














Colorado Rural Health Center



Date of Issue:  April 1, 2010

Request for Proposal (RFP) – Grant Writer




Deadline for RFP Submittal:
  
Friday, April 16, 2010 by 5pm 






NOTE: The first sections of this document are for background and informational purposes to give the independent contractor an understanding of the scope of work.  The Specific areas of responsibilities are contained in Section III.

I. Organizational Information: 
The Colorado Rural Health Center (CRHC) is a not-for-profit organization addressing rural healthcare issues for the state of Colorado, and serves as the Colorado State Office of Rural Health. Our mission is to enhance healthcare services in the state by providing information, education, linkages, tools, and energy toward addressing rural health issues. Our vision is to improve healthcare services available in rural communities to ensure that all rural Coloradans have access to comprehensive, affordable, high quality healthcare.

As part of the Colorado Rural Health Center’s continuing commitment to safeguard and expand rural healthcare, we are launching a new grant writing program available to individuals, groups, organizations, and communities. The “Grants: Research, Opportunities, and Writing (GROW)” program’s overall goal is to offer grant writing resources to help rural communities and facilities secure funding and build capacity to provide access to comprehensive, affordable, high quality healthcare services.

Program Objectives:
· Determine potential viable funding sources
· Help identify and articulate local healthcare needs substantiated by current, relevant data
· Evaluate organizational capabilities and level of need in order to empower local grant writing activities
· Identify/recognize potential partnerships and facilitate collaboration to prevent duplication of efforts
· Assist communities in achieving success in their grant writing endeavors
II. Purpose:  
CRHC is seeking to subcontract with multiple high quality grant writers to be able to provide comprehensive GROW services to our constituents throughout the year. 



III. Scope of Service:
The following is a list of the duties CRHC is looking for an independent contractor for Grant Writing. Please note that not all independent contractors will need to be able to perform the entire list of job descriptions, however, preference will be given to proposals offering the most comprehensive solutions.
· Complete Grant Writing Services – includes working with the client to deliver a signature-ready grant application prepared for submission based on information and data provided by clients
· Customized Grant Writing Services – includes providing any or all of the following components: 
· Research grant opportunities appropriate for client needs and eligibility 
· Needs assessment
· Letter of Intent preparation
· Work plan development or review
· Budget development or review
· Narrative writing
· Logic Model review
· Technical assessment and review of grant application prior to submission
· Follow-up reporting to funding bodies
· Customized Grant Writing Workshops & Trainings – for individuals or groups
· Grant Writing Mentoring – includes support of client’s in-house grant writing efforts including review of proposals, and concept advise
· In addition, the independent contractor will work directly with CRHC to:
· Coordinate activities and workshops hosted by CRHC including in-person trainings and webinars on grant writing. 
· Report status of projects with CRHC key personnel.
· Conduct evaluations with clients and report results to CRHC.
IV.  Criteria for Selecting a Vendor
Proposals are sought from companies and/or individuals with recognized expertise in grant writing at the private, state and federal level. Submittals should include the following:
a. Contractor’s name, address, and name of the primary contact person
b. Statement of qualifications, professional expertise describing prior experience in the areas of grant research, writing and training listed above. Please include three references from former clients (if applicable), and/or three grant writing examples that were awarded
c. Describe experience and relationships established with various state, federal and private funders.
d. Outline all fees, rates, reimbursable expenses and other costs associated with carrying out the scope of work


V. Terms and Conditions
The Contractor will be required to provide an insurance certificate. All applicants need to be prepared to participate in interviews the week of April 26, 2010. Applicants will be notified by Friday, April 23, 2010 if selected for an interview.  All applicants will be considered and will be notified of final acceptance by Friday, April 30, 2010. The selected individuals will meet with key CRHC personnel to finalize the services and processes soon after the contractual agreement. 

The Proposal should be submitted by:

Friday, April 16, 2010, 5pm
Proposals should be submitted, in writing to:
Brenda McCoy
Director of Operations
info@coruralhealth.org
Colorado Rural Health Center
3033 S Parker Rd., Ste. 606
Aurora, CO 80014

Direct all questions to Cari Fouts, Director of Communication & Development at cf@coruralhealth.org.

Your Request for Proposal should contain all the parts listed in this document. To be
considered you must be able to present a complete proposal with all necessary goods, services and financial resources.
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