
STATE OF NORTH DAKOTA
HUMAN RESOURCE MANAGEMENT SERVICES
600 E. BOULEVARD AVE, DEPT. 113
BISMARCK, ND  58505-0120
(701) 328-3290
NOTICE OF INTENT TO MAKE A 

NONCOMPETITIVE PURCHASE
December 30, 2010
The State of North Dakota intends to make a purchase for which we believe there is limited or no competition.  The purpose of this notice is to attempt to identify possible alternatives.  Any potential bidder who does not agree that this product or service is available only from the intended source must contact the procurement officer by the response deadline.  Your response must be in writing and describe the product or service you are offering as an equivalent.  If you have any questions, please contact the procurement officer before the response deadline.
Requestor:  Human Resource Management Services (HRMS), OMB
Purchase Description:  Classroom-based desktop computer software training, conducted during the normal workweek between 8am – 5pm (CT), instructor-led, with no volume guarantee.  Vendor must provide a training site classroom that supports workstations for 10-12 students that is ADA accessible/compliant, located within a 5 mile radius of the ND State Capitol.  Contract period would commence on February 15, 2011, and be for one calendar year with the option of four (4) one-year renewals.
Intended Source:  Connecting Point, 303 S. 3rd Street, Bismarck, ND  58504.   
Price:  Prices dependent on the type and length of software training modules.
Justification:  The Training Department of HRMS is required to support employee training by state statutes.  The resulting contract will conserve taxpayer funding without sending state employees out of town for training services in other communities, thereby reducing overall training costs and additional overtime costs for non-exempt employees..
Response Deadline:  January 18, 2011
Procurement Officer:
Linda Jensen




600 E. Boulevard Ave., Dept. 113




Bismarck, ND  58505-0120




(701) 328-3299




lijensen@nd.gov 
Enclosure

DETAILED SPECIFICATIONS/REQUIREMENTS
Desktop software training will be provided for:

· Microsoft (MS) Office Suite; 

· MS Outlook 2007 & 2010; 
· MS Windows v7, or later; 
· MS Front Page; 
· MS Publisher;
· Adobe Applications; and
· Emerging desktop software as it becomes available over the course of the life of the contract, as needed by the State.

Updated student training manuals for each type of software provided is expected.

Must offer various skill level (beginner and intermediate/advanced) training.

Three months of free telephonic technical support to each student upon completion of their training.

Must provide a three month forward-looking schedule of computer training classes available to state employees by providing HRMS updated schedules to post on the HRMS website once any schedule changes occur.  Notices communicated via email or other suitable electronic source.
All contractor assigned instructors shall be properly qualified to perform the tasks assigned.  

A monthly billing invoice is validated based upon number of state employee students participated in software training of the current month. Payment terms are net 30.
Attendees may cancel class enrollment, without penalty, up to three working days prior to the day of class, excluding State holidays.  

Contractor reserves the right to cancel class no later than three working days before the day of class if the student count does not meet the minimum level of three students.

