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 Request for Proposal
Request for Proposals will be received by the Business Administrator of the Franklin Lakes Board of Education, in the County of Bergen, New Jersey, at the Business Administrator’s Office, 490 Pulis Avenue, Franklin Lakes, N.J. on Thursday, April 5, 2012 at 11:00 a.m. for the following, in accordance with the Request for Proposals now on file in the office of the Business Administrator, 490 Pulis Avenue, Franklin Lakes, N.J., where same may be obtained during office hours from 9:00 a.m. to 4:00 p.m.:

Grant Writer

All RFPs shall be submitted in sealed envelopes addressed to the Business Administrator, the envelope shall have marked conspicuously on its face on the top right-hand side “Request for Proposals for “Grant Writer" for the Franklin Lakes Board of Education” and underneath that “To be received on April 5, 2012, at 11:00 a.m.” Proposals will not be accepted by facsimile transmission or e-mail.

Requests for Proposals are available in the Office of the Business Administrator, 490 Pulis Avenue, Franklin Lakes, N.J. or online at www.franklinlakes.org.  Proposals shall be in accordance with the specifications contained in the Request for Proposals.
In accordance with N.J.S.A.19:44A-20.4 et seq., the Franklin Lakes Board of Education is requesting proposals (RFP) from Grant Writing firms in the State of New Jersey that wish to provide grant writing services to the Franklin Lakes Board of Education as directed by the Board.  

Under Title 18a-18a-5 (1) professional services are not required to be bid or advertised and the Board is not required to award on the basis of lowest price and will award based on criteria as outlined in this request for proposals. The requests are being made to ensure the District receives the highest quality service at a fair and competitive price.

Respondents must submit an original and two (2) copies of their Proposal to the designated contact person or designee:

Michael J. Solokas, Business Administrator

Franklin Lakes Board of Education

490 Pulis Avenue

Franklin Lakes, New Jersey 07417

FRANKLIN LAKES BOARD OF EDUCATION
REQUEST FOR PROPOSAL FOR

GRANT WRITER

Position and Term: 

The Franklin Lakes Board of Education requests proposals from Grant Writers or firms interested in serving in the position of “Grant Writer” for the term of one year, upon approval by the Franklin Lakes Board of Education. 

Description of Services: 
Recipient will serve as Board’s Grant Writer for the Franklin Lakes Board of Education. Recipient is responsible for the preparation of the Board’s grant proposals in response to needs of the Board. Recipient will possess the ability to identify grant opportunities for the Board’s in conjunction with planned and on-going projects, as well as, on-going contact with Board’s officials as to the grant writing progress and due dates. Recipient shall act as a consultant to the Board’s Officials in relation to preparation and issues relating to grant in progress as well as grant opportunities. 

Grant Writer or firm will provide a description of the project and pursue financial resources for capital, infrastructure, programmatic and related needs of the Board. Grant Writer or firm shall (i) recommend federal, state, regional and foundation grant and/or financing resources and/or programs available to meet Board’s needs and (ii) apply for the applicable programs upon Board’s approval of Grant Writer’s recommendations. The Grant Writer or firm shall – as authorized – undertake the necessary analysis, applications, and related activities to accomplish the grant’s “Request for Proposal” as follows: 

1. Preliminary program and financial analysis and strategy development, informal and formal communications with prospective funding agencies, development of project profiles, and other descriptive documents outlining proposed projects with the purpose of securing an invitation to apply for funding. This area of services shall also include negotiations with other municipal Boards, and regional agencies, foundations and the private sector to the extent necessary to carry forth the development of goals of the Franklin Lakes Board of Education. 

2. Special technical support services including, but not limited to, planning and implementation strategies, innovative financing strategies, economic development initiatives, project and funding matrices and other services supporting the overall objectives of the Franklin Lakes Board of Education. 

3. Preparation of pre-application and/or application documents as specified by and required for submission to state, federal, and regional agencies and foundations/philanthropies. 

4. Provision of program implementation and project administrative services in order to insure that programs approved are carried out in accordance with contractual terms and conditions and in compliance with all applicable federal and/or state statues, regulations, and executive orders, etc. 

Compensation: 
Compensation shall be on a per grant basis in a lump sum amount between 5-7% of the awarded net value as payment. (i.e. any grant worth over $300,000, the grant writer shall receive 7% to be paid by the Board.  Anything under $300,000 the grant writer shall receive 5%.)
Laws:
The Consultant shall comply with all applicable laws, statutes, regulations, and ordinances and any order issued by any governmental entity.  This contract shall be governed by the laws of the State of New Jersey.

Law Against Discrimination:
During performance of this contract, the Consultant and his subconsultants agree to comply with P.L. 1975, c.127, “Law Against Discrimination” in accordance with provisions described in Exhibit “A” attached hereto. The mandatory language of N.J.A.C. 17:27-1.1 et seq. promulgated by the Treasurer pursuant to N.J.S.A. 10:5-31 et seq., as amended and supplemented from time to time is attached hereto made a part hereof and incorporated herein by reference.  The contract with the Consultant may be rescinded if the Consultant fails to submit proof of compliance with the regulations set forth in N.J.A.C. 17:27.
The regulations are available online at http://www.state.nj.us/treasury/contract_compliance/pdf/njac_17_27_ac.pdf or will be provided to you upon request.

Insurance:
The Consultant agrees to obtain and maintain for the entire term of this Agreement the following insurance coverage:

Professional Liability – claims made basis in

the following annual aggregate:


$1,000,000.00

All policies must incorporate a provision requiring the giving of notice to the Board by certified mail, return receipt requested, at least thirty (30) days prior to the cancellation or nonrenewal of any insurance policy required herein. 

Indemnification:
The Consultant shall indemnify and hold the Board harmless for any and all claims, injuries and damages, including the reimbursement of reasonable attorneys' fees and cost of litigation that may occur as a result of the provision of services to the Board.

Business Registration Certificate: 

Pursuant to N.J.S.A. 52:32-44, all proposals must be accompanied by a New Jersey Business Registration Certificate issued by the New Jersey Department of Treasury, Division of Revenue.
Fair and Open Process: 

This Request for Proposal is being solicited through a fair and open process in accordance with N.J.S.A. 14:44A-20.7. Applicants who meet with the Minimum Requirements for the position as set forth below, and are willing to provide the described services for the disclosed compensation, shall be evaluated on the basis of experience and qualifications as set forth in the criteria described below. 

In order to be considered applicants must submit their reply to the Office of the Business Administrator at 490 Pulis Avenue, Franklin Lakes, New Jersey 07417 on or before 11:00 a.m. on Thursday , April 5, 2012. 
Proposals will thereafter be received by Franklin Lakes Board of Education who shall award the contract for the services. The award of the Contract will be based on the following criteria: (i) responsiveness to the Qualification Evaluation and other required submissions; (ii) general experience and reputation in the field; (iii) qualifications and experience which most closely match the needs of the Board; (iv) availability to accommodate meeting and interface requirements with the Board’s Officials for meetings, phone conferences, attendance at events and office consultations; (v) the applicant who is deemed otherwise most advantageous based on all information submitted or gathered in connection with the proposal. 

The Board reserves the right to: (i) not select any of the applicants; (ii) require applicants to submit to a personal interview and/or submit additional or clarifying information; (iii) to reject any or all proposals; (iv) to waive any informalities in the proposals; and (v) procure the articles or services from other sources if deemed most advantageous to the objectives of the Board. 

Minimum Requirements: 

Minimum 3 years of grant writing experience in municipal or other government writing for grant writers or firms. The Board is seeking a candidate that has significant experience and familiarity with the operations of public school districts and school funding.
Qualification Evaluation: 

1. Minimum requirements. Please attach resume and/or other documentation demonstrating compliance with the “Minimum Requirements” detailed above. 

2. Describe the number of Board grant writers on your staff. 
3. Describe your firm’s participation in other grant writing venues. 

4. Describe your firm’s ability with regard to not only grant writing expertise but also expertise in the area of grant research, grant summarization, and grant appropriateness, demographic analysis of the Board, State, Region and understanding of legal issues relating to grant application and writing. 

5. Describe the firm’s involvement and affiliation with professional associations directly involved in support grant writers or grant writing firms, as well as, involvement with related governmental agencies. 

6. Please list all public entities/agencies for which you presently serve as grant writer complete with term of appointment and contact person and related phone number. 

EXHIBIT A

MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE

N.J.S.A. 10:5-31 et seq. (P.L. 1975, C. 127)

N.J.A.C. 17:27

GOODS, SERVICES AND PROFESSIONAL SERVICES CONTRACTS
During the performance of this contract, the Contractor or subcontractor agrees as follows:

The contractor or subcontractor, where applicable, will not discriminate against any employee or applicant for employment because of age, race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex. Except with respect to affectional or sexual orientation and gender identity or expression, the contractor will ensure that equal employment opportunity is afforded to such applicants in recruitment and employment, and that all employees are treated during employment, without regard to their age, race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation gender identity or expression, disability, nationality or sex. Such equal employment opportunity shall include, but not be limited to the following: employment, up grading, demotion, or transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or other forms of compensation; and selection for training, including apprenticeship. The contractor agrees to post in conspicuous places, available to employees and applicants for employment, notices to be provided by the Public Agency Compliance Officer setting forth provisions of this nondiscrimination clause;

The contractor or subcontractor, where applicable will, in all solicitations or advertisements for employees placed by or on behalf of the contractor, state that all qualified applicants will receive consideration for employment without regard to age, race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex;

The contractor or subcontractor, where applicable, will send to each labor union or representative of workers with which it has a collective bargaining agreement or other contract or understanding, a notice, to be provided by the agency contracting officer advising the labor union or workers' representative of the contractor's commitments under this act and shall post copies of the notice in conspicuous places available to employees and applicants for employment.

The contractor or subcontractor, where applicable, agrees to comply with any regulations promulgated by the Treasurer, pursuant to N.J.S.A. 10:5-31 et seq., as amended and supplemented from time to time and the Americans with Disabilities Act.

The contractor or subcontractor agrees to make good faith efforts to afford equal employment opportunities to minority and women workers consistent with:

Good faith efforts to meet targeted county employment goals established in accordance with N.J.A.C. l7:27-5.2 or

Good faith efforts to meet targeted county employment goals determined by the Division pursuant to N.J.A.C. l7:27-5.2.

The contractor or subcontractor agrees to inform in writing its appropriate recruitment agencies including, but not limited to, employment agencies, placement bureaus, colleges, universities, labor unions, that it does not discriminate on the basis of age, race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex, and that it will discontinue the use of any recruitment agency which engages in direct or indirect discriminatory practices.

The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, to assure that all personnel testing conforms with the principles of job-relate testing, as established by the statues and court decisions of the State of New Jersey and as established by applicable Federal law and applicable Federal court decisions.

In conforming with the targeted employment goals, the contractor or subcontractor agrees to review all procedures relating to transfer, upgrading, downgrading and layoff to ensure that all such actions are taken without regard to age, race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex, consistent with the statues and court decisions of the State of New Jersey, and applicable Federal law and applicable Federal court decisions.

The contractor shall submit to the public agency, after notification of award but prior to execution of a goods and services contract, one of the following three documents:

Letter of Federal Affirmative Action Plan Approval

Certificate of Employee Information Report

Employee Information Report Form AA302

The contractor and its subcontractor shall furnish such reports or other documents to the Division of Public Contracts Equal Employment Opportunity Compliance as may be requested by the Division from time to time in order to carry out the purposes of these regulations, and public agencies shall furnish such information as may be requested by the Division of Public Contracts Equal Employment Opportunity Compliance for conducting a compliance investigation pursuant to Subchapter 10 of the Administrative Code at N.J.A.C. 17:27.
The failure to submit appropriate evidence will result in rescission of the contract:
listnum "WP List 2" \l 3 
DO YOU HAVE FEDERAL APPROVAL?  
Yes         No 


This means a letter from a Federal Agency stating the company name and address as having submitted their Affirmative Action Plan and their plans being approved.

If yes, please submit a Photostat copy.

listnum "WP List 2" \l 3
DO YOU HAVE A STATE CERTIFICATE OF EMPLOYEE INFORMATION REPORT APPROVAL?   
Yes         No 


If yes, please submit a Photostat copy of this certificate.

listnum "WP List 2" \l 3
IF YOU DO NOT HAVE EITHER OF THE ABOVE, PLEASE SUBMIT A COPY OF AFFIRMATIVE ACTION EMPLOYEE INFORMATION REPORT (AA302).

I certify that the above information is correct to the best of my knowledge.

Name: 







Signature: 







Title:







Date:







STOCKHOLDER OR PARTNERSHIP DISCLOSURE STATEMENT
STATE OF _______________)






SS:

COUNTY OF ______________)


In accordance with the request for proposals and the provisions of P.L. 1977, Chapter 33, Section 1 (N.J.S.A. 52:25-24.2), the undersigned being duly sworn according to law, deposes and says that the following is a list of the names and addresses of all stockholders in the corporation or partnership who own 10% or more of its stock or of all individual partners in the partnership who own a 10% or greater interest therein.


If one or more such stockholder or partner is itself a corporation or partnership, all stockholders holding a 10% or more of the corporation's stock or all individual partners owing 10% or greater interest in that partnership is also listed.

I.

______________________________

______________________________

Name of Corporation/



Address

Partnership

______________________________

______________________________

Name of Corporation/



Address

Partnership

______________________________

______________________________

Name of Stockholder/Partner


Address

______________________________

______________________________

Name of Stockholder/Partner


Address

_____________________________

______________________________

Name of Stockholder/Partner


Address

______________________________

______________________________

Name of Stockholder/Partner


Address

______________________________

______________________________

Name of Stockholder/Partner


Address

_____________________________

______________________________

Name of Stockholder/Partner


Address

______________________________

______________________________

Name of Stockholder/Partner


Address

______________________________

______________________________

Name of Stockholder/Partner


Address

______________________________

______________________________

Name of Stockholder/Partner


Address

______________________________

______________________________

Name of Stockholder/Partner


Address

______________________________

______________________________

Name of Stockholder/Partner


Address

______________________________

______________________________

Name of Stockholder/Partner


Address

II.

______________________________

______________________________

Name of Corporation



Address

Partnership who holds 10% or

more interest in the bidding

corporation/partnership

______________________________

______________________________

Name of Stockholder/Partner


Address

______________________________

______________________________

Name of Stockholder/Partner


Address

______________________________

______________________________

Name of Stockholder/Partner


Address

______________________________

______________________________

Name of Stockholder/Partner


Address

Use reverse side for additional stockholders/partners.

The absence of any names and addresses on the foregoing list signifies that there are no individual stockholders or partners who own 10% or more interest in the bidding corporation or partnership.








_____________________________









Name of Firm







By:  
______________________________









Name








______________________________









Official Title

Sworn before me this ______

day of _____________, 20__.

______________________________

Notary Public of _____________

My Commission expires __/__/__.

