
 

 

REQUEST FOR PROFESSIONAL SERVICES 
 

WALLED LAKE--LAKE IMPROVEMENT BOARD 
 

March 20, 2009 
 
 

I.  Introduction 

The Walled Lake—Lake Improvement Board is seeking proposals from qualified 
professional engineering consultants (Consultant) to identify problems with Walled Lake 
and to present recommendations for lake improvements.   
 
The Lake Board intends to contract with an engineering consulting firm that possess the 
appropriate skills, experience, resources and reputation to complete the project. 
 
The consulting services will be completed in accordance with all applicable federal, state 
and local regulations, policies and contractual guidelines.  Walled Lake is located 
partially within the City of Novi and partially within the City of Walled Lake.  Two 
copies of all final data will be delivered to the Lake Board in digital format on a DVD or 
CD-ROM (one copy for each community), accompanied by eight hard copies of all 
documents.  The Lake Board shall review all deliverables from each associated project 
task before final acceptance. 
 
II.   Project Background 
 
Walled Lake is located in Sections 2 and 3, T. 1 N., R. 8. E., City of Novi, and Sections 
34 and 35, T. 2 N., R. 8 E., City of Walled Lake, Oakland County, Michigan and has a 
total surface area of approximately 644 acres and is largely surrounded by residential 
properties.  The City of Walled Lake passed a resolution on November 18, 2008 and the 
City of Novi passed a resolution on January 12, 2009 for the establishment of a lake 
improvement board pursuant to Public Act 451 of 1994, the Natural Resources and 
Environmental Protection Act, as amended for the improvement of Walled Lake.  The 
purpose of the lake board is to provide for the improvement of Walled Lake to control 
nuisance growth of invasive aquatic plants in Walled Lake. 
 
III.  Scope of Work 
  
The consultant will define tasks that meet the requirements of the “Inland Lake 
Improvements of the Natural Resources and Environmental Protection Act” Part 309 
Public Act 451 of 1994, as amended.  To be specific, the services will involve the 
preparation of the following: 

• Engineering feasibility report, 
• Economic study report,  and 
• Estimates of cost (including aquatic vegetation control and water quality 

assessments). 



 

 

 
The following services are to be provided by the Consultant, while not all-inclusive, will 
each be considered for study and report: 
 

A. Analyze aquatic weed growth and make recommendations for removal and 
control.  Prepare a map which shows the locations and types of aquatic 
vegetation, and approximate lake bottom contours.  GIS data is available from the 
City of Novi or Oakland County Water Resource Commissioner’s Office to the 
selected consultant. 

 
B. Determine the lake water quality with respect to oxygen content and its 

relationship to fish population; determine possible adverse effects of stratification, 
and recommend whether aeration and/or other water conditioning is required. 

 
C. Determine lake water quality using the following listed parameters and 

recommend appropriate action to improve water quality: 
1. E. Coli 
2. Ph 
3. Oxygen concentration 
4. Phosphorus concentration 
5. Nitrogen concentration 
6. Chlorophyll a concentration 
7. Sechi disc Transparency 
8. Theoretical nutrient budget 
 

D. Evaluate the lake bottom sediments and associated nutrients, and their removal 
and appropriate disposal. 

 
E. Investigate alternative methods of lake improvement other than weed control, 

aeration and dredging, if applicable. 
 
F. Recommend methods to eliminate or reduce future sediment loading of Walled 

Lake. 
 
G. Prepare estimates of costs for each of the above items, individually, with an 

analysis of effects of proposed assessments on the local units of government and 
interested landowners and residents. 

 
H. Submit a schedule for completion based upon a Notice to Proceed. 

 
 
IV. Proposal Content 
 
The written proposal should focus on the project’s specific needs, services to be provided 
and your specific approach to accomplish the work.  The RFP should be presented in 8.5” 
x 11” format with a minimum font size of 12 and should not exceed fifteen (15) pages. 



 

 

 
The information to be included in the proposal is included in Attachment A.  It is 
encouraged to add to your proposal any key elements that are believed to enhance the 
project’s success and best utilize the firm’s experience and expertise.  The proposal 
should include a project description and the specific approach, tools, and techniques that 
will be used to complete this work on schedule.  The proposal should be concise and an 
authorized representative of the Consultant shall sign the proposal. 
 
V. Selection Process 
 
Written proposals submitted by the deadline will be evaluated by the Lake Board based 
upon the firm’s demonstrated ability and specific approaches to best meeting the project 
needs, including but not limited to:  understanding of the project, recent experience with 
this type of work, experience of the personnel assigned to this project, and compensation 
for services (cost). 
 
An oral presentation may be required as part of the evaluation process.   If an oral 
presentation is requested, then the project manager and other key team members shall 
represent the consultant at the presentation. 
 
Based on the written proposal and, if necessary, oral presentation, a consulting firm that 
best meets the Lake Board’s needs will be selected.  The Lake Board will initiate an 
agreement with the selected consultant in terms of the submitted proposal; however, if an 
agreement cannot be negotiated, then another submitting consultant may be contacted. 
 
The Lake Board reserves the right of not selecting any consultant, rejecting all proposals, 
or cancelling the project prior to contract execution without any compensation to the 
selected consultant. 
 
It is the Lake Board’s intent to enter into an agreement with the selected consultant to 
provide services as indentified under Paragraph III, “Scope of Work.”  The Lake Board 
reserves the right at its sole discretion to delete or modify any services, thereby affecting 
the project scope, at any time during the design process.  The selected consultant will be 
entitled to appropriate compensation for work provided to date on such deleted or 
modified facilities without any additional compensation for theoretical “loss of profit.” 
 
VI.  Contract Terms and Conditions 
 
The work shall be completed under a not-to-exceed cost contract agreement. 
 
Specific contract terms and conditions shall be negotiated with the Lake Board.  It is 
recognized that a single firm may not offer all of the proposed services and that 
subconsultants may be included in the submittal.  All subconsultants shall be subject to 
Lake Board approval.  The Lake Board reserves the right to contract directly with other 
firms for additional services.  Additionally, the Lake Board will not allow mark-up on 



 

 

work done by an individual subconsultant if the work by that subconsultant exceeds 50 
percent of the total consultant cost. 
 
The Lake Board will not compensate for any work done pertaining to the written proposal 
and/or oral presentation made in response to this solicitation.  The contents and 
commitments in the RFP shall remain firm for 90 calendar days from the submittal due 
date. 
 
Insurance and Indemnification 
The selected consultant will be required to incorporate the Lake Board’s insurance 
requirements and indemnification language into the final contract, as stated herein.  The 
Consultant shall provide the name of the insurance carrier who will provide the required 
coverage for this project in the proposal.   
 
Insurance 

1) Professional Liability/Errors and Omissions Coverage in the minimum amount of 
$1,000,000 per occurrence and $2,000,000 aggregate. 

2) Commercial General Liability policy in the amount of $1,000,000 combined 
single limit per occurrence and aggregate, including contractual liability. 

3) Comprehensive Automobile Liability Policy to cover bodily injury and property 
damage arising out of ownership, maintenance or use of any motor vehicle 
owned, non-owned or hired vehicles in the minimum amount of $1,000,000 
combined single limit per occurrence.  No fault coverage complying with 
statutory requirements of the State of Michigan are also required. 

4) Workers’ Compensation Insurance including Employer’s Liability to cover 
employee injuries or disease compensable under the Workers’ Compensation 
statutes of the State of Michigan Employee’s liability coverage shall be in the 
minimum amount of $500,000 per occurrence.  

 
Indemnification 
The Consultant shall agree to indemnify, defend and hold harmless the Lake Board and 
the Lake Board’s agents, from and against any and all claims, loss, liability, damages, 
costs, and expenses, including, but not limited to, all reasonable fees and charges of 
attorneys, and other professional services, and other time and expenses incurred by the 
Lake Board using its own staff and all court or other dispute resolution costs that arise out 
of and to the extent caused by the negligent acts, errors, or omissions of the Consultant, 
its agent, subcontractors, or employees, regardless of whether or not such claim, loss, 
liability damage, cost, or expense is caused or contributed to, in part, by a part 
indemnified in the contract. 
 
VII. Schedule & Project Contact Information 
 
The following is an anticipated schedule for the RFP process.  The Lake Board reserves 
the right to modify any part of this schedule. 
  RFP Release:  March 20, 2009 
  Proposals Due: April 21, 2009 at 2:00 PM 



 

 

  Board Award:  date to be determined in May 2009 
 
Any further questions regarding this project should be directed to: 
 
Brian Coburn, P.E. City of Novi  bcoburn@cityofnovi.org 248-735-5632 
Karen Warren, P.E. Oakland County WRC warrenk@oakgov.com  248-858-0598 
 
VIII. Responses 
 
To be considered, eight copies of the RFP must be submitted, in a sealed envelope that is 
clearly marked with “Walled Lake Engineering Services”, to the City of Novi Clerk’s 
Office no later than 2:00 PM, local prevailing time, April 21, 2009, and shall be 
addressed to: 
 
   Brian Coburn, P.E., Secretary 
   Walled Lake Lake Improvement Board 
   c/o City of Novi Clerk’s Office 
   45175 W Ten Mile Road 
   Novi, MI 48375 
 
IX. Disclosure of Contents 
 
All information provided in the RFP will be held in confidence and will not be revealed 
or discussed with competitors until the deadline for submission of proposals has expired.  
Section 13(1) (j) of the Michigan Freedom of Information Act, as amended, provides that 
a public body may exempt from disclosure as a public record a bid or proposal by a 
person to enter into a contract or agreement, until the time for the public opening of the 
bids or proposals, or if a public opening is not conducted, until the deadline for 
submission of bids or proposals has expired. 
 



 

 

Attachment A 
PROPOSAL CONTENT 

 
 
Proposals should address the elements identified below.  Whenever discussing a 
particular team member or past project, please identify the associated 
consultant/subconsultant if different from the prime consultant. 
 
The proposal shall include the following item: 
 
Section 1:  Understanding of the Project 
Provide a brief statement as to your understanding of the Lake Board and the Engineering 
Consultant’s role.  Include a short narrative description of your proposed work plan and 
the approach to fulfilling the requirements of the engineering feasibility report, economic 
study report and cost estimates as required under Public Act 451 of 1994, the Natural 
Resources and Environmental Protection Act, as amended.  Specify methods in 
approaching the project to address the scope of work and discuss the proposed 
organization and management tools to be used. 
 
Section 2:  Related Project Experience 
Indicate the experience of recent work similar to the Lake Board’s proposed project.  
Provide descriptions and references for each project that include the project’s budget and 
schedule of completion, delays and any other pertinent information that can be applied 
towards this project. 
 
Section 3:  Personnel to be assigned the Work (Project Team) 
Identify the personnel to be assigned to the project along with a description of their 
experience and qualifications.  Also, provide specific information describing the 
qualifications of other personnel providing administrative and technical support, if any.  
Identify the office from where the personnel will be working along with the means of 
communication such as phone, fax, and email during the project. 
 
Section 4:  Compensation for Services (Fee) 
Provide an estimate of hours necessary to complete the services outlined in the scope of 
work.  Provide the proposed method for compensation including employee wage rates, 
overhead and other direct costs associated to furnishing the services quoted as lump sum, 
not to exceed maximum cost. 
 
 
 



 

 

Attachment B 
Location Map 
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MAP AUTHOR: CHRIS BLOUGH,
CITY GIS MANAGER

MAP INTERPRETATION NOTICE
Map information depicted is not intended to replace or substitute for

any official or primary source.  This map was intended to meet
National Map Accuracy Standards and use the most recent,
accurate sources available to the people of the City of Novi.  

Boundary measurements and area calculations are approximate
and should not be construed as survey measurements performed by 
a licensed Michigan Surveyor as defined in Michigan Public Act 132

of 1970 as amended.  Pleased contact the City GIS Manager to
confirm source and accuracy information related to this map.
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