
  

 

 

 

 

REQUEST FOR PROPOSALS  

 

 
GENERAL FUND REVENUE ENHANCEMENT STUDY 
 

 RFP # 12-09/10 
 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

RFP DUE DATE:  NOVEMBER 24, 2009 AT 3:00 P.M. 
 

 

 

 

Maria Estevez, Senior Procurement Specialist  

PROCUREMENT DIVISION 

1700 Convention Center Drive Miami Beach, FL 33139 

mariaestevez@miamibeachfl.gov

F:\PURC\$ALL\Maria\RFP'S\09-10\RFP-12-09-10 Revenue Enhancement Service\RFP Document and Addendums\RFP-12-09-10 

Revenue Enhancement Study.doc 



 

 
 

RFP No: 12-09/10 
        General Fund Revenue Enhancement Study 

2  of 51  
10/27/2009 
City of Miami Beach 

 

 

 

 

 

City of Miami Beach, 1700 Convention Center Drive, Miami Beach, Florida 33139, www.miamibeachfl.gov 
 

PROCUREMENT DIVISION                                                PUBLIC NOTICE  
Tel: 305-673-7490, Fax: 786-394-4002 
 
 
FOR A GENERAL FUND REVENUE ENHANCEMENT STUDY 
 
Request for Proposals (RFP) No. 12-09/10 
 
Scope of Services 
 
The purpose of this RFP is to select a qualified consulting firm to conduct a revenue enhancement study that 
includes, but it is not limited to:  an inventory of City General Fund revenue sources (with the exception of 
property taxes and building development process related fees); a comparison with other national and local 
entities; identification of areas where the City is below market; recommended areas where there is the 
potential to generate additional revenues; and cost analyses for any recommended increases to cost-based 
fees.  Results of the inventory and recommendations would be presented by the consultant to City Manager, 
Commission Committees, and Commission. Further the consultant will be required to provide written 
guidelines (process and procedures) for the implementation of the accepted revenue enhancements.  
 

Sealed proposals will be received until 3:00 PM on November 24th, 2009 at the following address:  
 

City of Miami Beach 

City Hall 

Procurement Division - Third Floor 

1700 Convention Center Drive 

Miami Beach, Florida 33139 
 
Any proposal received after 3:00 PM on November 24th, 2009 will be returned to the proposer unopened. 
The responsibility for submitting proposals before the stated time and date is solely the responsibility of the 
proposer.   
 
The City will not be responsible for delays caused by mail, courier service, including U.S. Mail, or any other 
occurrence. 
 
A Pre-Proposal Submission Meeting is scheduled for November 6th, 2009 at 1:00 P.M. at the following 

address:  

City of Miami Beach 

City Hall – Fourth Floor  

1700 Convention Center Drive 

City Manager’s Large Conference Room  

Miami Beach, Florida 33139 
 
The City of Miami Beach is using BidSync, a central bid notification system that provides bid notification 
services to interested vendors. BidSync allows vendors to register online and receive notification of bids, 
amendments and awards. Vendors with Internet access should review the registration options at the 
following website: www.bidsync.com 
 
If you do not have Internet access, please call the BidSync’s vendor support group at 801-765-9245. 
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The City of Miami Beach also utilizes BidNet for automatic notification of bid opportunities and document 
fulfillment.  This system allows vendors to register online and receive notification of new bids, amendments 
and awards. Vendors with Internet access should review the registration options at the following website: 
www.govbids.com/scripts/southflorida/public/home1.asp.  If you do not have Internet access, please call the 

BidNet support group at 800-677-1997 extension # 214. 
 
The City of Miami Beach provides bid information on its website, please visit 
http://web.miamibeachfl.gov/procurement/scroll.aspx?id=38686 
 
Attendance (in person or via telephone) to this Pre-Proposal submission meeting is encouraged and 
recommended as a source of information, but is not mandatory. Proposers interested in participating in the 
pre-Proposal submission meeting via telephone must follow these steps: 
 

(1) Dial the TELEPHONE NUMBER:  1-877-953-3061 (Toll-free North America) 
 
(2) Enter the MEETING NUMBER: 8982915# 
 
Proposers who are interested in participating via telephone, please send an e-mail to 
mariaestevez@miamibeachfl.gov expressing your intent to participate via telephone at least one business 
day in advance of the meeting.  
 
THE CITY OF MIAMI BEACH RESERVES THE RIGHT TO ACCEPT ANY PROPOSAL DEEMED TO BE IN 
THE BEST INTEREST OF THE CITY OF MIAMI BEACH, OR WAIVE ANY INFORMALITY IN ANY 
PROPOSAL. THE CITY OF MIAMI BEACH MAY ALSO REJECT ANY AND ALL PROPOSALS. 
 
YOU ARE HEREBY ADVISED THAT THIS REQUEST FOR PROPOSALS IS SUBJECT TO THE 
FOLLOWING ORDINANCES/RESOLUTIONS, WHICH MAY BE FOUND ON THE CITY OF MIAMI BEACH 
WEBSITE:   http://www.miamibeachfl.gov/newcity/depts/purchase/bidintro.asp 
 

 CONE OF SILENCE -- ORDINANCE NO. 2002-3378 

 CODE OF BUSINESS ETHICS -- RESOLUTION NO. 2000-23879. 

 DEBARMENT PROCEEDINGS -- ORDINANCE NO. 2000-3234.  

 PROTEST PROCEDURES -- ORDINANCE NO. 2002-3344. 

 LOBBYIST REGISTRATION AND DISCLOSURE OF FEES -- ORDINANCE NO. 2002-3363. 

 CAMPAIGN CONTRIBUTIONS BY VENDORS - ORDINANCE NO. 2003-3389.  

 REQUIREMENT FOR CITY CONTRACTORS TO PROVIDE EQUAL BENEFITS FOR DOMESTIC 

PARTNERS - ORDINANCE NO. 2005-3494 (ONLY APPLICABLE IF TOTAL COST EXCEEDS 

$100K). 
 
 
 

Sincerely, 

 
Gus Lopez, CPPO 
Procurement Director 
 
 
 
 

http://www.govbids.com/scripts/southflorida/public/home1.asp
http://web.miamibeachfl.gov/procurement/scroll.aspx?id=38686
http://www.miamibeachfl.gov/newcity/depts/purchase/bidintro.asp
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City of Miami Beach, 1700 Convention Center Drive, Miami Beach, Florida 33139, www.miamibeachfl.gov 
 

 

PROCUREMENT Division 
Tel: 305.673.7490   Fax:  786394.4002 

 

 
 RFP No. 12-09/10 

 
 
NOTICE TO PROSPECTIVE PROPOSERS 

 
 
If not submitting a proposal at this time, please detach this sheet from the RFP documents, complete 
the information requested, and return to the address listed above. 

 

 

NO PROPOSAL SUBMITTED FOR REASON(S) CHECKED AND/OR INDICATED: 
 
______Not responding due to workload issues. 
 
______Not responding due to minimum experience requirements. 

 
______Not responding due to specifications/scope of services. 

 
 ______Not responding due to timely payment issues. 
 
 ______OTHER. (Please specify)                                           _____________________      

 
 
 
We do______ do not______ want to be retained on your mailing list for future proposals for the type or 
product and/or service. 
 

Signature:  ______________________________     
 
Title: ___________________________________        
 
Company: _______________________________                 

 
 
 

Note:  Failure to respond, either by submitting a proposal or this completed form, may result in your 

company being removed from the City's bid list. 
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SECTION I - OVERVIEW AND PROPOSAL PROCEDURES: 
 
A. INTRODUCTION / BACKGROUND 

The purpose of this RFP is to select a qualified consulting firm to conduct a revenue enhancement study that 
includes, but it is not limited to:  an inventory of City General Fund revenue sources (with the exception of 
property taxes and building development process related fees); a comparison with other national and local 
entities; identification of areas where the City is below market; recommended areas where there is the 
potential to generate additional revenues; and cost analyses for any recommended increases to cost-based 
fees.  Results of the inventory and recommendations would be presented by the consultant to City Manager, 
Commission Committees, and Commission. Further the consultant will be required to provide written 
guidelines (process and procedures) for the implementation of the accepted revenue enhancements.  

 
Over the last several years, the City of Miami Beach has adopted budgets that provided tax and fee relief, 
while at the same time providing improved services that addressed needs and priorities identified by our 
community (primarily in public safety, cleanliness, landscaping and beautification, recreation and cultural arts 
programming, renewal and replacement funding for our facilities, and building/development functions); and 
providing structural changes that enhanced capital funding and reserves. However, these objectives have 
become increasingly more challenging in the last three years. Between FY 2007/08 and FY 2009/10, the 
General Fund absorbed almost $44 million in reductions, and almost $50 million across all funds, in a 
General Fund budget that today is $226 million.   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
FY 2010/11 is expected to present even more challenges.  The basis of FY 2009/10 property taxes are the  
certified values from the Miami-Dade County property appraiser’s office as of January 1, 2009, while the 
basis of property taxes for FY 20010/11 will be the certified values as of January 1, 2010.  Declines in values 
of existing properties between January 1 2009 and January 1, 2010 are anticipated, although the degree of 
the decline in unknown at this time, and the offset experienced by new construction as of January 1, 2009 is 
not anticipated to be there for this year.  A decline in total values similar to the past year, results in an 
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additional property loss of approximately $10 million.  In addition, based on preliminary analysis by the City’s 
pension actuary, it is anticipated that pension costs could increase by approximately $6 million just due to the 
investment declines for the last two years, of which approximately $5 million would be attributable to the 
General Fund. 
 
Together, the impact of property value declines and increased pension costs could result in an impact of $15 
million, which could be greater depending on actual certified values as of January 1, 2010; final actuarial 
valuations as of October 1, 2009, and the impacts of other potential expenditure increases. 
 
The level of property tax revenues will be determined by the City after a thorough review of all other potential 
revenue enhancements and cost reductions, and thus, are excluded from this study.  Similarly, the City has a 
comprehensive study already underway reviewing building development process fees, and thus, those are 
also excluded from this study.  The Building Development Process Fee Study includes a review of building 
fees for enforcing the Florida Building Code as well as a review of Fire, Public Works and Planning fees for 
enforcing other State and local codes that are related to the issuance of a building permit.  Other fees 
reviewed as part of the study included Planning and Zoning fees, annual certificate of use and fire inspection 
fees and various Public Works rights-of-way permit fees. 
 
To allow a reasonable timeframe for incorporation of the results in the FY 2010/11 proposed city budget, it is 
desirous to have results by mid calendar year 2010. 

 

B. RFP TIMETABLE 
 
The anticipated schedule for this RFP and contract approval is as follows: 

RFP Issued      October 23, 2009  
Pre-proposal submission meeting    November 6, 2009 

Deadline for receipt of questions                November 14, 2009  
Deadline for receipt of Proposals            November 24, 2009, at 3:00 p.m.           . 
Evaluation Committee meeting                        December, 2009 

Commission approval authorizing negotiations   December, 2009              
Contract negotiations     January, 2010 
Projected contract start date    January, 2010 

C.  PROPOSALS SUBMISSION  
 
An original and ten (10) copies of complete proposals must be received no later than 3:00 p.m. on 

November 24, 2009, at the following address:  
 

City of Miami Beach 

City Hall 

Procurement Division -- Third Floor 

1700 Convention Center Drive 

Miami Beach, Florida 33139 

 
The original and all copies must be submitted to the Procurement Division in a sealed envelope or container 
stating on the outside the Proposer’s name, address, telephone number, RFP number and title, and due 

date. No facsimile, electronic, or e-mail responses will be considered. 
 
The responsibility for submitting a response to this RFP to the Procurement Division on or before the stated 
time and date will be solely and strictly that of the Proposer. The City will in no way be responsible for delays 
caused by the U.S. Post Office or caused by any other entity or by any occurrence.  Responses received 
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after the RFP due date and time will not be accepted and will not be considered. 
 

D. Requirement for City Contractors to Provide Equal Benefits for Domestic Partners (the 

“Ordinance”) 
 

Proposers are advised that this RFP and any contract awarded pursuant to this procurement process shall 
be subject to the applicable provisions of Ordinance No. 2005-3494, entitled “Requirement for City 
Contractors to Provide Equal Benefits for Domestic Partners (the “Ordinance”).” The Ordinance applies to all 
employees of a Contractor who works within the city limits of the City of Miami Beach, Florida, and the 
Contractor’s employees located in the United States, but outside of the City of Miami Beach limits, who are 
directly performing work on the contract within the City of Miami Beach.  
 

All Proposers shall complete and return, with their proposal, the “Declaration:  Non-discrimination in 
Contracts and Benefits” form contained herein.   The City shall not enter into any contract unless the 
Proposers certifies that such firm does not discriminate in the provision of Benefits between employees with 
Domestic Partners and employees with spouses and/or between the Domestic Partners and spouses of such 
employees. 
 

Contractors may also comply with the Ordinance by providing an employee with the Cash Equivalent of such 
Benefit or Benefits, if the City Manager or his designee determines that:  

a.    The Contractor shall complete and return the “Reasonable Measures Application” contained 

herein, and the Cash Equivalent proposed; AND. 

b.   The Contractor shall complete and return the “Substantial Compliance Authorization Form” 

contained herein.   

It is important to note that Contractors are considered in compliance if Contractor provides benefits 

neither to employees’ spouses nor to employees’ Domestic Partners. 

 

E. PRE-PROPOSAL SUBMISSION MEETING 
 
A Pre-Proposal submission meeting is scheduled for November 6th, 2009 at 1:00 P.M. at the following 
address:  

City of Miami Beach 

City Hall – Fourth Floor  

City Manager’s Small Conference Room  

1700 Convention Center Drive 

Miami Beach, Florida 33139 

 
Attendance (in person or via telephone) is encouraged and recommended as a source of information, but is 
not mandatory.   Proposers interested in participating in the pre-RFP submission meeting via telephone must 
follow these steps: 
 

(1) Dial the TELEPHONE NUMBER:  1-877-953-3061 (Toll-free North America) 
 
(2) Enter the MEETING NUMBER: 8982915# 
 
Proposers who are interested in participating via telephone, please send an e-mail to the contact person 
listed below, expressing your intent to participate via telephone.  
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F.       CONTACT PERSON/ADDITIONAL INFORMATION/ADDENDA 
 
The contact person for this RFP is Maria Estevez at phone:  305-673-7234; fax: 786-393-4002; or e-mail:  

mestevez@miamibeachfl.gov.  Communications between a proposer, bidder, lobbyist and/or consultant 

and the Procurement Division are limited to matters of process or procedure.   
 

Requests for additional information or clarifications must be made in writing to the Procurement Division. 
Facsimile or e-mail requests are acceptable. Please send all questions to mestevez@miamibeachfl.gov  and 
a copy to guslopez@miamibeachfl.gov and City Clerk’s Office RobertParcher@miamibeachfl.gov no later 
than the date specified in the RFP timetable.   
 
The Procurement Division will issue replies to inquiries and any other corrections or amendments, as it 
deems necessary, in written addenda issued prior to the deadline for responding to the RFP.  Proposers 
should not rely on representations, statements, or explanations, other than those made in this RFP or in any 

written addendum to this RFP.  Proposers should verify with the Procurement Division prior to 

submitting a proposal that all addenda have been received. 
 
Proposers are advised that oral communications between the Proposer, or their representatives, and the 
Mayor or City Commissioners and their respective staff, or members of the City’s administrative staff (to 
include the City Manager and his staff), or evaluation committee members, is prohibited.   

  
G. MODIFICATION/WITHDRAWALS OF PROPOSALS 

 
A Proposer may submit a modified proposal to replace all or any portion of a previously submitted proposal 
up until the proposal due date and time.  Modifications received after the proposal due date and time will not 
be considered. 
 
Proposals shall be irrevocable until contract award unless withdrawn in writing prior to the proposal due date 

or after expiration of 120 calendar days from the opening of Proposals without a contract award.  Letters of 
withdrawal received after the proposal due date and before said expiration date and letters of withdrawal 
received after contract award will not be considered. 
 

H. RFP POSTPONEMENT/CANCELLATION/REJECTION 
 
The City may, at its sole and absolute discretion, reject any and all, or parts of any and all, Proposals; re-
advertise this RFP; postpone or cancel, at any time, this RFP process; or waive any irregularities in this RFP, 
or in any Proposals received as a result of this RFP. 

 

I. COSTS INCURRED BY PROPOSERS  
 
All expenses involved with the preparation and submission of Proposals to the City, or any work performed in 
connection therewith, shall be the sole responsibility of the Proposer(s) and shall not be reimbursed by the 
City.  

J. EXCEPTIONS TO RFP 

 
Proposers must clearly indicate any exceptions they wish to take to any of the terms in this RFP, and outline 
what alternative is being offered; which exceptions and alternatives shall be included and clearly delineated 
in proposers’ submittal response.  The City, at its sole and absolute discretion, may accept or reject the 
exceptions.  In cases in which exceptions are rejected, the City shall require the Proposer to comply with the 

mailto:mestevez@miamibeachfl.gov
mailto:guslopez@miamibeachfl.gov
mailto:RobertParcher@miamibeachfl.gov
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particular term and/or condition of the RFP which proposer takes exception to (as said term and/or condition 
was originally set forth on the RFP). 

 
K. SUNSHINE LAW 
 
Proposers are hereby notified that all proposals, including with or without limitation any and all information 
and documentation submitted will be available for public inspection after opening of Proposals, in compliance 
with Chapter 286, Florida Statutes, (the Florida “Government in the Sunshine Law”. 

 
L. NEGOTIATIONS 
 
The City may award a contract on the basis of initial offers received, without discussion, or may require 
Proposers to give oral presentations based on their Proposals.  The City reserves the right to enter into 
further negotiations with the top-ranked Proposer, (following authorization of negotiations   by the City). No 
Proposer shall have any rights in the subject project or property or against the City arising from such 
negotiations. Notwithstanding the proceeding, the City is in no way obligated to enter into a contract with the 
top-ranked and/or successful proposer, in the event the parties are unable to negotiate a contract.  

 

 
M. PROTEST PROCEDURE 

 
Proposers that are not selected may protest any recommendation for selection of award in accordance with 

the proceedings established pursuant to City of Miami Beach Ordinance No. 2002-3344. Protest(s) not 

timely made pursuant to the requirements of Ordinance No. 2002-3344 shall be barred. 

 

 

 

N. RULES; REGULATIONS; LICENSING REQUIREMENTS 

 
Proposers are expected to be familiar with, and comply with, all Federal, State, County, and City laws, 
ordinances, codes, and regulations that may in any way affect the services offered, including without 
limitation the Americans with Disabilities Act, Title VII of the Civil Rights Act, the EEOC Uniform Guidelines, 
and all EEO regulations and guidelines.  Ignorance of the law(s) on the part of the Proposer will in no way 
relieve it from responsibility for compliance. 

 

O. DEFAULT 
 
Failure or refusal of a Proposer to execute a contract following award by the City Commission, or untimely 
withdrawal of a proposal before such award is made and approved, may result in forfeiture of that portion of 
any surety required as liquidated damages to the City.  Where surety is not required, such failure may result 
in a claim for damages by the City and may be grounds for removing the Proposer from the City’s vendor list. 

 

P. CONFLICT OF INTEREST 
 
All Proposers must disclose, with in their proposal, the name(s) of any officer, director, agent, or immediate 
family member (spouse, parent, sibling, and child) who is also an employee of the City of  
Miami Beach.  Further, all Proposers must disclose the name of any City employee who owns, either directly 
or indirectly, an interest of ten (10%) percent or more in the Proposer entity or any of its affiliates. 
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Q. COMPLIANCE WITH THE CITY'S LOBBYIST LAWS 

 
All Proposers are expected to be or become familiar with all City of Miami Beach Lobbyist laws, as amended 
from time to time. Proposers shall ensure that all City of Miami Beach Lobbyist laws are complied with, and 
shall be subject to any and all sanctions, as prescribed herein, in cluding disqualification of their Proposals, 
in the event of such non-compliance. 

 

R. PROPOSER’S RESPONSIBILITY 
 
Before submitting a proposal, each Proposer shall be solely responsible for making any and all investigations 
and examinations, as it seems necessary, to ascertain all conditions and requirements affecting the full 
performance of the contract.  Ignorance of such conditions and requirements, and/or failure to make such 
investigations and examinations, will not relieve the Proposer from any obligation to comply with every detail 
and with all provisions and requirements of the contract documents, and will not be accepted as a basis for 
any subsequent claim whatsoever for any monetary consideration on the part of the Proposer. 

 
S. RELATIONSHIP TO THE CITY 
 
It is the intent of the City, and proposers hereby acknowledge and agree, that the successful Proposer is 
considered to be an independent contractor and that neither the Proposer, nor the Proposer’s employees, 
agents, and/or contractors, shall, under any circumstances, be considered employees or agents of the City. 

 
T. PUBLIC ENTITY CRIME (PEC) 
 
A person or affiliate who has been placed on the convicted vendor list following a conviction for public entity 
crimes may not submit a bid on a contract to provide any goods or services to a public entity, may not submit 
a bid on a contract with a public entity for the construction or repair of a public building or public work, may 
not submit bids on leases of real property to public entity, may not be awarded or perform work as a 
contractor, supplier, sub-contractor, or consultant under a contract with a public entity , and may not transact 
business  with any public entity in excess of the threshold amount provided in Sec. 287.017, for 
CATEGORY TWO for a period of 36 months from the date of being placed on the convicted vendor list. 
 
U. CONE OF SILENCE 

 
Pursuant to Section 2-486 of the City Code (entitled “Cone of Silence”) proposers are hereby advised that 
the Cone of Silence requirements listed herein shall apply.  
 
 
V. DEBARMENT ORDINANCE 
 
Proposers are hereby advised that this RFP is further subject to City of Miami Beach Ordinance No.  
2000-3234 (Debarment Ordinance). Debarment may constitute grounds for termination of the contract, as 
well as, disqualification from consideration on any future City of Miami Beach RFP, RFQ, RFLI, or bid. 
 
W.  PROHIBITED CAMPAIGN CONTRIBUTIONS BY VENDORS 
 
Pursuant to Section 38-6 of the City Code, no person who is a vendor to the City shall give a campaign 
contribution directly, or through a member of the person's immediate family, or through a political action 
committee, or through any other person, to a candidate, or to the campaign committee of a candidate, for the 
offices of mayor or commissioner. No candidate, or campaign committee of a candidate for the offices of 
mayor or commissioner, shall solicit or receive any campaign contribution from a person who is a vendor to 
the City, or through a member of the person's immediate family, or through a political action committee, or 
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through any other person on  
behalf of the person. This prohibition applies to natural persons and to persons who hold a controlling 
financial interest in business entities. 
 
X. CODE OF BUSINESS ETHICS 
 
Pursuant to Resolution No.2000-23879 each person or entity that seeks to do business with the City shall 
adopt a Code of Business Ethics ("Code") and submit that Code to the Procurement Division with your 
bid/response or within five days upon receipt of request. 
 
The Code shall, at a minimum, require your firm or you as a sole proprietor, to comply with all applicable 
governmental rules and regulations including, among others, the conflict of interest, lobbying and ethics 
provision of the City Code.  
 
Y. AMERICAN WITH DISABILITIES ACT 
 
Call 305-673-7490/VOICE to request material in accessible format; sign language interpreters (five days in 
advance when possible), or information on access for persons with disabilities. For more information on ADA 
compliance please call Robert Halfhill, Public Works Department, at 305-673-7631. 

 
Z. ACCEPTANCE OF GIFTS, FAVORS, SERVICES 

 
Proposers shall not offer any gratuities, favors, or anything of monetary value to any official, employee, or 
agent of the City, for the purpose of influencing consideration of this proposal. 
 
Pursuant to Sec. 2-449 of the City Code, no officer or employee of the City shall accept any gift, favor or 
service that might reasonably tend improperly to influence him in the discharge of his official duties. 
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SECTION II -- SCOPE OF WORK/SPECIFICATIONS 
 

Scope of Services 
 

The purpose of issuing this Request for Proposals is to conduct a revenue enhancement study that 
includes, but it is not limited to:  an inventory of City General Fund revenue sources (with the 
exception of property taxes and building development process related fees); a comparison with other 
national and local entities; identification of areas where the City is below market; recommended areas 
where there is the potential to generate additional revenues; and cost analyses for any recommended 
increases to cost-based fees.  An examination of uncollected revenues from existing fees is not 
anticipated as part of this revenue enhancement study.  The scope of services will include the 
following: 
 

Phase 1 – Pre-planning and project kick-off 

 
1. Meet with staff committee members to review and refine the project methodology and project 

timelines 
 

2. Review the City’s current General Fund revenue sources as summarized in Attachment A 
(General Fund Revenues) and Attachment B (Note to Revenues). 

 
3. Review relevant current city fee ordinances as applicable, as provided by the City. 

 
Phase 2 – Inventory of Potential Revenue Sources and Structures 
 

1. Develop an inventory of revenue sources and associated fee levels, rental rates, etc. from other 
municipalities and applicable jurisdictions. 
 

2. Meet with Departments to identify applicable functional units and service types that could be 
supported by cost based fee or market based rates such as rents, leases, etc. as identified 
through the inventory above. 
 

3. Provide a comparison to current city revenue sources and structures for each of the functional 
units defined. 

 
Phase 3 – Recommend Potential Areas for Revenue Enhancement 

 

1. Based on the work conducted in phase 2, identify areas for potential revenue enhancement 
 
2. Prepare supporting analyses for cost based fee enhancements and market based rate 

enhancements. 
 
3. Project estimated revenue increases by year for 5 years based on the recommended revenue 

enhancement structures. 
 

Phase 4 – Recommendations 
 
1. Recommend revenue enhancements which are understandable, implementable, and easily 

updated in response to change. 
 
2. Present recommendations to City staff and attend any Commission Committee workshops or 
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Commission meetings where the proposed revenue enhancements or related matters are 
discussed. 

 
 

3. Provide the City with the model and methodologies to update the allocation of indirect costs on an 
annual basis, along with the resulting changes to the proposed fee schedule, and train the City 
staff in the application thereof. 

 
4. Provide legal requirements for the implementation of the recommended revenue enhancements. 

 

Minimum Requirements 
 

The proposals that do not meet the following minimum requirements shall be deemed non-responsive and 
will not be further evaluated. 
 

1. Previous experience evaluating governmental revenue sources, fees, rental rates etc.  
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SECTION III – PROPOSAL FORMAT 
 
Proposals must contain the following documents, each fully completed, and signed as required. If any items 
are omitted, Proposers must submit the documentation within five (5) calendar days upon request from the 

City, or the proposal shall be deemed non-responsive.  The City will not accept fee/cost information after 

deadline for receipt of Proposals.   
 
1.  Table of Contents 

Outline in sequential order the major areas of the Proposal, including enclosures.  All pages must be 
consecutively numbered and correspond to the table of contents. 

 
2. Proposal Points to Address: 

Proposer must respond to all minimum requirements listed below.  Proposals which do not contain 
such documentation may be deemed non-responsive. 

 
a) Introduction letter outlining the Proposer’s professional specialization; provide past 

experience to support the qualifications of the Proposer. Proposers shall submit documents 
that provide evidence as to the capability to provide and implement the services as outlined in 
this RFP. 

 
b) Proposers must provide documentation which demonstrates their ability to satisfy all of the 

requirements detailed in this RFP.  
 

c) References:  List at least eight (8) client references, to include contact name, title, company, 

address, telephone number, e-mail address, fax number. The City reserves the right to verify 
and confirm any information submitted in this process. Such verification may include, but is 
not limited to, speaking with current and former clients, review of relevant client 
documentation, site-visitation, and other independent confirmation of data. 
 

d) Qualifications of Proposer:  Outline in detail the experience and qualifications of the 
business and individual members of the Proposer entity and experience of Proposer and/or 
Proposer members in providing similar projects/programs as the one proposed. 

 
Provide an organizational chart of all personnel and consultants to be used on this 
project/program and their qualifications. A resume of each individual, including education, 
experience, and any other pertinent information, shall be included for each team member to 
be assigned to this Project. 
  

  1. A brief history of the firm, name(s) of owner and principal(s) and number of years in 
business.  Include the location(s) of the offices.  Include all memberships, licenses, 
and accreditations your firm and employees hold. 

 
  2. A listing of the proposed team members for this project, their specific experience, 

qualifications, licenses currently held, membership affiliations and any other pertinent 
information as it relates to the requirements outlined in this RFP.   

 
e) Past Performance Client Survey Information: 

Past performance information will be collected on all Proposers. Proposers are required to 
identify and submit their best projects. Proposers will be required to send out Performance 
Evaluation Surveys to each of their clients. 

 
Please provide your client with the Performance Evaluation Letter and Survey attached herein 
on pages 29 and 30, and request that your client submit the completed survey to Maria 
Estevez, at (Fax) 786-394-4002 or (e-mail) mestevez@miamibeachfl.gov; and a copy to Gus 

 
    

mailto:mestevez@miamibeachfl.gov
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Lopez, at   (Fax) 786-394-4007 or (e-mail) guslopez@miamibeachfl.gov . The City will not 

accept Client Surveys sent to the Procurement Division from the office of the 

Proposer. Surveys must be sent to the Procurement Division directly from your client’s 

office(s). Proposers are responsible for making sure their clients return the Performance 
Evaluation Surveys to the City. The City reserves the right to verify and confirm any 
information submitted in this process. Such verification may include, but is not limited to, 
speaking with current and former clients, review of relevant client documentation, site-
visitation, and other independent confirmation of data. 
 
 

g) Methodology and Approach for the Project. 
  

The Proposer must specifically describe its Proposal methodology and approach.  
 

 f)  Cost Information: 
 
Submit the proposed fees relative to the responsibilities listed in the scope of services based 
on a lump sum by phase fee structure, supported by estimated hours and hourly rates for 
each phase and including all travel cost. 
 
Fee information must be submitted with Proposal. Notwithstanding any cost submitted, the 
City reserves the right to further negotiate same with the successful Proposer.   

 

3. Acknowledgment of Addenda: 
(IF REQUIRED BY ADDENDUM) and Proposer Information forms.  
 

4.          Any other Documents Required by this RFP.  

 

NOTE: DECLARATION: NONDISCRIMINATION IN CONTRACTS AND BENEFITS, REASONABLE 

MEASURES APPLICATION, AND SUBSTANCIAL COMPLIANCE ARE ONLY REQUIRED IF 

YOUR PROPOSAL COST EXCEEDS $100K.   

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

mailto:guslopez@miamibeachfl.gov
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SECTION IV – EVALUATION/SELECTION PROCESS 
 
The procedure for Proposal evaluation and selection is as follows: 
 
1. Request for Proposals issued. 
2. Receipt of proposals.  
3. Opening of responses and determination if they meet the minimum standards of responsiveness. 
4. An Evaluation Committee, appointed by the City Manager, shall meet to evaluate each proposal in 

accordance with the requirements of this RFP. Proposers may be requested to make additional 
written submissions or oral presentations to the Evaluation Committee. 

5. The Evaluation Committee shall recommend to the City Manager the proposal or proposals 
acceptance of which the Evaluation Committee deems to be in the best interest of the City.   

 
The Evaluation Committee shall base its recommendations on the following factors, for a total of 
100 possible points: 

o Qualifications of Individuals assigned to work with the City          35 points 
o Consultant(s) experience and past performance with similar projects   20 points  
o Proposed Fees            35 points  
o Methodology and Approach           10 points 

 
6. After considering the recommendation(s) of the Evaluation Committee, the City Manager shall 

recommend to the Mayor and Commission the proposal or proposals acceptance of which the City 
Manager deems to be in the best interest of the City. 

 
7. The City Commission shall consider the City Manager’s recommendation(s) as it deems appropriate, 

and approve the City Manager’s recommendation(s); may make its own recommendation (s); may 
reject all proposals; or may prescribe such other action, as it deems necessary and in the best 
interest of the City. 

 
 In consideration of its recommendation, the Mayor and City Commission may consider and give 

preference and/or additional consideration to a proposal and/or proposals which, in the determination 
of the City Commission, provide a “community” and/or “public” benefit, which added benefit the City 
Commission may deem is in the best interest of the City of Miami Beach. 

 
8. Following recommendation of award by the City Commission, negotiations between the selected 

Proposers and the City Administration take place to arrive at a contract.  If the Mayor and 
Commission has so directed, the City Manager may proceed to negotiate a contract with a proposer 
other than the top-ranked proposer if the negotiations with the top-ranked proposer fail to produce a 
mutually acceptable contract within a reasonable period of time. 

 
9. A proposed contract or contracts are presented to the Mayor and Commission for approval, 

modification and approval, or rejection. 
 
 10. If and when a contract or contracts acceptable to the respective parties is approved by the Mayor and 

Commission, the Mayor and City Clerk sign the contract(s) after the selected proposer(s) has (or 
have) done so. 

 

By submitting a proposal, all Proposers shall be deemed to understand and agree that no property 

interest or legal right of any kind shall be created at any point during the aforesaid 

evaluation/selection process until and unless a contract has been agreed to and signed by both 

parties. 
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INSURANCE CHECK LIST 
 
XXX 1.  Workers' Compensation and Employer's Liability per the statutory limits of the state of Florida. 
 
 XXX 2. Comprehensive General Liability (occurrence form), limits of liability $ 1,000,000.00 per 

occurrence for bodily injury property damage to include Premises/ Operations; Products, 

Completed Operations and Contractual Liability.  Contractual Liability and Contractual 
Indemnity (Hold harmless endorsement exactly as written in "insurance requirements" of 
specifications). 

 
 XXX3.  Automobile Liability - $1,000,000 each occurrence - owned/non-owned/hired automobiles 

included. 
 
        4 . Excess Liability - $_________. 00 per occurrence to follow the primary coverages. 
 

 XXX 5. The City must be named as and additional insured on the liability policies; and it must be stated 
on the certificate. 

 
____ 6.  Other Insurance as indicated: 
 
 ___ Builders Risk completed value  $________. 00 
 ___ Liquor Liability    $________. 00 
 ___ Fire Legal Liability    $________. 00 
 ___ Protection and Indemnity   $________. 00 
 ___ Professional Liability        $________ .00 
 

 ____ Employee Dishonesty Bond  $_________.00 
  

 ____  Theft Covering Money and/or Property  
        Of Others      $_________.00 
  

  
XXX 7.Thirty (30) days written cancellation notice required. 
 
XXX 8.Best's guide rating B+:VI or better, latest edition. 
 
XXX 9.The certificate must state the RFP number and title 
 
  

PROPOSER AND INSURANCE AGENT STATEMENT: 
 
We understand the Insurance Requirements of these specifications and that evidence of this insurance may 

be required within five (5) days after Proposal opening. Selected Proposer's failure to procure or maintain 

required insurance program shall constitute a material breach of Agreement under which City may 

immediately terminate the proposed Agreement. 
 
 
___________________________  _____________________________ 

Proposer     Signature of Proposer 
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PROPOSER INFORMATION 

 

 

Submitted by:  _________________________________________________________ 

 

Proposer (Entity):  ______________________________________________________    

 

Signature: ____________________________________________________________ 

 

Name (Printed):________________________________________________________ 

 

Address: _____________________________________________________________ 

 

                 ____________________________________________________________ 

 

City/State:  ___________________________________________________________ 

 

Telephone: __________________________________________________________ 

 

Fax:   _______________________________________________________________ 

 

E-mail:  _____________________________________________________________ 

 

Federal ID# __________________________________________________________ 

                       

 

 

It is understood and agreed by Proposer that the City reserves the right to reject any and all 

Proposals, to make awards on all items or any items according to the best interest of the City, and to 

waive any irregularities in the RFP or in the Proposals received as a result of the RFP.  It is also 

understood and agreed by the Proposer that by submitting a proposal, Proposer shall be deemed to 

understand and agree than no property interest or legal right of any kind shall be created at any time 

until and unless a contract has been agreed to and signed by both parties. 

 

 

_____________________________________________     _____________________ 

                           (Authorized Signature)    (Date)                

 

___________________________________________________ 

                                 (Printed Name) 
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REQUEST FOR PROPOSALS NO. 12-09/10 

ACKNOWLEDGMENT OF ADDENDA 

 

 
Directions: Complete Part I or Part II, whichever applies. 
 
 

Part I: Listed below are the dates of issue for each Addendum received in connection with this RFP: 12-
09/10: 
 

Addendum No. 1, Dated ________________________ 
 

Addendum No. 2, Dated ________________________ 
 

Addendum No. 3, Dated ________________________ 
 

Addendum No. 4, Dated ________________________ 
 

Addendum No. 5, Dated ________________________ 
 
 
 

Part II:       _______ No addendum was received in connection with this RFP. 
 
 
 
Verified with Procurement staff 
 
__________________________________________              _______________________ 
Name of staff             Date 
 
 
__________________________________________      _______________________ 
Proposer -Name                      Date 
 
__________________________________________ 
Signature 
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DECLARATION 

 
 
TO: City of Miami Beach 

City Hall 
1700 Convention Center Drive 
Procurement Division 
Miami Beach, Florida 33139 
 
Submitted this ______ day of _______________________, 2009. 

 
 
The undersigned, as Proposer , declares that the only persons interested in this Proposal are named herein; 
that no other person has any interest in this responses or in the contract to which this response pertains; that 
this response is made without connection or arrangement with any other person; and that this response is in 
every respect fair and made in good faith, without collusion or fraud. 

 
The Proposer agrees if this response is accepted, to execute an appropriate City of Miami Beach document 
for the purpose of establishing a formal contractual relationship between the Proposer and the City, Florida, 
for the performance of all requirements to which the response pertains. 

 
The Proposer states that the response is based upon the documents identified by the following number: RFP 
No. 34-07/08. 
 
 

___________________________   ___________________________ 

    WITNESS         PROPOSER SIGNATURE 

 

___________________________   ___________________________ 

           PRINTED NAME      PRINTED NAME 

 

___________________________   ___________________________ 

    WITNESS                              TITLE  

 

___________________________ 

           PRINTED NAME   
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SWORN STATEMENT UNDER SECTION 
287.133(3)(a), FLORIDA STATUTES, ON PUBLIC 

ENTITY CRIMES 

THIS FORM MUST BE SIGNED AND SWORN TO IN THE PRESENCE OF A NOTARY PUBLIC 
OR OTHER OFFICER AUTHORIZED TO ADMINISTER OATHS. 

1.   This sworn statement is submitted to  ______________________________________________  
[print name of public entity] 

by _____________________________________________________________________________  
[print individual's name and title] 

for ____________________________________________________________________________  

[print name of entity submitting sworn statement] 

whose business address is  ________________________________________________________  

and (if applicable) its Federal Employer Identification Number (FEIN) is _______________ (If the 

entity has no FEIN, include the Social Security Number of the individual signing this sworn statement: 

 _______________________________________________________________ .) 

4. I understand that a "public entity crime" as defined in Paragraph 287.133(1)(g), Florida Statutes, 
means a violation of any state or federal law by a person with respect to and directly related to the 
transaction of business with any business with any public entity or with an agency or political 
subdivision of any other state or of the United States, including, but not limited to, any bid or 
contract for goods or services to be provided to any public entity or an agency or political 
subdivision of any other state or of the United States and involving antitrust, fraud, theft, bribery, 
collusion, racketeering, conspiracy, or material misrepresentation. 

5. I understand that "convicted" or "conviction" as defined in Paragraph 287.133(1)(b), Florida 
Statutes, means a finding of guilt or a conviction of a public entity crime, with or without an 
adjudication of guilt, in any federal or state trial court of record relating to charges brought by 
indictment or information after July 1, 1989, as a result of a jury verdict, nonjury trial, or entry of a 
plea of guilty or nolo contendere. 

6. I understand that an "affiliate" as defined in Paragraph 287.133 (1)(a), Florida Statutes, means: 

 1) A predecessor or successor of a person convicted of a public entity crime; or 

2) An entity under the control of any natural person who is active in the management of the 
entity and who has been convicted of a public entity crime. The term "affiliate" includes those 
officers, directors, executives, partners, shareholders, employees, members, and agents who 
are active in the management of an affiliate. The ownership by one person of shares 
constituting a controlling interest in another person, or a pooling of equipment or income 
among persons when not for fair market value under an arm's length agreement, shall be a 
prima facie case that one person controls another person. A person who knowingly enters 
into a joint venture with a person who has been convicted of a public entity crime in Florida 
during the preceding 36 months shall be considered an affiliate. 
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5) I understand that a "person" as defined in Paragraph 287.133(1)(e), Florida Statutes means any 

natural person or entity organized under the laws of any state or of the United States with the legal 
power to enter into a binding contract and which bids or applies to bid on contracts for the 
provision of goods or services let by a public entity, or which otherwise transacts or applies to 
transact business with a public entity. The term "person" includes those officers, directors, 
executives, partners, shareholders, employees, members, and agents who are active in 
management of an entity. 

6) Based on information and belief, the statement which I have marked below is true in relation to the 
entity submitting this sworn statement. [indicate which statement applies.] 

______Neither the entity submitting this sworn statement, nor any officers, directors, executives, 
partners, shareholders, employees, members, or agents who are active in the 
management of the entity, nor any affiliate of the entity has been charged with and 
convicted of a public entity crime subsequent to July 1, 1989. 

 
______The entity submitting this sworn statement, or one or more of its officers, directors, 

executives, partners, shareholders, employees, members or agents who are active in 
management of the entity, or an affiliate of the entity has been charged with and convicted 
of a public entity crime subsequent to July 1, 1989. 

 
______The entity submitting this sworn statement, or one or more of its officers, directors, 

executives, partners, shareholders, employees, members, or agents who are active in the 
management of the entity, or an affiliate of the entity has been charged with and convicted 
of a public entity crime subsequent to July 1, 1989. However, there has been a 
subsequent proceeding before a Hearing Officer of the State of Florida, Division of 
Administrative Hearings and the Final Order entered by the hearing Officer determined 
that it was not in the public interest to place the entity submitting this sworn statement on 
the convicted vendor list. [attach a copy of the final order] 

I UNDERSTAND THAT THE SUBMISSION OF THIS FORM TO THE CONTRACTING OFFICER FOR 
THE PUBLIC ENTITY IDENTIFIED IN PARAGRAPH 1 (ONE) ABOVE IS FOR THAT PUBLIC ENTITY 
ONLY AND, THAT THIS FORM IS VALID THROUGH DECEMBER 31 OF THE CALENDAR YEAR IN 
WHICH IT IS FILED. I ALSO UNDERSTAND THAT I AM REQUIRED TO INFORM THE PUBLIC 
ENTITY PRIOR TO ENTERING INTO A CONTRACT IN EXCESS OF THE THRESHOLD AMOUNT 
PROVIDED IN SECTION 287.017, FLORIDA STATUTES FOR CATEGORY TWO OF ANY CHANGE 
IN THE INFORMATION CONTAINED IN THIS FORM. 

[signature] 

Sworn to and subscribed before me this ____________ day of_______________________, 2009 

Personally known __________________________  

OR Produced identification ________________    Notary Public - State of  _______________  

 _____________________________________    My commission expires _________________  

(Type of Identification) 

 (Printed typed or stamped Commissioned name of Notary Public) 
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QUESTIONNAIRE 

 

Proposer’s  Name:  

___________________________________________________  

 

Principal Office Address:   

_________________________________________________________ 

 

_________________________________________________________ 

 

_________________________________________________________ 

  

 

Official Representative: 

___________________________________________________  

 

Individual 

Partnership   (Circle One) 

Corporation 

 

If a Corporation, answer this: 

When Incorporated:  

__________________________________________________  

 

In what State: 

___________________________________________________  

 

If a Foreign Corporation: 

Date of Registration with 

Florida Secretary of State: 

_________________________________________________  

 

Name of Resident Agent: 

___________________________________________________ 

 

Address of Resident Agent: 

________________________________________________________ 

________________________________________________________ 

President's Name: 

 

___________________________________________________ 

Vice-President's Name: 

___________________________________________________  

Treasurer's Name: 

___________________________________________________  

Members of Board of Directors 

___________________________________________________  

___________________________________________________ 
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Questionnaire (continued) 

 

If a Partnership: 

___________________________________________________  

 
Date of organization: 

___________________________________________________  

General or Limited Partnership*:  

________________________________________________ 

Name and Address of Each Partner: 

 

NAME         ADDRESS 

 

______________________________              __________________________ 

 

______________________________              ___________________________ 

 

____________________________                  __________________________ 

 

 

* Designate general partners in a Limited Partnership 

 

_____________________________________________________________________________ 

 

1. Number of years of relevant experience in operating same or similar  

business:_________________ 

 

2. Have any agreements held by Proposer for a project ever been canceled? 

 Yes  (  ) No  (  ) 

 

If yes, give details on a separate sheet. 

 

3. Has the Proposer or any principals of the applicant organization failed to qualify as a 

responsible Bidder/Proposer  refused to enter into a contract after an award has been 

made,  failed to complete a contract during the past five (5) years, or been declared to 

be in default in any contract in the last 5 years? 

 

If yes, please explain:

 ________________________________________________________________ 

 

________________________________________________________________ 
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Questionnaire (continued) 

 

 

4. Has the Proposer or any of its principals ever been declared bankrupt or reorganized under 

Chapter 11 or put into receivership? Yes  (  ) No  (  ) 

 

If yes, give date, court jurisdiction, action taken, and any other explanation deemed 

necessary on a separate sheet. 

 

5. Person or persons interested in this RFP and Qualification Form have (  ) have not (  ) been 

convicted by a Federal, State, County, or Municipal Court of any violation of law, other than 

traffic violations.  To include stockholders over ten percent (10%). (Strike out inappropriate 

words) 

 

Explain any convictions: 

___________________________________________________________________________

_____________________________________________________________________ 

 

6. Lawsuits (any) pending or completed involving the corporation, partnership or individuals 

with more than ten percent (10%) interest: 

 

A.   List all pending lawsuits: 
 

________________________________________________________________ 

 

________________________________________________________________ 

 

B. List all judgments from lawsuits in the last five (5) years: 

 

________________________________________________________________ 

 

________________________________________________________________ 

 

C. List any criminal violations and/or convictions of the Proposer and/or any of its 

principals: 
 

________________________________________________________________ 

 

 

7. Conflicts of Interest. The following relationships are the only potential, actual, or perceived 

conflicts of interest in connection with this proposal:  (If none, state same.) 
  

 

______________________________________________________________________ 

 

______________________________________________________________________ 

 

______________________________________________________________________ 

 

______________________________________________________________________ 
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Questionnaire (continued) 

 
8. Public Disclosure.  In order to determine whether the members of the Evaluation Committee 

for this Request for Proposals have any association or relationships which would 

constitute a conflict of interest, either actual or perceived, with any Proposer and/or 

individuals and entities comprising or representing such Proposer and in an attempt to 

ensure full and complete disclosure regarding this contract, all Proposers are required to 

disclose all persons and entities who may be involved with this Proposal. This list shall 

include public relation firms, lawyers and lobbyists. The Procurement Division shall be 

notified in writing if any person or entity is added to this list after receipt of proposals.  

 
______________________________________________________________________ 

 

______________________________________________________________________ 

   

______________________________________________________________________ 

 

______________________________________________________________________ 

 

_____________________________________________________________________ 

 

______________________________________________________________________ 

 

______________________________________________________________________ 

 

______________________________________________________________________ 

  

______________________________________________________________________ 

 

9. Are there any pending discussions relative to mergers, acquisitions, partnerships, or 

assignment of contract?  

 

______________________________________________________________________ 

 

______________________________________________________________________ 

   

______________________________________________________________________ 

 

______________________________________________________________________ 

 

______________________________________________________________________ 

 

______________________________________________________________________ 

 

______________________________________________________________________ 
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The Proposer understands that information contained in this Questionnaire will be relied upon by 

the City in awarding the proposed contract, and such information is warranted by the Proposer to 

be true and accurate.  The Proposer agrees to furnish such additional information, prior to 

acceptance of any proposal relating to the qualifications of the Proposer, as may be required by 

the City Manager.   The Proposer further understands that the information contained in this 

Questionnaire may be confirmed through a background investigation conducted by the City, 

through  the Miami Beach Police Department.  By submitting this Questionnaire the Proposer 

agrees to cooperate with this investigation, including but not limited to, fingerprinting and 

providing information for a credit check. 

      

PROPOSER 

 

WITNESS:    IF INDIVIDUAL: 

 

__________________________ _______________________________ 

Signature Signature                        

 

__________________________ _______________________________ 

Print Name Print Name                      

 

WITNESS:    IF PARTNERSHIP: 

 

________________________ _______________________________ 

Signature Print Name of Firm                

 

_______________________ _______________________________ 

Print Name Address                        

 

 By: _______________________________ 

 General Partner                  

 

 _______________________________ 

 Print Name                     

 

ATTEST:    IF CORPORATION: 

 

_________________________ _______________________________ 

Secretary Print Name of Corporation         
 
________________________ _______________________________ 

Print Name Address                         

 

 By: ______________________________  

 President                        

(CORPORATE SEAL)       

______________________________ 

                                                                                                                                 Print Name  
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City of Miami Beach, 1700 Convention Center Drive, Miami Beach, Florida 33139, www.miamibeachfl.gov 
 

PROCUREMENT DIVISION 
Tel: 305.673.7490  , Fax: 786.394.4002 

      

To: 
 
Phone: 
 
Fax: 
 
E-mail: 
 
Subject: Performance Evaluation of ________________________________________ 
Number of pages including cover: 2 
 
To Whom It May Concern: 
 
The City of Miami Beach has implemented a process that collects past performance information 
pursuant to the submittal of responses to this Request for Proposal (RFP) No. 12-09/10 entitled 
“General Fund Revenue Enhancement Study.” The information will be used to assist City of 
Miami Beach in the evaluation of proposals received in response to the RFP.   
 
The company listed in the subject line has chosen to participate in this RFP. They have listed 
you as a past client for which they have provided services.  Both the company and City of Miami 
Beach would greatly appreciate you taking a few minutes of your time to complete the 
accompanying questionnaire.  
 
Please review all items in the following document and answer the questions to the best of your 
knowledge. If you cannot answer a particular question, please leave it blank. Please return this 

questionnaire to Maria Estevez by November 24, 2009 via fax: 786.394.4002; or e-mail 
mestevez@miamibeachfl.gov  
 
Thank you for your time and effort. 
 

 Gus Lopez, CPPO 
Procurement Director  
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City of Miami Beach, 1700 Convention Center Drive, Miami Beach, Florida 33139, www.miamibeachfl.gov 

 

PROCUREMENT DIVISION 
Tel: 305.673.7490  , Fax: 786.394.4002 

        PERFORMANCE EVALUATION SURVEY 

Contractor Name: ___________________________________ ______________________________ 

 

Point of Contact:  __________________________________________________________________  

       

Phone and e-mail:__________________________________________________________________ 

 

Please evaluate the performance of the contractor (10 means you are very satisfied and have no questions about hiring 

them again, and 1 is if you would never hire them again because of very poor performance). If you don’t know, please 

leave blank. 

  

NO CRITERIA UNIT  

1 Ability to manage the project and budget costs (1-10)  

2 Ability to maintain the schedule (complete on-time or early) (1-10)  

3 
Quality of inventory of other General Fund revenue sources at a 

state and national level 
(1-10) 

 

4 
Quality of work papers/documentation supporting recommended 

fee levels, rental rates, etc. 
(1-10) 

 

5 
Professionalism and ability to manage the scope and objectives of 

the project 
(1-10) 

 

6 
Communication of results of revenue enhancement 

recommendations to the elected officials (1-10) 
 

7 Ease of implementation of revenue enhancement recommendations (1-10)  

8 
Communications of revenue enhancement recommendations to the 

public  
(1-10) 

 

9 
Ease of updating revenue enhancement recommendations over 

time based on methodology provided by the consultant 
(1-10) 

 

10 
Overall customer satisfaction and hiring again based on 

performance 
(1-10) 

 

 

Overall Comments:________________________________________________________________ 

________________________________________________________________________________ 

 

Agency or Contact Reference Business Name:___________________________________________ 

Contact Name:  ___________________________________________________________________ 

Contact Phone and e-mail: __________________________________________________________ 

Date of Services:  _________________________________________________________________ 

Dollar Amount for Services:  ____________________________________________________ 
Please return this questionnaire to Maria Estevez by November 24, 2009 via fax: 786.394.4002; or e-mail 

mestevez@miamibeachfl.gov 

 

mailto:mestevez@miamibeachfl.gov


10/27/2009 
City of Miami Beach 

 

ITB-48-06/07 
31 of 50 

 

 

ATTACHMENT “A” 
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CITY OF MIAMI BEACH  

                DECLARATION: NONDISCRIMINATION IN CONTRACTS AND BENEFITS 
Section 1. Vendor Information 

Name of Company: _________________________Name of Company Contact Person: __________________________ 

Phone Number: ______________________Fax Number: ____________________E-mail:________________________ 

Vendor Number (if known): ________________________________________  

Federal ID or Social Security Number: _______________________________  

Approximate Number of Employees in the U.S.:_____________________(If 50 or less, skip to Section 4, date and sign) 

  

Are any of your employees covered by a collective bargaining agreement or union trust fund? ___Yes___No 

 

Union name(s): 

_____________________________________________________________________________  

      Section 2. Compliance Questions  

Question 1. Nondiscrimination - Protected Classes  

A. Does your company agree to not discriminate against your employees, applicants for 

employment, employees of the City, or members of the public on the basis of the fact or 

perception of a person’s membership in the categories listed below? Please note: a “YES” 

answer means your company agrees it will not discriminate; a “NO” answer means your 

company refuses to agree that it will not discriminate. Please answer yes or no to each 

category.  

        Race               _ Yes _ No             Sex                                                 _Yes _ No 

 Color _ Yes _ No                       Sexual orientation                                _ Yes _ No 

 Creed _ Yes _ No                       Gender identity (transgender status)   _ Yes _ No 

 Religion _ Yes _ No                       Domestic partner status                       _ Yes _ No 

 National origin _ Yes _ No                       Marital status                                        _ Yes _ No 

 Ancestry  _ Yes _ No                       Disability                                               _ Yes _ No 

 Age  _ Yes _ No                       AIDS/HIV status                                   _ Yes _ No 

 Height _ Yes _ No                       Weight                                                  _ Yes _ No 

B. Does your company agree to insert a similar nondiscrimination provision in any                          

      subcontract   you enter into for the performance of a substantial portion of the contract you      

      have with the City? Please note: you must answer this question, even if you do not intend        

     to enter into any subcontracts.  

      _ Yes _ No  
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Question 2. Nondiscrimination - Equal Benefits for Employees with Spouses and Employees with Domestic 

Partners  

Questions 2A and 2B should be answered YES even if your employees must 
pay some or all of the cost of spousal or domestic partner benefits.  

A. Will your company provide or offer access to any benefits to employees with 

spouses and/or to spouses of employees that may be assigned to work on the City 

of Miami Beach contract?  

__ Yes __ No  

B. Will your company provide or offer access to any benefits to employees with 

(same or opposite sex) domestic partners* or to domestic partners of employees 

that may be assigned to work on the City of Miami Beach contract? 

__ Yes __No  

 

*The term Domestic Partner shall mean any two (2) adults of the same or different 

sex, who have registered as domestic partners with a government body pursuant 

to state or local law authorizing such registration, or with an internal registry 

maintained by the employer of at least one of the domestic partners. A Contractor 

may institute an internal registry to allow for the provision of equal benefits to 

employees with domestic partner who do not register their partnerships pursuant to 

a governmental body authorizing such registration, or who are located in a 

jurisdiction where no such governmental domestic partnership exists. A Contractor 

that institutes such registry shall not impose criteria for registration that are more 

stringent than those required for domestic partnership registration by the City of 

Miami Beach 

If you answered “NO” to both Questions 2A and 2B, go to Section 4 (at the bottom of 

this page), complete and sign the form, filling in all items requested.  

If you answered “YES” to either or both Questions 2A and 2B, please continue to 

Question 2C below.  

Question 2. (continued)  

C. Please check all benefits that apply to your answers above and list in the “other” section 

any additional benefits not already specified. Note: some benefits are provided to 

employees because they have a spouse or domestic partner, such as bereavement leave; 

other benefits are provided directly to the spouse or domestic partner, such as medical 

insurance. 

BENEFIT Yes for 

Employees with 

Spouses 

Yes for Employees 

with Domestic 

Partners 

No, this Benefit 

is Not Offered 

Documentation of this 

Benefit is Submitted 

with this Form 

Health □ □ □ □ 

Dental □ □ □ □ 

Vision □ □ □ □ 

Retirement (Pension, 
401(k), etc.) 

□ □ □ □ 

Bereavement □ □ □ □ 

Family Leave □ □ □ □ 

Parental Leave □ □ □ □ 

Employee Assistance 
Program 

□ □ □ □ 

Relocation & Travel □ □ □ □ 

Company Discount, 
Facilities & Events 

□ □ □ □ 

Credit Union □ □ □ □ 

Child Care □ □ □ □ 

Other       □ □ □ □ 
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Note: If you can not offer a benefit in a nondiscriminatory manner because of reasons 

outside your control, (e.g., there are no insurance providers in your area willing to offer 

domestic partner coverage) you may be eligible for Reasonable Measures compliance. 

To comply on this basis, you must agree to pay a cash equivalent, submit a completed 

Reasonable Measures Application with all necessary attachments, and have your 

application approved by the City Manager, or his designee.  

Section 3.  Required Documentation 

       YOU MUST SUBMIT SUPPORTING DOCUMENTATION to verify each benefit marked in Question 2C. Without 

proper documentation, your company cannot be certified as complying with the City’s Equal Benefits 

Requirement for Domestic Partner Ordinance. For example, to document medical insurance submit a statement 

from your insurance provider or a copy of the eligibility section of your plan document; to document leave 

programs, submit a copy of your company’s employee handbook. If documentation for a particular benefit does 

not exist, attach an explanation.  

  

        Have you submitted supporting documentation for each benefit offered?   _Yes _ No  

 

Section 4.  Executing the Document   

 

I declare under penalty of perjury under the laws of the State of Florida that the foregoing is true and 

correct, and that I am authorized to bind this entity contractually.  

Executed this _______ day of __________, in the year _________, at _________________, ____ 

                                                                                                                           City                  State 

 

_____________________________________               ___________________________________ 

Signature                                                                                        Mailing Address 

 

___________________________________              ____________________________________ 

Name of Signatory (please print)                                                    City, State, Zip Code 

_____________________________________ 

Title  
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             CITY OF MIAMI BEACH                                       

REASONABLE MEASURES APPLICATION 

          Declaration: Nondiscrimination in Contracts and Benefits  REASONABLE MEASURES APPLICATION 

Submit this form and supporting documentation to the City’s Procurement Division ONLY IF 

you:  
 
a. Have taken all reasonable measures to end discrimination in benefits; and     

b. Are unable to do so; and  

c. Intend to offer a cash equivalent to employees for whom equal benefits are not available.  

 

You must submit the following information with this form:  

1. The names, contact persons and telephone numbers of benefits providers contacted for the 

purpose of acquiring nondiscriminatory benefits;  

2. The dates on which such benefits providers were contacted;  

3. Copies of any written response(s) you received from such benefits providers, and if  

     written responses are unavailable, summaries of oral responses; and  

4.  Any other information you feel is relevant to documenting your inability to end discrimination in 

benefits, including, but not limited to, reference to federal or state laws which preclude the 

ending of discrimination in benefits.  

I declare (or certify) under penalty of perjury under the laws of the State of Florida that the 

foregoing is true and correct, and that I am authorized to bind this entity  

contractually.  

  
                                                              
_______________________________ _______________________________ 

Name of Company (please print)                             Mailing Address of Company 
 

 
_______________________________               ________________________________ 
Signature                                                                     City, State, Zip 

 
______________________________ ________________________________ 
Name of Signatory (please print)                                Telephone Number 

 
___________________________              _______________________________  
Title                                                                               Date 
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CITY OF MIAMI BEACH  

SUBSTANTIAL COMPLIANCE AUTHORIZATION FORM  
                     Declaration: Nondiscrimination in Contracts and Benefits  

This form, and supporting documentation, must be submitted to the Procurement 
Division by entities seeking to contract with the City of Miami Beach that wish to delay 
ending their discrimination in benefits pursuant to the Rules of Procedure, as set out 
below.  

Fill out all sections that apply. Attach additional sheets as necessary. 

 A.   Open Enrollment  

Ending discrimination in benefits may be delayed until the first effective date after the 
first open enrollment process following the date the contract with the City begins, 
provided that the City Contractor submits to the Procurement Division evidence that 
reasonable efforts are being undertaken to end discrimination in benefits. This delay 
may not exceed two years from the date the contract with the City is entered into, and 
only applies to benefits for which an open enrollment process is applicable.  

Date next benefits plan year begins: 

___________________________________________________________________ 

Date nondiscriminatory benefits will be available: 

___________________________________________________________________ 

 
Reason for Delay:  
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________ 

Description of efforts being undertaken to end discrimination in benefits:  

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________ 

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________ 
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B.   Administrative Actions and Request for Extension  

Ending discrimination in benefits may be delayed to allow administrative steps to be 
taken to incorporate nondiscriminatory benefits into the City Contractor’s infrastructure. 
The time allotted for these administrative steps shall apply only to those benefits for 
which administrative steps are necessary and may not exceed three months. An 
extension of this time may be granted at the discretion of the Procurement Director, 
upon the written request of the City Contractor. Administrative steps may include, but 
are not limited to, such actions as computer systems modifications, personnel policy 
revisions, and the development and distribution of employee communications.  
 
Description of administrative steps and dates to be achieved: 
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________ 

If requesting extension beyond three months, please explain basis: 
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________ 

C.  Collective Bargaining Agreements (CBA)  

Ending discrimination in benefits may be delayed until the expiration of a City 
Contractor’s Current collective bargaining agreement(s) where all of the following 
conditions have been met:  

1. The provision of benefits is governed by one or more collective bargaining 
agreement(s);  

2. The City Contractor takes all reasonable measures to end discrimination in benefits 
either by requesting that the Unions involved agree to reopen the agreements in order 
for the City Contractor to take whatever steps necessary to end discrimination in 
benefits or by ending discrimination in benefits without reopening the collective 
bargaining agreements; and  

3. In the event that the City Contractor cannot end discrimination in benefits despite 
taking all reasonable measures to do so, the City Contractor provides a cash equivalent 
to eligible employees for whom benefits are not available. Unless otherwise authorized 
in writing by the Procurement Director, this cash equivalent payment must begin at the 
time the Unions refuse to allow the collective bargaining agreements to be reopened, or 
in any case no longer than three (3) months from the date the contract with the City is 
entered into.  
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For a delay to be granted under this provision, written proof must be submitted with 
this form that:  
 
 The benefits for which the delay is requested are governed by a collective 

bargaining agreement; 

 All reasonable measures have been taken to end discrimination in benefits (see 
Section C.2, above); and 

 A cash equivalent payment will be provided to eligible employees for whom benefits 
are not available.  

I declare (or certify) under penalty of perjury under the laws of the State of Florida that 
the foregoing is true and correct, and that I am authorized to bind this entity 
contractually.  
 
____________________________                  _________________________  
Name of Company (please print) Mailing Address of Company 
 
__________________________________ _________________________ 
Signature City, State, Zip 
 
__________________________________  _________________________ 
Name of Signatory (please print) Telephone Number 
 
__________________________________  _________________________ 
Title Date 

 

 

 

 
 

 


