addendum to the Specifications.  All Addenda so issued shall become part of the Contract Documents.
AWARD

17. Awards will be made to the Lowest Responsible Vendor, as will best promote the public interest, taking into consideration the reliability of the Vendor, the quality of the services to be furnished, their conformity with Specifications, the purposes for which required, and the terms of delivery.

18. Erie 1 BOCES reserves the right to reject all Proposals.  Also reserved is the right to reject, for cause, any Proposal in whole or in part; to waive technical defects; qualifications, irregularities; and omissions if in its judgment the best interests of the District will be served.  Also reserved is the right to reject Proposals and to purchase items on State or County Contracts if such items can be obtained on the same terms, conditions, specifications, and at a lower price.

19. Erie 1 BOCES reserves the right to reject any and all Proposals not deemed in the Public’s best interest.  Erie 1 BOCES also reserves the right to reject as informal such Proposals, as in Erie 1 BOCES opinion, are incomplete, conditional, obscure, or which contain irregularities of any kind including unbalanced Proposals.  By an unbalanced Proposal, it is meant one in which the amount submitted for one or more separate items is substantially out of line with current market prices for the services, materials and/or work covered thereby.

20. If two or more Vendors submit identical Proposals as to price, the decision of the Board to award a Contract to one of such identical Vendors shall be final (General Municipal Law, sec. 103, sub. 1).

21. Each Proposal will be received with the understanding that the acceptance thereof in writing by the Board, to furnish any or all of the services described therein shall constitute a Contract between the Successful Vendor and Erie 1 BOCES.  This Contract shall bind the Successful Vendor to furnish and deliver at the prices and in accordance with the conditions of the Proposal.  This Contract shall bind Erie 1 BOCES to order from such Successful Vendor and to pay for at the Contract prices, all services ordered and delivered, within ten (10) percent over or under the award quantity, unless otherwise specified.

22. Vendors should ensure accuracy in figures prior to submission.  If a Vendor discovers a mistake in an item in their Proposal award and wants that item award rescinded after it has been Awarded, Erie 1 BOCES reserves the right to rescind the entire award and the Vendor’s participation in future Erie 1 BOCES Proposals may be rescinded.

23. The placing in the mail of a Notice of Award or Purchase Order to a Successful Vendor, to the address given in the Proposal, will be considered sufficient notice of acceptance of Contract.

24. Any and all Awards resulting from this Proposal shall be final and shall be for the complete term of the Contract.  No rescinding of Awards will be made because of Vendor error or inability to supply a service.

25.	The Successful Vendor is responsible for reviewing the Notice of Award or Purchase Order for errors.  Any clerical errors in the Award must be forwarded, in writing, to the Office of the Assistant Superintendent for Business within five (5) working days of the Notification of Award.  No corrections will be made beyond that date.  If clerical errors are discovered too late to be corrected, a “no award” will be issued on those affected services.  The services may be re-bid or quoted at a later date.

26.	A Contract may be canceled at the Successful Vendor’s expense upon non-performance of Contract.

27. Cancellation of Contract for any reason may result in removal of the Successful Vendor’s name for future proposals   for an indefinite period.

28. It is mutually understood and agreed that the Successful Vendor shall not assign, transfer, convey, sublet, or otherwise dispose of the Contract or the right, title, or interest therein, or the power to execute such Contract, to any other person, company, or corporation, without the previous written consent of Erie 1 BOCES.

GUARANTEES BY THE SUCCESSFUL VENDOR

29. The Successful Vendor guarantees to carry present adequate insurance to protect Erie 1 BOCES from loss in case of accident, fire, theft, etc.

PAYMENTS

30. Payment will be made only after correct presentation of claim forms or invoices as may be required.

SAVING CLAUSE

31. The Successful Vendor shall not be held responsible for any losses resulting if the fulfillment of the terms of the Contract shall be delayed or prevented by wars, acts of public enemies, strikes, fires, floods, acts of God, or for any other acts not within the control of the Successful Vendor and which by the exercise of reasonable diligence is unable to prevent.
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