
INVITATION FOR BIDS (IFB)
INDEFINITE DELIVERY/INDEFINITE QUANTITY (ID/IQ)

ISSUE DATE: JANUARY 05, 2011 IFB No. 11053 COMMODITY CODE: 988-36

TITLE: GROUNDS MAINTENANCE FOR PUBLIC UTILITIES CONTRACT NUMBER ___________________________

EFFECTIVE DATE _______________________

ISSUED BY: USING DEPARTMENT:
City of Chesapeake City Of Chesapeake
Purchasing Division Public Utilities Department
306 Cedar Road, 5th Floor 306 Cedar Road, 2nd Floor
Chesapeake, Virginia 23322 Chesapeake, Virginia 23322

Period of Contract: THREE (3) YEARS FROM DATE OF AWARD

SEALED BIDS WILL BE RECEIVED UNTIL 11:00 A.M., JANUARY 25, 2011. For Furnishing The Goods or Services Described Herein And
Then Opened In Public. Bidders shall return ONE (1) ORIGINAL AND ONE (1) COPY OF THE ENTIRE SIGNED COMPLETED
BID.

ALL INQUIRIES FOR INFORMATION SHOULD BE DIRECTED TO SUSAN KENNEY-LAMBERT PROCUREMENT SPECIALIST, PHONE: (757) 382-6359,
FAX: (757) 382-6900; Email: skenney@CityofChesapeake.net

All questions must be submitted in writing to the Purchasing Division before 5:00 p.m., January 15, 2011. If necessary, an
addendum will be posted on the City website at: www.CityOfChesapeake.net. It shall be the responsibility of the prospective
bidders to monitor the City’s website for published addenda and to have all addenda signed by an authorized
representative of the company. All fully executed addenda must be returned to the City along with the signed bid.

IF BIDS ARE MAILED, SEND DIRECTLY TO THE PURCHASING DIVISION AT THE ADDRESS SHOWN ABOVE. IF HAND
DELIVERED, DELIVER TO: City Hall, Purchasing Division, 306 Cedar Road, 5th Floor, Chesapeake, VA.

IMPORTANT: BIDDERS MUST RETURN THE ENTIRE IFB WHEN SUBMITTING THEIR BID. BIDDERS ARE ALSO
CAUTIONED NOT TO MAKE CHANGES TO THE SPECIFICATIONS OF THIS SOLICITATION. THIS MAY RENDER THE BID
NON-RESPONSIVE.

THIS SECTION IS TO BE COMPLETED BY THE CITY OF CHESAPEAKE UPON AWARD.

ACCOUNTING AND APPROPRIATION DATA:
________________________________________________________________________________________________

ITEM NO: ________________________________________________ AMOUNT: _____________________________________

THIS SECTION IS TO BE COMPLETED BY BIDDER.

NAME AND ADDRESS OF FIRM:
_____________________________________________________ Date: _____________________________________________________

_____________________________________________________ By: ______________________________________________________
(Signature In Ink)

_____________________________________________________ Name: _____________________________________________________
(Please Print)

___________________________________Zip Code: _________ Title: ______________________________________________________

Email: __________________________________________ Website: ____________________________________________

FEI/FINT NO: ________________________________________ Phone: _____________________ Fax: ______________________

ACCEPTANCE BY THE CITY OF CHESAPEAKE:

NAME: ________MICHAEL L. THOMAS___________ SIGNATURE: ________________________________________________________
SIGNATURE OF AUTHORIZED REPRESENTATIVE

TITLE: ___PROCUREMENT ADMINISTRATOR___ DATE: ____________________________________________
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I. PURPOSE: The City of Chesapeake is soliciting bids from qualified, experienced bidders to establish an
Indefinite Delivery/Indefinite Quantity contract to furnish all materials, labor, supplies and equipment
necessary to provide grounds maintenance for the Public Utilities Department at various sites.

The intent of this contract is to maintain an attractive, clean appearance of public grounds of Public Utilities’
locations, totaling approximately 13 acres.

II. SCOPE OF WORK: The contractor shall be required to attend a conference with the designated
representatives of the Public Utilities’ department prior to notice to proceed. The purpose of the conference
will be to confirm materials to be used, the areas of work, the schedule and routing of work, and to discuss
beginning of the contract to meet contract specifications. The Contractor shall provide/perform the following
services:

A. Litter Control:

1. Remove and dispose of any and all trash, litter, and debris from areas before each mowing operation.
This is to prevent cutting of litter and to increase safety.

2. For hazardous waste items requiring special disposal, the Contractor may notify the City for
assistance in removal.

B. Turf Care: Maintain all turf in a healthy growing condition by performing the following operations and any
other work incidental thereto:

1. Mowing and Trimming:

a. Mowing cycle shall be twice monthly, as designated during season of active growth, generally
between March and November. Exact start and finish dates will be at the City’s discretion.
Mowing may be omitted as required by weather or budget with notice from the City.

b. Mowing shall be accomplished in such a manner as to not damage turf, trees, shrubs, signs or
other appurtenances. Do not scalp turf or refuel on grass work area.

c. Turf shall be mowed to a height of two (2) to three (3) inches.

d. Mowing shall be done using an Industrial grade “z-type” mower with sharp blade cutting edges in
order to provide a high quality of cut. “Bush Hog” type mowers are not acceptable without prior
written approval of the City.

e. Clippings shall be removed from any roadway, doorway or walkway after each mowing.

f. Excessive clippings shall be removed from grass areas by the Contractor.

g. Contractor shall ensure that clippings are spread and not blown onto any mulched areas and left
to remain.

h. Trimming shall include, but not be limited to, around trees, shrubs, utilities, and amenities, and
shall be performed at each mowing or within 24 hours of mowing. Any vegetation located
adjacent to or above the curb line not cut by mowing operation must be trimmed. Trimming shall
be done in a manner such as not to damage trees, shrubs, etc. Trimming shall be accomplished
so as to blend with mowed areas, and not be detrimental to the overall appearance of the work
area.
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i. Herbicides and/or growth retardant use shall be permitted with prior approval by the City.
Contractor must submit product label and MSDS sheets for approval. Applications shall be by a
Virginia Certified Applicator with copy of certification to the City.

j. Any damage caused while mowing or trimming shall be reported to the City, and repairs promptly
made upon City direction. All repairs are to be made by the Contractor at no expense to the City.

2. Edging:

a. Edge all curbs, edges, sidewalks and any concrete barriers.

b. Remove all debris, dirt and trimmings from lawn areas, concrete and roadways after each
operation.

c. Edge with disc or blade edgers to provide a definitive edge. Use string trimmers for edging only
on those areas with an asphalt/irregular edge.

d. Where edging is along a roadway, the workers shall be fully briefed and aware of all required
safety regulations in order to avoid injury or damage to persons or property.

e. All expansion joints, edges, and cracks of hard or paved surfaces shall have all weeds removed.
These are areas where approved herbicides may be used.

f. During each edging cycle, the Contractor shall be responsible for cleaning all grass and debris
from all paved or hard surfaces located in the work areas.

C. Required Contractor Equipment: The following is a list of minimum requirements which Contractor must
possess and be able to dedicate to this contract:

Quantity Item
2 Pick-Up Trucks
3 String Trimmers
1 Gasoline Powered Hand Edger
3 Industrial Grade Z-Mowers
2 Trailers capable of hauling the equipment to the project
4 Employees that have 3 to 5 years landscaping and grounds

maintenance experience

D. Licenses and Permits: The Contractor shall meet all registration, code, and licensing requirements for
the City of Chesapeake and the Commonwealth of Virginia. It shall be the responsibility of the Contractor
to obtain all necessary permits and other needed authorization prior to the commencement of any work
required under the contract. It shall be the responsibility of the Contractor to acquire a City business
license if required. The Contractor shall make inquiries as to the need for a business license to the
Commissioner of the Revenue for the City. Additionally, Contractor shall give any and all necessary
formal notices required in conjunction with the performance of the work assigned under the contract.

E. Safety Standards: The Contractor shall comply with all federal, state and local safety regulations and
shall take any additional steps necessary to ensure the safety of employees, agents, and the general
public. The Contractor shall maintain and carry to all work sites such equipment and medical facilities as
are necessary to supply first aid services to anyone who may be injured on the job. The Contractor must
promptly report in writing to the City all accidents of any nature, arising out of, or in connection with, the
performance of the work, whether on or adjacent to the work site. Such report shall include a detailed
explanation of the nature of the accident and the cause or causes thereof. In addition, if death, serious
injury or serious damages occur, the Contractor shall immediately report the accident to both the City and
the owner of the property upon which said accident occurred. In the event any claim is made against the
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Contractor as a result of any work performed under this contract, the Contractor shall promptly report the
facts surrounding same in writing to the City.

The Contractor shall immediately discontinue any practice determined by the City to be hazardous.
However, the City in no way accepts responsibility or liability for ensuring the safety of the Contractor,
agents, employees, or the general public in the Contractor’s performance of the services required under
the contract.

F. Supervision: The Contractor shall supervise and direct all work performed under the contract. The
Contractor shall be solely responsible for all work methods and techniques used in providing required
services to the City. All work shall be of good quality, free from faults and defects, and in accordance
with the contract.

G. Discontinuance of Work: Any practice obviously hazardous, as determined by the City, shall be
immediately discontinued by the Contractor upon receipt of either written or oral notice to discontinue
such practice. Any oral instruction shall be followed by written notification to the Contractor. Failure to
properly give warning to pedestrian or vehicular traffic and to protect personnel, as specified in “Safety
Standards” above, may be cause to require that the work be discontinued until corrections satisfactory to
the City in regard to personnel training and practice have been made.

H. Work Schedule: Scheduling of activities and routing of work areas to be given in writing to City
representative prior to issuance of Notice to Proceed. The basis for scheduling will be determined at the
pre-start conference. Work is to be done Monday through Friday, between 7:30 a.m. and 5:00 p.m.,
unless otherwise approved by the City. Any changes in schedules will be faxed or e-mailed with
telephone confirmation prior to performance of work.

III. PERIOD OF PERFORMANCE: The contract shall be in effect for three (3) years from date of award.

IV. PRICING SCHEDULES:

A. Unit Cost – Pricing Schedule:

Unit costs shall be used to calculate costs for sections, as well as costs for any areas that may be added
during the contract period.

Mowing and Trimming Cost Per Acre $

Edging Cost Per Linear Foot $

B. Area – List And Pricing Schedule :

Invoices for the following items shall be forwarded to the Public Utilities Department. The point of contact
for Public Utilities is Barry Gowder, phone 757-382-3590. All prices shall include Mowing, Trimming
and Edging.

ITEM # AREA NAME PER CYCLE
TOTAL AREA

COST

ANNUAL
AREA
COST

1 Deep Creek Tank Site - Approximately one (1) acre
3631 Mostiler Ct

2 Cavalier Tank Site - Approximately one (1) acre
3824 Cook Blvd

3 Bainbridge Tank Site - Approximately one (2) acres
4401 Bainbridge Blvd
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4 Norfolk Highland Tank Site - Approximately one (1) acre
1217 Laurel Ave

5 Violet Street Tank Site - Approximately one (1) acre
Oldwood and Annette St

6 Oak Grove Tank Site - Approximately one (1) acre
Kempsville Rd at Battlefield Blvd

7 Mains Creek Well Site - Approximately one (1) acre
700 Block Mullen Rd

8 Las Gaviotas Pipe Line - Approximately six (6) acres
(To include drainage ditch at north end)
Immediately West of Las Gaviotas

TOTAL: $
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ATTACHMENT A

CERTIFICATION OF COMPLIANCE WITH IMMIGRATION
LAWS AND REGULATIONS

Section 54-72.2 of the Chesapeake City Code requires that any person or entity doing business with the City of
Chesapeake, including its boards and commissions, shall include a sworn certification by the contractor or vendor of
compliance with all federal immigration laws and regulations. These laws include the Federal Immigration Reform
and Control Act, which makes it unlawful for a person or other entity to hire, recruit or refer for a fee for employment
in the United States, an alien knowing the alien is unauthorized, and Section 40.1-11.1 of the Code of Virginia, which
makes it unlawful for any employer to knowingly employ an alien who cannot provide documents indicating that he
or she is legally eligible for employment in the United States. The state law, in particular, places an affirmative duty
on employers to ensure that aliens have proof of eligibility for employment.

Accordingly this certification shall be completed and attached to all contracts and agreements for goods and services
made by the City of Chesapeake or any of its boards and commissions. Failure to attach a completed certification
shall render the contract or agreement void.

Type or print legibly when completing this form.

Legal Name of Contractor or Vendor:
(Note: This is your name as reported to the IRS. This should match your Social Security card or Federal ID Number.)

Type of Business Entity:

Sole proprietorship (Provide full name and address of owner):

Limited Partnership (Provide full name and address of all partners):

General Partnership (Provide full name and address of all partners):

Limited Liability Company (Provide full name and address of all managing members):

Corporation (Provide full name and address of all officers):
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Doing Business As:
If Applicable (Note: This is the name that appears on your invoices but is not used as your reporting name.)

Name and Position of Person Completing this Certificate:

Physical Business Address:

Primary Correspondence Address (If different from physical address):

Number of Employees:

Are all Employees Eligible for Employment in the United States?

Under penalties of perjury, I declare on behalf of the contractor/vendor listed above that to the best of my knowledge and based

upon reasonable inquiry, each and every one of the contractor’s/vendor’s employees are eligible for employment in the United

States as required by the Federal Immigration Reform and Control Act of 1986 and Section 40.1-11.1 of the Code of Virginia. I

further declare on behalf of the contractor/vendor shall use due care and diligence to ensure that all employees hired in the future

will be eligible for employment in the United States. I affirm that the information provided herein is true, correct, and complete.
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Sworn this ____ day of ________________, 200_ on behalf of ______________________________as evidenced by the

following signature and seal:

Name of Contractor/Vendor: __________________________________

Printed Name of Signatory:___________________________________

Signature:________________________________________________

Date:_______________

COMMONWEALTH OF VIRGINIA:
CITY OF CHESAPEAKE, to-wit:

The foregoing instrument was acknowledged before me this ___ day of ______________, 200__, by

_______________________.

_________________________
Notary Public

Registration No.:____________________

My commission expires:______________
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ATTACHMENT B

LITIGATION DISCLOSURE FORM

Respond to each of the questions below by checking the appropriate box. Failure to fully and truthfully
disclose the information required by this Litigation Disclosure Form may result in the disqualification of your
bid or proposal from consideration or termination of the contract, once awarded. For purposes of this
disclosure form, “you” means the individual or entity in whose name the bid or proposal is submitted.

1. Have you or any principal, officer or director of your company, or any individual who will be assigned to work
under any contract awarded pursuant to this solicitation, been convicted of a felony, or a misdemeanor involving
moral turpitude, during the last ten (10) years?

Yes□ No□

2. Have you or any principal, officer or director of your company, or any individual who will be assigned to work
under any contract awarded pursuant to this solicitation, been terminated (for cause or otherwise) from any work
being performed for the City of Chesapeake or any other governmental or private entity during the last ten (10)
years?

Yes□ No□

3. Have you or any principal, officer or director of your company, or any individual who will be assigned to work
under any contract awarded pursuant to this solicitation, been involved in any claim or litigation with the City of
Chesapeake or any other governmental or private entity during the last ten (10) years?

Yes□ No□

4. Has any parent company or wholly owned subsidiary of your company been involved in any claim or litigation with
the City of Chesapeake or any other governmental or private entity during the last ten (10) years?

Yes□ No□

If you answered “Yes” to any of the above questions, please state the name(s) of the person(s), the nature,
and the status and/or outcome of the conviction, termination, claim or litigation, as applicable. Any such
information should be provided on a separate page, attached to this form and submitted with your bid or
proposal.
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APPENDIX A
SECTION I

REQUIRED GENERAL TERMS AND CONDITIONS
GOODS AND NONPROFESSIONAL SERVICES

JULY 2002

A. VENDORS MANUAL
B. APPLICABLE LAWS AND COURTS
C. ANTI-DISCRIMINATION
D. ETHICS IN PUBLIC CONTRACTING
E. IMMIGRATION REFORM AND CONTROL ACT OF 1986
F. DEBARMENT STATUS
G. ANTITRUST
H. MANDATORY USE OF CITY FORM AND TERMS AND CONDITIONS
I. CLARIFICATION OF TERMS
J. PAYMENT
K. PRECEDENCE OF TERMS
L. QUALIFICATIONS OF BIDDERS OR OFFERORS
M. TESTING AND INSPECTION
N. ASSIGNMENT OF CONTRACT
O. CHANGES TO THE CONTRACT
P. DEFAULT
Q. TAXES
R. USE OF BRAND NAMES
S. TRANSPORTATION AND PACKAGING
T. INSURANCE
U. ANNOUNCEMENT OF AWARD
V. DRUG-FREE WORKPLACE
W. NONDISCRIMINATION OF CONTRACTORS
X. TERMINATION OF CONTRACT
Y. COOPERATIVE PROCUREMENT

A. VENDORS MANUAL: This solicitation is subject to the provisions of the Commonwealth of Virginia Vendors
Manual and any changes or revisions thereto, which are hereby incorporated into this contract in their entirety.
The procedure for filing contractual claims is in section 7.19 of the Vendors Manual. A copy of the manual is
normally available for review at the purchasing office and is accessible on the Internet at http://eva.state.va.us/
under “Manuals.”

B. APPLICABLE LAWS AND COURTS: This solicitation and any resulting contract shall be governed in all
respects by the laws of the Commonwealth of Virginia and any litigation with respect thereto shall be brought in
the courts of the Commonwealth. The contractor shall comply with all applicable federal, state and local laws,
rules and regulations. This solicitation is also governed by provisions of the City of Chesapeake Ordinance on
Procurement and any revisions thereto, which is hereby incorporated into this contract by reference. Contact the
Purchasing Division at (757) 382-6359, for more information or to review the Chesapeake Procurement
Ordinance.

C. ANTI-DISCRIMINATION: By submitting their (bids/proposals), (bidders/offerors) certify to the City that they will
conform to the provisions of the Federal Civil Rights Act of 1964, as amended, as well as the Virginia Fair
Employment Contracting Act of 1975, as amended, where applicable, the Virginians With Disabilities Act, the
Americans With Disabilities Act and § 2.2-4311 of the Virginia Public Procurement Act (VPPA). If the award is
made to a faith-based organization, the organization shall not discriminate against any recipient of goods,
services, or disbursements made pursuant to the contract on the basis of the recipient's religion, religious belief,
refusal to participate in a religious practice, or on the basis of race, age, color, gender or national origin and shall
be subject to the same rules as other organizations that contract with public bodies to account for the use of the
funds provided; however, if the faith-based organization segregates public funds into separate accounts, only the
accounts and programs funded with public funds shall be subject to audit by the public body. (Code of Virginia, §
2.2-4343.1E).
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In every contract over $10,000 the provisions in 1. and 2. below apply:

1. During the performance of this contract, the contractor agrees as follows:

a. The contractor will not discriminate against any employee or applicant for employment because of
race, religion, color, sex, national origin, age, disability, or any other basis prohibited by state law
relating to discrimination in employment, except where there is a bona fide occupational qualification
reasonably necessary to the normal operation of the contractor. The contractor agrees to post in
conspicuous places, available to employees and applicants for employment, notices setting forth the
provisions of this nondiscrimination clause.

b. The contractor, in all solicitations or advertisements for employees placed by or on behalf of the
contractor, will state that such contractor is an equal opportunity employer.

c. Notices, advertisements and solicitations placed in accordance with federal law, rule or regulation shall
be deemed sufficient for the purpose of meeting these requirements.

2. The contractor will include the provisions of 1. above in every subcontract or purchase order over $10,000,
so that the provisions will be binding upon each subcontractor or vendor.

D. ETHICS IN PUBLIC CONTRACTING: By submitting their (bids/proposals), (bidders/offerors) certify that their
(bids/proposals) are made without collusion or fraud and that they have not offered or received any kickbacks or
inducements from any other (bidder/offeror), supplier, manufacturer or subcontractor in connection with their
(bid/proposal), and that they have not conferred on any public employee having official responsibility for this
procurement transaction any payment, loan, subscription, advance, deposit of money, services or anything of
more than nominal value, present or promised, unless consideration of substantially equal or greater value was
exchanged.

E. IMMIGRATION REFORM AND CONTROL ACT OF 1986: By submitting their (bids/proposals),
(bidders/offerors) certify that they do not and will not during the performance of this contract employ illegal alien
workers or otherwise violate the provisions of the federal Immigration Reform and Control Act of 1986.

F. DEBARMENT STATUS: By submitting their (bids/proposals), (bidders/offerors) certify that they are not currently
debarred by the Commonwealth of Virginia from submitting bids or proposals on contracts for the type of goods
and/or services covered by this solicitation, nor are they an agent of any person or entity that is currently so
debarred.

G. ANTITRUST: By entering into a contract, the contractor conveys, sells, assigns, and transfers to the City of
Chesapeake all rights, title and interest in and to all causes of action it may now have or hereafter acquire under
the antitrust laws of the United States and the Commonwealth of Virginia, relating to the particular goods or
services purchased or acquired by the City of Chesapeake under said contract.

H. MANDATORY USE OF CITY FORM AND TERMS AND CONDITIONS FOR IFBs AND RFPs :

1. (For Invitation For Bids): Failure to submit a bid on the official City form provided for that purpose shall be a
cause for rejection of the bid. Modification of or additions to any portion of the Invitation for Bids may be
cause for rejection of the bid; however, the City reserves the right to decide, on a case by case basis, in its
sole discretion, whether to reject such a bid as nonresponsive. As a precondition to its acceptance, the City
may, in its sole discretion, request that the bidder withdraw or modify nonresponsive portions of a bid which
do not affect quality, quantity, price, or delivery. No modification of or addition to the provisions of the
contract shall be effective unless reduced to writing and signed by the parties.

2. (For Request For Proposals): Failure to submit a proposal on the official City form provided for that purpose
may be a cause for rejection of the proposal. Modification of or additions to the General Terms and
Conditions of the solicitation may be cause for rejection of the proposal; however, the City reserves the right
to decide, on a case by case basis, in its sole discretion, whether to reject such a proposal.
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I. CLARIFICATION OF TERMS: If any prospective (bidder/offeror) has questions about the specifications or other
solicitation documents, the prospective (bidder/offeror) should contact the Purchasing and Contracts Manager no
later than five working days before the due date. Any revisions to the solicitation will be made only by addendum
issued by the Purchasing Division.

J. PAYMENT:

1. To Prime Contractor:

a. Invoices for items ordered, delivered and accepted shall be submitted by the contractor directly to the
payment address shown on the purchase order/contract. All invoices shall show the City contract
number and/or purchase order number; social security number (for individual contractors) or the federal
employer identification number (for proprietorships, partnerships, and corporations).

b. Any payment terms requiring payment in less than 30 days will be regarded as requiring payment 30
days after invoice or delivery, whichever occurs last. This shall not affect offers of discounts for
payment in less than 30 days, however.

c. All goods or services provided under this contract or purchase order, that are to be paid for with public
funds, shall be billed by the contractor at the contract price, regardless of which City department is
being billed.

d. The following shall be deemed to be the date of payment: the date of postmark in all cases where
payment is made by mail, or the date of offset when offset proceedings have been instituted as
authorized under the Virginia Debt Collection Act.

e. Unreasonable Charges. Under certain emergency procurements and for most time and material
purchases, final job costs cannot be accurately determined at the time orders are placed. In such
cases, contractors should be put on notice that final payment in full is contingent on a determination of
reasonableness with respect to all invoiced charges. Charges which appear to be unreasonable will be
researched and challenged, and that portion of the invoice held in abeyance until a settlement can be
reached. Upon determining that invoiced charges are not reasonable, the City shall promptly notify the
contractor, in writing, as to those charges which it considers unreasonable and the basis for the
determination. A contractor may not institute legal action unless a settlement cannot be reached within
thirty (30) days of notification. The provisions of this section do not relieve a department of its prompt
payment obligations with respect to those charges which are not in dispute (Code of Virginia, § 2.2-
4363).

2. To Subcontractors:

a. A contractor awarded a contract under this solicitation is hereby obligated:

(1) To pay the subcontractor(s) within seven (7) days of the contractor’s receipt of payment from the
City for the proportionate share of the payment received for work performed by the
subcontractor(s) under the contract; or

(2) To notify the department and the subcontractor(s), in writing, of the contractor’s intention to
withhold payment and the reason.

b. The contractor is obligated to pay the subcontractor(s) interest at the rate of one percent per month
(unless otherwise provided under the terms of the contract) on all amounts owed by the contractor that
remain unpaid seven (7) days following receipt of payment from the City, except for amounts withheld
as stated in (2) above. The date of mailing of any payment by U. S. Mail is deemed to be payment to
the addressee. These provisions apply to each sub-tier contractor performing under the primary
contract. A contractor’s obligation to pay an interest charge to a subcontractor may not be construed to
be an obligation of the City.
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K. PRECEDENCE OF TERMS: Paragraphs A-J of these General Terms and Conditions shall apply in all instances.
In the event there is a conflict between any of the other General Terms and Conditions and any Special Terms
and Conditions in this solicitation, the Special Terms and Conditions shall apply.

L. QUALIFICATIONS OF (BIDDERS/OFFERORS): The City may make such reasonable investigations as deemed
proper and necessary to determine the ability of the (bidder/offeror) to perform the services/furnish the goods
and the (bidder/offeror) shall furnish to the City all such information and data for this purpose as may be
requested. The City reserves the right to inspect (bidder’s/offeror’s) physical facilities prior to award to satisfy
questions regarding the (bidder’s/offeror’s) capabilities. The City further reserves the right to reject any
(bid/proposal) if the evidence submitted by, or investigations of, such (bidder/offeror) fails to satisfy the City that
such (bidder/offeror) is properly qualified to carry out the obligations of the contract and to provide the services
and/or furnish the goods contemplated therein.

M. TESTING AND INSPECTION: The City reserves the right to conduct any test/inspection it may deem advisable
to assure goods and services conform to the specifications.

N. ASSIGNMENT OF CONTRACT: A contract shall not be assignable by the contractor in whole or in part without
the written consent of the City.

O. CHANGES TO THE CONTRACT: Changes can be made to the contract in any of the following ways:

1. The parties may agree in writing to modify the scope of the contract. An increase or decrease in the price of
the contract resulting from such modification shall be agreed to by the parties as a part of their written
agreement to modify the scope of the contract.

2. The Purchasing Division may order changes within the general scope of the contract at any time by written
notice to the contractor. Changes within the scope of the contract include, but are not limited to, things such
as services to be performed, the method of packing or shipment, and the place of delivery or installation.
The contractor shall comply with the notice upon receipt. The contractor shall be compensated for any
additional costs incurred as the result of such order and shall give the Purchasing Division a credit for any
savings. Said compensation shall be determined by one of the following methods:

a. By mutual agreement between the parties in writing; or

b. By agreeing upon a unit price or using a unit price set forth in the contract, if the work to be done can
be expressed in units, and the contractor accounts for the number of units of work performed, subject
to the Purchasing Division’s right to audit the contractor’s records and/or to determine the correct
number of units independently; or

c. By ordering the contractor to proceed with the work and keep a record of all costs incurred and savings
realized. A markup for overhead and profit may be allowed if provided by the contract. The same
markup shall be used for determining a decrease in price as the result of savings realized. The
contractor shall present the Purchasing Division with all vouchers and records of expenses incurred
and savings realized. The Purchasing Division shall have the right to audit the records of the
contractor as it deems necessary to determine costs or savings. Any claim for an adjustment in price
under this provision must be asserted by written notice to the Purchasing Division within thirty (30)
days from the date of receipt of the written order from the Purchasing Division. If the parties fail to
agree on an amount of adjustment, the question of an increase or decrease in the contract price or
time for performance shall be resolved in accordance with the procedures for resolving disputes
provided by the Disputes Clause of this contract or, if there is none, in accordance with the disputes
provisions of the Commonwealth of Virginia Vendors Manual. Neither the existence of a claim nor a
dispute resolution process, litigation or any other provision of this contract shall excuse the contractor
from promptly complying with the changes ordered by the Purchasing Division or with the performance
of the contract generally.
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P. DEFAULT: In case of failure to deliver goods or services in accordance with the contract terms and conditions,
the City, after due oral or written notice, may procure them from other sources and hold the contractor
responsible for any resulting additional purchase and administrative costs. This remedy shall be in addition to
any other remedies which the City may have.

Q. TAXES: Sales to the City are normally exempt from State sales tax. State sales and use tax certificates of
exemption, Form ST-12, will be issued upon request. Deliveries against this contract shall usually be free of
Federal excise and transportation taxes. The City’s excise tax exemption registration number is 54-072-1442.

R. USE OF BRAND NAMES: Unless otherwise provided in this solicitation, the name of a certain brand, make or
manufacturer does not restrict (bidders/offerors) to the specific brand, make or manufacturer named, but conveys
the general style, type, character, and quality of the article desired. Any article which the City, in its sole
discretion, determines to be the equal of that specified, considering quality, workmanship, economy of operation,
and suitability for the purpose intended, shall be accepted. The (bidder/offeror) is responsible to clearly and
specifically identify the product being offered and to provide sufficient descriptive literature, catalog cuts and
technical detail to enable the City to determine if the product offered meets the requirements of the solicitation.
This is required even if offering the exact brand, make or manufacturer specified. Normally in competitive sealed
bidding only the information furnished with the bid will be considered in the evaluation. Failure to furnish
adequate data for evaluation purposes may result in declaring a bid nonresponsive. Unless the (bidder/offeror)
clearly indicates in its (bid/proposal) that the product offered is an equal product, such (bid/proposal) will be
considered to offer the brand name product referenced in the solicitation.

S. TRANSPORTATION AND PACKAGING: By submitting their (bids/proposals), all (bidders/offerors) certify and
warrant that the price offered for FOB destination includes only the actual freight rate costs at the lowest and
best rate and is based upon the actual weight of the goods to be shipped. Except as otherwise specified herein,
standard commercial packaging, packing and shipping containers shall be used. All shipping containers shall be
legibly marked or labeled on the outside with purchase order number, commodity description, and quantity.

T. INSURANCE: By signing and submitting a bid or proposal under this solicitation, the bidder or offeror certifies
that if awarded the contract, it will have the following insurance coverages at the time the contract is awarded.
For construction contracts, if any subcontractors are involved, the subcontractor will have workers’ compensation
insurance in accordance with §§ 2.2-4332 and 65.2-800 et seq. of the Code of Virginia. The bidder or offeror
further certifies that the contractor and any subcontractors will maintain these insurance coverages during the
entire term of the contract and that all insurance coverages will be provided by insurance companies authorized
to sell insurance in Virginia by the Virginia State Corporation Commission.

INSURANCE COVERAGES AND LIMITS REQUIRED:

1. Workers’ Compensation - Statutory requirements and benefits.

2. Employer’s Liability - $1,000,000.

3. Commercial General Liability - $1,000,000 combined single limit. Commercial General Liability is to include
Premises/Operations Liability, Products and Completed Operations Coverage, and Independent
Contractor’s Liability or Owner’s and Contractor’s Protective Liability. The City of Chesapeake must be
named as an additional insured when requiring a Contractor to obtain Commercial General Liability
coverage.

4. Automobile Liability - $1,000,000 - Combined single limit. (Only used if motor vehicle is to be used in the
contract.)

U. ANNOUNCEMENT OF AWARD: Upon the award or the announcement of the decision to award a contract over
$50,000, as a result of this solicitation, the Purchasing Division will publicly post such notice on the City’s
website (www.CityOfChesapeake.net) for a minimum of 10 days.
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V. DRUG-FREE WORKPLACE: During the performance of this contract, the contractor agrees to (i) provide a
drug-free workplace for the contractor's employees; (ii) post in conspicuous places, available to employees and
applicants for employment, a statement notifying employees that the unlawful manufacture, sale, distribution,
dispensation, possession, or use of a controlled substance or marijuana is prohibited in the contractor's
workplace and specifying the actions that will be taken against employees for violations of such prohibition; (iii)
state in all solicitations or advertisements for employees placed by or on behalf of the contractor that the
contractor maintains a drug-free workplace; and (iv) include the provisions of the foregoing clauses in every
subcontract or purchase order of over $10,000, so that the provisions will be binding upon each subcontractor or
vendor.

For the purposes of this section, “drug-free workplace” means a site for the performance of work done in
connection with a specific contract awarded to a contractor, the employees of whom are prohibited from
engaging in the unlawful manufacture, sale, distribution, dispensation, possession or use of any controlled
substance or marijuana during the performance of the contract.

W. NONDISCRIMINATION OF CONTRACTORS: A bidder, offeror, or contractor shall not be discriminated against
in the solicitation or award of this contract because of race, religion, color, sex, national origin, age, or disability,
or against faith-based organizations. If the award of this contract is made to a faith-based organization and an
individual, who applies for or receives goods, services, or disbursements provided pursuant to this contract
objects to the religious character of the faith-based organization from which the individual receives or would
receive the goods, services, or disbursements, the City shall offer the individual, within a reasonable period of
time after the date of his objection, access to equivalent goods, services, or disbursements from an alternative
provider.

X. TERMINATION OF CONTRACT: The City may terminate the contract for cause or for convenience after giving
thirty (30) days notice in writing to the Contractor. The written notice shall include a statement of reasons for the
termination.

Termination for Cause: If the Contractor should breach the contract or fail to perform the services required by
the contract, the City may terminate the contract for cause by giving written notice or may give the Contractor a
stated period of time within which to remedy its breach of contract. If the Contractor shall fail to remedy the
breach within the time allotted by the City, the contract may be terminated by the City at any time thereafter upon
written notice to the Contractor or, in the alternative, the City may give such extension of time to remedy the
breach as the City determines to be in its best interest. The City’s forbearance by not terminating the contract
for a breach of contract shall not constitute a waiver of the City’s right to terminate nor acquiescence in future act
or omissions by the Contractor of a like nature. If the contract is terminated for cause, breach of contract or
failure to perform, the Contractor may be subject to a claim by the City for the costs and expenses incurred in
securing a replacement Contractor to fulfill the obligations of the contract.

Termination for Convenience: The contract may be terminated by the City in whole or in part for the
convenience of the City without a breach of contract by delivering to the Contractor a written notice of
termination specifying the extent to which performance under the contract is terminated and the effective date of
the termination. Upon receipt of such a notice of termination, the Contractor must stop work, including but not
limited to work performed by subcontractors and consultants, at such time and to the extent specified in the
notice of termination.

If the contract is terminated in whole or in part for the convenience of the City, the Contractor shall be entitled to
those fees earned for work done prior to the notice of termination and thereafter shall be entitled to any fees
earned for work not terminated, but shall not be entitled to lost profits for the portions of the contract which were
terminated. The Contractor will be compensated for reasonable costs or expenses arising out of the termination
for the convenience of the City for delivery to the City of all products of the services for which the Contractor has
or will receive compensation.

Delivery of Materials: Any contract cancellation notice shall not relieve the Contractor of the obligation to
deliver to the City all products of the services for which the Contractor has been or will be compensated. Unless
otherwise agreed to in writing, the Contractor shall deliver the materials to the city within 30 days of the Notice of
Termination of the Contract. Failure to do so may result in action for “breach of contract” or “failure to perform”.
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Compensation Due the Contractor: Upon such termination, the Contractor shall be entitled to the
compensation accrued to the date of termination. Payment of the balance of the accrued compensation shall be
dependent on the Contractor providing the required project material to the City. Said fees which have been
earned shall be billed to the City in accordance with the normal billing process, but in no case later than 60 days
after the last work is performed. Any termination by the City for default, found by a court of competent
jurisdiction not to have been justified as a termination for default, shall be deemed a termination for the
convenience of the City.

The Contractor shall submit invoices for all such amounts in accordance with the normal billing process, but in
no event later than 60 days after all services are performed. All amounts invoiced are subject to deductions for
amounts previously paid. All payments due the Contractor under this contract are subject to appropriation by the
Virginia General Assembly and Chesapeake City Council.

Y. COOPERATIVE PROCUREMENT: Any resultant contract of this solicitation may be extended to any public
agency or body in the Commonwealth of Virginia to permit those public agencies or bodies to purchase at
contract prices, in accordance with the terms, conditions and specifications of this bid. The successful
vendor/contractor shall deal directly with each public agency or body in regard to order placement, delivery,
invoicing and payment.
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APPENDIX A

SECTION II
SPECIAL TERMS AND CONDITIONS

GOODS AND NONPROFESSIONAL SERVICES

1. ADVERTISING
2. AUDIT
3. AVAILABILITY OF FUNDS
4. AWARD OF CONTRACT
5. AWARD TO MULTIPLE BIDDERS
6. BID ACCEPTANCE PERIOD
7. BID PRICES
8. IDENTIFICATION OF BID/PROPOSAL ENVELOPE
9. INDEFINITE DELIVERY/INDEFINITE QUANTITY
10. INSPECTION OF JOB SITES
11. METHOD OF ORDERING
12. METHOD OF PAYMENT
13. MINORITY/WOMEN-OWNED BUSINESSES
14. NEGOTIATION WITH THE LOWEST BIDDER
15. PRICE ESCALATION/DE-ESCALATION
16. PROJECTED REQUIREMENTS/ESTIMATED QUANTITIES
17. REFERENCES
18. WORK SITE DAMAGES

1. ADVERTISING: In the event a contract is awarded for supplies, equipment, or services resulting from this
bid/proposal, no indication of such sales or services to the City of Chesapeake will be used in product
literature or advertising. The contractor shall not state in any of its advertising or product literature that the
City of Chesapeake or any department or agency of the City has purchased or uses its products or services.

2. AUDIT: The Contractor shall retain all books, records, and other documents relative to this contract for five (5)
years after final payment, or until audited by the City, whichever is sooner. The City auditors shall have full
access to the right to examine any of said materials during said period.

3. AVAILABILITY OF FUNDS: It is understood and agreed between the parties herein that the City shall be
bound hereunder only to the extent of the funds available or which may hereafter become available for the
purpose of this agreement.

4. AWARD OF CONTRACT: The right is reserved to make a separate award of each item, a group of items or
all items, and to make an award either in whole or in part, whichever is deemed in the best interest of the City.
The award or awards will be made to the lowest responsive, responsible bidder or bidders as applicable.

5. AWARD TO MULTIPLE BIDDERS: The City of Chesapeake reserves the right to make multiple awards as a
result of this solicitation. The award(s) will be made to the lowest responsive and responsible bidder(s)
meeting the requirements of the solicitation. The City reserves the right to conduct any tests it may deem
advisable and to make all evaluations. The City also reserves the right to reject any or all bids, in whole or in
part, to waive informalities and to delete items prior to making the award, whenever it is deemed in the sole
opinion of the procuring public body to be in its best interest.

6. BID ACCEPTANCE PERIOD: Any bid in response to this solicitation shall be valid for 90 days. At the end of
the 90 days the bid may be withdrawn at the written request of the bidder. If the bid is not withdrawn at that
time it remains in effect until an award is made or the solicitation is canceled.

7. BID PRICES: Bid shall be in the form of a firm unit price.
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8. IDENTIFICATION OF BID/PROPOSAL ENVELOPE: If a special envelope is not furnished, or if return in the
special envelope is not possible, the signed bid/proposal should be returned in a separate envelope or
package, sealed and identified as follows:

From: ___________
Name of Bidder/Offeror Due Date Time

________________
Street or Box Number IFB No./RFP No.

________________

City, State, Zip Code IFB/RFP Title

Name of Contract/Purchase Officer or Buyer

The envelope should be addressed as directed on Page 1 of the solicitation.

If a bid/proposal not contained in the special envelope is mailed, the bidder or offeror takes the risk that the
envelope, even if marked as described above, may be inadvertently opened and the information
compromised which may cause the bid or proposal to be disqualified. Bids/proposals may be hand
delivered to the designated location in the office issuing the solicitation. No other correspondence or other
bids/proposals should be placed in the envelope.

9. INDEFINITE DELIVERY/INDEFINITE QUANTITY: This is an indefinite delivery/indefinite quantity delivery
contract for the supplies or services specified and effective for the period stated. The City shall order the
quantity of supplies or services specified in the price schedule and the Contractor shall furnish them when
ordered.

The projected annual contract amount is $16,000.00. The annual contract amount may not exceed
$16,000.00 without the specific written approval by the Interim Purchasing Agent. Contractor shall be
responsible to provide notification of annual amounts. This estimate is based on requirements for the past
one (1) year. The Contractor shall complete any order issued during the effective period of this contract and
not completed within the contract period within the time specified in the order. The contract shall govern the
Contractor’s and City’s rights and obligations with respect to that order to the same extent as if the order were
completed during the contract’s effective period; that the Contractor shall not be required to make any
delivery under this contract after 30 days of the expiration of the contract.

10. INSPECTION OF JOB SITES: My signature on this solicitation constitutes certification that I have inspected
the job sites and am aware of the conditions under which the work must be accomplished. Claims, as a result
of failure to inspect the job sites, will not be considered by the City.

11. METHOD OF ORDERING: The City of Chesapeake is issuing this solicitation in cooperation with all
departments and agencies. Requirements of all departments or agencies have been combined, and the total
estimated usage is shown within this solicitation. The Interim Purchasing Agent is responsible for
administering the program; therefore, correspondence should be directed to the Purchasing Division. The
contractor shall provide a volume purchase report prior to contract expiration or renewal.

1. Any supplies and services over $5,000.00 to be furnished under this contract shall be ordered by the
issuance of delivery orders by Authorized Users designated at the time of award.

2. All delivery orders are subject to the terms and conditions of this contract. In the event of conflict
between a delivery order and this contract, the contract shall control.

3. If mailed, a delivery order is considered issued when the City deposits the order in the mail. The
Authorized Users may issue orders orally, by facsimile, or by electronic commerce methods.
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For orders under $5,000.00, a delivery order is not required; however, contractors shall accommodate the
use of authorized Visa cards issued by the City’s Interim Purchasing Agent.

For orders over $5,000.00, a delivery order is required to be issued by the Purchasing Division citing this
contract. The Purchasing Division, within 10 days following award of the contract, shall furnish the names of
the Authorized Users. Contractor shall cite the Contract Number on all invoices.

Authorized User: __________________________________________
(Name) (Phone)

Authorized User: ___________________________________________
(Name) (Phone)

12. METHOD OF PAYMENT: The contractor shall submit to the City monthly statements of the work performed
and the portions of the contract sum applicable thereto.

13. MINORITY/WOMEN OWNED BUSINESSES SUBCONTRACTING AND REPORTING: Where it is
practicable for any portion of the awarded contract to be subcontracted to other suppliers, the contractor is
encouraged to offer such business to minority and/or women-owned businesses. Names of firms may be
available from the buyer and/or from the Purchasing Division. When such business has been subcontracted
to these firms and upon completion of the contract, the contractor agrees to furnish the purchasing office the
following information: name of firm, phone number, total dollar amount subcontracted and type of
product/service provided.

14. NEGOTIATION WITH THE LOWEST BIDDER: Unless all bids are cancelled or rejected, the City reserves
the right granted by § 2.2-4318 of the Code of Virginia to negotiate with the lowest responsive, responsible
bidder to obtain a contract price within the funds available to the City whenever such low bid exceeds the
City’s available funds. For the purpose of determining when such negotiations may take place, the term
“available funds” shall mean those funds which were budgeted by the City for this contract prior to the
issuance of the written Invitation for Bids. If all bids exceed available funds as certified by the appropriate
fiscal officer, and the low responsive and responsible bid does not exceed such funds by more than five (5)
percent, the purchasing and contracts manager or designee is authorized in situations where time or
economic considerations preclude re-solicitation of work or a reduced scope, to negotiate an adjustment of
the bid requirements, with the low responsive and responsible bidder, in order to bring the bid within the
amount of available funds.

15. PRICE ESCALATION/DE-ESCALATION: Price adjustments may be permitted for changes in the contractor’s
cost of materials/labor not to exceed the increase in the following index: CPI. No price increases will be
authorized for 365 calendar days after the effective date of the contract. Price escalation may be permitted
only at the end of this period and each 365 days thereafter and only where verified to the satisfaction of the
purchasing office

Contractor shall give not less than 90 days advance notice of any price increase to the purchasing office. Any
approved price changes will be effective only at the beginning of the calendar month following the end of the
full 90-day notification period. Documentation shall be supplied in general with the contractor’s request for
increase which will verify that the requested price increase is general in scope and not applicable just to the
City of Chesapeake.

The purchasing office will notify the using department and contractor in writing of the effective date of any
increase which it approves. However, the contractor shall fill all orders received prior to the effective date of
the price adjustment at the old contract prices.

16. PROJECTED REQUIREMENTS/ESTIMATED QUANTITIES: As requirements arise for specific quantities of
items covered herein, the authorized individuals shall place orders. Please refer to the paragraph entitled
Method of Ordering.
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The quantities specified in this solicitation are estimated only, and are given for the information of bidders and
for the purpose of bid evaluation. They do not indicate the actual quantity that will be ordered since the actual
volume will depend upon requirements that develop during the contract period.

17. REFERENCES: Bidders shall provide a list of at least three (3) references where similar goods and/or
services have been provided. Each reference shall include the name of the organization, the complete
mailing address, the name of the contact person and telephone number.

ORGANIZATION ADDRESS CONTACT PERSON TELEPHONE

1. _______________________ _________________ ____________________ __________________

2. _______________________ _________________ ____________________ __________________

3. _______________________ _________________ ____________________ __________________

18. WORK SITE DAMAGES: Any damage to existing utilities, equipment or finished surfaces resulting from the
performance of this contract shall be repaired to the City’s satisfaction at the contractor’s expense.


