METROPOLITAN AIRPORTS COMMISSION
Minneapolis – Saint Paul International Airport
6040 – 28th Avenue South  ●  Minneapolis, MN  55450-2799
Phone (612) 726-8100  






 REQUEST FOR BIDS


TITLE: Hardware Information Conference Services RFB

Date Issued: December 1, 2009

Questions/Request for Addendum must be received by: December 8, 2009

BIDS MUST BE RECEIVED BY:  Friday, December 18, 2009 2:00 p.m.



The Metropolitan Airports Commission is seeking a vendor to provide IT related services and solutions as described in Project Technical Specifications on Page 15 in this RFB.  



The Metropolitan Airports Commission is an affirmative action employer.

Reliever Airports:  
AIRLAKE * ANOKA COUNTY/BLAINE * CRYSTAL * FLYING CLOUD * LAKE ELMO * SAINT PAUL DOWNTOWN
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DEFINITION OF KEY WORDS USED IN THE SOLICITATION:  
For purposes of this solicitation the following definitions shall apply:
	Shall, Will, Must
	Indicates a mandatory requirement.  Failure to meet these mandatory requirements will result in the rejection of solicitation as non-responsive

	Should
	Indicates something that is recommended, but not mandatory.  If the vendor fails to provide recommended information, MAC may, at its sole option, ask the vendor to provide the information or evaluate the solicitation without the information

	May
	Indicates something that is not mandatory, but permissible

	MAC
	Metropolitan Airports Commission
6040 28th Avenue South
Minneapolis, MN  55450-2799

	MSP
	Minneapolis-Saint Paul International Airport

	Vendor or Bidder
	The individual, partnership, or corporation who is capable of responding to this solicitation

	Purchase Order or Contract
	MAC’s written document formalizing all the terms and conditions of a transaction 

	Solicitation
	Document(s) that make up the request for bids to provide equipment, supplies, services or construction items

	RFB
	Request for Bid

	Bid or Response
	A vendor’s response to a solicitation including all exhibits

	Addendum
	Change made to the solicitation

	Change Order
	Change made to the contract





GENERAL TERMS AND CONDITIONS

1. SOLICITATION INQUIRES: 
Vendors shall promptly notify MAC’s Buyer, Andrea Bolstad, in writing via e-mail or fax, 612-726-1406, of any ambiguity, inconsistency or error which is discovered upon examination of the solicitation documents no less than seven (7) days prior to the bid due date.  Telephone inquiries or unsolicited visitation by Vendors or their representatives will not be responded to.

2. COMPETITION IN RESPONDING: 
MAC desires and encourages free and open competition among responsible Vendors.  Whenever and wherever possible, MAC specifications, Solicitation terms and conditions are designed to accomplish such competition, consistent with the necessity to satisfy MAC’s needs and the accomplishment of a good economical operation.  Any evidence of collusion among Vendors in any form designed to defeat competitive bidding will be reported to appropriate authorities for investigation and appropriate action.  Suggestions from Vendors regarding requirements of Solicitation procedures are welcomed and will be given careful consideration.

3. TGB VENDOR PREFERENCE: 
In accordance with Minn. Stat. §473.142, Certified Targeted Group Businesses may receive up to a six percent (6%) preference on the basis of award for this Solicitation. Targeted Group Businesses (TGB) Vendors must be certified prior to submission of Response.

MAC acts affirmatively to promote and enter into Contracts with TGBs.  A TGB is a small, Minnesota-based business which is at least 51% owned and controlled by women, people of color, and/or people with disabilities.  The successful Vendor will cooperate with MAC in meeting MAC’s commitments and goals with regard to the maximum utilization of TGBs whenever possible in the performance of this Solicitation.

For questions concerning certification of TGB, contact Anita Bellant, Diversity Manager (612) 726-8196.


4. COST OF RESPONSE PREPARATION: 
MAC will not reimburse the cost of preparing, presenting, or providing any Response.  Responses submitted for consideration should be prepared simply and economically providing adequate information in a straightforward and concise manner.


5. SPECIFICATIONS:  
Any deviation from these specifications must be clearly indicated by the Vendor, otherwise the Response will be considered to be in strict compliance, and the Vendor will be held responsible therefore.  When brand name or manufacturers’ numbers are stated in the specifications, they are intended to establish a standard only and are not restrictive unless the Solicitation states: “No substitute”.  Responses will be considered on other makes, models, or brands having comparable quality, style, workmanship and performance characteristics.  Alternate Responses must meet or exceed the original specifications.

6. ADDENDUM:  
If it is necessary to revise any part of the Solicitation, or if additional data is necessary to enable the exact interpretation of provisions of this Solicitation, an Addendum will be provided to all vendors.  Only changes made in writing, via Addendum, will be valid.  

7. ALTERATIONS OR ERASURES: 
A Response containing an alteration or erasure of any price contained in the Response will be rejected, unless the alteration or erasure is crossed out and the correction thereof printed or typewritten adjacent to the correction and initialed by the person signing the response. Responses made in pencil will be rejected.

8. IDENTIFICATION OF OFFER: 
Vendors shall indicate brand name, trademark, catalog number, model, etc., as applicable, on the Response form covering the product they are offering and proposing to furnish.  If not indicated, it will be considered that the make and model given as a reference will be supplied.

9. AUTHORIZED SIGNATURE: 
The Response must be completed, and must be fully and properly executed and signed by an officer or other authorized representative, who shall state his or her title and the name of the firm or business.  All lines must be completed.

Proof of authority of the person signing the Response, as described in this paragraph, must be furnished upon request.  If the Vendor is a corporation, a secretarial certificate of an excerpt of the corporate minutes showing that the signing officer has authority to contractually obligate the corporation shall be furnished.  Where the corporation has designated an attorney-in-fact, the power of attorney shall be furnished.  If the Vendor is a partnership, a letter of authorization shall be furnished, signed by one of the general partners.  If the Vendor is a proprietor, and the person signing the Response is an individual other than the owner, a letter of authorization signed by the owner shall be furnished.

10. FACSIMILE, ORAL, OR E-MAIL: 
Facsimile, oral, e-mail Responses will not be considered unless specifically authorized by MAC in the solicitation.

11. MODIFICATION OR WITHDRAWAL OF RESPONSES: 
Responses resulting from this Solicitation may be modified or withdrawn prior to the time set for the opening.  After the time set for the opening, no Response may be modified or withdrawn.

12. AWARD:  
The award will be made to the lowest priced responsive, responsible Vendor, whose bid meets all Solicitation requirements.  MAC reserves the right to award items separately, by grouping items, by total lot, or issue multiple awards for similar items to more than one Vendor if determined to be in the best interest of MAC.

MAC reserves the right to accept/reject any and all bids and parts of bids and to waive informalities therein.  Bids made in pencil will be rejected.  

13. CANCELLATION:  
Unless otherwise stated in Project Specific Terms and Conditions, any Contract entered into as a result of this Solicitation may be canceled by MAC without cause upon 30 days written notice prior to the effective date of cancellation.  Cancellation may be in whole or in part.  MAC’s right to cancel hereunder shall be in addition to all other rights and remedies available to MAC under this order or otherwise

14. CHANGE ORDERS:  
MAC may at any time by a written contract supplement, make changes within the general scope of the contract.  If any such change causes an increase or decrease in the time required for the performance of any part of the work under the contract, an adjustment shall be made in the contract delivery schedule and cost, and the Vendor shall be notified in writing accordingly.  Any claim by the vendor for adjustment under this clause must be asserted within thirty (30) days from the date of receipt of the notification of change.  Either party may propose adjustments.  If the vendor seeks an adjustment, the vendor must request such adjustment in writing.

15. PRICES:  
Prices shall be submitted in United States currency.  Responses shall be irrevocable for 120 days following submission deadline date unless otherwise stated in the Solicitation.  This will allow time for MAC to review the Responses and initiate a purchase order or contract accepting the terms and conditions in the Response of the selected Vendor.  For each product or service, a unit price and a total price for the quantity must be stated.  In case of error in the extension, the unit price prevails.  No more than one unit price may be indicated on any one item.  Price reductions/rebates shall be granted whenever they become available.  Responses containing an “escalation clause” will not be considered unless specifically authorized by MAC in the solicitation.  An escalation clause is a provision which permits the adjustment of contract prices by a given amount or percentage if certain specified contingencies occur, such as changes in the Vendor’s raw material or labor costs.

16. LOW TIED BID POLICY: 
Items/services more than $50,000.00 – MAC’s Purchasing Manager will recommend to the Commission a resolution of low tied Bids in a manner deemed to be in the best interest of MAC. Items/services less than $25,000.00 – MAC’s Purchasing Manager will resolve low tied Responses in a manner deemed to be in the best interest of MAC.   Generally, but not necessarily, one of the following practices will be followed: draw lots; favor a Minnesota firm over an out-of-state firm, all other things being equal; favor a Minnesota produced product over an out-of-state produced product, all other things being equal; negotiate among the tied low Vendors.

17. CONTRACT PROCESS: 
A Response to any Solicitation is an offer to Contract with MAC based upon the terms, conditions, and specifications contained in MAC’s Solicitation.  Solicitations or Responses do not become Contracts unless and until MAC’s Purchasing Department executes a purchase order.  The purchase order/contract will contain the terms and conditions of the Solicitation unless modified by written agreement between MAC’s Purchasing Manager and the Vendor.

18. PAYMENT TERMS: 
A prompt pay discount offered by the Vendor for less than 30 days will not be considered in making the award.  MAC’s standard payment terms are net 30 days from completion of the job or service, the date merchandise is received or date of invoice, whichever is later.  However, Vendor may offer a discount for early payment on the Response form.

19. SALES/USE TAX: 
MAC is subject to a 6.875% Minnesota Sales/Use Tax.  Taxes are to be quoted as a separate line item on the Response form.  All tax forms can be found on the Minnesota Department of Revenue web-site at www.taxes.state.mn.us. Repair labor is not taxable.  Installation is taxable. Delivery and Handling charges are part of the sale price and are taxable.  The Minnesota Sales and Use Tax Instruction Booklet and Sales Tax Fact Sheets 142 (Sales to Governments), 152 (Labor) and 155 (Delivery Charges) are located on the above web-site.

20. DEVIATIONS:  
Vendors must identify any deviations from scope of work or specifications when submitting a response.  The deviation must be explained and/or described on a separate page when submitting the bid.  Failure to identify deviations may be a basis to declare the response non-responsive. MAC reserves the right to accept/reject any/all deviations.



21. LIENS:  
The item(s) and other deliverables supplied to MAC under the Contract shall be free of all liens other than the security interest held by the Vendor until payment in full is made by MAC.  Upon MAC’s request, the Vendor shall provide a formal release of all liens.

22. PROFESSIONAL LICENSES:  
Vendor shall maintain in current status all Federal, State, and local licenses and permits required for the operation of the business conducted by the Vendor as applicable to the Contract.


23. ASSIGNMENT-DELEGATION:  
No right or interest in the Contract shall be assigned by the Vendor, and no delegation of any duty of the Vendor shall be made without prior written permission of MAC’s Purchasing Manager or designee.  MAC shall not unreasonably withhold approval and shall notify the Vendor of MAC’s position within 15 days of receipt of written request by the Vendor.

24. SUBCONTRACTS:  
No subcontract shall be entered into by the successful Vendor after a Contract has been executed without advance written notice given to either the MAC Project Manager or the Purchasing Manager for review and approval.  As part of Vendor Responses to the Solicitation, Vendors are asked to list any subvendors to the project. All subcontracts shall comply with Federal, State and local laws and regulations which are applicable to the services covered by the subcontract and shall include all the terms and conditions set forth herein which shall apply with equal force to the subcontract, as if the subvendor were the Vendor referred to herein.  The Vendor is responsible for Contract performance whether or not subvendors are used.  MAC shall not unreasonably withhold approval and shall notify the vendor of MAC’s position within 15 days of receipt of written request by the Vendor.

25. NON-COLLUSION: 
In responding to the Solicitation, the vendor affirms, under penalty of perjury, that their Response has been arrived at independently and has been submitted without collusion, and without any agreement, understanding or planned common course of action with, any other vendor of materials, supplies, equipment or services as described in Solicitation, designed to limit independent quoting or competition.  The contents of the Solicitation have not been communicated by the responder or its employees or agents to any person not an employee or agent of the responder or its surety or any bond furnished with their Response and will not be communicated to any such person prior to the official opening of the Request for Response. Vendor shall submit an AFFIDAVIT OF NON-COLLUSION for Responses totaling more than $50,000.00.


26. INDEMNIFCATION: 
To the fullest extent permitted by law, Vendor does hereby covenant and agree to indemnify and hold harmless MAC and its Commissioners, officers, agents and employees (collectively “Indemnitees”) from and against any and all liabilities, losses, damages, suits, actions, claims, judgments, settlements, fines or demands of any person arising by reason of injury or death of any person, or damage to any property, including all reasonable costs for investigation and defense thereof (including, but not limited to, attorney’s fees, court costs and expert fees) of any nature whatsoever arising out of or as a result of Vendor and Vendor’s Subtenants operations at or about the Premises and the Airport, or the acts or omissions of Vendor and Vendor’s Subtenants officers, agents, employees, vendors, subvendors, licensees or invitees, regardless of where the injury, death or damage may occur.
MAC shall give Vendor reasonable notice of any such claim or action.  In indemnifying or defending an Indemnitee, Vendor shall use legal counsel reasonably acceptable to MAC.  MAC, at is option, shall have the right to select its own counsel or to approve joint counsel as appropriate (considering potential conflicts of interest) and any experts for the defense of claims. Vendor and Vendor’s Subtenants, at their expense, shall provide to MAC all information, records, statements, photographs, video, or other documents reasonably necessary to defend the parties on any claims.
This provision shall survive expiration or earlier termination of the Agreement.  The furnishing of the required insurance hereunder shall not be deemed to limit Vendor’s obligations under this Agreement.
As a distinct and separate indemnification obligation, Vendor shall defend, indemnify and hold MAC harmless from any claims or liabilities as a result of Vendor’s failure to procure and to keep in force the insurance required as part of this Agreement.
Vendor shall not use or permit the Premises to be used in any manner that would void Vendor or MAC’s insurance or increase the insurance risk.  Vendor shall comply with all requirements imposed by the insurers for MAC and Vendor.

27. PATENTS, COPYRIGHTS, ETC: 
The successful Vendor shall hold and save MAC, its officers, agents, servants and employees, harmless from liability of any kind of nature, for or on account of, the use of any copyrighted composition, secret process, patented or non-patented invention, article or appliance furnished or used in the performance of this Contract.  The successful Vendor shall agree with MAC in the event of suit or suits against MAC asserting patent infringement or infringements with respect to said item/material or any part thereof, to defray all costs, disbursements and expenses, including reasonable attorney fees, incurred by MAC in connection with such suit or suits, and to indemnify and save MAC harmless in all such suits.  In all above matters, Vendor shall be required to use counsel acceptable to MAC.

28. ACCEPTANCE/REJECTION:  
      Notwithstanding any other provision of the Solicitation, MAC reserves the right to:
a. waive any immaterial defects or informality; or
b. reject any or all Responses or portions thereof; or
c.   reissue the Solicitation.

29. RELATIONSHIP OF PARTIES:  
It is understood and agreed that nothing in this specification or the contract is intended or should be construed as in any way creating or establishing the relationship of co-partners between the parties hereto or as constituting Vendor as the agent, representative or employee of the MAC for any purpose or in any manner whatsoever.  Vendor is to be and shall remain an independent vendor with respect to all services performed under this specification and contract.

30. SEVERABILITY:  
The provisions of the Contract are severable to the extent that any provision or application held to be invalid shall not affect any other provision or application of the Contract which may remain in effect without the valid provision or application.

31. DEFAULT:  
A MAC purchase order constitutes a binding Contract.  The terms and conditions of the Solicitation shall become a part of the Contract.  Any failure, delay or non-occurrence of a term by the Vendor will be considered a default.  MAC, at its sole discretion, may elect to resolve the default by enacting any or all the following options:
a. Cancel the Contract or any portion thereof; or 
b. Purchase item(s) elsewhere and collect the difference from the defaulting Vendor.

For consistent failure to comply with the terms and conditions, MAC may suspend the Vendor from future MAC business or awards.  For failure to reimburse MAC for any costs incurred while resolving a default, MAC may suspend the Vendor from future MAC business or awards.


32. AUDIT:  
Vendor shall keep at their principal office, in a system acceptable to MAC, accurate books, accounts, records and documents relevant to the work conducted under the contract and shall keep such information for a period of six calendar years.  MAC and the legislative auditor shall have the right at all reasonable times during the business hours of Vendor to inspect the books, accounts, records, documents and accounting procedures and practices relative to work conducted under the contract.

33. FORCE MAJEURE:  
a. Except for payment of sums due, neither party shall be liable to the other nor deemed in default under the Contract if and to the extent that such party’s performance of the Contract is prevented by reason of Force Majeure.  The term “Force Majeure” means an occurrence that is beyond the control of the party affected and occurs without its fault or negligence.  Force Majeure shall not include late performance by a subvendor unless the delay arises out of Force Majeure occurrence in accordance with the Force Majeure term and condition.
b. If either party is delayed at any time in the progress of the work by Force Majeure, the delayed party shall notify the other party in writing of such delay, as soon as is practical, of the commencement thereof and shall specify the causes of such delay in such notice. Such notice shall be hand-delivered or mailed certified-return receipt and shall make a specific reference to this article, thereby invoking its provisions.  The delayed party shall cause such delay to cease as soon as practicable and shall notify the other party in writing when it has done so.  The time of completion shall be extended by contract modification for a period of time equal to the time that results or effects of such delay prevent the delayed party from performing in accordance with the Contract.

34. GOVERNING LAW: 
This Solicitation and any ensuing Contract or purchase order shall be governed by the Laws of the State of Minnesota.

35. JURISDICTION AND VENUE: 
This Solicitation and any ensuing Contract, and the Laws of the State of Minnesota, USA, thereto, shall govern amendments and supplements.  Venue for all legal proceedings arising out of this Contract or breach thereof, shall be in the State or Federal Court with competent jurisdiction in Ramsey or Hennepin County, Minnesota.
      
36. NON-EXCLUSIVE:  
This contract is non-exclusive unless otherwise stated in the following specifications.  If MAC’s need is better met outside of this contract, MAC may proceed in an appropriate manner.

37. EMERGENCY PURCHASES: 
MAC reserves the right to purchase from other sources those services which are required on an emergency basis and cannot be supplied immediately by the Vendor.

38. NON-DISCRIMINATION:
MAC hereby notifies all Vendors that it does not discriminate in the selection of Vendors on the basis of race, color, creed, religion, national origin, sex, marital status, status with regard to public assistance, disability, sexual orientation or age.  The successful Vendor must agree to comply with all applicable federal, state and local equal opportunity and affirmative action laws, directives and regulations

39. DATA PRACTICES LANGUAGE:

			Data Practices Act 
	A. Treatment of Bid Data

Data submitted to MAC by bidders is governed by the Minnesota Government Data Practices Act.  Under Minn. Stat. § 13.591, the following rules apply.  Once a bid is opened, the name of the bidder and the price bid becomes public.  All other information in the bid does not become public until MAC has completed its evaluation and ranked the responses, which typically occurs when the staff memo recommending award is mailed to the appropriate committee.  Therefore, most bid information does not become public until after the MAC staff’s memo recommending award is mailed to the appropriate MAC committee.

After MAC has completed its evaluation and ranked the responses, the evaluative data (data created or maintained by MAC as part of the evaluation process) and the bid information becomes public, with the exception of trade secret data.  In order to qualify as trade secret data, all of the provisions set forth in Minn. Stat. §13.37 must be met.  Trade secret is defined as: 

government data, including a formula, pattern, compilation, program, devise, method, a technique or process (1) that was supplied by the affected individual or organization, (2) that is the subject of efforts by the individual or organization that are reasonable under the circumstances to maintain its secrecy, and (3) that derives independent economic value, actual or potential, from not being generally known to, and not being readily ascertainable by proper means by, other persons who can obtain economic value from its disclosure or use.

A statement by a bidder that his or her data is copyrighted or otherwise protected does not prevent public access to the data in the bid at such time that the data would otherwise become public.  

Prior to the mailing of the staff memo recommending award, bidders cannot look at bids submitted by other bidders or data created by MAC as part of the selection process.  During that process, MAC staff, outside experts who have signed confidentiality agreements and MAC Commissioners may be informed of the data in the bids and may view the bids.  Also, prior to the mailing of the staff memo, bidders may discuss the bids with MAC Commissioners, but MAC Commissioners are not able to reveal the contents of the other bids.  

In the public Committee and Commission meetings of the MAC, Commissioners are able to discuss any trade secret information submitted in the bids to the extent reasonably necessary to conduct the business at hand.  That data, however, retains its classification as private or nonpublic.  

If all responses to a request for bids are rejected by the Commission prior to completion of the evaluation process and ranking, all bid data, other than that which was made public at the time of bid opening, remains private or nonpublic until a resolicitation of the bids results in “completion of the selection process” or a determination is made to abandon the process.  If the rejection occurs after “completion of the selection process,” the data remains public.  If a resolicitation of bids does not occur within one year of the bid opening date, the remaining data then becomes public.  

B.  Acknowledgement

By submitting a bid, the bidder acknowledges that all information is subject to potential disclosure and agrees that MAC will have no liability for any such disclosure. 

C. Data On Individuals

Persons who supply data about themselves in response to this request for bids are entitled to know the following information under the Minnesota Government Data Practices Act:
1.	The information requested will be used to evaluate the bids;
2.	The proposer is not legally required to supply this information;
3.	Failure to supply information may result in a determination by MAC that the bid is non-responsive; and
4.	The public is authorized by law to receive information that is not 	classified by law as private, confidential, or nonpublic data.  













PROJECT SPECIFIC TERMS & CONDITIONS

A.	QUESTIONS/REQUEST FOR ADDENDA FROM VENDORS:   All questions must be submitted in writing to:
		MAC Purchasing Department
		Attn: Andrea Bolstad
		6040 28th Ave. South, Minneapolis, MN  55450

Questions may also be submitted via FAX at 612-726-1406 or vial email the following address; andrea.bolstad@mspmac.org.  All questions must be received in the Purchasing Department on or before 2:00 pm. MN Time on December 8, 2009


C.	TERM OF AGREEMENT and PRICING: 
The time period to be covered by the Contract will be three (3) years with a possible three year renewal at the end of the time period.  The Contract start date and time will be January 1, 2010.  Vendor’s pricing shall be firm for the three year time period.

D.	RENEWAL:   
The Vendor agrees that MAC shall have the right, upon written agreement of both parties, to renew the Contract for an additional three (3) year time period.  In the event that MAC exercises such right, all terms, conditions and provisions of the original contract shall remain the same and apply during the renewal period with the exception of the price.  Prior to the renewal period, the cost of service may be negotiated between MAC and the Vendor, providing Vendor submits documented evidence of cost increases or decreases.

	
E.	VENDOR’S FACILITIES: 
The item(s) specified in this Solicitation is dependent upon the availability of prompt professional service.  In order to be considered for award, each potential Vendor is required to have existing facilities with sufficient inventory and trained personnel experienced in providing the quality of service specified in the Solicitation.  Facilities are subject to inspection by MAC to determine adequacy.  This may be considered in determining the award.


N. VENDOR QUALIFICATIONS:  
Vendor must employ IT professionals and project leaders

O. REPORTS:  
Vendor must have the ability to provide reports on an as needed basis.  Also, MAC employees must have access to be able to run their own reports.  Some report examples are; Disaster Recovery Planning, System Audit Logging Review and Retention, Infrastructure Documentation, IT Project Management Procedures and Information Security Policy.   Vendor to provide a sample of any two (2) of the above type of report.

P. BILLING:  
The Vendor shall bill MAC on an annual basis.

Q.	REFERENCES: 
Evidence satisfactory to MAC shall be furnished to indicate the prospective Vendor has the facilities, ability, experience, and financial resources to perform this contract.  As a minimum, the vendor shall include three (3) references.
1. names
2. title of named individual
3. addresses
telephone number and, if available, fax number 



TECHNICATION SPECIFICATIONS

The Metropolitan Airports Commission has been using this type of service for many years.  Past records indicate MAC employees made nine (9) requests per month.  At a minimum vendor must be able to provide the following services.

Networking and Information Assistance 
Networking with IT professionals and project leaders on major IT topics. 

TeleForums-
Weekly telephone conference calls to discuss current industry topics.  Moderators facilitate and keep the discussion focused so members objectively share solutions and experiences in an environment free of vendor influence.

Search Services-
Assist members to locate managerial, operational and technical reports, evaluations and comparisons.

Transcripts/Survey Results-
Availability of previous TeleForums and survey results helps members make sound decisions based on peer experience with current issues and challenges.  Documents must be downloadable via a website.

IT Document Repository-
IT professionals share policies, procedures, job descriptions, RFPs, RFIs, contracts, strategic plans, etc. to save project development time.  These documents must be downloadable via a website.

Equipment Assistance-
Service provides acquisition and disposition alternatives for new and used computer, network and telecommunications equipment.

Forums-
Members are local or regional levels gather to network with others and discuss common issues of interest and/or concern.

International Roundtables-
Members representing diverse industries and platforms participate in an open exchange.

Unlimited Access- 
One annual charge with no service, document or hourly fees.

Vendor to provide proof or documentation that supports their ability to provide the above services.
RESPONSE DOCUMENTS

SEALED RESPONSES:  

All Responses are to be sealed and must be received at the Metropolitan Airports 
Commission Purchasing Department by:
FRIDAY, DECEMBER 18, 2009, 2:000 pm, Minnesota Time.

The Vendor shall assume full responsibility for timely delivery at the location designated for 
receipt of response.  If Vendor personally delivers the response, Vendor must have document 
time stamped at the reception desk. Oral, telephone or facsimile responses are invalid and
will not receive consideration.  At this time and place the responses will be publicly opened 
and read aloud.  Late Responses will not be accepted.

Envelope is to be addressed as follows:
	RETURN ADDRESS
MAC PURCHASING DEPARTMENT
Attn: Andrea Bolstad
6040  28TH AVE. SO.
MPLS., MN  55450-2799
Hardware Information Conference Services
Due Dec 18, 2009 2:00 p.m.


CHECK LIST OF DOCUMENTS THAT MUST BE SUBMITTED: 

It is to our mutual advantage for the vendor’s bid to be as thorough and detailed as possible to the MAC may properly evaluate capabilities to provide the required item(s). All required forms and documentation shall be furnished.  

Items shall be submitted in your bid package.

_________     BID FORM 
(must be submitted in duplicate – one must have original signature)

_________	REFERENCES 
_________	SAMPLE OF REPORTS (Page 13)
_________     TECHNICAL DOCUMENTATION (Page 15)
_________	TGB STATUS INFORMATION





BID FORM 
Hardware Information Conference Services
December 1, 2009
BID MUST BE RECEIVED NO LATER THAN 
DECEMBER 18, 2009 2:00 PM, Minnesota Time

Contact information for this project is
	
COMPANY:
	
CONTACT PERSON:

	
ADDRESS:
	
TELEPHONE:

	

	
FAX NO:

	E-mail Address:
	



The bid must be made out and signed in the firm name or corporate name of the vendor and must be fully and properly executed and signed by an officer or other authorized representative, who shall state their title. Proof of authority of the person signing the bid shall be furnished upon request.

Term: 01/01/2010 to 12/31/2010	$________________________
Term: 01/01/2010 to 12/31/2011	$________________________
Term: 01/01/2011 to 12/31/2012	$________________________

Pricing must include unlimited access, at a minimum, to the services described in this RFB.  Pricing must also include all applicable taxes, licenses, fees, reports, etc.

	SIGNER MUST BE AUTHORIZED TO CONTRACTUALLY OBLIGATE THE FIRM

	AUTHORIZED SIGNATURE:
(TYPE NAME & SIGN IN INK)


	TITLE:




TERMS
MAC's standard payment terms are net 30 days from receipt of goods or date of invoice, whichever is later.  However, vendor hereby offers the following discount for early payment:

	____________%__________DAYS 



METROPOLITAN AIRPORTS COMMISSION
6040 28TH AVE S
MPLS., MN  55450
PHONE:  (612) 726-8100

AFFIDAVIT OF NON-COLLUSION

I hereby swear (or affirm) under penalty of perjury:

1. That I am the responder (if the responder is an individual), a partner in the company (if the responder is a 
partnership), or an officer or employee of the responding corporation having authority to sign on its behalf (if the responder is a corporation.

2. That the attached bid covering the contract for: ____________________________________________
Has been arrived at by the responder independently and has been submitted without collusion with, and without any agreement, understanding or planned common course of action with, any other vendor of materials, supplies, equipment or services described in the Request for Bid, designed to limit independent quoting or competition:

3. That the contents of the Request for Bid have not been communicated by the responder or its employees or agents to any person not an employee or agent of the responder or its surety on any bond furnished with the Request for Bid and will not be communicated to any such person prior to the official opening of the Request for Bid; and

4. That I have fully informed myself regarding the accuracy of the statements made in this affidavit.

		
	Signature: _____________________________________________________ 

	Firm Name:  ___________________________________________________


Subscribed and sworn to me this ______ day of ___________________________ 20 ____.

Notary Public

My commission expires _____________________, 20 ____.
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