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NOTICE OF SOLICITATION 

   CITY OF BISBEE

PROFESSIONAL ARCHITECTURAL SERVICES:
            HISTORIC BUILDING PRESERVATION PLAN 
1.
Introduction
The City of Bisbee is seeking sealed bids, proposals or statements of qualifications (hereinafter collectively referred to as “proposals”) in the manner specified herein from qualified contractors capable of providing the following goods and services: Statements of qualifications from Arizona licensed, professional architects to develop an Historical Building Preservation Plan for the Bisbee City Hall and the Copper Queen Public Library.
Request for Information/Statements of Qualification packets may be obtained by contacting the John Charley, Community Development Director, City of Bisbee, 118 Arizona St. Bisbee, AZ 85603 or by calling 520-432-6269 or via email at jcharley@cityofbisbee.com.

2.
SCHEDULE OF EVENTS


Submittal Due Date:
August 1, 2008 at 4:00 P.M (Arizona, MST)


Submittal Location:

City Clerk, City of Bisbee







118 Arizona Street







Bisbee, AZ 85603  

3.
Nature of the Purchase
The specifications and descriptions of the work and materials required are described in the attached “Specifications, Scope of Work or Requirements” that accompanies this Notice.
4.
Preparation of Proposal

4.1
It is the responsibility of the Contractor to examine the entire solicitation and to seek clarification of any requirement that may not be clear. This solicitation includes the City of Bisbee’s “Standard Terms and Conditions” and any “Special Terms and Conditions” for this Contract, both of which will be incorporated into any Contract between the City and the Contractor. 


4.2
The City will not reimburse any costs incurred in developing, presenting or providing this proposal. All materials and documents submitted in response become the property of the City and will not be returned.


4.3
A proposal that is submitted to the City becomes a public record. If the Contractor believes that any information included in a proposal should remain confidential, the Contractor must specifically identify that information and its reasons. In the event of any public request for this information, the City will provide the Contractor with notice of this request and a reasonable opportunity to obtain a court order, at the Contractor’s sole expense, protecting this information from release prior to making it available. 

4.4
The specifications stated in this solicitation are the minimum level required. All proposals submitted must be for products or services that meet or exceed the minimum level of all such specifications. 

4.5
If brand names or specific products are identified in the specifications, the Contractor may propose substantially equivalent alternatives. For any such proposal, the Contractor must submit technical literature or detailed production information sufficient to allow the City to evaluate the nature of the proposed product.



4.6
Prices shall be submitted on a per unit basis, by line item, when applicable. The prices offered should not include applicable state and local taxes. The City will reimburse the Contractor for applicable transaction or sales taxes, provided that they are separately identified in any invoice. The Contractor will be responsible for the payment of all applicable taxes.

4.7
Any exceptions that are included with the proposal shall be submitted in a clearly identified separate statement by which the Contractor specifically identifies the precise terms to which any exception is made and describes any alternative offer, if applicable. Any exception that is not clearly identified will be without force and effect. An attached preprinted form of contract or the Contractor’s standard terms will not be considered to be a specific statement of exception.   

5.
Submission of the Proposal


5.1
Sealed proposals must be in the actual possession of the City Clerk on or prior to the exact time and date indicated in the Schedule of Events. Late proposals will not be considered. 

5.2
Sealed proposals must be submitted in a sealed envelope or container with the following information clearly indicated on the outside:



a.
Name of the Solicitation, as indicated by the City.



b.
Name and address of the Contractor 

5.3
A proposal shall be submitted in writing, by a paper document that is printed, typed or in ink. Proposals submitted directly to the City by electronic means, by facsimile, electronic mail, or otherwise, shall not be accepted. Any substitute for any document forms provided with this Notice must be legible and must contain the same information requested by any such form. 


5.4
A proposal may be withdrawn upon the submission of written, signed request submitted by the Contractor prior to the due date and time. A proposal may not be amended or withdrawn after the due date and time.  

6.
Award of the Contract


6.1
The City reserves the right to waive any immaterial defect or informality in a proposal; to reject any or all submittals or portions thereof; to reissue this Notice; and to award this Contract on a partial basis, if in the best interests of the City.


6.2
Unless otherwise stated, this Contract will be awarded to the lowest responsive, responsible bidder who has demonstrated the ability to perform as required. Factors that will be considered in making this award include technical capability of the Contractor, performance history, demonstrated availability of the necessary people and equipment, price and timeliness of the performance. 
7.
Certification


7.1
By signing and submitting this Offer, the Contractor certifies that this submission did not involve any collusion or other anti-competitive practice; that the Contractor will not discriminate against any employee, applicant, or customer in violation of applicable state and federal law; and that the Contractor has not given, offered to give and will not give any economic opportunity, future employment, gift, loan, gratuity, trip, favor or discount to any City employee or official in connection with this Proposal. 


7.2
The Contractor further certifies that the individual signing this Proposal has the authority to make a binding legal commitment on behalf of the Contractor to perform and deliver everything that is required in connection with this Proposal. Unless otherwise stated in the Contract Documents, the Offer shall be effective for a period of thirty (30) days.  
SPECIFICATIONS, SCOPE OF WORK OR REQUIREMENTS

SCOPE OF WORK

1
GENERAL

1.1
The Consultant shall be responsible for the professional quality and technical accuracy of architectural services provided to the City under the Contract that results from this solicitation.  The specified services furnished during the life of the Contract shall be rendered by the Architect and/or his sub-consultants registered to practice in their particular field of endeavor within the State of Arizona.

1.2
The Consultant, or principal member of a firm, shall be a duly registered and licensed Architect pursuant to the laws of the State of Arizona, shall be professionally competent and familiar with the Secretary of the Interior’s Standards for Rehabilitation (codified in 36 CFR 67), have sufficient staff available, and shall be capable of performing the services herein described.

1.3
The specified services rendered during the term of the Contract shall be delivered by personnel pre-approved by the City, and the City reserves pre-approval rights for any personnel/sub-consultant substitutions.  The services provided shall be performed promptly and diligently.

1.4
The Consultant and the City shall establish completion deadlines.  Repeated failure to meet these deadlines will be cause for termination by the City.

1.5
The Consultant understands and accepts that this is neither an exclusive scope of work, nor a commitment that services will be required by the City.  The City reserves the right to contract with other consultants, and to request service assignments where the City solely determines that the situation justifies other such contract and service assignments.

2.
General Service Scope Description

2.1 The basic architectural services anticipated under this Contract primarily involve the

development of an Historic Building Preservation Plan.  The Consultant will not be expected to develop construction drawings or schematics used for construction purposes, nor will the Consultant be required to participate in any project bidding processes.  
 The HBPP will be used as a guideline and justification for preserving, renovating, and or rehabilitating the Bisbee City Hall and the Copper Queen Public Library.
2.2 The HBPP for City Hall and the Library will require conformance with the priorities stated in the Secretary of the Interior’s Standards for Rehabilitation and local codes and ordinances in order to satisfy local regulations.  

2.3 Scope items

· Provide a comprehensive building assessment for each building.

· Provide an assessment of prior rehabilitation efforts and how they may be improved upon to enhance the preservation, safety, and utility of each building. 

· Document existing conditions and floor plans, which are necessary for illustrating reports and are essential for any future preparation of design development or construction documents. 

· Determine the extent to which the history of each building has been documented, particularly with regard to the chronology of development of initial construction, additions, and alterations. 

· Evaluate and document the structural and mechanical integrity of the buildings.

· Gauge the historical significance of each individual building element. 

· Document all findings and develop a master plan of priorities for stabilizing, preserving and renovating each building.

· Prepare documentation needed to submit a National Register Nomination
2.4 A typical plan will include a general description of the property, a summary of the          building's history, an analysis of its significance, and an illustrated feature-by-feature evaluation of building elements and recommendations regarding how deficiencies should be treated. A summary cost estimate is also included with recommendations and recommendation for the potential phasing of the work.  Illustrative plans (not for construction purposes) for possible rehabilitation or adaptive use also will be included.  All deliverables will be made in both electronic and paper formats, and include photos, drawings, historic documentation, and other elements as are applicable to the scope of work.  The City will retain all rights to the deliverables including photos, illustrations, and other documents.

      2.5  The City of Bisbee expects to use the Historic Building Preservation Plan as a   

       planning guide for renovating, upgrading and preserving the historic  nature of the Copper Queen Library  and City Hall.  As such, the plan will produce both short and long term priorities toward the stated goals and identify means and methods for addressing the priorities.  It is expected that the plan with be a central and integral part of any funding endeavor.  Specifically it will be used to illustrate need, define scope of work, and qualify and quantify outcomes and measurements for the successful preservation of the buildings.  

     2.6   The end use of the plan will result in the renovation and preservation of two historical
buildings in Bisbee and the continued public use of historically significant structures while maintaining the historical value to the community.

3.
General Consultant Services

The Consultant agrees to the following:

3.1 The Consultant shall attend project meetings with the City’s Community Development Department and others concerned with each project or task.

3.2 The Consultant shall prepare a work schedule and a not-to-exceed fee proposal for the project/increment of work requested by the City.  The proposal shall be reviewed by the Project Officer and accepted by the City prior to proceeding with any work associated with this service project.  The proposal shall provide for the completion of services within a specified number of calendar days.

3.3 The Consultant shall make all reports and illustrations in a version of software compatible with software currently in use by the City.  

SPECIAL INSTRUCTIONS TO OFFERORS
1.
OFFERORS CONTACTS.


1.1
All administrative questions regarding this Request for Information/Statements of Qualification, must be directed to the Point of Contact indicated on the first page of this document.  


1.2
Offerors may not contact the employees of the City of Bisbee concerning this Request for  Qualification while the evaluation process is in progress.

2.
RESPONSE FORMAT.


An original and one four copies of each Statement of Qualifications shall be submitted in the format specified in the Request for Statements of Qualification.  The material should be in sequence and related to the RFQ.  The City shall not provide any reimbursement for the cost of developing or presenting responses to this RFQ.  Failure to include the requested information may have a negative impact on the evaluation of the Offeror's response.

3.
EVALUATION CRITERIA.

Evaluation criteria are listed in the relative order of importance. The selection committee, at its discretion may conduct interviews either telephonic or in person. The evaluation will be conducted in accordance with an established evaluation plan using the following criteria:
3.1
Capability to perform all or most aspects of the scope of services and recent experience in projects comparable to the proposed tasks.

3.2
Key personnel’s professional qualifications and experience and availability for the proposed project; their reputation and professional integrity and competence; and their knowledge of local, state and federal regulations, policies, and procedures.

3.3
Current workload and demonstrated ability to meet schedules or deadlines.

3.4
Quality of projects previously undertaken and capability to complete projects without having major cost escalations or overruns.

3.5
Capability of a branch office that will do the work to perform independently of the home office, or conversely, its capability to obtain necessary support from the home office.

3.6
Demonstrated understanding of the projects potential problems and the City’s special concerns.

3.7
Favorable client reference check.

4.
The selection committee is not requesting and will not consider fees, price, hours or any other cost 
information at this stage of the evaluation process. The City’s representative will enter into separate 
negotiations with the highest qualified person or firm, in the manner required by A.R.S. § 34-603, upon 
the completion of the evaluation process. 

5.
SUBCONTRACTORS.


Offeror must list any subcontractor to be used in performance of services herein.  For each subcontractor, detail on respective qualifications must be included.

6.
REQUIRED INFORMATION.

In order for a statement of qualifications to be considered responsive, the following information must be provided:

6.1
A synopsis of Firm’s experience in providing professional architectural services and, in particular, Historic Building Preservation Plans, to municipal and/or private entities during the past five (5) years.

6.2
A list of professional staff who would be performing the services requested, along with resume briefs for professional personnel.

6.3
An outline of municipal projects completed or under contract, together with a list of client references.

6.4
A statement of the Firm's ability to perform architectural planning services for the City in context with its current and scheduled workload over the next six months to three years

