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	WILLIAMSON COUNTY

PURCHASING DEPARTMENT

301 SE INNER LOOP - SUITE 106

GEORGETOWN, TEXAS 78626

http://www.williamson-county.org/Purchasing


REQUEST FOR QUALIFICATIONS

 Landscape Architectural Services for Landfill Master Plan
RFQ NUMBER: 11WCRFQ1003
STATEMENT OF QUALIFICATIONS (SOQs) MUST BE RECEIVED AT OR BEFORE: January 19, 2011 – 3:00 PM

SOQs WILL BE PUBLICLY OPENED: January 19, 2011 – 3:00 PM
General Information
Williamson County seeks the services of a qualified landscape architectural firm to assist in the master planning of the Williamson County landfill site. The site will need to integrate existing landfill functions with the existing and future neighboring land uses. Potential educational, recreational and business uses must be considered and incorporated appropriately. 
Williamson County staff will make their recommendation(s) to the Williamson County Commissioners Court which will award the contract(s). The method of payment will be lump sum fee work authorizations with payments distributed throughout the life of the work authorization based upon percentages of work completed. Any additional contracted services likewise will be lump sum.
Points of Contact

Any questions, clarifications or requests for project information should be directed to:

TECHNICAL CONTACT:

Robert B. Daigh P.E.

Senior Director of Infrastructure

3151 SE Inner Loop

Georgetown, TX 78626

bdaigh@wilco.org 

PURCHASING CONTACT:

Jonathan Harris

       Deputy Purchasing Agent



        301 SE Inner Loop, Suite 106



        Georgetown, TX 78626



        joharris@wilco.org
Pre-RFQ Meeting

All vendors interested in submitting SOQs are invited to attend the non-mandatory, pre-RFQ meeting at 1:30 PM on Wednesday, January 12, 2011, Unified Road System, 3151 SE Inner Loop, Georgetown, TX 78626.
Deadline for Submission 

SOQs must be submitted prior to Wednesday, January 19, 2011 at 3:00 PM CST. SOQs must be submitted to the Williamson County Purchasing Department, Williamson County Inner Loop Annex, which is located at 301 SE Inner Loop, Suite 106, Georgetown, TX 78628. Responses may either be mailed or hand delivered in a sealed envelope. Facsimile and electronic mail transmittals will not be accepted. Responses should be clearly labeled with RFQ# 11WCRFQ1003 on the front of the envelope and be to the attention of Jonathan Harris. Please see page 8 of this document for a map and directions to the Williamson County Inner Loop Annex. 

Late Submissions

SOQs received after the submission deadline will not be opened and will be considered void and unacceptable. Williamson County is not responsible for lateness of mail, courier service, etc.

Length of SOQ Responses 

There is 20-page limit for submitted SOQs, including all exhibits, appendices, resumes and required forms. To save natural resources including paper, and to allow County staff to efficiently evaluate all submitted responses, Williamson County requests that responses be orderly, concise, but comprehensive in providing the requested information. Please limit additional, non-requested information. 

 Please provide your SOQ using:

· 8 ½” x 11” pages, inclusive of any cover letter or supporting materials

· The least amount of plastic/laminate or other non-recyclable binding materials

· Single-sided printing, 11-point font size or larger 
Number of Copies to be Submitted

One (1) CD and Five (5) individually bound copies of the candidate’s SOQ are required (1 original and 4 copies). All copies must have the same attachments as the original. The response must be marked “original” or “copy”. All responses must be returned in a sealed envelope with the RFQ name, number, and recognition date clearly marked on the outside. If an overnight delivery service is used, the RFQ name, number, and recognition date must be clearly marked on the outside of the delivery service envelope.

Content of Submission Documents

The response should contain: 

1. Text addressing the evaluation/ selection criteria listed in the following section.

2. An organizational chart for the project and a summary paragraph of the project work to be performed by each proposed staff member.  
3. At least three (3) references where like services have been supplied by your team

4. A certified statement that the firm is registered in the State of Texas and licensed to perform landscape architectural services in the State of Texas and that the landscape architect is not disbarred, suspended or otherwise prohibited from professional practice by any federal, state or local agency.

5. Signed and completed Williamson County RFQ Form

6. Signed and completed Williamson County Conflict of Interest Statement

7. Williamson County Advertising Questionnaire

Evaluation/Selection Criteria 

All responses received by the designated date and time will be evaluated based on the vendor responses to the following criteria:

          Percent of total score and Description (100 points possible)

20%
Professional experience of key personnel (to include applicable licensing and registrations).

20%
Firm responsiveness, availability of personnel, location of headquarters and where all design and production work will be done.


20%
Experience on similar projects.


20%
Special capabilities specifically related to this type of project.

20%
Overall quality of references as relates to similar projects

Other information may be taken into consideration when that information potentially provides an additional benefit to the County, and further helps the County in receiving the services listed in the Criteria Section.
Selection Process

Firms are advised that the selection committee, at its option, may recommend a contract/agreement strictly on the basis of the initial SOQ submittals, or in addition, may have interviews with firms to determine its final recommendation. The selection committee will present its recommendation to the Williamson County Commissioners Court for approval.
Contract/Agreement Award

A recommendation for Contract/Agreement Award will be made to the Williamson County Commissioners Court after the best qualified candidate is determined. 

Additional Scope of Work: Subsequent modifications or adjustments to initial scope of services may be required by Williamson County.
Compensation Information & Fees

Fee negotiations will be initiated once the top firm is determined. If negotiations for acceptable fees are not successful, the 2nd ranked firm will be contacted and negotiations will be initiated with the second firm. 

Late Submissions

SOQs received after the submission deadline will not be opened and will be considered void and unacceptable. Williamson County is not responsible for lateness of mail, courier service, etc.

Respondent’s Acceptance 

By submitting a SOQ response to this RFQ, the firm certifies that he/she has fully read and understands the request for qualifications and has knowledge of the scope and quality of the services to be furnished and intends to adhere to the provisions described herein.

Texas Public Information Act

The County considers all information, documentation and other materials requested to be submitted in response to this solicitation to be of a non-confidential and/or non-proprietary nature and therefore shall be subject to public disclosure under the Texas Public Information Act (Texas Government Code, Chapter 552.001, et seq.) after a contract is awarded.

Respondents are hereby notified that the County strictly adheres to all statues, court decisions, and opinions of the Texas Attorney General with respect to disclosure of RFQ and responding SOQ information.

Commitment

Respondent understands and agrees that this RFQ and responding SOQ is issued predicated on anticipated requirements for the County and that the County has made no representation, written or oral, that any such requirements be furnished under a Contract arising from this SOQ response. Furthermore, Respondent recognizes and understands that any cost borne by the Respondent which arises from Respondent’s performance hereunder shall be at the sole risk and responsibility of Respondent.
Williamson County Conflict of Interest Statement

On Tuesday November 6, 2007, the Williamson County Commissioners Court approved the following: All bids, proposals, and requests for qualifications under consideration by the County for contract award, shall contain a signed affidavit acknowledging the responders awareness of Section 176.006 of the Texas Local Government Code as it relates to conflicts of interest. A blank copy of this affidavit can be found on Page 6 of this RFQ package. Respondents should complete this form and submit it as a part of their SOQ response to this RFQ.

Williamson County Advertising Questionaire

Advertising of Projects

The Williamson County Purchasing Department is continually looking for efficient ways to notify vendors regarding our bids, proposals, and requests for qualifications, and wants to know how vendors are finding out about County projects. Though not a requirement, please answer and submit the following short survey with your RFQ response. Thank you in advance for your feedback.

My company/firm was made aware of the upcoming bid by:


a.  An ad in the Austin American Statesman newspaper
_____Yes  _____No


b.  An ad in the Williamson County Sun newspaper

_____Yes  _____No


c.  An email notification from the County



_____Yes  _____No


d.  The County Purchasing Department website

_____Yes  _____No


e.  County Department or Employee



_____Yes  _____No

f.  Plan room(s)






_____Yes  _____No



Name of Plan Room(s)_______________________



_________________________________________

g.  Texas Comptroller, Electric State Business Daily

_____Yes  _____No

h.  Other:________________________________________
_____Yes  _____No               
Any additional advertising suggestions?
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Williamson County Conflict of Interest Statement

I hereby acknowledge that I am aware of the Local Government Code of the State of Texas, Section 176.006 regarding conflicts of interest and will abide by all provisions as required by Texas law.





Notarized:


WILLIAMSON COUNTY RFQ FORM

Landscape Architectural Services for Landfill Master Plan
RFQ NUMBER: 11WCRFQ1003
NAME OF RESPONDENT : 
_______________________________________________________________________________________________                  

Mailing Address: __________________________________________________________________________________                                         
        City: ___________________________________  State: __________ Zip:____________________

Email Address:  ___________________________________________________________________________________

Telephone:  (________) ________________________________  Fax:  (________) _____________________________

The undersigned, by his/her signature, represents that he/she is authorized to bind the Respondent  to fully comply with the terms and conditions of the attached RFQ, Specifications, and Special Provisions for the amount(s) shown on the accompanying SOQ sheet(s).  By signing below, you have read the entire document and agreed to the terms therein.

____________________________________________________________________ Date:  ____________________

Signature of Person Authorized to Sign SOQ
Printed Name and Title of Signer:_____________________________________________________________________

DO NOT SIGN OR SUBMIT WITHOUT READING ENTIRE DOCUMENT

THIS FORM MUST BE COMPLETED, SIGNED, AND RETURNED WITH SOQ 
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Address:

301 SE Inner Loop
Georgetown, TX 78626

Directions:

From South (Austin, Round Rock)

Take IH-35 Northbound

Exit 259

Stay on frontage road for approximately 2 miles

At stop sign, go right on Inner Loop

Just past Snead Drive, the Inner Loop Annex is on the left
Main entrance is on the side of the building by the flagpoles

From North (Georgetown, Jarrell)

Take IH-35 Southbound

Exit 259

At stop sign, go left under the overpass

At stop stay straight onto Inner Loop

Just past Snead Drive, the Inner Loop Annex is on the left
Main entrance is on the side of the building by the flagpoles
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Printed name of person submitting form:





Name of Company:





Date:











Signature of person submitting form:








_________________________________________________________








Sworn and subscribed before me by:_________________________________________





on _________________________.


		(date)
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