Mendocino Winegrape & Wine Commission

January 7, 2011

REQUEST FOR PROPOSAL
The Mendocino Winegrape & Wine Commission (MWWC) based in Ukiah, CA issues

this Request for Proposal to solicit bids from qualified event planning consultants to

help the MWWC staff plan, organize, promote, and execute a food and wine tasting event titled “Taste of Mendocino” at Ft. Mason in San Francisco, CA on Monday, April 11, 2011. Deadline for submission is Monday, January 17, 2011 at 5pm PST.

SITUATION

The Taste of Mendocino is an event that educates the trade, press, and public about the dynamic flavors, people and ideas that make Mendocino County a memorable destination. 

While the primary focus is to promote regional wine grape growers and wineries, conduct business with the trade and educate the press, there is a secondary element which aims to promote the overall economic growth and development of the County by including other businesses such as hotels, restaurants, breweries, ranches and farms, and other area attractions. The MWWC requests qualified bidders submit in writing their proposal to oversee and direct the execution of this event. 
PROPOSAL SUBMISSIONS

Content: Proposals must include the information requested in the section entitled

“Bidder Questions” appearing on the last page of this RFP. It is important that we

understand your level of expertise, your ability to be present and available to us,

your proposed approach to the project, and your ability to deliver against the

published timetable. Also important to us is how you propose to invest your time on

this project. Both the dollar costs associated with that time, and any other expenses

should be clearly identified in your proposal.

Formats and Delivery: In order to qualify, all proposals must be received by

electronic or physical delivery to MWWC no later than 5pm (PST) January 17, 2011.

Electronic submissions should be emailed to RFP@mendowine.com.

Attachments, if any, must be submitted only in Microsoft Office or PDF formats. All

physical deliveries must arrive, in duplicate, at 525 South Main Street, Suite B,

Ukiah, California 95482 by the deadline.

BIDDING PROCESS

Proposals received by the deadline will be reviewed for qualification and, if necessary

or deemed valuable to the search process, MWWC may ask for additional information

or clarification of the submitted materials. At MWWC’s discretion, phone or in-person

interviews may also be used to further refine the selection. The lead proposal will be

chosen by MWWC and presented to the MWWC PR & Events committee for approval.

PROPOSAL AND PROJECT TIMING

MWWC reserves the right to adjust the following published timetable in the event

that less than three qualifying proposals are received by the due date.

RFP Date: 1/7/2011
Proposal Deadline: 1/17/2011
Contractor selected: 1/20/2011 
Event: 4/11/2011
IMPORTANT INFORMATION FOR POTENTIAL BIDDERS

The MWWC PR & Event Committee will be responsible for the selection of a qualified

Contractor. The contractor and project will be managed by MWWC’s staff.

The Contractor must reside in Mendocino County.

The Contractor will bill MWWC directly for services rendered, according to standards

of practice in place for similar organizations.

In all cases the contractor will assume responsibility for the performance of all

required services, whether or not subcontractors are involved. MWWC will consider

the contractor to be the sole point of contact with regard to all matters and will not

maintain contacts with any subcontractor. The contractor, however, will identify any

significant subcontractors that the contractor intends to use and what their

function(s) will be. At its discretion, MWWC can choose an alternate sub-contractor

or perform these services under its own auspices.

Further, all materials, ideas, designs, layouts, etc. developed under this contract and paid for by MWWC are the property of MWWC and may not be used for any other purpose without prior written permission of MWWC. All materials must be free of copyright claim. Contractor will not violate any copyright laws in the performance of the roles defined in this RFP. If the contractor uses subcontractors to provide any of the materials and services set

forth in this contract, the contractor shall obtain all necessary releases to assure that

all materials, ideas, layouts, etc. are property of MWWC.

The purpose of this RFP is to furnish information to prospective organizations. The

RFP is not intended to completely define the proposed contractual relationship

between MWWC and the successful bidder. MWWC is neither liable nor responsible

for any costs incurred by submitter in the preparation, submission or presentation of

its proposal. All proposal documents become property of the MWWC.

MWWC BACKGROUND

About the Mendocino Winegrape & Wine Commission – MWWC is an alliance of 84

wineries and 343 winegrape growers based in Mendocino County, California. Founded

in 2006, MWWC seeks to raise the profile of the Mendocino County wine industry,

both domestically and around the world, through knowledge-sharing, marketing

support, and outreach to consumer, trade and media audiences. Mendocino County

is known as the nation’s “greenest wine region,” a stance adopted in 2008 that

reflects MWWC membership’s commitment to producing superior wine using

sustainable and environmentally friendly farming and winemaking techniques.

For further information: www.mendowine.com
BIDDER QUESTIONS

• Business identification and description: name, ownership, complete

address/contact information, summary of core business, size of staff if any.

• Name(s) of person(s) in the organization who will work on this project and

approximation of how much of his/her time will be spent on the project.

• Demonstrate/describe capability to complete project, including

subcontractors, if any, and their qualifications. This should include brief

resumes of key staff and subcontractors to be assigned to the project.

• Describe the organization’s experience in working on projects of the type and

scope outlined in the RFP. Include relevant examples from past/current clients.

• Discuss your approach to the scope of work defined above. Timing issues,

approach to developmental and execution phases.

• Identify the bid price and its components. Show what individual elements cost

in terms of hours along with an hourly rate, plus any expected expenses.

List any other out of pocket expenses that the commission could incur as

a result of this project, even if it is not a direct expense to you.

• Three references are required, preferably past or current clients.
