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Dahab Associates, Inc.
Investment Manager Request for Proposal – 2009

High Yield Fixed Income

Unidentified Foundation in the NY Metro Area

I. Introduction
An Unidentified Foundation, located in the New York metro area, is conducting a high yield fixed income investment manager search under the guidance of their investment consultant, Richard E. Dahab, CFA.  The Foundation has approximately $60 million in total assets.  The amount of this search is $5 million.  All proposals will be evaluated by the investment consultant and recommendations will be made to the Foundation.  The final decision will be made by the Trustees.

II. Timetable

Date proposals are due:  September 3, 2009  5:00 pm est

Prior to the awarding of the contract, the Trustees plan to interview the finalists.  The interviews will be thirty minutes in length, with twenty minutes for a presentation and ten minutes for questions.  Finalist candidates should plan to bring the portfolio manager as well as the client service person that would be responsible for the account.

III.
Proposal Format/Submission

Please include the following documents:

1. A cover letter signed by the individual authorized to bind the firm contractually.  The letter should be brief and indicate the specific search for which the proposal is intended.  It should name the strategy under consideration and the portfolio manager responsible for the performance.  Indicate how long that person has been in that position.  Any changes within the last year or contemplated within the year with respect to the firm, the ownership structure, or personnel should be explained.  Also, state that the proposal is irrevocable for 120 days.

2. Submit one (1) unbound, printed proposal (attached) accompanied by a copy on CD/DVD (please label the  

           CD with company name, name of the client, type of search and due date).

3. Submit an electronic copy of the firm’s Form ADV Parts I and II on CD/DVD only.

4. The fee proposal is to be included in the completed proposal (Section IX).

5. Identify the search on the outside of the box used for shipping.  Indicate the type of search and the name of the client.

6. The proposal package including the cover letter, proposal, and electronic copy of Form ADV Parts I and II  should be sent to:

	1 unbound original & 1 copy on a CD/DVD should be sent to:

	Mr. David Lee, CFA

Director of Manager Research

Dahab Associates, Inc.

423 South Country Road

Bay Shore, New York 11706


The Foundation and Dahab Associates reserve the right to accept or reject any or all proposals or any parts thereof, and to waive any formalities in the submission of proposals if it is deemed in the best interests of the Foundation to do so.

If there are any questions with respect to this investment manager search please contact:

   Mr. Steve Roth at 631-665-6181 or via email, steve@dahab.com.

The deadline for submission of proposals is: 

September 3, 2009, 5:00 PM EST. 
Dahab Associates, Inc.
Investment Manager Request for Proposal – 2009

High Yield Fixed Income

Unidentified Foundation in the NY Metro Area

	Company  Name
	

	Investment Style
	

	Product Name
	

	Principal Address
	

	Telephone Number
	

	Email Address
	

	Individual Completing this RFP
	

	Position
	

	Mailing Address  (if different from above)
	

	Telephone Number  (if different from above)
	

	Fax Number
	

	Date Completed
	


	In addition to a hard copy, please submit an electronic version of this questionnaire on a CD or DVD in Microsoft Word® format.


	Please be sure to include an electronic copy of your firm’s latest 

Form ADV Parts I & II on a CD or DVD.

Please do not submit a hard copy of your firm’s Form ADV.


	Firm Name
	


I. Summary

General Information:

	Firm Name
	

	Product Name
	

	Location of Headquarters
	

	PRIVATE 
State the Parent Company or if Independent
	

	Tax-Exempt Assets Under Management
	

	Total Assets Under Management
	

	Year Founded
	

	Year Registered
	

	Contact Name
	

	Contact Number
	

	Contact Email
	


	For the most recent quarter-end, please provide the following figures for a representative account:


Fixed Income Product Information:

	Product Name
	

	Style (from part V, #1)
	

	Philosophy (from part V, #2)
	

	Typical Number of Issues Held
	

	Portfolio Turnover (%)
	%

	Average Quality
	

	Average Maturity
	

	Average Duration
	

	Average Coupon
	

	Product Inception
	

	The name of the Style Benchmark used
	

	Total Assets In Product
	


II. Firm Affiliation

	1.
	Is the firm independent?
	

	2.
	Is the firm registered under the Investment Advisors Act of 1940?
	

	3.
	Is the firm minority owned?  If so, what percent?
	

	4.
	Is the firm women owned?  If so, what percent?
	

	5.
	Is the firm a subsidiary of, or related in any way to:


	A brokerage firm
	

	Insurance company
	

	A bank
	

	Other
	


	6.
	What is the name of the parent company?
	

	7.
	If the firm is related in any fashion (financially or otherwise) to any other entity, explain.

	
	


III. General Background Information

	1.
	Please indicate the types of accounts that your firm currently manages:


	
	Domestic Equity
	
	
	Socially Conscious
	

	
	Fixed Income
	
	
	Hedge Fund of any type
	

	
	Balanced
	
	
	Institutional Mutual Funds **
	

	
	International
	
	
	Retail Mutual Funds
	

	
	Global
	
	
	
	


	**If your firm manages an institutional mutual fund, please attach a prospectus


	2.
	Please give a brief history of the firm.

	
	

	3.
	When was the firm founded?
	

	4.
	When was it registered as an investment advisor?
	

	5.
	When did the firm begin to manage tax exempt accounts?
	

	6.
	Are you now the subject of a SEC or other regulatory body sanction?  If so, explain.

	
	

	7.
	Has the firm ever been subject to a SEC or other regulatory body sanction? If so, explain.

	
	

	8.
	Discuss, in detail, any litigation brought against the firm in the last five years.

	
	

	9.
	Discuss, in detail, the financial stability of the firm.

	
	

	 10.
	Provide a breakdown of assets by type of Investment Strategy.

	Investment Strategy
	# of Accounts
	$ Value

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	11.
	Please provide a breakdown of the FIRM’S accounts & assets in the following table:

	
	# of Accounts
	$ Value

	Tax Exempt Assets:
	
	

	ERISA
	
	

	Public
	
	

	Taft-Hartley
	
	

	Endowment
	
	

	Foundation
	
	

	Religious Order
	
	

	Other
	
	

	Total Tax-Exempt
	
	

	Taxable Assets:
	
	

	Personal Trusts
	
	

	Commingled
	
	

	Total Taxable
	
	

	Mutual Funds:
	
	

	Equity
	
	

	Fixed Income
	
	

	Money Market
	
	

	Total Mutual Funds
	
	

	
	
	

	Overall Total
	
	


	12.
	Provide a breakdown of the PRODUCT’S accounts & assets in the following table:

	
	# of Accounts
	$ Value

	Tax Exempt Assets:
	
	

	ERISA
	
	

	Public
	
	

	Taft-Hartley
	
	

	Endowment
	
	

	Foundation
	
	

	Religious Order
	
	

	Other
	
	

	Total Tax-Exempt
	
	

	Taxable Assets:
	
	

	Personal Trusts
	
	

	Commingled
	
	

	Total Taxable
	
	

	Mutual Funds:
	
	

	Equity
	
	

	Fixed Income
	
	

	Money Market
	
	

	Total Mutual Funds
	
	

	
	
	

	Overall Total
	
	


	13.
	What are your firm’s plans for growth of these assets?

	
	

	14.
	Are there plans for limiting growth in any of the above areas?

	
	

	15.
	How does your firm plan to staff the growth of the firm described above?

	
	

	16.
	Give five (5) references for your services. 



	17.
	Indicate the number & assets of tax-exempt accounts the FIRM gained & lost in each category:

	Gained
	2005
	2006
	2007
	2008
	2009

	
	#
	$
	#
	$
	#
	$
	#
	$
	#
	$

	Public
	
	
	
	
	
	
	
	
	
	

	ERISA
	
	
	
	
	
	
	
	
	
	

	Taft-Hartley
	
	
	
	
	
	
	
	
	
	

	Endowment
	
	
	
	
	
	
	
	
	
	

	Foundation
	
	
	
	
	
	
	
	
	
	

	Religious Order
	
	
	
	
	
	
	
	
	
	

	Other
	
	
	
	
	
	
	
	
	
	

	Total
	
	
	
	
	
	
	
	
	
	


	Lost
	2005
	2006
	2007
	2008
	2009

	
	#
	$
	#
	$
	#
	$
	#
	$
	#
	$

	Public
	
	
	
	
	
	
	
	
	
	

	ERISA
	
	
	
	
	
	
	
	
	
	

	Taft-Hartley
	
	
	
	
	
	
	
	
	
	

	Endowment
	
	
	
	
	
	
	
	
	
	

	Foundation
	
	
	
	
	
	
	
	
	
	

	Religious Order
	
	
	
	
	
	
	
	
	
	

	Other
	
	
	
	
	
	
	
	
	
	

	Total
	
	
	
	
	
	
	
	
	
	


	18.
	For the Firm, Please discuss any unusually large number of accounts or assets lost.

	
	

	19.
	Indicate the number & assets of tax-exempt accounts the PRODUCT gained & lost:

	Gained
	2005
	2006
	2007
	2008
	2009

	
	#
	$
	#
	$
	#
	$
	#
	$
	#
	$

	Public
	
	
	
	
	
	
	
	
	
	

	ERISA
	
	
	
	
	
	
	
	
	
	

	Taft-Hartley
	
	
	
	
	
	
	
	
	
	

	Endowment
	
	
	
	
	
	
	
	
	
	

	Foundation
	
	
	
	
	
	
	
	
	
	

	Religious Order
	
	
	
	
	
	
	
	
	
	

	Other
	
	
	
	
	
	
	
	
	
	

	Total
	
	
	
	
	
	
	
	
	
	


	Lost
	2005
	2006
	2007
	2008
	2009

	
	#
	$
	#
	$
	#
	$
	#
	$
	#
	$

	Public
	
	
	
	
	
	
	
	
	
	

	ERISA
	
	
	
	
	
	
	
	
	
	

	Taft-Hartley
	
	
	
	
	
	
	
	
	
	

	Endowment
	
	
	
	
	
	
	
	
	
	

	Foundation
	
	
	
	
	
	
	
	
	
	

	Religious Order
	
	
	
	
	
	
	
	
	
	

	Other
	
	
	
	
	
	
	
	
	
	

	Total
	
	
	
	
	
	
	
	
	
	


	20.
	For the PRODUCT, please discuss any unusually large # of accounts or assets lost.

	
	


IV. Investment Philosophy & Implementation

	1.
	describe the structure of the product’s investment team.
	

	2.
	What is the # of accounts and account volume (in $) that is handled by this team?
	

	3.
	Do the same groups manage equity, fixed income, & balanced portfolios at the firm? 

	4.
	Does the firm employ a central trading desk?
	

	5.
	If yes, describe the trading operation & the traders’ qualifications.

	6.
	Does the firm have an investment committee?
	

	7.
	If yes, describe how it operates & the background/experience of the members.

	
	

	8.
	If applicable, how often does the investment committee meet?

	
	


V. Fixed Income Investment Philosophy

	1.
	Please indicate which categories most correctly identify the product’s style:


	Interest Rate Anticipation
	

	Sector/Security Approach
	

	Limited Risk (Hedged)
	

	Fixed Duration or Passive
	

	Index Funds
	

	Other (please specify)
	


	2.
	In one brief sentence, please describe your firm’s fixed income investment philosophy.

	
	

	3.
	State the fixed income investment philosophy, including how buy and sell decisions are made.

	
	

	4.
	When was the investment philosophy established?
	

	5.
	Has this philosophy been implemented for the last five years?
	

	6.
	If not, are creators of the previous philosophy still with the firm?
	

	7.
	What is considered to be the competitive advantage of the philosophy?
	

	8.
	Define economic scenarios that are more and less favorable to your investment style.
	

	9.
	Are managers given minimum quality criteria for their fixed income selections?
	

	10.
	If so, please describe the criteria.

	10.
	Describe the use of cash in the fixed income process.

	
	

	11.
	What range of cash is typical?
	

	12.
	If derivative securities are part of the fixed income program, what kinds are they & to what end?  Also, the maximum and current exposure?

	
	

	13.
	Detail the internal oversight used to control the risk (leverage) inherent in this portion.

	
	

	14.
	What is the portfolio’s option adjusted convexity (average, maximum, most recent)?

	
	


	15.
	Please provide a breakdown of the S&P Ratings distribution for the product relative to its benchmark, as of year end (or most recent quarter).


	
	2007
	2008
	2009

	
	Product
	Benchmark
	Product
	Benchmark
	Product
	Benchmark

	A or Better
	%
	%
	%
	%
	%
	%

	BBB (+/-)
	%
	%
	%
	%
	%
	%

	BB
	%
	%
	%
	%
	%
	%

	B
	%
	%
	%
	%
	%
	%

	CCC
	%
	%
	%
	%
	%
	%

	CC
	%
	%
	%
	%
	%
	%

	D
	%
	%
	%
	%
	%
	%

	Not Rated/Other
	%
	%
	%
	%
	%
	%


	16.
	Please provide a breakdown of the sector distribution for the product relative to its benchmark, as of year end (or most recent quarter).


	
	2007
	2008
	2009

	
	Product
	Benchmark
	Product
	Benchmark
	Product
	Benchmark

	high yield corporate
	%
	%
	%
	%
	%
	%

	Investment grade Corporate
	%
	%
	%
	%
	%
	%

	Convertible
	%
	%
	%
	%
	%
	%

	treasury/Agency
	%
	%
	%
	%
	%
	%

	Non-US Dollar 
	%
	%
	%
	%
	%
	%

	Other (please Specify)
	%
	%
	%
	%
	%
	%


	Please attach the following to this questionnaire:

· a copy of an actual portfolio

· a recent 5-year history of the quality distribution

· a recent 5-year history of the maturity distribution

· a recent 5-year history of the duration distribution
· a breakdown of the sector distribution of a typical portfolio over the last 5 years


VI. Research

	1.
	What percentage of research is generated internally?
	

	2.
	What percentage of research is obtained from outside sources?
	

	3.
	Please describe how the research operation within your firm works.

	
	

	4.
	Please describe how your firm obtains and pays for outside research reports.

	
	

	5.
	Please name the three primary sources of data and/or analyses upon which your firm relies.

	(1)
	

	(2)
	

	(3)
	

	6.
	Who coordinates the firm’s research effort & what are their qualifications for that position.

	
	


VII. Personnel

	1.
	In the table below, indicate the appropriate number of employees employed in each category.

	
	2006
	2007
	2008
	2009

	Equity portfolio managers
	
	
	
	

	Bond portfolio managers
	
	
	
	

	Balanced fund managers
	
	
	
	

	Equity research analysts
	
	
	
	

	Bond research analysts
	
	
	
	

	Economists
	
	
	
	

	Management and Administrative (Compliance, Operations)
	
	
	
	

	Computer professionals
	
	
	
	

	Clerical
	
	
	
	

	Other (Marketing, Client 

Service, Trading)
	
	
	
	

	Total
	
	
	
	


	2.
	In the last 3 years, how many professional employees have left the firm for any reason?
	

	
	

	3.
	Please provide biographical information on all key members of the proposed product’s asset mgmt team, including years of experience with this asset class & years with the firm.

	
	

	4.
	Have there been additions or departures in the last 3 years for the team managing the proposed product?  Please explain.

	
	

	5.
	What qualifications are typical of the PMs, include yrs w/ firm, $ under mgmt & # of accounts.

	
	

	6.
	Please describe the method of compensation employed for portfolio managers.

	
	

	7.
	Please describe the method of compensation employed for research analysts.

	
	


VIII. Performance

	Is your firm in compliance with the CFA Institute’s standards?
	


Please note the following:

	Indicate which investment vehicle is being submitted (e.g. separate account, investment trust, etc.).  


	If the product is a commingled fund vehicle, indicate if it has its own composite, or if its performance is included in the separate account composite.


	Provide the rates of return indicated below by asset class gross of fees.


	If available, submit return figures calculated by a 3rd party performance firm.


	Indicate the asset value & # of accounts corresponding to the return figures.


	Please attach historical returns since product inception to this questionnaire.


	Please note that changes have been made to this section of the RFP:

Performance charts must be updated as of the last two quarter-ends, as of 3/31/09, and 06/30/09.


Performance – as of 03/31/09
	Investment Style
	

	Product Name
	

	Inception Date
	

	Account Type
	

	Benchmark Used
	

	Portfolio Mgr/Team Leader
	

	Years Managing this Product
	


	Year End
	Product ROR (gross of fees)
	Benchmark ROR
	# of Accounts for Product
	Value ($) 

for Product

	1999
	
	
	
	

	2000
	
	
	
	

	2001
	
	
	
	

	2002
	
	
	
	

	2003
	
	
	
	

	2004
	
	
	
	

	2005
	
	
	
	

	2006
	
	
	
	

	2007
	
	
	
	

	2008
	
	
	
	

	1st Q ‘09
	
	
	
	

	Annualized 3-year 
	
	
	
	

	Annualized 5-year 
	
	
	
	


Performance – as of 06/30/09
	
	Product ROR (gross of fees)
	Benchmark ROR
	# of Accounts for Product
	Value ($) 

for Product

	2nd Q ‘09
	
	
	
	

	Annualized 3-year 
	
	
	
	

	Annualized 5-year 
	
	
	
	


IX. Fee Structure

	1.
	Please state the firm’s fee structure for separate accounts.

	__ bps on 1st $__ m

	__ bps on next $__ m

	__ bps on next $__ m

	__ bps on balance


	2.
	Please state the firm’s fee structure for commingled funds.

	

	

	


	3.
	Is the fee structure negotiable?
	

	4.
	What is the minimum account size/fee for separate accounts?
	

	5.
	What is the minimum account size/fee for commingled funds?
	

	6.
	If the product being submitted is a commingled fund, what is the name of the fund?
	


	Include this page with the proposal – do not detach it.
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