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Seattle, Washington
Request for Quote and Qualifications (“RFQQ”)
# DL 09-028
Project Title: Graphic Arts and Communication Type Services
Version: FINAL
The University of Washington is soliciting proposals from potential Vendors to provide the above services.  Vendors interested in providing the desired services must submit proposals per this RFQQ and the accompanying Standard Contractual Provisions for Personal Services.

This solicitation is open to those vendors that satisfy the minimum qualifications stated herein and are available for work in Washington State.

In an effort to save costs, reduce waste, and produce energy savings, Vendors are encouraged to use double-sided printing and recyclable materials. 
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SECTION I

GENERAL INSTRUCTIONS
1.1 Purpose            
This Request for Quote & Qualifications (“RFQQ”) issued by the University of Washington for the purpose of requesting proposals from qualified Vendors to provide Graphics Arts and Communication type services. It is the intent of the University to prequalify a pool of Vendors to provide services on an as-needed basis.  Being part of the prequalified Vendor pool is not a guarantee of work.  The University reserves the right to add additional Vendors to the pool, from time-to-time, on an ongoing basis,

1.2 Definition of Terms

“Purchaser”; “University”; “UW”


-The University of Washington

“RFQQ Coordinator”
-Sole point of contact at the University of Washington Purchasing Services
“Vendor”; “Contractor”; “Bidder”
-A person, firm, or corporation submitting a proposal

“Request for Quote& Qualification”; “RFQQ”
-A written solicitation document which identifies the UW’s need, and invites consultants to submit proposals which outline their qualifications and experience to provide the services, and their costs or fees.

NOTE:   Refer to the Standard Contractual Provisions for additional definitions of terms.

1.3 Submission of Proposals 

A total of four, one (1) original and three (3) copies, must be delivered to the address below.  Vendor is to indicate which proposal is the original, signed document.  The original proposal is to be unbound and printed on standard sized paper. Vendor will also provide an electronic version of the entire proposal on a Compact Disk (CD). Electronic versions should be saved in the following format: Company name, DL 09-027.  In the event of any difference between the original proposal and the CD, the original proposal will take precedence.

UNIVERSITY OF WASHINGTON

CREATIVE COMMUNICATIONS

3900 SEVENTH AVENUE NE

SEATTLE, WA 98195-9000

ATTN:  HEATHER PRENEVOST

REF # RFQQ DL 09-028

For a proposal to be considered, it must be received on or before the end of the business day, 5pm PST Wednesday November 2, 2009 

1.4 Timetable

Issue of RFQQ 



-Wednesday October 14, 2009

Closing Date for Inquiries


-Monday October 26, 2009
Due Date of Proposals 


-Tuesday, November 3, 2009 by 5pm PST

1.5 Inquiries
All inquiries concerning this RFQQ should be addressed to:

Dawn Lake

dawnlake@u.washington.edu

All questions must be submitted via email citing the particular RFQQ section and paragraph number.  Depending upon the nature of the inquiry and the response, copies of the question and response may be submitted to all other potential Vendors.  The closing date for the asking of questions is given in Paragraph 1.4.  The University may exercise its option not to reply to Vendor inquiries; therefore, Vendors should be prepared to submit a proposal based on the information included in the RFQQ.

1.6 Interpretation of the RFQQ

Should any discrepancies be found in or omissions from the specifications, or doubt as to their meaning, the Vendor shall at once notify the Coordinator, in writing.  The Coordinator will send written instructions or addenda as required to all interested parties.  All addenda issued shall be incorporated into the contract.  The Purchaser shall not be responsible for oral interpretations.  Questions received less than five (5) working days before the proposal due date cannot be answered.

1.7 Modifications
No oral, telephone, fax, or telegraphic proposals or modifications will be considered.

1.8 Format of Proposals
Vendor responses should be submitted in the following format:

Section I:  Introduction: A brief description of your firm, including professional experience and staff (if applicable)

Section II:  References: The names, addresses, and telephone numbers of three or more clients for whom you have performed similar work.

Section III:  A detailed statement of your ability to meet the requirements for selection as described in Section III of the RFQQ.

Section IV:  Any additional services that the Vendor is proposing to exceed the scope of the minimum requirements.

Section V:  A complete fee schedule with rates for any and all services provided.

Section VI:  Work Samples:  Non-returnable samples of work representing the scope of services.

1.9 Signature
Each proposal must be signed in longhand by the Vendor with the usual signature and dated.  The name and title shall be typed or printed below each signature.

A.
Proposals submitted by a proprietorship must be signed by the Owner.

B.
Proposals submitted by a partnership must be signed with the partnership name by one of the partners, followed by the signature and designation of the partner signing.

C.
Proposals by a corporation must be signed with the legal name of the corporation, followed by the name of an authorized officer.

1.10 Cost of Proposals
Costs incurred in preparing and presenting the proposals or incurred in any other manner by the Vendor in responding to the RFQQ may not be charged to the Purchaser.

1.11 Withdrawal of Proposals
1.12 Any Vendor may withdraw its proposal by written request at any time prior to the time set for opening.
1.13 Selection of Proposals
In determining the “apparent successful Vendors”, the degree of compliance with the requirements of this RFQQ, and the items listed below, shall be given consideration.
A. The ability, capacity, and skills of the Vendor to perform the contract or provide the service required.

B. The character, integrity, reputation, judgment, experience, and efficiency of the Vendor.

C. The quality of performance of previous contract or service.

D. The previous and existing compliance by the Vendor with laws relating to the contract or services.

E. Such other information as may be secured having a bearing on the decision to award the contract.

F. The ability to attend in-person meetings with potential clients

1.14 Contract in Best Interest
The Purchaser reserves the right to accept or reject proposals on each item separately or as a whole, to reject any or all proposals without penalty, to waive informalities or irregularities, and to contract in the best interests of the Purchaser.
1.15 Standard Contractual Provisions
The attached Standard Contractual Provisions, Section IV, will automatically be incorporated into any contract awarded as a result of this solicitation.

1.16 Term of Contract
The initial term of contract will be for two (2) years with the option to extend for a period of four (4) additional, two-year terms for a maximum total of ten (10) years.  
Any proposed change to Consultant rates shall be subject to mutual agreement.  Consultant shall provide the University written notice of any proposed rate change at least thirty (30) days prior to the date the proposed change is to become effective.  No more than one (1) rate change shall be proposed per calendar year.
1.17 Cancellation
The University of Washington reserves the right to cancel the contract with 30 days’ written notice to Vendor.  Consultant may cancel the contract by providing 30 days’ written notice to the Purchaser.
1.18 Termination
In the event of a breach by Vendor of any provisions of this contract, Purchaser reserves the right to cancel and terminate this contract forthwith upon giving oral or written notice to Vendor.  Vendor shall be liable for damages suffered by Purchaser resulting from Vendor’s breach of contract.
1.19 Payment Terms
There will be no payment in advance; the University’s payment terms are Net 30 Days; normally payments to Vendor shall be remitted by mail.  Vendor may invoice for a minimum of $1 or 1% per month on the amount over due.
1.20 Public Disclosure
The University of Washington is an agency of the State of Washington.  Any documents submitted in response to this solicitation will become part of the public record and subject to Public Disclosure statutes.
1.21 Non-Endorsement
The successful Proposer agrees to make no reference to the University in any literature, promotional material, brochures, sales presentation or the like without express written consent of the University.

1.22 Gratuities
In accordance with RCW 42.52, Ethics in Public Service, no gifts, gratuities or any item of economic value may be accepted by University employees.  Proposers agree to offer no such items to any University employee.

1.23 Minority and Women’s Business Enterprise Participation
The University of Washington encourages participation in contracts for goods and services by firms that are certified by the state of Washington as minority business enterprises (MBE) and/or women’s business enterprises (WBE), and by firms which qualify under definitions by the U.S. Small Business Administration as small business (SB), or small disadvantage business (SDB), or small women owned business (WOB).

Participation in University contracts may be either direct, as the Bidder in response to this solicitation, or as a subcontractor to a Bidder.  Goals for this solicitation are:

15% MBE, or 15% WBE, or 15% SB/SDB/WOB

The percentages listed are goals; they are not mandatory, and will not affect evaluation or contract award.  Please complete and return the attached MWBE Response Form with proposal.

SECTION II - EVALUATION AND ACCEPTANCE
2.1  
General

A full evaluation of all qualified Vendor’s proposals will be made.  During evaluation, personnel involved in the selection process may meet the Vendors for clarification of technical points or an interpretation of the financial data contained in the Vendor’s proposals.

2.2  
Evidence of Qualifications

Upon the request of the Purchaser, a Vendor shall submit evidence of:

A.
Financial resources

B.
Technical resource personnel

C.
Relevant experience

D.
Other relevant factors

2.3  
Fee Evaluation

Financial evaluation will be based on Vendors rate schedule together with experience and other qualifications.  After evaluating the proposals, the award will be made based upon the best value to the University of Washington.  All factors concerned will be evaluated.

2.4  
Summary of Criteria for Selection of Apparent Successful Vendor

A committee, consisting of University of Washington personnel will evaluate the proposals, using the following criteria in addition to those referenced in Section III for evaluation:

A.
Demonstrated background and experience of the firm in compliance with the stated requirements.
B.
Similar work completed by the firm and the principals assigned to the project.

C.
Accessibility and expertise of the proposed assigned personnel.

D.
Quality of the proposal, including thoroughness of proposal.

E.
Fees/Rate Structure.

F.           Ability to attend in-person meetings with potential clients.

SECTION III - REQUIREMENTS

3.1 Background
Creative Communications, a major University of Washington department, serves the diverse needs of the university community by providing the expertise to design, produce and distribute quality communication products.  

Client and Creative Services is the unit within Creative Communications that provides publications planning, design, editorial, electronic publishing, Internet, and project management services to University clients. Client and Creative Services meet their clients' wide range of unique graphic arts and communications needs by utilizing internal and external service options. The unit maintains a rich and varied network of consultants on which to draw.  The network will represent a broad range of skills, talents, and abilities available for Client Service Account Managers to refer to university clients.

3.2 RFQQ Objective

The purpose of this Request for Quote and Qualifications (RFQQ) is to identify qualified firms or individuals to provide cost-effective services and expertise inclusive, but not limited to, the following five general categories of service types on an as-needed basis.  Service categories are Graphic Design, Illustration, Copy Writing, Editing and Photography; however, the UW reserves the right to expand this list.
Since it is unlikely that any one firm or individual would be qualified and available to quickly respond to every unique request for assistance, it is our intent to create a pool of qualified consultants (Vendors).  Being part of the pool is not a guarantee of work. 

3.3 Expected Categories of Graphics Arts and Communications Assistance

The following are five general categories:

1. Graphic Design

2. Illustration

3. Copy Writing

4. Editing

5. Photography

3.4 Minimum Qualifications
Consultants must be licensed to do business in the State of Washington, and must be able to demonstrate ability and experience providing creative services to clients at a successful level.
3.5 Usage Rights
Creative Communications considers all work performed under this contract to be work-for-hire and therefore maintains usage rights to all materials.  On occasion, at the University's discretion, in specifically noted cases, usage rights related to illustrations, photography, and written materials may be negotiated.

3.6 Expectations of Contractors
If selected to be part of the pool, Vendors will be expected to:
· Contract for all UW engagements through Creative Communications
· Refrain from discussing costs directly with the clients

· Adhere to current Creative Communications Creative Consultants Network business practices and procedures.

· Sign and adhere to a confidentiality statement when required to do so by university clients.

· Upon invitation, periodically meet with Creative Communications management and other Creative Communications consultants.  There will be no compensation to vendors for these meetings.

· Comply with the State of Washington mandate that all University of Washington printing be coordinated through Creative Communications. 

· Upon referral to a client, provide the first hour of meeting and project discussion at no charge.

· Notify the Creative Communications in writing of any change in contact information, availability or desire to be removed from the pool.

3.7 Vendor Requirements (mandatory)
Please submit the following:
A.
Evidence of Competence

I. A resume of the consultant(s) providing the services.

II. A list of three references for each service category in which you would like to be considered. References should include names; organizations, telephone numbers and e-mail address if available
1. Graphic Design

2. Illustration
3. Copy Writing
4. Editing
5. Photography
III.  A minimum of three non-returnable samples representative of your work.
IV.  Indication of your experience level working with higher education and/or public sector clients. (NOTE:  Since this is scored specifically, please break it out separately.)
V. Certification number if the contractor, or any subcontractor, is certified by the Office of Minority/Women Owned Business Enterprises.

B.  
Qualifications


Vendors should provide a statement declaring bonafide independent contractor or licensed business status.


C.
Pay Rate and Other Cost Specifications

· Vendors are encouraged to offer their most competitive rates.  Creative Communications and its University of Washington clients operate on very limited budgets.  Vendors should provide a complete breakdown of all fees including hourly rates

· When circumstances dictate unusual travel requirements (i.e. outside of the Tacoma-Seattle-Bothell area), additional travel reimbursement may be allowable.  This must be negotiated ahead of time through Creative Communications as part of the contracting process.

· Creative Communications adds an administrative fee to each contract to cover direct and indirect costs incurred by Creative Communications.
3.8 Evaluation Criteria
An evaluation committee will evaluate all vendor proposals.  The following evaluation criteria and weights will be used by evaluators in scoring responses:

70 points
Demonstrated competence and success with similar projects as indicated through review of samples, reference checks and including the ability to meet schedule requirements, quality criteria, and reputation.

15 points
Reasonableness of fees

10 points
Experience with clients in higher education and or non-profits
5 points
Location of vendor, in as much to attend meetings or meet w/potential clients
100 TOTAL POINTS

After the written proposals are scored, Creative Communications reserves the right to conduct a Vendor interview conducted by an evaluation panel.  If the second phase of evaluation occurs, the following criteria will apply:

40 points
Demonstration of strong interpersonal skills






Ability to convey information or ideas effectively and in a variety of ways

10 points
Professionalism, in appearance and approach

50 TOTAL POINTS
3.9 Assignment of Work

BEING PART OF THE VENDOR POOL DOES NOT GUARANTEE WORK.

When contacted by a client Creative Communications will recommend a vendor to provide service based on specific areas of experience and expertise.  A representative from Creative Communications will contact the selected vendor for availability to engage in a work project. An initial meeting will then be arranged between the client and vendor with representation from Creative Communications. However, some clients may request to interview several vendors to determine the best fit for their specific project and organization.  Creative Communications will arrange for these interviews on behalf of the client.  Vendors should not contact Creative Communications with inquiries concerning potential work.  Creative Communications will contact vendors on an as-needed basis.

3.10
Performance Evaluation
The pool that is created as a result of this solicitation will shall remain open and ongoing.  It is the intent of the University to maintain the pool so the contract period is not finite and to enable Creative Communications to add new, qualified vendors to the pool.  Vendor performance will be regularly reviewed by Creative Communications using specific performance criteria for evaluating vendor service records; rates may be negotiated by mutual agreement of the university and the vendor at the time of the annual review. 

Creative Communications will evaluate vendor performance and rates on an annual basis beginning on or about October 21, 2010.  At the time of evaluation, Creative Communications reserves the right to remove vendors from the pool based on the evaluation criteria that indicates the vendor’s performance record is less than satisfactory; in addition, any rate changes will be reviewed during the set evaluation period.  Rate changes will be subject to mutual agreement by vendor and Creative Communications.  If mutual agreement is not reached the university reserves the right to drop the vendor from the pool.  In addition to rates, Creative Communications will evaluate consultants based on client satisfactory form
A. Client Evaluation of Performance form
Clients are routinely asked to evaluate a consultant’s performance in areas of quality of service, on time delivery, attitude and responsiveness.

B. Rate of selection for consulting jobs for which referred.

C. Level of cooperation and communication with Creative Communications staff.

D. Adherence to Creative Communications Creative Consultants Network practices and procedures.


SECTION IV 

 EVALUATION AND CONTRACT AWARD

4.1 Evaluation of Proposals 

The University reserves the right to make Vendor selections based solely on the proposal submitted.  Responsive proposals will be evaluated strictly in accordance with the requirements stated in this solicitation and any addenda issued.  The evaluation of proposals shall be accomplished by an evaluation team to be designated by the UW, which will determine the ranking of the proposals.  The RFQQ Coordinator may contact the Vendor for clarification of any portion of a Vendor’s proposal.

4.2 Interview and/or Presentation

In addition to the Vendor proposal, the UW reserves the right to interview Vendors and/or to require that Vendor make a presentation to the evaluation committee.  

4.3 Notification to Proposers

Once the final evaluation phase has been completed, the RFQQ Coordinator will issue a written announcement to all participants, citing the name(s) of the apparent successful vendors.

Attachment A

STANDARD CONTRACTUAL PROVISIONS

1.
Nondiscrimination and Affirmative Action

Contractor certifies that (a) it will comply with Presidential Executive Order 11246, as amended, and agrees that the Equal Opportunity Clause contained therein, is incorporated herein by reference; (b) it will comply with Section 503 of the Rehabilitation Act of 1974, as amended, and agrees that the Affirmative Action Clauses contained therein is incorporated herein by reference; and (c) it will comply with the Americans with Disabilities Act of 1990, as amended, regarding its programs, services, activities and employment practices.

2.
Compliance with Civil Rights Laws

During the performance of this Contract, the Contractor shall comply with all federal and applicable state nondiscrimination laws, including but not limited to: Title VII of the Civil Rights Act, 42 U.S.C. 12101 et seq.; the Americans with Disabilities Act (ADA); and Title 49.60 RCW, Washington Law Against Discrimination.  In the event of the Contractor’s noncompliance or refusal to comply with any nondiscrimination law, regulation or policy, this Contract may be rescinded, canceled or terminated in whole or in part, and the Contractor may be declared ineligible for further contracts with UW.  The Contractor shall be given a reasonable time in which to cure noncompliance.  In addition to the cancellation of this Contract, Contractor may be subject to penalties under federal and state law.

3.
No Additional Charge for Data Access


The Contractor hereby certifies that it shall not charge additional costs to the UW, the Washington State Joint Legislative Audit and Review Committee (JLARC), or the Washington State Office of the State Auditor for access to data generated under this contract.  For the purposes of this requirement, “data” includes all information that supports the findings, conclusions and recommendations of the Contractor’s reports, including computer models and the methodology for those models.

4.
Governing Law


The Law and Statutes of the State of Washington shall govern this contract in all respect.  The venue of any action hereunder shall be in the Superior Court for King County.

5.
Severability


If any term or condition of this contract or the application thereof to any person(s) or circumstances is held invalid, such invalidity shall not affect other terms, conditions or applications which can be given effect without the invalid term, condition or application; to this end the terms and conditions of this contract are declared severable.

6.
Waiver

Waiver of any breach of any term or condition of this contract shall not be deemed a waiver of any prior or subsequent breach.  No term or condition of this contract shall be held to be waived, modified or deleted except by an instrument, in writing, signed by the parties hereto.

7.
Independent Status of Contractor

The parties hereto, in the performance of this contract, will be acting in their individual capacities and not as agents, employees, partners, joint venturers or associates of one another.  The employees or agents of one party shall not be deemed or construed to be the employees or agents of the other party for any purpose whatsoever.

8.
Subcontractors

The Contractor shall not enter into subcontracts with third parties for performance of any part of the Contractor's duties or obligation without the specific, prior written approval of the Purchaser, PROVIDED that if approved, in no event shall the existence of a subcontractor operate to release or reduce the liability of the Contractor to the Purchaser for any breach in the performance of the Contractor's duties.  The Contractor agrees that all subcontractors shall be agents of the Contractor, and the Contractor agrees to hold the Purchaser harmless hereunder for any loss or damage of any kind occasioned by the acts or omissions of the Contractor's subcontractors, their agents or employees.

9.
Save Harmless

Contractor shall protect, indemnify and save the Purchaser harmless from and against any damage, cost or liability including reasonable attorney's fees, for any or all injury to persons or tangible property arising from acts or omissions of Contractor, its officers, employees, agents, or subcontractors howsoever caused.

10.
Special Terms and Conditions

The University of Washington, Board of Regents hereinafter called "University" has entered into a Contract with the United States of America, hereinafter called "Government".  This contract is entered into in furtherance of the performance of the work provided for in said Contract.


The services covered by this contract shall be furnished by Vendor, subject to all the terms and conditions set forth in this contract including the Standard Contractual Provisions and these special terms and conditions.  The Vendor, in accepting this contract, agrees to be bound by and to comply with all terms and conditions.


Examination of Records

Vendor warrants that until the expiration of four years, after furnishing of services under this contract, he shall upon written request make available to the Secretary of the Department of Health and Human Services or the Comptroller of the United States or any of their duly-authorized representatives, this contract and books, documents and records of the Vendor that are necessary to verify the nature and extent of costs under this contract.

Subcontracts


Vendor agrees to include the above requirements for access to records in all subcontracts entered into to carry out the services covered by this contract if the value of such subcontract is $10,000 or more over a twelve month period.

Sign: _____________________________

Print Name: _______________________

ATTACHMENT B


[image: image2.emf]
CONFIDENTIALITY STATEMENT

The provider of services shall keep all work and services carried out hereunder for the University of Washington entirely confidential and not use, publish or make known any information to any persons other than the personnel of the parties of the agreement.  The confidentiality of such information will survive the conclusion of the provider’s work and the termination of the agreement.

AGREED TO:

SIGNATURE: _____________________________________

PRINT NAME:  ____________________________________

TITLE:___________________________________________

DATE: ______________

ATTACHMENT C

SUBMIT THIS PAGE WITH RESPONSE
Minority and Women's Business Enterprise (MWBE) Response Form
This solicitation includes voluntary goals for MWBE participation.  If the Vendor has been certified by the State of Washington Office of Minority and Women's Business Enterprises (OMWBE), please complete Part 1 below.  If the Vendor is proposing to subcontract or joint venture with certified Minority Business Enterprises (MBE's) or Women's Business Enterprises (WBE's) please complete Part 2.  If the Vendor proposes no MWBE participation in the bid, so indicate in Part 3.

1.
MWBE VENDOR:
Vendor is certified by the OMWBE as:



MBE
(
Both Minority and Woman Owned
 
( 


WBE 
(
Combination 50% Minority / 50% Woman Owned
 
(
2.
MWBE SUBCONTRACT PARTICIPATION:
The voluntary goals for MWBE participation in this contract are established in the accompanying solicitation.  Vendor proposes to include certified MWBE's in the contract as described below:


Certified MWBE Subcontract Participation


Name(s) of Participating MWBE:  ______________________________________



Description of Participation:  __________________________________________



Amount of Participation:  $______________ Contract Participation:  ______%

3.
NO MWBE PARTICIPATION PROPOSED:



No certified MWBE participation is proposed by this vendor.  




_____________________________________________






Signed:  Vendor or authorized representative






Title:


Contact OMWBE at (360) 753-9693 or the University's MWBE Representative at (206) 543-5753 for details on certification.

For more description on State certification, see next page 

Federal Small Business Certification Response
Please indicate the appropriate selection:

  FORMCHECKBOX 
 Small Business
        FORMCHECKBOX 
 Small Disadvantaged Business
   FORMCHECKBOX 
 Small Woman Owned

Please include the four digit Standard Industrial Classification (SIC) code, if known:  _____________

For more description on Federal certification, see next page   

State of Washington Office of Minority and Women Owned Business Certification

GENERAL STATEMENT:  In accordance with the legislative findings and policies set forth in Chapter 39.19 RCW the State of Washington encourages participation in all of its contracts by MWBE firms certified by the Office of Minority and Women’s Business Enterprises (OMWBE).  Participation may be either on a direct basis in response to this solicitation/invitation or as a subcontractor to a Vendor/Proposer.  However, unless required by federal statutes, regulations, grants or contract terms referenced in the contract documents, no preference will be included in the evaluation of bids/proposals.  No minimum level of MWBE participation shall be required as a condition for receiving an award and bids/proposals will not be rejected or considered non-responsive on that basis.  Any affirmative action requirements set forth in federal regulations or statutes included or referenced in the contract documents will apply.

RECORD KEEPING:  The Contractor shall maintain, for at least three years after completion of this contract, relevant records and information necessary to document the level of utilization of MWBEs and other businesses as subcontractors and suppliers in this contract as well as any efforts the contractor makes to increase the participation of MWBEs as listed below.  The contractor shall also maintain, for at least three years after completion of this contract, a record of all quotes, bids, estimates, or proposals submitted to the Contractor by all businesses seeking to participate as subcontractors or suppliers in this contract.  The State shall have the right to inspect and copy such records.  If this contract involves federal funds, Contractor shall comply with all record keeping requirements set forth in any federal rules, regulations or statutes included or referenced in the contract documents.

AFFIRMATIVE EFFORTS TO INCREASE PARTICIPATION BY MWBE’s:  Vendors/Proposers/Contractors are encouraged to:

1. Advertise opportunities for subcontractors or suppliers in a manner reasonably designed to provide MWBEs capable of performing the work with timely notice of such opportunities, and include a provision encouraging participation by MWBE bids/proposals directly from MWBEs.

2. Provide MWBEs that express interest with adequate and timely information about plans, specifications, and requirements of the Contract.

3. Break down total requirements into smaller tasks or quantities, where economically feasible, in order to permit maximum participation by MWBEs and other small businesses.

4. Establish delivery schedules, where the requirements of this contract permit, that encourage participation by MWBEs and other small businesses.

5. Reduce bonding requirements where practicable.

6. Utilize the services of available minority community organizations, minority contractors groups, local minority assistance offices and organizations that provide assistance in the recruitment and placement of MWBEs and other small businesses.

7. The actions described in this section should supplement efforts to provide information to all qualified firms, and nothing in this section is intended to prevent or discourage the Vendors/Proposers/Contractors from inviting proposals for participation from non-MWBE firms as well as MWBE firms.

NON-DISCRIMINATION:  Contractors, Vendors and Proposers shall not create barriers to open and fair opportunities for all businesses including MWBEs to participate in all State contracts and to obtain or compete for contracts and subcontracts as sources of supplies, equipment, construction and services.  In considering offers from and doing business with subcontractors and suppliers, the Contractor shall not discriminate on the basis of race, color, creed, religion, sex, age, nationality, marital status, or the presence of any mental or physical disability in an otherwise qualified disabled person.

Federal Small, Small Disadvantaged or Small Woman Owned Business Certification In accordance with Public Law 95-507, Federal Contracts that contain Federal Acquisition Regulations (FAR) clause 52.219-8 (Utilization of Small Business Concerns and Small Disadvantaged Business Concerns) impose requirements regarding subcontracting with small businesses and small business subcontracting plans.

Refer to FAR 19.001 for guideline definitions.  With regards to certification, the Small Business Administration (SBA) classifies small businesses on an industry-by-industry basis, utilizing a Standard Industrial Classification (SIC) code as described in the Code of  Federal Regulations (CFR) Title 13, Part 121.

The offeror certifies that the information is true and understands that whoever, for the purpose of securing a contract or subcontract is accountable under Public Law 99-661 and the CFR Title 13, Part 124 & 125.  If a firm misrepresents the status of any concern or person as a small business owned and controlled by a minority or woman owned business, they shall (1) be punished by imposition of a fine, imprisonment, or both; (2) be subject to administrative remedies including suspension and disbarment; and (3) be ineligible for participation in programs conducted under the authority of the Small Business Act.

If you need assistance in determining whether your business is considered to be small, contact the Seattle branch of the U.S. Small Business Administration at (206) 553-7310, or the University’s Representative at (206) 543-5753.
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