
City of Steamboat Springs

Request For Proposal

Green Building Program/Code Research and Development

Proposal Deadline – April 9, 2007

I.
PURPOSE

The City of Steamboat Springs is soliciting proposals from qualified professional consultants to develop a green building program/code for the City of Steamboat Springs and Routt County.  

II.
PROPOSAL REQUIREMENTS
A. Proposal submittals shall include three (3) signed originals, bound and in color, and one (1) original black and white, unbound, which contain:

1. Cover sheet:  The cover sheet shall list the name of the Consultant with names and phone numbers of persons who may be contacted to answer questions.  Also, the cover sheet shall state who prepared the submittal and how that person(s) can be reached.

2. Qualifications:  The Consultant qualification information shall include:

a. Professional resume stating qualifications of the firm to provide the services described herein. Include number of years in business, number of employees, and location of office or offices, names of principals or employees who will complete the service and their resumes and qualifications. All proposed sub-consultants to be used for this contract must be listed and must provide the information addressed above.

b. Project list and description of similar projects demonstrating the consultant’s knowledge and experience in performing the tasks requested in the Scope of Work, particularly  

c. References from customers, clients or other governmental organizations (three minimum) for whom you have delivered similar services within the past five years. Include the budget for each project.  Please provide addresses, phone numbers and individual contacts for each reference. 

3. Project Approach:  Describe the project approach including deliverables, meetings, public participation, estimated milestone completion schedule, and other project related information. Describe any potential project issues/conflicts and suggest how they may be avoided or minimized. 

4. Schedule: The schedule shall include an overall project schedule including completion date for milestones and key tasks such as public meetings and draft/final document preparation. 

5. Cost Proposal: Submit a cost proposal, itemized by task and including proposed hours and fee for each team member by company.  Include an itemized list of reimbursable expenses. 

6. Volunteer Utilization: Describe methods through which citizen volunteers could be used to enhance and leverage the efforts of the consultant team.

B. Questions regarding the scope of work should be directed, in writing, to John Eastman, Senior Planner, at jeastman@steamboatsprings.net no later than 03/27/2007.  Response to proposer questions shall be provided to all planholders of record by 04/02/2007 in the form of an addendum.   Questions regarding the RFP process shall be directed to Anne Small, Purchasing/Contracts and Risk Manager, (970) 871-8249 or asmall@steamboatsprings.net.

III.
SCOPE OF WORK

A.
General 

The City of Steamboat Springs (“City”) seeks to contract with a qualified professional consultant to research and develop a green building program/code for the City and Routt County (“County”).  The project will develop a green building program/code that is designed to maximize the efficiency of the built environment. The program/code may incorporate a combination of incentives, regulations, and education to achieve that goal. 

It is anticipated that this new program/code will enable architects and building trade professionals to pursue and explore construction and building alternatives that are energy efficient, efficiently use recycle/renewable resources and look for ways to put into practice cost-saving construction methods. The program/code should be flexible enough to allow for different levels of green building incentives and/or requirements for the City, County and/or other jurisdictions served by the Routt County Regional Building Department.  

B.
Background Information
This project is cosponsored by the City and County with support from a wide variety of environmental and building trades companies and entities in our area. The City and County jointly fund and utilize the Routt County Regional Building Department.  The Department also oversees building permits for the towns of Yampa, Oak Creek, and Hayden.

Steamboat Springs is a rural agriculture/resort area located in the center of Routt County in northwestern Colorado. The year-round population of Steamboat Springs is 10,742; however, due to its resort nature, the population fluctuates from between 15,000 and 25,000 people. Steamboat Springs is the seat of Routt County and is a hub of economic activity for the area. Routt County currently has a population of 21,671.  Like many other communities and areas, Steamboat Springs and Routt County are experiencing rapid growth. Routt County’s year-round resident population is estimated to increase at an average annual rate of 2.4% per year over the next five years. Concurrent with this population growth is an increase in growth associated with tourism. Both forms of growth lead to new building projects and new buildings which impact overall energy use and consumption within the area. 

As the community and region continue to grow, it is imperative that we take the proactive measures to ensure that new growth occur in a manner which does not needlessly contribute to additional and excessive energy consumption and waste generation. Developing and instituting a green building program/code may help to incentivize the reuse of building materials, to create opportunities for alternative building methods, and to integrate energy efficient materials into the building design and construction process. 

A technical advisory committee made up of representatives from the local construction community has been formed to assist with the development of the green building program/code. In addition The City of Steamboat Springs Green Team, a group of city staff and citizen volunteers, have offered their services in support of the development of a green building program/code.

C. Scope of Work

The goal for this project is to develop a green building program/code that will be adopted by the City and County, with the possibility that the mix of regulations and incentives may be different for each jurisdiction. The program may also serve as a model for other communities that want to promote green building practices. The project elements may include, but are not limited to, the following:


1.
Research and assess existing green building codes and programs

2. Identify standards for each of the following program areas:

a. Energy efficiency

b. Site design

c. Use of recycled materials

d. Material and resource efficiency, water conservation etc

e. Buildings systems efficiency

f. Indoor air quality

g. Use of alternative/renewable energy

h. Reduction of waste generated as a result of deconstruction & construction

i. Other green building program areas

3. Develop a methodology for evaluating and communicating how effectively a building project meets the standards overall and in each program area.

4. Provide basic end user cost/benefit analysis on a lifecycle basis for each program area.

5. Develop a list of options for both regulatory use of standards and incentives for voluntary use of standards for inclusion of the green building program/code.

6. Identify process engineering, training, financial and staffing considerations for each option. 

7. Identify requirements/opportunities for public education to successfully implement green building code/program

The scope of work includes the use education, public participation, and meetings with stakeholders and elected officials to develop consensus and support for green building code/program.

Site Visits and Proposed Meetings

In addition to the following minimum meetings, on-going project updates will occur through written and verbal communication on a biweekly basis:

1. Project Kickoff Meeting with City staff and other key stakeholders

2. Stakeholder meetings and public open house to present assessment of existing green building codes/programs and standards and solicit feedback 

3. Joint work session with City Council and Routt County Board of Commissioners to present assessment of existing green building codes/programs and standards and solicit feedback

4. Moderate green building program/code panel discussion at Sustainable Steamboat Conference (May 16th &17th)

5. Review of concept plan with technical advisory committee, stakeholders, and with the public at an open house

6. Presentation of concept plan at a joint work session with City Council and Routt County Board of Commissioners

7. Review of draft plan with technical advisory committee, stakeholders, and with the public at an open house

8. Presentation of draft plan at joint work session with City Council and Routt County Board of Commissioners

9. Adoption hearings with City Council and Routt County Board of Commissioners

D. Stakeholders

In addition to the general members of the community, stakeholders in the process include:

1. Green Building program/code technical advisory committee

2. City of Steamboat Springs City Council

3. Routt County Board of Commissioners

4. Routt County Regional Building Department and Users Board

5. City of Steamboat Springs Planning Department

6. City of Steamboat Springs Planning Commission

7. Routt County Planning Commission

8. Routt County Planning Department

9. Yampa Valley Construction Trades Association

10. Steamboat Springs Green Team

11. Steamboat Springs Chamber Resort Association

12. Community Alliance of the Yampa Valley

13. Yampa Valley Recycles

14. Utility Companies

15. Steamboat Springs Board of Realtors

Deliverables and Report Materials

The results of the scope of work identified in Section III C shall result in the development of the following documents:

1.
A report that identifies and assesses green building programs/codes in existence.

2. A report which identifies green building standards and a methodology for assessing the effectiveness of each standard, lifecycle cost/benefit analysis of each standard, strategies/options for mixing regulatory and incentive use of the standards, and the process engineering, costs, training and staffing needed to implement each within a building department review process

3. Draft green building program/code 

4. A final green building program/code document for the City and the County with supplemental information regarding:

· Requirements for process engineering, training and staffing

· Recommendations on public education/training programs

Each of the above documents will be shared with other jurisdictions and regions and can be utilized by other agencies to develop and customize their own green building program/code. 

Any software, research, reports, studies, estimates, data, photographs, negatives or other documents, drawings or materials prepared by the Consultant for the project shall be the exclusive property of the City and all such materials shall be delivered to the City at the completion of the project.  

IV.
EMPLOYMENT DISCRIMINATION BY CONTRACTOR PROHIBITED

During the performance of a contract awarded pursuant to this advertised “Request For Proposal”, the contractor agrees as follows:

A.
The vendor will not discriminate against any employee or applicant for employment because of race, religion, color, sex or national origin, except where religion, sex or national origin is a bona fide occupational qualification reasonably necessary to the normal operation of the contractor.  The contractor agrees to post in conspicuous places, available to employees and applicants for employment, notices setting forth the provisions of this nondiscrimination clause.

B.
The vendor, in all solicitations or advertisements for employees places by or on behalf of the vendor, will state that such contractor is an equal opportunity employer.

C.
Notices, advertisements and solicitations placed in accordance with federal law, rule or regulation shall be deemed sufficient for the purposes of meeting the requirements of this section.

D.
Contractor shall be in compliance with the applicable provisions of the Americans with Disabilities Act of 1990 as enacted and from time to time amended and any other applicable federal, state, or local laws and regulations.  A signed, written certificate stating compliance with the Americans with Disabilities Act may be requested at any time during the life of this Agreement or any renewal thereof.

V.
INSURANCE REQUIREMENTS
A.
Vendor shall provide at his own expense the following insurance for himself and his employees in connection with their work under this project:



1.
Worker’s Compensation:  Statutory



2.
General Liability:  $1,000,000 each occurrence and aggregate

3.
Auto Liability Insurance:  $150,000 each occurrence and $600,000 aggregate

4.
Professional Liability:  May be required; state limits in the proposal

B.
The vendor/contractor shall indemnify and hold harmless the City against and from all liability, claims, damages, demands and cost, including attorney fees of every kind and nature and attributable to bodily injury, sickness, disease or death or to damage or destruction of property resulting from or in any manner arising out of or in connection with the project and the performance of the work under this contract.

VI.
EVALUATION, INTERVIEWS AND AWARD OF CONTRACT
A.
After receipt of proposals, a selection committee will use the following factors in selecting the firm for the project.

1.
Demonstration of the firm and assigned personnel’s technical capabilities and experience to accomplish the scope of work

2. Overall project approach and understanding of the requested services.

3. Resume and qualifications of the firm and personnel

4. Schedule for completion

5. Proposed project budget

6. References and demonstration of successful experience in developing or providing similar services, with adherence to the statement of services, schedule and budget.

B.
The City will evaluate responsive proposals and may select two or more consultants to be fully qualified and best suited among those submitting proposals, on the basis of the factors listed above.  Further information, negotiations, and requests for Best and Final Offer may be requested from all the consultants so selected.  Costs and compensation will generally be considered, but is not the sole determining factor.  In many cases, other factors, including but not limited to experience, financial and professional capacity, references, service, warranties, proposed approach, life cycle costs, etc. are more important than the initial cost.  

The selection committee will tentatively conduct interviews with the selected consultants during the week of April 16th. After the evaluation, information gathering, and further negotiation is completed, the City shall select the consultant who, in its opinion, best meets the need of the City, and shall award the contract to that consultant. Should the City determine, in its sole discretion, that only one consultant is fully qualified, or is clearly more qualified than the others under consideration, a contract may be negotiated and awarded to that consultant.

C.
The City of Steamboat Springs reserves the right to reject any or all bids and proposals, to waive informalities or irregularities, in the proposals received, and to reject non-conforming, non-responsive, conditional or qualified proposals, and to accept the bid/proposal, in whole or in part, which, in the City’s judgment, best serves the interest of the City of Steamboat Springs and its citizens.

VII.
GENERAL CONDITIONS
A.
Bid proposals must be received at the City Offices by 5:00 PM, April 9, 2007. It is the responsibility of the consultant to ensure that the Proposal arrives at the City Hall Office prior to the time and date indicated above.  Mail Proposals to PO Box 775088, Steamboat Springs, Colorado 80477, or deliver to the City Offices at 137 10th Street, Steamboat Springs, Colorado, Attention: Anne Small.  Late proposals will be returned unopened.

B.
Proposals shall be placed in a separate envelope clearly marked Bid/Proposal -  Green Building Program/code.”


C.
Proposals shall be firm for a period of 60 days commencing April 9, 2007.

D.
Any person or agency on the US Attorney General’s list of ineligible contractors will not be considered.

E.
The offeror certifies by signing this proposal that this proposal is made without prior understanding, agreement or accord with any other person submitting a proposal for the same product or service and that this proposal is in all respects bona fide, fair and not the result of any act of fraud or collusion with another person engaged in the same line of business or commerce.  Any false statement hereunder constitutes a felony and can result in a fine and imprisonment as well as civil damages.

F.
The company and equipment awarded this contract or purchase order shall be required to comply with all State and Federal requirements related to the contract.

G.
Proposals shall be considered public information unless advised otherwise by the proposer.  Proposer shall include a separate letter stating which parts of the Proposal are deemed confidential and/or proprietary information not to be released.

H.
The submitted proposal will become a part of any contract or Purchase Order issued for this project.  
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