
 

    CLA 7480 (Div. 50) 

North Dakota Department of Transportation 
INVITATION TO BID 

BID RESPONSE 
Please submit your bid response on the attached forms in conformance with the instructions and specifications in the 
NDAC 04-12-01 – 04-12-16.  One copy of your bid response must be returned to the North Dakota Department of 
Transportation (NDOT) prior to the time and date specified for the bid opening.  Bid responses received after the time and 
day specified for the bid opening will be rejected.  Mark envelope with word “BID” and the opening time and date.  If your 
bid response is accepted by NDDOT, then your bid response will constitute a binding contract. 
 

CONTRACT 
This contract is made and entered into by and between NDDOT for the state of North Dakota (hereinafter state) and 
Vendor Name Vendor Address 

(hereinafter vendor). In consideration of and for the acceptance by the state of the offer made by the vendor pursuant to 
the bid response, the vendor agrees and promises to sell, furnish, and deliver to the state, at the time, places, and prices 
specified in the bid response, all goods, merchandise, supplies, commodities, equipment, or other items contained in the 
bid response and for which the vendor has been awarded this contract by the state. The vendor shall fully perform this 
contract in accordance with the terms and conditions contained in the bid response including all specifications, rules, or 
regulations mentioned therein, and shall comply with all applicable provisions of the NDAC 04-12-01 – 04-12-16 
promulgated by the State Purchasing Division; such manual being made a part of this contract by reference. The Risk 
Management Appendix and Civil Rights Appendix, both attached, are hereby incorporated into and made a part of this 
agreement. 
 
The following must be completed by the vendor; failure to do so may result in the rejection of the vendors bid proposal. 

Vendor Name 

Mailing Address 

Telephone Number Fax Number E-mail Address 

 
__________________________________________________ 
Name & Title (Type or Print)                                                   
 
__________________________________________________ 
Signature 
 
__________________________________________________ 
Date 
 
FOR ND DEPARTMENT OF TRANSPORTATION USE ONLY Accepted by the state according to provisions of award. 
Authorized Signature Date 

Recommended for approval Date Approximate contract amount 
$ 

 

Bid Number: 910-39-13-050 Bid Opening Date & Time: 11/04/2013 02:00 PM 

Items: Janitorial Services Buyer: Vanessa Brosten 

Bid Mailing Address: 608 East Boulevard Avenue, Rm 222 Telephone Number: 701-328-2571 

City, State, Zip: Bismarck, ND, 58505 Email: vbrosten@nd.gov 

Contract Period: 12/01/2013 TO 08/31/2014 Date Prepared: 10/11/2013 

To be signed by Owner; Partner; Corp. Pres., Vice 
Pres., or other authorized Corp. Officer or bid may 
be rejected.  (if signed by other authorized Corp. 
Officer, please attach copy of Power of Attorney or 
other documentation showing authority to sign.) 
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MAILING INSTRUCTIONS 
 
Mail only one completed and signed request for bid document per envelope, unless instructed otherwise. Request 
for bid documents not signed or received after the date and time specified in the request for bid will be rejected. 

 
BID IS:  SEALED  NOT SEALED 

 
Address the envelope containing your response in the following manner: 

 
BID NUMBER -    910-39-13-050 
BID OPENING DATE/TIME -  November 4, 2013; 2:00 PM Central 
N. D. DEPT. OF TRANSPORTATION 
PROCUREMENT, RM 222 
608 E BOULEVARD AVE 
BISMARCK ND 58505-0700 

 
BIDDERS INSTRUCTIONS 

 
1. Acceptance/Rejection/Waiver. The state of North Dakota reserves the right to accept or reject any or all bids 
and to waive minor irregularities or technicalities, provided such waiver does not substantially change the offer or 
provide a competitive advantage to any vendor, in the judgment of the state. 
 
2. Affirmative Action. The contractor will take affirmative action in complying with all Federal and State 
requirements concerning fair employment and employment of handicapped, and concerning the treatment of all 
employees without regard to discrimination by reason of race, color, religion, sex, national origin, or disability/ 
handicap. 
  
3. Assistance to Bidders with a Disability. Bidders with a disability that need an accommodation must contact 
the Procurement Officer prior to the deadline for receipt of bids so that reasonable accommodations can be made. 
 
4. Alterations and/or Corrections. The person signing the bid response must initial any or all manual alterations 
and/or corrections to the bid response. Those bid responses with alterations and/or corrections that are not initialed 
may be rejected. 
 
5. Award. Award will be made to a responsive, responsible bidder with the lowest price considering conformity 
with specifications, terms of delivery, quality, and serviceability. NDDOT reserves the right to consider bids varying 
in minor respects from any specific requirements herein, but judged to meet the intent of this request.  
 
Contracts are not awarded at the bid opening. Bid responses will be firm for 30 days, unless stated otherwise. 
 
6. Awards, Splitting of. The state reserves the right to make awards by item, groups of items, or on the total low 
bid for all the items specified as indicated in the detailed specifications. Bidders interested only in the total low bid 
for all items are to state ‘all or nothing’ on their bid response. 
 
7. Bidder Checklist. HAVE YOU REMEMBERED TO: 

• Bid F.O.B. Destination (Ship To: Address) Freight Prepaid. 
• Mark envelope as indicated. 
• Review Standard Terms and Conditions contained in this solicitation. 
• Sign your bid on the cover sheet. 
• Initial all bid/pricing changes you made. 
• Bid responses must be submitted in ink or type written. 
• Review and complete all requirements contained in this solicitation to ensure compliance. 

 
8. Bidder’s Responsibility and Late Bids. It is the bidder’s responsibility to ensure that a bid response is 
physically deposited with the NDDOT Procurement Office prior to the date and time specified for the opening. Late 
bid responses will not be opened and will be rejected and returned regardless of the degree of lateness or the 
reasons. It is the bidder’s responsibility to comply with the State of North Dakota’s laws and regulations. 
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9. Bid Summary. Bid summaries are available when the bid has been awarded. When bids are issued using the 
State’s electronic bidding system, the bid summary will be posted and available for download from: 
http://www.nd.gov/spo/ 

 
Bid summaries will be mailed to those bidders who supply a self-addressed, stamped envelope with their bid 
response. A copy of the bid summary may also be obtained by visiting the NDDOT Procurement Office during 
normal working hours. 
 
10. Bid Bond. Waived in this instance: however, bidder(s) failing to enter into a contract with this office, upon 
notification of award, may be subject to removal from the bidder’s list. 
 
11. Clarifications, Bid Changes and Questions Deadline. The Procurement Officer is the point of contact. Any 
irregularities, lack of clarity, requested bid changes and all questions regarding this bid and the procurement 
process must be addressed to the Procurement Officer referenced on the first page of this document not later than 
end of business October 29, 2013. (Contact information is indicated on cover page). If a bid amendment is 
required, it will generally be issued after this date. 
 
The bidder is cautioned that the requirement of this solicitation can be altered only by written amendments and that 
verbal communications from whatever source are of no effect. 
 
12. Definitions. 

• Bidder - any person or firm submitting a competitive bid in response to a solicitation. 
• Bid summary - a summary of all bid responses received by the NDDOT Procurement Office. 
• Bid response - the executed document submitted by a bidder in response to a solicitation. 
• Contract - a deliberate written agreement between two or more competent persons to perform specific 
act or acts. 
• Contractor - any person or firm having a contract with a governmental body. 
• Solicitation - the process of notifying prospective bidders that the state wishes to receive bids for 
furnishing goods or services. 

 
13. Deviation from Specifications Supplied by NDDOT. Unless otherwise indicated by the bidder, it will be 
assumed that specifications will be met in all respects. Any deviation from the minimum specifications indicated 
herein must be clearly pointed out PRIOR TO THE DEADLINE FOR RECEIPT OF QUESTIONS; otherwise, it will 
be considered that the items offered are in strict compliance with these specifications, and the bidder will be held 
responsible. 
 
14. Electronic & Facsimile Bids. Bid responses are not to be email attached or faxed to the NDDOT unless this 
transmittal method has been authorized by the Procurement Officer or bid document. (Contact the Procurement 
officer regarding additional requirements and exceptions.) Bid responses electronically submitted or faxed may be 
rejected as non-responsive. 
 
15. Indemnification. The attached Risk Management will be incorporated into the contract. The successful Bidder 
may be required to furnish proof of insurance, as detailed in the Risk Management Appendix.  
 
16. Multiple Bid(s). Bidders may submit more than one bid response(s) for the item(s) specified in the solicitation. 
Each bid submitted must comply in all aspects with the bid requirements and these instructions. 
 
17. Negotiation. NDDOT reserves the right to negotiate with the successful bidder to ensure the best possible 
consideration is afforded to all concerned.  
 
18. Open Records. After award, bid documents will be subject to the North Dakota open records law. Records are 
closed or confidential only if specifically stated in law. If a request for public information is received, the 
procurement officer will determine whether the information is an exception to the North Dakota open records law, 
and the information will be processed appropriately. Those interested in reviewing the bid file, are to make 
arrangements, with the NDDOT Procurement Office. The NDDOT Procurement Office hours are 8:00 a.m. - 12:00 
p.m. and 1:00 p.m. - 5:00 p.m. Monday through Friday. 

 
 

http://www.nd.gov/spo/
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19. Performance Bond. Successful bidders will not be required to furnish a performance bond; however, failure to 
perform satisfactorily will result in the immediate termination of the contract(s) and bidders may be subject to 
removal from the bidder’s list. 
 
20. Preparation of Bid. Bids will be accepted on NDDOT forms only. If the document is located on the State 
Procurement Office website, then bidder is to download the document and type or write their responses as 
indicated by the bid document. Alteration of the bid document may be cause for bid rejection. Bidders are cautioned 
to examine specifications and all instructions. Failure to do so will be at the bidder’s risk.  
 
21. Pricing. Unit prices are to be stated in United States currency and based on the unit of measurement specified 
in the solicitation, F.O.B. Destination, to the NDDOT delivery locations specified herein. 
 
In the event of mathematical differences between the unit price and extended total, the unit price will prevail.  
 
22. Protest of Award. An interested party may protest the award within seven days after receiving notice in 
accordance with N.D.C.C. 54-44.4-12 and N.D.A.C. 4-12-14. 
 
23. Receipt of Bids. All sealed bids received by the NDDOT Procurement Office will be opened and read in Room 
222, 608 East Boulevard Avenue, Bismarck, North Dakota, at the time specified in the solicitation. 
 
24. Rejection. Bid responses may be rejected if: 

• The bid response is not legible. 
• The bid response is not submitted on the form supplied. 
• The bid response is not completed as requested. 
• The bid response is completed and/or signed in pencil. 
• The bid response is faxed to the procurement office. 
• The bid response is not signed by an authorized company representative. 
• The bid response is not responsive to the specifications or other requirements of the solicitation. 
• Changes to the bid response are not initialed. 
• The bid response is received after the time and date specified. 
• The bidder has not met Vendor Registration requirements or is suspended or debarred. 
• The bid document has been altered by the bidder. 
• The bidder is determined to be not responsible (N.D.A.C. 4-12-11-04). 
• The price is not fair and reasonable 
• Or a combination of above. 

 
25. Signature. The bid must be signed manually in ink. The name and title of the person signing the bid response 
must be typed or printed above the signature. The bid must be signed by Owner, Partner, Corp. Pres., Vice Pres., 
or other authorized Corp. Officer or the bid may be rejected. If signed by other authorized Corp. Officer or 
representative, please attach a letter signed by the Owner, Partner, Corp. Pres., or Vice Pres. indicating the 
individual has authority to enter into a contract on behalf of the company (or a Power of Attorney). 
 
26. Supplemental Terms and Conditions. Bids including supplemental terms and conditions will be accepted, but 
supplemental conditions that conflict with any conditions contained in this ITB or that diminish the State's rights will 
be considered null and void. The State is not responsible for identifying conflicting supplemental terms and 
conditions before issuing a contract award.  
 
After award of contract: 

a) If a conflict arises between a supplemental term or condition included in the bid and a term or condition 
of the ITB, the term or condition of the ITB will prevail, and, 
b) If the State’s rights would be diminished as a result of application of a supplemental term or condition 
included in the bid, the supplemental term or condition will be considered null and void. 

Changes, modifications, additions, or alterations to the bid document could be cause for rejection of the submitted 
bid at the sole discretion of the NDDOT. Contact the Procurement Officer in writing prior to the deadline for 
clarifications. 
 
27. Taxes. The State does not pay sales tax or federal excise tax. The state sales tax exemption number is  
E-2001. The federal tax-free transaction number is 45-0309764. 
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28. Vendor Registration. Bids will be accepted from bidders who are not currently Approved Bidders for the State 
of North Dakota; however, the successful bidder may be required to become approved prior to award, in 
accordance with N.D.C.C. 54-44.4-09.  To become an Approved Bidder, you must:  1) register with the North 
Dakota Secretary of State (fees apply), and 2) submit a completed Bidder List Application to the ND State 
Procurement Office.  Registration instructions and forms are available on-line at: www.nd.gov/spo/vendor.  Contact 
the ND State Procurement Office at 701-328-2683 or infospo@nd.gov for assistance. 
 
29. Withdrawal or changes to a bid response prior to the bid opening date and time. A bidder may withdraw 
or make a change to his bid response prior to the bid opening date and time. The request to make a change or 
withdraw must be in writing by a representative of the firm. The request to withdraw or change must be signed by 
the bidder or his designated representatives. 
 
30. Withdrawals after the bid opening date and time. Withdrawals after the bid opening will be allowed only 
upon written approval from the NDDOT Procurement Office. Vendors continually withdrawing bids after the bid 
opening may be removed from the Vendor Database. 
 
 

GENERAL CONTRACT TERMS AND CONDITIONS 
 
1. MANDATORY On-Site Visit: In order to be considered for award, Bidder must attend a Mandatory On-Site 
Visit. The meeting is to be held on Monday, October 28, 2013, at 4:00 PM Central Time. Bidders are to meet at 
Kadrmas Lee & Jackson (KLJ) building located at 128 Soo Line Drive, Bismarck, ND. 
 
2. Contact Person, Telephone, Fax, E-mail: The Procurement Officer is the point of contact for general 
questions regarding this ITB. Questions regarding technical specifications shall be directed to NDDOT Facilities 
Contact person. 

 
PROCUREMENT OFFICER: Vanessa Brosten  FACILITIES CONTACT: Ramona Bernard 
PHONE: 701-328-2571     PHONE 701-328-3543 
E-MAIL: vbrosten@nd.gov    E-MAIL: rbernard@nd.gov  
 
3. Applicable Law and Venue. Any dispute arising out of this agreement will be resolved under the laws of the 
State of North Dakota.  
 
4. Binding Contract. The acceptance of a bid response in writing by the purchasing agency constitutes a 
contract between the bidder and the State. Written acceptance from the purchasing agency will be in the form of a 
purchase order, notification of award, or contract. Any oral agreement or arrangement by a bidder with a State 
employee or purchasing agency will have no force or effect unless reduced to writing. 
 
5. Compliance with Laws, Nondiscrimination and Affirmative Action. The contractor must,  in  
performance of  work  under  th is contract ,  fu l ly comply with all applicable federal ,  s tate or  local  
laws, rules, regulations and policies, including those relating to nondiscrimination, affirmative action, accessibility 
and civil rights including Title VI of the Civil Rights Act of 1964. The contractor agrees to file all required reports on 
time, to make required payroll deductions, and to pay all taxes and premiums owed on time, including sales and 
use taxes and unemployment compensation and workers' compensation premiums. The contractor shall have and 
keep current at all times during the term of this contract all licenses and permits required by law. 
 
6. Contract Term and Renewal Option. The NDDOT will enter into a contract with an effective date beginning 
December 1, 2013 and ending August 31, 2014. 
 
7. Contract Termination. 
 

a. Termination without Cause. This contract may be terminated by mutual consent of both parties, or by 
either party upon 30 days' written notice. 

 
b. Termination for Lack of Funding or Authority. The State may terminate this contract effective upon 

delivery of written notice to the contractor, or on any later date stated in the notice, under any of the 
following conditions: 

i. If funding from federal, state, or other sources is not obtained and continued at levels sufficient to 
allow for purchase of the services or supplies in the indicated quantities or term. The contract may 

http://www.nd.gov/spo/vendor
mailto:infospo@nd.gov/spo
mailto:vbrosten@nd.gov
mailto:rbernard@nd.gov
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be modified by agreement of the parties in writing to accommodate a reduction in funds. 
ii. If federal or state regulations or guidelines are modified, changed or interpreted in such a way that 

the services are no longer allowable or appropriate for purchase under this contract or are no 
longer eligible for the funding proposed for payments authorized by this contract. 

iii. If any license or certificate required by law or regulation to be held by the contractor to provide the 
services required by the contract is for any reason denied, revoked or not renewed. 

Any such termination of this contract under (i), (ii), or (iii), above, shall be without prejudice to any 
obligations or liabilities of either party already accrued prior to such termination. 
 

c. Termination for Cause. The State by written notice of default to the contractor may terminate the whole or 
any part of this contract: 

i. If the contractor fails to provide services required by this contract within the time specified herein or 
any extension thereof; or 

ii. If the contractor fails to perform any of the other provisions of this contract, or so fails to pursue the 
work as to endanger performance of this contract in accordance with its terms and after receipt of 
written notice from the State, fails to correct such failures within ten days or such longer period as 
NDDOT may authorize. 

iii. The rights and remedies of the State provided in the above clause related to defaults by the 
contractor are not exclusive and are in addition to any other rights and remedies provided by law or 
under this contract.  

 
d. Termination, Deliveries. If the contract is terminated for any reason, the contractor is responsible for 

delivery of all commodities and services ordered prior to the termination, unless those orders had been 
canceled by the Purchasing Agency or Entity. 

 
8. Contract Price Adjustment: The Contract Unit Prices shall be firm for the duration of the contract period. 
 
9. Materials and Workmanship. All material and workmanship shall be subject to inspection and testing at the 
discretion of the purchasing agency. 
 
10. Inspection and Investigations. The State reserves the right to conduct inspections and investigations related 
to the bidder and offered commodities or services to make determinations regarding compliance with the bid 
requirements and responsibility of the bidder. 
 
11. Billing and Payment Procedures:  Invoices are to be submitted to Ramona Bernard, IT Division, ND Dept. of 
Transportation, 608 East Boulevard Avenue, Bismarck, ND, 58505. Failure to submit correct invoices to the 
appropriate NDDOT office may delay contractor payment. 
 
Payment will normally be made within thirty days after delivery and acceptance of commodities or services under 
this contract and receipt of a correct invoice. All invoice and payment inquiries must be directed to the purchasing 
agency. 
 
12. Subcontracts, Assignment: The contractor shall not subcontract, assign or transfer the contractor’s interests 
or duties under this contract without express written consent of the purchasing agency. 
 
13. Successors in Interest: The provisions of this agreement shall be binding upon and shall inure to the benefit 
of the parties hereto, and their respective successors and assigns. 

 
14. Contract Cancellation: The contract may be cancelled at any time by either party provided that they party who 
wishes to cancel provides thirty (30) days written notice. If a contractor is determined to be in default of the 
contract, the State may cancel the contract. This cancellation will be effective immediately upon written notice. 

 
15. Contract Changes – Unanticipated Amendments: During the course of this contract, the contractor may be 
required to perform additional work. That work will be within the general scope of the initial contract. When 
additional work is required, the Facilities Contact designated by the State will provide the contractor a written 
description of the additional work and request the contractor to submit a firm time schedule for accomplishing the 
additional work and a firm price for the additional work. Cost and pricing data must be provided to justify the cost of 
amendments. 
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The contractor will not commence additional work until the project director has secured any required State 
approvals necessary for the amendment and issued a written contract amendment, approved by the purchasing 
agency. 
 
16. All NDDOT offices will be closed in recognition of the following holidays:  
 
 New Year’s Day (January 1) 
 Martin Luther King, Jr. Day (third Monday in January) 
 President’s Day (third Monday in February) 
 Good Friday (Friday preceding Easter) 
 Memorial Day (last Monday in May) 
 Independence Day (July 4) 
 Labor Day (first Monday in September) 
 Veterans’ Day (November 11) 
 Thanksgiving Day (fourth Thursday in November) 
 Christmas Day (December 25) 
 
State offices will close at noon on December 24. Any day declared a holiday by the President or Governor will also 
be recognized as a holiday. 
 
When January 1, July 4, November 11, or December 25 fall on a Sunday, the following Monday will be the holiday. 
When any of these days fall on a Saturday, the preceding Friday is the holiday. 
 
17. Service Representative. The contractor must provide a dedicated customer service representative to provide 
support for this contract. The contractor shall notify the Procurement Officer in the event the representative is 
changed. 
 
NAME: ______________________________________________________________________________ 

       (Name of person servicing this contract) 
 
BUSINESS NAME: _____________________________________________________________________ 
 
MAILING ADDRESS: ___________________________________________________________________ 
 
CITY & STATE:  _______________________ ZIP CODE: ________________________________ 
 
PHONE NUMBER: _______________________ TOLL FREE: _______________________________ 
 
FAX NUMBER:  _______________________ E-MAIL: ___________________________________ 
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CUSTODIAN DUTIES 
 
The North Dakota Department of Transportation (NDDOT) will relocate several divisions during an 
asbestos abatement and redesign of the 2nd and 3rd floors of the Highway Building. The NDDOT 
intends to enter into a service contract to provide janitorial services at the Kadrmas Lee & Jackson 
(KLJ) buildings located at 128 Soo Line Drive, Bismarck, ND, during the relocation period.  
 
The leased space is approximately 43,000 square feet.  
 
The contract shall be for janitorial services beginning December 1, 2013, and ending August 31, 
2014. The State reserves the right to extend the contract for an additional specified period of time, if 
required, upon mutual written agreement by both parties. 
 
Daily cleaning shall be done 3 times a week; Monday, Wednesday, Friday.  The exact hours are to 
be determined by the Contractor.  Cleaning may begin after 5:00 p.m. unless otherwise approved 
by the Facilities Contact.  It is permissible to do some work on weekends.  No work will be required 
on legal holidays. 
 
The Contractor shall establish a work pattern to assure that the offices are clean and orderly to the 
Facilities Contact’s satisfaction. 
 
The NDDOT will furnish all expendable supplies such as garbage bags, paper towels, hand soap, 
and toilet paper.  NDDOT Facilities Contact will designate a specific location for custodian supplies.  
Custodians will notify Facilities Contact before supplies are depleted, allowing at least one week for 
replenishment. 
 
The Contractor shall furnish all necessary tools, cleaning supplies and the transportation required to 
perform these duties. 
 
The Contractor shall put all waste in plastic bags furnished by the Department of 
Transportation.  The Contractor shall put the bags of waste in the furnished dumpster.   
 
A final cleaning will be done within 3 days after the employees move out of the building. The 
approximate move date is at the end of August 2014. The final cleaning will include carpet cleaning 
and cleaning of vents and returns. 
 
The Contractor shall be responsible for liability resulting from their own negligence.   
 
The Contractor shall be considered an independent contractor and not an employee of the 
Department of Transportation for any purposes, such as worker's compensation, medical insurance, 
etc. 
 

Mandatory On-Site Visit 
 

A MANDATORY On-Site Visit will be held on Monday, October 28th at 4:00 PM at KLJ building 
located at 128 Soo Line Drive, Bismarck, ND. Interested parties are to meet in the lobby of the KLJ 
building. The entrance is located on the south side of the building near the parking lot. 
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DAILY 
1.  Dust mop tile floors including under entryway mats. 
2.  Vacuum carpet as needed  
3.  Wet mop tile floors in hallways and offices as needed (minimum of once per week). 
4.  Spot clean walls by doors and light switches as needed (minimum of once a week). 
5.  Empty wastebaskets (refill with bags if needed). 
6.  Damp wipe all conference and break room tables and counter tops. 
7.  Wet mop the break room tile floor. 
8.  Change light bulbs as notified by NDDOT. 

RESTROOMS - DAILY 
1.  Clean and disinfect sinks, toilets and urinals. 
2.  Clean mirrors. 
3.  Spot clean all doors, walls, and restroom partitions. 
4.  Replenish towels and toilet paper as needed. 
5.  Wet mop and disinfect restroom floors. 
 
WEEKLY 
Spot clean inside and outside office glass (interior) and entrance doors glass. 
Clean tops of large wastebaskets in break rooms. 
Dust sides of furniture as needed (minimum once per month). 
 
FINAL CLEANING – After move out  
1.  Clean and disinfect sinks, toilets and urinals. 
2.  Clean bathroom: mirrors, doors, walls, and restroom partitions. 
3.  Wet mop and disinfect restroom floors. 
4.  Scrub cubicle and work rooms/meeting rooms work surfaces, counters, and tables. 
5.  Clean walls by doors and light switches. 
6.  Scrub and wax tile floors. 
7. Clean building structure glass inside and outside. 
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BID RESPONSE 
 
 

ITEM 
NO. QTY. UNIT DETAILED SPECIFICATIONS UNIT PRICE TOTAL PRICE 

1 9 Months 
Rate per month for janitorial services 
(The last month of the contract may 
be pro-rated based upon occupancy) 

$ $ 

2 1 Each Rate for final cleaning service $ $ 

TOTAL $ 

 
ANY ALTERATIONS OR CORRECTIONS MADE TO THE UNIT OR TOTAL PRICE MUST BE 
INITIALED BY THE BIDDER. FAILURE TO DO SO MAY BE CAUSE FOR BID REJECTION. 
 
 

 



 

    CLA 7480 (Div. 50) 

NORTH DAKOTA DEPARTMENT OF TRANSPORTATION 
CIVIL RIGHTS APPENDIX 

 
During the performance of this contract, the contractor, for itself, its assignees, and successors in interest (hereinafter 
referred to as the Contractor), agrees as follows: 
 
1. Compliance with Regulations: The Contractor shall comply with the regulations relative to nondiscrimination in 

federally-assisted programs of the Department of Transportation, Title 49, Code of Federal Regulations, Part 21, as 
they may be amended from time to time (hereinafter referred to as the Regulations), which are herein incorporated by 
reference and made a part of this contract. 

 
2. Nondiscrimination: The Contractor, with regard to the work performed by it during the contract, shall not discriminate 

on the grounds of race, color, national origin, sex, age, disability/handicap, or income status**, in the selection and 
retention of subcontractors, including procurements of materials and leases of equipment. The Contractor shall not 
participate, either directly or indirectly, in the discrimination prohibited by Section 21.5 of the Regulations, including 
employment practices when the contract covers a program set forth in Appendix B of the Regulations. 

 
3. Solicitations for Subcontracts, Including Procurements of Materials and Equipment: In all solicitations, either by 

competitive bidding or negotiation, made by the Contractor for work to be performed under a subcontract, including 
procurements of materials or leases of equipment, each potential subcontractor or supplier shall be notified by the 
Contractor of the Contractor’s obligations under this contract and the Regulations relative to nondiscrimination on the 
grounds of race, color, national origin, sex, age, disability/handicap, or income status.** 

 
4. Information and Reports: The contractor shall provide all information and reports required by the Regulations, or 

directives issued pursuant thereto, and shall permit access to its books, records, accounts, other sources of 
information and its facilities as may be determined by the North Dakota Department of Transportation or the Federal 
Highway Administration to be pertinent to ascertain compliance with such Regulations, orders, and instructions. 
Where any information required of a Contractor is in the exclusive possession of another who fails or refuses to 
furnish this information, the Contractor shall so certify to the North Dakota Department of Transportation, or the 
Federal Highway Administration, as appropriate, and shall set forth what efforts it has made to obtain the information. 

 
5. Sanctions for Noncompliance: In the event of the Contractor’s noncompliance with the nondiscrimination provisions of 

this contract, the North Dakota Department of Transportation shall impose such contract sanctions as it or the Federal 
Highway Administration may determine to be appropriate, including but not limited to: 

 
a. withholding of payments to the Contractor under the contract until the Contractor complies, and/or 
b. cancellation, termination, or suspension of the contract, in whole or in part. 

 
6. Incorporation of Provisions: The Contractor shall include the provisions of paragraphs 1 through 6 in every 

subcontract, including procurements of materials and leases of equipment, unless exempt by the Regulations or 
directives issued pursuant thereto. 

 
The Contractor shall take such action with respect to any subcontract or procurement as the North Dakota Department of 
Transportation or the Federal Highway Administration may direct as a means of enforcing such provisions, including 
sanctions for noncompliance provided, however, that in the event a Contractor becomes involved in, or is threatened with, 
litigation by a subcontractor or supplier as a result of such direction, the Contractor may request the North Dakota 
Department of Transportation to enter into such litigation to protect the interests of the State; and, in addition, the 
Contractor may request the United States to enter into such litigation to protect the interests of the United States. 
 
**The Act governs race, color, and national origin. Related Nondiscrimination Authorities govern sex, 23 U.S.C. 324; age, 
42 U.S.C. 6101; disability/handicap, 29 U.S.C. 790; and low income, E.O. 12898. 
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Service Contracts with Private Individuals, Companies, Corporations, Etc.: 
 
Contractor agrees to defend, indemnify, and hold harmless the state of North Dakota, its agencies, officers and 
employees (State), from and against claims based on the vicarious liability of the State or its agents, but not 
against claims based on the State’s contributory negligence, comparative and/or contributory negligence or 
fault, sole negligence, or intentional misconduct.  The legal defense provided by Contractor to the State under 
this provision must be free of any conflicts of interest, even if retention of separate legal counsel for the State is 
necessary.  Contractor also agrees to defend, indemnify, and hold the State harmless for all costs, expenses 
and attorneys' fees incurred if the State prevails in an action against Contractor in establishing and litigating the 
indemnification coverage provided herein.  This obligation shall continue after the termination of this agreement. 
 
Contractor shall secure and keep in force during the term of this agreement, from insurance companies, 
government self-insurance pools or government self-retention funds authorized to do business in North Dakota, 
the following insurance coverages: 
 
1) Commercial general liability and automobile liability insurance – minimum limits of liability required are 

$250,000 per person and $1,000,000 per occurrence. 
2) Workers compensation insurance meeting all statutory limits. 
3)  The State of North Dakota, its agencies, officers, and employees (State) shall be endorsed as an additional 

insured on the commercial general liability and automobile liability policies.   
4) Said endorsements shall contain a “Waiver of Subrogation” in favor of the state of North Dakota. 
5) The policies and endorsements may not be canceled or modified without thirty (30) days prior written 

notice to the undersigned State representative.   
 
Contractor shall furnish a certificate of insurance evidencing the requirements in 1, 3, and 4, above to 
the undersigned State representative prior to commencement of this agreement. 
 
The State reserves the right to obtain complete, certified copies of all required insurance documents, policies, or 
endorsements at any time.  Any attorney who represents the State under this contract must first qualify as and 
be appointed by the North Dakota Attorney General as a Special Assistant Attorney General as required under 
N.D.C.C. Section 54-12-08.   
 
When a portion of a Contract is sublet, the Contractor shall obtain insurance protection (as outlined above) to 
provide liability coverage to protect the Contractor and the State as a result of work undertaken by the 
Subcontractor.  In addition, the Contractor shall ensure that any and all parties performing work under the 
Contract are covered by public liability insurance as outlined above.  All Subcontractors performing work under 
the Contract are required to maintain the same scope of insurance required of the Contractor.  The Contractor 
shall be held responsible for ensuring compliance with those requirements by all Subcontractors. 
 
Contractor’s insurance coverage shall be primary (i.e., pay first) as respects any insurance, self-insurance or 
self-retention maintained by the State.  Any insurance, self-insurance or self-retention maintained by the State 
shall be excess of the Contractor’s insurance and shall not contribute with it.  The insolvency or bankruptcy of 
the insured Contractor shall not release the insurer from payment under the policy, even when such insolvency 
or bankruptcy prevents the insured Contractor from meeting the retention limit under the policy.  Any deductible 
amount or other obligations under the policy(ies) shall be the sole responsibility of the Contractor.  This 
insurance may be in a policy or policies of insurance, primary and excess, including the so-called umbrella or 
catastrophe form and be placed with insurers rated “A-” or better by A.M. Best Company, Inc.  The State will be 
indemnified, saved, and held harmless to the full extent of any coverage actually secured by the Contractor in 
excess of the minimum requirements set forth above. 
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