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TEXAS FACILITIES COMMISSION

REQUEST FOR QUALIFICATIONS FOR

FIRE ALARM & FIRM PROTECTION
PROFESSIONAL SERVICES
SECTION I
GENERAL
1. SCOPE: In accordance with the provisions of Texas Government Code, Chapters 2166 and 2254, and Rules and Procedures adopted by the Texas Facilities Commission (TFC), and in order to provide timely and cost effective design and other specialized services, TFC solicits through this Request for Qualifications (RFQ), Professional Fire Alarm and Fire Protection Engineering firms as Professional Service Providers (PSPs) for Indefinite Delivery Indefinite Quantity (IDIQ) contract award.  IDIQ contracts will serve as a master agreement with no monetary value.  Because of the indefinite nature of the need for services there is no guarantee of project assignment to the firms selected.  Contracted firms may be awarded one or more assignments as projects become available.  Award of an IDIQ contract or subsequent assignment under an IDIQ contract, will not disqualify a firm from responding to any future project for which a project-specific RFQ may be issued.
2. DATE OF SERVICES:  IDIQ agreements will be valid for two years from the date of execution, and will be subject to an extension of an additional two years with the mutual agreement of TFC and the PSP.  Project-specific assignments will be made within the time frames during which the IDIQ agreement is valid.  To remain valid, qualifications must be updated by the PSP to reflect any significant changes in the PSP’s ownership, structure or method of operation, or when requested by TFC.  Duration of the agreement for each assignment will be negotiated and documented in the PSP contract for each project-specific assignment.

SECTION II

DESCRIPTION OF SERVICES

1.
BRIEF DESCRIPTION OF SERVICES:  Professional Fire Alarm and Fire Protection Engineering needs are anticipated for multiple facilities across the State of Texas, representing a wide variety of building/occupancy types.  Specific projects are likely to be identified with requirements for renovating and upgrading fire alarm and fire protection systems within existing facilities, modifying the systems to accommodate change in space utilization and installation of fire alarm and protection systems in new facilities and building additions.  PSPs selected that certify that they can and will meet the requirements outlined below will be included on a list of PSPs that may be chosen for providing surveys, analysis, reports, preliminary construction costs and time schedule estimates, contract administration, design, construction documentation, detailed on-site inspection/observation and project studies on various projects as related to fire alarm and fire protection construction.

Each project will be assigned to a PSP which will provide the required professional disciplines with its own forces or qualified professionals subcontracted to the PSP.

SECTION III
ESTIMATED QUANTITY OF SERVICES

1. The size and quantity of a project assigned to the successful PSP will vary depending on project need, schedule, PSP’s work load, and availability of funding.  It is anticipated that multiple PSPs will be contracted to provide professional services; however, there is no guarantee of the award of any assignments.    Project-specific assignments will be made to PSP with IDIQ agreements as the need occurs based on the PSP’s respective area of experience and its ability to support the project with proper staffing in the geographical area of the project.  Initiation of projects is based on need and funding.  Project size and quantity have not been defined.  When there is more than one project of similar size, complexity, and general location (unless there is an advantage to the state) an effort will be made to avoid use of the same PSP for subsequent projects when other appropriately qualified PSPs are available.  Each PSP with and IDIQ agreement may have a different volume or number of project-specific assignments, if any, since need and available funding may vary.     

SECTION IV

SUBMITTAL INFORMATION

1. SCHEDULE OF EVENTS: TFC reserves the right to change the dates shown below.

EVENT







DATE

=========================================================================


Issue RFQ






11/09/2009

Non-Mandatory Pre-Submittal Conference


11/20/2009 Friday @ 1:30 pm


Deadline for Submission of Questions



12/01/2009 Tuesday 


Deadline for Submission




12/08/2009 Tuesday @ 3:00 pm


Notice of Selection





To Be Determined 
Non-Mandatory Pre-Submission Conference: It is strongly recommended that you attend the Pre-Submittal Conference.  The Non-Mandatory Pre-Submission Conference will be held Friday, November 20, 2009 @ 1:30 pm to further explain the documentation required for submission and to answer questions.  The location of the pre-submittal conference is Conference Room 1-100 of the William B. Travis Building, 1701 Congress Ave., Austin,Texas 78701.  There is metered parking on the street or free parking on the top level of State Garage Q, 1610 San Jacinto, Austin.
http://www.tspb.state.tx.us/spb/Plan/floorplan/pdf/CapitolComplexEmployeeParking.pdf
2. SUBMISSION REQUIREMENTS:

2.1. General:  Respondents must submit the following in response to this RFQ: 
2.1.1. One (1) original of the following:

2.1.1.1. Exhibit A,Statement of Qualifications, with any attachments
2.1.1.2. Exhibit B, Execution of Submittal
2.1.1.3. Exhibit C, HUB Subcontracting Plan 

2.1.1.4. Acknowledgement of Addenda 
2.1.2. Three (3) copies of the following:

2.1.2.1. Exhibit A, Statement of Qualifications, with any attachments
2.1.3. Pages should be numbered and contain an organized, paginated table of contents corresponding to the section and pages of the RFQ.

2.1.4. Respondents to this RFQ are responsible for all costs related to submittal preparation and delivery.
2.2. Content:  TFC reserves the right, in its sole judgment and discretion, to waive minor technicalities and errors in the best interest of the state.  Below is a summary of the information required in the RFQ:   
2.2.1. Exhibit A, Statement of Qualifications: Selection of PSPs for award of IDIQ agreements will be made on

    the basis of evaluating the responses to the Exhibit A. Statement of Qualifications. Project-specific

    assignments will be made from among the selected PSPs based on their respective profiles in context

    with anticipated professional services needs.

2.2.2. Exhibit B, Execution of Submittal: Failure to sign and return the Exhibit B, Execution of Submittal with the

    response shall result in rejection of the response. 
2.2.3. Exhibit C, HUB Subcontracting Plan (HSP):  In accordance with TGC § 2161.181-182 & 34, and Texas Administrative Code (TAC) § 20.14 state agencies will make a Good Faith Effort to utilize Historically Underutilized Businesses (HUBs) in contracts with an anticipated value of $100,000.00 or more, should the agency determine that subcontracting opportunities are available in the performance of any resulting project-specific assignment. Failure to return the Exhibit C, HUB Subcontracting Plan shall result in rejection of the response.  

2.2.3.1. TFC has determined that subcontracting opportunities are probable in the performance of project-specific assignments.  TFC will select only qualified PSPs at this time.  Once a PSP with an executed IDIQ agreement with TFC is requested to submit a professional services proposal for a project-specific assignment, that PSP will be required to complete the form, Exhibit C, HUB Subcontracting Plan, and perform a Good Faith Effort on all consulting subcontractors utilized by the PSP in the performance of the assignment.  HUB subcontracting opportunities may be available in the following commodity class/item codes:

Class/Item     Description
906-07   Architect Services, Professional

906-30   Fire Protection - Architectural Services

907-38   Drafting Services

907-83   Testing Services

925-31   Electrical Engineering 

925-33   Engineer Services, Professional

925-39   Fire Protection Engineering

925-44   General Construction: Management, Scheduling, Cost Estimation -

                Engineering

925-67   Mechanical Engineering

925-84   Security Systems; Intruder and Smoke Detection/Engineering

925-95   Utilities-Engineering

962-14   Blue Printing Services: Blue Prints, Blue Line, Large Engineering

966-18   Copying Services (Reproduction)

      2.2.3.2.For subconsultants that are considered ‘vital’ and/or ‘typical’, respondents are encouraged and
             welcome to submit the Exhibit C, HUB Subcontracting Plan in its entirety. However, as TFC is
             qualifying respondents for future defined work, respondents may complete sections of the Exhibit
             C, HUB Subcontracting Plan, as follows for the initial response:

· complete Section 1
· complete Section 9, with narrative stating that the Exhibit C, HUB Subcontracting Plan will be completed and a Good Faith Effort performed on all consulting subcontracts per project-specific assignment with an anticipated value of $100,000.00 or more. 
· complete Section 10.                 


2.2.4. 
Acknowledgement of Addenda: Any changes to the solicitation will be presented in addenda posted on the Electronic State Business Daily (ESBD).  Receipt of all addenda to this RFQ should be acknowledged by returning a signed copy of each addendum with the response.

2.3. Inquiries:

2.3.1. All inquiries are to be submitted to John Goodrich by phone 512.463.2743, by facsimile at 512.236.6164 or by e-mail to: john.goodrich@tfc.state.tx.us
2.3.2. All inquiries will result in written responses with copies posted to the ESBD at:  http://esbd.cpa.state.tx.us/.  If respondents do not have Internet access, copies may be obtained through the point of contact listed above. 

2.3.3. Upon issuance of this RFQ, beside written inquiries as described above, other employees and representatives of TFC and the using agency will not answer questions or otherwise discuss the contents of the RFQ with any potential respondents or their representatives.  This restriction does not preclude discussions with TFC for the purpose of conducting business unrelated to this RFQ.

2.4. Submission Deadlines:
2.4.1. RFQ’s will be received and time stamped at TFC prior to 3:00 pm by the date specified in the Schedule of Events.  TFC reserves the right to reject late responses. 
2.4.2. Submittals should be placed in a separate envelope/package and correctly identified with RFQ number, submittal deadline/opening date and time.  It is the respondent’s responsibility to appropriately mark and deliver the RFQ to TFC by the specified date.

2.4.3. TFC will not consider any response that bears a copyright.  Respondent may request protection of trade and confidential information from public release by clearly marking each page on which this information appears: “Confidential” in bold face type at least 14 point font; however, any information submitted with the RFQ will be subject to the Texas Public Information Act, TGC § 552, and may be disclosed to the public upon request.

2.5. Delivery of Submittals: Submittals will be delivered to TFC by one of the following methods:

	U.S. Postal Service
	Overnight/Express Mail
	Hand Delivery

	TFC – Bid Services

ATTN: John Goodrich
RFP #303-9-12364
Central Services Building

P.O. Box 13047

Austin, TX  78711-3047

	TFC Bid Services
ATTN:  John Goodrich

RFQ #303-9-12364
Central Services Building

Attn:  TFC Internal Mail Services - Room 176
1711 San Jacinto Blvd.

Austin, TX  78701

Hours – 7:45 AM to 4:45 PM

*Designated Entrance @ 18th & Trinity *
	TFC Bid Services

4th Floor Receptionist
ATTN:  John Goodrich

RFQ #303-9-12364
Central Services Building

1711 San Jacinto Blvd.

Austin, TX  78701

Hours – 8:00 AM to 5:00 PM


2.6.  
Receipt of Submittals:

2.7.1.
RFQ’s will be received at the Central Services Building, 4th Floor Receptionist, 1711 San Jacinto, Austin, Texas. TFC reserves the right not to accept submissions that are received after the deadlines stated in 2.5.1 above. 

2.7.2.
RFQ’s will be received until the date and time established for receipt, then opened.  Only the names of the responding PSPs that submitted will be made public.  
2.7.3. Telephone, facsimiles or e-mails are not an acceptable response to this RFQ.

2.7.4. All RFQ’s will become the property of the State of Texas after the deadline/opening date.

3.  
EVALUATION AND AWARD:

3.1. An Evaluation Committee will be established to evaluate the completed RFQ’s.  

3.2. The committee will be comprised of a minimum of three employees of TFC, at least two of whom will be architects or engineers, licensed in the State of Texas. 

3.3. The Evaluation Committee will evaluate and score each RFQ based on the criteria found in the Exhibit A, Statement of Qualifications. By submitting qualifications in response to this RFQ, the PSP accepts the evaluation process and acknowledges and accepts that scoring of the RFQ’s may involve some subjective judgments by the Evaluation Committee.
Criteria___________________________________Weight

· Summary of Practice History


   50%

· Representative Projects



   50%
· References




Pass/Fail

 100%
3.4. Selection from among those PSPs that respond may be made without interviews/discussions, if in the best interest of the state; however the Evaluation Committee, at its discretion, may elect to have PSPs provide oral presentations/interviews to provide further detail on the PSP’s qualifications prior to final selection.

3.5 
Post-Submittal Requirements:
3.5.1. Execution of an appropriate professional services IDIQ agreement.  

3.5.2. Professional liability insurance in a minimum amount of $1,000,000 is required; other standard business insurance coverage may be required by the IDIQ agreement. 
4. RIGHT TO AUDIT:  A selected PSP must understand that acceptance of funds under any project-specific assignment that may result from an IDIQ agreement acts as acceptance of the authority of the State Auditor’s Office, TFC or any successor agency, to conduct an audit or investigation in connection with those funds.  The PSP further agrees to cooperate fully with the above parties in the conduct of the audit or investigation, including providing all records requested.  The PSP will ensure that this clause concerning the authority to audit funds received indirectly by subcontractors through the PSP, and the requirement to cooperate, will be included in any contract the PSP awards.
5. PUBLIC DISCLOSURE:  No public disclosures or news releases pertaining to any agreement or contract which may be awarded as a consequence of this RFQ will be made without prior written approval of TFC.

EXHIBIT A
STATEMENT OF QUALIFICATIONS
	Texas Facilities Commission

Facilities Design and Construction


P.O. Box 13047

Austin, Texas 78711-3047

(512) 463-3417
	       [image: image1.jpg]





	1. Firm Name:
	

	2. Physical Address:
	

	3.  Mailing address:
	

	 (provide a Certificate of Authority to do business in Texas if firm is from out of state.)

	4. Tax Payer ID #:
	

	5. Primary contact name and E-mail Address:
	

	6. Web Address:
	

	7. Telephone:
	
	Fax:
	

	8. Other Office Locations (designate which is main office):
	

	9. Organization Class:
	Individual
	 FORMCHECKBOX 

	Partnership
	 FORMCHECKBOX 


	
	Corporation
	 FORMCHECKBOX 

	Association
	 FORMCHECKBOX 


	10. Date Established:
	

	11. Former Business Name:
	

	12. Date of Dissolution:
	

	13. Subsidiary of:
	

	14. Small Business: (per U.S. Gov. Small Business Act, Title 13 CFR Part 121)
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 


	15: Principals & Officers (attach):
	(Names, Professional Registration & Responsibilities: Management, Design, Production, Specification, Construction Administration, Business Development)

	
	 (Example: John Doe: M, D, B)

	Name
	Responsibility
	Name
	Responsibility

	
	
	
	

	16. Key Personnel & Responsibilities (attach):
	Include resume with background and relevant experience.  Indicate office location assigned to and year first associated with firm. Provide an Organizational Chart with roles and responsibilities related to support of this project.


	17. Number of Personnel by Discipline:
	

	Discipline
	Number
	Number Registered
	
	Discipline
	Number
	Number Registered

	Administration
	
	
	
	Testing & Bal.
	
	

	Fire Alm/Protection
	
	
	
	Civil
	
	

	Architecture
	
	
	
	Environmental
	
	

	Structural
	
	
	
	Drafting
	
	

	Mechanical
	
	
	
	Inspection
	
	

	Electrical
	
	
	
	Const. Mat. Test
	
	

	HVAC
	
	
	
	Other (specify)
	
	

	
	
	
	
	
	
	

	
	
	
	
	Net Total:
	
	


	18.. Services Provided by Firm:
	(Please Check)

	Fire Alarm/Protection
	 FORMCHECKBOX 

	Electrical
	 FORMCHECKBOX 

	Civil
	 FORMCHECKBOX 

	Const. Mat. Test
	 FORMCHECKBOX 


	Architecture
	 FORMCHECKBOX 

	HVAC
	 FORMCHECKBOX 

	Drafting
	 FORMCHECKBOX 

	Environmental
	 FORMCHECKBOX 


	Structural
	 FORMCHECKBOX 

	Testing & Bal.
	 FORMCHECKBOX 

	Inspection
	 FORMCHECKBOX 

	*
	 FORMCHECKBOX 


	Mechanical
	 FORMCHECKBOX 

	*Other (Specify)
	

	19. Professional Liability Coverage Errors & Omissions, etc.:
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 


	     Amount:
	

	20. Services Provided through Consultant (Please Check):
	

	Fire Alarm/Protection
	 FORMCHECKBOX 

	Electrical
	 FORMCHECKBOX 

	Civil
	 FORMCHECKBOX 

	Const. Mat. Test
	 FORMCHECKBOX 


	Architecture
	 FORMCHECKBOX 

	HVAC
	 FORMCHECKBOX 

	Drafting
	 FORMCHECKBOX 

	Environmental
	 FORMCHECKBOX 


	Structural
	 FORMCHECKBOX 

	Testing & Bal.
	 FORMCHECKBOX 

	Inspection
	 FORMCHECKBOX 

	*
	 FORMCHECKBOX 


	Mechanical
	 FORMCHECKBOX 

	*Other (Specify)
	

	Names of Consultants
	Address

	
	

	
	

	
	

	
	

	21. Preferred Geographical Service Area(s):
	Cities Served:

(or)

Regions: North Texas Dallas/Ft. Worth  FORMCHECKBOX 
    Houston, Beaumont, Corpus FORMCHECKBOX 

East Nacogdoches, Tyler, Texarkana      FORMCHECKBOX 
     South Rio Grande Valley     FORMCHECKBOX 

Central Austin, San Antonio                  FORMCHECKBOX 
     West Panhandle                FORMCHECKBOX 


	22. Work Type Distribution by Proportion of Annual Average:
	

	Work Type
	
	% by Fee
	
	% by No. of Projects

	Use:
	
	
	
	

	Commercial, Office, Retail
	
	
	
	

	Industrial
	
	
	
	

	Educational
	
	
	
	

	Medical
	
	
	
	

	Other Institutional
	
	
	
	

	Other (specify)
	
	
	
	

	Type:
	
	
	
	

	New Building Design
	
	
	
	

	Restoration
	
	
	
	

	Renovation
	
	
	
	

	Interior Design
	
	
	
	

	Urban or Site Planning
	
	
	
	

	Prime Engineering
	
	
	
	

	Other (specify)
	
	
	
	


	23.
Average annual dollar volume of construction for which services were provided in the past five years.


TOTAL AMOUNT:


AS FIRE ALARM & FIRE PROTECTION ENG. CONSULTING FIRM:


OTHER SERVICES:




24. Provide a brief history of the firm and indicate your firm’s experience with projects relevant to performance as the Fire Alarm and Fire Protection Consulting Engineer.

25. Provide a brief comment on any litigation in which your firm is or has been involved within the past five years. 

26. What is the firm’s (or office submitting this proposal) backlog for fire alarm and fire protection consulting services (in construction value) for the next twelve months? What is the backlog for the next 24 months?

27. Describe delivery methods regularly used such as BIM, CAD, or other methods of producing instruments of service.
28. Describe your firm’s organizational approach to practice.   

29. Describe your firm’s process for:

· Developing fire alarm and fire protection scope of work

· Scheduling delivery of services

· Typical scopes of work that are outsourced to subconsultants or subcontractors

· Project management

· Coverage of geographical areas of service

· Describe the firm’s quality assurance and quality control procedures.

30. Responses to the following questions will be the basis for scoring by the Evaluation Committee according to the point values indicated.

A. Summary of Practice History (50 points):

1. Years in business under the present firm name  

years ______ months ______

please explain if this firm has substantial continuity with a predecessor firm under a different name

2. Approximate number of projects completed by the firm _______ 

3. Average number of years experience for licensed professional staff members  _______ 

sum of total years experience divided by number of licensed staff

4. Average number of years experience for non-licensed technical staff members  _______ 

sum of total years experience divided by number of technical staff

5. Average number of years of longevity of the technical staff with the firm 

years ______ months ______

“technical staff” includes all licensed and non-licensed individuals
B.  Representative Projects (50 points): 

Submit a list (not to exceed 10), together with photo images, of representative projects completed within the past five years, for which the firm performed as Fire Alarm and Fire Protection Consultant. For each of these projects, provide the following information:

1. name, location, size in gross square feet

2. building use

3. new construction or renovation

4. construction type  

5. delivery method for construction contract (low bid; competitive seal proposal; construction- manager-at-risk; design/build;  other)

6. construction cost

7. a brief statement demonstrating level of compliance with original budget for fire alarm and fire protection consulting fees and system installation costs, including total amount of change orders as a percentage of the original budget.
8. name of your firm’s principal-in-charge, or other key staff member(s) with prime responsibility for delivery of services

9. owner, and owner contact information 
C.   References (Pass / Fail):
1. List at least two business references 

2. List at least three client references
EXHIBIT B

EXECUTION OF SUBMITTAL

NOTE:  THIS EXHIBIT B MUST BE COMPLETED AND RETURNED BY THE PROFESSIONAL SERVICES PROVIDER (PSP) WITH THE RESPONSE TO THE RFQ.  FAILURE TO SUBMIT EXHIBIT B WITH A RESPONSE MAY RESULT IN DISQUALIFICATION.  NO RESPONSE WILL BE CONSIDERED AND NO AWARD WILL BE MADE TO A PSP WITHOUT A COMPLETED AND SIGNED EXHIBIT B BEING SUBMITTED TO TFC.
By signature hereon, the responding PSP certifies that:

· All statements and information prepared and submitted in the response to this RFQ are current, complete and accurate.

· The PSP has not given, offered to give, nor intends to give at anytime hereafter, any economic opportunity, future employment, gift, loan gratuity, special discount, trip, favor, or service to a public servant in connection with the submitted response.  Failure to sign the Execution of Submittal or signing it with a false statement will void any response and any resulting agreements or contracts.

· Neither the PSP nor the firm, corporation, partnership, or institution represented by the PSP nor anyone acting for the PSP has violated the antitrust laws of this State, codified in Title 2, Texas Business and Commerce Code (TBCC), § 15.01, et seq., or the Federal antitrust laws, nor communicated directly or indirectly the offer made to any competitor or any other person engaged in such line of business.  By signing this Execution of Submittal, the PSP certifies that if a Texas address is shown as the address of the respondent, respondent qualifies as a Texas Bidder as defined in TGC § 2155.444.

· Under TGC § 2155.004, the individual or business entity named is eligible to receive an IDIQ agreement that may result from this RFQ, or project-specific contract which may result from the IDIQ agreement, and acknowledges that if this certification is inaccurate, termination of any such contract may occur at the option of TFC.

· Under Section 231.006, Family Code, (relating to child support); that should a project-specific contract be awarded, the individual or business entity named in this solicitation is eligible to receive the specified payment and acknowledges that the contract may be terminated and payment withheld if this certification is inaccurate.  The response includes the names and Social Security Numbers of each person with a minimum of twenty-five percent (25%) ownership of the business entity submitting the response.  PSPs that have pre-registered this information on the Centralized Master Bidders List (CMBL) have satisfied this requirement.  If not pre-registered, provide the names and Social Security Number with this Execution of Submittal.  

· The individual or business entity named in this solicitation is in compliance in with TGC, Title 6, Subtitle B, Section 669.003, relating to contracting with executive head of a state agency. If Section 669.003 applies, bidder will provide the following information as an attachment to this response: name of former executive, name of state agency, date of separation from state agency, position with PSP, and date of employment with PSP.

· That any payments due under any project-specific contract that may arise from this RFQ will be applied towards any debt, including but not limited to delinquent taxes and child support that is owed to the State of Texas. 

· The individual or business entity named in this solicitation is not currently delinquent in the payment of any debt owed to the State of Texas including, but not limited to, franchise taxes and child support and that any payments due the PSP under this contract will be applied to that debt. The PSP will:

 FORMCHECKBOX 
Submit a Comptroller's Certificate of Good Standing.

 FORMCHECKBOX 
Attach a statement certifying why the Respondent is not subject to Texas Franchise Tax.
Excluded Parties List System: State agencies are required to ensure that payments are not made to PSP’s that are barred from doing business with the Federal Government. The Excluded Parties List System (EPLS) is a list of individuals or firms that are known to support terrorism, and a check will be done prior to awarding any project-specific contracts under this agreement.  
PSP Owner(s), Partners, Sole Proprietors, Share Holder(s)

of twenty-five percent (25%) interest:

	Name:
	     
	SSN:
	To be provided upon selection

	Type Written
	

	     
	SSN:
	To be provided upon selection

	
	

	     
	SSN:
	To be provided upon selection

	
	

	     
	SSN:
	To be provided upon selection


PSP may use bottom of page if necessary.

PSP represents and warrants that the individual signing this Execution of Submittal is authorized to sign this document on behalf of the PSP and to bind the PSP under any agreement or contract resulting from this RFQ.


PSP (COMPANY NAME): ___________________________________________________


SIGNATURE (INK): ___________________________________________________________


NAME (TYPED/PRINTED) ______________________________________________________


TITLE: ______________________________________________________________________


DATE: ______________________________________________________________________


STREET: ____________________________________________________________________


CITY/STATE/ZIP:______________________________________________________________



TELEPHONE AND FACSIMILE NO.: _____________________________________________

TEXAS IDENTIFICATION NUMBER (TIN)*: _________________________________________

*The Texas Identification Number if the taxpayer number assigned and used by the Texas Comptroller of Public Accounts. Enter this number in the space provided above.  If this number is not known, complete the following:

Enter PSP’s Federal Employer’s Identification Number ________________________________________

Sole owner PSP should also enter Social Security Number _______________________________________

EXHIBIT C
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                 HUB Subcontracting Plan (HSP)

In accordance with Gov’t Code §2161.252, the contracting agency has determined that subcontracting opportunities are probable under this contract.  Therefore, respondents, including State of Texas certified Historically Underutilized Businesses (HUBs), must complete and submit a State of Texas HUB Subcontracting Plan (HSP) with their solicitation response.
NOTE: Responses that do not include a completed HSP shall be rejected pursuant to Gov’t Code §2161.252(b).

The HUB Program promotes equal business opportunities for economically disadvantaged persons to contract with the State of Texas in accordance with the goals specified in the State of Texas Disparity Study.  The HUB goals defined in 34 TAC §20.13 are: 11.9 percent for heavy construction other than building contracts, 26.1 percent for all building construction, including general contractors and operative builders contracts, 57.2 percent for all special trade construction contracts, 20 percent for professional services contracts, 33 percent for all other services contracts, and 12.6 percent for commodities contracts.
- - Agency Special Instructions/Additional Requirements - -

	     


	SECTION 1
	-  Respondent and Solicitation Information

	a.
	Respondent (Company) Name:
	     
	State of Texas VID #:
	     

	
	Point of Contact:
	     
	Phone #:
	     

	b.
	Is your company a State of Texas certified HUB?      FORMCHECKBOX 
 - Yes      FORMCHECKBOX 
 - No

	c.
	Solicitation #:
	     


	SECTION 2
	-   subcontracting Intentions


After having divided the contract work into reasonable lots or portions to the extent consistent with prudent industry practices, the respondent must determine what portion(s) of work, including goods or services, will be subcontracted.  Note: In accordance with 34 TAC §20.12., a “Subcontractor” means a person who contracts with a vendor to work, to supply commodities, or contribute toward completing work for a governmental entity.  Check the appropriate box that identifies your subcontracting intentions:
 FORMCHECKBOX 
 -
Yes, I will be subcontracting portion(s) of the contract.


(If Yes, in the spaces provided below, list the portions of work you will be subcontracting, and go to page 2.)

 FORMCHECKBOX 
 -
No, I will not be subcontracting any portion of the contract, and will be fulfilling the entire contract with my own resources.


(If No, complete SECTION 9 and 10.)

	Line Item # - Subcontracting Opportunity Description
	Line Item # - Subcontracting Opportunity Description

	(  #1)
	-      
	(#11)
	-      

	(  #2)
	-      
	(#12)
	-      

	(  #3)
	-      
	(#13)
	-      

	(  #4)
	-      
	(#14)
	-      

	(  #5)
	-      
	(#15)
	-      

	(  #6)
	-      
	(#16)
	-      

	(  #7)
	-      
	(#17)
	-      

	(  #8)
	-      
	(#18)
	-      

	(  #9)
	-      
	(#19)
	-      

	(#10)
	-      
	(#20)
	-      
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*If you have more than twenty subcontracting opportunities, a continuation page is available at http://www.window.state.tx.us/procurement/prog/hub/hub-forms/HUBSubcontractingPlanContinuationPage1.doc

	Enter your company’s name here:
	     
	
	Solicitation #:
	     
	

	
	
	
	
	
	


IMPORTANT:  You must complete a copy of this page for each of the subcontracting opportunities you listed in SECTION 2.  You may photocopy this page or download copies at http://www.window.state.tx.us/procurement/prog/hub/hub-forms/HUBSubcontractingPlanContinuationPage2.doc.
	SECTION 3
	-  Subcontracting Opportunity

	Enter the line item number and description of the subcontracting opportunity you listed in SECTION 2.

	Line Item # 
	   
	Description:  
	     
	

	
	
	
	
	

	SECTION 4
	-  Mentor-Protégé Program

	If respondent is participating as a Mentor in a State of Texas Mentor Protégé Program, submitting their Protégé (Protégé must be a State of Texas certified HUB) as a subcontractor to perform the portion of work (subcontracting opportunity) listed in SECTION 3, constitutes a Good Faith Effort towards that specific portion of work.  Will you be subcontracting the portion of work listed in SECTION 3 to your Protégé?
 FORMCHECKBOX 
 - Yes (If Yes, complete SECTION 8 and 10.)         FORMCHECKBOX 
 - No / Not Applicable (If No or Not Applicable, go to SECTION 5.)

	SECTION 5
	-  Professional Services Contracts Only

	
	This section applies to Professional Services Contracts only.  All other contracts go to SECTION 6.

	Does your HSP contain subcontracting of 20% or more with HUB(s)? 

 FORMCHECKBOX 
 - Yes (If Yes, complete SECTION 8 and 10.)         FORMCHECKBOX 
 - No / Not Applicable (If No or Not Applicable, go to SECTION 6.)

In accordance with Gov’t Code §2254.002, “Professional Services" means services: (A) within the scope of the practice, as defined by state law of accounting; architecture; landscape architecture; land surveying; medicine; optometry; professional engineering; real estate appraising; or professional nursing; or (B) provided in connection with the professional employment or practice of a person who is licensed or registered as a certified public accountant; an architect; a landscape architect; a land surveyor; a physician, including a surgeon; an optometrist; a professional engineer; a state certified or state licensed real estate appraiser; or a registered nurse.  

	SECTION 6 
	-  NOTIFICATION OF SUBCONTRACTING OPPORTUNITy

	
	Complying with a, b and c of this section constitutes Good Faith Effort towards the portion of work listed in SECTION 3.  After performing the requirements of this section, complete SECTION 7, 8 and 10.

	a.
Provide written notification of the subcontracting opportunity listed in SECTION 3 to three (3) or more HUBs.  Use the State of Texas’ Centralized Master Bidders List (CMBL), found at http://www2.cpa.state.tx.us/cmbl/cmblhub.html, and its HUB Directory, found at http://www2.cpa.state.tx.us/cmbl/hubonly.html, to identify available HUBs. Note: Attach supporting documentation (letters, phone logs, fax transmittals, electronic mail, etc.) demonstrating evidence of the Good Faith Effort performed.
b.
Provide written notification of the subcontracting opportunity listed in SECTION 3 to a minority or women trade organization or development center to assist in identifying potential HUBs by disseminating the subcontracting opportunity to their members/participants.  A list of trade organizations and development centers may be accessed at http://www.window.state.tx.us/procurement/prog/hub/mwb-links-1/.  Note: Attach supporting documentation (letters, phone logs, fax transmittals, electronic mail, etc.) demonstrating evidence of the Good Faith Effort performed.
c. 
Written notifications should include the scope of the work, information regarding the location to review plans and specifications, bonding and insurance requirements, required qualifications, and identify a contact person.  Unless the contracting agency has specified a different time period, you must allow the HUBs no less than five (5) working days from their receipt of notice to respond, and provide notice of your subcontracting opportunity to a minority or women trade organization or development center no less than five (5) working days prior to the submission of your response to the contracting agency.

	SECTION 7
	-  HUBs CONTACTed for Subcontracting Opportunity

	List three (3) State of Texas certified HUBs you notified regarding the portion of work (subcontracting opportunity) listed in SECTION 3. Specify the vendor ID number, date you provided notice, and if you received a response.  Note: Attach supporting documentation (letters, phone logs, fax transmittals, electronic mail, etc.) demonstrating evidence of the Good Faith Effort performed.

	
	Company Name
	
	VID #
	
	Notice Date
(mm/dd/yyyy)
	Was Response Received?

	
	     
	
	     
	
	     /        /     
	 FORMCHECKBOX 
 - Yes       FORMCHECKBOX 
 - No

	
	     
	
	     
	
	     /        /     
	 FORMCHECKBOX 
 - Yes       FORMCHECKBOX 
 - No

	
	     
	
	     
	
	     /        /     
	 FORMCHECKBOX 
 - Yes       FORMCHECKBOX 
 - No

	

	SECTION  8
	-  Subcontractor Selection

	List the subcontractor(s) you selected to perform the portion of work (subcontracting opportunity) listed in SECTION 3.  Also, specify the expected percentage of work to be subcontracted, the approximate dollar value of the work to be subcontracted, and indicate if the company is a Texas certified HUB.

	
	Company Name
	
	VID #
	
	Expected %

of Contract
	
	Approximate

Dollar Amount
	Texas

Certified HUB?

	
	     
	
	     
	
	   %
	
	$     
	 FORMCHECKBOX 
 - Yes    FORMCHECKBOX 
 - No*

	
	     
	
	     
	
	   %
	
	$     
	 FORMCHECKBOX 
 - Yes    FORMCHECKBOX 
 - No*

	*If the subcontractor(s) you selected is not a Texas certified HUB, provide written justification of your selection process below:

	
	     
	

	
	
	




	Enter your company’s name here:
	     
	
	Solicitation #:
	     
	

	
	
	
	
	
	


	SECTION  9
	-  sELF PERFORMANCE JUSTIFICATION

(If you responded “No” to SECTION 2, you must complete SECTION 9 and 10.)

	
	


Does your response/proposal contain an explanation demonstrating how your company will fulfill the entire contract with its own resources?

 FORMCHECKBOX 
 -
Yes
If Yes, in the space provided below, list the specific page/section of your proposal which identifies how your company will perform the entire contract



with its own equipment, supplies, materials and/or employees.
 FORMCHECKBOX 
 -  
No
If No, in the space provided below, explain how your company will perform the entire contract with its own equipment, supplies, materials, 


and/or employees.

	     


	SECTION  10
	-  Affirmation


As evidenced by my signature below, I affirm that I am an authorized representative of the respondent listed in SECTION 1, and that the information and supporting documentation submitted with the HSP are true and correct. Respondent understands and agrees that, if awarded any portion of the solicitation:
· The respondent must submit monthly compliance reports (Prime Contractor Progress Assessment Report – PAR) to the contracting agency, verifying their compliance with the HSP, including the use/expenditures they have made to subcontractors.  (The PAR is available at http://www.window.state.tx.us/procurement/prog/hub/hub-forms/progressassessmentrpt.xls).
· The respondent must seek approval from the contracting agency prior to making any modifications to their HSP.  If the HSP is modified without the contracting agency’s prior approval, respondent may be subject to debarment pursuant to TGC §2161.253(d).
· The respondent must, upon request, allow the contracting agency to perform on-site reviews of the company’s headquarters and/or work-site where services are to be performed and must provide documents regarding staff and other resources.
_________________________________    ________________________________
___________________
___________________
Signature


Printed Name


Title


Date

EXHIBIT D

SUBMITTAL CHECKLIST

Submittal Checklist for RFQ #303-9-12364
Title: RFQ for Fire Alarm & Fire Protection Professional Services

Opening Date:  12/8/09 @ 3:00 pm
Company Name and Address:

______________________________________

Contact:  ____________________________________
______________________________________

TX Taxpayer #: _______________________________

______________________________________

Phone: _____________________________________
______________________________________

Fax:  _______________________________________
______________________________________
Email: ______________________________________
SUBMITTAL:

1. One (1) original of the following:
· Exhibit A, Statement of Qualifications

With Supporting Company Information


_______
· Exhibit B, Execution of Submittal (Signed)


_______
· Exhibit C, HUB Subcontracting Plan
(Signed)

_______
· Acknowledgement of Addenda (Signed)


_______
2. Three (3) copies of the following:

· Exhibit A, Statement of Qualifications 
      with Supporting Company Information


_______
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