PROPOSAL NO. 09-110-14- Financial and Compliance Audit Services
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NOTICE OF REQUEST FOR PROPOSAL

	REQUEST FOR PROPOSAL NUMBER
	09-110-14

	
	

	MATERIAL OR SERVICE
	Financial and Compliance Audit Services

	PROPOSAL DUE DATE
	Thursday, January 15, 2009 @ 2:00 PM LOCAL TIME

	
	

	PROPOSAL SUBMITTAL LOCATION
	TUSD Purchasing Department 

1010 E. 10th Street, Building B, Room 272
East Building (10th & Fremont) 

Tenth Street Entrance, Second Floor

Tucson, AZ  85719  (520) 225-6080

	
	

	PRE-PROPOSAL CONFERENCE DATE
	NA

	TIME
	NA

	LOCATION
	NA

	
	

	
	


This solicitation may be obtained from our website at:  http://www.tusd1.org/bidrfp/rfp.asp  Any interested offerors without internet access may obtain a copy of this solicitation by calling (520) 225-6080, or a copy may be picked up during regular business hours at the District’s Purchasing Department, 1010 East 10th Street, Building B, Room 272, East Building, Tenth Street Entrance, First Floor, Tucson, Arizona.

If you experience any problems receiving this Request for Proposal, please call (520) 225-6080.

	 FORMCHECKBOX 

	I am submitting a “No Bid” at this time.  

	
	Please keep my name on the District’s Bidder’s List.

	
	

	 FORMCHECKBOX 

	I cannot provide services of this nature. 

	
	Please remove my name from this category. I will submit a revised Vendor Registration Form

	
	A copy of the Vendor Registration Form is at http://www.tusd1.org/contents/depart/purchase/vendor.html  

	
	

	 FORMCHECKBOX 

	I no longer wish to do business with Tucson Unified School District.

	
	Please remove my name from the District’s Bidder’s List.

	
	

	 FORMCHECKBOX 

	I am no longer in the business to provide these services.  

	
	Please remove my name from the District’s Bidder’s List.


	
	
	

	Name of Company


	
	Date Signed

	Authorized Signature/Local Representative


	
	Telephone/Fax Number

	Type Name and Position Held with Company


	
	
	
	
	
	

	Mailing Address
	
	City
	
	State
	
	Zip


RFP Notice to be Mailed:
December 17, 2008
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NOTICE OF REQUEST FOR PROPOSAL

	REQUEST FOR PROPOSAL NUMBER:
	09-110-14

	
	

	MATERIAL OR SERVICE:
	Financial and Compliance Audit Services

	PROPOSAL DUE DATE:
	Thursday, January 15, 2009 @ 2:00 PM LOCAL TIME

	
	

	PROPOSAL SUBMITTAL LOCATION:
	TUSD Purchasing Department 

1010 E. 10th Street, Building B, Room 272
East Building (10th & Fremont) 

Tenth Street Entrance, Second Floor

Tucson, AZ  85719  (520) 225-6080

	
	

	PRE-PROPOSAL CONFERENCE DATE:
	NA

	TIME:
	NA

	LOCATION:
	NA

	
	

	PROCUREMENT SPECIALIST:
	Lawrence G. Cutrone, Contracts Manager

	TELEPHONE NUMBER:
	(520) 225-6080

	
	


INTERESTED OFFERORS MAY OBTAIN A COPY OF THIS SOLICITATION FROM OUR WEBSITE AT: http://www.tusd1.org/bidrfp/rfp.asp  ANY INTERESTED OFFERORS WITHOUT INTERNET ACCESS MAY OBTAIN A COPY OF THIS SOLICITATION BY CALLING (520) 225-6080, OR A COPY MAY BE PICKED UP DURING REGULAR BUSINESS HOURS AT THE PURCHASING DEPARTMENT, 1010 EAST 10TH STREET, BUILDING B, ROOM 141, EAST BUILDING, TENTH STREET ENTRANCE, FIRST FLOOR, TUCSON, ARIZONA.

Competitive sealed proposals for the specified material or service shall be received by the Purchasing Department, 1010 East 10th Street, Building B, Room 272, East Building, Tenth Street Entrance, First Floor, Tucson, Arizona 85719, until the time and date cited. Proposals received by the correct time and date shall be publicly recorded.

Proposals must be in the actual possession of the Purchasing Department at the location indicated, on or prior to the exact time and date indicated above. Late proposals shall not be considered. The prevailing clock shall be the District’s Purchasing Department’s clock.

Proposals must be submitted in a sealed envelope. The Request for Proposal Number and the offeror’s name and address should be clearly indicated on the outside of the envelope. An Offeror shall submit an offer on a signed original hard copy on the forms provided in this solicitation. The District is requesting that an electronic copy in Word and/or Excel format, on a flash drive, CD-R or 3.5 inch IBM compatible diskette.  No substitute document for the forms will be accepted.  

Proposers who wish to submit their proposals in person are advised to allow themselves ample time to submit their proposals at the above address.
THIS PROPOSAL IS OFFERED BY: 

	Firm/Person  
	


	Address  
	


	City
	
	State
	
	Zip
	


	Phone Number
	     
	
	Signature
	


	Title
	

	Issue Date
	


I. INSTRUCTIONS TO OFFERORS

A. Directions for Submitting Competitive Sealed Proposals   Proposals shall include one signed original and three hard copies with supporting information at the time and place indicated on page one of this document.  Please send an electronic copy, in Word and/or Excel format, on a flash drive, CD-R or 3.5 inch IBM compatible diskette.  Proposals that are not submitted in the manner specified above may be rejected as non-responsive. Proposers who wish to submit their proposals in person are advised to allow themselves ample time to submit their proposals at the above address.  In case of discrepancy between hard copies of the proposal and the electronic copy of the proposal submitted, the hard copy shall govern.

Offerors shall sign the District Request for Proposals. If this document is not properly signed, the proposal may be considered non-responsive.

Telephoned, telegraphed, emailed, or faxed proposals are not acceptable.
In the event that no proposal is to be submitted, please advise the Tucson Unified School District, Purchasing Department, whether or not further requests for similar Proposals are desired. Any vendor not responding to two (2) consecutive Request for Proposals for similar procurements may be removed from the Vendor’s List for those items.

An offer shall be submitted either on the forms provided in this solicitation or their substantial equivalent.  Any substitute document for the forms provided in this solicitation will be legible and contain the same information requested on the form.

The submission of a proposal shall indicate that the offeror has read the terms and conditions, understands the requirements and that the offeror can supply the required personnel, equipment and services.

No alterations, erasures or additions are to be made unless initialed in ink. Proposals must be legible, typewritten if possible. Illegible or vague proposals may be rejected.

Failure to examine any specifications and/or instructions will be at the offeror’s risk.

In case of error in the extension of prices in the proposal, unit price shall govern when applicable.

The District reserves the right to return any equipment/products/supplies which do not meet the specifications indicated in the Request for Proposals at the offeror’s expense. The offeror guarantees that equipment/products/or supplies are standard, new and regular stock.

B. Offeror Certification   By submission of this proposal, the offeror certifies that:  (1) the offeror has not paid nor agreed to pay any person, other than a bona fide employee, a fee or brokerage resulting from the award of this contract; (2) the prices/fees in this  proposal  have been arrived at independently without consultation, communication, or agreement, for the purpose of restricting competition as to any matter relating to such prices with any other offeror.
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C. Offer and Acceptance Form The Offer and Acceptance form within the Solicitation shall be submitted with the Offer and shall include a signature by a person authorized to sign the Offer. The signature shall signify the Offeror’s intent to be bound by the Offer and the terms of the Solicitation and that the information provided is true, accurate, and complete. Failure to submit verifiable evidence of an intent to be bound, such as an original signature, shall result in rejection of the Offer.

D. Offeror’s Responsibility   It shall be the offeror’s responsibility to ensure compliance with this Request for Proposals to include completion of all information as requested, inclusion of descriptive literature as required, compliance with all general conditions, provision of samples for evaluation within the specified time frame, and any other information or service which may be required for proper evaluation of proposal response. Failure to comply with any requirement of this Request for Proposals may result in rejection of proposal response.
E. Form of Contract   It shall be understood by the offeror and the District that the proposal received is a signed agreement to furnish all goods and perform all services, including labor (if any), as stipulated in the documents, upon the award of the proposal. The District may issue a numbered purchase order which will serve as an additional Contractual Agreement with the successful offeror.

The two (2) documents (the original bid response bearing the signature of the offeror and the school district’s signed purchase order) become the forms of Contractual Agreement, agreeing to the performance of all conditions set forth in the solicitation, the standard conditions and special instructions and conditions, including any addenda issued by the solicitation.  

If a firm submitting a proposal requires that an additional contract be signed by the District, a copy of the proposed contract must be included with the proposal.  Proposed offeror contract documents will be reviewed by the District. A bidder’s contract document shall not become part of the purchase contract unless and until it is signed by an authorized representative of the District.  The District’s contract documents shall govern in event of conflict with the terms of a bidder’s contract. No contract exists on the part of the school district until a written purchase order is issued. A signed and executed Offer and Acceptance will be considered sufficient notice of acceptance of contract.  The Contract may be modified only through a written Contract Amendment agreed to and signed by both parties.

F. Public Record   Pursuant to Arizona Department of Education School District Procurement Rules (Arizona Administrative Code, R7-2-1005), all proposals shall be open for public inspection after contract award, except to the extent the offeror designates, and the District concurs, that trade secrets or other proprietary data contained in the proposal documents remain confidential.  If the offeror designates a portion of their bid as confidential, offeror shall isolate and identify in writing the confidential portion(s) at the time of bid submission.  The District shall make a determination prior to contract award whether the designated information is confidential.

G. Withdrawal of Proposals   Any proposal may be withdrawn by the offeror at any time prior to the date and time set for the proposal opening. After the date and time set for proposal opening, no proposal may be withdrawn for a period of sixty (60) days, except as allowed in R7-2-1030.

H. Tax Requirements   Do not include any Sales or Use Tax on individual items in this Proposal. Instead show below the percent of tax to be charged by you. Any offeror from outside the city limits of Tucson indicating tax in excess of the 5.6% State and/or Use Tax must have or must place on file with the Finance Department of the Tucson Unified School District, proof that offeror has secured a City Business Privilege License from the local jurisdiction for which the tax is collected. The District is not exempt from paying Sales and/or Use Tax. Use Tax will be paid on any item on which Sales Tax has not been paid. The District is exempt from paying Federal Excise Tax.






Plus
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I. General Information   Any formal written protest arising from the solicitation and/or award of this Request for Proposals shall be filed with Lawrence G. Cutrone, the District Representative. Written protests relating to the initial solicitation must be filed with the District Representative prior to proposal opening. All other protests must be filed within ten (10) days after the protester knows or should have known the basis of the protest, whichever is earlier. Contact with the District Representative may be made at (520) 225-6080 for the information required in the filing of a formal written protest pursuant to State Board of Education School District Procurement Rule R7-2-1142. Arizona Department of Education School District Procurement Rules (Arizona Administrative Code, R7-2-1001 through R7-2-1195) can be found at http://www.azsos.gov/public_services/Title_07/7-02.htm#Article_10.
Pursuant to R7-2-1047-1049, the District reserves the right to conduct discussions with responsible offerors for the purpose of clarification and to request best and final offers before a contract is awarded. If discussions are conducted, the school district shall issue a written request for best and final offers. The request shall set forth the date, time and place for the submission of best and final offers.

This Request for Proposals is issued in accordance with the requirements of the Arizona Department of Education School District Procurement Rules (Arizona Administrative Code, R7-2-1001 through R7-2-1195). Any contract awarded as a result of this Request for Proposals shall be governed by said rules.

The District reserves the right to accept or reject any proposal, or any part thereof, unless specified otherwise, and to waive any minor informalities in any proposal deemed by us to be in the best interest of the District.

The successful offeror(s) shall be prepared to enter into a contract with the District within ten (10) days after notice of intent to award.

The successful offeror shall be responsible for all permits, fees or charges necessary and incidental to the lawful conduct of its business. The successful offeror shall remain fully informed of and in compliance with all ordinances and regulations pertaining to the provision of services under the contract.

The District reserves the right to request additional information from all offerors.

The District reserves the right to negotiate modifications to the offerors proposal prior to final award for the purpose of obtaining best and final offers.

The Scope of Services and specific requirements are attached. For each specific requirement, indicate if your proposal complies or how it deviates. Offerors are strongly encouraged to be specific in describing their services and supplemental information may be attached. Each supplemental entry must reference the section or specific requirement to which it applies.

In the event of a conflict in the provisions of the contract as accepted by the District, the following order of precedence shall prevail: (1) Special Terms and Conditions, (2) Standard Terms and Conditions, (3) Specifications or Scope of Services, (4) Attachments and Exhibits, (5) Documents referenced or included in the solicitation.

J. INDEPENDENT CONTRACTOR   The District requires fingerprints for Independent Contractors who provide services to students.  In addition, all Independent Contractors who are self-employed shall complete and sign an Independent Contractor Agreement and Insurance Waiver.  Proof of fingerprinting and the signed Waiver form must be received by the Purchasing Department prior to the issuance of a purchase order.
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II. EVALUATION AND AWARD
The District and any outside experts the District considers necessary will evaluate the proposals. A point formula will be used during the review process to score proposals. If several proposals are very closely ranked, the District may arrange for oral discussions with the audit firms to assist in making the selection.
Proposals will be evaluated using three sets of criteria. Audit firms meeting the mandatory criteria will have their proposals evaluated and scored for both technical and cost criteria. The following represents the principal selection criteria that will be considered during the evaluation process.

1. Mandatory Criteria

a.   The audit firm is independent and properly licensed.

b.   The audit firm’s professional staff has received the required continuing professional education 

      within the preceding two years.

c.   The audit firm submits its most recent external quality control review report and has a record of 

      quality audit work.

2. Technical Criteria







Points Possible
a.   Responsiveness of the proposal in clearly stating an understanding



     of the audit services to be performed, including:



      1.   Comprehensiveness of audit work plan





10

      2.   Realistic time estimates of each major segment of the work plan



           and the estimated number of hours of each staff level



10

b.   Technical expertise of the audit firm



      1.   Auditing Arizona school districts






10



      2.   Auditing governments







  5



      3.   Auditing computerized systems






  5



      4.   Auditing federal programs






  5

c. Qualifications of staff

1.   Qualifications of supervisory staff and of the audit team




performing field work







15



      2.   General direction and supervision to be exercised over the 




audit team by the audit firm’s management




10
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d.   Size and structure of the audit firm, considering the scope of audit


  5

3.     Cost Criteria









25

Technical and Cost Criteria- maximum points




            100

Cost is a factor in awarding the contract; however, only those proposals that meet all the mandatory 
       criteria in the RFP will be given consideration. The contract will not be awarded solely on the basis

             of cost.

 After a composite technical score for each audit firm has been established, the sealed cost proposal will

 be opened and additional points will be added to the technical score based on the proposed price. The


 maximum score will be assigned to the audit firm offering the lowest price and proportional scores will


 be assigned to the other audit firms.

Pursuant to R7-2-1047-1049 of the Arizona Department of Education School District Procurement Rules, the District reserves the right to conduct discussions with responsible offerors for the purpose of clarification and to request best and final offers before a contract is awarded. If discussions are conducted, the school district shall issue a written request for best and final offers. The request shall set forth the date, time and place for the submission of best and final offers.

Responsiveness to this Request for Proposals and responsibility to successfully carry out the contract must be evident. 
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III. SPECIAL TERMS AND CONDITIONS

FOR PROPOSALS

A. Scope of Services   It is the intention of the Tucson Unified School District to enter into a contract with a qualified Certified Public Accountant or Public Accountant to conduct an annual financial audit of financial transactions and accounts kept by or for the District, subject to the Single Audit Act Amendments of 1996 (P.L. 104-156) for the years ending June 30, 2009, June 30, 2010, June 30, 2011, June 30, 2012 and June 30, 2013, and to complete the Uniform System of Financial Records (USFR) Compliance Questionnaire (if the audit periods extend beyond a single annual audit, include all audit periods in the RFP). The District reserves the right to suspend the provisions of the contract for any year in which the District expends less than the qualifying amount of federal awards set forth in the Office of Management and Budget (OMB) Circular No. A-133, Audits of States, Local Governments, and Non-Profit Organizations. A Comprehensive Annual 
Financial Report (CAFR), meeting ASBO (Association of School Business Officials, International) and 

GFOA (Government Finance Officials Association) requirements, will be issued as part of the audit reporting

package.
B. Mandatory Qualifications   The following qualifications are mandatory for audit firms submitting proposals:
1.  The auditors must be properly licensed certified public accountants, public accountants, or persons    


     working for a licensed certified public accounting firm or public accounting firm. According to 

     Government Auditing Standards (GAS), 1994 Revision, issued by the Comptroller General of the


     United States, public accountants and public accounting firms must be licensed on or before December 31,


     1970.

2.  The audit firm must meet the independence requirements of GAS.

3.  The audit firm must not have a record of substandard audit work for the last 10 years. The District

                  reserves the right to contact the Arizona State Board of Accountancy to verify the audit firm’s credentials


     and the State of Arizona, Office of the Auditor General, to verify that the audit firm has not been 


     debarred or suspended or that such audit firm’s contracts are not routinely rejected for substandard audits. 


4.  The audit firm must have an external quality control review performed at least every 3 years in    


     accordance with GAS. The most recent external quality control review report must be included with the


     proposal.


5.  The audit firm must meet the continuing education requirements of GAS. Therefore, each auditor 


     responsible for planning, directing, conducting, or reporting on GAS audits should complete at least 80


     hours of continuing education every 2 years. At least 20 hours should be completed in any 1 year of the 


     2-year period. In addition, individuals responsible for planning or directing the GAS audit, conducting


     substantial portions of the field work, or reporting on the audit should complete at least 24 of the 80


     hours of continuing education in subjects directly related to the governmental environment and 


     government auditing.

C. Time Frame for Submitting Proposals/Awarding Contract

The following dates will apply unless waived in writing by the TUSD Governing Board:

•   Proposal due date and time: Thursday, January 15, 2009 @ 2:00 PM local time.

Page 7 of 26
•  Proposal evaluation: January 19, 2009 through January 23, 2009. Please have staff available at that time to respond to questions.

•  Contract award:  Tuesday, February 10, 2009. After the auditor is selected, the Auditor General will review the proposed contract and approve or disapprove it in accordance with Arizona Revised Statutes (A.R.S.) 15-914(E) and 41-1279.21(A)(4), and Arizona Administrative Code R4-44-117. Only upon approval of the proposed contract by the Auditor General will the contract be signed by the District and the selected auditor.

•  Audit work may begin as soon as the Auditor General approves the proposed contract. Audit work must be completed by November 25th annually.
•   A preliminary draft of the reports should be completed and an exit conference held no later than December 15th annually.
•   Final reports should be submitted to the District no later than December 22nd annually. 

D. Proposal Format   The proposal must conform to the format specified below. The District will make no reimbursement for the cost of developing or presenting proposals in response to the RFP.
I.    Title Page
        Each proposal must contain a title page that identifies the RFP number and subject and provides

the audit firm’s name, address, and telephone number; the name and title of a contact person; and  the date the proposal was submitted. The title page must also state the period the proposal

is effective (nonrescindable).

        



II.    Table of Contents



         The proposal’s table of contents should include a clear and complete identification of the



         materials submitted by section and page number.



III.   Letter of Transmittal



         A brief letter of transmittal should be submitted that includes the following information.

1. The audit firm’s understanding of the work to be performed.

2. A positive commitment to perform the service within the time period specified.

3. The names of persons authorized to represent the audit firm, their titles, addresses, and

telephone numbers.

          4.    Reference to a sealed envelope that contains the all-inclusive fee for which the audit work




    will be done. The fee amount should not be divulged elsewhere in the proposal.
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IV.    Audit Firm Profile and Qualifications



         The following information should be included.



         1.     A description of the audit firm, including office size; whether the organization is local, 




    regional, national, or international in operations; the number of professional staff by




    level; and a description of the range of activities performed by the local office (i.e., 




    auditing, accounting, tax, or management services).

        2.     Affirmation that the audit firm meets the mandatory qualifications set forth in Section




   B. Mandatory Qualifications above.



        3.     A statement of the audit firm’s expertise in:  1) financial audits of Arizona school districts,




   2) financial audits of governments, 3) audits of computerized systems, and 4) audits of




   federal programs.



        4.     A description of prior experience with audit services of a similar or related nature, including




   references. The description should include a list of names and dates of school districts 




   audited.

5.  Identification of senior and technical staff to be assigned to the audit, including the audit

 manager or partner. Staff named in the proposal may not be substituted without permission

      of the District.  Resumes, including relevant experience and continuing education of the




  auditor in charge up to the individual with final responsibility for the audit, may be included




  as an appendix.



V.     Audit Firm’s Approach to the Audit



         The technical portion of the proposal shall include, as a minimum:



        1.    A work plan detailing the approach the audit firm intends to follow. The audit work plan




  should completely cover what audit work will be accomplished to allow the audit firm to




  render the reports described in this RFP.




 The audit work plan should demonstrate the audit firm’s understanding of the audit 




 requirements of a single audit as specified in OMB Circular No. A-133 and the audit




 tests and procedures to be applied in completing the audit work plan.



              The audit work plan should also detail how the audit firm plans to meet the time constraints




 and reporting deadline requirements specified in this RFP.



        2.   A plan for organizing and staffing the audit, with an estimate of time each staff member will




 devote to the audit.
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VI.   Cost Proposal   



         The cost portion of the proposal should be submitted in a sealed envelope separate from but



         together with the proposal. In addition to the all-inclusive cost for the specified audit services, 



         include hourly rates for work that may be requested outside of the scope of the specified 



         services. The hourly rates should be listed by position, partner, senior auditor, auditor, clerk, etc.

TUSD will only pay for additional services that are approved in advance by the District. Cost    and price information provided in the proposal will be held confidential and will not be disclosed to competing audit firms prior to award of contract. Information on total bid price may disclosed after award of the contract for audit services.

E. Description of District and Records to be Audited

1. General
Tucson Unified School District No. 1 is a political subdivision of the State of Arizona located in 

Pima County. The District consists of approximately 60,000 students. The District operates on a 

July 1st to June 30th fiscal year.

The accounting policies of Tucson Unified School District No. 1 conform to Generally Accepted Accounting Principles (GAAP) applicable to all state and local government entities adopted by the Governmental Accounting Standards Board  (GASB). During the year ended June 30, 2002, the District implemented GASB Statement No. 34, Basic Financial Statements-and Management’s Discussion and Analysis-for State and Local Governments, as amended by GASB Statement No. 37, which prescribes a new reporting model consisting of both government-wide and fund financial statements. The District also implemented GASB Statement No. 38, which prescribes new and revised note disclosures.

2. Reporting Entity
The District’s financial statements should be prepared in accordance with the GASB Codification of Governmental Accounting and Financial Reporting Standards. Therefore, the financial statements of Tucson Unified school District No. 1 should include the funds and account groups of all organizational entities over which the District’s Governing Board exercises significant control or oversight responsibility regarding financial interdependence, selection of the governing authority, designation of management, ability to influence operations, and accountability for fiscal matters. District functions include instruction, support services, operation and maintenance of plant services, student transportation services, operation of non-instructional services, facilities acquisition and construction services, and debt service.  In addition, the District has custodial responsibilities over student activities.

3. Fund Accounting
The District’s accounts are maintained in accordance with the principles of fund accounting to ensure that limitations and restrictions on the District’s available resources are observed. The principles of fund accounting require that resources be classified for accounting and reporting purposes into funds or account groups in accordance with the activities or objectives specified for those resources. Each fund is considered a separate accounting entity, and its operations are accounted for in a separate set of self-balancing accounts that comprise its assets, liabilities, fund equity, revenues, and expenditures. Account groups are reporting devices to account for certain assets and liabilities of the governmental funds  not recorded directly in those funds.

Accounts are separately maintained for each fund and account group; however, in the accompanying financial statements, funds that have similar characteristics have been combined into fund types.
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       The District maintains the following fund types.









    Number of 

Fund Types



        Funds
General



    

1




Special Revenue



490





Debt Service




2





Capital Projects




11





Trust





0




Internal Service Agency



20​​____
4.   Federal and State Financial Assistance

      The following is a list of federal and state financial assistance programs and approximate annual


      expenditures in each program:
      FEDERAL PROJECTS-



Title I – Helping Disadvantaged Children

$21,663,266


Title II – Professional Dev./Tech.


    3,993,718


Title IV – 21st Century




    1,131,674


Title V – Parent choice




      690,225


Title III – Limited English



    1,157,921


Title VII – Indian Education



      355,756


IDEA, Part B





    9,964,359


Johnson-O’Malley




        44,072


Vocational Education




    1,362,282


Medicaid Reimbursement



    1,542,069


Other Federal Projects




    4,456,368

      STATE PROJECTS-



Vocational Education




      572,374


Early Childhood Block Grant



    1,553,331


Chemical Abuse




      442,159


Academic Contest




          5,425



Gifted






        58,413



Drop-out Prevention




      160,517
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             5.   Basis of Accounting
                   The District’s accounting records are maintained on the modified accrual basis of accounting. Revenues


      are recognized when they become measurable and available to finance current-period expenditures. 


      Expenditures are recognized when the related fund liability is incurred, except for principal and interest


      on general long-term debt which are recognized when due. However, since debt service resources are


      provided during the current year for payment of general long-term debt principal and interest due early in 


      the following year, the expenditures and related liabilities are recognized in the Debt Service Funds.

6.   Budgeting and Budgetary Control


      The District adopts an annual operating budget for expenditures for all governmental fund types on


      essentially the same modified accrual basis of accounting used to record actual expenditures. The


      Governing Board presents a proposed budget to the Superintendent of Public Instruction and County


      School Superintendent by July 5. The Governing Board legally adopts the final budget by July 15, after


      a public hearing has been held. Once adopted, the budget can be increased or decreased only for specific


      reasons set forth in A.R.S.


      Budgetary control over expenditures is exercised at the fund level. However, the General Fund is 


      budgeted within 10 subsections, any of which may be over-expended with the prior approval of the


      Governing Board at a public meeting, providing the expenditures for all subsections do not exceed

      the General Fund’s total budget.


      Encumbrance accounting, under which purchase orders, contracts, and other commitments to expend


      monies are recorded to reserve that portion of the applicable fund balance, employed as an extension


      of formal budgetary control in the General, Unrestricted Capital Outlay, Soft Capital Allocation, and


      Adjacent Ways Funds. Encumbrances outstanding at year-end for goods or services that were not 


      received before fiscal year-end are canceled. However, at year-end the County School Superintendent


      must encumber in these funds the amounts necessary and available to pay liabilities outstanding for


      for goods and services received but unpaid at June 30. Warrants may be drawn against the encumbered 


      amounts for 60 days immediately following the close of the fiscal year. After 60 days, the remaining


      encumbered balances lapse and any cash balances remaining in these funds are used to reduce District 


      taxes for the next budget year.


7.   Deposit of District Monies


      In accordance with A.R.S. 15-341(A)(20), the District deposits with the County Treasurer all monies


      received, except student activities monies (A.R.S. 15-1122); auxiliary operations monies (A.R.S. 15-


      1126); monies withheld or received from employees, former employees, board members, and other 


      persons for insurance programs (A.R.S. 15-1223); and grants and gifts to teachers (A.R.S. 15-1224). 


      The County School Superintendent (or school districts that have assumed accounting responsibility in 


      accordance with A.R.S. 15-914.01) draws warrants on funds on deposit with the County Treasurer upon


      presentation of a voucher by the District Governing Board to expend District monies on deposit with


      the County Treasurer. 
                   In addition to maintaining funds on deposit with the County Treasurer, the District maintains several bank

      accounts in accordance with A.R.S.  Following is a list of all bank accounts maintained by the District.

Page 12 of 26

Bank Account Name






Bank Name and Location

Maintenance and Operation Fund Revolving Account


Wells Fargo Bank, Tucson, AZ

Miscellaneous Receipts Clearing Account



Wells Fargo Bank, Tucson, AZ


Food Service Fund Clearing Account




Wells Fargo Bank, Tucson, AZ


Auxiliary Operations Fund Account




Wells Fargo Bank, Tucson, AZ


Auxiliary Operations Fund Revolving Account (nine)


Wells Fargo Bank, Tucson, AZ


Auxiliary Operations Investment Account



Wells Fargo Bank, Tucson, AZ 

Student Activities Fund Account




Wells Fargo Bank, Tucson, AZ


Student Activities Investment Account




Wells Fargo Bank, Tucson, AZ


Payroll Direct Deposit Clearing Account




Wells Fargo Bank, Tucson, AZ

Federal Funds Clearing Account





Wells Fargo Bank, Tucson, AZ

Workers’ Compensation Claims Account



Wells Fargo Bank, Tucson, AZ


Workers’ Compensation Investment Account



Wells Fargo Bank, Tucson, AZ

8. Magnitude of Financial Activity

The District’s total expenditure budgeted for the years ended June 30, 2007, and June 30, 2008, were

$627,526,509 and $679,957,918, respectively, Following are selected elements of revenues and 

expenditures for those fiscal years.








Year Ended

Year Ended

Budgeted Revenues



            June 30, 2007
            June 30, 2008
State Aid




            $ 260,665,029
            $ 282,716,926
Federal Revenue



            $   65,082,481
            $   65,612,715   
Other Sources




            $ 106,444,327
            
$ 127,783,767
Primary Tax Levy



            $ 138,134,655
            $ 147,348,544
Secondary Tax Levy



            $   42,141,659
            $   44,668,767







  Year Ended

  Year Ended

Budgeted Expenditures




June 30, 2007

June 30, 2008
General Fund




            $ 346,003,047
            $ 359,680,995
Unrestricted Capital Outlay Fund

            $     7,263,542
            $    8,091,729  
Soft Capital Allocation Fund


            $   17,770,231
            $  16,017,477  
Federal Projects Funds



            $   60,594,968
            $   52,049,993  
State Projects Funds


           

$     5,143,797               $     5,667,704     
Debt Service Funds



            $   42,943,025
            $   47,497,019 
Other Governmental Funds


            $ 114,804,934               $  152,921,943   
Classroom Site Fund



            $   30,904,634
            $   38,031,058  
The District has approximately 8,000 employees with estimated payroll expenditures of $ 305,911,425
and $314,352,829 for the years ended June 30, 2007, and June 30, 2008, respectively.
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9. Uniform System of Financial Records (USFR)

A.R.S. 15-271 requires the Auditor General in conjunction with the Arizona Department of Education (ADE) to prescribe a uniform system of financial records for use by school districts. This system has been established in the Uniform System of Financial Records accounting manual.

The USFR includes a Chart of Accounts that provides for the establishment of a complete fund accounting system. The Chart ensures compliance with U.S. GAAP, and meets the requirements of the U.S. Department of Education’s account classifications and A.R.S. The account codes and titles listed in the chart must be used by the District.


The USFR also provides comprehensive accounting procedures for accounting records, cash, supplies inventory, capital assets, revenues, expenditures, payroll, travel, and state and federal financial assistance.

10. Prior-Year Information
Annual budgets, annual financial reports, and financial statements for the year ended June 30, 2007, will be sent to interested, qualified audit firms upon request, or may be examined at the District office. 

F. Nature of Services Required
The selected audit firm will be required to perform an annual financial audit for the years ending June 30, 2009, June 30, 2010, June 30, 2011, June 30, 2012 and June 30, 2013 in accordance with generally accepted auditing standards, GAS, the Single Audit Act Amendments of 1996, OMB Circular No. A-133, and GASB Statement No.34, if applicable. In addition, the audit firm must complete a USFR Compliance Questionnaire which will be used to help

determine the District’s compliance with the USFR. These requirements are summarized below.

1. Procedures to be Performed
a. Audit of the basic purpose financial statements in accordance with generally accepted auditing standards and GAS.

b. Obtain an understanding of the possible effects of laws and regulations on the financial statements.

c. Consider the factors influencing audit risk and obtain an understanding of the District’s internal

control structure.

d. Test the District’s compliance with the requirements applicable to federal award programs.

e. Document results of tests in working papers in accordance with GAS paragraphs 4.34 through 4.38

and Audits of State and Local Governmental Units paragraph 5.30.

f. Obtain written representations from District management.

g. Ascertain whether the District established policies and performed procedures listed on the USFR Compliance Questionnaire. (see subsection 3 below for further instructions.)
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2. Reports to be Issued

To comply with OMB Circular No. A-133, an audit reporting package and data collection form must be

issued. The reporting package must include the following:

a. Financial Statements, including the audit firm’s opinion thereon
b. Schedule of Expenditures of Federal Awards, including the audit firm’s opinion thereon
c. Summary Schedule of Prior Audit Findings

d. Report on Compliance and on Internal Control Over Financial Reporting Based on an Audit of Financial

Statements Performed in Accordance with Government Auditing Standards
e. Report on Compliance with Requirements Applicable to Each Major Program and Internal Control Over

Over Compliance in Accordance with OMB Circular No. A-133

f. Schedule of Findings and Questioned Costs

g. Corrective Action Plan

h. Comprehensive Annual Financial Report, meeting ASBO and GFOA criteria

3. USFR Compliance Review Requirements

Districts must comply with the USFR. To help determine whether districts are in compliance, the Auditor


General has developed the USFR compliance Questionnaire, which consists of a series of questions to be


completed by the District’s audit firm regarding requirements set forth in the USFR. Assertions on the


USFR Compliance Questionnaire made by the audit firm must be adequately supported in the audit working 


papers (e.g., by inspection, inquiry, observation, or examination). The audit firm may acquire a copy of


the USFR Compliance Questionnaire from the District. 


The selected audit firm must complete and submit the USFR Compliance Questionnaire and submit all


management letters to the Auditor General. The auditor General will then inform any district that fails


to comply at a satisfactory level with the requirements of the USFR of the District’s deficiencies, giving


the District 90 days in which to correct the cited deficiencies.


The USFR Compliance Questionnaire should be presented separately from other reports.

G. Report Review, Timing, and Number of Copies
Following completion of draft reports, the audit firm must submit two copies of the reports and the audited

financial statements to the audit liaison, Susan Fabian, Senior Accounting Manager, for review. 

Upon completion of the final reports, the audit firm must provide 10 hard copies and one electronic copy of the report to the District, and one copy of the audit reporting package and the USFR Compliance Questionnaire to the Office of the Auditor General at the following address:






State of Arizona






Office of the Auditor General






2910 North 44th Street, Suite 410






Phoenix, AZ 85018
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Two copies of the reporting package must be submitted to the Arizona Department of Education’s (ADE) Audit Resolution Unit at the following address:

Arizona Department of Education






Audit Resolution Unit






1535 West Jefferson, Room 227






Phoenix, Arizona 85007

Additionally, the audit firm must provide one copy of the audit reporting package and data collection form to the

Federal Audit Clearinghouse at the address below for archival purposes. Further, the audit firm must provide one
copy of the audit reporting package to each federal awarding agency when the schedule of findings and questioned costs discloses audit findings or the summary schedule of prior audit findings reports on the status of prior findings

related to direct federal awards provided to the District.






Federal Audit Clearinghouse






1201 East 10th Street






Jeffersonville, IN 47132

In addition to the copies provided to ADE, the audit firm must also provide one copy of the audit reporting package to other pass-through entities when the schedule of findings and questioned costs discloses audit findings related to federal awards that the pass-through entities provided or the summary schedule of prior audit findings reports on the status of prior findings related to federal awards that the pass-through entities provided.

The audit firm will make no other distribution unless approved by the District.

A.R.S. 15-914(E) and 41-1279.21(A)(4) require the Auditor General to ensure that completed audits are conducted in accordance with generally accepted auditing standards, GAS, OMB Circular No. A-133, and the minimum audit and reporting standards prescribed by the Auditor General. An audit will not be accepted as meeting the requirements of this section until it has been approved by the Auditor General.

H. Exit Conference Requirements
The audit firm must be available to participate in one or more exit conferences with members of the District and the District Governing Board. Exit conferences must be coordinated through the audit liaison, Susan Fabian, Senior Accounting Manager. The purposes of the exit conferences are to discuss the draft audit reports with the District, identify errors, and obtain comments on report findings and recommendations.

I. Audit Working Papers

The audit working papers of the selected audit firm must be retained for 3 years following submission of the audit reports, as required by OMB Circular No. A-133, .515(a). The audit working papers shall be subject at all reasonable times to review upon request by the Auditor General or her designee, ADE, the United States General Accounting  Office, other appropriate governmental agencies, or produced at the Office of the Auditor general, if so requested.

J. Assistance Available to Audit Firms

1. Previous Audit Reports and audit Working Papers

The most recent audit of the district was performed for the year ended June 30, 2007, by Heinfeld & Meech, P.C. The audit firm’s reports, issued December 21, 2007, contained an unqualified opinion. Audit working papers related to the aforementioned audit are available for inspection by contacting Gary Heinfeld, Partner, at Heinfeld & Meech, 6740 North Oracle Road, Suite 100, Tucson, Arizona, 85704, Phone (520) 742-2611.
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2. District Assistance

District officials and staff will be available to assist the audit firm by providing information, documentation, and explanations as required. Susan Fabian, Senior Accounting Manager, will be the audit liaison between the District and the audit firm.

3. Grantor Assistance

Questions or requests for assistance concerning federal grants should be directed to ADE’s Grants Management Unit or the applicable ADE federal program area.

K. Proposal Questions  Offerors who have questions about this RFP are required to submit their questions in writing to the procurement specialist listed below.  All questions must be submitted by January 5, 2009 at 2:00 PM Local Time. Responses will be addressed in an Addendum to the RFP.  The Addendum must be printed and submitted with the final RFP submission by each vendor. The purpose of the Addendum is to clarify, if necessary, the terms of this Request for Proposals, and to prevent any misunderstanding of the District’s intention in this matter. If anyone should have a discrepancy in, or omission from, the general terms and conditions of this Request for Proposals, or if in doubt as to their meaning, such matters should be presented in writing.  Phone calls with questions or requests for information regarding the Request for Proposals will not be accepted. Oral statements or instructions will not constitute an amendment to this Request for Proposals. Please submit any questions or discrepancies to larry.cutrone@tusd1.org. We recommend you request a delivery and read receipt of all e-mails sent to the District regarding this solicitation and notify Lawrence G. Cutrone at (520) 225-6080 if your e-mail is not received through the District mail.
L. Proposal Submittal  Include a submittal to provide a complete and detailed description of the manner in which the required services would be provided. Address the following points as a minimum:

1. Provide a brief history of your firm including name of firm, address and how long the firm has been providing the specified service.

2. Provide the location(s) of your office(s) that will serve TUSD.

3. Provide a thorough description of the services you are offering to TUSD. Respond specifically, and in order to all items listed under Section A.  Scope of Services.  For each service, include:

· Your firm's philosophy, mission statement and approach to delivery of this service.

· How you will provide the services to clients who are culturally diverse and may speak a language other than English

· The anticipated outcomes of the services you propose to provide.

· Samples of curricula or other materials to be used in providing the service.

4. Provide a thorough description of your firm's experience providing the above services.

5. Provide the names, addresses, contact persons, and telephone numbers of at least three clients TUSD may contact as professional references. References must have received the same or substantially similar services to those offered to TUSD.

6. Provide a unit cost schedule of fees for the services, products and equipment you are offering. A range of fees may be submitted for the various services, products and equipment, including all required hardware, software and license fees. The schedule of fees must also include travel, lodging, and fee associated with training of District staff.
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7. Provide any pertinent supplementary information regarding your firm's services or experience that may enable TUSD to become aware of the firm's qualifications.  Unnecessarily elaborate brochures of other presentations beyond that sufficient to present a complete and effective proposal is not desired.  Elaborate artwork, expensive paper, bindings, visuals and other presentation aids are not required.  
M. Prices/Fees   Prices/Fees must remain firm for 365 days, for the initial term of the contract. The TUSD Purchasing Department will review fully documented requests for price/fee increases prior to any contract renewal. The requested price/fee increase must be based upon a cost increase that was clearly unpredictable at the time of proposal submittal, and can be shown to directly affect the price/fee of the item concerned. The TUSD Purchasing Department will determine through competitive market review, trade publications, independent price indexes, and/or other means, whether the requested price/fee increase or an alternative option is in the best interest of the District. The vendor shall offer TUSD any published price/fee reduction during the contract period. All price/fee adjustments will be effective on acceptance by the TUSD Purchasing Department. Prices/fees, as indicated, shall include all costs associated with the specified service. Any extra or incidental costs must be indicated separately.
N. Catalogs and Related Literature   Offeror(s) must provide catalogs, brochures, cross-reference sheets and/or any related literature as needed by the District.
O. Contract Period   It is the intent of the District to award a multi-term contract for the specified services beginning with fiscal year 2008-2009. If this is a multi-term contract and assuming funds are appropriated to support continuation of services for succeeding fiscal periods, the original contract may be renewed annually for a total time of contract not to exceed five (5) consecutive years. Renewal shall be a mutual agreement between the awarded firm and the Tucson Unified School District. However, no contract exists unless and until a purchase order is issued each fiscal year.
Conditions for renewal of the contract shall include, but not be limited to, satisfactory performance of services during the preceding contract term, ability to continue to provide satisfactory services, continued adherence to the requirements of the proposal documents, and continued competitive prices for the services and/or products provided under the original contract.
P. Contract Liaison   The Contract Liaison for any contract awarded under this Request for Proposal will be Bonnie Betz, Director, Financial Services, (520) 225-6130.  The Contract Liaison shall act as the District’s contract manager and oversee performance under the contract.
The Contract Liaison may provide the offeror with general guidance as to the contract performance. However, this individual is not authorized to make changes in the contractual or performance requirements of any contract. Changes to an awarded contract shall be effective only upon written approval from the District’s Purchasing Department.

Q. Additional Services   The District reserves the right to add related services to the contract at any time during the contract period. The District shall contact the contractor for prices prior to adding any service, and may at TUSD’s sole option, accept the quoted price or purchase elsewhere those services.
R. Presentations   All offerors may be required to provide the District with a full presentation of requested services. Presentations will be held after proposal opening and prior to award. Vendor presentations will be coordinated to occur on the same day to allow District staff to evaluate all of the vendors concurrently. Each vendor will be responsible for all costs associated with providing their presentation. Vendors will be notified approximately one week prior to the scheduled date of the presentation.
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S. Contractor/Key Personnel   It shall be the Contractor’s responsibility to adequately screen all contractor personnel providing services under the contract, to determine the appropriateness of their working with students, staff or families. Said screening shall include, but may not be limited to background checks to ensure that the assigned personnel do not have convictions for the crimes outlined in A.R.S. 15-512 and 15-534. The District reserves the right to request confirmation of such screening and the documentation results.
The Contractor must provide an adequate staff of qualified and experienced personnel to provide services under the contract. The Contractor agrees that, once assigned to work under this contract, key personnel shall not be removed or replaced without written notice to the District. If key personnel are not available to work under this contract for a continuous period exceeding thirty (30) calendar days, or are expected to devote substantially less effort to the work than initially anticipated, the Contractor shall immediately notify the District, and shall, subject to the concurrence of the District, replace such personnel of substantially equal ability and qualifications. The District reserves the right to require replacement of assigned personnel when this is deemed to be in the District’s best interest. Upon such notice, the Contractor shall promptly assign a new appropriately qualified and experienced employee.
T. Compensation and Method of Payment   Any contract shall provide for compensation that the District determines is fair and reasonable, taking into consideration budgetary limitations, and the scope, complexity and professional nature of the services. Contractor will be compensated only for work properly approved in advance by the using school or department.
All proposals shall include a schedule of fees associated with providing the services offered. The successful offeror shall be compensated for services properly rendered in accordance with the schedule of fees. Payment shall be made from detailed invoices, in forms acceptable to the District.

The schedule of fees must be firm for the initial contract term. Fees may be reviewed prior to any contract renewal. Any requested fee increase must be based upon a cost increase that directly affects the cost of services provided. Any requested fee increase that the District determines is not in its best interest will be rejected, and the District may seek an alternative solution. All fee adjustments shall become effective upon acceptance by the District’s Purchasing Department.
U. Billing   The successful contractor will be required to bill the District on an itemized invoice that indicates the services rendered, rate(s) of compensation, using school or department, and the applicable District purchase order number. Invoices must be sent to:

Tucson Unified School District

Accounts Payable

P.O. Box 40400

Tucson, Arizona 85717-0400
V. Response Time   Contractor shall promptly respond within 48 hours to a District request for services. Acceptable response will be a return contact to obtain the requirements for filling the request.
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W. Insurance.   Certificates of Insurance shall be provided by the successful firm(s) or individual(s) providing Commercial Liability Coverage within ten (10) days after the District issues a notice of award. Liability coverage shall include automobile liability and is required in an amount of not less than $1 million per claim with a general aggregate of at least $1 million. The Certificate(s) of Insurance shall name the District as an additional insured. Professional Liability Insurance (for errors, omissions and malpractice coverage) shall be provided with limits of at least $1 million per claim and $1 million per aggregate to be maintained by the successful offerors. If the policy is written on a claims-made basis, offeror warrants that any retroactive date under the policy precedes the effective date of this contract and that continuous coverage will be maintained for a period of two years beginning from the time work under the contract is completed. The cost of the Insured’s defense will not be deducted from the amount of insurance available to pay claims. Terms of professional liability insurance may be modified upon a showing that the required terms are not readily available in the commercial market.  
A certificate of Workers’ Compensation Insurance shall be provided by the successful offeror(s). Workers’ Compensation Insurance shall be in compliance with State statute.

Each insurance policy required by the District shall not be cancelled or reduced in coverage or limits except after thirty (30) days written notice to the District.

All certificates are to be received and approved by the District prior to the beginning of the contract period. Failure to maintain the required insurance or provide evidence of insurance shall be considered a material breach of contract.
1. Additional Insurance Requirements:   The policies shall include, or be endorsed to include, the following provisions:
a. On insurance policies where TUSD is named as an additional insured, TUSD shall be an additional insured to the full limits of liability purchased by the Contractor even if those limits of liability are in excess of those required by this Contract.

b. The Contractor's insurance coverage shall be primary insurance and non-contributory with respect to all other available sources.

c. Coverage provided by the Contractor shall not be limited to the liability assumed under the indemnification provisions of this Contract.

2.    Notice Of Cancellation:  Each insurance policy required by the insurance provisions of this Contract shall provide the required coverage and shall not be suspended, voided, canceled, reduced in coverage or endorsed to lower limits except after thirty (30) days prior written notice has been given to TUSD.  Such notice shall be sent directly to (TUSD Department Representative's Name & Address) and shall be sent by certified mail, return receipt requested.

3. Acceptability Of Insurers:  Insurance is to be placed with insurers duly licensed or approved unlicensed companies in the state of Arizona and with an “A.M. Best” rating of not less than B+ VI.  TUSD in no way warrants that the above-required minimum insurer rating is sufficient to protect the Contractor from potential insurer insolvency.

4. Verification Of Coverage:  Contractor shall furnish TUSD with certificates of insurance (ACORD form or equivalent approved by TUSD) as required by this Contract.  The certificates for each insurance policy are to be signed by a person authorized by that insurer to bind coverage on its behalf.
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IV. STANDARD TERMS AND CONDITIONS

A. Governing Law   This Contract shall be governed by, and District and Contractor shall have all remedies afforded each by the Uniform Commercial Code, as adopted in the State of Arizona, except as otherwise provided in this contract or in statutes pertaining specifically to the State. The law of the State of Arizona shall govern this Contract. Suits pertaining to this Contract may be brought only in the courts of the State of Arizona. In addition, the Arizona Department of Education School District Procurement Rules (Arizona Administrative Code, R7-2-1001 through R7-2-1195) shall govern this Contract.
B. Indemnification   The Contractor agrees to indemnify, defend, and save harmless the District, its Governing Board, administrators, appointed boards, and commissions, officials, employees and insurance carriers, individually and collectively, from all losses, claims, suits, demands, expenses, subrogation, attorney’s fee, or actions of any kind and nature resulting from personal injury to any person (including bodily injury and death) or damages to any property, arising or alleged to have arisen out of the Contractor’s negligent acts, errors, omissions or performance of the work to be performed under the terms of the contract. The amount and type of insurance coverage requirements set forth will in no way be construed as limiting the scope of indemnity in this paragraph.
C. Conflict of Interest   All parties hereby are put on notice that this Contract is subject to termination if any District employee or Governing Board Member has substantial interest in the firm and/or services and has not followed State and District rules governing orders in such interest. Contractor must further certify that they have not paid or agreed to pay any person, other than a bona fide employee a fee or brokerage resulting from the award of this Contract.
D. Non-Discrimination   Tucson Unified School District does not discriminate on the basis of race, color, national origin, sex, sexual orientation, age, religion, or disability in admission or access to, or treatment or employment in, its educational programs or activities. Inquires concerning Title VI, Title VII, Title IX, Section 504, and Americans with Disabilities Act may be referred to EEO Compliance Officer, 1010 East 10th Street, Building A, Room #30, Tucson, Arizona 85719, (520) 225-6442, or to the Office for Civil Rights, U.S. Department of Education, 1244 Speer Boulevard, Denver, Colorado 80204. During performance of this Contract the Contractor agrees not to discriminate against any employee or applicant for employment on the basis of race, color, national origin, sex, sexual orientation, age, religion, or disability. Contractor agrees that all individuals eligible to receive services under this Contract will have equal access to those services regardless of race, color, national origin, sex, sexual orientation, age, religion, or disability.
E. Termination   This Contract may be terminated by either party to the Contract prior to the expiration date upon thirty (30) days written notice to the other party. Termination of this Contract shall not relieve the Contractor of responsibility for the satisfactory completion of all work in progress at the time of notice.
F. Assignment   It is mutually understood that the Contractor shall not assign, transfer, convey, sublet or otherwise dispose of the Contract, or their right, title or interest therein, or power to execute such Contract to any other person, company or corporation without the prior written consent of the District.
G. Access to Records   Contractor shall maintain books, records, documents and other evidence and accounting procedures and practices sufficient to reflect properly all costs of whatever nature claimed to have been incurred and anticipated to be incurred in the performance of this Contract. The District and its duly authorized representatives shall have access to the books, documents, papers and records of Contractor which are directly pertinent to this Contract for the purpose of making audit, examination excerpts and transcripts, in accordance with the Arizona State Board of Education School District Procurement Rule R7-2-1083.
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H. Compliance with Applicable Law   Contractor agrees to comply with all federal, state, county, and local laws ordinances and regulations applicable to the work to be done under this Contract. Contractor specifically agrees to comply with all applicable requirements of federal and state civil rights and rehabilitation statutes, rules and regulations. Contractor also shall comply with the Americans with Disabilities Act of 1990 (Public Law 101-336) and all regulations and administrative rules established pursuant to those laws.
I. Independent Contractor Status   The service(s) to be rendered under this Contract are those of an independent contractor. Contractor is not to be considered an agent or employee of the District for any purpose, and neither Contractor nor any of Contractor’s agents or employees are entitled to any of the benefits that the District provides for its employees.
J. Severability   If any term or provision of this Contract is declared by a court of competent jurisdiction to be illegal or in conflict with any law, the validity of the remaining terms and provisions shall not be affected, and the rights and obligations of the parties shall be construed and enforced as if the Contract did not contain the particular term or provision held to be invalid.
K. Notices and Representations   All notices, certificates or communications shall be delivered or mailed postage prepaid to the parties of their respective places of business as identified in the signature block of this Contract, unless otherwise designated in writing. Copies of such correspondence shall also be sent all other Contract signatories.
L. Ownership of Work Product   All work products or any form of property originated or prepared by Contractor, which result from this Contract, are the exclusive property of the District.
M. Availability of Funds   District certifies that sufficient funds are available and authorized for expenditure to finance costs of this Contract within its current budget appropriation or expenditure limitation, provided. However, continuation of the Contract, or any extension after the end of the fiscal period in which it is written, is contingent upon a new appropriation or limitation for each succeeding fiscal period for the purpose of this Contract.
N. Nonappropriation of Funds   If sufficient funds are not provided in future approved budgets of District (or from applicable Federal, State or other sources) to permit District in the exercise of its reasonable administrative discretion to continue this contract, the District may terminate this contract without further liability by giving Contractor not less than thirty (30) days written notice. Contractor shall be compensated for all costs incurred up to the date of the written notice.
O. Contractor’s Employment Eligibility  By entering the contract, Contractor warrants compliance with ARS subsection 41-4401, ARS subsection 23-214, the Federal Immigration and Nationality Act (FINA), and all other federal immigration laws and regulations. The District may request verification of compliance from any Contractor or subcontractor performing work under this Contract.  The District reserves the right to confirm compliance in accordance with applicable laws.  Should the District suspect or find that the Contractor or any of its subcontractors are not in compliance, the District may pursue any and all remedies allowed by law, including, but not limited to:  suspension of work, termination of the Contract for default, and suspension and/or debarment of the Contractor.  All costs necessary to verify compliance are the responsibility of the Contractor.  
P. Business Operations in Sudan  By entering the contract, Contractor warrants compliance with A.R.S. 35-397, and hereby certifies that the Contractor does not have scrutinized business operations in Sudan.
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Q. Business Operations in Iran  By entering the contract, Contractor warrants compliance with A.R.S. 35-397, and  hereby certifies that the Contractor does not have scrutinized business operations in Iran. 

R. Terrorism Country Divestments  By entering the contract, Contractor warrants compliance with A.R.S. 35-391, and hereby certifies that the Contractor is not in violation of the Export Administration Act and is not on the Excluded Parties List.
S. Fingerprint and Background Checks  If required to provide services on school district property at least five (5) times during a month, contractor shall submit a full set of fingerprints to the school district in accordance with 15-512 of each person or employee who may provide such service. Alternately, the school district may fingerprint those persons or employees. An exception to this requirement may be made as authorized in Governing Board policy.   The district shall conduct a fingerprint check in accordance with ARS 41-1750 and Public Law 92-544 of all contractors, subcontractors or vendors and their employees for which fingerprints are submitted to the district.  Contractor, subcontractors, vendors and their employees shall not provide services on school district properties until authorized by the District.  
	The following section will be used as an evaluation tool for award. Please complete the checklist to ensure your compliance to requested needs. 

	VENDOR INFORMATION/SERVICE: All offerors must demonstrate the willingness and capability of providing substantial local service which may require the availability of an on-site sales representative and local stocking facility as may be determined in the District’s best interest.  All out-of-town vendors must be willing to accept collect telephone calls or provide a toll-free number. 

 

	Address of your nearest stocking facility:

     


	EXPERIENCE:  Please provide three preferably Arizona firms, addresses, contact persons and telephone numbers. customers who have used the equipment and services the vendor has bid:

	 1.       

	 2.       

	 3.       
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	COMPLIANCE TO SPECIFICATIONS



	Is Descriptive literature enclosed?
	Yes   FORMCHECKBOX 
                      No   FORMCHECKBOX 


	Is Offer and Acceptance Page is properly signed?
	Yes   FORMCHECKBOX 
                      No   FORMCHECKBOX 


	Will samples be provided within 5 days at no cost to the District upon request?
	Yes   FORMCHECKBOX 
                      No   FORMCHECKBOX 


	Are addendums signed and attached?  http://www.tusd1.org/bidrfp/asp 
	Yes   FORMCHECKBOX 
                      No   FORMCHECKBOX 


	Are minimum warranty/guarantees provided on all items as specified in bid?
	Yes   FORMCHECKBOX 
                      No   FORMCHECKBOX 


	 
	 

	PRICE

 

	Please Indicate number of days that prices are firm.
	     

	Are prices indicated by unit and totals? 
	Yes   FORMCHECKBOX 
                      No   FORMCHECKBOX 


	Is the percentage of sales indicated on the Offer and Acceptance Page?
	Yes   FORMCHECKBOX 
                      No   FORMCHECKBOX 


	 
	 

	DELIVERY:  Delivery of product or services will be made as required after receipt of Purchase Order 
	Yes   FORMCHECKBOX 
                      No   FORMCHECKBOX 


	Please indicate number of days for delivery after receipt of purchase order
	     

	 
	 

	TRAINING:  If applicable, continuous training and support for staff must be included in the bid. Training will include: How the system works, its capabilities, and how to utilize appropriate reports. Vendor will provide periodic visits for the purpose of continuing training, assisting staff and being available to answer questions. Please state in detail the training program your company will provide. Training will be coordinated between the successful bidder(s) and the District. 

 

	     

	Please provide the name of the person(s) who will be providing service and their credentials.

 

	     
	

	Are service personnel factory trained?
	Yes   FORMCHECKBOX 
                      No   FORMCHECKBOX 



Page 24 of 26
	RFP/IFB No. 
09-110-14

	OFFER AND ACCEPTANCE

	TUSD Purchasing Department 

1010 E. 10th Street

 Building B, Room  272
East Building (10th & Fremont) 

Tenth Street Entrance, 2nd  Floor

Tucson, AZ  85719 

(520) 225-6080

	The Undersigned hereby offers and agrees to furnish the material, service or construction in compliance with all terms, conditions, specifications, and amendments in the Solicitation and any written exceptions in the offer.

	Company Name

     
	For Clarification of this Offer, contact:



	Arizona Transaction (Sales) Privilege Tax License No.

     
	Name       

	Federal Employer Identification No.

     
	Phone       


	Street Address

     
	Fax       

	City

     
	E-mail      

	State

     
	Zip

     
	

	Tax Rate (if applicable)         %
	         Signature Person Authorized to Sign Offer 

	
	     Printed Name of Person Authorized to Sign Offer

                                    Title

	CERTIFICATION
By signature in the Offer section above, the bidder certifies:

1.
The submission of the offer did not involve collusion or other anti-competitive practices.

2.
The bidder shall not discriminate against any employee or applicant for employment in violation of Federal Executive Order 75.5 or A.R.S. §§ 41-1461 through 1465.

3.
The bidder has not given, offered to give, nor intends to give at any time hereafter any economic opportunity, future employment, gift, loan, gratuity, special discount, trip, favor, or service to a public servant in connection with the submitted offer.
4.
The offeror complies and maintains compliance with FINA, ARS 41-4401 and 23-214 which requires compliance with federal immigration laws by State employers, State contractors and State subcontractors in accordance with the E-Verify Employee Eligibility Verification Program.
5.
The offeror shall comply with fingerprinting requirements in accordance with ARS 15-512 unless otherwise exempted.
Failure to provide a valid signature affirming the stipulations required by these clauses shall result in rejection of the offer. Signing the offer with a false statement shall void the offer, any resulting contract and may be subject to legal remedies provided by law.

	ACCEPTANCE OF OFFER

When approved for award and countersigned below by the Director of Purchasing or authorized designee, the offer is accepted.

The Contractor is now bound to sell the materials or services listed by the attached contract and based upon the solicitation, including all terms, conditions, specifications, amendments, etc., and the Contractor’s Offer as accepted by the school district/public entity.

The Contractor is cautioned not to commence any billable work or to provide any material or service under this contract until Contractor receives purchase order or written notice to proceed from the Director of Purchasing.
Awarded by:     
                                            Authorized signature                                     Date
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Instructions for Completing TUSD Electronic Bid Template

Important Note: two or more documents may be associated with a Bid or Proposal.  Please be sure to download and complete all documents.

Saving (Downloading) a Document:

· Click on the document name you wish to save.  Click Open on the pop-up box; this will open the document in a new window.  You can than save the document by going to File – Save As.

Working With a Document:

· Some portions of a Bid or Proposal will be in a Word document.  To complete this portion of the Bid or Proposal, click the gray form field and type the requested information.

· Some portions of a Bid or Proposal may be in an Excel document.  To complete this portion of the Bid or Proposal, click in the appropriate cell/box and type the requested information.  Some Excel documents may contain calculations.  When a unit price is typed into the appropriate cell/box, the extended price (and in some cases grand total price) will be automatically calculated for you.

· Once the document is complete, copy the document to either a flash drive, CD-R recordable compact disc or a 3.5” floppy diskette.  You will also want to print out a hard copy of the completed documents.  You will need to submit both the electronic and hard copy of the Bid or Proposal documents.
Important Reminders:

· Please make sure that all required documents have been signed.

· Please remember that Bids and Proposals must be submitted in a sealed envelope.

· The Bid or Proposal number and the bidder’s name and address should be clearly indicated on the outside of the envelope.
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