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REQUIREMENTS & SPECIFICATIONS

Project Overview:

DMHA intends to solicit proposals, potentially conduct interviews and enter into an agreement
with one or more qualified agencies to conduct a Long-Range Information Technology (IT)
Assessment. The solicited company/individual must have substantial experience (10 years plus)
in the IT industry and be knowledgeable in IT System Analysis as well as Process and System
Implementation. It is preferable that the selected entity is familiar with Public Housing industry.

Scope or Services:

It is anticipated that assessment services rendered will focus on evaluating and making
recommendations on DMHA’s current IT environment as well as assessing its ability to keep
pace with IT developments and to meet future organizational goals and objectives. DMHA’s
current IT environment includes centralized HP servers, PC’s, VOIP communications, and
various software applications. The selected firm will have access to a recently completed
contingency plan IT assessment as well as a listing of current IT equipment and software. The
selected firm will also mterview staff members as needed to quantify future IT requirements.

T i1l not be eligib id on installation .

Project Deliverables:

Prior to issuing any report or observations, review preliminary drafts with DMHA’s management
as appropriate to support the accuracy of any findings and the relevance of recommendations.
The final report to DMHA’s management will document the review, provide summarized and
detailed observations of both areas where DMHA satisfies industry requirements and areas
where improvement is needed. In areas identified for improvement, provide recommendations to
DMHA’s management for consideration. -

Desired Qutcomes:

DMHA’s IT Department will be provided with the necessary resources to enhance their current
IT capabilities. The recommendations shall include a prioritization of systems, software and
hardware.

In the final report submitted to DMHA the contractor must:

1. Prepare a detailed description of DMHA’s current I'T equipment and capabilities
and how it meets current organizational needs. Such description must include
strength and weaknesses analysis of each system (to be based on industry
standards and best practices).

2. Based on the short and long-term organizational goals, identify business
requirements that would catalyze the need for new hardware or software.

3. Provide a recommended list of IT hardware and software to be purchased to meet
these goals, including typical acquisition and installation costs. Provide
information on how the implementation of new technologies will impact the
orgamization.

4. Provide the list of potential providers of such hardware and software.
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5. Recommend implementation approach and resources needed to successfully
implement the new technologies.

The following reporting lavout should be used:
Information Technology Assessment for Dayton Metropolitan Housing Authority

Executive Summary
Purpose
Scope
Process
A. Senior Management Review
B. Company Department Review
C. Client Review
D. IT Organization Review

1. Staff

2. Technology
5. Information Technology Overview
Infrastructure
Business Applications
Professional Services
Management
Staff
Vendor Contracts/Consultants
IT Processes
Financial
Issues
Risks
Conclusions
Recommendations

il ol e

mOHEEHTOW>

WeN:

Cost Information:

The bidder shall submit a cost proposal for the Long-Range Information Technology (IT)
Assessment Project. The cost proposal shall contain the proposed lump-sum price written out
and repeating the amount in figures.

The bidder must submit the Cost Proposal that is packaged separately as specified in the RFP
from the Technical Proposal section. The bidder should present a budget that is reasonable and
contains sufficient detail and justification for the services to be provided. In addition, the
proposer should provide detailed project timeline, including the anticipated completion date.

The component costs of the fixed price proposal for providing the services set forth in the
Request for Proposal must include a detailed narrative describing the basis for costs in each of
the major task areas in the Scope of Work. To allow comparisons across proposals, budget
information must be summarized in the format of the Major Task Area Summary Budget (Form
A).
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Timeline:

Please submit anticipated timeline for a full completion of the project. Must include at least:

1) Anticipated start date

2) Staff interviews timeline
3) IT Overview timeline
4) Final Report submission date

Copy machines will be made available at no charge, but the contracted agency will be expected
to provide the labor to make any necessary copies. There will be a work area provided with
internet and telephone access. The contracting agency will receive assistance from IT staff to
accomplish submission objectives, but it must be understood that IT staff must also complete

daily work assignments.

-Please contact Ed Hirshouer, Controller at ehirshouer@dmbha.org or (937) 910-7518 for any

scope related questions.

FORM A: Budget Summary
Labor Costs QOther Direct Total
Costs
Type of Cost (if All employees Subcontractors
applicable)

1. Project Management
and Planning

2. System Analysis

3. Reporting

Overhead

Fees (if applicable)

Total

Optional or
Additional Activities
{Specify)

RFP 10-11: Long Range IT Assessment
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GENERAL INFORMATION

Introduction:

Dayton Metropolitan Housing Authority is a metropolitan housing authority organized and
existing under the Ohio Revised Code Section 3735.27, et seq., and is governed by the U.S.
Housing Act of 1937, as amended, and subject to regulation under Title 24 of the Code of
Federal Regulation.

DMHA is governed by a seven person Board of Commissioners, appointed pursuant to the above
- cited statue. The Executive Director controls the daily operations.

The mission of DMHA is “to provide low to moderate income residents of Montgomery County
access to decent, safe, affordable housing and to advocate on behalf of our clients on community
issues and services that affect their ability to secure and maintain housing”.

DMHA is comrmtted to a goal of 15 percent of = professional services contract funds being
awarded to | \—) MBE/DBE/SBE/WRE/VBE/ED The
firms submitting are encouraged to include MBE participation to the maximum extent poss1ble
The agency is also committed to its Section 3 participation goal for all professional service
contracts, which constitutes 3 percent of the total contract amount.

The Competitive Negotiation Process or Award Without Discussion(s) will be used to select the
contract award, beginning with the highest ranked firm. DMHA reserves the right to negotiate a
contract with the individual(s), firm(s), or organization(s) who provides the greatest benefit to
DMHA, not necessarily the lowest price.

Contact Persons:
Ed Hirshouer, Controller
ehirshouer@dmha.org, (937) 910 7518 Fax: (937) 910-7628

Valentina Lootens, Contracts Administrator
vlootens@dmha.org, (937) 910-7617 Fax: (937) 910-7628

Vendor Disclosures

Vendor must provide disclosure of any pending or threatened court actions and/or claims against
the Vendor. This information may not cause rejection of the proposal; but withholding the
information may be cause to reject the proposal.

Conflict of Interest

No vendor will promise, or give to any DMHA employee anything of value that could influence
that employee in their decision on awarding contracts. No vendor will fry to influence an
employee of DMHA to violate any procurement policies of the agency, the Ohio Revised code,
or Federal Procurement Regulations.
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Vendor Examination of the RFP

Vendors are expected to be familiar with the entire RFP. The vendor is expected to respond to
the RFP in a manner that makes it clear they understand and have responded to all sections of the
REFP. '

If a vendor discovers any mistakes or omissions in the RFP they must notify DMHA’s Contact
Person in writing. Clarifications and corrections will be sent to all vendors who have registered
with the agency for the RFP.

Changes to RFP

DMHA may make changes to this RFP by sending changes to all vendors who attended the pre-
proposal conference. These changes will be sent via email and will be posted at
http://www.dmha.org/proposals.htm.

Availability of Funds

This RFP and all agency contracts are contingent on the availability of funds. If, during the RFP
process, funds are not available for the proposed services, the RFP process will be canceled. The
vendor will be notified at the earliest possible time. DMHA is not required to compensate the
vendor for any expenses incurred as a result of the RFP process.

Non-Appropriation Clause

The proposed services will be subject to termination in the subsequent fiscal years if the
sufficient funds are not appropriated and budgeted or are not otherwise available to continue
making payments for the equipment of other services performing similar functions and services.

Termination
DMHA reserves the right to terminate an agreement without prior notification for reasons it
deems in the best interest of DMHA. If terminated, DMHA will notify the contractor of the

termination in writing by certified mail, return receipt requested, and shall pay contractor for
services rendered prior to contractor’s receipt of the Notice of the Agreement Termination.

Holidays

DMHA recognizes the following holidays as vacation days for its employees:

New Year’s Day Labor Day

Martin Luther King, Jr. Birthday Veteran’s Day
President’s Day Thanksgiving Day
Good Friday Day after Thanksgiving
Memorial Day Christmas Eve
Independence Day Christmas Day
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TERMS & CONDITIONS

The RFP and the commitments made in the selected proposal will be contractual obligations, if a
contract ensues. Failure to accept these obligations may result in cancellation of the award.

Tvpe of Contract

The evaluation of proposals submitted in response to this RFP may result in the issuance of a
contract. The contract will incorporate the requirements of the RFP, the vendor’s proposal, and
all other agreements that may be reached.

The vendor is normally responsible for the execution of the project/program and contract
requirements. '

If the vendor proposes a different type of approach, describe the contractual protection offered to
ensure successful implementation of the project. If vendor proposes a multi-vendor or sub-
contract approach, clearly describe the responsibilities of each party and the assurances of the
performance you offer. The successful vendor’s proposal, this RFP, and other applicable
addenda will become part of the final contract and will merge into the contract.

Contract Period — Funding & Invoicing

The contract period will be for one year, renewable in two one year increments for a total of
three years. The vendor can claim payment only for services already provided, in amount
determined by the negotiated rate. Reimbursement by DMHA is made within 30 days of
receipt of invoices and any required documentation.

At not time will the payments be allowed to exceed work performed or the dollar amount of the
contract.

Confidentiality & Security

Any vendor that has access 1o confidential information will be required to keep that information
confidential.
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SUBMITTING PROPOSALS

Preparation of Proposal

Proposals must provide a clear picture of the vendor’s qualifications to provide the services
required in the RFP. The vendor should respond to the RFP instructions and requirements. The
proposal must include all costs that relate to the responses submitted.

All proposals become the property of DMHA to use. All proposals will be considered public
information and will be open for inspection.

Proposal Cost

The cost of creating proposals is the responsibility of the vendor and shall not be chargeable to
DMHA. The vendor must guarantee the pricing listed in the proposal will remain in effect for a
minimum of 180 days after the propcsal submission date.

False or Misleading Statements

Proposals containing false or misleading statements may be rejected.

Vendor Representative’s Signature

An officer of the Respondent, who is legally authorized to enter into a contractual relationship on
behalf of the Respondent, must sign the submission package, and Respondent(s) must affix the
organization’s corporate seal to these documents. In the absence of a corporate seal, a Notary
Public must notarize the submission package signature. The signature must indicate the title or
position the individual holds in the vendor’s organization. Any and all unsigned proposals will
be rejected.

Deliverv of Proposals

A bound and tabbed original with table of contents and three (3) completed bound and tabbed
copies with table of contents are to be submitted to DMHA’s Contact Person at the address listed
in the RFP. (Total of four, one original and three copies.) The completed submission package
must be received by 10:00 a.m. Eastern Standard Time, on Friday, July 30 2010. The original
and all copies of the submission package must be labeled with the Respondents name, address,
telephone number, e-mail, due date and RFP title: “RFP #10-11: Long Range IT Assessment.”
A receipt will be issued for all proposals received. Proposals received after the deadline will not
be considered. If mailed, the vendor should use certified or registered mail, UPS, or Federal
Express with return receipt requested. Faxes or electronically mailed proposals will not be
accepted.

All vendors must carefully review their final proposals. Once opened, proposals cannot be
changed; however DMHA may request information or respond to inquiries for clarification

purpose only.
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All vendors submitting a proposal must agree to honor the terms and conditions contained herein
for a period of one-hundred and eighty (180) days.

Acceptance and Reiection of Proposals

DMHA reserves the right to accept or reject any or all proposals, to take exception to the RFP
specifications, or to waive any formality. Firms may be excluded from further consideration for
failure to comply with the specifications of this RFP. The recommendation of DMHA staff,
DMHA Executive Director and DMHA’s Board of Housing Commissioners shall be final.

No Proposal

If a respondent wishes to remain on the contractor’s mailing list, but is not submitting a proposal,
the “No Proposal/Offer” form (contained in this Solicitation) must be returned by the stated
proposal closing date. Mark the form “No Proposal” and explain the reason for not submitting.
Failure to respond three times in succession, without justification, shall be cause for removal of
the contractor’s name from our mailing list.

Withdrawal of Proposal

Proposals may be withdrawn by written request dispatched by the Respondent in time for
delivery in the normal course of business prior to the time fixed for opening. Negligence on the
part of the Respondent in preparing the required documents confers no right of withdrawal or
modification of proposal data after such documents are opened.

Evaluation and Award of Contract

The Competitive Negotiation Process will be used to select the agreement award, beginning with
the highest ranked firm. DMHA reserves the right to negotiate an agreement with individual (s),
firm (s), or organization (s) that provides the greatest benefit to DMHA, not necessarily the
Jowest price. Firms in the competitive range may be required to be interviewed by the evaluation
panel.

DMHA will select the respondent that is the most advantageous to DMHA based upon the
evaluation criteria stated herein. DMHA reserves the right to negotiate price and other factors
with any acceptable respondent.

DMHA reserves the right to waive any minor irregularity or technicalities in the proposals
received. DMHA reserves the right to award without discussion (8) and may make an award to
multiple vendors. The professional services selective process will involve the ranking of
professional firms by the appointed DMHA evaluation committee. Once the proposals have been
evaluated, DMHA will negotiate with the Respondent (s) who fall within the competitive range.
Fees for theses services will be a negotiation factor as well as any other relevant factor identified
by the evaluation committee. Once negotiations are completed, DMHA shall establish a common
date and time for the submission of the Best and Final Offer (BAFO).

If a Respondent does not submit a notice of withdrawal or best and final offer, the Respondent’s
previous offer shall be construed as its best and final offer.
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Preliminary Proposal Review

The review process will be conducted in two parts. The preliminary review will consist of a
review to be sure the proposal meets the minimum requirements (and mandatory conditions)
specified in the RFP. If they do not, they will be rejected.

Initial Review
Proposals in response to the RFP must meet the following requirements:
s The proposal must be received at the address indicated in the RFP no later than 10:00
a.m, Eastern Standard Time, on Friday, July 30, 2010. Proposals that are not received at
the designated address by the specified date will be rejected.
¢ Required number of copies submitted.
¢ Proposal signed by authorized vendor representative.
s Proposals that pass this initial review will be considered a valid proposal and will move
on to the final review. Those that do not pass such review will be filed as rejected.

Final Review

e All valid proposals will be reviewed, evaluated, and rated by the Review Committee.
The Review Committee will be composed of DMHA staff.

e The Review Committee will evaluate each proposal against the criteria in the RFP.
During the review, the Committee may request additional information from the vendor.
Such information requests and vendor’s responses must always be in writing.

o All qualified proposals shall be reviewed by the Review Committee using a standard
Proposal Review Evaluation Rating Sheet tailored specifically for this RFP. The
number of evaluation points for each section varies according to the value assigned for
that particular aspect of the program.

The Review Committee members may request information from sources other than the written
proposal to evaluate vendor’s programs. Other sources of information may include oral
presentations by vendors, written responses to clarifying questions posed by the Review
Committee, and vendor’s history/experience in providing similar services.

Review Committee member rating sheets will be used to focus discussion. The final composite
Evaluation Rating Sheet that includes the prioritized vendor’s rankings will be maintained on file
by DMHA. The end result of the review process is a prioritized list from best to least.

Written notification will be made to all vendors who submitted a proposal. In awarding the
contract, DMHA’s evaluation will include, but will not be limited to:

e criteria for the Stage 1 review;

o strength and stability of the vendor to provide the requested services;

» ability to meet the project/program time lines;

e overall responsiveness and completeness of the bid proposal as well as the likelihood
that, in DMHA’s opinion and at DMHA’s discretion, the bid proposal best meets or
exceeds DMHA’s specifications;

¢ scope of service being proposed;
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» customer references;

e cost of proposed service;

e any other factors considered relevant by DMHA and demonstrated by the bid proposal or
investigation by DMHA; and

e experience with a similar project/program of comparable size and scope

Vendor finalists will be notified of their non-selection immediately after the preferred vendor is
notified. If the successful vendor fails to execute the contract, DMHA may award the contract to
another vendor whose proposal met the requirements of the RFP and any addenda. The period of
time within which such an award of the contract may be made shall be subject to the written
agreement between DMHA and the vendor.

Contracior Selections

DMHA reserves the right to make an award based solely on the Respondent or to negotiate
further with one or more contractors. The contractor selected for the award will be chosen on the
basis of the greatest benefit to the Authority, not necessarily on the basis of the lowest price.

Post-bid Meeting

If a vendor wishes to discuss the seléction process, the request for an informal meeting and the
explanation for it must be in writing within five (5) working days after receipt of notification of
the decision. The request shall state the reason(s) for the meeting, citing the law, rule, regulation
or RFP procedures on which the request is based. All requests must be signed by an individual
authorized to represent the vendor and addressed to the DMHA Contact Person.

Proposal Selection

Proposal selection does not guarantee a contract for services will be awarded. The selection
process includes:

e All proposals will be evaluated based on the criteria in the RFP.

¢ Based upon the resulis of the evaluation, DMHA will select a bidder for the service(s)
who it determines to be the lowest and best bidder.

e DMHA works with the bidder who was selected as lowest and best to ﬁnahze the details
of the contract document. _

s [f DMHA determines that DMHA and the vendor are unable to successfully come to
terms regarding the contract, DMHA reserves the right to terminate contract discussions
with the bidder. If this happens, DMHA reserves the right to select another bidder from
the bid process, cancel the RFP or reissue the RFP if this is deemed necessary.
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EVALUATION CRITERIA

The professional services selective process will involve the rankmg of professional firms by the
appointed DMHA evaluation committee.

The evaluation criteria to be used in reviewing proposals and their respective weights are as
follows:

1.

Demonstration of ability to provide the necessary technical knowledge, skills,
qualifications, including qualifications of assigned personnel and/or subcontractors
(Years in business, resumes listing licenses and certifications, client references, esp. in
government and/or non-profit organizations; subcontractor qualifications and references)
(20 points).

Demonstration of successful completion of similar past IT Assessment Projects. Cite
examples of similar project completion in size and scope with references (minimum five)
(25 points).

Ability to meet the scope of this RIP (15 points).

Itemized Proposal Budget (price) relative to project (30 points).

Demonstrated commitment of respondent to workforce diversity (EEO) (5 points).

Demonstrated commitment of respondent to Section 3 requirements (5 points).
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PROPOSAL FORMAT

A bound and tabbed original with table of contents and three (3) completed bound and tabbed
copies with table of contents are to be submitted to DMHA’s Contact Person at the address listed
in the RFP. (Total of four, one original and three copies.) The completed submission package
must be received by 10:00 a.m. Eastern Standard Time, on Friday, July 30 2010. The original
and all copies of the submission package must be labeled with the Respondents name, address,
telephone number, e-mail address, due date and RFP title: “RFP #10-11: Long Range I'T
Assessment.

To simplify the process for evaluating proposals, and to assure each proposal receives the same
review, all proposals must be submitted in the following format. Proposals must contain all the
items listed here.- - T

Proposal sections must be numbered corresponding to the following format and lettering:

TABLE OF CONTENTS

A.LETTER OF TRANSMITTAL
A letter of transmittal (preferably on letierhead) bearing the signature of an authorized
representative of the firm and the name(s) of the individual(s) authorized to negotiate
services and costs with DMHA.

B. ORGANIZATICON
Information about the company: size, structure, history and any relevant certifications as a
Minority-owned, Female-Owned, Small or Disadvantaged Business Enterprise

C. STAFF QUALIFICATIONS
The Offer should describe the qualifications of staff to be assigned to the Project.
Descriptions should include:
o Project team make-up (only include resumes of staff to be assigned to the project.)
o Assigned Project Manager (the main liaison/contact person for DMHA)
o Overall supervision to be exercised (including how subcontractors will be
handled.)
o Professional Licenses, certifications and credentials held by team members

D. SCOPE OF SERVICES
State specifically your intended practices addressing the materials in the “Scope of Services.’
Please cite previous examples of providing such services and your organization’s
commitment to meeting or exceeding the expectations and duties set forth.

)

E. COST PROPOSAL
Refer to Budget Summary Form A for cost information submissions.

F. INSURANCE
A statement of liability insurance from an accredited insurance company/agent is required. A
minimum of $500,000.00 liability insurance coverage is required should your firm be chosen.
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G. EXHIBITS
All other required information is set forth by each of the following exhibits. Please tab and
label each exhibit individually. Any Exhibits left out are not required.

Exhibit A...ccocovrreeens HUD Form 5369-B Instructions and Representations of Offerors; Non-
Construction

Exhibit B............... HUD Form 5369-C Certifications and Representations of Offerors; Non-
Construction (Be sure to fill in completely). This form must be completed by
army/all subcontractors.

Exhibit C...oocovvieene Minority Business Enterprise (MBE/WBE/(DBE/SBEYEDGE/VBE) Utilization
(This form is to be filled out as applicable; must fill out if using any
subcontractors)

Exhibit Do Section 3 Goals & Compliance, Certification and Sample Plan (this exhibit must
be filled out in its entirety) '

Exhibit E .o Non-Collusive Affidavit and Full Disclosure Statement

Exhibit F............... Equal Employment Opportunity Affirmative Action Statement (Be sure to fill in
completely)

Exhibit G Contractor’s Certificate Concemiﬁg Equal Employment Opportunities (Be sure
to fill in completely)

Exhibit Fl....oooeevennne Certification Regarding Debarment, Suspension, Ineligibility and Voluntary
Exclusion

ExhibitI..en Certification for a Drug-Free Workplace

Exhibit J ..o Statement of Bidder’s Qualifications

ExhibitK......cococeneen. Reference Release Forms (5)

Attached ......cocoeennne Decline to Bid Form

END of RFP 10-11
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Instructions to Offerors
Non-Construction

U.S. Department of Housing
ahd Urban Development
Ottice of Puplic and Indian Housing

Ry

- 03291

1. Preparation of Offers

{a) Offerors ase expected to examine the statemsnt of wark, the
proposed contract terms and conditions, and all instructions. Faiture
to do so will be at the offeror’s risk.

{b} Each offeror shall furnish the information required by the solicita-
tion. The offeror shall sign the offer and print or type its name on the
cover sheet and each continuation sheet on which it makes an entry.
Erasures or other changes must be inllizled by the person signing the
offer. Offers signed by an agent shali be accompanied by evidence of
that agent's authority, uniess that evidence has been previously
furnished to the HA.

fe) Offers for services other than those specified will not be consid-
ared.

2. Submission of Offers

{a) Offers and modifications thereof shali be submitted in sealed
envelopes or packages (1) addressed to the office specified in the
solicitation, and (2) showing the time specified for receipt, the solicita-
tion number, and the nama and address of the offeror,

(b) Telegraphic offers will not be considered unless authorized by the
solicitation; however, offers may be modiffed by written or telegraphic
notice,

(c} Facsimile offers, modifications or withdrawals wiil not be consid-
ered uniess authorized by the solicitation.

3. Amendments to Sollcitations

{a) I this solicitation Is amended, then all terms and conditions whlch
are not modified remain unchanged.

{b) Offerors shali acknowledgs receipt of any amendmsnts to this
solicitation by
{1) signing and returning the amendment;
(?) identifying the amendment number and date in the space
provided for this purpose on the form for submitting an offer,
(3) lettar or telegram, or
{4} facsimile, if facsimile offers are authorized in the sclicitation.
The HAMUD must receive the acknowledgment by the time
specified for receipt of offers.

4. Explanation to Prospective Offerors

Any prospective offeror desiring an expianation or interpretation of the
solicitation, statement of work, etc., must request it in writing soon
enough to aliow a reply to reach all prospective offerors before the
submission of their offers. Oral explanations or instructions given
bafore the award of the contract will not be binding. Any information
givento a prospective offeror concerning a solicitation willbe furnished
prormptly to all other prospective offerors as an amendment of the
soficitation, if that information is necessary in submitting offers or ifthe
fack of it would be prejudicial to any other prospective offerors.

5. Responsibllity of Prospective Contractor

{a} The HA shall award a contract only to a responsible prospective
contractor who is able to perform successiully under the terms and
conditions of the proposed contract. To be determined responsibls,
a prospective contractor must -
{1} Have adequats financial resources to performthe contract, or
the ability to abtain them;

(2} Have a satisfactory performance record;
{3) Have a satisfactory record of intagrity and business ethics:
{4) Have a satisfactory record of compliance with public policy
‘{o.9., Equat Employment Opportunity); and
{5) Nothavebeen suspended, debarred, or otherwise determined
to be Ineligible for award of contracts by the Departtment of
Housing and Urban Development or any other agency of the
U.S. Government. Current lists of inefigible contractors are
avaitable for inspection at the HAHMUD.

(b} Before an offer is considered for award, the offeror may be
raquested by thse HA to submit a staternent or other documentation
regarding any of the foregoing requirements. Failure by the offeror to
provide such additional information may rendar the offeror ineligible for
award.

6. Late Submissions, Modifications, and Withdrawal of Offers

(a) Any offer received at the place designated in the solicitation after
the exact fime specified for receipt will not be considered unless it is
recaived before award is made and i -

(1) Was sent by registered or certified mail not later than the fiith
calendar day before the date specified tor receipt of oHers
{e.g.. an offer submitted in response to a solicitation requiring
receipt of offers by the 20th of the month must have been
mailed by the 15th);

(2) Was sent by mail, or if authorized by the solicitation, was sent
by telegram or via facsimile, and it is determined by the HA/
HUD that the late receipt was due solely to mishandling by the
HAMUD after receipt at the HA;

{3) Was sent by U.S. Postal Service Express Mall Next Day
Setvice - Post Office to Addressee, notlater than 5:00 p.m. at
the place of mailing two warking days prior to the date spacified
for receipt of proposals. The term “working days” excludes
weekends and U.S. Federal holidays; or

{4) 1s the only offer received.

(b} Any modification of an offer, except a medification resulting from
the HA’s request for “best and tinai” offer {if this solicitation is a request
for proposals}, is subject to the same conditions as in subparagraphs
{a)(1), (2}, and {3} of this provision.

() A modification resulting from the HA's request for "best and final”
offer recelved after the time and date specified in the request will not
beconsidared unless received before award andithe late receipt isdue
solely to mishandling by the HA after receipt at the HA.

(d} The only acceptable evidence to estabiish the date of mailing of a
late ofter, madification, or withdrawal sent either by registered or
centified mail is the U.S, or Canadian Postal Service postmark both on
the envelope or wrapper and on the original receipt from the U.S. or
Canadian Postal Service. Bath postmarks must show a legible date
or the offer, modification, or withdrawal shall be processed as if mailed
late. “Postmark™ means a printed, stamped, or otherwise placed
impression (exclusive of a postage meter machine Impression) thatis
readily identifiable without further action as having been supplied and
affixed by employees of the U.S. or Canadian Postal Service on the
date of mailing. Therefore, offerors should request the postal clerk to
piace a hand cancellation bull's-eye postmark on both the receipt and
the envelopa or wrapper.

(e) Theaonly acceptable avidence to establish the time of receipt atthe
HA is the time/date stamp of HA on the offer wrapper or other
documentary evidence of receipt maintained by the HA.
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(f} Tha only acceptable avidence to establish the date of malling of a
late offer, madification, or withdrawal sent by Express Mail Next Day
Service-Post Offica to Addressea isthe date entered by the post office
recaiving clerk on the "Express Mali Next Day Service-Post Office to
Addresses” label and the postmark on both the envelope or wrapper
and on the original receipt from the 1.5, Postal Servica. "Postmark”
has the same meaning as defined in paragraph (c) of this provision,

excluding postmarks of the Canadian Postal Service. Therefore,

offerors should request the postal clerk to place a legible hand
cancellation bull's eye postmark on both the recelpt and the envelope
of Wrapper,

{a) Notwithstanding paragraph (a} of this provision, a iate modification
of an otherwise successful offer that makes its terms morg favorable
to the HA will be considered at any time it is received and may be
accepted.

(n 1 this solicitation is a request for proposals, proposals may be
withdrawn by written notice, or if authorized by this solicitation, by
talegram (including mailgram) or facsimile machine transmission
received at any time betaore award. Proposals may be withdrawn in
persen by a offeror or its authorized representative if the identity of the
person requesting withdrawal Is established and the person signs a
recaipt for the offer before award. If this soficitation is an invitation for
bids, bids may be withdrawn at any time prior fo bid opening.

?. Contract Award

{a) The HA will award a contract resuiting trom this solicitation to the
responsible offeror whosa offer conforming to the solicitation wilt ba
most advantageous tathe HA, costor price and otherfactors, specifled
eisowhere in this solicitation, considered.

(b} The HA may
(1) reject any or all offers if such action is in the HA's interest,
(2) accept other than the lowest offer,
{3) walve informaiities and minor irregularities in offers received,
and (4) award more than one contract for all or part of the
requirements stated.

{c) If this solicitation is a request for proposals, the HA may award a
contract on the basis of initial offers received, without discussions.
Tharsfors, each initial offer shoukd contain the offeror's bestterms from
a cost or price and technical standpoint.

(d) A written award or acceptance of offer mailed or otherwise
furnished 1o the succassful offeror within the time for acceptance
spagcified in the offer shall result in a binding contract without funther
action by either party. if this solicitation is a request for proposals,
beforethe offer's spacified expiration time, the HAmay accept an offer,
whather or not there are negotiations after its receipt, unless awritten
notice of withdrawal is received hefore award, Negotiations conducted
after receipt of an offer do not constitute a rejection or counteroffer by
the HA.

{e) Neither financial data submitted with an offer, nor representations
concerning facilities or financing, will form a part of the resulting
contract.

8. Service of Protest

Any protest againstthe award of a contract pursuant to this solicitation
shall be served on the HA by obtaining written and dated acknowledg-
ment of receipt from the HA at the address shown on the cover ot this
solicitation. The determination of the HA with regard to such protest
or to proceed to award notwithstanding such protest shall ba final
unless appeated by the protastor.

9. Offer Submission

Offers shall be submitted as follows and shall be enclosed in a sealed
anvelops and addressed to the office specified in the solicitation. The
proposal shall show the hour and date specified in the solicitation
for recalpt, the salicitation number, and the name and address of
the offeror, on the face of the envelope.

It is very important that the offer be properly identified onthe face
of the envelope as set forth above in order to insure that the date and
time of receipt is stamped on the face of the offer envelope. Recelving
procadures are: date and time stamp those envelopes identified as
proposals and deliver them immediately to the appropriate contracting
official, and only date stamp those envelopes which da not contain
identification of the contents and deliver them to the appropriate
procuring activity enfy through the routine mail delivery procedure.

[Describe bid or proposal preparation instructions here:]
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General Conditions for Non-Construction

Contracts
Section | — (With or without Maintenance Work)

U.8: Department of Housing and Urban
Development

Office of Public and indian Housing

Office of Labor Relafions

OMB Approval No. 2577-0157 (exp. 12/31/2011)

Public Reporting Burden for this coliection of information is estimated to average 0.08 hours per response, including the time for reviewing instructions,
searching existing data sources, gathering and maintaining he data needed, and completing and reviewing the collection of information. Send
comimenis regarding this burden estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to the
Reports Management Officer, Office of Information Policies and Systems, U.S. Department of Housing and Urban Development, Washington, D.C.
20410-3600; and fo the Office of Management and Budget, Paperwork Reduction Project (2577-0157), Washmgion D.C. 20503, Do not send this

completed form to either of these addressees.

Applicability. This form HUD-8370-C has 2 Sections. These
Sections must be inserted into non-consiruction contracts as
described below:

1} Non-construction contracts (without maintenance)
greater than $100,000 - use Section |;

2} Maintenance contracts (including nonroutine
maintenance as defined at 24 CFR 968.105) greater than
$2,000 but not more than $100,000 - use Section I}, and

3) Maintenance contracts (including nonroutine
maintenance), greater than $100,000 — use Sections |
and .

Section | - Clauses for All Non-Construction Contracts greater
than $100,000

1. Definitions

The following definitions are applicable to this contract:

(a} "Authority or Housing Authority (HA)" means the
Housing Authority.

(b)Y "Contract' means the contract entered into between the
Authority and the Contractor. It includes the contract form,
the Certifications and Representations, these contract
clauses, and the scope of work. It includes all formal
changes to any of those documents by addendum, Change
Order, or other modification.

{c) "Contractor" means the person or other entity enfering info
the contract with the Authority to perform all of the work
required under the contract.

{d) "Day" means calendar days, unless ctherwise stated.

{e) "HUD" means the Secretary of Housing and Urban
development, his delegates, successors, and assigns, and
the officers and employees of the United States
Department of Housing and Urban Development acting for
and on behalf of the Secretary.

2. Changes .

{a) The HA may at.any {ime, by written order, and without
notice o the suretles, if any, make changes within the
general scope of this contract in the services fo be
performed or supplies to be delivered.

(b) I any such change causes an increase or decrease In the
hourly rate, the not-to-exceed amount of the contract, or
the time required for performance of any part of the work
under this coniract, whether or not changed by the order,
or otherwise affects the conditions of this confract, the HA
shall make an equitable adjustment in the not-fo-exceed
amount, the houry rate, the delivery schedule, or other
affected terms, and shall modify the contract accordingly.

(e} The Contractor must assert Hs right to an equitable
adjusiment under this clause within 30 days from the date
of receipt of the written order. However, if the HA decides
that the facts juskify it, the HA may receive and act.upon a

(d)

()

proposal submitted before final payment of the contract.
Faiiure to agree to any adjustment shall be a dispute under
clause Disputes, herein. However, nothing in this clause
shall excuse the Contractor from proceeding with the
contract as changed. '

No services for which an additional cost or fee will be
charged by the Contractor shali be furnished without the
prior written consent of the HA.

3. Termination for Convenience and Default

(a)

(b}

(c)

{d)

(e)

The HA may terrinate this tonfract in whole, or from time
to time in part, for the HA's convenience or the failure of
the Contractor fo fulfill the confract obligations (default).
The HA shall terminate by delivering to the Contractor a
written Nofice of Termination specifying the natire, extent,
and effective date of the termination. Upon receipt of the
notice, the Contractor shall: (i) immediately discontinue alt
services affected {unless the nofice directs otherwise); and
(if) defiver to the HA all information, reporis, papers, and
other materials accumulated or generated in performing
this contract, whether completed or in process.

if the termination is for the convenience of the HA, the HA
shalil be Hable only for payment for services rendered
before the effective date of the termination.

i the termination is due to the failure of the Contractor to
fulfill its obligations under the contract (defaulf), the HA
may (i} require the Contractor to deliver fo it, in the manner
and io the extent directed by the HA, any work as
described in subparagraph (a)(ii) above, and compensation
be determined in accordance with the Changes clause,
paragraph 2, above; (i) take over the work and prosecute
the same o completion by contract or otherwise, and the
Contractor shali be liable for any additional cost incurred by
the HA,; (iii) withhold any payments to the Contractor, for
the purpose of off-set or partial payment, as the case may
be, of amounts owed to the HA by the Coniractor.

If, after termination for failure to fulfill contract obligations
(default), it is determined that the Contractor had not failed,
the termination shall be deemed to have been effected for
the convenience of the HA, and the Contractor shall been
titted to payment as described in paragraph (b} above,

Any disputes with regard fo this clause are expressily made
subject to the terms of clause titled Disputes herein,

4. Examination and Retention of Contractor's Records

(a)

The HA, HUD, or Comptroller General of the United States,
or any of their duly authorized representatives shall, untit 3
years after final payment under this contract, have access
to and the right to examine any of the Confractor's directly
pertinent books, documents, papers, or other records
involving transactions related to this contract for the
purpose of making audit, examination, excerpts, and
transcriptions,
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{b} The Contractor agrees to include in first-Her subcontracts
under this contract a clause substantiaily the same as
paragraph (a) above. "Subcontract,” as used in this clause,
excludes purchase orders not exceeding $10,000.

{c) The periods of access and examination in paragraphs (a)
and (b) above for records relating to:

(i} appeals under the clause titled Disputes;

(i) litigation or settlement of claims arising from the
performance of this confract; or,

(iil} costs and expenses of this contract to which the HA,
HUD, or Comptrotler General or any of their duly
authorized representatives has taken exception shail
continue until disposition of such appeals, litigation, claims,
or exceptions.

Rights in Data {Ownership and Proprietary Interest)

The HA shall have exclusive ownership of, all proprietary
interest in, and the right to full and exclusive possession of alf
information, materials and documents discoverad or produced
by Contractor pursuant to the terms of this Contract, including

" but not fimited to reports, memoranda or letters concerning the
research and reporiing tasks of this Confract.

Energy Efficiency

The contractor shall comply with all mandatory standards and
policies relating to energy efficiancy which are contained in the
energy conservation plan issued in compliance with the Energy
Policy and Conservation Act (Pub.L.. 94-163) for the State in
which the work under this contract is performed.

Disputes

(a) All disputes arising under or relating to this contract, except
for disputes arising under clauses confained in Section 1,
Labor Standards Provisions, including any claims for
damages for the alleged breach there of which are not
disposed of by agreement, shall be resolved under this
clause.

(b} All ciaims by the Coniractor shall be made in writing and
submitied o the HA. A claim by the HA against the
Contractor shali be subject to a written decision by the MA.

{c) The HA shall, with reasonable promptness, but in no event
in no more than 80 days, render a decision concerning any
claim hereunder. Unless the Confractor, within 30 days
after receipt of the HA's decision, shall notify the HA in
wrifing that it takes exception {o such decision, the decision
shall be final and conclusive.

(d) Provided the Contractor has (j) given the notice within the
time stated in paragraph (c) above, and (i) excepted its
claim relating to such decision from the final release, and
{iif) brought suit against the HA not later than one year after
receipt of final payment, or if final payment has not been
made, not later than one year after the Contractor has had
a reasonable time to respond to a written request by the
HA that it submit & final voucher and release, whichever is
earlier, then the HA's decision shall not be final or
conclusive, but the dispute shall be determined on the
merits by a court of competent jurisdiction.

(e} The Contractor shall proceed diligently with performance of

: this contract, pending final resolution of any request for
relief, claim, appeal, or action arising under the coniract,
and comply with any decision of the HA.

Contract Termination; Debarment

11.

12

A breach of these Contract clauses may be grounds for
termination of the Contract and for debarment or denial of
parficipation in HUD programs as a Contractor and a
subcontractor as provided in 24 CFR Part 24.

Assignment of Contract

The Contractor shall not assign or transfer any interest in this
contract;, except that claims for monies due or to become due
from the HA under the contract may be assigned fo a bank,
{frust company, or other financial institution. if the Contractoris a
partnership, this contract shall inure to the benefit of the
surviving or remaining member(s} of such partnership approved
by the HA.

. Certificate and Release

Prior to final payment under this contract, or prior o settlement
upen termination of this contract, and as a condition precedent
thereto, the Contractor shall execute and deliver to the HA a
certificate and release, in a form accepiable fo the HA, of all
claims against the HA by the Contractor under and by virtue of
this contract, other than such claims, if any, as may be
specifically excepted by the Contracior in stated amounts set
forth therein.

Crganizational Confiicts of interest

(a) The Contractor warrants that to the best of its knowledge
and belief and except as otherwise disclosed, it does not
have any organizational conflict of interest which is defined
as a situation in which the nature of work under this
contract and a confractor's organizational, financial,
contractual or other interests are such that:

{iy Award of the confract may result in an unfair
competitive advantage; or

{ily The Contractor's objectivity in performing the contract
work may be impaired.

(b) The Contractor agrees that if after award it discovers an
organizational conflict of interest with respect to this
contract or any task/delivery order under the contract, he or
she shall make an immediate and full disclosure in writing
to the Contracting Officer which shall include a description
of the action which the Contractor has taken or infends to
take to eliminate or neutralize the conflict. The HA may,
however, terminate the contract or task/delivery order for
the convenience of the HA if it would be in the best interest
of the HA.

(c} Inthe event the Contractor was aware of an organizational
conflict of interest before the award of this contract and
intentionally did not disciose the conflict to the Contracting
Officer, the HA may terminate the confract for default.

{d) The terms of this clause shall be included in all
subcontracts and consulting agreements wherein the work
to be performed is similar to the service provided by the
prime Contractor, The Coniractor shaillinclude in such
subcontracts and consulting agreements any necessary
provisions to eliminate or neutralize conflicts of interest.

Inspection and Acceptance

{a) The HA has the right tc review, require correction, if
necessary, and accept the work products produced by the
Contractor. Such review(s} shall be carried out within 30
days s0 as to not impede the work of the Contractor. Any
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13.

14.

15.

product of work shall be deemed accepted as submitted if
the HA does not issue written comments and/or required
corrections within 3G days from the date of receipt of such
product from the Contractor.

{b) The Contractor shall make any required corrections
promptly at no additional charge and return a revised copy
of the product to the HA within 7 days of notification or a
later date if extended by the HA,

(¢} Failure by the Contractor to proceed with reasopable
prompiness to make necessary corrections shall be a
default. If the Confractor's submission of corrected work
remains unacceptable, the HA may terminate this confract
(or the task order involved) or reduce the contract price or
cost to reflect the reduced value of services received.

Interest of Members of Congress

No member of or delegate 1o the Congress of the United States
of America or Resident Commissioner shall be admitted {¢ any
share or part of this contract or to any benefit to arise there
from, but this provision shali not be construed to extend o this
contract if made with a corporation for its general benefit.

Interest of Members, Officers, or Employees and Former
Members, Officers, or Empioyees

No member, officer, or employee of the HA, no member of the
governing body of the locatity in which the project is sifuated, no
member of the governing body in which the HA was activated,
and no other pubic official of such iocality or localities who
exercises any functions or responsibilities with respect to the
project, shail, during his or her tenure, or for one year
thereafier, have any interest, direct or indirect, in this confract or
the proceeds thereof.

Limitation on Payments to influence Certain Federal
Transactions

{a) Definitions. As used in this clause;

"Agency”, as defined in 5 U.5.C. 552(f), includes Federal
exacutive depariments and agencles as well as independent
regulatory commissions and Government corporations, as
defined in 31. U.8.C, 9101(1).

"Covered Federal Action” means any of the following
Federal actions:

{i} The awarding of any Federal contract;

(iiy. The making of any Federal grant;

(i} The making of any Federal loan;

{iv) The entering into of any cooperative agreement; and,

(v} The extension, continuation, renewai, amendment, or

modification of any Federal contract, grant loan, or
cooperative agreement,
Covered Federal action dees notinclude recewmg from an
agency a commitment providing for the United States to instire
or guarantee a loan.

"Indian fribe" and "ibal organization" have the meaning
provided in section 4 of the Indian Self-Determination and
Education Assistance Act (25 U.8.C. 4508)}. Alaskan Natives
are included under the definitions of Indian tribes in that Act.

"Influencing or attempting to infiience™ means making, with
the intent to influence, any communication o or appearance

- before an officer or employee of any agency, a Member of

Congress, an officer or employee of Congress, or an employee
of a Member of Congress in connaction with any covered
Federal action,

"Local government” means a unit of government in a State
and, if chartered, established, or otherwise recoghized by a
State for the performance of a governmental duty, including a
local public authority, a special district, an intrastate district, a
councit of governments, a sponsor group representative
organization, and any other instrumentality of a local
government.

"Officer or employee of an agency” includes the following

individuats who are employed by an agency:

(i) An individual who is appointed to a position in the
Government under fitle 5, U1.5.C., inciuding a position
under a temporary appointment;

(i} A member of the uniformed services as defined in
section 202, tittle 18, U.S.C,;

(i) A special Government employee as defined in section
202, fitle 18, U.S.C; and,

(iv} An individual who is a member of a Federal advisory
committee, as defined by the Federal Adwsory
Committee Act, title 5, appendix 2,

“‘Person” means an individual, corporation, company,

association, authority, firm, partnership. sociely, State, and local

government, regardless of whether such enfity is operated for

profit or not for profit. This term excludes an Indian tribe, tribai
organizafion, or other Indian organization with respect o
expenditures specifically permitied by other Federal law.

"Recipient” includes all contractors, subcontractors at any
fier, and subgrantees ai any tier of the recipient of funds
received in connection with a Federal contract, grant, foan, or
cooperative agreement. The term excludes an indian tribe, tribal
organization, or any other Indian organization with respect {o
expenditures specifically permitted by other Federal law.,

"Regularly employed means, with respect to an officer or
employee of a person requesting or receiving a Federal
contraci, grant, loan, or cooperative agreement, an officer or
employee who is employed by such person for at least 130
working days within one year immediately preceding the date of
the submission that initiates agency consideration of such
person for receipt of such contract, grant, foan, or cooperative
agreement. An officer or employee who is empioyed by such
persen for less than 130 working days within one year
immediately preceding the date of submission that initiates
agency consideration of such person shall be considered to be
regularly employed as soon as he or she is employed by such
person for 130 working days.

"State" means a State of the United States, the District of
Columbia, the Commonwealth of Puerto Rico, a territory or
possession of the United Stales, an agency or instrumentality of
a State, and a multi-State, regional, or interstate entity having
governmental duties and powers.

(b) Prohibition.

(i} Section 1352 of title 31, U.8.C. provides in part that no
appropriated funds may be expended by the recipient
of a Federal contract, grant, loan, or cooperative
agreement to pay any person for influencing or
atiempting to influence an officer or empioyee of any

. agency, a Member of Congress, an officer or
employee of Congress, or an employee of a Member
of Congress in connection with any of the foliowing
covered Federal actions: the awarding of any Federal
contract, the making of any Federal grant, the making
of any Federal loan, the entering into of any
cooperative agreement, and the extension,
confinuation, renewal, amendment, or modification of
any Federal contract, grant, loan, or cooperative
agreement.

(if} The prohibition does not apply as follows:
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(1} Agency and legisiative liaison by Own

Employees,

(&) The prohibition on the use of appropriated
funds, in paragraph {i) of this section, does not
apply in the case of a payment of reasonable
compensation made to an officer or employee of
a person requesting or receiving a Federal
contract, grant, ioan, or cooperative agreement, if
the payment is for agency and legisiative
activities not directly related io a covered Federal
action.

(b} For purposes of paragraph (bY(){1}(a) of
this clause, providing any information specifically
requested by an agency or Congress is permitted
at any time.

{c) The following agency and legislative liaison
activities are permitted at any time only where
they are not related to a specific solicitation for
any covered Federal action:

{1) Discussing with an agency
(including individual demonstrations) the qualities
and characteristics of the person's products or
services, conditions or terms of sale, and service
capabilities; and,

{2) Technical discussions and other
aclivities regarding the application or adaptation
of the person's products or services for an
agency's use,

{d) The foliowing agency and legislative liaison
activities are permitted where they are prior to
formal solicitation of any covered Federal action:

{1) Providing any information not
specificaily requested but necessary for an
agency to make an informed decision about
initiation of & covered Federal action;

(2) Technical discussions regarding the
preparation of an unsolicited proposal prior to its
official submission; and

(3) Capability presentations by persons
seeking awards from an agency pursuant to the
provisions of the Small Business Act, as
amended by Public Law 95-507 and other
subsequent amendments.

{e) Onily those activities expressly authorized
by subdivision (B)(ii)(1)(a) of this clause are
pemitted under this clause.

{2) Professional and technical services.

(a) The prohibition on the use of appropriated
funds, in subparagraph (b){(i} of this clause,
does not apply in the case of-

(i) A payment of reasonable compensation

made to an officer or employee of a

person requesting or receiving a

covered Federal action or an extension,

continuation, renewal, amendment, or
modification of a covered Federal
action, if payment is for professional or
technical services rendered directly in
the preparation, submission, or
negotiation of any bid, proposal, or
application for that Federal action or for
meeting requirements imposed by or
pursuant to law as a condition for
receiving that Federat action.

(i) Any reasonabie payment fo a person,

other than an officer or employee of a

©

{d)

(e}

{H

person requesting or receiving a
covered Federal action or an extension,
continuaticn, renewal, amendment, or
modification of a coverad Federal action
if the payment is for professional or
technical services rendered directly in
the preparation, submission, or
negotiation of any bid, proposal, or
application for that Federal action or for
meeting requirements imposed by or
pursuant o law as a condition for
receiving that Federat action. Persons
other than officers or employees of a
person requesting or receiving a
covered Federal action include
consultants and trade associations.

(b} Forpurposes of subdivision (B)(iE}(2)}(a) of
clause, "professional and technical services”
shall be limited to advice and analysis
directly applying any professional or
technical discipline.

(¢} Requirements imposed by or pursuant to law
as a condition for receiving a covered
Federat award include those required by law
or reguiation, or reasonably expected to be
required by law or reguiation, and any other
requirements in the actual award
documents.

(d} Only those services expressly authorized by
subdivisions (b)(#)(2)(a)(i) and (i} of this
section are permitted under this clause.

(iiy Selling activities by independent sales
representatives.
The prohibition on the use of appropriated funds, in
subparagraph (b)(i} of this clause, does not apply o the
following selling activities before an agency by independent
sales representatives, provided such activities are prior to
formal solicitation by an agency and are specificailly fimited
fo the merits of the matter:
(i} Discussing with-an agency (including individual
_ demonstration) the qualities and characleristics of the
person's products or services, conditions or terms of
sale, and service capabilities; and
(i) Technical discussions and other activities regarding
the application or adaptation of the person's products
or services for an agency's use.
Agreement. In accepting any contract, grant, cooperative
agreement, or loan resulting from this solicitation, the
person submitting the offer agrees not to make any
payment prohibited by this clause.
Penalties, Any person whoe makes an expenditure
prohibited under paragraph (b} of this clause shafl be
subject to civil penalties as provided for by 31 U.S.C. 1352.
An imposition of a civil penalty does not prevent the
Government from seeking any other remedy that may be
applicable.
Cost Allowability. Nothing in this clause is to be interpreted
to make allowable or reasonable any costs which would be
unaliowable or unreasonable in accordance with Part 31 of
the Federal Acquisition Regulation (FAR), or OMB
Circulars dealing with cost allowability for recipients of
assistance agreements. Conversely, costs made
specifically unallowable by the requirements in this clause
wiil not be made allowable under any of the provisions of
FAR Part 31 or the relevant OMB Circulars.
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18. Equal Employment Opportunity

During the performance of this contract, the Contractor agrees

as follows:

{a) The Contractor shall not discriminate against any employee
or applicant for employment because of race, color,
religion, sex, of national origin.

{b) The Contractor shall take affirmative action to ensure that
applicants are ernployed, and that employees are treated
during employment without regard to their race, color,
religion, sex, or national origin. Such action shall include,
but not be limited to (1) employment; (2} upgrading; (3)
demotion; (4) transfer; (5} recruitment or recruitment
advertising; (B) layoff or termination; {7) rates of pay or
other forms of compensation; and (8) selection for fraining,
including apprenticeship.

(¢} The Contractor shall post in conspicuocus piaces available
to employees and applicants for employment the notices to
be provided by the Contracting Officer that explain this
clause. : - . )

(d} The Contractor shall, in all solicitations or advertisements
for employees placed by or on behalf of the Coniractor,
state that ail qualified applicants will receive consideration
for employment without regard fo race, color, religion, sex,
or national origin.

(e} The Contractor shall send, to each fabor union or
representative of workers with which it has a cotlective
bargaining agreement or other contract or understanding,
the notice to be provided by the Contracting Officer
advising the labor union or workers' representative of the
Contractor's commitmenis under this clause, and post
copies of the notice in conspicuous places available to
employees and applicants for employment.

(i The Contractor shall comply with Executive Order 11246,
as amended, and the rules, regulations, and orders of the
Secretary of Labor.

(g) The Contractor shal furnish all information and reports
required by Executive Order 11246, as amended and by
rules, regulations, and orders of the Secretary of Labor, or
pursuant thereto. The Contractor shall permit access to its
books, records, and accounts by the Secretary of Labor for
purposes of investigation to ascertain compliance with such
rules, regulations, and orders.

{h) Inthe event of a determination that the Contractor is notin
compliance with this clause or any ruie, regulation, or order
of the Secretary of Labor, this confract may be canceled,
ferminated, or suspended in whole or in part, ard the
Centractor may be declared ineligible for further
Government contracts, or federally assisted construction
contracts under the procedures authorized in Executive
Order 11246, as amended. In addition, sanctions may be
imposed and remedies Invoked against the Coniractor as
provided in Executive Order 11246, as amended, the rules,
regulations, and orders of the Secretary of Labor, or as
ctherwise provided by law.

(il The Contractor shall include the terms and conditions of
this clause in every subcontract or purchase order unless
exempted by the rules, regulations, or orders of the
Secretary of Labor issued under Executive Order 112456, as
amended, so that these terms and conditions wiil be
binding upon each subcontractor or vendor. The
Contractor shall take such action with respect to any
subcontractor or purchase order as the Secretary of
Housing and Urban Development or the Secretary of Labor
may direct as a means of enforcing such provisions,
including sanctions for noncompliance; provided that if the

Contractor becomes invoived in, or is threatened with,
litigation with a subcontractor or vendor as a result of such
direction, the Confractor may request the United States to
enter into the litigation to protect the interests of the United
States.

17. Dissemination or Disclosure of information

No information or material shall be disseminated or disciosed to
the general public, the news media, or any persen or
organization without prior express written approval by the HA.

18. Confractor's Status

i is understood that the Contractor is an independent confractor
and is not {o be considered an employee of the HA, or assume
any right, privilege or duties of an employee, and shall save
harmless the HA and its employees from claims suifs, actions
and costs of every description resuiting from the Confractor’s
activities on behaif of the HA in connection with this Agreement,

19. Other Contractors

HA may undertake or award other coniracts for additional work
at or near the site(s) of the work under this contract. The
contractor shal! fully cooperate with the other contractors and
with HA and HUD employees and shall carefully adapt
scheduling and performing the work under this contract to
accommodate the additional work, heeding any direction that
may be provided by the Contracting Officer. The contractor shall
not commit or permit any act that will inferfere with the
performance of work by any other contractor or HA empiloyee.

20. Liens

The Contractor is prohibited from placing a lien on HA's
property. This prohibition shall apply to alt subcontractors.

21. Training and Employment Opportunities for Residents in
the Project Area {Section 3, HUD Act of 1968; 24 CFR 135}

{a) The work to be performed under this contract is subject to the
requirements of section 3 of the Housing and Urban
Development Act of 1968, as amended, 12 U.S.C. 1701u
{section 3). The purpose of section 3 is to ensure that
employment and other economic opportunities generated by
HUD assistance or HUD-assisted projects covered by section 3,
shall, io the greatest extent feasible, be directed to low- and very
low-income persons, particularly persens who are recipients of
HUD assistance for housing.

{b} The parties fo this contract agree to comply with HUD's
regulations in 24 CFR Part 135, which implement section 3. As
evidenced by their execution of this contract, the parties 1o this
contract certify that they are under no confrackual or other
impediment that would prevent them from compiying with the
Part 135 regulations.

{c} The contractor agrees to send to each labor organization or
representative of workers with which the contractor has a
collective bargaining agreement or other understanding, if any, a
notice advising the labor organization or workers' representative
of the contractor's commitments under this section 3 clause, and
will post copies of the notice in conspicuous places at the work
site where both employees and applicants for training and
employment positions can see the nofice. The notice shalt
describe the section 3 preference, shali sef forth minimum
number and job titles subject to hire, availabiiity of
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apprenticeship and training positions, the quaiifications for each;
and the name and location of the person(s) taking applications
for each of the positions; and the anticipated date the work shall
begin.

(d) The contractor agrees to include this section 3 clause in every
subcontract subject to compliance with regulations in 24 CFR
Part 135, and agrees o take appropriate action, as provided in
an applicable provision of the subcontract or in this section 3
clause, upon a finding that the subcontracior is in violation of the
regidations in 24 CFR Part 135. The contractor will not
subcontract with any subcontractor where the contractor has
notice or knowledge that the subcontractor has been found in
violation of the regulations in 24 CFR Part 135.

{e) The coniractor will certify that any vacant employment positions,
including training positions, that are filled (1) after the contractor
is selected but before the contract is executed, and (2} with
persons other than those to whom the reguiations of 24 CFR
Part 135 require employment opportunities to be directed, were
not filled 1o circumvent the confractor's obiigations under 24 CFR
Part 135.

{fy Noncompiiance with HUD's regulations in 24 CFR Part 135 may
result in sanctions, termination of this contract for default, and
debarment or suspension from future HUD assisted contracts.

22. Procurement of Recovered Materiais

{(a) In accordance with Secticn 6002 of the Solid Waste Disposal Act,
as amended by the Resource Conservation and Recovery Act,
the Contractor shall procure items designated in guidelines of the
Environmental Protection Agency (EPA) at 40 CFR Part 247 that
contain the highest percentage of recovered materials
practicable, consistent with maintaining a satisfactory level of
compsetition. The Contractor shall procure items designated in
the EPA guidelines thaf contain the highest percentage of
recovered materials practicable unless the Contractor
determines that such items: {1) are not reasonably available in a
reasonable period of time; (2) fait to meet reasonable
performance standards, which shall be determined on the basis
of the guidefines of the Nationa! Institute of Standards and
Technology, if applicable to the item; or (3} are only available at
an unreasonable price.

{b) Paragraph (a) of this clause shall apply to items purchased under
this contract where: (1) the Contractor purchases in excess of
$10,000 of the item under this contract; or (2) during the
preceding Federal fiscal year, the Contractor: {i} purchased any
amount of the items for use under a contract that was funded
with Federal appropriations and was with a Federal agency ora
State agency or agency of a political subdivision of a State; and
(it) purchased a total of in excess of $10,000 of the item both
under and outside that contract.
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Certifications and
Representations

of Offerors
Non-Construction Contract

U.S. Department of Housing
and Urban Development
Office of Public and Indian Housing

Public reporting bureten for this collection of information is estimated o average 5 minutes per response, including the ime for reviewing instructions, searching
existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.

This form includes clausss required by OMB's comman 7uie on bidding/offering procedures, implemented by HUD in 24 CFR 85,36, and those requirements
setforth in Executive Order 11625 for small, minority, women-owned businesses, and certifications for independent price determinafion, and conflict of interest.
The formis required for nonconstruction contracis awarded by Housing Agencies (HAs). The formis used by bidders/offerors to certify to the HA's Conlracting
Officer for contract compliance. If the form were not used, HAs would be unable to enforce their contracts, Responses to the collection of information are
required to obtain & benafit or to retain a benefit. The information requested does not fend iiself to confidentiality.

1. Contingent Fee Representation and Agreement

{2) The bidder/offeror represents and certifies as part of its bid/
offer that, except for full-time bona fide employees working
solely for the bidder/offeror, the bidder/offeror:

(1y [ ] has,[__|has not employed or retained any person or
company to solicit or obtain this contract; and

(2) [T has,[_] has not paid or agreed to pay to any person
or company employed or retained to solicit or obtain this
contract any commission, percentage, brokerage, or other
fee contingent upon or resulting from the award of this
contract,

(b) If the answer to either (a)(1) or {(a) (2) above is affirmative,
the bidder/offeror shall make an immediate and full written
disclosure to the PHA Contracting Officer.

{c) Any misrepresentation by the bidder/offeror shall give the
PHA the right to (1) terminate the resultant contract; (2) at its
discretion, to deduct from contract payments the amount of any
commission, percentage, brokerage, or other contingent fee; or
(3) take other remedy pursuant to the contract,

2. Small, Minority, Women-Owned Business Concern Rep-
resentation

The bidder/offeror represents and certifies as part of its bid/ offer
that it:

(a) [ ]is, [_]is not a small business concern. “Small business
concern,” as used in this provision, means a concern, inclad-
ing its affiliates, that is independently owned and operated,
not dominant in the field of operation in which it is bidding,
and qualified as a small business under the criteria and size
standards in 13 CFR 121,

(b3 [ ]is, [} is not a women-owned small business concern.
“Women-owned,” as used in this provision, means a small
business that is at least 51 percent owned by a woman or
women who are U.S. citizens and who also conirol and
operate the business.

(¢) []is, [ is not a minority enterprise which, pursuant to
Executive Order 11625, is defined as a business which is at
least 51 percent owned by one or more minority group
members or, inn the case of a publicly owned business, at least
51 percent of its voting stock is owned by one or more
minority group members, and whose management and daily
operations are controlled by one or more such individuals.

For the purpose of this definition, minority group members are:
{Check the block applicable to you)
[T1 Black Americans {7} Asian Pacific Americans
[ ] Hispanic Americans  [__] Asian Indian Americans
7] Native Americans [] Hasidic Jewish Americans

3. Certificate of Independent Price Determination
(a) The bidder/offeror certifies that—

(1) The prices in this bid/offer have been arrived at indepen-
dently, without, for the purpose of restricting competi-
tion, any consultation, communication, or agreement
with any other bidder/offeror or competitor relating to (1)
those prices, (ii) the intention to submit a bid/offer, or
(iii) the methods or factors used to calculate the prices
offered, .

{2) The prices in this bid/offer have not been and will not be
knowingly disclosed by the bidder/offeror, directly or
indirectly, to any other bidder/offeror or competitor be-
fore bid opening (in the case of a sealed bid solicitation)
or contract award (in the case of a negotiated solicitation)
unless otherwise required by law, and

(3) No attempt has been made or will be made by the bidder/
offeror to induce any other concemn to submit or not to
submit a bid/offer for the purpose of restricting competition.

{b) Each signature on the bid/offer is considered to be a certifi-
cation by the signatory that the signatory:

(1) Is the person in the bidder/offeror’s organization respon-
sible for determining the prices being offered in this bid
or proposal, and that the signatory has not participated
and will not participate in any action contrary to subpara-
graphs (a)(1) through (a)(3) above; or

{23 (1) Has been authorized, in writing, to act as agent for the
following principals in certifying that those principals
have not participated, and will not participate in any
action contrary to subparagraphs (a)(1) through (a)(3)
above (insert full name of person(s) in the bidder/offeror’s
organization responsible for determining the prices of-
fered in this bid or proposal, and the title of his or her
position in the bidder/offeror’s organization);

{(ii) As an authorized agent, does certify that the princi-
pals named in subdivision (b){2)(i) above have not par-
ticipated, and will not participate, in any action contrary
to subparagraphs (a)(1) through (a)(3) above; and
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(iil) As an agent, has not personally participated, and will
not participate in any action contrary to subparagraphs
(a)(1) through (a)(3) above.

(¢) If the bidder/offeror deletes or modifies subparagraph (a)2
above, the bidder/offeror must furnish with its bid/offer a
signed statement setting forth in detail the circumstances of
the disclosure.

4. Organizational Conflicts of Interest Certification

(a) The Contractor warrants that to the best of its knowledge and
belief and except as otherwise disclosed, it does not have any
organizational conflict of interest which is defined as a
situation in which the nature of work under a proposed
contract and a prospective contractor’s organizational, fi-
nancial, contractual or other interest are such that:

(i) Award of the contract may result in an unfair competi-
tive advantage; '

(i) The Contractor’s objectivity in performing the con-
tract work may be impaired; or

(iit) That the Contractor has disclosed all relévant infor-
mation and requested the HA to make a determination
with respect to this Contract.

(b) The Contractor agrees that if after award he or she discovers
an organizational conflict of interest with respect to this
contract, he or she shall make an immediate and full disclo-
sure in writing to the HA which shall include a description of
the action which the Contractor has taken or intends to
eliminate or neutralize the conflict, The HA may, however,
terminate the Contract for the convenience of HA if it would
be in the best interest of HA.

{c) In the event the Contractor was aware of an organizational
conflict of interest before the award of this Contract and
intentionally did not disclose the conflict to the HA, the HA
may terminate the Contract for defauls.

{(d) The Contractor shall require a disclosure or representation
from subcontractors and consultants who may be in a position
to influence the advice or assistance rendered to the HA and
shall include any necessary provisions to eliminate or neutralize
conflicts of interest in consultant agreements or subcontracts
involving performance or work under this Confract,

5. Authorized Negotiators (RFPs only)

The offeror represents that the following persons are authorized
to negotiate on its behalf with the PHA in connection with this
request for proposals: (list names, titles, and telephone nambers
of the authorized negotiators):

6. Conflict of Interest

In the absence of any actual or apparent conflict, the offeror, by
submission of a proposal, hereby warrants that to the best of its
knowledge and belief, no actual or apparent conflict of interest
exists with regard to my possible performance of this procure-
ment, as described in the clavse in this solicitation titled “Orga-
nizational Conflict of Interest.”

7. Offeror's Signature

The offeror hereby certifies that the information contained in
these certifications and representations is accurate, complete,
and current.

Signature & Date:

Typed or Printed Name:

Title:
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MINORITY BUSINESS ENTERPRISE
(MBE/WBE/ (DBE/SBE)/Edge Cert./VBE)

The following Proposal conditions apply to this Contract. Submission of a Proposal by a Proposer shall constitate full
acceptance of these Proposal conditions: ‘

L

MINORITY OWNED BUSINESS PARTICIPATION (MBE/WBE/ (DBE/SBE)/Edge Cert./VBE)

DMHA has established a minimum goal of fifteen (15) percent of the contract amount must be directed toward
Minority Business Enterprise participation in the contract. DMHA's policy to achieve this goal i to ensure that
DMHA (or its contractors) maximize opportunities for MBE participation. To achieve this goal, contractors are
encouraged to engage in joint ventures with MBEs, to include MBEs as subcontractors, to seek and wtilize information
on MBE participation through DMHA and to undertake other initiatives that enhance opportunities for MBEs.

General information contained in this section of the specifications, regarding DMHA's MBE requirements is detailed in the
MBE plan. Copies of the plan are available upon request.

H.

DEFINITIONS:

Minority. Business Enterprise (MBE), Women Business Enterprise (WBE), Disadvantaged Business or Small
Business Enterprise (DBE/SBE), Edge Certified and Veteran Owned Business (VBE).

MBE stands for Minority Business Enterprise. An MBE is defined as a business concern that is at least 51% owned
by one or more individuals who are African American, Hispanic American, Native American, Asian-Pacific American
or Asian-Indian American; and whose management and daily business operations are controiled by one or more of
these owners.

MBE Resources available in the community:

Ohio MBE Certification; http://das.ohio.gov/eod/EODMBEO{T htm

Equal Opportunity Division
MBE Certification Office

30 E. Broad St., 18th floor
Columbus, Chio 43215-3414
(614) 466-8380°
www.MBE.ohio.gov

City Of Dayton Minority Contractors Business Assistance Program (MCBAP); hitp://www.daytonmebap.com/

City of Dayton

_ Minority Contractors Business Assistance Program

201 Riverside Drive, Suite 1E Dayton, OH 45405-4956
Phone: 937.223.2164
Fax: 937.223.8495

City of Dayton Human Re%aﬁdns Council; Call 937-333-1403 or fax 937-222-4589 or visit
hitp://www.cityofdayton.org/departments/hrc/Pages/default.aspx,

Dayton Minority Biz

40 South Main St. Suite 700, Dayton, Ohio 45402.
Phone: (937) 660-4831
hitp://www.daytonminoritybiz.com/

WBE stands for Women Business Enterprise. A WBE is defined as a business concern that is at least 51% owned by
one or more women and whose management and daily business operations are controlled by one or more of these
OWRErs.



WBE resources available in the community:

Ohio WBE Resources:
http://development.ohio.gov/Entrepreneurship/WomensBusinessResource.htm

City of Dayton Human Relations Council:
http://www.cityofdayton.org/departments/hre/Pages/default.aspx

US SBA WBE Resources:
http:/fwww.sba.gov/aboutsba/sbaprograms/onlinewbc/index.html

Women’s Business Enterprise National Council

hitp://www.wbenc.org/Certification/
‘Women’s Business Enterprise National Council,
1120 Connecticut Avenue, N.W. Suite 1000, Washington, DC 20036

C. DBE stands for Disadvantaged Business Enterprise. A DBE is defined as a "small business concern” by the Small
Business Administration, that is at least 51% owned by one or more socially and economically disadvantaged
individuals and the management and daily business operations are controiled by one or more of these socially and
economically disadvantaged owners. These firms are essentially the same as MBEs and WBESs except that the size of
the firm is also a factor when determining its status. "DBE" is a federal term. Federally funded or federally-assisted
projects use DBEs rather than MBEs and WBEs. The qualifying size of a firm depends on the type of industry.

DBE/SBE resources available:

Ohio Department of Transportation, Division of Contract Administration (Construction lists DBE-certified contractors):
www.dot.state. oh us/CONTRACT/

Small Business Standards:
http://www.sba.gov/services/contractingopportunities/sizestandardstopics/index. htmi

SBA Certifications:
http:/fwww.sba.gov/services/contractingopportunities/certifications/index.html

D. The State of Ohio’s EDGE program provides an EDGE to small businesses by Encouraging Diversity, Growth and
Equity in public contracting. EDGE is an assistance program for economically and socially disadvantaged business
enterprises. To view a list of EDGE vendors: Visit the EDGE certification Web site at www.das.ohio.gov/EDGE for
the latest list. R

- EDGE resources avajlable: http://das.ohio.gov/eod /Edge/

E. DMHA also encourage Veteran Owned Businesses to bid on procurement opportunities. To gain more information
about Veteran Owned Businesses and to obtain appropriate certifications, please visit following websites.
http:/fwww.vetbiz.gov/
http://www.sba.gov/aboutsba/sbaprograms/ovbd/index.htm!
You may also contact VetBiz through the following methods:

The Center for Veterans Enterprise

1722 1 Street, N. W. Washington, D.C. 20420
Phone: 866.584.2344 OR 202-363-3260
Email: vip@mail.va.gov

www.vetbiz.gov

Mailing Address:

1.8, Department of Veterans Affair

The Ceriter for Veterans Enterprise (CVE)
£10 Vermont Avenue, N. W.

Washington, D.C. 20420




LIST OF PROPOSED MINORITY BUSINESS SUBCONTRACTORS AND SUPPLIERS

The undersigned Proposer intends to subcontract with the following Minority Business Enterprises
(MBE/WBE/ (DBE/SBE)/Edge Cert./VBE) for this project. The bidder acknowledges that all MBE's
regardless of tier are to be listed on this form. Only the level of MBE pamczpatwn listed at proposal
opening will count toward satisfaction of project goals.

Please use additional pages if needed.

BUSINESS NAME:

Address: Telephone/Fax:

Type of Service:

Contact Person:

Dollar Amount:

Percent of Project:

MBE [ WBE 1 DBE/SBE O EDGE [] VBE [ Subcontractor (1 Supplier [

BUSINESS NAME:

Address: .__ Telephone/Fax:

Type of Service:

Contact Person:

Dollar Amount:

Percent of Project:

MBE 1 WBE O DBE/SBE 0 EDGE [0 VBE OO Subcontractor 0 Supplier [J

BUSINESS NAME:

Address: ' Telephone/Fax:

Type of Service:

Contact Person:

Dollar Amount:

Percent of Project:

MBE [1 WBE [ DBE/SBE 00 EDGE [0 VBE [ Subcontractor L1 Supplier [J






Dayton Metropolitan Housing Authority
400 Wayne Ave.
2.0, Box 8750
Dayton, Ohio  45401-8750
Telephone (937) 910-7500
Fax (937)910-7689

EQUAL HOUSING
OPPORTUNITY

Section 3 is a part of the U.S. Department of Housing and Urban Development (HUD) Act of 1968. This Act and HUD Regulation 24 CFR Part
135 ensures that employment and other econoniic opportunit_ies generated by certain HUD financial assistance shall be directed fo public

housing residents, individuals of low to very low income, and to business concerns that provide economic opportunities to these individuals.

DMHA Section 3 Goals
All contractors and subcontractors shali take necessary actions to the greatest extent feagible to meet the following goals,

Minimum 30% of workforce

Contractors Any Tier Subcontractors Minimum 10% of the total dolar amount of
- Subcontract Awards
(construction) contract
Contractors and Any Tier Subcontractors i Minimum 3% of the total dollar amount of
R « . Subcontract Awards
(non-construction; professional services) contract

The contractor and subcontractor shall document there efforts towards meeting these goals as outlined befow.

Bid/Proposal Phase
Bidderfofferor not claiming a section 3 preference:

1. Bidder/offeror not claiming a Section 3 preference during the
bid/proposal phase shall submit the foliowing forms with their
bidfoffer. Failure to complete, execute, and submit all forms will
render the bidder/offer non-responsive and their bid/offer will not
be considered.

+ ' Form secé-oo‘lb, List of Current (pre-bid) Employses

*  Form sec3-001e, Section 3 Strategy C'ommitment and
Compliance Assessment

2. Bidderf/offeror claiming a Section 3 Business Concern
, preference: :

A bidder/offeror claiming a Section 3 Business Concern )
preference must submit Section 3 required certification. To qualify,
the party wishing to claim a Section 3 preference shall complete
the following forms and submit them either prior to or with the
bid/foffer for which qualification is sought;

#or all individuals, sole proprietorships, partnerships,
corporations, or joint ventures with a 51% ownership claiming a
Section 3 preference

»  Form sec3-001a, Section 3 Business Concern Application
and all required supporting documentation

= Form sec3-001b, Section 3 Employee List and all required
supporting documentation

»  Form sec3-001e, Section 3 Strategy Commitment and
Compliance Assessment

For businesses claiming 30% of their current full-time workfarce
qualify as section 3residents, or within three years of the date of
first employment with the business concern were section 3
residents :

= Form sec3-001a, Section 3 Business Concern Application

»  Form sec3-001b, Section 3 Employee List and all required
supporting documentation

= Form sec3-00 ¢, Section 3 Contractor or Subcontractor
Payroll Report completed for each F/T employee who has
been employed at least one month, This includes all
employees of the company

. Form sec3-001e, Section 3 Strategy Commitment and
Compliance Assessment

= Form sec3-002a, Section 3 Resident Preference Clalm Form
and all required supporting documentation (io be compieted
for each Section 3 resident claimed in meeting the 30%
threshold)

= Form sec3-002b, Section 3 Resident or Employee Household
Income Certification (o be completed for each Section 3
resident claimed in meeting the 30% threshold)

For businesses claiming to subcontract in excess of 25 percent

of the dollar award of ail subcontracts to be awarded to

husiness concerns that meet the qualifications set forth in

paragraphs (1) or (2) above

*  Form sec3-001a, Section 3 Business Concern Application

and all required supporting documentation for each individual,
sole proprietorship, partnership, corporation, or joint venture
claimed on the subcontractor list

*  Form sec3-001b, Section 3 Employee List and all required
supporting documentation

= Form sec3-001d, Section 3 Contractor or Subcontractor
Payrolf Report {this list must demonstrate that 25% of the
total doflar amount of all subcontracts to be awarded to
Section 3 business concerns)

*  Form sec3-001e, Section 3 Strategy Commitment and
Compliance Assessment

= Form sec3-002a, Section 3 Resident Preference Claim Form
and all required supporting documentation (to be completed



for each Section 3 owner/femployee claiming Section 3
resident status as a subcontractor)

= Form sec3-002b, Secfion 3 Resident or Employee Household
income Certification (fo be completed for each Section 3
owner/employee claiming Section 3 resident status as a
subcontractor)

For a Sectfion 3 joint venture as an association of business
concems, one of which qualifies as a Section 3 business concern,
formed by written joint venture agreement to engage in and carry out
a specific business venture. As a part of ;oint venture, Section 3
business concern must be:

1. Responsible for a clearly defined portion of the work fo be
performed and hold management responsibilities in the joint
venture; and

2, Periorming at least 25 percent of the work and is contractually
entitled to compensation proportionate to its work.

If there is any question about the validity of a joint venture, DMHA shall
request a copy of the joint venture agreement and verify its legitimacy.

*  Form sec3-001a, Section 3 Business Concern Apphcatmn
and all required supporting documentation '

= Form sec3-004 b, Section 3 Employee List and all required
supporting documentation

«  Formsec3-001e, Section 3 Strategy Commitment and
Compliance Assessment

Completing the Section 3 Strategy Commitment

In completing the Section 3 Strategy Commitment, the bidders/offeror's
efforts shall be directed towards identifying methods to achieve
success under this program, as opposed to documeanting the reasons
why success was not achieved. Some examples of good faith efforts
include, but are not limited to the following:

Hiring:
Target recruitment of DMHA residents for training and employment by
taking steps such as;

= Prominently placing a notice of commitments under Section
3 at the project site or other places where applications for
fraining and employment are taken

=  Contacting local job tréining centers, employment service
agencies, and community organizations

= Developmg on-the-job trammg cpportuntttes or particapatmg
in job training programs

= Contacting DMHA, DMHA resident councils, DMMA resident
managemaent corporations, and DMHA residents

= Contacting DMHA for a list of agencie's'that may be able to
provide assistance regarding opportunities for training,
which can be utilized on this contract

= Advertising in the local media

= Keeping a list of Section 3 area residents who apply on their
own or by referral for available positions

=  Sending to labor organizations or representatives of workers
with whom the recipient, contractor, or subcontractor has a
collective bargaining agreement or other understanding, a
notice about contractual commitments under Section 3

«  Selecting Section 3 area residents, particularly DIMHA
residents, for training and employment positions

= Providing an ongoing monitoring of the program by the.
contractor and its subcontractors fo ensure compliance and
to identify problems or difficulties in meeting the
requirements, and implement strategies o overcome the
problems. Where problems or difficulties in meeting the
goals are encountered, faking aggressive efforts o rectify
the matter. Such action shall include, but not be limited to,

convening a meeting with DMHA to advise it of the problems
and proposed solutions. DMHA will offer its assistance
whenever possible.

Contracting:

Target recruitment of Section 3 business concerns by taking such steps

= Contacting Section 3 busmess cancerns in DMHA's
directory

= Prominently placing a noticé of commitment relative to
Section 3 confracting at the project site and other
appropriate places

« . Contacting DMHA for a list of certified firms

»  Contacting other organizations which might be helpful in
identifying Section 3 business concerns

»  Advertising in the local media
= Dividing total work into smaller sub-tasks (i.e. by floor)

= Using multiple firms for the same type of work {i.e. two drywall
subcontractors or sevéral plumbing suppliers) ..

« - If necessary to meet the program objectives, exercising
flexibility in utilizing Section 3 business concerns in other or
additional areas than initially proposed

= Providing ongoing monitoring of the program by the
contractor and ifs subcontractors to ensure compliance and to
identify problems or difficultias in meeting the requirements,
and implement strategies to overcome the probiems. Where
problems or difficulties in meeting the goals are encountered,
take aggressive efforts to rectify the matter. Such action shall
include, but not be limited to convening a meeting with DMHA
to advise it of the problems and proposed solutions. DMHA
will offer its assistance whenever possible.

Pre-Award Phase

Subsequent to the submission of bids/proposals, but prior to contract
award, cohtractors may be requested to provide additional
information regarding the submissions required in the Bid/Proposal
Phase. Such requests may be made in instances where the
contractor does not show sufficient detail in its required Section 3
Strategy Commitment, where the contractor's required submissions

- do not reflect achievement of the minimum stated goals, where the

contractor has not identified the name of the Section 3
subcontractor(s) in the required submissions, or where it is deemed
necessary by DMHA's Contracting Officer. :

Contract Award Phase

As a condition of contract award, the contractor shalt be required to
enter into a Section 3 Memorandum of Understanding defineating the '
“greatest extent feasible” efforts required of the contractor during the
term of the contract. Form sec3-008, Section 3 Memorandum of

Understanding shall be used,

Contract Performance Phase

DMHA shall monitor and evaluate the confractor's Section 3
compliance towards achieving the numerical goals relative to Section
3 employment, training, and contracting on a monthly basis
throughout the contract pericd, The contractor shall be responsible
for providing the following reports to DMHA, which shall be submitted
no later than 4:30 p.m., on the first business day of each month
throughout the contract period: '

= Form sec3-010, Contractor's Section 3 Employment and
Training Compliance Report

The contractor shall also ensure that for each Section 3 resident
hired, form sec3-002a, Section 3 Resident Preference Claim and
form $ec3-002b, Section 3 Resident or Employee Household Income
Certification are completed and submitted to DMHA. These forms
shall he completed by the resident and submitted to DMHA by the’
contractor with the monthly reports listed above,




The contractor shall be responsible for menitoring the compliance of
any fier subcontractors. In doing so, the contractor shali reguire
monthly reports from its lower tier subcontractors in the formats
provided.

Determination of Compliance

Contractors and their subcontractors may demonstrate compilance
with Section 3 by meeting the commitments stated on the Form
sec3-001e, Section 3 Strategy Commitment and Compliance
Assessment and by meeting the employment and contracting
numerical goals set forth above. Coniractors who do not meet their
commitment shall have the burden of demonstrating through the

Effects of Non-Compliance

Contractors that do not meet the numerical goals set forth herein
have the burden of demonstrating why it was not feasible fo meet the
goals. DMHA shall consider documentation provided by the
cenfractor evidencing impediments encountered despite actions
taken fo comply. Such evidence shall be subject to the satisfaction of
DMHA. The documentation may be subject to the examination of
DMHA's Board of Commissioners prior to the award of any future
coniract awards. Confractors found not fo be In compliance with the
provisions of Section 3 may be deemed ineligible for future contract
awards with DMHA or at least be subject fo business suspension

. . . from doing business with DMHMA f e to three years.
submission of supporting documentation why it was not feasible to fom deing bUsin oron © years

meet the numerical goals. It is expected that contractors who put
forth a good faith effort will be successful in meeting the goals
relative to Section 3 employment and confracting.

If you did not receive the forms with the invitation for Bid/Request for Proposal, please contact:
' : DMHA. Attn: Valentina Lootens ‘
Section 3 Compliance Office

400 Wayne Avenue
Dayton Oh 45410-1106

Telephone: 937-910-7617
Fax: 937-910-7689

A. The work to be performed under this contract is subject to the requirements of section 3 of the Houging and Urban Development
Act of 1968, as amended, 12 1.8.C. 1701u (section 3). The purpose of section 3 is to ensure that employment and other economic
opportunities generated by HUD assistance or HUD-assisted projects covered by section 3, shall, to the greatest extent feasible, be
directed to Jow- and very low-income persons, particularly persons who are recipients of HUD assistance for housing.

B. The parties to this contract agree to comply with HUD's regulations in 24 CFR part 135, which ifnplement section 3. As evidenced
by their execution of this contract, the parties to this contract certify that they are under no contractual or other impediment that
would prevent them from complying with the part 135 regulations.

C. The contractor agrees to send to each labor organization or representative of workers with which the contractor has a collective
bargaining agreement or other understanding, if any, a notice advising the labor organization or workers’ representative of the
contractor's commitments under this section 3 clause, and will post copies of the notice in conspicuous places at the work site
where both employees and applicants for training and employment positions can see the notice. The notice shall describe the
section 3 preference, shall set forth minimum number and job titles subject to hire, availability of apprenticeship and training
positions, the qualifications for each; and the name and location of the person(s) takmg applications for each of the posxtmns and
the anticipated date the work shall begin.

D. The contractor agrees to include this section 3 clause in every subcontract subject to compliance with regulations in 24 CFR part
135, and agrees to take appropriate action, as provided in an applicable provision of the subcontract or in this section 3 clause,
upon a finding that the subcontractor is in violation of the regulations in 24 CFR part 135. The contractor will not subcontract with
any subconiractor where the contractor has notice or knowledge that the subeontractor has been found in violation of the
regulations in 24 CFR part 135.

E. The contractor will certify that any vacant employment positions, including training positions, that are filled (1) afier the contractor
is selected but before the contract is executed, and (2) with persons other than those to whom the regulations of 24 CFR part 135
require employment opportunities to be directed, were not filled to circumvent the contractor's obligations under 24 CFR part 135.

F. Noncompliance with HUD's regulations in 24 CFR part 135 may result in sanctions, termination of this contract for default, and
debarment or suspension from future HUD assisted contracts.

G. Inthe event of a determination by the Executive Director or his/her designee that the Contractor is not in compliance with the
section 3 clause or any rule, regulation or report submission requirements of the DMHA, this contract may be canceled,
terminated, or suspended in whole or in part, and the Contractor may be declared mellglble for further DMHA contracts for a
period of one to three years.

Contractor’s Signature | Date




SECTION 3 BUSINESS CER TIFICATION FORM
(MUST BE FILLED OUT FOR A VALID BID/PROPOSAL)

Section 3 Business Concern Representation
(Public & Indian Housing Program Only)

Please use this form to indicate whether or not your firm is a Section 3 Business entity.

The Bidder/Proposer represents and certifies as paa't of its bid that it:
0 Is pot a Section 3 business (please providé foﬁns sec3-001b, sec3-001e).
0 Is a Section 3 business as indicated below (check application category and sub-category):

N CATEGORY 1 BUSINESS:

51% or more of the business is owned by public housing residents of a specific public
housing community for which the Section 3 covered assistance is expended. :

0 CATEGORY 2 BUSINESS:

51% or more of the business is owned by residents of a public housing community or
communities within the Dayton Metropolitan Housing Authority for which the Section 3
covered assistance is not being expended.

[0 CATEGORY 3 BUSINESS:

O 51% or more of the business is owned by Sectiori 3 eligible residents and/or

O Will subcontract in excess of 25% of the total amount of subcontracts to category 1 or 2
Section 3 businesses as indicated on the folowing page.

[0 CATEGORY 4 BUSINESS:

'O Full timé, permanent workforce includes 30% or more Section 3 eligible residents.

O - An entity selected to carry out a HUD Youth build Program in Montgomery County in
which Section 3 covered funding is expected.

01 CATEGORY 5 BUSINESS:

Full-time, permanent workforce includes 30% or more Section 3 eligible residents.

O CATEGORY 6 BUSINESS:

Joint Venture with inclusion of Section 3 business is a form of organization where:
Section 3 business is responsible for a clearly defined portion of the work to be performed, holds
management responsibilities in the joint venture, performs at least 25 percent of the work and is |
contractually entitled to compensation proportionate to its work.



Please provide the following information on each intended subcontractor:
(Attach a separate sheet if necessary)

Name Address 7 Phone # Amount of | Section 3
Subcontract | Category

~ APPLICATION CERTIFICATION

Title 18, Section 1001 of the U.S. Code states that any person who knowingly and willingly makes or
~ uses a document or writing containing any false, fictitious, fraudulent statement or entity, in any matter
within the jurisdiction of any department or agency of the United States, shall be fined not more than
$10,000 or imprisoned for not more than five years, or both, The undersigned fully understands that
false statements or information are punishable under Federal and State Law, and that the business may
be removed from the Dayton Metropolitan Housing Authority (ODMHA) vendor list for false statements
of information. The undersigned also realizes that DMHA may venfy any information provided by the
vendor within this Section 3 Business Certification Form.

The vendor hereby waives and releases any right the vendor may have or assert against the Dayton
- Metropolitan Housing Authority by virtue of its reliance on information provided by outside
. investigatory or informational agencies. Vendor acknowledges that DMHA will include the business
(if applicable) within its database for the applicable Section 3 category. Such information may be
submitted to other vendors as a form or reference the vendor may utilize in order to meet its DMHA
Section 3 requirements. Nothing contained with this Section 3 Certification Form is to be interpreted as
a promise by Dayton Metropolitan Housing Authority to contract with the vendor.

(Name of Corporation)

Signature of Authorized Representative

(Please Print Name of Above Signed Representative)

Title:




SECTION 3 NARRATIVE ACTION PLAN
(MUST BE FILLED OUT FOR A VALID BID/PROPOSAL)

Please outline your strategy in complying with Section 3 contracting and hiring goals.

I Overview

*  Description of the project's work detail
= Proposed contracting opportunities for Section 3 businesses
*  Proposed positions for new hires (job description, if available)

II.  Describe how your company will advertise contracting opportunities and open positions

.  Implementation Schedule

o Provide an overview of the activities involved in executing Section 3 plan (ex.
hiring/contracting process and benchmarking, expanding the pool of candidates for a
new- position or a contract by contacting DMHA and/or job and training
organizations in the community to identify qualified individuals and business
concerns, ete.).

IV.  Are there any other creative or innovative ideas ybur‘ company would like to implemeht in
order to fulfill your Section 3 compliance obligations? If ves, please describe.

V. Can your 'company provide training opportunities for public housing residents as an option
for meeting your Section 3 requirements? If yes, provide an overview of your training plan.
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Dayton Metropolitan Housing Authority
400 Wayne Ave.
P.O. Box 8750
Dayton, Chio 45401-8750
Telephone (237) 910-7500
Fax {937)910-7689

Sectlon 3 Busmess Employee List (To. be subm:tted:?' it
" Form sec3-001b: e s

COMPANY NAME:
ADDRESS:
TELEPHONE NUMBER: FAX:

Instructions: Please complete (type or legibly print) information for all employees of the company. For Section 3
employees,” attach form sec3-002a, Section 3 Resident Preference Claim Form AND form sec3-002b, Section 3
Resident or Employee Household Income Ceriification (contact DMHA for these forms). USE ADDITIONAL
PAGES OF THIS FORM WHERE NECESSARY AND NUMBER EACH PAGE.

Employee Name .. Work Ciass:flcat:on Dateofl-nre

Legend: FT =Full Time PT =Parttime Sec.3 = Section 3 Resident
TOTAL NUMBER OF EMPLOYEES: ,

SIGNATURE: DATE:
TITLE:

* Section 3 person is an individual who is a public housing resident, or who resides in the metropolitan area where the Section 3 assistance Is being expended AND who is
low or very low income,™ or a person seeking the {raining and/or employment preference provided by Section 3 program, or a person receiving unemployment benefits, or a
returning veteran, or & recent college or vocational schock gracduate or a woman in non-fraditional career.

income Level Determination™

# TN HOUSEHOLD 1 PERSON 2 PERSONS 3 PERSONS 4 PERSONS 5 PERSONS 6 PERSONS 7 PERSONS 8 PERSONS
VERY LOW-INCOME $21,750 24,850 27,950 $31,05¢ 332,550 . $36,000 $38,500 $41,000
LOW-INCOME $34,8G0 39,750 44,750 $49. 709 $53,700 57,650 361,650 $65,600







Non-Collusive Affidavif: The undersigned party hereby certifies that this proposal/bid is genuine and
not collusive or sham; that said offeror has not colluded, conspired, connived or agreed, directly or
indirectly, with any offeror or person to put in a sham bid or to refrain from bidding, and has not in any
manner, directly or indirectly, sought by agreement or collusion, or communication, or conference, with
any person, to fix the bid price or any other offeror, or to fix any overhead, profit or cost element of said
bid price, or of that of any other offeror, or to secure any advantage against the Dayton Metropolitan
Housing Authority or any person interested in the proposed contract; and that all statements in said
proposal or bid are true, '

Disclosure: The undersigned certifies that I, nor any member of my immediate family does not now,
and has not for the preceding two years, had any interest, whatsoever, whether direct, or indirect, in
DMHA or any of its members or officials including but not limited to any interest which yields or has
the potential of yielding directly or indirectly a monetary or other material gain or benefit with any
employees, officers and commissioners of DMHA and members of their immediate family, or any
interest arising from blood or marriage or from close business association, notwithstanding whether any
financial interest is involved with any employees, officers and commissioners of DMHA members of
their families or employment or services rendered as a member, official or officer of DMHA.

Signature:

Signature:

Title:

(Company Name)






EQUAL EMPLOYMENT OPPORTUNITY
AFFIRMATIVE ACTION POLICY STATEMENT

It is the policy of to afford
equal opportunity for employment to all individuals regardless of race, color, religion, sex, or national
origin. The corporation is basically committed to this policy by our status as a Federal Government
contractor. We are far more strongly bound to the policy by the fact that adherence to the principles
involved is the only acceptable American way of life. Therefore, this corporation will take affirmative
action to ensure that we will (1) recruit, hire, and promote all job classifications without regard to race,
color, religion, sex or national origin, except where sex is a bona fide occupational qualification; (2) base
decisions on employment so as to further the principle of equal employment opportunity; (3) ensure that
promotion decisions are in accord with principles of equal employment opportunity by imposing only
valid requirements for promotional opportunities; (4) ensure that all personnel actions such as
compensation, benefits, transfers, layoffs, return from layoff, company sponsored training, education,
tuition assistance, social recreation programs will be administered without regard to race, color, religion,
seX, or national origin, except where sex is a bona fide occupational qualification. Additionally,
intends full compliance with handicapped and veteran affirmative action requirements.

The successful achievement of a nondiscriminatory employment program requires a minimum of
cooperation between management and employees. In fulfilling its part in this cooperative effort
management is obligated to lead the way by establishing and implementing affirmative action procedures
and practices which will ensure our objective, namely equitable employment opportunity for all.
Minority and female employees are encouraged to participate in all company activities and refer
applicants.

I have designed to be assisted by

to direct the establishment of and to monitor the implementation of personnel
procedures to guide our affirmative action program. This official is charged with designing and
implementing audit and reporting systems that will keep management informed on a monthly basis of the
status of the equal employment opportunity area.

Supervision has been made to understand that their work performance is being evaluated on the basis of
their equal employment opportunity efforts and results, as well as other criteria. It shall be a
responsibility of supervisors to take actions to prevent harassment of employees placed through
affirmative action efforts. '

Signature:

Title:

Date:

NOTE: Prime and Subcontractors with contracts of $500,000 or more, must designate in their policy
statement the liaison officer who will administer the Contractor's "Minority Business Enterprise
Program.”






CONTRACTOR'S CERTIFICATION CONCERNING EEO

COMPANY:
MINORITY EMPLOYEES
AFRICAN NATIVE ASIAN OR
CAUCASION AMERICAN | HISPANIC | AMERICAN PACIFIC
Total
Sub Category Employees | M F M F M F M F M F

Officer / Supervisors

Technicians

Housing Sales/Rental Management

Office / Clerical

Service Workers

Other

TRADE:

Journeyman

Helpers

Apprentices

Other

TRADE:

Journeyman

Helpers

Apprentices

Other

tomaL







Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion
Lower Tier Covered Transactions®

(*Note: Lower Tier refers to the agency or contractor receiving Federal funds, as well as any subcontractors that the agency
or contractor enters into contract with using those funds.)

Title 24 Code of Federal Regulations Part 24 requires that Dayton Metropolitan Housing Authority (DMHA) not
enter into contract with any agency, corporation, parinership, or other legal entity that has been debarred,
suspended, proposed for debarment, declared ineligible, or voluntarily excluded by the Federal Government from
participating in transactions involving Federal funds. You are required to sign the certification below which
specifies that neither you nor your principals are presently debarred, suspended. proposed for debarment,
declared ineligible, or voluntarily excluded from participation in programs funded by a Federal agency. It also
certifies that you will not use, directly or indirectly, any of these funds to employ, award contracts to, engage the
services of, or fund any contractor that is debarred, suspended, or ineligible under 24 Code of Federal
Regulations Part 24.

Ifyou need to determine whether your agency/firm has been debarred or suspended, or if a subcontractor you
plan to hire is suspended or debarred, please refer to the following sources:

o List of Parties Excluded From Federal Procurement and Nowprocurement Programs, issued by the
US. General Services Administration, Office of Acquisition Policy. Contact the Superintendent of
Documents, U.S. Government Printing Office, Washington D.C. 20402 (Reference Stock # 722-002-
00000-8). The telephone number is 202-512-1800.

e Jnternet access is also available at hitp:/epls.arnet. goy

Instructions for Certification

1. By signing and submitting this proposal, the prospective lower tier participant is providing the certification set
out below.

2. The certification in this clause is a material representation of fact upon which reliance was placed when this
transaction was entered into. If it is later determined that the prospective lower tier participant knowingly
rendered an erroneous certification, in addition to other remedies available to the Federal Govermment the
department or agency with which this transaction originated may pursue available remedies, inciuding
suspension and/or debarment.

3. The prospective lower tier participant shall provide immediate written notice to the person to whom this
proposal is submitted if at any time the prospective jower tier participant learns that its certification was
erroneous when submitted or had become erroneous by reason of changed circumstances.

4. The terms covered transaction, debarred, suspended, ineligible, lower tier covered transaction, participant,
person, primary covered transaction, principal, proposal, and voluntarily excluded, as used in this clause, have
the meaning set out in the Definitions and Coverage sections of rules implementing Executive Order 12549,
You may contact the person to which this proposal is submitted for assistance in obtaining a copy of those
regulations.

5. The prospective lower tier participant agrees by submitting this proposal that, should the proposed covered
sransaction be entered into, it shall not knowingly enter into any lower tier covered transaction with a person
who is proposed for debarment under 48 CFR part 9, subpart 9.4 debarred, suspended, declared ineligible, or
voluntarily excluded from participation in this covered transaction, unless authorized by the department or
agency with which this transaction originated.

6. The prospective lower tier participant further agrees by submitting this proposal that it will include this clause
titled " Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exchusion-Lower Tier
Covered Transaction,” without modification, in all lower tier covered transactions and in all solicitations for
lower tier covered fransactions.

7. A participant in a covered transaction may rely upon a certification of a prospective participant in a lower tier
covered transaction that it is not proposed for debarment under 48 CFR part 9. subpart 9.4, debarred,
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suspended, ineligible, or voluntarily excluded from covered transactions, unless it knows that the certification
is erroneous. A participant may decide the method and frequency by which it determines the eligibility of its
principals. Each participant may, but is not required to, check the List of Parties Excluded from Federal
Procurement and Nonprocurement Programs.

8. Nothing contained in the foregoing shall be construed to require establishment of a system of records in order
to render in good faith the certification required by this clause, The knowledge and information of a participant
is not required to exceed that which is normally possessed by a prudent person in the ordinary course of
business dealings.

9. Except for transactions authorized under paragraph 5 of these instructions, if a participant in a covered
transaction knowingly enters into a lower tier covered transaction with a person who is proposed for
debarment under 48 CFR part 9. subpart 9.4, suspended, debarred, ineligible, or voluntarily excluded from
participation in this transaction, in addition to other remedies available to the Federal Government, the
department or agency with which this transaction originated may pursue available remedies, including
suspension and/or debarment.

Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion
Lower Tier Covered Transactions

(1) The prospective primary participant certifies to the best of its knowledge and belief, that it and its
principals:
{a) Are not presently debarred, suspended, proposed for debarment, declared ineligible, or
voluntarily excluded by any Federal department or agency;
{b) Have not within a three year period preceding the effective date of this contract been convicted

of or had a ¢ivil judgment rendered against me or

{Contractor’s/Company Name)
for commission of fraud or a criminal offense in connection with obtaining, attempting to obtain,
or performing a public (Federal, State or local) transaction or contract under a public transaction;
violation of Federal or State antitrust statutes or commission of embezzlement, thefl, forgery,
bribery, falsification or destruction of records, making false statements, or receiving stolen
property;

{c} Are not presently indicted for or otherwise criminally or civilly charged by a government entity
(Federal, State or local) with commission of any of the offenses enumerated in paragraph (1)(b)
of this certification; and

(d) Have not within a three-year period preceding this application/proposal had one or more public
transactions (Federal, State or local) terminated for cause or default.

(2) Where the prospective primary participant is unable to certify to any of these statements in this
certification, such prospective participant shall attach an explapation to this proposal.

Signed: Date:
{Authorized Recipient Name/Title)

Print Name:

Organization: RFP#:
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Certification for
a Drug-Free Workplace

U.8. Department of Housing
and Urban Development

Applicant Name

ProgramiActivity Receiving Federal Grast Funding

Acting on behalf of the above named Applicant as its Authorized Official, T make the following certifications and agreements to
the Department of Housing and Urban Development (HUD) regarding the sites listed below:

I certify that the above named Applicant will or will continue
to provide a drug-free workplace by:

a. Publishing a statement notifyihg employees that the un-
lawful manufacture, distribution, dispensing, possession, or use
of a controlled substance is prohibited in the Applicant's work-

place and specifying the actions that will be taken against

employees for violation of such prohibition.

b. Bstablishing an on-going drug-free awareness program to
inform employees ---

(1) The dangers of drug abuse in the workplace;

(2) The Applicant's policy of maintaining a drug-free
workplace;

(3) Any available drug counseling, rehabilitation, and
employee assistance programs; and

{4) The penalties that may be imposed upon employees
for drug abuse violations occurring in the workplace.

¢. Making it 2 requirement that each employee to be engaged
in the performance of the grant be given a copy of the statement
required by paragraph a.;

d. Notifying the employee in the statement required by para-
graph a. that, as a condition of employment under the grant, the
employee witl ---

(1) Abide by the terms of the statement; and

(2) Notify the employer in writing of his or her convic-
tion for a violation of a criminal drug statute occurring in the
warkplace no later than five calendar days after such conviction;

e. Notifying the agency in writing, within ten calendar days
after receiving notice under subparagraph d.(2) from an em-
ployee or otherwise receiving actual notice of such conviction.
Employers of convicted employees must provide notice, includ-
ing position title, to every grant officer or other designee on
whose grant activity the convicted employee was working,
unless the Federalagency has designated a central peoint for the
receipt of such notices. Notice shall include the identification
number(s) of each affected grant;

f. Taking one of the following actions, within 30 calendar
days of receiving notice under subparagraph d.(2), with respect
to any employee who is so convicted ---

(1) Taking appropriate personnel action against such an
employee, up to and including termination, consistent with the
requirements of the Rehabilitation Act of 1973, as amended; or

(2) Requiring such employee to participate satisfacto-
rily in a drug abuse assistance or rehabilitation program ap-
proved for such purposes by a Federal, State, or local health, law
enforcement, or other appropriate agency,

g. Making a good faith effort to continue to maintain a drug-
free workplace through implementation of paragraphs a. thru f.

2. Sites for Work Performance. The Applicant shall list (on separate pages) the site(s) for the performance of work done in connection with the
HUD funding of the programy/activity shown above: Place of Performance shall inciude the street address, city, county, State, and zip code.
Identify each sheet with the Applicant name and address and the program/activity receiving grant funding.)

Check hereD if there are workplaces on file that are not identified on the attached sheets.

I hereby certify that all the information stated herein, as well as any information provided ir the accompaniment herewith, is true and accurate.
Warning: HUD will prosecute false claims and statements. Conviction may resultin criminal and/or civil penaities.

(18 U.5.C. 1001, 1010, 1012; 31 U.8.C, 3729, 3802)

Name of Authorized Officlat

Title

Signature

X

Date

form HUD-50070 (3/98)
ref. Handbooks 7417.1, 7475.13, 7485.1 & .3






STATEMENT OF BIDDER'S QUALIFICATIONS

All questions must be answered. The data given must be clear and comprehensive.,

® N o v s W N

10.
11.
12.

13.

14.

I5.

16.

17.

Name of Bidder:

Business Address:

Business Telephone/ Fax Numbers:

Year the business was established:

State in which you are incorporated:

Credit available for this contract $

Contracts now on hand, gross amount §

How many years have you been engaged in the contracting business under your present firm
or trading name?

Type of organization (corporation, partnership, proprietorship, company, d.b.a.)

Have you ever refused to sign a contract for the amount of your original bid?

Have you ever defaulted on a contract?

Have you, within the past five (5) years, completed a minimum of ten (10) projects of similar

scope and complexity?

On an attached sheet, please submit a list of these projects including the contract price,
description of work, location and telephone number of contact person to verify work
performance,

Name and Telephone Number of bonding company:

Contact person at bonding company:

Will you upon request furnish any other information that the Dayton Metropolitan Housing
Authority may require?

The undersigned hereby authorizes and requests any person to furnish any information
requested by the Dayton Metropolitan Housing Authority in verification of the recitals
comprising this Statement of Bidder's Qualifications

Remarks:






AUTHORIZATION TO RELEASE INFORMATION

The undersigned hereby authorizes and request any person, firm or corporation to furnish any
information requested by the Dayton Metropolitan Housing Authority, in verification of the recitals
comprising this Statement of Bidder's Qualification.

Dated this day of 20

(Name of Bidder)

By:

(Signature of Bidder's Representative)

(Title)






RRF# 1 of 5

REFERENCE RELEASE FORM
For
DMHA RFP# JOB TITLE
Being of ' , L hereby
Title Company Name

give DMHA authorization to check our company’s previous performance.

Authorization Signature:

RETURN FIVE (5) SIGNED ORIGINALS OF THIS FORM TO DMHA WITH PROPOSAL

Reference:

Company Name:

Company Address:

Contact Person:

Telephone No Fax Email

Dear Sir or Madam:

The vendor mentioned above has submitted your company as reference in response to a proposal received by our
office.

To assist DMHA in the evaluation of this vendor’s proposal, please complete the information below and return
this form in the postage paid envelope provided as soon as possible,

1. Nature of service provided

2. Dollar amount of agreement $

3. Performance: (Circle One)
Excellent Good Average Poor

4. Would you enter into an agreement with this company?

5. Comments:

Title (Use Reverse Side if needed) Signature

Thank you for your assistance in this manner.
Should you have any questions please contact:
Pamela K. Randall, Purchasing Manger: pamr@dmbha.org, 937-910-7613 or
Valentina Lootens, Contracts Administrator: viootens@dmbha.org, 937-910-7617.







RRF#2of 5

REFERENCE RELEASE FORM
For
DMHA RFP# JOB TITLE
Being of ' , | hereby
Title . ‘ Company Name

give DMHA authorization to check our company’s previous performance.

Authorization Signature:

RETURN FIVE (5) SIGNED ORIGINALS OF THIS FORM TO DMHA WITH PROPOSAL

Reference:

Company Name:

Company Address:

Contact Person:

Telephone No Fax Email

W
Dear Sir or Madam:

The vendor mentioned above has submitted your company as reference in response to a proposal received by our
office.

To assist DMHA in the evaluation of this vendor’s proposal, please complete the information below and return
this form in the postage paid envelope provided as soon as possible.

1. Nature of service provided

2. Dollar amount of agreement §

3. Performance: (Circle One)
Excellent Good Average Poor

4. Would you enter into an agreement with this company?

8. Comments:

Title (Use Reverse Side if needed) Signature

Thank you for your assistance in this manner,
Should you have any questions please contact:
Pamela K. Randall, Purchasing Manger: pamr@dmbha.org, 937-910-7613 or
Valentina Lootens, Contracts Administrator: viootens@dmbha.org, 937-910-7617.






RRF# 3 of 5

REFERENCE RELEASE FORM
For
DMHA RFP# JOB TITLE
Being of , I hereby
Title Company Name

give DMHA authorization to check our company’s previous performance.

Authorization Signature:

RETURN FIVE (5) SIGNED ORIGINALS OF THIS FORM TO DMHA WITH PROPOSAL

Reference:

Company Name:

Company Address:

Contact Person:

Telephone No Fax | Email

m
Dear Sir or Madam: '

The vendor mentioned above has submitted your company as reference in response to a proposal received by our
office. ' -

To assist DMHA in the evaluation of this vendor’s proposal, please complete the information below and return
this form in the postage paid envelope provided as soon as possible.

1. Nature of service provided

2. Dollar amount of agreement $

3. Performance: (Circle One)
Excellent Good . Average Poor

4, Would you enter into an agreement with this company?

5. Comments;

Title ({se Reverse Side if needed) Signature
Thank you for your assistance in this manner.
Should you have any questions please contact:
Pamela K. Randall, Purchasing Manger: pamr@dmbha.org, 937-910-7613 or
Valentina Lootens, Contracts Administrator: vicotens@dmha.org, 937-910-7617.







RRF# 4 of 5

REFERENCE RELEASE FORM
For
DMHA RFP# JOB TITLE
Being of , [ hereby
Title ‘ ; Company Name

give DMHA authorization to check our company’s previous performance.

Authorization Signature:

RETURN FIVE (5) SIGNED ORIGINALS OF THIS FORM TO DMHA WITH PROPOSAL

Reference:

Company Name:

Company Address:

Contact Person:

Telephone No Fax ‘ Email

Dear Sir or Madam:

The vendor mentioned above has submitted your company as reference in response to a proposal received by our
office.

To assist DMHA. in the evaluation of this vendor’s proposal, please complete the information below and return
this form in the postage paid envelope provided as soon as possible.

1. Nature of service provided

2. Dollar amount of agreement §

3. Performance: (Circle One)
Excellent Good Average Poor

4. Would you enter into an agreement with this company?

5. Comments:

Title {Use Reverse Side if needed) ‘ _ Signature
Thank you for your assistance in this manner.

Should you have any questions please contact:
Pamela K. Randall, Purchasing Manger: pamr@dmbha.org, 937-910-7613 or

Valentina Lootens, Contracts Administrator: viootens@dmha.org, 937-910-7617.






RRF# 5 of 5

REFERENCE RELEASE FORM
For
DMHA RFP# JOB TITLE
Being of , , I hereby
Title Company Name

give DMHA authorization to check our company’s previous performance.

Authorization Signature:

RETURN FIVE (5) SIGNED ORIGINALS OF THIS FORM TO DMHA WITH PROPOSAL

Reference:

Company Name:

Company Address:

Contact Person:

Telephone No Fax - Email

w
Dear Sir or Madam:

The vendor mentioned above has submitted your company as reference in response to a proposal received by our
office.

To assist DMHA in the evaluation of this vendor’s proposal, please complete the information below and return
this form in the postage paid envelope provided as soon as possible.

1. Nature of service provided

2. Dollar amount of agreement §

3. Performance: (Circle One)
Excellent Good Average Poor

4. Would you enter into an agreement with this company?

5. Comments:

Title {Use Reverse Side if needed) Signature

Thank you for your assistance in this manner.
Should you have any guestions please contact:
Pamela K. Randall, Purchasing Manger: pamr@dmha.org, 937-910-7613 or
Valentina Lootens, Contracts Administrator: viootens@dmbha.org, 937-210-7617.







Decline To Bid For The Reason Checked

I can not Comply With Specifications | I ean not meet delivery requirements

Unable to Identify the Item(S) 1 I do not regularly manufacture or self the types of
item(s) involved.
Other (Specify)

] I do desire to be retained on 1 I do not desire to be on the mailing list for future
mailing list for future procurement of solicitations of this type item(s) involved.
this type item involved. '

{Fold and Mail to the Address Below)

FROM: AFFIX STAMP HERE

TO:  Dayton Metropolitan Housing Authority
Attn: Pamela K. Randall, Purchasing Manager
400 Wayne Avenue
P.O. BOX 8750
Dayton, Ohio 45401-8750
Fax {937) 910 7628






