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NEW JERSEY ENVIRONMENTAL INFRASTRUCTURE TRUST
REQUEST FOR PROPOSAL
INTERNAL CONTROLS AUDITING SERVICES for 2011

1.0 INFORMATION FOR BIDDERS

1.1 INTRODUCTION

In recent years, the Environmental Infrastructure Financing Program implemented by the New
lersey Environmental Infrastructure Trust (the “Trust”) has experienced a tremendous amount of
popularity with participation rates at all time highs. The affect of this recent growth in
participation, as well as the introduction of new technologies has placed a strain on the Trust’s
resources and has required an extension of its policies and procedures. In addition to keeping pace
with growth, the Trust must ensure that its resources are used in the most efficient and effective
manner possible. In order to ensure that all Trust assets are properly safeguarded and that the
Trust’s financials provide timely, accurate and reliable information for its users, the Trust is seeking
a qualified firm (the “Consultant”) to perform an internal controls audit.

1.2 OBJECTIVES AND SCOPE OF THE AUDIT

One of the primary objectives of this focused audit is to determine the reasonableness of the
Trust’s general management functions and processes. The Consultant will be expected to review
the organizational structure, the duties and responsibilities of the Trust’s management, the
effectiveness of business strategies, the efficacy of its existing business and operating policies and
procedures, and the role of the Board of Directors and its relationship to the Trust.

A second primary objective of this audit is to determine whether there are appropriate financial
systems in place to sufficiently track and maintain the Trust’s financial integrity and accountability.
The Consultant will evaluate the Trust’s accounting and financial systems’ ability to record,
process, summarize, and report financial data consistent with generally accepted accounting
principles, with a focus on processes, not results.

The Consultant will be required to make appropriate recommendations to the Trust. The Trust
expects the Consultant’s recommendations to be supported by findings and conclusions. The Trust
believes it is imperative that the selected Consultant possess an in-depth understanding of public
sector finance and accounting and issues confronting it. The proposal should reflect the
Consultant's understanding of these issues and provide discussion of how they would likely affect
the Trust.

1.3 ENGAGEMENT PROCESS

A Contracted Management Auditing Firm will be engaged in accordance with The Trust’s needs and
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requirements in accordance with the following process:

For this RFP each contractor shall respond with the following:

¢ A detailed proposal to perform the scope of work reflecting the requirements of the
engagement for competitive price quotes in accordance with the audit specific requirements of
section 2.0 of this Request for Proposals (RFP).

e A contract schedule that shall identify the associated deliverable items to be submitted as
evidence of completion of each task and/or sub-task.

* Allinclusive hourly rate in addition to person-hour and/or labor category mix: A comprehensive
chart showing the person-hours proposed to meet the requirements of the request for
competitive quotes. The chart shall be designed to reflect the tasks, sub-tasks, or other work
elements required by the request for competitive quote. The chart shall set forth, for each
task, sub-task or other work element, the total number of person-hours, by labor category,
proposed to complete the contract. The hourly rates used for each labor category shall be the
all-inclusive hourly rates specified in the contract.

* A firm fixed price for the engagement based on the contract’s all inclusive hourly rates and
chart detailed above.

The Trust will review the responses and award the engagement to the contractor that offers the
best value, price and other factors, to the Trust.

1.4 MINIMUM CONSULTANT REQUIREMENTS

1. The Consultant is required to have performed continuous auditing and accounting and/or
internal auditing and fraud detection for a minimum of five (5) years.

a. The Consultant should indicate, if any, experience in providing these services to state
and municipal agencies or public/private retirement systems.

b. Note: Preference will be shown to Consultants who operate in the State of New Jersey.
2. The Consultant is required to be a member of the American Institute of Certified Public
Accountants (AICPA). The Consultant should also indicate membership in any other comparable

control review programs (peer review).

3. The Consultant is required to list any and all audits performed for Sarbanes-Oxley mandated
compliance reviews in the last five (5) years.

1.5 KEY EVENTS

1.5.1 ELECTRONIC QUESTION AND ANSWER PERIOD
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The Trust will accept questions and inquiries from all potential bidders electronically
via email. To submit a question, please email the Project Manager, John Hansbury at
jhansbury@nijeit.org.

Questions should be directly tied to the RFP and asked in consecutive order, from beginning to
end, following the organization of the RFP. Each question should begin by referencing the RFP
page number and section number to which it relates.

Bidders are not to contact the Trust directly, in person, or by telephone concerning this RFP, only
via email as described above.

The cut-off date for electronic questions and inquiries relating to this RFP is indicated on the
cover sheet. Addenda to this RFP, if any, will be posted on the Trust website, www.njeit.org after
the cut-off date.

1.5.2 SUBMISSION OF BID PROPOSAL

In order to be considered for award, the bid proposal must be received by the Trust at the
appropriate location by the required time. ANY BID PROPOSAL NOT RECEIVED ON TIME AT THE
LOCATION INDICATED BELOW WILL BE REJECTED. THE DATE AND TIME IS INDICATED ON THE
COVER SHEET. THE LOCATION IS AS FOLLOWS:

NJEIT OFFICES
2131 PRINCETON PIKE

FWSbo § W/ 1 W § EORE

BUILDING 6, SUITE 201
LAWRENCEVILLE, NEW JERSEY 08648

Directions to the Trust can be found at the following web address: www.njeit.org.

1.5.3 OPTIONAL PRE-BID CONFERENCE

The date and time of the Optional Pre-Bid Conference is indicated on the cover sheet. The
location of the Optional Pre-Bid Conference will be as follows:

NJEIT OFFICES — LARGE CONFERENCE ROOM
3131 PRINCETON PIKE

BUILDING 6, SUITE 201

LAWRENCEVILLE, NEW JERSEY 08648

THE PURPOSE OF THE OPTIONAL PRE-BID CONFERENCE IS TO PROVIDE A
STRUCTURED AND FORMAL OPPORTUNITY FOR THE TRUST TO ACCEPT PROCEDURAL AND PROCESS
QUESTIONS FROM VENDORS REGARDING THIS RFP.
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2.0 SCOPE OF SERVICES — INTERNAL CONTROL AUDITING SERVICES

It is expected that, at a minimum, the scope of this review will encompass the following:

1. Evaluate the efficacy of all of the Trust’s general management functions, including the role
of the Board of Directors. This evaluation shall include a discussion of any material shortfalls
uncovered in the review along with recommendations to address said shortfalls.

2. ldentify and evaluate the Trust’s business and operational policies and procedures, with
specific emphasis on contracts with and purchases from outside Consultants, and determine
whether such policies and procedures are adequate for management to ensure the efficient,
cost effective management of the Trust.

3. The Consultant will perform a risk assessment audit/review of the primary business and
accounting functions of the Trust. The review will identify the strengths, weaknesses,
challenges and potential risks of these functions.

In addition, the risk assessment will also review the adequacy of the Trust’s internal control
functions and ensure that they are in compliance with generally accepted accountmg principles
as well as in compliance with the agency’s policies and procedures.

Specific procedures would be, but are not limited to:

a. Review the Trust accounting manual to gain an understanding of current policies,
practices and procedures of the Trust.

b. Perform assessments of key control areas and determine their effectiveness.

4. ldentify key areas of risk and make recommendations for improvement and for future audit
priorities.

5. Evaluation of the Trust’s use of technology.
6. Evaluation of job duties and job descriptions of personnel within each operational area.

7. ldentify the Trust’s accounting policies and procedures and determine whether such policies
and procedures provide adequate accountability for financial reporting and for Trust
requirements.

8. The Consultant will assist the Trust in updating the accounting manual and will provide the
necessary recommendations to ensure that the manual is reflective of the current business
environment at the Trust.

9. Evaluate the specific components of the Trust’s internal control structure; including the
Trust’s control environment, information and communication system, risk assessment, and
monitoring process.
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10. The Consultant shall be responsible for evaluation and appraisal of the Trust’s system of
internal controls to ensure that all transactions are processed properly, promptly and
accurately in accordance with good sound business practices. The Consultant shall examine
and evaluate both preventive and detective controls the Trust currently has in place in order to
make a thorough assessment of their effectiveness. The Consultant’s assessment will include

examining the overall Internal Controls Framework of the Trust to include:

a. The Trust’s control environment
i. Management’s philosophy and operating style regarding the Trust’s integrity and
ethical values.
ii. The organizational and developmental plan of personnel
iii. The assignment of authority and responsibility

b. The Trust’s ongoing identification and assessment of risk
i. The Trust’s approach to risk identification and risk mitigation (proactive versus
reactive)
ii. The alignment of the Trust’s objectives with the assessment of risk

¢. Communication and information of dissemination by the Trust
i. Information is identified, captured and communicated to the supervisory staff
and senior management to carry out their responsibilities
ii. Communication of internal information, as well as external events, activities and
conditions is sufficient and timely, and enables informed business decisions by
management and sound external reporting

d. The Trust’s internal control activities
i. Separation of duties
ii. Authorization and approval
iii. Custodial and security arrangements
iv. Review and reconciliation
v. Adequate documentation

e. Management’s responsiveness to identified problems/weaknesses
i. The timeliness with which internal control deficiencies are identified and
communicated to parties responsible for taking corrective action, and to
management and the board as appropriate by management
ii. Appropriateness of management’s selection of risk response —avoidance,
acceptance, reduction, or sharing of an identified risk

11. Develop findings and make appropriate recommendations for specific areas with potential
for improvement.

12. The Consultant will assist the Trust to create an internal audit manual for the Accounting
and Finance Department.

13. Evaluate and determine the efficiency and effectiveness of the Trust’s policies and
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procedures in connection with Finance, Management, and Information Resources

Management.

14. Evaluate and determine if the Trust is following sound procurement practices that are in
compliance with pertinent regulations of the State of New Jersey.

15. Evaluate and determine if the Trust has sound budgeting practices and procedures and
determine if their budgeting procedures provides adequate information to the Board of
Directors.

16. Evaluate and determine if the level of information provided by the Trust management to its
board members is adequate and in compliance with board rules and regulations.

17. Work with the Trust to develop action plans and implementation steps to address the
recommendations.

3.0 ACCEPTANCE

After receipt of proposals, the Trust may request certain firms bidding on the project to appear
before the Trust and the staff to provide an oral proposal briefing and to respond to questions. if
an oral briefing is required, it will take place on June 15. It is anticipated that the evaluation phase
of the project will take three months to complete and culminate in the publication of a final report
and a Management Audit Action Plan (MAAP) report. The project will begin on or about July 15. If
the bidder thinks additional time is needed, justification should be supplied along with an estimate

i | +irmao
Ionai time.

Appointment of the Internal Controls Audit Firm by the Trust is contingent upon the execution of
an Agreement for internal Controls Auditing Services. A sample contract is attached.

4.0 PROPOSAL PREPARATION AND SUBMISSION

4.1 GENERAL

The bidder is advised to thoroughly read and follow all instructions contained in this RFP, in
preparing and submitting its bid proposal.

4.2 BID PROPOSAL DELIVERY AND IDENTIFICATION

In order to be considered, a bid proposal must arrive at the Trust Offices in accordance with
the instructions included in this Request For Proposals.

Trust procurement rules mandate that late bid proposals are ineligible for consideration.
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4.3 NUMBER OF BiD PROPOSAL COPIES

The bidder must submit one (1) complete ORIGINAL bid proposal, clearly marked as the

“ORIGINAL” bid proposal. The bidder should submit ten (10) full, complete and exact copies of
the original. The copies requested are necessary in the evaluation of the bid proposal. A bidder
failing to provide the requested number of copies will be charged the cost incurred by the Trust in
producing the requested number of copies. It is suggested that the bidder make and retain a copy

of its bid proposal.

4.4 BID PROPOSAL CONTENT

Each proposal should be economically prepared, with emphasis on completeness and clarity of
content. A proposal, as well as any reference material presented, must be written in English and
charts, spreadsheets, and oversize exhibits are permissible. All proposal pages must be numbered.

The bid proposal should be submitted in one volume and that volume divided into four (4) sections
with tabs (separators), and the content of the material located behind each tab, as follows:

¢ Section 1 - Forms (Section 4.4.1 - 4.4.3.)

¢ Section 2 - Technical Proposal (Section 4.4.4)

¢ Section 3 - Organizational Support and Experience (Section 4.4.5)
¢ Section 4 - Cost Proposal (Section 4.6)

Each response to this RFP must consist of a Technical Proposal and a Cost Proposal (as described
below).

Each Consultant must submit its Technical Proposal to the Trust in a sealed package that is clearly
marked “Technical Proposal in Response to RFP for Internal Controls Audit Services -- Do Not
Open.” The package must contain: '

* One (1) original and ten (10) hard copies of the Technical Proposal;

* Two (2) electronic “soft” copies (on a CD) of the Technical Proposal — one folder containing the
technical proposal in Microsoft Word format as submitted, and second folder containing the
technical proposal with confidential information redacted or removed and in PDF format.

Each Consultant must submit its Cost proposal to the Trust in a separate sealed package that is
clearly marked “Cost Proposal in Response to RFP for Internal Controls Audit Services -- Do Not
Open.” The package must contain:

¢ One (1) original Cost Proposal;

 Two (2) electronic “soft” copies (on a CD) of the Cost Proposal — one folder containing the cost
proposal as submitted in Microsoft Word and Excel format, and another folder
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If the Consultant encloses the separately sealed proposals (as detailed above) in a larger package
for mailing, the Consultant must clearly mark the outermost package:

“Contains Separately Sealed Technical and Cost Proposals for RFP for Internal Controls Audit

H "

The Trust must receive all written proposals in response to this RFP at the address specified in
Section 1. NOTE: a Consultant may not deliver a proposal orally or by any means of electronic
transmission.

NOTICE: No pricing information shall be included in the Technical Proposal. Inclusion of such
information in the Technical proposal shall render the full proposal disqualified from

consideration.

4.4.1 FORMS THAT MUST BE SUBMITTED WITH BID PROPOSAL

4.4.1.1 OWNERSHIP DISCLOSURE FORM

In the event the bidder is a corporation, partnership or sole proprietorship, the bidder must
complete the attached Ownership Disclosure Form. A current completed Ownership Disclosure
Form must be received prior to or accompany the bid proposal. Failure to do so will preclude the
award of a contract.

The Ownership Disclosure Form is located in Appendix Exhibit C, in the back of the RFP.

4.4.1.2 DISCLOSURE OF INVESTIGATIONS/ACTIONS INVOLVING BIDDER

The bidder shall provide a detailed description of any investigation, litigation, including
administrative complaints or other administrative proceedings, involving any public sector clients
during the past five years including the nature and status of the investigation, and, for any
litigation, the caption of the action, a brief description of the action, the date of inception, current
status, and, if applicable, disposition. The bidder shall use the Disclosure of Investigations and
Actions Involving Bidder form located in Appendix Exhibit C.

4.4.2 PROOFS OF REGISTRATION THAT MUST BE SUBMITTED WITH THE BID PROPOSAL

4.4.2.1 BUSINESS REGISTRATION CERTIFICATE FROM THE DIVISION OF REVENUE

Pursuant to N.J.S.A. 52:32-44 (b), a copy of a valid New Jersey Business Registration must be
submitted with the signed Retention Agreement. If not aiready registered with the New Jersey
Division of Revenue, registration can be completed on line at the Division of Revenue website:
http://www.state.nj.us/treasury/revenue/gettingregistered.htm

FAILURE TO SUBMIT A COPY OF THE BIDDER’S BUSINESS REGISTRATION
CERTIFICATE (OR INTERIM REGISTRATION) FROM THE DIVISION OF REVENUE



5/11/2011 10:41 AM
WITH THE BID PROPOSAL MAY BE CAUSE FOR REJECTION OF THE BID
PROPOSAL.

4.4.3 FORMS THAT MUST BE SUBMITTED BEFORE CONTRACT AWARD AND SHOULD BE
[~

UBMITTED WITH THE BID PROPOSAL.

4.4.3.1 MACBRIDE PRINCIPLES CERTIFICATION

The bidder is required to complete the attached MacBride Principles Certification evidencing
compliance with the MacBride Principles. The requirement is a precondition to entering into a
State contract. The MacBride Principles Certification Form is located in Appendix Exhibit G.

4.4.3.2 AFFIRMATIVE ACTION

The bidder is required to complete the attached Affirmative Action Employee Information Report,
or, in the alternative, supply either a New Jersey Affirmative Action Certificate or evidence that
the bidder is operating under a federally approved or sanctioned affirmative action program. The
requirement is a precondition to entering into a State contract. The Affirmative Action Forms are
located in Appendix Exhibit H.

4.4.3.3 REQUIREMENTS OF CHAPTER 51 AND EXECUTIVE ORDER 117 (Also referred to as “Pay to
Play Restrictions”, N.J.S.A. 19:44A-20.13 to -20.25, or Executive Order 134)

In order to safeguard the integrity of State government procurement by imposing restrictions to
insulate the negotiation and award of State contracts, including retention agreements, from
political contributions that pose the risk of improper influence, purchase of access or the
appearance thereof, the Legislature enacted P.L. 2005, ¢.51 (codified at N.J.S.A. 19:44A-20.13 B 25)
(Chapter 51), on March 22, 2005, effective retroactive to October 15, 2004, superseding the terms
of Executive Order 134, In addition, on September 24, 2008, Executive Order 117 was issued and
made effective on November 15, 2008 (EO 117) which set forth additional limitations on the ability
of executive branch agencies to contract with entities who have made or solicited certain
contributions. Pursuant to the requirements of Chapter 51 and EO 117, the terms and conditions
set forth in this section are material terms of this retention agreement:

L Definitions
For the purpose of this section, the following shall be defined as follows:

a) Contribution means a contribution reportable as a recipient under The New Jersey
Campaign Contributions and Expenditures Reporting Act, P.L. 1973, ¢83 (N.J.S.A. 19:44A-1
and implementing regulations set forth at N.J.A.C. 19:25-7 and N.J.A.C. 19:25-10.1 et seq.
Contributions in excess of $300 during a reporting period are deemed “reportable’ under
these laws.

b) Business Entity means any natural or legal person, business corporation, professional
services corporation, Limited Liability Company, partnership, limited partnership, business
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trust, association or any other legal commercial entity organized under the laws of New
Jersey or any other state or foreign jurisdiction. The definition of a business entity includes:

(i) all principals who own or control more than 10 percent of the profits or assets of
a business entity or 10 percent of the stock in the case of a business entity thatis a
corporation for profit, as appropriate and for a for profit entity, the following:

(1) in the case of a corporation: the corporation, any officer of the
corporation, and any person or business entity that owns or controls 10% or
more of the stock of the corporation;

(2) in the case of a general partnership: the partnership and any partner;

(3) in the case of a limited partnership: the limited partnership and any
partner;

(4) in the case of a professional corporation: the professional corporation
and any shareholder or officer;

(5) in the case of a limited liability company: the limited liability company
and any member;

(6) in the case of a limited liability partnership: the limited liability
partnership and any partner;

(7) in the case of a sole proprietorship: the proprietor; and

(8) in the case of any other form of entity organized under the laws of this
State or any other state or foreign jurisdiction; the entity and any principal,
officer, or partner thereof;

(ii) any subsidiaries directly or indirectly controlled by the business entity;

(iii) any political organization organized under section 527 of the Internal Revenue
Code that is directly or indirectly controlled by the business entity, other than a
candidate committee, election fund, or political party committee; and

(iv) if a business entity is a natural person, that person’s spouse or civil union
partner, or child residing in the same household provided, however, that, unless a
contribution made by such spouse, civil union partner, or child is to a candidate for
whom the contributor is entitled to vote or to a political party committee within
whose jurisdiction the contributor resides unless such contribution is in violation of
section 9 of Chapter 51.

Breach of Terms of Chapter 51 or EO 117 is a Breach of Retention Agreement
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It shall be a breach of the terms of the Retention Agreement for the Business Entity to do

any of the following:
(a) make or solicit a contribution in violation of the Chapter 51 or EOQ 117;
(b) knowingly conceal or misrepresent a contribution given or received;
(c) make or solicit contributions through intermediaries for the purpose of or
misrepresenting the source of the contribution;
(d) make or solicit any contribution on the condition or with the agreement that it
will be contributed to a campaign committee or any candidate of holder of the
public office of Governor, or of Lieutenant Governor, or to any State, county or
municipal party committee, or any legislative leadership committee;
(e) engage or employ a lobbyist or consultant with the intent or understanding that
such lobbyist or consultant would make or solicit any contribution, which if made or
solicited by the business entity itself, would subject that entity to the restrictions of
Chapter 51 or EQ 117;
(f) fund contributions made by third parties, including consultants, attorneys, family
members, and employees;
(g) engage in any exchange of contributions to circumvent the intent of the Chapter
51 0rEO 117; or
(h) directly or indirectly through or by any other person or means, do any act which
would subject that entity to the restrictions of the Chapter 51 or EO 117.

ti. Certification and disclosure requirements

(a) The State shall not enter into a contract to procure from any Business Entity
services or any material, supplies or equipment, or to acquire, sell or lease any land
or building, where the value of the transaction exceeds $17,500, if that Business
Entity has solicited or made any contribution of money, or pledge of contribution,
including in-kind contributions to a candidate committee and/or election fund of
any candidate for or holder of the public office of Governor or Lieutenant
Governor, or to any State, county political party, or to a legislative leadership or
municipal political party, committee during certain specified time periods.

(b) Prior to entering any retention agreement to any Business Entity, the Business
Entity proposed under the Retention Agreement shall submit the Certification and
Disclosure form, certifying that no contributions prohibited by Chapter 51 have
been solicited or made by the Business Entity and reporting all contributions the
Business Entity made during the preceding four years to any political organization
organized under 26 U.S.C. ‘527 of the internal Revenue Code that also meets the
definition of a continuing political committee” within the mean of N.J.S.A. 19:44A-
3(n)and N.J.A.C. 19:25-1.7. The required form and instructions, available for review
on the Purchase Bureau website at
http://www.state.nj.us/treasury/purchase/forms.shtml for completion and
submission to the Deputy Attorney General prior to the finalization of the
Retention Agreement.

(c) Further, the Business Entity is required, on a continuing basis, to report any
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contributions and solicitations made during the term of the Retention Agreement,
and any extension(s) thereof, at the time any such contribution or solicitation is
made.

{d) the Business Entity’s failure to submit the required forms will preclude the
Division of Law’s execution of the Retention Agreement. The State Treasurer or his
designee shall review the Disclosures submitted by the Business Entity pursuant to
this section, as well as any other pertinent information concerning the
contributions or reports thereof by the intended Business Entity, prior to award, or
during the term of the retention agreement. If the State Treasurer determines that
any contribution or action by the Business Entity violated Chapter 51 or EO 117 the
State Treasurer shall disqualify the Business Entity from award of such contract. If
the State Treasurer or his designees determines that any contribution or action
constitutes a breach of contract that poses a conflict of interest, pursuant to
Chapter 51 or EO 117, the State Treasurer shall disqualify the Business Entity from
award of such contract.

The required forms and instructions are located in Appendix Exhibits D and E.

4.4.4 TECHNICAL PROPOSAL

The Consultant’s Technical Proposal should include the following:

4.4.4.1 TITLE PAGE bearing the RFP project title, as well as Consultant name, address, and contact

information.

4.4.4.2 TABLE OF CONTENTS

4.4.4.3 CONSULTANT INFORMATION

1. Identification of the Consultant’s form of business (whether individual, sole proprietor,

corporation, n

on-profit corporation, partnership, limited liability company) and prime liaison

(name, mailing address and telephone number) whom the Trust may contact regarding the

proposal.

2. Number of years Consultant has been in business, as well as the number of years Consultant has

performed the

services specifically required by this RFP.

3. Statement of Consultant’s intent to use subcontractors, and if so, the names and mailing
addresses of committed subcontractors as well as a description of the scope and portions of the
work each subcontractor will perform.

4. Disclosure of whether the Consultant has undergone within the past ten (10) years any mergers,
acquisitions, sales or significant changes in partnership interests, and if so, an explanation
providing relevant details. Include in this statement the likelihood of any mergers, acquisitions,
sales or significant changes in partnership interests in the next three (3) years.
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5. A statement of whether the Consultant or any of the Consultant’s employees, agents,
independent contractors, and/or subcontractors have been convicted of, pleaded guilty to, and/or
pleaded nolo contendere to any felony, and if so, an explanation providing relevant details.

6. A statement of whether there is any pending litigation against the Consultant, and if such
litigation exists, an attached opinion of counsel as to whether the pending litigation will impair the
Consultant’s performance in a contract under this RFP.

7. Provide a statement of whether the Consultant has filed {or had filed against it) within the past
ten (10) years any bankruptcy or insolvency proceeding, whether voluntary or involuntary, or
undergone the appointment of a receiver, Trustee, or assignee for the benefit of creditors, and if
so, an explanation providing relevant details.

8. Provide a statement as to whether any of the Consultant’s previous contracts with public agency
clients were terminated prior to the expiration of the contract term, and if so, provide an
explanation of the circumstances.

9. Provide a statement as to whether the Consultant or any of its officers, directors, and/or staff
members proposed by the Consultant to perform work for the Trust have any possibie conflict of

interest.

4.4.4.4 STATEMENT OF THE PROJECT

State in succinct terms your understanding of the project presented in this RFP.

4.4.4.5 MANAGEMENT SUMMARY

The bidder shall set forth its overall technical approach and plans to meet the requirements of the
RFP in a narrative format. This narrative shall confirm that the bidder understands the objectives
that the contract is intended to meet, the nature of the required work and the level of effort
necessary to successfully complete the contract. This narrative should convince the Trust that
the bidder’s general approach and plans to undertake and complete the contract are appropriate
to the tasks and subtasks involved. It should include a discussion of project management
techniques, tools and practices, and a list of the end products that will be provided to the Trust
throughout the project and at the conclusion of the project.

Mere reiterations of RFP tasks and subtasks are strongly discouraged, as they do not provide
insight into the bidder's ability to complete the contract. The bidder’s response to this section
should be designed to convince the Trust that the bidder’s detailed plans and approach proposed
to complete the Scope of Work are realistic, attainable and appropriate and that the bidder’s bid
proposal will lead to successful contract completion.

14



5/11/2011 10:41 AM
4.4.4.6 WORK PLAN

Task descriptions are to be the guide in describing your technical plan for accomplishing the work
plan. The task descriptions should be in sufficient depth to afford the Trust and its staff a thorough
understanding of your work plan. The description should include an estimate of the number of
hours each primary member of the review team will devote to each task, functional area, and
special interest area. A proposal may be rejected if the work plan does not specifically detail how
each of the task descriptions is to be accomplished.

4.4.4.7 TIME

For each task described in the “Scope of Services” section above, an estimate of the time required
for completion shall be provided in schedule form. Show all audit tasks, the estimated hours to
complete each task, and the total estimated hours to complete the audit. An estimate of the
percentage of time spent on-site shall also be provided.

4.4.5 ORGANIZATIONAL SUPPORT AND EXPERIENCE

4.4.5.1 LOCATION
The bidder should include the location of the bidder's office that will be responsible for managing
the contract. The bidder should include the telephone number and name of the individual to

contact.

4.4.5.2 ORGANIZATION CHART (CONTRACT SPECIFIC)

The bidder should include a contract organization chart, with names showing management,
supervisory and other key personnel (including sub-vendor's management, supervisory or other
key personnel) to be assigned to the contract. The chart should include the labor category and
title of each such individual.

4.4.5.3 RESUMES

Detailed resumes should be submitted for all management, supervisory and key personnel to be
assigned to the contract. Resumes should be structured to emphasize relevant qualifications
and experience of these individuals in successfully completing contracts of a similar size and
scope to those required by this RFP. Resumes should include the following:

* Clearly identify the individual's previous experience in completing similar contracts.

e Beginning and ending dates should be given for each similar contract.

¢ A description of the contract should be given and should demonstrate how the
individual's work on the completed contract relates to the individual's ability to contribute
to successfully providing the services required by this RFP.

e With respect to each similar contract, the bidder should include the name and address of
each reference together with a person to contact for a reference check and a telephone
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number.

If an Agreement is awarded, the personnel assigned to conduct the review may not be changed
without the written approval of the Trust or its designated representative. The Consultant will
notify the Trust of any such requested personnel change and allow the Trust input before written
approval for the change is approved.

4.4.5.4 ORGANIZATION CHART (ENTIRE FIRM)

The bidder should include an organization chart showing the bidder’s entire organizational
structure. This chart should show the relationship of the individuals assigned to the contract to
the bidder's overall organizational structure.

4.4.5.5 EXPERIENCE OF BIDDER ON CONTRACTS OF SIMILAR SIZE AND SCOPE

The bidder should provide a comprehensive listing of contracts of similar size and scope that it
has successfully completed, as evidence of the bidder’s ability to successfully complete the
services required by this RFP. Emphasis should be placed on contracts that are similar in size
and scope to the work required by this RFP, which should include any New Jersey government
entity. A description of all such contracts should be included and should show how such contracts
relate to the ability of the firm to complete the services required by this RFP. For each such
contract, the bidder should provide two names and telephone numbers of individuals for the other
contract party. Beginning and ending dates should aiso be given for each contract.

The bidder must provide examples of prior management audits conducted by the bidder that
demonstrate its capacity to fulfill the scope of work requirements for the Trust.

Provide information on the Consultant’s history of providing the requested services. Address
Consultant’s experience in providing consulting or accounting services to state agencies,
Consultant’s experience in internal/financial auditing, evaluating and recommending
implementation strategies, and Consultant methodologies and tools that will be used to expedite
the delivery of the requested services. If applicable, provide a brief discussion of Consultant’s
experience in assisting clients with the implementation of recommendations arising from similar
audit engagements.

A list of at least three (3) references from, state agencies, municipalities, not-for-profit
organizations and publicly traded or privately held corporations willing to discuss with the Trust
the Consultant’s performance in providing services comparable to the services being sought by the
Trust. Each reference must include the agency name and address; the name, title, and phone
number of the contact person at the agency/company; the time period during which the services
were provided; the name of the Consultant’s lead auditor on the engagement; and a brief
summary of the services provided.
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4.4.5.6 FINANCIAL CAPABILITY OF THE BIDDER

In order to provide the Trust with the ability to judge the bidder’s financial capacity and
capabilities to undertake and successfully complete the contract, the bidder should submit
certified financial statements to include a balance sheet, income statement and statement of
cash flow, and all applicable notes for the most recent calendar year or the bidder’s most recent
fiscal year. If certified financial statements are not available, the bidder should provide either a
reviewed or compiled statement from an independent accountant setting forth the same
information required for the certified financial statements, together with a certification from the

information included in the statements fairly present in all material respects the financial
condition, results of operations and cash flows of the bidder as of, and for, the periods presented
in the statements. In addition, the bidder should submit a bank reference.

If the information is not supplied with the bid proposal, the Trust may still require the bidder to
submit it. If the bidder fails to comply with the request within seven (7) business days, the Trust
may deem the proposal non-responsive. :

A bidder may designate specific financial information as not subject to disclosure when the
bidder has a good faith legal/factual basis for such assertion. Bidder may submit specific
financial documents in a separate, sealed package clearly marked “Confidential-Financial
Information” along with the Bid Proposal.

The Trust reserves the right to make the determination to accept the assertion and shall so
advise the bidder.

4.5 OTHER INFORMATION TO BE SUBMITTED BY BIDDER

4.5.1 CONFLICT OF INTEREST DISCLOSURE

Identify any material arrangements, relationships, associations, employment or other contacts that
may cause a conflict of interest or the appearance of a conflict of interest if your firm acts as
consultant to the Trust.

4.5.2 INITIAL REQUEST FOR DOCUMENTS

The Consultant shall submit an initial information request for pertinent documents as a part of the
proposal. Upon final selection of the Consultant by the Trust, the Trust shall initiate responses to
the initial information request, thus enabling the Consultant to have access to the requested
information during the early stages of the audit. The initial information request should be clearly
prioritized and should not be overly burdensome.

4.5.3 WORK SPACE

Requirements for working space at the Trust’s headquarters should be specified in the proposal.

17



5/11/2011 10:41 AM

4.5.4 PERIOD OF OFFER

A statement should be included stating that the Consultant's proposal shall remain valid for three
months from the final date for submitting proposals as stated on the cover of this RFP.

4.5.5 ROLE OF TRUST STAFF

John Hansbury Jr., will be the Staff Project Officer designated by the Trust to ensure satisfactory
and timely performance of the proposed work in accordance with any Agreement arising from this
RFP. Upon the effective date of an Agreement, John Hansbury, Jr., will be the sole contact for the
Consultant in any discussions with the Trust.

The Consultant will be responsible for including the members of the Trust staff in the planning and
organizational meetings and in all stages of the project as directed by the Staff Project Officer.

The Trust will rely upon the Staff Project Officer to answer questions from time to time about the
progress and status of the project. It will be necessary, therefore, that the Staff Project Officer and
the Trust Staff be involved in the work of the Consultant. This involvement may include attending
selected interviews, reviewing analytical procedures, and monitoring the project's progress as to
scope, budget, work plans, time, etc. It is expected that the Consultant will frequently discuss the
Consultant’s progress informally and directly with the Staff Project Officer and that periodic
written reports will be necessary in addition to the informal contact between the Consultant's staff
and the Staff Project Officer. These reports are described below:

4.5.6 REPORTS

4.5.6.1 WEEKLY INFORMAL REPORTS: By the first of each week, the Consultant will provide
written notice of the interviews and site visits scheduled for the next following week to the Staff
Project Officer for review and approval. It will be important for the Consultant to closely
coordinate the schedule for interviews and site visits with each individual’s supervisor and the Staff
Project Officer in order to minimize disruption of daily management activities.

4.5.6.2 MONTHLY WRITTEN STATUS REPORTS: Based on the task plan submitted with the
proposal, the monthly reports should consist of two parts:

A. General narrative briefly describing progress to date and outlining reasons for any deviations
from the task plan schedule. This narrative should also contain a statement indicating the status of
the project in relation to time -- ahead, behind, or on schedule.

B. Status sheet indicating actual hours logged by category (i.e., project manager, senior analyst or
auditor, junior analyst or auditor, etc.), by Consultant, material and supplies cost, and other costs,
showing percentage of each in relation to proposal costs. Monthly reports should be in the hands
of the Staff Project Officer and The Trust’s Coordinator by the tenth working day following the
month's end and shall be submitted for any month worked.
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4.5.6.3 DRAFT/FINAL REPORT

A final report must evolve from a draft report prepared at least thirty (30) days prior to the
submission of the final report. The draft report should contain functional area task reports, a
management summary, which includes findings of operating effectiveness and efficiency, and
recommendations. All reports provided to the Trust (task reports, draft report, final report) must
be fully footnoted. The Trust Staff and the Consultant will review the findings of each task report at
a roundtable meeting prior to the issuance of each task report to the Staff Project Officer. Task
reports shall be submitted early enough in the project to allow for additional in-depth analyses and

- subsequent revisions. The Trust's written comments shall be submitted to the Consultant within
ten (10) working days after it receives each task report so that the Consultant can consider any
changes of fact, conclusions, or recommendations before completing the draft report. After review
of the task reports has been completed, the Consultant will be required to prepare a draft report
for review by the Trust.

The Trust requires the final report to be in a narrative form and include terminology that will be
meaningful to the Trust’s management and others generally familiar with the subject areas:

1. General Statement and Summary;

2. Findings and Conclusions with Respect to the Primary Objectives of the Review;
3. Recommendations, if any, relating specifically to the Task Areas. Findings,
conclusions and recommendations must be justified and accompanied by adequate
supporting information. The final report should consist of a chapter describing the
project, a summary chapter that ties all the issues together and chapters for each Task
Area.

The Trust expects an objective and balanced report to be prepared.
The Consultant shall provide the Trust with ten (10) bound copies, one electronic copy, and one
unbound, copy-ready copy of the final report. In addition, the Trust shall be provided with a total

of five (5) copies, one electronic copy, and one unbound, copy-ready copy of the final report.

4.5.6.4 ACTION PLANS

It is the Trust’s intent to implement the Consultant’s appropriate recommendations as
expeditiously as possible, and to develop a dialogue between the Trust and the Consultant
regarding the proper action steps necessary to successfully implement each recommendation.

The Consultant shall be responsible for the development of action plans to implement each
recommendation and will be required to review the appropriateness of the detailed action steps
developed by the Trust. An example of the action plan format desired by the Trust is included with
this RFP. The process of developing action plans will therefore be expected to include the foliowing
events:
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1. The Consultant will be responsible for developing draft action plans which include the
background, the priority, the improvement baseline intended, and the estimated one-time
and annual costs and benefits for each recommendation.

2. The Trust will then be responsible for reviewing the Consultant’s draft action plans, and
shall prepare responses to all the action plans. Any recommendations may be considered in
a future case for the Trust. The Trust’s response shall include a statement addressing each
recommendation, which either adopts the recommendation, adopts it with exception, or
rejects the recommendation. The response shall detail steps (as well as the start date and
completion date for each step) necessary to implement each recommendation adopted or
adopted with exception by the Trust. For any recommendations rejected, a detailed basis
for rejection shall be provided.

3. The Consultant will then be responsible for reviewing the Trust’s comments and action
steps and formally commenting (in the finalized action plans) on the appropriateness of the
proposed implementation activities, as well as clarifying the intent of the
recommendations, if necessary.

4. The Consultant shall be responsible for printing the finalized action plans and shall provide
the Trust with (10) ten bound copies, one electronic copy, and one unbound copy-ready

copy for the finalized action plans.

4.6 COST PROPOSAL

The Cost Proposal shall be submitted in an envelope separately sealed from the technical proposal
and labeled with the bidder’s name and “Cost Proposal”.

The cost proposal shall be comprised of the bidder’s completed Price Schedule which is included in
Section 8.0 of the RFP.

Refer to the term, Labor Rate (Fully Loaded Firm Fixed Price) as defined: A price that is all-
inclusive of direct costs and indirect costs, including, but not limited to, direct labor costs,
overhead, fee or profit, clerical support, equipment, materials, supplies, managerial
(administrative) support, all documents, reports, forms, travel, reproduction and any other costs.
No additional fees or costs shall be paid by the Trust unless there is a change in the scope of work.

The bidder shall provide a budget using price lines provided on the Price Schedule for this
proposal. Insert a specific Consultant staff category on each line. The budget will be used to rank
the cost of bid proposals.

The Unit Price column shall reflect the bidder's proposed means of budgeting contract work. If
awarded the contract, the Unit Price column shall be the method for providing cost estimates for

the engagement.

For each task described in the “Scope of Services” section above, an estimate of hours needed to
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complete (budget hours) shall be included on each individual consultant staff category line with

the appropriate hourly rate. The total price for each consultant staff category shall be calculated by
multiplying the budget hours by the hourly rate. The summation of each line of the total price
column will produce the total budget estimate for the project. A firm, total not-to-exceed cost for

the audit shall be provided.

Each bidder must hold its price(s) firm through issuance of contract to permit the completion of
the evaluation of bid proposals received throughout the contract award process.

5.0 OTHER REQUIREMENTS

5.1 Emergency Preparedness —

The Trust recognizes and acknowledges that the protection of its assets and business operations is
a major responsibility to its employees, business associations, and other communities that it
services. The Trust must be sure that all essential Consultants/contractors that provide critical
business services to the Trust have planned for unforeseen emergencies and or disasters and that
all aforementioned Consultants/contractors have a Business Continuity and Disaster Recovery Plan
in place. To that end the Trust is requiring all bidders to provide responses to the following:

1. Does the firm have a Disaster Recovery Plan/Business Continuity Plan in place?

2. If yes, please attach a copy of the firm’s plan, or at a minimum an executive summary.
How often it is updated, and what assistance if any would be available to the Trust?

3. If no, please summarize how the firm plans to deal with a catastrophic event which might
disrupt the firm’s business operations and services.

6.0 PROPOSAL EVALUATION

6.1 PROPOSAL EVALUATION COMMITTEE

Bid proposals will be evaluated by an Evaluation Committee composed of at least three staff
members of the Trust. The Evaluation Committee will complete its evaluation and recommend to
the Board of Directors for award the responsible bidder(s) whose bid proposal, conforming to this
RFP, is most advantageous to the Trust, price and other factors considered. The Evaluation
Committee considers and assesses price, technical criteria, and other factors during the evaluation
process.

6.2 ORAL PRESENTATION AND/OR CLARIFICATION OF BID PROPOSAL

After the submission of bid proposals, unless requested by the Trust, contact with the Trust is

limited to status inquiries only and such inquiries are only to be directed to the Project Manager.
Any further contact or information about the proposal to the Project Manager or any other Trust
official connected with the solicitation will be considered an impermissible supplementation of the
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bidder's bid proposal.

A bidder may be required to give an oral presentation to the Evaluation Committee concerning its
bid proposal. The Evaluation Committee may also require a bidder to submit written responses
to questions regarding its bid proposal.

The purpose of such communication with a bidder, either through an oral presentation or a letter
of clarification, is to provide an opportunity for the bidder to clarify or elaborate on its bid
proposal. Original bid proposals submitted, however, cannot be supplemented, changed, or
corrected in any way. No comments regarding other bid proposals are permitted. Bidders may
not attend presentations made by their competitors.

It is within the Evaluation Committee’s discretion whether to require a bidder to give an oral
presentation or require a bidder to submit written responses to questions regarding its bid
proposal. Action by the Evaluation Committee in this regard should not be construed to imply
acceptance or rejection of a bid proposal. The Project Manager will be the sole point of
contact regarding any request for an oral presentation or clarification.

6.3 EVALUATION CRITERIA

The bidder’s Technical Proposals and Cost Proposals shall be evaluated separately based upon the
following criteria.

6.4 TECHNICAL EVALUATION CRITERIA

The evaluation committee will review all Technical Proposals in light of the major evaluation
criteria and corresponding weights set forth below, which are not in order of importance:

1. Required Proposal Format. The quality of the bidder's responses, general approach and plansin
meeting the requirements of this RFP. (3)

2. The bidder’s detailed work plan will be evaluated for appropriaténess and thoroughness. Each
individual task description will be reviewed and will contribute to the overall grading of the
required work plan. (6)

3. The bidder’s documented experience in successfully completing contracts of a similar size
and scope to the work required by this RFP, and documented experience completing similar
contracts for other state and local government agencies. This includes the submission of required
references. (5)

4. The qualifications and experience of the bidder’s management, supervisory or other key
personnel assigned to the contract, with emphasis on documented experience in
successfully completing work on contracts of similar size and scope to the work required
by this RFP. (5)
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5. The overall ability of the bidder to mobilize, undertake and successfully complete the
contract. This judgment will include, but not be limited to, the following factors: the
number and qualifications of management, supervisory and other staff proposed by the
bidder to complete the contract, the availability and commitment to the contract of the
bidder’s management, supervisory and other staff proposed and the bidder’s contract
management plan, including the bidder’s contract organizational chart. (3)

6. The Firm’s presence in New Jersey (1)

6.5 COST PROPOSAL CRITERIA

For evaluation purposes, the bidder’s Cost Proposal will be ranked according to the total price
submitted on the completed Price Sheet (sample attached to this RFP).

6.6 BID DISCREPANCIES

In evaluating bids, discrepancies between words and figures will be resolved in favor of words.
Discrepancies between unit prices and totals of unit prices will be resolved in favor of unit prices.
Discrepancies in the multiplication of units of work and unit prices will be resolved in favor of the
unit prices. Discrepancies between the indicated total of multiplied unit prices and units of work
and the actual total will be resolved in favor of the actual total. Discrepancies between the
indicated sum of any column of figures and the correct sum thereof will be resolved in favor of
the corrected sum of the column of figures.

7.0 NJEIT BACKGROUND

The New Jersey Environmental Infrastructure Trust (the Trust) was organized pursuant to N.J.S.A.
58:11B-1 et seq. in August, 1986, as an instrumentality of the State exercising public and essential
government functions. The Trust exists within, but is independent of any supervision or control by,
the New Jersey Department of Environmental Protection

The purpose of the Trust is to provide financial assistance to New Jersey local government units
and public water utilities. One way the Trust fulfills its purpose is by participating with the New
Jersey Department of Environmental Protection (State) in the Environmental infrastructure
Financing Program (Program). The Trust contracts to make loans to finance a portion of the costs
of environmental infrastructure system projects that borrowers in New Jersey are authorized to
undertake and which they may lawfully finance through borrowings. The State provides
companion loans for these same projects.

Pursuant to this Request for Proposal, the Trust shall select a firm for Internal Controls Auditing
Services for the purpose of advising the Executive Director, the Trust-and the State in developing
its. The following paragraphs describe in more detail the Trust, the activities undertaken by the
Trust, the scope of services for the Internal Controls Auditing Services, and information to be
provided by interested firms.
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7.01 Powers and Structure of the Environmental Infrastructure Trust

The New Jersey Environmental Infrastructure Trust is a State financing authority empowered to
issue revenue bonds, to make loans, and guarantee debt issued by borrowers for the construction
of environmental infrastructure projects. The Trust consists of a seven-member board of directors.
Of the four public members, two are appointed by the Governor, one by the Governor upon the
recommendation of the Speaker of the General Assembly and one by the Governor upon the
recommendation of the President of the Senate. The remaining three members, the State
Treasurer, the Commissioner of the State Department of Community Affairs and the Commissioner
of the State Department of Environmental Protection are members ex-officio. The powers of the
Trust are vested in the Board of Directors of the Trust. However, the minutes of all Trust meetings
must be delivered to the Governor and Legislature. The Legislature may provide written comment
to the Governor and the Governor may veto any Trust action within 10 business days. No Trust
actions initiating the issuance of bonds, notes, or other obligations can be effective without the
prior written approval of both the Governor and State Treasurer.

The Trust's enabling legislation requires extensive legislative oversight of the Trust, including fiscal
accountability and control over its operating expenses, loan and debt guarantee activities, and
borrowing and debt obligations. No funds from State or federal sources or State bond issues will
be made available to the Trust unless appropriated by the Legislature. The Trust may not expend
any funds for environmental infrastructure projects unless the expenditure is authorized by an
appropriations act approved by the Legislature.

The Department of Environmental Protection and the Trust must submit a joint annual project
priority list for environmental infrastructure projects to the Legislature by January 15 of each year.
The list must be developed in accordance with the federal government's priority ranking system,
which rates projects on environmental need.

The Trust must also submit a proposed financial plan to implement the financing of the projects on
the project priority list to the Legislature by May 15 of each year. The plan must contain an
enumeration of the revenue bonds and loans (including the terms and conditions thereof and the
anticipated ranges of interest rate and repayment schedules), and loan guarantees which the Trust
intends to execute, together with a financial statement covering its proposed operations during
the forthcoming fiscal year.

Passage of Legislative Bills appropriating funds to the Department of Environmental Protection and
authorizing the Trust to sell bonds is required prior to financing environmental infrastructure
projects. In addition, the financial plan must be approved by adoption of concurrent resolutions
by both the Senate and Assembly.

The Trust has, among others, the following powers: (i) to borrow money and issue bonds, notes
and other obligations and to secure the same by its revenues and other funds and to provide for
the refunding thereof; (ii) to obtain as security or to provide liquidity for payment of its bonds,
notes or other obligations, lines of credit, letters of credit and other security agreements; (iii) to
invest any moneys not required for immediate use or disbursement, including proceeds from the
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sale of its bonds, notes, or other obligations, in any obligations, securities and other investments in
accordance with the rules and regulations of the State Investment Council; (iv) to receive and
accept aid or contributions from any source of property, money, labor or other things of value, to
be held, used and applied to carry out the purposes of the Trust Act; (v) to acquire, lease, hold and
dispose of real and personal property or any interest therein in the exercise of its powers and the
performance of its duties under the Trust Act.

The Trust may issue at public sale up to $2.6 billion, or more at the discretion of the Legislature, of
its own bonds. These bonds are secured by, among other things, Trust loan repayments from
Borrowers, Fund loan repayments from Borrowers, and an ability to intercept State Aid payable to
Borrowers borrowing from the Trust.

For the 2010 Financing Program the law firm of McCarter & English, LLP has been designated as
the Trust’s bond counsel. We expect to follow a similar request for proposal process next year to

cover the 2011 and 2012 Financing Programs for bond counsel services.

7.02 FY2011 FINANCING PROGRAM SUMMARY

A. Overview

InJune 2010, the Legislature authorized one hundred and eighty one (181) projects valued at over
$821 million financed with non-budgeted State and federal funds and the proceeds of Trust issued
bonds. Eighty-eight (88) projects valued at $294 million were approved and received long-term
NJEIFP funding. Twenty-two (22) projects valued at $53.7 million have received early approval in
the FY2012 Financing Program to commence construction. The remaining projects were not
approved for funding due to either the project’s inability to secure all requisite environmental
permits and program approvals, or that the applicant withdrew from the program or failed to
satisfy the program’s credit or security requirements.

In addition to the FY2011 Financing Program, the NJEIT also completed a refinancing for two
hundred and sixty (260) current borrowers through the sale of $73.9 million in refunding bonds in
August of 2010. As a result, the net savings to the affected New Jersey taxpayers and ratepayers
will be reduced by more than $15 million over the length of the refinanced loans. Through an
innovative loan structure, the Trust achieved a record refinancing both in terms of loans refunded
and total savings exemplifying the Trust’s commitment to minimizing its borrower’s debt service
costs.

B. Loan Funding Sources

Each NJEIFP Loan consists of two components, a Fund Loan from the DEP and Trust Loan from
NJEIT. The sources of funds for the State DEP Loan component of each FY2011 traditional
Financing Program loan consisted of current and prior federal capitalization grants, the proceeds of
previously issued State Bonds, State legislative appropriations, loan repayments, and interest
earnings. Federal capitalization grants were also utilized as the source of funding for principal
forgiveness loans in the FY2011 Financing Program. The proceeds from the sale of Trust issued
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bonds served as the funding source for the Trust loan component for all but three of the loans in
the FY2011 Financing Program. On November 16, 2010, the Trust sold two separate bond issues
totaling $125,315,000, both rated Aaa/AAA/AAA by Moody's Investors Service, Standard & Poor's
Corporation and Fitch Investors Service respectively. The Series 2010B and 2010C Bonds were
sold as tax-exempt series pursuant to competitive bid at a true interest cost of 3.890230% and
3.856309% respectively. NJEIT funded the Trust Loan component of three smaller projects totaling
$208,586 through its Direct Loan Program using cash-on-hand.

8.0 PRICE SCHEDULE (INSERT EXCEL SHEET HERE)
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8.0 PRICE SCHEDULE

Date:

INTERNAL CONTROLS AUDITING SERVICES: NEW JERSEY ENVIRONMENTAL INFRASTRUCTURE TRUST

Bidder's Name:

The bidder shall consider all pertinent contractor responsibilities as contained in Scope of Services section of the RFP when
presenting the Price Schedule as part of the overall proposal. Please insert a specific Consultant staff category on-each line.

Consultant Staff Category - Labor Rate Budget
Price Line (Fully Loaded Firm Fixed Price) Unit Unit Price Hours Total Price*
1 Hour S
) Hour S
3 Hour S
4 Hour $
5 Hour S
6 Hour S
7 Hour S
8 Hour S
9 Hour S
10 Hour S
11 Hour S
12 Hour 1S
13 Hour S
14 Hour S
15 Hour S
16 Total Labor (lines 1 through 15) * $

*Price used to rank bids.

For the purpose of this RFP, the bidder must price its staff using the lines

provided in the Price Schedule above.

The bidder should submit a budget including Consultant staff categories (labor titles) and hourly rates for
each Consultant staff category that supports and explains the firm fixed price submitted on its price scheduie.
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EXHIBIT B
NEW JERSEY ENVIRONMENTAL INFRASTRUCTURE TRUST

AGREEMENT FOR
INTERNAL CONTROLS AUDITING SERVICES

This Agreement made and entered into on or about this day of ,
2011 between the New Jersey Environmental Infrastructure Trust hereinafter referred to as “the
TRUST” and hereinafter referred to as “the FIRM.”

WHEREAS, the TRUST desires to engage the FIRM to provide Internal Controls
Auditing Services, which include but are not limited to the scope of services set forth in the
Request for Proposals for Services dated , 2011 (the “RFP”); and

WHEREAS, the FIRM has submitted a proposal dated , 2011 to provide
such services and represents that it is qualified by training and experience to perform the required
services in the manner and on the terms and conditions set forth herein;

NOW THEREFORE, in consideration of the mutual promises and undertakings contained
herein, the parties hereto covenant and agree as follows:

ARTICLEI

A. The FIRM shall provide the required Internal Controls Auditing Services with respect
to the projects designated by the Trust in accordance with the terms, conditions, specifications, and
scope of the work set forth in:

1. The Scope of Services Section of the RFP and related materials attached and
enclosed with the RFP ;
2: The FIRM’S proposal dated ,2011; and

3. ARTICLE I Sections B. — G. below.

The aforementioned documents are hereby incorporated by reference into this contract as if
set forth in their full text herein.

B. In the event that there exists a conflict in terms, conditions, specifications, or scope of
work between the RFP and the FIRM’S proposal, the provisions of the RFP and this Agreement shall
prevail. In the event that there exists a conflict in terms, conditions, specifications, or scope of work
between the RFP and this Agreement, the provisions of this Agreement shall prevail.
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C. The TRUST'S obligations hereunder are contingent upon the availability of assessed
or appropriated funds from which payment for contract purposes can be made in accordance with the
provisions of the New Jersey Environmental Infrastructure Trust, N.J.S.A. 58:11B-1_et seq. (the
"Trust Act"). No legal liability on the part of the TRUST for payment of any money shall arise unless
and until funds are available each year to the TRUST from administrative fees or loan surcharges
lawfully assessed against local government units or otherwise made available each year to the
TRUST by the Legislature as may be required by the Trust Act.

D. The FIRM shall maintain records and other evidence pertaining to the fee calculations
related to this Agreement and shall make the records available to the TRUST at all reasonable times
during the contract period and for two full years from the date of the final payment. These records
are subject to audit by the TRUST.

E. Ownership of all data, material and documentation originated and prepared for the
TRUST with respect to the Services pursuant to this Agreement shall belong exclusively to the
TRUST. All such data, materials or documentation shall be delivered to the TRUST without any
additional charge upon demand after termination of the Agreement, except as otherwise provided
under the terms of this Agreement. In no event shall this Section E be deemed to give the Trust any
ownership interests in, or access to, the computer software, the computer hardware, or processes
employed by the FIRM to perform it’s obligations under this Agreement.

F. Except as otherwise permitted by this Agreement, the FIRM shall not publish, permit to
be published, or distribute, use or disclose to anyone for public consumption, any information which
it acquires in performance of the Agreement, without prior written consent of the TRUST provided,
however, the FIRM may publish, permit to publish, distribute use or disclose the foregoing without
such consent if required by law, governmental rule or regulation or by the order of any court or
administrative body.

G. The TRUST and the FIRM each reserve the right to terminate this contract, provided
written notice has been given to the other party at the address set forth in Article VI at least thirty
(30) days prior to such proposed termination date.

ARTICLE I

A. In full consideration of all services to be performed under this Agreement, the FIRM
shall be compensated in accordance with the compensation schedule set forth in the FIRM’S bid
proposal submitted ,2011.

B. Invoices must be submitted to the Executive Director of the TRUST before any payments
will be made to the FIRM.
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C. The FIRM shall submit supporting evidence and an itemized detail for all disbursements
authorized herein.

D. Itis the responsibility of the TRUST to ascertain that services have been performed in a
proper and satisfactory manner in accordance with the terms and conditions set forth in the
Agreement prior to the approval of such invoices. However, approval of invoices for payment by the
TRUST shall not constitute a release or waiver of any claim the TRUST has or may have for latent
defects or errors or other breaches of this Agreement on the part of the FIRM, or any claims for
negligence willful misconduct or reckless disregard of its duties and obligations under this
Agreement.

E. The FIRM shall be compensated for actual services performed and disbursements made in
accordance with the terms of this ARTICLE.

F. Final payment shall be withheld by the TRUST until all services under this Agreement
have been performed in a manner satisfactory to the TRUST and upon submission of any final report
if stipulated in the supporting documentation.

ARTICLE IIT

A. This Agreement shall commence as of the date of execution of this Agreement and
continue in full force and effect until , 2012 except as otherwise set forth in this
Agreement.

B. The TRUST and the FIRM reserve the right to extend the term of this Agreement for an
additional period of one year or less. In no event shall the term of this Agreement be extended
beyond , 2013. Such extensions shall be offered by the Trust in writing not less
than 30 days prior to the termination of the initial term of the Agreement. Acceptance of any
extensions by the FIRM is to be in writing and must be on file in the TRUST'S office within 5 days
of the date of such offer of extension. In the event the Agreement is extended, all of the original
terms will remain in effect for the extended period, except as otherwise agreed upon by the parties at
~ the time of extension.

C. In the event of the termination of this Agreement, as provided in Article I, the FIRM shall
furnish to the Executive Director of the TRUST such report or reports as he may require, based upon
work completed under the provisions of this Agreement. The FIRM shall not be compensated for the
time necessary to prepare such reports as may be required under this provision.
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ARTICLE IV

A. The FIRM’S status shall be that of any independent principal and not as agent or employee
of the TRUST.

B. The FIRM agrees that in the performance of this Agreement it will obey, abide and
comply with the applicable Federal and State laws and regulations.

C. Ifincorporated in a state other than the State of New Jersey, the FIRM shall promptly file
with the Secretary of the State any documents required in order to do business in the STATE OF
NEW JERSEY and shall otherwise comply with the provisions of the laws of the STATE OF NEW
JERSEY in that regard. (The FIRM is currently registered to provide services in the state of New
Jersey and is operating in compliance with all applicable state laws.)

D. This Agreement shall be governed and construed and the rights and obligations of the
parties hereto shall be determined in accordance with the laws of the STATE OF NEW JERSEY to
the extent federal law does not apply, (without giving effect to conflicts of law principles thereof.)

E. The FIRM shall be responsible for and shall indemnify and hold the TRUST and State
harmless for all fines, penalties and losses incurred, including the cost of defense, for or by reason of
the violation of any local, state or federal ordinance, regulation, or law, caused by the FIRM in
connection with the performance of said services.

The FIRM will maintain sufficient insurance to indemnify the TRUST and the State of New
Jersey and the members, officers and employees of the TRUST and State against any claim for loss,
damage or injury to property or persons arising out of the performance of the FIRM or its
subcontractors, employees and agents of the services contemplated by the Agreement and the use,
misuse or failure of any equipment or machinery used by the FIRM or its subcontractors, employees
or agents, and shall if requested provide certificates of such insurance to the TRUST. The FIRM
shall also carry errors and omissions, professional liability and/or professional liability malpractice
insurance sufficient to protect the FIRM from any liability arising out of the professional obligations
performed pursuant to this Agreement.

The FIRM will not be liable for any error in judgment or any acts or omissions to act except
those resulting from the FIRM’s negligence, willful misconduct or reckless disregard of its duties
and obligations under this Agreement. Nothing herein shall in any way constitute a waiver or
limitation of any right of any person under the federal and state securities laws.

It 1s expressly agreed and understood that any approval by the TRUST of the services
performed and/or reports or other productions items provided by the FIRM shall not operate to limit
the obligations of the FIRM assumed in this Agreement. The FIRM will be liable to the TRUST for
any reasonable costs incurred by the TRUST to correct, modify or redesign any technical information
or production item submitted by the FIRM that is found to be defective or not in accordance with the

-4
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provisions of this Agreement as a result of negligent act, error or omission on the part of the FIRM,
its officers, agents, servants, employees, consultants or subcontractors. The FIRM shall be given a
reasonable opportunity to correct any deficiency.

F. During the performance of this Agreement, the FIRM agrees as follows:

1. The FIRM will, in all solicitations or advertisements for employees placed by or on
behalf of the FIRM, state that all qualified applicants will receive consideration for employment
without regard to age, race, creed, color, national origin ancestry, marital status or sex;

2. The FIRM will send to each labor union or representative of workers with which it
has a collective bargaining Agreement or other contract or understanding, a notice advising the labor
union or worker's representative of the FIRM’S commitments under this Agreement and shall post
copies of the notice in conspicuous places available to employees and applicants for employment.

G. The FIRM hereby agrees to comply with the provision of N.J.S.A. 10:2-1 through 10:2-4
and P.L. 1975, ¢. 127 (N.J.S.A. 10:5-31 et seq.) and the Rules and Regulations promulgated pursuant

therenntn
[Biti it sE1EON

H. The TRUST and the FIRM hereby warrant and represent that this Agreement has not been
solicited or secured, directly or indirectly, in a manner contrary to the laws of the STATE OF NEW
JERSEY and that said laws have not been violated and shall not be violated as they relate to the
procurement or the performance of this Agreement by any conduct, including the paying or giving of
any fee, commission, compensation, gift, gratuity or consideration of any kind, directly, or indirectly,
to any State employee, officer or official or to any Special State officer or employee as defined in
N.J.S.A. 52:13D-13.

R Ay 3 t 1 A
I. The FIRM warrants and represents that no person or selling agency has been employed or

retained to solicit or secure this Agreement upon any Agreement or understanding for a commission,
percentage, brokerage or contingent fee excepting bona fide employees or bona fide established
commercial or selling agencies maintained by the FIRM for the purpose of securing business.

J. Unless it has already done so as part of its response to the RFP, the FIRM agrees to
complete the attached Stockholder Disclosure Form (Exhibit C) before executing this Agreement.

K. Itis agreed and understood that the TRUST reserves the right under this Agreement to
determine whether a conflict of interest or the appearance of a conflict of interest exists which would
under State law adversely affect the Agreement, or would otherwise be contrary to the best interest of
the TRUST and the State of New Jersey. The FIRM must identify any material arrangements,
relationships, associations, employment or other contacts that may cause a conflict of interest or the
appearance of a conflict of interest if your firm acts as consultant to the Trust.
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L. The FIRM and TRUST agree that any claims asserted against the TRUST shall be subject
to the New Jersey Tort Claims Act, N.J.S.A. 59:1-1 et seq. and the New Jersey Contractual Liability
Act, N.J.S.A. 59:13-1 et seq. (except for section 9 of the Contractual Liability Act, N.J.S.A. 59:13-
9), notwithstanding that the Contractual Liability Act is not applicable by its provisions to claims
arising under contracts with the TRUST.

M. The FIRM does hereby warrant and represent that it is qualified by training and
experience to perform the required services in the manner and on the terms and conditions set forth
herein.

N. Invalidation of any one of the provisions of this Agreement, by judgement or court order,
shall in no way affect any other provisions herein contained, which provisions shall remain in full
force and effect.

O. This Agreement may only be amended, modified or supplemented in writing consented to
by the parties hereto.

1 oT I tad ey th oty
P. This Agreement may be executed by the parties

shall be deemed an original, and it shall not be necessary in making proof of this Agreement to
produce or account for more than one such counterpart, which together shall constitute but one and
the same Agreement.
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Q. The FIRM agrees that it shall perform all services contemplated in this Agreement in
the United States.

R.  Ttisunderstood that the FIRM performs services for other clients. The TRUST agrees
that the FIRM may give advice and take action with respect to any of its other clients which may

1 { 1 1T 1 1th 1t o f TRT
differ from advice given, or the timing, or nature of actions taken, with respect to the TRUST.

S.  The TRUST represents that the terms of this Agreement do not violate any obligation
by which the TRUST is bound, whether arising by contract, operation of law, or otherwise, and that
this Agreement has been duly authorized by appropriate action and is binding upon the TRUST in
accordance with its terms.

ARTICLE V

Pursuant to Public Law 2005 (Chapter 51) State departments, agencies and authorities are
precluded from awarding contracts exceeding $17,500 to vendors who make certain political
contributions on and after October 15, 2004, to avoid any appearance that the selection of State
contractors is based on the contractors' political contributions. The FIRM agrees to complete the
attached Chapter 51 Disclosure Form (Exhibit B), execute, and submit same with this Agreement
to the Trust. Chapter 51 also requires the disclosure of all contributions to any political
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organization organized under 26 U.S.C. 527 that also meet the definition of a "continuing
political committee" within the meaning of N.J.S.A 19:44A-3(n) and N.J.A.C. 19:25-1.7. If the
FIRM fails to fully comply with Chapter 51 upon contract execution, this contract is void ab
inifo, as a material defect that invalidates this Agreement. If the FIRM solicits or makes any
Chapter 51 political contributions prior to the completion of this Contract, such act shall
constitute a material breach of this Agreement.

Pursuant to Public Law 2005, Chapter 271 (Chapter 271) the FIRM is required to
disclose its (and its principals') political contributions within the immediately preceding twelve
(12) month period as set forth in the attached Chapter 271 disclosure statement. The FIRM
agrees to complete the attached Chapter 271 Disclosure Form (Exhibit C) execute, and submit
same with this Agreement to the Trust. The FIRM also has a continuing duty to immediately
report any Chapter 271 political contributions it makes during the term of this Agreement to the
TRUST. The FIRM will not be precluded from entering a contract with the TRUST by virtue of
the information provided in the Chapter 271 disclosure provided the form is fully and accurately
completed. If the FIRM fails to fully comply with Chapter 271 upon contract execution, this
Agreement is void ab inito, as a material defect that invalidates this Agreement.

The FIRM acknowledges responsibility to file an annual disclosure statement on
political contributions with the New Jersey Election Law Enforcement Commission (ELEC),
pursuant to N.J.S.A. 19:44A-20.13 (P.L. 2005, c. 271 section 3) if the FIRM receives contracts in
excess of $50,000 from a public entity during a calendar year. It is the FIRM’S responsibility to
determine if filing is necessary. Failure to so file can result in the imposition of financial
penalties by ELEC. Additional information about this requirement is available from ELEC at

- 888-313-3532 or www.elec.state.nj.us.
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ARTICLE VI

The addresses given below shall be the addresses of the representative parties to which notices and
reports required by this Agreement shall be sent by mail:

For the TRUST:

DAVID E. ZIMMER, CFA

Executive Director

New Jersey Environmental Infrastructure Trust
3131 Princeton Pike, Building 6, Suite 201
Lawrenceville, NJ 08648

For the FIRM:




5/11/2011 10:40 AM
IN WITNESS WHEREOF, the parties, hereto have caused this Agreement to be
executed by these duly authorized representatives as of the dates indicated.

Witness:
THE FIRM

Dated:

Witness: NEW JERSEY ENVIRONMENTAL
INFRASTRUCTURE TRUST

By:

Date:
Warren Victor
Chairman

and

Date:
David E. Zimmer, CFA
Executive Director

Approved as to form only:
PAULA DOW
Attorney General State of New Jersey

By:

Clifford T. Rones
Deputy Attorney General

Dated:



State of New Jersey
New Jersey Environmental Infrastructure Trust

STOCKHOLDER DISCLOSURE FORM

Name
Address
City & State

List the names and addresses of all individuals, partnerships, corporations or any other owner having 10%
or greater interest in the corporation or any other owner having 10% or greater interest in the corporation or
partnership bidding under this Request for Proposals. If a listed owner is a corporation or partnership, then
list the names and addresses of holders of 10% or more interest in that corporation or partnership. If
additional space is necessary, list on an attached sheet. If there are no owners with 10% or more interest in
your company, enter "None".

NAME ADDRESS (include zip)
President of the Firm (Type/print name) Phone
I certify that: The list of stockholders above is current and correct to the best of my knowledge.

[¢]
=N

There are no stockholders holding 10% or mor:

to the best of my knowledge.

in this corporation or Firm

Firm is solely owned and not subject to corporation or partnership disclosure
requirement.

Signature, Authorized Representative

Type/Print Name

Witness

Title

Date

-10 -



EXHIBIT C

PB-ODF.1 R12/8/09

OWNERSHIP DISCLOSURE FORM I

DEPARTMENT OF THE TREASURY t_l_%_l_l') NUMBER: :J
DIVISION OF PURCHASE & PROPERTY
STATE OF NEW JERSEY BIDDER;

33 W.STATE ST., 9TH FLOOR

POBOX 230 )

TRENTON, NEW JERSEY 08625-0230° . )
-INSTRULCTIONS - Provide below-the-names, home addresses, dates ot birth; offices held and any ownership interest of ali officérs 6f the firm named shove, I
additional space is necessary, provide on an attached sheed,

OWNERSHIP INTEREST
NAME HOME ADDRESS DATE OF BIRTH OFFICE HELD (Shares Owned or % of Parmership)

INSTRUCTIONS _: Provide below the names, home addresses, dates of birth, and ownership interest of all individuals not listed above, and any partnerships, corporations and any other
owner having a 10% or greater inierest in the firm named sbove If a listed owner i¢ 4 corporation or partnership, provide below the same mfermation for the holders of 10% ot more

nterest in that corporation ot partmership. If additional space is necessary, provide that information on an attached sheet. Complete the certification at the bottom of this form. If this
form has previously been submitted to the Purchase Burean in connection with anather bid, indicate changes, if any, where appropriate, and complete the certification below,
if there are no owners with 10% or more interast in your firm, enter "None” below.

) OWNERSHIP INTEREST
NAME HOME ADDRESS DATE OF BIRTH OFFICE HELD (Shares Owned or % of Parmership)

COMPLETE ALL QUESTIONS BELOW

YES ~ NOD
1. Within the past five years has another company or corporation had a 10% or greater interest in the firm identified above? - .
(if yas, compilete and attach 2 separate disclosure form reflecting previous ownership interests,) s
2. Has any person or entity listed in this form or its attachments ever been arrested , charged, indicted or convicted in a criminal or
disarderly persons matter by the State of New Jersey, any other State or the U.S, Government? (If yes, attach a detailed expianation
for each instance.) '

2
|

3. Has any person or entity listed in this form or its attachments ever been suspended, debarred or otherwise declared meligible by
any agency of government from bidding or contracting to provide services, labor, material, or supplies? (ifyes, attach a detaiied ~ .
explanation for each instance,) - :

4. Are thete now any criminal matters or debarment proceedings pending in which the firm and/or its officers and/or nianagers are ; -
involved? (If yes, attach & detailed expianation for each Instance.) Co . - L

5. Has any Federal, State or Local license, permit or other similar authorization, necessary to perform the work applied for herein and
heid or applied for by any person or entity listed in this form, been suspended or revoked, or been the subject or any pending
proceedings specifically seeking or litigating the issue of suspension or revocation? (if yes, attach a detalled explanation for each -~ -

instance.) —

CERTIFICATION _ :1, being duly sworn upon my oath, hereby represent and state that the foregoing information and any attachments thiereto 10 the best of my knowledge
are true and complete, T acknowledge that the State of New Jersey'is relying on the information contained herein and thereby acknowledge that I am under &-continuing
* | ohligation from the date of this certification through the completion of any contracts with the State to notify the State in writing of any changes to the answers
or information contained herein. 1 acknowledge that | am aware that it is a criminal offense to make a faise statement or misrepresentation in-this certification, and if'1 do
s0, I recognize that | am subject to criminal prosecution under the law and that it will also constitute a material breach of my agreement(s) with the State of New Jerssy and

that the State at its option. may declare anv contraot(s) resulting from this certification void and unenforceable.
L, being duly authorized, certify that the mformation supplied above, including all attached pages, is compiete and correct to the best of my knowledge, | certify that ali of the
foregoing statements made by me are true. '] am aware that if any of the foregoing statements made by me are willfully faise, | am subject to punishment.

Company Name: .
{(Signature
Address:
PRINT OR TYPE: {(Mame)
PRINT OR TYPE: (Title)
FEIN/SSN#: )
Date
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DISCLOSURE OF INVESTIGATIONS AND ACTIONS INVOL VING BIDDER

The bidder shall provide a detaiied description of any investigation, litigation, including administrative complaints or
other administrative proceedings, involving any public sector clients during the past five years including the nature and
- status of the investigafion, and, for.any itigation, the caption of the action, a brief description of the action, the date of
inception, current status, and, if applicable, disposition,

Investigation :
Indicate "NONE" if no investigations were undertaken. Attach additional pages if necessary.

. . . Bidder Contact Name and
“enity |insanin | Brief Description S aoeainy Telophone Number
Y P . PP for additional information

Litigation/Administrative Complaints v .
- Indicate "NONE" if no Litigation/Administrative Complaints. Attach additiona! pages if necessary.

. BErief Current Status/ Bidder Contact Name and
Pe;i;? er iﬁiztaﬁcafﬁ ;ZPEES;T Description of Disposition, Telephone Number
=ity P the Action (if applicable) for additional information




EXHIBIT D

| Public Law 2005, Chapter 51 |
(formerly Executive Order 134) and Executive Order 117 (2008)

INFORMATION AND INSTRUCTIONS .
For Compileting The “Two- Year Vendor Certification and Disclosure of Polifical
Contributions” Forms . B

Background information

On September 22, 2004, then-Governor James E. McGreevey issued Executive Order 134, the purpose of which was to
insulate the negotiation and award of State ‘contracts from political contributions that posed & risk of improper influence,
purchase of access or the appearance thereofl. To this end, Executive Order 134 prohibited State departments, agencies
and authorities from entering into contracts exceeding $17,500 with individuals or entities that made certain political
contributions.  Execufive Order 134 was superseded by Public Law 2005, c. 51, signed inte law on March 22, 2005
{“Chapter 517), )

On September 24, 2008, Governor Jon $. Corzine issued Exscutive Order No. 117 {(“E.0. 117", which is designed to

enhance New Jersey’s sfforts to protect the integrity of procurement decisions and increase the public’s confidence in
government. The Executive Order builds upon the provisions of Chapter 51,

Two-Year Certification Process

Upon approval by the State, the Certification and Disclosure of Political Contributions form (CHB1.1R1/21/2009) is valid
for & two (2) year period. Thus, if a vendor receives approval on Jan 1, 2009, the certification expiration date would be
‘Dec 31, 2011, Any change in the vendor's ownership status and/or political contributions during the two-year period will
require the submission of new Chapter 51/EO117 forms to the State Review Unit. Piease note that it i the vendor's
responsibility to file new forms with the State should these changes occur,

Prior to the awarding of a contract, the agency should first send an e-mail to CD134@treas state.nj.us to verify the
certification status of the vendor, if the response is that the vendor is NOT within an approved two-year period, then
forms must be obtained from the vendor and forwarded for review. If the response is that the vendor is within an
approved two-year peried, then the response so stating should be placed with the bid/contract documentation for the
subject project.

instructions fds* Completing the Forms

NOTE: Please refer to the next segtion, “Useful Definitions for Purposes of Ch. 57 and E.O. 11 7, for guidance when
compieting the forms. :

Part 1: VENDOR INFORMATION

Business Name - Enter the full name of the Vendor, including trade name if applicable.
Business Type - Seiect the vendor's-business organization from the list provided.

Ad"dress, City, State, Zip and Phone Number — Enter the vendor's sireat address, city, state, zip code and felephone
‘number,

Vendor Email - Enter the vendor's primary email address.

Vendor FEIN - Please enter the vendor's Federal Empioyment identification Number.

DPP c51 - CaDb, Rev. 11-17-2008 . Page 1 of 4



 Public Law 2005, Chapter 51 ]
(formerly Executive Order 134) and Executive Order 117 (2008) ‘

INFGRMATBON AND INSTRUCTIONS
For Completing The “Two- Year Vendor Certification and Disclosure of Poiitical
o Contributions” Forms :

Part 2: PUBLIC LAW 2005, Chapter 51 /| EXECUTIVE ORDER 417 (2008) DUAL
CERTIFICATION

Read the foliowing statements and verify that from the period beginning on or after October 15, 2004, no contributions as
set forth at subsections 1(a)-(c) have been made by either the vendor or any individual whose contributions are
attributable to the vendor pursuant to Executive Order 117 (2008).

NOTE: Contributions made prior to Navember 15, 2008 are applicable to Chapter 51 only.

Part 3: DISCLOSURE OF CONTRIBUTIONS MADE

Check the box af fop of page 2 if no reportable contributions have been made by the vendor. If the
vendor has no sontributions to report, this box must be checked. ‘

Name of Recipient Enfity — Enter the full name of the recipient entity.

Address of Reciplent Entity — Enter the recipient entity's street address.

Date of Contribution - indicate the date of the contribution. |

Amount of Contribution — Enter the amount of the reportabie contribution

Type of Contribution - Select the type of contribution from the list provided.

Contributor Name ~ Enter the full name of the contributor.

Relationship of Contributor to the Vendor — Indicate refationship of the contributer to the vendor, e.g. officer or partner
of the company, spouse of officer or partner, resident child of officer or partne;, parent company of the vandor, subsidiary
of the vendor, etc. .

NOTE: If form is being completed electronically, click “Add a Contribution” to enter addifional contributions, Otherwise,
. please attach additional pages as necessary, v

Fart 4: CERTIFICATION

Check box A if the person completing the certification and disclosure is doing so on behalf of the vendor and all
individuals and/or entities whose contributions are atiributable to the vendor,

Check box B if the person compieting the ce}*tiﬁcaﬁon and disclosure is doing so on behalf of the vendor only.

Check box C if the person completing the ceriification and disclosure is doing so on behalf of an individual and/or entity
whose coniributions are atfributabie to the vendor. ,

Enter the full name of the persan authorized to compiete the certification and disclosure, the person’s title or pasition, date
and telephone number,

DPP c51- C&D, Rev. 11-17-2008 Page 2 of 4



| Public Law 2005, Chapter 51

(formerly Executive Order 134) and Executive Order 117 (2008)

INFORMATION AND INSTRUCTIONS .

For Completing The “Two- Year Vendor Certification and Disclosure of Political

@

.'Cantri‘bu.téons” Forms

USEFUL DEFINITIONS FOR THE PURPOSES OF Ch. 51 and E.C. 117

“Vendor” means the contracting entity.

“Business Entity” means any natural or legal person, business corporation, professional services corporation,
limited " liability company, parinership, limited parthership, business trust, association or any other tegal
commercial entity organized under the laws of New Jersey or any other state or foreian jurisdiction. The definition
also includes (i) if & business entity is a for-profit corporation, any officer of the corporation and any other person
or business entity that owns or controls 10% or more of the stock of the corporation: (i) if & business entity is a
professional corporation, any sharehoider or officer; (ili) .if 2 business entity is a general partnership, limited
partnership or limited liability partnership, any partner; (iv) if & business entity is a.sole proprietorship, the
proprietor; (v) if the business entity is any other form of entity organized under the laws of New Jerssy or any
other state or foreign jurisdiction, any principal, officer or partner thereof; (vi) any subsidiaries directly or indirectly
controlled by the business entity: (vii) any pofitical organization organized under 26 U.S.C.A, § 527 that is directly
or indirectly controlied by the business entity, other than a candidate committee, election.fund, or polifical party
committee;. and (vill) with respect to an individual who is included within the definition of “business entity,” that
individual's spouse or civil union partner and any child residing with that parson.”

“Officer” means a president, vice-president with senior management responsibility, secretary, treasurer, chief
executive officer, or chief financial officer of a corporation or any person routinely performing such functions for a
corporation, Please note that officers of non-profit entities are excluded from this definition,

“Partrer” means one of two or more natural persons or other entities, including a corporation, who or which are
joint owners of and carry on a business for profit, and which business is organized under the laws of this State or
any other state or foreign jurisdiction, as = general partnership, limited partnership, limited liability partnership,
limited liabifity company, limited partnership association, or other such form of business organization.

“Reportable Contributions” are those contributions, including in-kind contributions, in excess of $300.00 in the
aggregate per election made to or received by a candidate committee, joint candidates committee, or political
committee; or'.per calendar year made to or received by a political party commitiee, legisiative leadership
committee, or continuing political commiittee. . :

“In-kind Contribution” means a contribution of goods or services received by a candidate committee, joint
candidates commitiee, political committee, continuing political commitiee, political party commiftee, or legislative
leadership commitiee, which contribution ig paid for by a person or entity other than the recipient committee, but
does not include services provided without com pensation by an individual volunteering a part of or all of his or her
time on behalf of a candidate or commitiee.

“Centinuing Political Committee” inciudes any group of two or more persons acting joinfly, or any corporation,
partnership, or any other incorporated or unincorporated association, including a poiitical club, polifical action
committee, civic association or other organizetion, which in any calendar year contributes or expects to contribute
at least $4,300 to aid or promote the candidacy of an individual, or the candidacies of individuals, for elective
public office, or the passage or defeat of a public questions, and which may be expected to make contributions
toward such aid or promation or passage or defeat during 2 subsequent election, -provided that the group,
corporation, parinership, association or other organization has been determined by the Commission to be a
continuing political committes in accordance with N.J.S.A. 19:44A-8(b).

* Contributions made by a spouse, civil union partner or resident child to & candidate for whom the
contributor is eligible to vote or to a political party committee within whose Jjurisdiction the contributor
resides are permitted,

DPP c51 - C&D, Rev. 11-17-2008 ‘ Page 3 of 4



| Public Law 2005, Chapter 51 ]
(formerly Executive Order 134) and Executive Order 117 (2008)

‘ INFORMATION AND INSTRUCTIONS
For Compieting The “Two- Year Vendor Certification and Disclosure of Political
Contributions” Forms . .

¢ “Candidate Committee” means s commities establishad ‘by 3 candidate pursuant o N.J.5.A 18:44A-9(a), for
" the purposs of receiving contributions and making expenditures,

¢ “State Political Party Committes” means a commitiee organized pursuant 1o N.J.S.A. 19:5-4.

¢ “County Political Party Committee” means 2 committee organized pursuant to N.J.S.A. 10:5-3.

¢ “Municipal Political Party Committee” means & committee organized pursuant to N.J.S.A. 19:5-2,

« “Legislative Leadership Committee” means a commitiee established, authorized to be established, or
designated by the President of the Senate, the Minority Leader of the Senate, the Speaker of the General
Assembly, or the Minority Leader of the General Assembly pursuant to N.J.S.A. 10:44A-101 for the purpose of
receiving contributions and making expenditures,

« “Political Party Committes” means:

1. The State committee of a political party, as organized pursuant to N.J.S.A. 19:5-4,

2. Any county committee of a political party, as organized pursuant to N.J.S.A. 19:5-3; or
- 3. Any municipal commitiee of a political party, as organized pursuant to N.J.S.A. 18:5-2,

‘ Agency Submission of Forms
The agency should submit the compieted and signed Two-Year Vendor Certification and Disclosure forms, together with a
completed Ownership Disciosure form, either electronically to cd134@treas state.nj.us or regular mail at Chapter 51
Review Unit, P.O. Box 039, 33 West State Street, o Fiaor, Trenton, NJ 08625. Original forms shouid remain with- the
Agency and copies should be sent to the Chapter 51 Review Unit.

Guestions & Answers
Questions regarding the interpretation or application of Public Law 2005, Chapter 51 (N.J.S.A. 19:44A-20.13) or Executive
Order 117 (2008) may be .submitted slectronically through the Division of Purchase and Property website at
h’ttp://www.st’ate.ni.us/treasurv/nurchase/execorder1_ 34.shiml. Responses o previous questions are posted on the website,
as well as additional reference materials and forms. '

NOTE: The Chapter 51 Q&4 on the wehsite DOES NOT address the expanded pay-to-play reguirements imposed by
Exscutive Order 117, The Chapter 51°Q&A are only applicable to coniributions mads prior to November 18, 2008. There
is & separate, combined Chapter 51/5.0, 117 Q&A section dealing specifically with issues pertaining to contributions
made after November 15, 2008, available af hitp /wwye. state nj.us/ireasury/ourchase/exscordert 34, shimlfstate,
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State of New Jersey ]
Division of Purchase and Property

Two-Year Chapter 51 / Executive Order 117 Vendor Certification and
Disclosure of Political Contributions

For AGENCY USE -ONLY
Genez;a‘! finforma‘f:ion , :

Stlicitation, RFP.or-Contrast No. ) Award Amount

‘Description of Services

Agency Contact Information

Agency h ‘ Conitact-Person

" PhoneNumber E ) Agency Email

Part 1: Vendor Information

Full Legal Business Name

(including trade name if appiicable)

Business Type "] corporation [ Limited Partnership [ Professional Corporation ("] General Partnership
; [ JLimited Liability Company [ sole Proprietarship [_] Limited Liabiiity Bartnership

Address 1 Address 2

City State ) Zip " Phone

Vendor Email Vendor FEIN

Part 2: Public Law 2008, Chapter 81/ Executive Order 1 17 (2008) Certification

I hereby certify as'follows:

1. On or after October 15, 2004, neither the betow-named entity nor any individual whose contributions are attributable to
the entity pursuant to Executive Order 117 (2008) has solicited or made any contribution of money, pledge of contribution,
including in-kind contributions, company or organization contributions, as set forth below that would bar the award of 2
contract to the vendor, pursuant to the terms of Executive Order 117 (20083, ’

a) Within the preceding 18 months, the below-named person or organization has not made a contribution to:

(i) Any candidate committee and/or election fund of any candidate for or holder of the public office of Governor
~  or Lieutenant Governor, ; ,
{i) Any State, county, municipal palitical party committes; OR

(i) Any legislative ieadership committee.

b) During the term of office of the current Governor(s), the below-named person or organization has not made a
contribution to

() Any candidate, committee and/or election fund of the Govemor or Lieutenant Governor, OR
@iy Any State, county or municipal political party committee nominating such Governor in the election precading
the commencement of said Governor's tarm.

C) Within the 18 months immediately prior to the first day of the term of office of the Governor(s), the balow-named
person or organization has not made a contribution to )

(i) Any candidate, committee and/or election fund of the Governor or Lieutenant Governor: OR
Any State, county, municipal political party commitiee of the political party nominating the successiul gubernaiorial
candidate(s) in the last gubernatorial election.

PLEASE NOTE: Prior to November 18, 2008, the only disqualifying contributions include those made by the vendor or g principal owning
or controliing more than 10 percent of the profits or assets of a business entity (or 10 percent of the stock in the case of a business entity
that is a corporation for profit) to any candidate committee and/or election fund of the Governor or to any state or county political party

within the preceding18 months, during the term of office of the current Governor or within the 18 months immediately prior tothe first day of

the term of Office of Governor.

CH51.1 R1/21/2009 Page 1 of 3



Part 3: Disclosure of Contributions Made

Check this box if no reportable contributions have been made by the above-named business entity

[ or individual,

Narre of Recipient

Date of Contribution

Typé of Céntribution (l.e. currency, check, foan, in-kind

Address of Recipiemnt

Amount of Contribution

Contributor Name

Relationship of Contributor to the Vendor

Contributor Address

City State Zip
If this form is not being completed electronically, please attach pages for additional contributions
as necessary. Otherwise click "Add a Contribution" to enter additional contributions.
L.
!
| —
CH51.1 R1/21/2006 Page 2 of 3




1
| Part 4: Certification T

I'have read the instructions accompanying this farm prior to completing this cerfification on behalf of the above-named business entity,
| certify that, to the best of my knowledge and belief, the foregoing statements by me are true. | am aware that if any of the statements
are willfully fatse, | am subject to punishment,

| understand that this certification will be in effect for two (2} years from the date of approval, provided the ownership status
does not change andfor additional contributions are not made. If there are any changes in the ownership of the entity or additional
contributions are made, & new full set of documents are required to be completed and submitied. By submitting this Certification and
Disclosure, the person or-entity named-herein-acknowiadges this continuing reporting resporisivility and certifies that it will adhere to it

| (CHECK ONE BOX A B or C)

" D l-am certifying on behalf of the above-named business entity and all individuals and/or entities whose contributions are
A attributable to the entity pursuant to Exacutive Crder 117 (2008},

® D I'am certifying on behalf of the above-named business entity only.

© [:f I'am certifying on. benhalf of an individual and/or entity whose contributions are attributable to the vendor.

Signed Name Print Name
Phone Number Date
Title/Position

Agency Submission of Forms

The agency should submit the completed and signed Two-Year Vendor Certification and Disciosure forms, together with g
completed Ownership Disclosure form, either electronically to cd134@treas. state.nj.us, or regular mail at Chapter 51 Review

Unit, P.O. Box 039, 32 West State Street, ofh Floor, Trenton, NJ 08625, The agency should save the forms locally and keep the
original forms on file, and submit copies to the Chapter 51 Review Unit, -

' CHBT.T Ri721/3006 Page 3 of 3




_ EXHEEKTE

e ——— T —————

PusLic Law 2005 Vendor Certification and

CHAPTER 271 Political Contribution
Disclosure Form

‘Contract Reference: Vendor:

M

At least ten (10) days prior to entering into the above-refersnced cantract, the Vendor
must complete this Certification and Disclosure Form, in accordance with the directions
below and submit it to the State contact for such contract.

Please note that the disciosure reguirernents under Public Law 2005, Chapter 271

are separate and different from the disclosure reguirements under Public Law

2005, Chapter 51 (formerly Executive Order 134). Although no vendor will be

precluded from entering info a contract by any information submitied on this

form. a vendor’s failure to fully. accurately and truthfully complete this forn ancd
submit if to the appropriate State agency may result in the imposition of fines by

oot

the New Jersev Election Law Enforcemernit Commission.

Discliosure

Following is the required Vendor disciosure of all Reportable Contributions made in the
tweive (12) months prior to and including the date of signing of this Certification and
Disclosure to: (i) any State, courity, or municipal commitiee of a political party,
legisiative leadership commitiee, candidate committee of a candidate for, or holder of, &
State elective office, or (i) any entity that is also defined as & “continuing political
committee” under N.J.S.A. 18:44A-3(n) and N.JAC. 19:25-1.

The Vendor is required to disclose Reportable Contributions by: the Vendor itself; all
persons or offier business entities owning or controliing more than 10% of the profits of
the Vendor or more than 10% of the stock of the Vendor, if the Vendor is a corporation
for profit; a spouse or child living with.a natural person that is a Vendor; all of the
principals, partners, officers or directors of the Vendor and all of their spouses; any
subsidiaries directly or indirectly controlied by the Vendor; and any political organization
organized under section 527 of the Internal Revenue Code that is directly or indirectly
controlled by the Vendor, other than a candidate committee, election fund, or political
party commitiee. : ’

“Reportabie Contributions” are those contributions that are required to be reported by the
recipient under the “New Jersey Campaign Contributions and Expenditures'R,eponing
Act,” P.L. 1973, ¢.83 (C.19:44A-1 et seq.). and implementing regulations set forth at
N.J.A.C. 19:25-101 et seq. As of January 1, 2005, contributions in excess of $300
during a reporting period are deemed ‘reportable.” :

Rev: 62/67/2006 DPP c271 C&D Page 1 of 2



e

PusLic Law 2005
CHaPTER 271

Yendor

MName-andAddress of ECfﬂp.mm’fEttee% Dateof - Araount of ; Contributor's ‘Mame
o Which C}%sonizrfibm‘:tiomsiWas WMade * @&mtributﬁioﬁ ; Contribution 1

} Indicate “none” if no Reportable Contributions were

#1N

—

made. Attach Additional Pages As Needed |

Certification:

| certify as an officer or authorized representative of the Vendor that, to the best of
knowledge and belief, the foregoing statements by me are true. |
the statements are willfully faise, | am subject o punishment.

my
am aware that if any of

 Name of Vendor:

#2

Signed:

Print Name:

Titie:

Date:

" Page 2 of 2



EXHIBIT F
“N.J.8.A. 52:34-13.2 CERTIFICATION"

SOURCE DISCLOSURE CERTIFICATION FORM

Contractor: Waiver Number;
I'hereby certify and say:

I'have personal knowledge of the facts sét forth herein and am authorized to make this Certification on hehalf of
the Contractor. . , :

The Contractor submits this Certification in response to the referenced. contract issued by the Division of
Purchase and Property, Department of the Treasury, State of New Jersey (the “Division”), in accordance with the
Tequirements of N.J.S.A, 52:34-13.2.

nstructions: ‘

List every location where services will be performed by the Contractor and all Subcontraciors.
If any of the services cannot be performed within the United States, the Contractor shall state, with specificity the
reasons why the services cannot be so performed, Attach additional pages if necessary. «

“Contractor and/or - . . Performance Locationfs] Reasons why services
Subcontractor Description of Services by COUNTRY  cannof be performed in USA

Any changes to the information set forth in this Certification during the term of any contract awarded under the
referenced solicitation or extension thereof will be immediately reporied by the Contracior to the Director, Division of
Purchase and Property (the “Director”). '

The Director shaill determine whether sufficient justification has been provided b
of his certification that the services cannot be performed in the United Stat i
the Treasurer.

the Contractor to form the basis

) th tes and whether to seek the approval of

I understand that, after award of a contract to the Contractor, it is determined that the Contractor has shifted
services declared above to be provided within the United States to sources outside the United States, prior to 2
written determination by the Director that extraordinary circumstances require the shift-of services or that the
failure to shift the services would result in economic hardship to the State of New Jersey, the Contractor shall be
deemed in breach of contract, which contract will be subject to termination for cause pursuant to Section 3.5b.1 of
the Standard Terms and Conditions.

I'further understand that this Certification is submitted on behalf of the Contractor in order to induce the Division to
accept a bid proposal, with knowledge that the Division is relying upon the fruth of the statements contained
herein.

I certify that, to the best of my knowledge and belief, the foregoing statements by me are true. | am aware that i
any of the statements are willfully false, | am subject to punishment.

Contractor:

[Name of Organization or Entity]

By: Titie:

Print Name: ‘ Date:




EXHIBIT G
PE-MP.1 RS126/09 MACBRIDE PRINCIPLES FORW

BIDDER'S REQUIREMENT: TO PROVIDE A CERTIFICATION
IN COMPLIANCE WITH MACBRIDE PRINCIPLES
AND NORTHERN IRELAND ACT OF 1989

 Pursuant to Public Law 1995, ¢. 134, a responsible bidder selecied. after public bidding, by the Director of the
Division of Purchase and Property, pursuant to N.J.S.A. 52:34-12, or the Director of the Division of Building and
Construction, pursuant to N.J.S.A. 52:32-2, must complete the certification below by checking one of the two
representations listed and signing where indicated. If 2 bidder who would otherwise be awarded a purchase, contract or
agreement does not complete the certification, then the Directors may determine, in accordance with applicable law and
rules, that it is in the best interest of the State to award the purchase, contract or agreement to another bidder who has
completed the certification and has submitted a bid within five (5) percent of the most advantageous bid. If the Directors
find contractors to be in violation of the principles which are the subject of this law, they shall take such action as may be
appropriate and provided by law, rule or contract, including but not limited to, imposing sanctions, seeking compliance,
recovering damages, declaring the party in default and seeking debarment or suspension of the party.

T certify, pursuant to N.J.S.A. 52:34-12.2 that the entity for which 1 am authorized to bid:

" has no ongoing business activities in Northetn Ireland and does not maintain a physical presence therein through the
operafion of offices, plants, factories, or similar facilities, either directly or indirectly, through intermediaries,
subsidiaries or affiliated companies over which it maintains effective control; or

will take lawful steps in good faith to conduct any business operations it has in Northern Ireland in accordance with
the MacBride principles of nondiscrimination in employment as set forth in N.J.S.A. 52:18A-89.5 and in

- conformance with the United Kingdom's Fair Employment (Northern Ireland) Act of 1989, and permit independent
monitoring of their compliance with those principles,

Icertify that the foregoing statements made by me are true. | am aware that if any of the foregoing statements made
by me are willfully faise, ] am subject to punishment.

Signature; - Date:

Print Name: : Title:

Firm Name;




EXHIBIT H

AFFIRMATIVE ACTION TERM CONTRACT - ADVERTISED BID PROPOSAL
DEPT OF THE TREASURY
DIVISION OF PURCHASE & PROPERTY NAME OF BIDDER:

STATE OF NEW JERSEY

33 WEST STATE STREET, 9TH FLOOR
PO BOX 230

TRENTGQON, NEW JERSEY 08625-0230

SUPPLEMENT TO BID SPECIFICATIONS

DURING THE PERFORMANCE OF THIS CONTRACT. THE CONTRACTORAGREES AS FOLLOWS:

1. THE CONTRACTOR OR SUBCONTRACTOR. WHERE APPLICABLE, WILL NOT DISCRIMINATE AGAINST ANY EMPLOYEE OR
APPLICANT FOR EMPLOYMENT BECAUSE OF AGE. RACE, CREED. COLOR, HATIONAL ORIGIN, ANCESTRY, MARITAL STATUS,
SEX. AFFECTIONAL OR SEXUAL ORIENTATION. THE CONTRACTOR WILL TRKE AFFIRMATIVE RCTION TO ENSURE THAT SUCH
APPLICANTS ARE RECRUITED AND EMPLOYED, AND THAT EMPLOYEES ARE TREATED DURING EMPLOYMENT, WITHOUT REGARD TO
THEIR AGE. RACE, CREED, COLOR, NATIONAL ORIGIN, ANCESTRY, MARTTAL STATUS, SEX, AFFECTIONAL OR SEXURL
ORIENTATYION, SUCH ACTION SHALL INCLUDE, BUT NOT BE LIMITED TO THE FOLLOWING: EMPLOYMENT, UPGRADING,
DEMOTION, OR TRANSFER; RECRUITMENT OR RECRUI'TMENT ADVERTISING; LAYOFF OR TERMINATION; RATEE OF PAY OR OTHER
FORMS OF COMPENSATION; AND SELECTION FOR TRAINING, INCLUDING APPRENTICESHIP. THE CONTRACTOR AGREES TO POST
IN CONSPICUOUS PLACES, AVATLABLE TO EMPLOYEES AND APPLICANTS FOR EMPLOYMENT, NOTICES TG BE PROVIDED BY THE
PUBLTC AGENCY COMPLIANCE OFFICER SETTING FORTH PROVISIONS OF THIS NONDISCRIMINATION CLAUSE:

2. THE CONTRACTOR OR SUBCONTRACTOR, WHERE APPLICABLE WILL, IN ALL SOLICITATIONS OR ADVERTISEMENTS ,FOR
EMPLOYEES PLACED BY OR OR BEHALF OF THE CONTRACTOR, STRTE THAT ALL QUALIFIED APPLICANTS WILL RECEIVE
CONSIDERATION FOR EMPLOYMENT WITHQUT REGRRD TO AGE, RACE, CREED, COLOR, NATIONAL ORIGIN, ANCESTRY, MARITAL

STATUS, SEX, AFFECTIONAL OR SEXURL ORIENTATION.

3. THE CONTRACTOR OR SUBCONTRACTOR, WHERE APPLICABLE. WILL SEND TO EACH LABOR UNION OR REPRESENTATIVE OR
WORKERS WITH WHICH IT HAS A COLLECTIVE BARGAINING AGREEMENT OR OTHER CONTRACT OR UNDERSTANDING, A NOTICE,
TC BE PROVIDED BY THE AGENCY CONTRACTING OFFICER ADVISING THE LABOR UNION OR WORKERS' REPRESENTATIVE OF THE
CONTRACTOR'S COMMITMENTS UNDER THIS ACT AND SHALL POST COPIES OF THE NOTICE IN CONSPICUOUS PLACES AVAILABLE
TO EMPLOYEES AND APPLICANTS FOR BMPLOYMENT.

4. THE CONTRACTOR OR SUBCONTRACTOR, WHERE APELICAELE, AGRIES TO COMPLY WITH THE REGULATIONS PROMULGATED BY
THE TREASURER PURSUANT TO P.L. 1875, C. 121, A8 AMENDED AND SUPPLEMENTED FROM TIME TO TIME AND THE
AMBERICANS WITH DISABILITIES ACT. '
5. THE CONTRACTOR OR SUBCONTRACTOR AGREES TO ATTEMPT IN GOOD FAITH TO EMPLOY MINORITY AND FEMALE

WORKERS CORSISTENT WITH THE APPLICABLE COUNTY EMPLOYMENT GOALS PRESCRIBED BY N.J.A.C. 17:27-5.2 PROMULGATED
BY THE TREASURER PURSUANRT TO p.L. 19758, C. 127, AS AMENDED AND SUPPLEMENTED FROM TIME TO TIME OR IN
ACCORDANCE WITH A BINDING DETERMINATION OF THE APPLICABLE COUNTY EMPLOYMENT GOALS DETERMINED BY THE
AFFIRMATIVE ACTION OFFPICE PURSUANT TO N.J.A.C. 17:27-6.2 PROMULGRTED BY THE TREASURER PURSUANT TO PLL.
1875, C. 127, AS AMENDED AND SUPPLEMENTED FROM TIME TO TIME,

. THE CONTRACTOR OR SUBCONTRACTOR RAGREES TO TNFORM IN WRITING APPROPRIATE RECRUITMENT AGENCIES IN THE
AREA, INCLUDING EMPLOYMENT AGENCIES, PLACEMENT BUREAUS, COLLEGES, UNIVERSITIES, LABOR UNIONS, THAT IT DOES
NOT DISCRIMINARTE ON THE BASIS OF AGE, CREED, COLOR, NATIONAL ORIGIN, ANCESTRY, MARITAL STRTUS, SEX,
AFFECTIONAL OR SEXUAL ORIENTATION, AND THAT IT WILL DISCOWTINUE THE USE OF ANY RECRUITMENT AGENCY WHICH
ENGAGES IN DIRECT OR INDIRECT DISCRIMINATORY PRACTICES.

7. THE CONTRACTOR OR SUBCONTRACTOR AGREES TO REVISE ANY OF ITS TESTING PROCEDURES, IF NECESSARY, TO ASSURE

THAT ALL PERSONNEL TESTING CONFORMS WITH THE PRINCIPLES OF JQB-RELATED TESTING, AS ESTABLISHED BY THE
STATUTES AND COURT DECISIONS OF THE STRTE OF NEW JERSEY AND AS ESTABLISHED BY APPLICABLE FEDERAL LAW AND

APPLICABLE FEDERAL [OURT DECISIONS.

8. THE CONTRACTOR OR SUBCONTRACTOR AGREES TO REVIEW ALL PROCEDURES RELATING TO TRANSFER, UPGRADING,
DOWNGRADING AND LAYOFF TO ENSURE THAT ALL SUCH ACTIONS ARE TAKEN WITHOUT REGARD TO AGE, CREED, COLOR,
NATIONAL ORIGIN, ANCESTRY, MARITAL STATUS, SEX, AFFECTIONAL OR SEXUAL ORIEBNTATION, AND CONFORM WITH THE
APPLICABLE EMPLOYMENT GOALS, CONSISTENT WITH THE STATUTES AND COURT DECISIONS CF THE STATE OF NBEW JERSEY.

AND APPLICABLE FEDBRAL LAW AND APPLICABLE FEDERAL COURT DECISIONS.

THE CONTRACTOR AND ITS SUBCONTRACTORS SHALL FURNISE SUCH REPORTS OR OTHER DOCUMENTS TO THE RFFIRMATIVE
ACTION OFFICE AS MAY BE REQUESTED BY THE OFFICE FROM TIME TO TIME IN ORDER TO CARRY OUT THE PURPOSES OF
THESE REGULATIONS, AND PUBLIC AGENCIES SHALL FURNISH SUCH INFORMATION AS MAY BE REQUESTED BY THE
AFFIRMATIVE ACTION OFFICE FOR CONDUCTING A COMPLIANCE INVESTIGATION PURSUANT TO SUBCHAPTER 10 OF THE

ADMINISTRATIVE CODE (RJAC1T7:27).

+ NO FIRM MAY BE ISSUED A PURCHASE ORDER OR CONTRACT WITH THESTATE UNLESS THEY COMPLY WITH THE
AFFIRMATIVE ACTION REGULATIONS ’

PLEASE CHECK APFROPRIATE BOX (ONE ONLY)

[T 1 HAVE A CURRENT NEW JERSEY AFFIRMATIVE ACTION CERTIFICATE, (PLEASE ATTACH A COPY TO YOUR PROPOSAL).
[ 1 HAVE A VALID FEDERAL AFFRMATIVE ACTION PLAN APPROVAL LETTER, {PLEASE ATTACH A COPY TO YOUR

PROPOSAL).
{1 1 HAVE COMPLETED THE ENCLOSED FORM AA30L AFFIRMATIVE ACTION EMPLOYEE INFORMATION REPORT.

REY. 119¢



INSTRUCTIONS FOR COMPLETING THE
AFFIRMATIVE ACTION EMPLOYEE INFORMATION REPORT
(FORM AA302)

IMPORTANT:

READ THE FOLLOWING fNSTRUCTEONS CAREFULLY BEFORE COMPLETING

THE FORM. PRINTOR TYPE AL

is 2153

NFORMATION

LoLANJE.

FAILURE TO PROPERLY

COMPLETE THE ENTIRE FORM MAY DELAY ISSUANCE OF YOUR

CERTIFICATE.

_Etem I - Enter the Federal Identification Number assigned to the
Contractor or vendor by the Intemnal Revenue Service, or if 2 Federal
Employer [dentification Number has been applied for, but nat yet
issued, write the words “applied for®,
or
If your business is such that you have not, or will not receive a Federal
Employee Identification Number, enter the Social Security Number
assigned to the single owner or 1o a partner, in case of partnership.

- Item 2 - Check the box appropriate to your TYPE OF BUSINESS. If
you are engaged in more than one type of business, check the
predominant one. If you are a manufacturer deriving more than 50% of
your receipts from your own retail cutlets, check “Retail”.

Item 3 - Enter the total “number” of employees in the entire corpany,
including part-time employees. This number shall include all facilities
ins the entire firm or corporation.

Etem 4 - Enter the name by which the company is identified. If there is
more than one company name, enter the predominani one.

Item 5 - Enter the physical location of the company, include City,
County, State and Zip Code.

fitem 6 - Enter the name of any parent or affiliated company including
City, State and Zip Code. If there is nane, so indicate by entering
“Mone™ or N/A.

Ftem 7 - Check the appropriate box for the total number of employees
in the entire company. “Entire Company™ shall include all facilities in
the entire firm or corporation, including part-time employees, not use
those eniployees at the facility being awarded the centract.

Ttewn 8 - Check the box appropriate to your type of company
establishment. Single-establishment Employer shall include an
" employer whose business is canducted at more than one iocation.

Ltem 9 - [f multi-establishment was entered in Item 8, enter the number
of establishments within the State of New Jersey.

Ftem 10 - Enter the total number of employees at the establishment
being awarded the contract,

Item 1 - Enter the name of the Public Agency awarding the contract.
Inciude City, State and Zip Code.

item 12 - Enter the appropriate figures on all lines and in all columns.
THIS SHALL ONLY INCLUDE EMPLOYMENT DATA FROM THE
FACILITY THAT IS BEING AWARDED THE CONTRACT. DG
NOT list the same employee in more than one job category.

Racial/Ethnic Groups w ill be so defined:

Black: Mot of Hispanic origin. Persons have origin in any of the Black
racial groups of Africa.

Hispanic: Persons of Mexican, Puerte Rican, Cuban or Central or
South American or other Spanish culture or origin, regardless of race.

American Indian or Alaskan Native: Persons having origins in any of
the original peoples of North Ametica, and who maintain cultural
identification through tribal affilistion or community recognition.

Asian or Pacific Islander: Persons having origin in any of the peoples
of the Far East, Southeast Asia, the Indian Subcontinent or the Pacific
Islands. This area includes for example, China, Japan, the Philippine
Islands and Somoa.

Item 13 - Check the appropriate box, if the race or ethnic group
information was not obtained by | or 2, specify by what other means
this was done in 3.

Etem K4 - Enter the dates of the payroll period used to prepare the
employment data presented in ltem 12.

Ttem 15 - If this is the first time an Employee Information Repaort has
been submitted for this company, check block “Yes”.

[tem 16 - If the answer to Item 15 s “No”, enter the date when the last
Employee Information Report was submitted by this company.

Item 17 - Print or type the name of the person completing this form.
Include the signature, title and date.

fterm 18 - Enter the physical location where the form is being
completed. Include City, State, Zip Code and Phone Number.



State of New Jersey

AFFIRMATIVE ACTION EMPLOYEE INFORMATION REPORT

IMPORTANT - READ INSTRUCTIONS ON PRIOR PAGE CAREFULLY BEFORE COMPLETING FORM. TYPE OR PRINT SHARP
BALL POINT PEN. FAILURE TO PROPERLY COMPLETE THE ENTIRE FORM MAY DELAY ISSUANCE OF

YOUR CERTIFICATE.

SECTION A - COMPANY IDENTIFICATION

| FID NO OR SOCIAL SECURITY 7 TYPE OF BUSINESS T TOTAL NO OF EMPLOYEES IN THE ENTIRE
01 mec. O 2 service T 3. WHOLESALE COMPANY
[0 4 revan. [Js OTHER

1 COMPANY NAME

5 STREET CrTY COUNTY STATE  ZIP CODE

£ NAME OF PARENT OR AFFILIATED COMPANY (TF NONE, SO INDICATE) ey STATE  ZIP CODE

7 DOES THE ENTIRE COMPANY HAVE A TOTAL OF AT LEAST 50 EMPLOVEES? O ves Owo

8. CHECK ONE:

1S THE COMPANY:

[J SINGLE-ESTABLISHMENT EMPLOYER [ MULTI-ESTABLISHMENT EMPLOYER

5. IF MULTLESTABL!SHMENT EMPLOYER, STATE THE NUMBER OF ESTABLISHMENTS IN N.J. @ { I

10. TOTAL NUMBER OF EMPLOYEES AT THE ESTABL!SHMENT WHICH HAS BEEN AWARDED THE CONTRACT: | ]

1T, PUBLIC AGENCY AWARDING CONTRACT: CITY STATE ZIP CODE
: QOFFICIAL USE ONLY
DATE RECEIVER . QUT OF STATE PERCENTAGES ASSIGNED CERTIFICATION NUMBER
MO/DAY/YR COUNTY MINORITY FEMALE

SECTION B - EMPLOYMENT DATA

"12. Report all permanent, lemporary and part-time employees ON YOUR OWN PAYROLL. Enter the appropriate figures on all lines and in alt columas. Where there
are no employees in a particular category, Snter & 2670, Include ALL employees, not just those in minarity eategorics, in columns |, 2, &3,

. ALL EMPLOYEES MINORITY GROUF EMPLOYEES (PERMANENT)
JoB Col. 1 Col. 2 Col. 3 MALE FEMALE
CATEGO R‘ES cc-rg:-g} MALE FEMALE BLACK HISFANIC A%‘E:I::N ASLIAN BLACK HISPANIC A;{‘%Jf:ﬁ ASIAN
Officials and Managers
Professionals
Technicians
Sales Workers

Office and Clerical

Craftworkers (Skilled)

Operatives {Semi-skilled)

Laborers (Unskitled)

Service Workers

TOTAL

Total employment fram Previous
Report (il any}

The data below shall NOT be included in the request for the categories above.

Temporary and Part-time
Eraployees
15 HOW WAS INFORMATION AS TO RACE OR ELHNIC GROUP BY SECTION B OBTAINEB? | 15, 1S THIS THE FIRST EMPLOYEE 16, IF NQ, DATE OF LAST
1 1. visuaL survey [ 2. emprovment izcorn [ 3. oTHER (sPECEFY) INFORMATION REFORT (A%.302 REPORT SUBMITTED
14, DATES OF PAYROLL PERIOD USED OO o1oves 7. u0 { ™MQO. | DAY | YEAR |
SECTION C - SIGNATURE AND IDENTIFICATION
T7. NAME OF PERSON COMPLETING FORM (FRINT OR SIGNATURE TITLE
TYPEXICONTRACTOR EEQ OFFIECER [ MO. | DAY| YEAR]
(CITY) (STATE) {Z[r CODE) PHONE (AREA CODE, NO. & EXTENSION)

13, ADDRESS (NO. & STREET)

FORM AA302



