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  COUNTY OF IMPERIAL 
DEPARTMENT OF PUBLIC WORKS 

Request for Qualifications 
For Feasibility Study and Implementation Plan for 

Seismic Retrofit and Rehabilitation 
Of Forrester Road Bridge at Westside Main Canal  

In Imperial County 
Federal Aid Project No.: BRLSZD 5958 (020) 

Bridge No. 58C-0014 
June 9, 2010  

 
NOTICE IS HEREBY GIVEN that the County of Imperial Department of Public Works, 
hereinafter referred to as the “County”, will receive up to, but not later than 4:00 p.m. on 
Friday, July 16, 2010, sealed Statements of Qualifications (SOQs) for the negotiation and award 
of a contract concerning the development of a Feasibility Study and Implementation Plan for the 
Seismic Retrofit and Rehabilitation of the Forrester Road Bridge at Westside Main Canal. 
 
To be considered, one (1) original, one (1) copy in Portable Document Format (PDF), and 
three (3) copies of the Statement of Qualifications must be received in the office of the County 
of Imperial Department of Public Works, 155 South 11th Street El Centro, California, 92243 by 
the date and time specified above. 
 
The SOQs shall be evaluated by a selection committee, whose evaluation may include interviews 
of the top ranked engineering firms submitting qualifying packages. The selection committee’s 
evaluations and recommendations shall be forwarded to the Director of Public Works for review. 
The Director shall provide a report of the committee’s evaluation and recommendations, along 
with his recommendation for the selection of an engineering firm to the Board of Supervisors for 
final review and approval to enter into negotiations for an agreement. 
 
Each request submittal must conform with and be responsive to the requirements in this Request 
for Qualifications (RFQ) document. 
 
The County reserves the right to reject any and all SOQs, or to waive any irregularities in the 
qualifications or in the selection process. The process in concept will be a one-step RFQ method. 
 
Disadvantaged Business Enterprises (DBE), Minority Business Enterprise (MBE), Women 
Business Enterprise (WBE) and Veteran Owned Businesses (VOB) are encouraged to 
participate. 
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I.         GENERAL DESCRIPTION AND HISTORY 
 
The County of Imperial Department of Public Works is requesting Statements of Qualifications 
(SOQs) from qualified firms in connection with the seismic retrofit and rehabilitation or replacement 
evaluation of the Forrester Road Bridge at Westside Main Canal. The County is seeking highly 
experienced engineering firms with a strong bridge design background.  The intent of the Feasibility 
Study and Implementation Plan is to analyze for a seismic retrofit, rehabilitate and widen the 
existing bridge and bring it to current standards along the existing alignment.  The possibility also 
exists that it may be more cost effective to replace the structure rather than performing seismic 
retrofit and rehabilitation which must also be addressed in this study plan.  The County is developing 
this project as a federally funded project. 
 
Forrester Road is one of the most heavily traveled County roads within Imperial County since the 
NAFTA treaty was signed. Forrester Road at this bridge location handles approximately 12,000 
vehicles per day with 31% trucks.   
 
In 1995, the County submitted the Forrester Road Bridge at Westside Main Canal (Forrester Road 
Bridge) Project as a Rehabilitation Project under the Highway Bridge Replacement and 
Rehabilitation (HBRR) Program.  After several strategy meetings with Caltrans, the Forrester Road 
Bridge was scheduled for rehabilitation under the HBRR program and was also to be seismically 
retrofitted with funding from the Seismic Retrofit Program. 
 
The intent of the combined rehabilitation and retrofit was to ensure the structure and substructure 
met current standards as well as to widen the bridge and bring the approach rail and guardrail to 
current standards. 
 
At this point the County realized that the possibility existed that it could be more cost effective to 
replace the structure rather than resort to retrofitting and rehabilitation. Due to these uncertainties, 
the County in 1997 requested proposals for the seismic evaluation, retrofit and rehabilitation of the 
Forrester Road Bridge. 
 
The analysis and evaluation of the existing facility conducted by Lobuono, Armstrong & Associates, 
the County’s Consultant at the time, concluded that the retrofit and widening of the bridge was 
costly and would still leave the County with a structure that was susceptible to significant damage 
and cost after a major seismic event.  Therefore, it was recommended that the existing structure be 
replaced with a new one designed to current seismic and geometric standards.  The recommendation 
was reviewed by Caltrans which agreed that the cost to both retrofit and rehabilitate the structure 
would not be the most effective and economic long term solution for this structure.  A bridge 
replacement would be a better solution. 
 
The County was also in contact with Imperial Irrigation District (IID), who controls and operates the 
Westside Main Canal, requesting a cost estimate for the installation of underground pipe siphons in 
lieu of a conventional bridge replacement structure.  The County notified Caltrans of the intention to 
explore the pipe siphon alternative due to cost and reduced traffic detour time as well as the 
minimized construction time.  The siphon and headwall could be installed and the road reconstructed 
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in about 4 to 8 weeks compared to 6 months for a traditional bridge replacement. 
 
On March 17, 1999, the IID agreed to allow the siphon concept, with an estimated cost of $700,000 
at the time. 
 
Between 2000 through 2005 the County pursued the national Environmental Policy Act (NEPA) 
environmental studies by hiring several consultants.  NEPA studies were completed and were in the 
review process by Caltrans Environmental staff.  Several years had passed and the studies, if they 
were to be used, would require updating and/or reevaluation.  Also, IID reversed its support for a 
pipe siphon which was paramount to the County moving forward with this type of design. 
 
On January 11, 2006, the County requested Boyle Engineering, currently the County’s consultant, to 
review the project and prepare a conceptual level alignment to utilize the existing bridge structure 
during construction of a replacement bridge so that minimal detour time impacts would result.  
Forrester Road now acts as a major north-south travel route serving interregional traffic between the 
Mexico border and the Coachella Valley and ultimately the Riverside/LA areas whereas any detour 
time impacts are considered by the region to be detrimental to the efficient movement of goods and 
services. 
 
In late August 2006, Boyle Engineering prepared two alternatives for the roadway alignment: 
 

1. The first alternative alignment uses the existing horizontal alignment (including a 
skew) but modifying the vertical alignment to increase the design speed to an 
acceptable 55 MPH.  Unfortunately, the detour time impact is a great concern and the 
County is therefore recommending the second alternative. 

2. The second alternative is a preferred alignment that not only provides a 65 MPH 
design with no skew, but also would permit the existing bridge to remain during the 
construction of the new bridge, which would be located adjacent to the current 
structure. 

 
On December 12, 2007 a telephone conference with Caltrans staff was held. As a result of this 
telephone conference and due to the time elapsed Caltrans has requested to revisit and update the 
strategy on the seismic retrofit and rehabilitation or replacement of the bridge under the existing road 
alignment. 
 
Qualified firms are therefore invited to submit written qualifications for consideration in accordance 
with this Request for Qualifications. These services will be conducted under a contract with the 
County of Imperial, hereinafter referred to as “County”. The consultant entity is hereinafter referred 
to as “Consultant”.  
 
The contract will be regulated according to the provisions of all Federal, State and local laws and 
ordinances applicable. This includes compliance with prevailing wage rates and their payment in 
accordance with California Labor Code, Section 1775. 
 
II.  PROJECT DESCRIPTION AND SCOPE OF WORK 
 
The Consultant shall provide all necessary design and engineering services to prepare a Feasibility 
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Study and Implementation Plan to analyze all prior historical bridge plans, reports and data, and 
conduct any necessary engineering studies to analyze the seismic retrofit and rehabilitation history 
and a replacement strategy of the bridge under the existing road alignment to ensure that the 
structure and substructure meet current seismic standards, as well as to analyze the rehabilitation by 
widening the existing bridge to 40 feet minimum with new guardrail and bridge railing also meeting 
current standards. The Feasibility Study and Implementation Plan will be used to compare the 
estimated cost to retrofit and rehabilitate versus replacing the structure so that the most cost effective 
method can be selected.  It must also consider a bridge alignment that will minimize detour time 
which may require a new alignment. The Scope of Work details additional requirements and 
deliverables. 
 
The Feasibility Study and Implementation Plan is to be developed after review of existing records, 
documents from Caltrans and County of Imperial, as well as necessary engineering studies by the 
consultant. Typical engineering studies will include right of way reports and assessment, 
environmental studies, field review reports, seismic strategy reports, geotechnical reports, hydrology 
and hydraulic studies, and coordination with regulatory agencies including IID, County, Caltrans, 
RWQCB, California Department of Fish and Game, U. S. Fish and Wildlife Service, and U. S. Army 
Corps of Engineers. 
 
All work shall be in accordance with Chapter 6, “Highway Bridge Replacement and 
Rehabilitation Program (HBRRP)”, and Chapter 7, “Seismic Safety Retrofit” of Caltrans’ Local 
Assistance Program Guidelines. 
 
Proposed Schedule of Events 
 
Issue Request for Qualifications June 9, 2010 
 
Statements of Qualifications Due July 16, 2010 
 
Consultant Selection July, 2010 
 
Interviews (If required) July, 2010 
 
Recommendation to Board of Supervisors August, 2010  
 
Negotiate Agreement September, 2010 
 
Reference is also hereby made to Section 1, “General Description and History” and remaining 
portions of this RFQ, which are considered as included in this Scope of Work.  All work and 
reports, studies and deliverables must meet Caltrans current bridge and road related standards, 
guidelines, and policies, and are subject to County, Caltrans and FHWA review and approval. 
 
This feasibility study and implementation plan is both a planning level document which will be 
used to determine cost effectiveness of the seismic retrofit with rehabilitation widening as well 
as comparison to total bridge replacement, and also as an implementation plan that will guide the 
County to the project’s completion. 
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This study/plan should also include engineered plans to the PS&E stage with sufficient detail of 
potential new replacement bridge and realignment issues at a concept level which will culminate 
in final construction after all Caltrans and FHWA approvals. 

 
TASK 1- Review Existing Documentation, Kick Off Meeting 
 

• Review existing photos, plans, bridge reports, documents, and prior reports from County. 
• Participate in Field Review meeting with County, Caltrans and other interested parties. 
• Participate in Kick off Meeting with County and review project goals, scope, and 

deliverables. 
• Introduce key staff. Review responsibilities of both County and Consultant.  
• Meetings may occur in Imperial County, Caltrans District 11 office in San Diego, and/or at 

the Caltrans headquarters office in Sacramento. 
  
TASK 2- Initiate Study, which should include: 
 

• Ongoing scheduling and project schedule monitoring. 
• Site visits as appropriate. 
• Analysis of existing plans, bridge reports, and other reports and correspondence 

available for seismic retrofit, rehabilitation and replacement recommendations. 
• Provide retrofit measures and rehabilitation requirements. 
• Retrofit warrant. 
• Prepare report and documents, PS&E packages. 
• Provide alternatives to meet County and Caltrans approval. 
• Provide quantity and cost estimates. 
• Provisions for attending and participating in “Strategy Meeting” in Sacramento with 

Division of Structures. 
• Corrections required by Caltrans’ Division of Structures and Imperial County. 
• Feasibility Study Report shall also include completion of exhibits 6A and 6B of the 

Caltrans Local Assistance Program Guidelines for both a combination seismic retrofit 
with rehabilitation only and also as a bridge replacement alternative, both on the same 
alignment as well as on an alternative alignment in order to permit minimal traffic 
detour impacts and a safe geometric alignment of the roadway. 

• Rehabilitation considerations include but are not limited to consideration of seismic, 
geotechnical, widening, barriers, guardrail, bridge rail, existing abutments, scour issues, 
right of way for rehabilitation, utility relocation, road approach and tapers, rehabilitation 
staging of construction and impacts including detour. 

• Replacement options to be considered include previously considered realignment 
schemes as well as any other proposed by the Consultant. 

 
TASK 3- Draft Deliverables 
 

• Submit draft report for County review.  Submittal should include all items requested for Task 
2.  Five (5) hard copies with three (3) computer disks with complete report in Portable 
Document Format (PDF) format shall be provided. 

• Attend meeting(s) with Caltrans and County of Imperial for presentations. 
• Revise draft documents to include review responses into Final Draft and deliver to County. 
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TASK 4- Final Documents Deliverables  
 

• Upon concurrence with Caltrans, the County shall notify Consultant to prepare final 
document deliverables.  The originals and copies shall be provided as identified in the RFQ. 
This includes coordination with agencies as necessary. 

 
TASK 5- Miscellaneous Items 
 

• Attached Exhibit E provides a sample consultant contract and insurance requirements.  
• Attached Exhibit F provides for Bidder/Proposer Disadvantaged Business Enterprise 

participation Requirements. 
• Attached Exhibit G provides Certifications that will be required by both the County and the 

Consultant after the contract has been entered into. 
 
III.  RESPONSIBILITIES OF THE COUNTY 
 

1. This RFQ is being conducted in accordance with the “One Step RFQ” as per Chapter 10, 
“Consultant Selection”, of the Caltrans Local Assistance Procedures Manual. 

 
2. The County with Caltrans oversight will direct the development of the project, provide 

management oversight, coordinate with Caltrans as needed, and conduct administrative 
arrangements. 

 
3. The County and Caltrans will review and evaluate submittals (drawings, reports, and 

related documents).  If corrections, modifications, changes, additions, and omissions are 
required as a result of this review, a marked set of submittals accompanied with a letter 
listing the comments associated with the changes and modifications will be returned to 
the consultant. 

 
4. The County will pay an agreed upon amount normally within 30 days after submittal of 

an invoice(s). County will retain 10% of each invoice until the completion of the project. 
Typically, the County prefers lump sum fixed fee for various project phases and 
components. 

 
5. The County will not be able to provide dedicated workspace facilities; i.e. office space.  

 
6. The County reserves the right to perform any portion of the scope of work with County 

personnel and/or by other Consultants. 
 
IV. REQUEST FOR QUALIFICATIONS CONTENT AND  

INFORMATION 
 
Responses should be typed, organized and concise yet comprehensive. 
 

A. General Requirements 
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1. Provide a cover letter.  
2. State the interpretation of the work to be performed.  State a positive commitment to 

perform the scope of work in the manner, time frame and a basic summary and 
understanding of the project.  

 
3. Provide the name(s) of the primary and/or alternate individuals authorized to respond to 

this RFQ.  Include titles, addresses, e-mail if available, and phone number.  One person 
shall be designated to make an oral presentation on behalf of each Consultant or team 
of consultants should the County request interviews.  

 
4. The Consultant is representing itself as a qualified professional in the area of bridge 

design engineering and preparation of Feasibility Studies and Implementation Plans, 
registered as a Civil or Structural Engineer in the State of California who will be 
Consultant, representative and empowered to manage this project.  Therefore, it is 
acceptable to submit recommendations and comments for consideration of format, 
process, schedule and additional content of this project. The County will consider 
comments and recommendation; however is not required to select any of the 
recommendations or comments. 

 
5. If any subcontractors are utilized, the lead Consultant must submit a description of the 

firm, the portion of work to be done, and cost of each subcontractor.  All subcontracts 
exceeding $25,000 in cost shall contain all required provisions of the prime contract. 

 
6. Provide information about the Consultant’s use of Disadvantaged Business Enterprises 

(DBEs).  Consultant must give consideration to DBE firms as specified in 23 CFR 
177.5(b), 49 CFR Part 26, and in Exhibit 10-1, Notice to Bidders/Proposer 
Disadvantaged Business Enterprise information, elsewhere in this RFP. The provisions 
of 49 CFR, Part 26 require that a local agency receiving federal-aid funds comply with 
the Disadvantaged Business Enterprise (DBE) program, and that DBE firms have the 
opportunity to participate in the projects (see Chapter 9, “Civil Rights and 
Disadvantaged Business Enterprises”, of the LAPM). Such steps include the 
considering of DBE firms by the proposing consultants. When feasible, organize the 
project schedule and task requirements to encourage participation in the contract by 
DBE firms. Local agencies should be fully aware of all of the subcontracting 
opportunities in their consultant contracts. Below are some examples of subcontracting 
opportunities for various types of contracts: 

 
• For the design of a bridge (surveys, geotechnical, hydraulics, hydrology, 

seismic studies, cost estimating, traffic control, as-builts, etc.). 
• For the seismic retrofit of an existing bridge (surveys, geotechnical, forensic 

studies, seismic studies, cost estimating, as-builts, etc.). 
• For the design of roadways (surveys, hydrology, geotechnical, cost estimating, 

traffic control, as-builts, etc.). 
 

The consultant shall ensure that certified DBE firms have the opportunity to 
participate in the performance of the contract and shall take all necessary and 
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reasonable steps for such assurance. 
 

B. Table of Contents 
 
Include a table of contents with identification of material by section and page number. 
 

C. Summary of Qualifications and Experience 
 
1. State whether the firm is local, regional, national or international. 
 
2. Identify the owner(s) of the firm and legal status (sole proprietor, corporation Etc.).  
3. Give the location of the office from which work is anticipated to be done, the number of 

employees of the company and organization chart.  
 
4. Identify the qualifications and résumés of all individuals who will be associated with this 

service. Include professional registrations and affiliations. 
 
5. Summarize specific experience and qualification for similar projects, both federally 

funded and locally funded. Describe the services previously performed such as studies, 
reports, etc. List at least 3 references with telephone numbers. 

 
D. Analysis of Effort/Methodology 

 
1. Describe the approach for how the work will be performed.  The request shall indicate any 

specific techniques or methodology to be utilized.   
 
2. The response shall include a project timeline and anticipated schedule with specific tasks 

envisioned for the project.  
 
3. Indicate what participation, data, and products will be requested from the County.  
 
4. Describe the scenarios of how the consultant envisions the project development from analysis to 

seismic strategy including viable alternatives and ultimately to construction. 
 

V. EVALUATION OF STATEMENTS OF QUALIFICATIONS 
 
Sample evaluation criteria for statements are attached for your information (Exhibit C).  Proposals 
deemed responsive may be contacted for oral interviews prior to final selection. 
 
The Evaluations Committee will determine if qualifications are met.  The qualifications will be 
considered, and recommendations then submitted to the County Board of Supervisors for final 
selection. 
 
The County reserves the right to reject any and all proposals submitted and/or request additional 
information for clarification.  
 
One (1) original, one (1) document in Portable Document Format (PDF) format, and three (3) copies 
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of the proposal clearly titled COUNTY OF IMPERIAL REQUEST FOR QUALIFICATIONS FOR 
FEASIBILITY STUDY AND IMPLEMENTATION PLAN FOR SEISMIC RETROFIT AND 
REHABILITATION OF FORRESTER ROAD BRIDGE AT WESTSIDE MAIN CANAL IN 
IMPERIAL COUNTY is to be delivered in a sealed envelope, no later than 4:00 P.M. Friday, July 
16, 2010 to: 
 
 William S. Brunet, P. E. 
 Director of Public Works 
 c/o Ed Delgado, Administrative Analyst II 
 County of Imperial 
 155 S. 11th Street 
 El Centro, CA  92243 
A pre-proposal conference has not been scheduled for this project.  
 
Clarification desired by a respondent relating to definition or interpretation shall be requested in 
writing with sufficient time to allow for a response and prior to the date RFQs are due.  Oral 
explanation or instructions shall not be considered binding on behalf of the County. 
 
Any modifications to this solicitation will be issued by the County as a written addendum. 
 
The County will not consider requests for qualifications received after the specified time and date.  
An amendment is considered a new proposal and will not be accepted after the specified time and 
date. 
 
Any contract resulting from this RFQ will be financed with funds available to the County from local 
County and/or Federal Aid or other grant funds. 
  
This RFQ does not commit the County of Imperial to award a contract or pay any costs associated 
with the preparation of a proposal.  The County reserves the right to cancel, in part or in its entirety, 
this solicitation should this be in the best interest of the County. 
 
Technical questions concerning the proposal should be directed to Frank Fiorenza, Deputy Director 
of Public Works – Engineering at the County of Imperial Department of Public Works at (760) 482-
4462, fax (760) 352-1272, or via electronic mail at frankfiorenza@co.imperial.ca.us .  
 
Administrative questions concerning this RFQ should be directed to Ed Delgado, Administrative 
Analyst II, of the County of Imperial Department of Public Works at (760) 482-4462, fax (760) 352-
1272, or via electronic mail at eddelgado@co.imperial.ca.us . 
 
 



EXHIBIT A 
 

PHOTOGRAPHS OF BRIDGE 



 
Figure 1: Northbound Approach Facing Northwest June 19, 2008 

 
 
 

 
Figure 2: Northbound Approach and Guard Rail Facing Northwest June 19, 2008 

 
 



 
Figure 3: Sumac Canal Headgate on East Side June 19, 2008 

 
 
 

 
Figure 4: Overlooking Sumac Canal Facing Northwest June 19, 2008 

 



 
Figure 5: Bridge Pilings Facing Northwest June 19, 2008 

 
 
 

 
Figure 6: Bridge Pilings Facing Northwest June 19, 2008 

 



 
Figure 7: Bridge Pilings Facing Northeast June 19, 2008 

 
 
 
 

 
Figure 8: Bridge Pilings Facing Southeast June 19, 2008 

 



 

 
Figure 9: Westside Main and Sumac Canal Facing Northeast June 19, 2008 

 
 
 

 
Figure 10: Northern End of Bridge Facing East June 19, 2008 



 
 

 
Figure 11: Southbound Approach Facing Southeast June 19, 2008 

 
 
 

 
Figure 12: Southbound Approach Facing Southwest June 19, 2008 

 



 

 
Figure 13: Bridge Facing West June 19, 2008 

 
 
 

 
Figure 14: Bridge Facing East June 19, 2008 



 

 

EXHIBIT B 
 

REFERENCE DOCUMENTS 
 
 
 

1. DRAFT Strategy Report which Includes Seismic Retrofit Rehabilitation Plans (8” X 14”) Prepared by 
LoBuono, Armstrong, and Associates July 7, 1998 

 
2. Foundation Investigation Report Prepared by Southland Geotechnical, Inc. Dated April, 1998 

 
3. Department of Transportation Bridge Inspection Report Dated December 14, 2004 

 
4. Field Review Dated March 11, 1998; Attendees Included County of Imperial, Imperial Irrigation District 

(IID), and LoBuono, Armstrong and Associates 
 

5. From Caltrans Local Assistance Procedures Manual Requested by Caltrans: 
 

• Exhibit 6A (HBRRP Application/Slope Definition Form) 
• Exhibit 6B (HBRRP Special Cost Approval Checklist) 
• Field Review Forms with Attachments 

 
6. Imperial Irrigation District Draft Plans Dated May 8, 2000 for the Sumac Canal Relocation at Forrester 

Road 
 
7. Imperial County Topographic Maps Dated August 11, 1998 

 
8. Boyle Engineering Draft Improvement Plans for Two Alternatives for the Roadway Alignment 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 





























































































Local Assistance Program Guidelines  EXHIBIT 6-A  
  HBRRP Application/Scope Definition Form 

  Page 6-43 
LPP 01-12  December 20, 2001 
 
C:\Users\Ed\Documents\Work Stuff\HBRRP Exhibit 6-A forrester bridge replacment current alignment.doc 

 
 
EXHIBIT 6-A   HBRRP APPLICATION/SCOPE DEFINITION FORM 
 

See Section 6.6, Chapter 6 of the LAPG for information about this form. 
 
This form shall replace Exhibit 7-D, “Major Structure Data”, from Chapter 7, “Field 
Review”, of the LAPM.  Wherever the LAPM requires Exhibit 7-D for other programs, 
Exhibit 6-A may be substituted.  Bridge projects funded entirely through other programs 
should continue to use Exhibit 7-D. 

 
(One bridge per application, separate applications are required for multiple bridges at 
same location.  Multiple bridges may be combined into one federal aid project later.) 

 
 
 State Bridge No.  58C-014  Local Bridge No.  58C-014   
 Project Number  (BRLSZD-5958(020))  (Caltrans to provide project number for new projects) 
 Responsible Agency  Imperial County  
 Caltrans District  11  
 County  Imperial  
 Project Manager  Frank Fiorenza  
 Title  Deputy Director of Public Works- Engineering  
 Phone  (760) 482-4462   Fax  (760) 352-1272  
 E Mail  frankfiorenza@imperialcounty.net  
 Project Location   3.8 miles south of Cady Road 
 Project Limits   Forrester Rd at Westside Main Canal and bridge road approaches necessary 

to match existing County road. 
 Type of Work   Bridge Replacement on Current Alignment 
 Work Description   Existing bridge to be replaced with a new bridge approximately 140 ft long 

and 40 feet wide designed to current seismic and geometric standards.  The 
existing road alignment will remain the same, with minor road work for 200 
ft, at bridge approaches to match existing width of County road.  Portions of 
the existing IID delivery canal located south of the existing bridge and 
running parallel to Forrester Rd will need to be undergrounded. 

 
HBRRP Category: 

  Rehabilitation   Scour Countermeasure 
  Replacement   Replacement Due to Flood Control Project 
  Painting   New Bridge to Replace Ferry Service 
  Bridge Railing/Approach Barrier Replacement   Historic Bridge 
  Low Water Crossing Replacement   High Cost Bridge 

 
 Minimal Application:  Only questions 1, 2, 3, 4 cost data and signoff will be completed.  Other 

information will be submitted at a later time after PE has been federally authorized to scope the 
project.  See Section 6.6.2 “Minimum Application Requirements” for additional information. 

 
 



EXHIBIT 6-A  Local Assistance Program Guidelines 
HBRRP Application/Scope Definition Form 

Page 6-14 
July 21, 2006  LPP 06-03  

 
 

The field review process enables the proper scoping of projects.  Some field reviews are mandatory, 
most are optional.  Field reviews are critically important to identify difficult environmental, Right of 
Way, and bridge type selection issues early in the project development phase.  Please see Chapter 7 of 
the LAPM for further discussion. 
 
1. Do you request that Caltrans initiate a field review?  Yes   No 
 
2. Do you need help with consultant selection/oversight?  Yes   No 
 
3. Do you need help with the federal process?  Yes   No 
 
4. Caltrans engineers are available to provide an optional cursory review of the PS&E.  The review 

looks at constructability, standard details and specifications, foundation/hydraulic design, and 
HBRRP funding eligibility.  Do you request Caltrans perform a cursory PS&E review for this 
project?  (If yes, please also request a field review.)  Yes   No 

 
  Federal Congressional District(s)  51st  
 
 State Senate District(s)  37th  
 
 State Assembly District(s)  80th  
 
 Preliminary Engineering by:  Local Agency Staff  Consultant  Other  
      
 
 Design by:  Local Agency Staff  Consultant  Other  
      
 
 Foundation Investigation by:  Local Agency Staff  Consultant  Other  
      
 
 Hydrology Study by:  Local Agency Staff  Consultant  Other  
      
 
 Detour, stage construction, or closed road?  Forrester Road will be closed for approximately  
   120 days.  
 Length of detour:  Road to remain closed during new bridge  
   construction. Detour for bridge construction to  
   be approximately 20 miles for 120 day period  
   of time  
 
 Resident Engineer for Bridge Work:  Local Agency Staff  Consultant  Other  
      
 

 
 



Local Assistance Program Guidelines  EXHIBIT 6-a  
  HBRRP Application/Scope Definition Form 

  Page 6-45 
LPP 01-12  December 20, 2001  

 
 
  For painting & scour scopes of work, skip this page. 
 

NBI data is from the Bridge Inspection Report (SI&A sheet) 
Contact the DLAE/SLA for assistance, if needed. 

 
 
 
 Date Constructed (NBI Item 27):  1950  Historical Bridge Category (NBI Item 37)  5  
 

Structure Data Existing Proposed 

Minimum 
AASHTO 
Standards 

Structure type 

Four span 
continuous RC deck 
on simply supported 
steel stringer 

To be Determined 
(2 span precast box 
beam with concrete 
deck assumed) 

 

Structure length (specify units) 118’ ± 140’  

Spans (No. and length) 
4 span: 2 @ 27.2’ 

26.5’, 28’ 2’ 
 

Curb to Curb width 
(See NBI Item 51 definition) 21.91’ 40’+ 

 

Number of lanes 2 2  

Lane widths 12.79’ 12’  

Shoulder widths  0  Lt  0  Rt  8’  Lt  8’  Rt  

Bike lanes 
(identify only if not included in the 
shoulder dimensions)  0  Lt  0  Rt  0  Lt  0  Rt 

 

Sidewalks/separated bikeways  0  Lt  0  Rt  0  Lt  0  Rt  

Approach roadway width 
(traveled way + paved shoulders, 
tapered approaches should be 
measured at the touchdown points 
not the abutments) 25.91’ 

40’/30’ 
* 

 

Approach road length 
(from each abutment) 

 229.6’  abt1 
 229.6’  abt2 

 200’±  abt1  200±
 200’±  abt2 

 

Total bridge deck width 27.88’ 40’+  

 
 
* Through lanes at bridge approaches will be 40’ wide for 200’ at each abutment, then tapering to 

match existing County road standard at 30’ width. 
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Summary of Major Deficiencies of Existing Bridge (See Section 6.12 for information) 
(Contact the DLAE/SLA for assistance, if needed) 

 
 
Data is from SI&A Sheet (Last page of Bridge Inspection Report) 
 
Sufficiency Rating (SR) =   49  Status =  SD   FO   Blank 
 
Description of 

Data Item NBI Data Item 
Deficient 
Criteria Results What are the Deficiencies? 

    Concrete deck exhibits moderate 
cracks in size and density; small 
spalls and cracks scattered 
throughout deck 

Deck Item 58=  4  <= 4 
is problem 

 OK 
 NG-SD 

     
Superstructure Item 59=  6  <= 4 

is problem 
 OK 
 NG-SD 

     
Substructures Item 60=  7  <= 4 

is problem 
 OK 
 NG-SD 

[Item 62 applies only if the last digits of Item 43 are coded 19.]  
Culvert and 

Retaining Walls 
Item 62=  n/a  <= 4 

is problem 
 OK 
 NG-SD 

    Bridge report dated October 19, 
2007 identifies bridge as structurally 
deficient. 

Structural 
Condition 

Item 67=  5  <= 3 
is problem 

 OK 
 NG-SD 

[Item 71 applies only if the last digit of Item 42 is coded 0, 5, 6, 7, 8, or 9.] 
Waterway 
Adequacy 

Item 71=  9  <= 3 
is problem 

 OK 
 NG-SD 

 

    Concrete deck exhibits moderate 
cracks in size and density; small 
spalls and cracks scattered 
throughout deck 

Deck Geometry Item 68=  3  <= 3 
is problem 

 OK 
 NG-SD 

 
 
 

SD = Structurally Deficient 
FO = Functionally Obsolete 
Blank = Not SD or FO 
NG = Not Good (Deficiency) 



Local Assistance Program Guidelines  EXHIBIT 6-A 
  HBRRP Application/Scope Definition Form  

  Page 6-47 
LPP 01-12  December 20, 2001 

 
 

Description of 
Data Item NBI Data Item 

Deficient 
Criteria Results What are the Deficiencies? 

[Item 69 applies only if the last digit of Item 42 is coded 0, 1, 2, 4, 6, 7, or 8.] 
 
Under-clearances Item 69=  n/a  <= 3 

is problem 
 OK 
 NG-SD 

N/A 

     
Approach 
Roadway 

Alignment 

Item 72=  8  <= 3 
is problem 

 OK 
 NG-SD 

     
Scour 

Critically 
Item 113=  5  <= 3 

is problem 
 OK 
 NG-SD 

    Bridge railing is in poor condition 
Bridge Railing Item 36A=  0  = 0 

Review 
 OK 
 NG-SD 

    Does not meet current standards. 
Guardrail 

Transition, 
Approaches, 

Guardrail Ends 

Item 36B=  0  
 
Item 36C=  0  
 
Item 36D=  0  

= 0 
Review 

 OK 
 NG-SD 

     
Other deficiencies 
not identified in 

Bridge Inspection 
Report 

Discuss in detail, attach additional pages and photographs as needed to justify 
HBRRP funds to correct problem: 
 
See attached letter dated February 26, 2007. 
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5. If this application is for rehabilitation or replacement scope, will all deficiencies be resolved by the 

project?  If no, please discuss below or attach discussion on separate pages to application. 
   
   Yes   No   Not Applicable 
 

The existing bridge has been found to be structurally deficient (see attached Bridge Report dated 
October 9, 2007.  The bridge is functionally obsolete with regards to its width.  The existing 
bridge is only 28.5’ wide, and there is not adequate sight distance and vertical and horizontal 
alignment geometry to meet current standards.  Additionally, the existing bridge lacks any 
adequate lateral load carrying system capable of resisting earthquake loads.  The construction of a 
new bridge will eliminate any existing deficiencies.  The new bridge will be designed to current 
seismic and geometric standards.  The new bridge will be located in its current location, and along 
the existing road alignment.  The new bridge will improve significantly the safety of the traveling 
public on this heavily truck-traveled road. 

 
 
6. Discuss any special conditions or proposed design exceptions: 

The existing road alignment will remain the same, with minor road work for ± 200 ft. at bridge 
approaches to match existing width of County roads.  The 200 ft. is within the distance normally 
approved for federal programs. 

 
 
7. Identify and justify “betterments” that are HBRRP participating but are not related to the major 

deficiencies.  Attach additional pages as needed 
Portions of the existing delivery canal located on the west side of Forrester Road will need to be 
undergrounded (± 200 ft.). 

 
 
8. Refer to Exhibit 6-B.  Identify and justify specific items requiring Caltrans funding approval.  

Attach additional pages as needed. 
Current SR=49.0 >= 50.  On December 12., 2007, a telephone conference with Caltrans’ staff was 
held.  As a result of this telephone conference, Caltrans requested to submit Exhibit 6A as a bridge 
replacement on the existing alignment, due to the bridge sufficient rating going from 63 to 49. 
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9. Other Comments: (identify non-HBRRP participating work) 
 

None 

 
 Estimated Construction Costs: 
 

Exclude Contingencies, Supplementary Work, and Construction Engineering 
   

 HBRRP Participating 
NOT 

HBRRP Participating* 

Construct Bridge 2,800,000  
Bridge Removal 75,000  
Slope Protection 45,000  

Channel Work 40,000  
Detour – Stage Construction 25,000  

Approach Roadway 200,000  
Utility Relocation 140,000  

Mobilization 229,735  
Total 3,554,735  

 
  Total Cost  3,554,735  
 

*Items that are not HBRRP participating could be participating through other federal programs.  
See the LAPG for other eligibility requirements of other programs.  Local agencies that are 
unsure which project costs are HBRP participating should contact the DLAE/SLA for 
resolution. 
 
Note that the total of the HBRRP participating costs should carry over into the construction line 
(direct costs) on the next page. 
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Summary of HBRRP Participating Costs 
 

Please indicate the HBRRP total participating (eligible for reimbursement) costs for this project.  
Based on the amounts below and the federal reimbursement rate, Caltrans will program (reserve) 
the HBRRP funds needed for this project.  Other federal funds (RSTP, TEA, etc.) needed for this 
project should be shown in the Field Review form Exhibit 7-B from Chapter 7 of the LAPM. 
 
Target dates represent a commitment by the local agency when the project will need HBRRP 
funding.  Failure to meet target dates may cause funds to be reprogrammed to other projects by 
other local agencies.  The reprogramming of HBRRP funds is at the discretion of Caltrans. 
 

 
PE = Preliminary Engineering (Total not to exceed the greater of $75 K or 25% of CON and 

consultant contract management and quality assurance not to exceed 15% of consultant 
costs). 

R/W = Right of Way. 
CE = Construction Engineering (Not to exceed 15% of CON) 
CON = Construction 
Cont = Contingency (including supplemental work) not to exceed 25% (preliminary estimate) nor 

10% of CON for final design.  $5 K min. 
 
 Enter CE Rate: 15% 
 Enter Contingency Rate: 15% 

 
 
 

 Direct Costs  Indirect Costs*  
HBRRP 

Participating $**    
PE 350,600.00 + 0 = 350,600.00  October 2008  

R/W       
CON 3,554,735.00      

CE 533,210.00  0     
Cont 533,210.00      

Subtotal 4,621,155.00 0 = 4,621,155.00  October 2009  
Total Participating Cost 4,971,155.00   

Enter Fed. Match Rate: 80% HBRRP Requested 3,976,924.00   
 
*See Chapter 5, “Accounting/Invoices”, of the LAPM for approval of indirect costs. 
 
**Participating costs exclude ineligible work items.  Please review the HBRR Program Guidelines for 

reimbursable scopes of work and program cost limits.  Other federal funds will be shown in the 
Field Review Form, Exhibit 7-B, Chapter 7, “Field Review”, of the LAPM. 
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Caltrans, please notify this agency to confirm this project has been programmed in the HBRRP Multi-
Year Plan.  I understand that reimbursable work shall not commence until a request for authorization 
(E76) has been processed by Caltrans and a notice to proceed has been received by this agency. 
 
I certify that this project is in compliance with Chapter 6 (HBRRP) of the Local Assistance Program 
Guidelines.  I understand that changes to the project scope/cost/schedule impacting the information in 
Exhibit 6-A and Exhibit 6-B require the processing of Exhibit 6-D (HBRRP Scope/Cost/Schedule 
Change Request). 
 
Two (2) copies plus one original of this application (with attachments) will be included in the 
transmittal package to the DLAE. 
 
 
     
 Frank Fiorenza, Deputy Director of Public Works - Engineering Date 
 Local Agency Project Manager 
Attachments: 
 
1) Exhibit 6-B, LAPG, HBRRP Special Cost Approval Checklist 
2) Bridge Inspection Report with SI&A Sheet 
3) Sketch of General Plan or marked up as-built 
4) Sketch of typical section 
5) Photographs:  4 corners looking at the bridge & 2 elevation views, & views of each approach, for 

a total of 8 photographs (minimum). 
6) Exhibit 7-B, Field Review Form, Chapter 7, LAPM 
7) Exhibit 7-C, Roadway Data Sheet, Chapter 7, LAPM 
8) Exhibit 6-C, PIN for Barrier Rail Replacement Projects (include only if applying for Bridge 

Railing Replacement funds.) 
9) Other:    
10) Request for Authorization is included in this application package for expedited processing?    

    
 
Thank you for assembling the application package.  Please send this package to your District 
Local Assistance Engineer to start the programming process.  Please email your suggestions to 
improve this form to eric.bost@dot.ca.gov or Shannon.mlcoch@dot.ca.gov. 
 

For Caltrans use only: 
 
I have reviewed this application for completeness and have forwarded copies to the Office 
of Program Management and SLA. 
 

  I recommend approval.  (Attach comments as needed.) 
  I do not recommend approval for the following reasons:  See attached memo/email to the 
Office of Program Management. 

 I request SLA review of this application for the following reasons:  (Attach memo/email 
justifying increased Caltrans oversight.) 

 
       
  DLAE or authorized staff   Date 
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EXHIBIT 6-B   HBRRP SPECIAL COST APPROVAL CHECKLIST 
 
 

The purpose of this form is to help local agencies identify project costs that require Caltrans funding 
approval.  Local agencies are responsible for contacting the DLAE to resolve any items requiring 
Caltrans review.  This form is not a substitute for reading Chapter 6 of the LAPG or the LAPM.  
Local agencies are still financially accountable for meeting all the requirements of the LAPG and the 
LAPM. 
  
Project Number  BRLSZD – 5958 (020)  
 
State Bridge No.  58C-014  (One bridge per application) Local Bridge No.  58C-014  
 
Project Location  3.8 miles south of Cady Road 
 

Chapter 6 
LAPG  

Section #’s Topic Status 
6.2.1 – Rehab 
6.2.2 – Replace 

Adding Additional Lanes 
(including turn lanes) 

 Requires Caltrans Approval 
 Caltrans has Approved Costs 
 MPO has Approved Scope in FSTIP 
 Not Applicable 

6.2.1 – Rehab Scope is Bridge Replacement, but SR > 50  Requires Caltrans Approval 
 Caltrans has Approved Costs 
 Not Applicable 

6.2.4 – Rail No bridge railing work to be done, but 
other safety work related to bridge is 
needed. 

 Requires Caltrans Approval 
 Caltrans has Approved Costs 
 Not Applicable 

6.2.4 – Rail 
(applies to all 
scopes of work) 

New sidewalks to be installed where none 
existed before.  Please identify as 
“betterment” in Exhibit 6-A. 

 Requires Caltrans Approval 
 Caltrans has Approved Costs 
 Not Applicable 

6.2.4 – Rail New electroliers to be installed where none 
existed before.  Please identify at 
“betterment” in Exhibit 6-A. 

 Requires Caltrans Approval 
 Caltrans has Approved Costs 
 Not Applicable 

6.2.1 – Rehab 
6.2.2 – Replace 
6.2.10 – Historic 
6.3 – Standards 

Rehabilitation/Replacement will not 
address all major bridge deficiencies 

 Requires Caltrans Approval 
 Caltrans has Approved Costs 
 Not Applicable 

6.5.11 – Replace “Replaced” bridges to remain in place.  
Applies to work beyond specified 
examples in Section 6.5.12 

 Requires Caltrans Approval 
 Caltrans has Approved Costs 
 Not Applicable 

 
 



EXHIBIT 6-B   Local Assistance Program Guidelines  
HBRRP Special Cost Approval Checklist   

Page 6-54   
December 20, 2001  LPP 01-12  

 
Chapter 6 

LAPG 
Section #’s Topic Status 

6.4.2 Approach roadwork exceeding guidelines  Requires Caltrans Approval 
 Caltrans has Approved Costs 
 Not Applicable 

6.4.3 PE costs exceeding guidelines  Requires Caltrans Approval 
 Caltrans has Approved Costs 
 Not Applicable 

6.4.4 Contingency exceeding guidelines  Requires Caltrans Approval 
 Caltrans has Approved Costs 
 Not Applicable 

6.4.5 CE costs exceeding guidelines  Requires Caltrans Approval 
 Caltrans has Approved Costs 
 Not Applicable 

6.5.3 10 Year Rule – Major (Re)Construction  Requires Caltrans Approval 
 Caltrans has Approved Costs 
 Not Applicable 

6.5.4 10 Year Rule – PE Authorization  Requires Caltrans Approval 
 Caltrans has Approved Costs 
 Not Applicable 

6.5.7 Unusual Architectural Treatments  Requires Caltrans Approval 
 Caltrans has Approved Costs 
 Not Applicable 

6.7.1 
6.7.4 

Scope/Cost/Schedule Changes  Requires Caltrans Approval 
 Caltrans has Approved Costs 
 Not Applicable 

6.7.5 Construction Change Orders (CCOs) 
that Exceed Contingency 

 Requires Caltrans Approval 
 Caltrans has Approved Costs 
 Not Applicable 

 
I certify that I have reviewed this project against the requirements of Chapter 6 of the LAPG and have 
filled out this checklist accordingly. 
 

      
 Frank Fiorenza, P.E., Deputy Director of Public Works - Engineering 
 Local Agency Project Manager   Date 

 
 



Local Assistance Procedures Manual   EXHIBIT 7-B  
  Field Review Form 

 
  Page 7-13 
LPP 06-03  July 21, 2006 
 
C:\Users\Ed\Documents\Work Stuff\Field Review Form.forrester bridge replacement.doc 

 
 

FIELD REVIEW FORM 
 
 

Local Agency  Imperial County  Field Review Date  May 30, 2007  
Project Number    Locator  11-IMP-0-CR  
    (Dst/Co/Rte/PM/Agency) 
Project Name  Forrester Rd @ Westside Main Canal  Bridge No.(s)  58C-014  
 
1. PROJECT LIMITS (see attached list for various locations)  On Forrester Road at Westside Main Canal  

 in Imperial County    
  Net Length  (mile) 

2. WORK DESCRIPTION  Replacement of Forrester Rd. Bridge at Westside Main Canal  
      
 ITS project or element: Yes     No  X   If yes, is it a Major ITS    or a Minor ITS    
3. PROGRAMMING DATA FTIP (MPO/RTPA)    FY    Page    
 Amendment No.    FTIP PPNO    FHWA/FTA Approval Date    
 Federal Funds $    Phases PE  X  R/W    Const:    
 Air Basin:    (CMAQ only) 
4. FUNCTIONAL CLASSIFICATION: 
 URBAN    RURAL  X  

Principal Arterial:    Principal Arterial:  X  
Minor Arterial:    Minor Arterial:    
Collector:    Major Collector:    
Local:    Minor Collector:    
    Rural Local:    
 

5. STEWARDSHIP CATEGORY 
FWHA Full Oversight (Stewardship): Yes    No  X  
State-Authorized (Stewardship): Yes    No  X  (a)  DLAE oversight: Yes  X  No    
         (b)  District Construction oversight Yes    No  X  
ITS project or element requiring FHWA oversight per stewardship: Yes    No  X  
 

6. CALTRANS ENCROACHMENT PERMIT Is it required? Yes    No  X  
 
7. COST ESTIMATE BREAKDOWN $1,000’s Fed. Participation 
 (Including Structures) 

PE Environmental Process 70 Yes X No  
 Design 280 Yes X No  
 System Manage/Integrator 0 Yes  No X

CONST Const. Contract 4,087.945 Yes X No  
 Const. Engineer 533.21 Yes X No  

R/W Preliminary R/W Work 0 Yes  No X
 Acquisition:      
  (No. of Parcels      )  Yes X No  
  (Easements     )  Yes  No  
  (Right of Entry     )  Yes  No  
 RAP (No. Families)  Yes  No  
 RAP (No. Bus.     )  Yes  No  

 Utilities (Exclude if Included in contract 
items) (Canal, Power) 

 
 

 
Yes 

 
X

 
No 

 
 

       
  TOTAL COST $ 4,971.155     
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8. PROPOSED FUNDING Total Cost Cost Share 

Grand Total $ 4,971.155  $ 4,971.155  
Federal Program #1    $ 4,971.155  Fed. $ 3,976,924  Reimb. Ratio  80%  
(Name/App. Code) #2    $   Fed. $   Reimb. Ratio    
Matching Funds Breakdown  Local:     $ 994,151   20 % 
    State:     $     % 
    Other:     $     % 
State Highway Funds? Yes    Source    No  X  

 State CMAQ/RSTP Match Eligible Yes    No  X  Partial    
 Is the Project Underfunded? (Fed $ < Allowed Reimb.) Yes    No  X  

9. PROJECT ADMINISTRATION 
 

 County will provide oversight 
  Agency  Consultant  State 
PE Environ Process   X   
 Design   X   
 System Man./Integ.      
R/W All Work   X   
CONST ENGR Contract   X   
CONSTRUCTION  Contract   X   
MAINTENANCE    X     

 
 Will Caltrans be requested to review PS&E?   Yes  X  No    
10. SCHEDULES: PROPOSED ADVERTISEMENT DATE  FY 2008/2009  
 Other critical dates:    
             
 
11. PROJECT MANAGER’S CONCURRENCE 
 

Local Entity  Imperial County  Date:    
 
Signature & Title    
 Frank Fiorenza, P.E. – Deputy Director of Public Works - Engineering 

 Is field review required?  Yes  X  No    
 

Caltrans (District):    Date:    
 
Signature & Title    

 
12. LIST OF ATTACHMENTS  (Include all appropriate attachments if field review is required.  See the “[ ]” 

notation for minimum required attachments for non-NHS projects) 
 X  Field Review Attendance Roster of Contacts Roster 
 X  Vicinity Map (Required for Construction Type Projects) 
 
IF APPLICABLE  (Complete as required depending on type of work involved) 
 X  Roadway Data Sheets (Req’d for Roadway Projects) 
   Typical Roadway Geometric Section(s) (Req’d for Roadway Projects) 
 X  Major Structure Data Sheet (Req’d for HBRR)    Signal Warrants 
   Railroad Grade Crossing Data Sheet    Collision Diagram 
   Airport Data Sheet (if within 10,000 ft)    Protection of Wetlands Statement 
 X  Sketch of Each Proposed Alternate Improvement    CMAQ/RSTP State STIP Match 
   TE Application Document    Systems Engineering Review Form 
   Existing federal, state, and local ADA deficiencies    (SERF) (Req’d for ITS Project) 
   not included on other Attachments. 
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13. DLAE FIELD REVIEW NOTES: 
 
 

A. MINUTES OF FIELD REVIEWS 
 
 
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
 
 
B. ISSUES OR UNUSUAL ASPECTS OF PROJECT 
 
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
 
 

(Attachment to Field Review Form) 
 
Distribution: Original with attachments – Local Agency 
  Copy with attachments  (2 copies if HBBR) – DLAE 
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ROADWAY DATA 

 
1. TRAFFIC DATA 
 

Current ADT  11,200  Year 2007 Future ADT  15,600  Year 2007 DHV  1560  Trucks  31 % 
Terrain (Check One)  X   Flat     Rolling     Mountainous 
Design Speed  65 mph  
Proposed Speed Zone   X   Yes mph  55      No 

 (Existing 55 mph posted speed) 
 
2. GEOMETRIC INFORMATION 

 
ROADWAY SECTION 

   Thru Traffic Lanes Shoulders  

Facility 
Year 

Constr. 

Min. 
Curve 
Radius 

No. of 
Lanes 

Total 
Width Type 

Each Width 
Lt/Rt Type 

Median 
Width 

Exist. 1950  2 26’ Paved 8’ Graded 0 
Prop. 2009/2010  2 40’ Paved 8’ Graded 0 
Min. Stds. selected:        
 AASHTO            
 3R  X    2 24’ Paved 4’ Paved 0 
 Local            
 N Contig. Sect. 2 * 40’/30’ Paved 8’ Graded 0 
 S Contig. Sect. 2 * 40’/30’ Paved 8’ Graded 0 

 
Remarks (If design standard exception is being sought, cite standard and explain fully how it varies): 
 Graded earth shoulders are proposed  
 * Through lanes at bridge approach will be 40’ wide for 200’ each side, tapering to match existing County   
 road standard at 30’ width.  

 
3. DEFICIENCIES OF EXISTING FACILITY (Mark appropriate one(s)) 
 

   Pavement Surface    Drainage 
   Alignment  X  Bridge 
   Crossfall    Safety (Attach collision diagram or other documentation 
   Pavement Structure    Federal Americans w/ Disabilities Act (ADA), State or Local 
       accessibility requirements 
       Other (describe below) 
Remarks  Bridge has been found to be seismically deficient and has insufficient width to accommodate 
current high truck volumes.    
   
 

4. TRAFFIC SIGNALS     Yes     New (attach warrants)     Modified  X   No 
 
5. MAJOR STRUCTURES Structure No.(s)  58C-014   (attach structure data sheet) 
      
 
6. OTHER TRANSPORTATION FACILITIES (Name) 

 X  None 
   Railroad    (attach railroad data sheet) 
   Airports    (attach airport data sheet) 
   Transit    
   Bicycle    
 



EXHIBIT 7-C   Local Assistance Procedures Manual   
Roadway Data   

 
Page 7-16   
July 21, 2006  LPP 06-03  

 
 
7. AGENCIES AFFECTED 

 
Utilities (mark appropriate one(s))  X   Telephone  X   Electrical     Gas 
     Water  X   Irrigation 
  X   Other     Sanitary 
 
Major Utility 
Adjustment:  Portion of IID delivery canal located south of existing bridge will need to be   
  undergrounded.  
 
 
High Risk Facilities:    
    
 
 
Other:  Underground AT&T fiber optic may be affected  
    
 
 
Remarks:    
    
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
(Attachment to Field Review Form) 
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FIELD REVIEW ATTENDANCE ROSTER 
 
 

Date    Project No./Name    
 
Project Location    
 
 
Name    

  (Please Print)  (Organization) (Phone Number) 
    

1.    

2.    

3.    

4.    

5.    

6.    

7.    

8.    

9.    

10.    

11.    

12.    

13.    

14.    

15.    

16.    

17.    

18.    

19.    

20.    
 

















EXHIBIT D – SAMPLE REQUEST EVALUATION FORM 
COUNTY OF IMPERIAL DEPARTMENT OF PUBLIC WORKS 

PROPOSAL EVALUATION FORM  
For Feasibility Study and Implementation Plan for Seismic Retrofit and Rehabilitation 

of Forrester Road Bridge at Westside Main Canal in Imperial County; 
County Bridge No. 58C-0014 

 
Prepared June 18, 2008 by: F. Fiorenza REVISED June 4, 2010 by: E. Delgado 
                                                                  
DATE:                                                        RATING POINTS:      
                                                                  
EVALUATOR:                                          5 = excellent 
                                                       4 = good 
RESPONDENT:                                          3 = above average 
            2 = average 
                1 = below average 
                                                           0 = unsatisfactory 
 
CRITERIA      WEIGHT FACTOR         X         RATING       =     WEIGHTED RATING  
 
A. Technical Approach    0.40 
 

• Responsiveness & Understanding (0.20)    _____   _____ 
 of Work to be Done  
 

• Experience with Similar Bridge Work (0.20)    _____   _____ 
  
B.  Project Management    0.25 
 
 Organization and Quality of Staffing 
 Based on Recent Bridge Experience (0.25)    _____   _____ 
 
C.  References     0.10    _____   _____ 
 
D.  Demonstrated DBE Intent   0.05    _____   _____ 
 
E.  Familiarity with State and  
     Federal Procedures    0.20    _____   _____ 
 
    
           Total Score  _____ 
Comments: 
 



 

 

EXHIBIT D 
 

SAMPLE CONSULTING AGREEMENT 
 

AND INSURANCE REQUIREMENTS 
 





































MINIMUM INSURANCE AMOUNTS 
 

Consultant contract (Agreement for Services) form and content is included. 
 
 
Insurance Minimum Amounts * 
 
 
  Insurance   Minimum Limit * 
 
Errors & Omissions/Professional Liability  $2 million per occurrence 
    
 
Workers Compensation, Coverage A  Statutory 
 
Employers Liability, Coverage B   $1 million 
 
Commercial General Liability 
 
(Including Contractual Liability): 
 
Bodily Injury     $1 million per occurrence 
      $2 million aggregate 
 
 
Property Damage    $1 million per occurrence 
      $2 million aggregate 
          
 
Comprehensive Automobile Liability       
 
(Owned, hired & non-owned vehicles)   
Bodily Injury     $1 million per occurrence 
          
Property Damage    $1 million per occurrence 
          
 
An endorsement covering any explosion collapse and underground exposures, 
“XCU”, in the Commercial General Liability policy is also required. 
 
*Minimums subject to additional review after Consultant is selected. 



 

 

EXHIBIT E 
 

BIDDER/PROPOSER DISADVANTAGED BUSINESS ENTERPRISE 
 

(DBE) PROGRAM REQUIREMENTS 
 
 
 
 

• Implementation Agreement 
• Exhibit 10-I Notice to Proposers Disadvantaged Business Enterprise Information 
• Exhibit 10-J Standard Agreement for Subcontractor/DBE Participation 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 





































EXHIBIT 10-I

NOTICE TO PROPOSERS

Imperial County Public Works
03/04/2010

2. AUTHORITY AND RESPONSIBILITY

Local Assistance Procedures Manual
Notice to Proposers DBE Information

•

•

DISADVANTAGED BUSINESS ENTERPRISE

July 31, 20096.13Produced by FormsPLUS versionLPP 09-02
Page 10-49

1. TERMS AS USED IN THIS DOCUMENT

DBEs and other small businesses are strongly encouraged to participate in the performance of
Agreements financed in whole or in part with federal funds (See 49 CFR 26, “Participation by
Disadvantaged Business Enterprises in Department of Transportation Financial Assistance Programs”).
The Contractor should ensure that DBEs and other small businesses have the opportunity to participate
in the performance of the work that is the subject of this solicitation and should take all necessary and
reasonable steps for this assurance. The proposer shall not discriminate on the basis of race, color,
national origin, or sex in the award and performance of subcontracts.

Proposers are encouraged to use services offered by financial institutions owned and controlled by DBEs.

The term “Disadvantaged Business Enterprise” or “DBE” means a for-profit small business concern
owned and controlled by a socially and economically disadvantaged person(s) as  defined in Title 49, Part
26.5, Code of Federal Regulations (CFR).

The term “Underutilized Disadvantaged Business Enterprise” or “UDBE.”  DBE classes that have been
determined in the 2007 Caltrans Disparity Study to have a statistically significant disparity in their
utilization in previously awarded transportation contracts. UDBEs include: African Americans, Native
Americans, Asian-Pacific Americans, and Women.

The term “Agreement” also means “Contract.”

Agency also means the local entity entering into this contract with the Contractor or Consultant.

The term “Small Business” or “SB” is as defined in 49 CFR 26.65.

INFORMATION

Exhibit 10-I Notice to Proposers DBE Information

The Agency has established an Underutilized DBE goal for this Agreement of

The Agency has established an Underutilized goal for this Agreement.  However, proposer are encouraged to
obtain DBE participation for this Agreement.

A.

B.

%

OR

•

•

•



It is the proposer’s responsibility to be fully informed regarding the requirements of 49 CFR, Part 26, and the
Department’s DBE program developed pursuant to the regulations. Particular attention is directed to the
following:

3.   SUBMISSION OF UDBE AND DBE INFORMATION

EXHIBIT 10-I Local Assistance Procedures Manual
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If there is a UDBE goal on the contract, a “Local Agency Proposer UDBE Commitment (Consultant
Contract)” (Exhibit 10-O1) form shall be included in the Request for Proposal. In order for a proposer to be
considered  responsible and responsive, the proposer must make good faith efforts to meet the goal
established for the contract.  If the goal is not met, the proposer must document adequate good faith efforts.
Only UDBE participation will be counted towards the contract goal; however, all DBE participation shall be
collected and reported.

A “Local Agency Proposer DBE Information (Consultant Contract)” (Exhibit 10-O2) form shall be included
with the Request for Proposal. The purpose of the form is to collect data required under 49 CFR 26. For
contracts with UDBE goals, this form collects DBE participation by DBEs owned by Hispanic American and
Subcontinent Asian Americans males (persons whose origin are from India, Pakistan, Bangladesh, Bhutan,
Maldives Islands, Nepal or Sri Lanka). For contracts with no goals, this form collects information on all
DBEs, including UDBEs. Even if no DBE participation will be reported, the successful proposer must execute
and return the form.

4.   DBE PARTICIPATION GENERAL INFORMATION

A.

B.

C.

D.

E.

F.

G.

DBE must be a small business firm defined pursuant to 13 CFR 121 and be certified through the
California Unified Certification Program (CUCP).

A certified DBE may participate as a prime contractor, subcontractor, joint venture partner, as a vendor
of material or supplies, or as a trucking company.

A  UDBE proposer not proposing as a joint venture with a non-DBE, will be required to document one or
a combination of the following:

1. The proposer is a UDBE and will meet the goal by performing work with its own forces.
2. The proposer will meet the goal through work performed by UDBE subcontractors, suppliers or

trucking companies.
3. The proposer, prior to proposing, made adequate good faith efforts to meet the goal.

A DBE joint venture partner must be responsible for specific contract items of work or clearly defined
portions thereof. Responsibility means actually performing, managing, and supervising the work with its
own forces. The DBE joint venture partner must share in the capital contribution, control, management,
risks and profits of the joint venture commensurate with its ownership interest.

A DBE must perform a commercially useful function pursuant to 49 CFR 26.55,  that is, a DBE firm
must be responsible for the execution of a distinct element of the work and must carry out its
responsibility by actually performing, managing and supervising the work.

The proposer shall list only one subcontractor for each portion of work as defined in their proposal and all
DBE subcontractors should be listed in the bid/cost proposal list of subcontractors.

A prime contractor who is a certified DBE is eligible to claim all of the work in the Agreement toward
the DBE participation except that portion of the work to be performed by non-DBE subcontractors.

Notice to Proposers DBE Information



5.   RESOURCES

The CUCP database includes the certified DBEs from all certifying agencies participating in the CUCP.
If you believe a firm is certified that cannot be located on the database, please contact the Caltrans Office
of Certification toll free number 1-866-810-6346 for assistance.  Proposer may call (916) 440-0539 for
web or download assistance.

Access the CUCP database from the Department of Transportation, Civil Rights, Business Enterprise
Program web site at:  http://www.dot.ca.gov/hq/bep/.

•        Click on the link in the left menu titled Disadvantaged Business Enterprise

•        Click on Search for a DBE Firm link

•        Click on Access to the DBE Query Form located on the first line in the center of the page

•        Searches can be performed by one or more criteria

•        Follow instructions on the screen

If  the materials or supplies are obtained from a DBE manufacturer, count 100 percent of the cost of the
materials or supplies. A DBE manufacturer is a firm that operates or maintains a factory, or
establishment that produces on the premises the materials, supplies, articles, or equipment required under
the Agreement and of the general character described by the specifications.

If  the materials or supplies purchased from a DBE regular dealer, count 60 percent of the cost of the
materials or supplies. A DBE regular dealer is a firm that owns, operates or maintains a store,
warehouse, or other establishment in which the materials, supplies, articles or equipment of the general
character described by the specifications and required under the Agreement are bought, kept in stock,
and regularly sold or leased to the public in the usual course of business. To be a DBE regular dealer, the
firm must be an established, regular business that engages, as its principal business and under its own
name, in the purchase and sale or lease of the products in question. A person may be a DBE regular
dealer in such bulk items as petroleum products, steel, cement, gravel, stone or asphalt without owning,
operating or maintaining a place of business provided in this section.

6.   MATERIALS OR SUPPLIES PURCHASED FROM DBES COUNT TOWARDS DBE CREDIT, AND IF A DBE IS ALSO A
A UDBE, PURCHASES WILL COUNT TOWARDS THE UDBE GOAL UNDER THE FOLLOWING CONDITIONS:

EXHIBIT 10-ILocal Assistance Procedures Manual
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A.

B.

Notice to Proposers DBE Information

A.

B.

How to Obtain a List of Certified DBEs without Internet Access

DBE Directory:  If you do not have Internet access, Caltrans also publishes a directory of certified DBE
firms extracted from the online database. A copy of the directory of certified DBEs may be ordered at:
http://caltrans-opac.ca.gov/publicat.htm

C.

D.
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7.     FOR DBE TRUCKING COMPANIES: CREDIT FOR DBES WILL COUNT TOWARDS DBE CREDIT, AND
IF A DBE IS A UDBE, CREDIT WILL COUNT TOWARDS THE UDBE GOAL UNDER THE FOLLOWING
CONDITIONS:

A.

B.

C.

D.

E.

F.

The DBE must be responsible for the management and supervision of the entire trucking
operation for which it is responsible on a particular Agreement, and there cannot be a contrived
arrangement for the purpose of meeting the UDBE goal.

The DBE must itself own and operate at least one fully licensed, insured, and operational truck
used on the Agreement.

The DBE receives credit for the total value of the transportation services it provides on the
Agreement using trucks it owns, insures, and operates using drivers it employs.

The DBE may lease trucks from another DBE firm including an owner-operator who is certified
as a DBE. A DBE who leases trucks from another DBE receives credit for the total value of the
transportation services the lessee DBE provides on the Agreement.

The DBE may also lease trucks from a non-DBE firm, including an owner-operator. A DBE who
leases trucks from a non-DBE is entitled to credit only for the fee or commission it receives as a
result of the lease arrangement. A DBE does not receive credit for the total value of the
transportation services provided by the lessee, since these services are not provided by the DBE.

For the purposes of this Section D, a lease must indicate that the DBE has exclusive use and
control over the truck. This does not preclude the leased truck from working for others during
the term of the lease with the consent of the DBE, as long as the lease gives the DBE absolute
priority for use of the leased truck. Leased trucks must display the name and identification
number of the DBE.

Notice to Proposers DBE Information

If  the person both owns and operates distribution equipment for the products, any supplementing
of regular dealers’ own distribution equipment shall be, by a long-term lease agreement and not
an ad hoc or Agreement-by-Agreement basis. Packagers, brokers, manufacturers’
representatives, or other persons who arrange or expedite transactions are not UDBE regular
dealers within the meaning of this section.

Materials or supplies purchased from a DBE, which is neither a manufacturer nor a regular dealer,
will be limited to the entire amount of fees or commissions charged for assistance in the
procurement of the materials and supplies, or fees or transportation charges for the delivery of
materials or supplies required on the job site, provided the fees are reasonable and not excessive
as compared with fees charged for similar services.

C.

D.
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Exhibit 10-J Standard Agreement for Subcontractor/DBE Participation 

 

1.   Subcontractors 

A.  Nothing contained in this Agreement or otherwise, shall create any contractual relation between the 
Agency and any subcontractors, and no subcontract shall relieve the Contractor of his/her responsibilities 
and obligations hereunder. The Contractor agrees to be as fully responsible to the Agency for the acts and 
omissions of its subcontractors and of persons either directly or indirectly employed by any of them as it 
is for the acts and omissions of persons directly employed by the Contractor. The Contractor's obligation 
to pay its subcontractors is an independent obligation from the Agency's obligation to make payments to 
the Contractor.   

B.  Any subcontract in excess of $25,000, entered into as a result of this Agreement, shall contain all the 
provisions stipulated in this Agreement to be applicable to subcontractors.  

C.  Contractor shall pay its subcontractors within ten (10) calendar days from receipt of each payment made to 
the Contractor by the Agency. 

D.  Any substitution of subcontractors must be approved in writing by the Agency’s Contract Manager in 
advance of assigning work to a substitute subcontractor. 

2.   Disadvantaged Business Enterprise (DBE) Participation  

A.  This Agreement is subject to 49 CFR, Part 26 entitled “Participation by Disadvantaged Business 
Enterprises in Department of Transportation Financial Assistance Programs.” Proposers who obtain DBE 
participation on this contract will assist Caltrans in meeting its federally mandated statewide overall DBE 
goal.   

B.   If the contract has an underutilized DBE (UDBE) goal, the Consultant must meet the UDBE goal by 
committing UDBE participation or document a good faith effort to meet the goal. If a UDBE 
subconsultant is unable to perform, the Consultant must make a good faith effort to replace him/her with 
another UDBE subconsultant, if the goal is not otherwise met. A UDBE is a firm meeting the definition 
of a DBE as specified in 49 CFR and is one of the following groups: African Americans, Native 
Americans, Asian-Pacific Americans, or Women. 

C.  DBEs and other small businesses, as defined in 49 CFR, Part 26 are encouraged to participate in the 
performance of agreements financed in whole or in part with federal funds. The Consultant, sub-recipient 
or subconsultant shall not discriminate on the basis of race, color, national origin, or sex in the 
performance of this Agreement. The Consultant shall carry out applicable requirements of 49 CFR, Part 
26 in the award and administration of US DOT- assisted agreements. Failure by the Consultant to carry 
out these requirements is a material breach of this Agreement, which may result in the termination of this 
Agreement or such other remedy as the recipient deems appropriate. 

D.  Any subcontract entered into as a result of this Agreement shall contain all of the provisions of this 
section. 
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3.   Performance of DBE Consultant and other DBE Subconsultants/Suppliers 

A. A DBE performs a commercially useful function when it is responsible for execution of the work of the 
Agreement and is carrying out its responsibilities by actually performing, managing, and supervising the 
work involved. To perform a commercially useful function, the DBE must also be responsible with  

respect to materials and supplies used on the Agreement, for negotiating price, determining quality and 
quantity, ordering the material, and installing (where applicable) and paying for the material itself. To 
determine whether a DBE is performing a commercially useful function, evaluate the amount of work  

subcontracted, industry practices; whether the amount the firm is to be paid under the Agreement is 
commensurate with the work it is actually performing; and other relevant factors.   

B. A DBE does not perform a commercially useful function if its role is limited to that of an extra participant 
in a transaction, Agreement, or project through which funds are passed in order to obtain the appearance 
of DBE participation. In determining whether a DBE is such an extra participant, examine similar 
transactions, particularly those in which DBEs do not participate.  

C. If a DBE does not perform or exercise responsibility for at least 30 percent of the total cost of its 
Agreement with its own work force, or the DBE subcontracts a greater portion of the work of the 
Agreement than would be expected on the basis of normal industry practice for the type of work involved, 
it will be presumed  that it is not performing a commercially useful function.  

4.   Prompt Payment of Funds Withheld to Subcontractors  

( Local agency to use either A,B, or C below; delete the other two.) 

A.  No retainage will be withheld by the Agency from progress payments due the prime contractor. Retainage 
by the prime consultant or subconsultants is prohibited, and no retainage will be held by the prime 
contractor from progress due subcontractors. Any violation of this provision shall subject the violating 
prime consultant or subconsultants to the penalties, sanctions, and other remedies specified in Section 
7108.5 of the California Business and Professions Code. This requirement shall not be construed to limit 
or impair any contractual, administrative, or judicial remedies, otherwise available to the prime consultant 
or subconsultant in the event of a dispute involving late payment or nonpayment by the prime consultant 
or deficient subconsultant performance, or noncompliance by a subconsultant. This provision applies to 
both DBE and non-DBE prime consultants and subconsultants. 

B.  No retainage will be held by the Agency from progress payments due the prime consultant. Any retainage 
held by the prime consultant or subconsultants from progress payments due subconsultants shall be 
promptly paid in full to subconsultants within 30 days after the subconsultant’s work is satisfactorily 
completed. Federal law (49 CFR26.29) requires that any delay or postponement of payment over the 30 
days may take place only for good cause and with the Agency’s prior written approval. Any violation of 
this provision shall subject the violating prime consultant or subconsultant to the penalties, sanctions and 
other remedies specified in Section 7108.5 of the Business and Professions Code. These requirements 
shall not be construed to limit or impair any contractual, administrative, or judicial remedies, otherwise 
available to the prime consultant or subconsultant in the event of a dispute involving late payment or 
nonpayment by the prime consultant, deficient subconsultant performance, or noncompliance by a 
subconsultant. This provision applies to both DBE and non-DBE prime consultant and subconsultants.  



Local Assistance Procedures Manual  EXHBIT 10-J 
  Standard Agreement for Subcontractor/DBE Participation 
 

Page 10-55 
LPP 09-02 July 31, 2009 

C.  The Agency shall hold retainage from the prime consultant and shall make prompt and regular incremental 
acceptances of portions, as determined by the Agency, of the contract work, and pay retainage to the 
prime contractor based on these acceptances.  The prime consultant, or subconsultant, shall return all 
monies withheld in retention from a subconsultant within 30 days after receiving payment for work 
satisfactorily completed and accepted including incremental acceptances of portions of the contract work 
by the agency.  Federal law (49 CFR26.29) requires that any delay or postponement of payment over 30 
days may take place only for good cause and with the agency’s prior written approval. Any violation of 
this provision shall subject the violating prime consultant or subconsultant to the penalties, sanctions and 
other remedies specified in Section 7108.5 of the Business and Professions Code. These requirements 
shall not be construed to limit or impair any contractual, administrative, or judicial remedies, otherwise 
available to the prime consultant or subconsultant in the event of a dispute involving late payment or 
nonpayment by the prime contractor, deficient subconsultant performance, or noncompliance by a 
subcontractor. This provision applies to both DBE and non-DBE prime consultant and subconsultants.  

D.   Any subcontract entered into as a result of this Agreement shall contain all of the provisions of this 
section. 

5.  DBE Records  

A. The Consultant shall maintain records of materials purchased and/or supplied from all subcontracts 
entered into with certified DBEs. The records shall show the name and business address of each DBE or 
vendor and the total dollar amount actually paid each DBE or vendor, regardless of tier. The records shall 
show the date of payment and the total dollar figure paid to all firms. DBE prime consultants shall also 
show the date of work performed by their own forces along with the corresponding dollar value of the 
work.  

B.    Upon completion of the Agreement, a summary of these records shall be prepared and submitted on the 
form entitled, “Final Report-Utilization of Disadvantaged Business Enterprise (DBE), First-Tier 
Subcontractors,” CEM-2402F (Exhibit 17-F, Chapter 17, of the LAPM), certified correct by the 
Consultant or the Consultant’s authorized representative and shall be furnished to the Contract Manager 
with the final invoice. Failure to provide the summary of DBE payments with the final invoice will result 
in 25% of the dollar value of the invoice being withheld from payment until the form is submitted. The 
amount will be returned to the Consultant when a satisfactory “Final Report-Utilization of Disadvantaged 
Business Enterprises (DBE), First-Tier Subcontractors” is submitted to the Contract Manager. 

1)  Prior to the fifteenth of each month, the Consultant shall submit documentation to the Agency’s 
Contract Manager showing the amount paid to DBE trucking companies. The Consultant shall also 
obtain and submit documentation to the Agency’s Contract Manager showing the amount paid by 
DBE trucking companies to all firms, including owner-operators, for the leasing of trucks. If the 
DBE leases trucks from a non-DBE, the Consultant may count only the fee or commission the DBE 
receives as a result of the lease arrangement. 

2) The Consultant shall also submit to the Agency’s Contract Manager documentation showing the  truck 
number, name of owner, California Highway Patrol CA number, and if applicable, the DBE 
certification number of the truck owner for all trucks used during that month. This documentation 
shall be submitted on the Caltrans”Monthly DBE Trucking Verification, CEM-2404(F) form 
provided to the Consultant by the Agency’s Contract Manager. 
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6.  DBE Certification and Decertification Status 

If a DBE subconsultant is decertified during the life of the Agreement, the decertified subconsultant shall 
notify the Consultant in writing with the date of decertification. If a subconsultant becomes a certified DBE 
during the life of the Agreement, the subconsultant shall notify the Consultant in writing with the date of 
certification. Any changes should be reported to the Agency’s Contract Manager within 30 days 

Materials or supplies purchased from DBEs will count towards DBE credit, and if a DBE is also a UDBE, 
purchases will count towards the UDBE goal under the following conditions: 

A.   If the materials or supplies are obtained from a DBE manufacturer, 100 % of the cost of the materials or 
supplies will count toward the DBE participation. A DBE manufacturer is a firm that operates or 
maintains a factory or establishment that produces on the premises the materials, supplies, articles, or 
equipment required under the Agreement and of the general character described by the specifications. 

B.   If the materials or supplies purchased from a DBE regular dealer, count 60 % of the cost of the materials or 
supplies toward DBE goals. A regular dealer is a firm that owns, operates or maintains a store, 
warehouse, or other establishment in which the materials, supplies, articles or equipment of the general 
character described by the specifications and required under the Agreement, are bought, kept in stock, and 
regularly sold or leased to the public in the usual course of business. To be a  regular  

dealer, the firm must be an established, regular business that engages, as its principal business and under its 
own name, in the purchase and sale or lease of the products in question. A person may be a  regular dealer 
in such bulk items as petroleum products, steel, cement, gravel, stone or asphalt without owning, 
operating or maintaining a place of business provided in this section.   

C.   If the person both owns and operates distribution equipment for the products, any supplementing of regular 
dealers’ own distribution equipment, shall be by a long-term lease agreement and not an ad hoc or 
Agreement-by-Agreement basis. Packagers, brokers, manufacturers’ representatives, or other persons 
who arrange or expedite transactions are not regular dealers within the meaning of this section. 

D. Materials or supplies purchased from a DBE, which is neither a manufacturer nor a regular dealer, will be 
limited to the entire amount of fees or commissions charged for assistance in the procurement of the 
materials and supplies, or fees or transportation charges for the delivery of materials or supplies required 
on the job site, provided the fees are reasonable and not excessive as compared with fees charged for 
similar services.  

(Add the following to contracts which require trucking) 

For DBE trucking companies: credit for DBEs will count towards DBE credit, and if a DBE is also a 
UDBE, credit will count towards the UDBE goal under the following conditions: 

A. The DBE must be responsible for the management and supervision of the entire trucking  operation  for 
which it is responsible.   

B.   The DBE must itself own and operate at least one fully licensed, insured, and operational truck   used on 
the Agreement. 

C.    The DBE receives credit for the total value of the transportation services it provides on the Agreement 
using trucks it owns, insures, and operates using drivers it employs. 
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D.   The DBE may lease trucks from another DBE firm including an owner-operator who is certified as a DBE.  
The DBE who leases trucks from another DBE receives credit for the total value of the  transportation 
services the lessee DBE provides on the Agreement. 

E.   The DBE may also lease trucks from a non-DBE firm, including an owner-operator. The DBE  who leases 
trucks from a non-DBE is entitled to credit only for the fee or commission it receives as a result of the lease 
arrangement. The DBE does not receive credit for the total value of the transportation services provided by 
the lessee, since these services are not provided by the DBE.  

F.   For the purposes of this section, a lease must indicate that the DBE has exclusive use and control over the 
truck. This does not preclude the leased truck from working for others during the term of the lease with the 
consent of the DBE, as long as the lease gives the DBE absolute priority for use of the leased truck. Leased 
trucks must display the name and identification number of the DBE.  
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UDBE INFORMATION - GOOD FAITH EFFORTS

The                                                               established an Underutilized Disadvantaged Business Enterprise
(UDBE) goal of         % for this project.  The information provided herein shows that a good faith effort was
made.

Lowest, second lowest and third lowest bidders shall submit the following information to document adequate
good faith efforts. Bidders should submit the following information even if the “Local Agency Bidder UDBE
Commitment” form indicates that the bidder has met the UDBE goal. This will protect the bidder’s eligibility for
award of the contract if the administering agency determines that the bidder failed to meet the goal for various
reasons, e.g., a UDBE firm was not certified at bid opening, or the bidder made a mathematical error.

Submittal of only the “Local Agency Bidder UDBE Commitment” form may not provide sufficient
documentation to demonstrate that adequate good faith efforts were made.

The following items are listed in the Section entitled “Submission of UDBE Commitment” of the Special
Provisions:

Exhibit 15-H

Page 15-33
Produced by FormsPLUS version 6.14

LPP 09-02 July 31, 2009

Federal-aid Project No. Bid Opening Date 04/23/20104618

County of Imperial

The names and dates of each publication in which a request for UDBE participation for this
project was placed by the bidder (please attach copies of advertisements or proofs of
publication):

A.

Publications Dates of Advertisement

The names and dates of written notices sent to certified UDBEs soliciting bids for this project
and the dates and methods used for following up initial solicitations to determine with certainty
whether the UDBEs were interested (please attach copies of solicitations, telephone records, fax
confirmations, etc.):

B.

Names of UDBEs Solicited Date of Initial
Solicitation

Follow Up Methods and Dates

6.96

UDBE Information - Good faith Effort

EXHIBIT 15-H  UDBE INFORMATION —GOOD FAITH EFFORTS
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The items of work which the bidder made available to UDBE firms including, where appropriate,
any breaking down of the contract work items (including those items normally performed by the
bidder with its own forces) into economically feasible units to facilitate UDBE participation. It is
the bidder's responsibility to demonstrate that sufficient work to facilitate UDBE participation
was made available to UDBE firms.

C.

Items of Work Breakdown of Items Percentage
Of

Contract

The names, addresses and phone numbers of rejected UDBE firms, the reasons for the bidder's
rejection of the UDBEs, the firms selected for that work (please attach copies of quotes from the
firms involved), and the price difference for each UDBE if the selected firm is not a UDBE:

D.

Names, addresses and phone numbers of rejected UDBEs and the reasons for the bidder's
rejection of the UDBEs:

Efforts made to assist interested UDBEs in obtaining bonding, lines of credit or insurance, and
any technical assistance or information related to the plans, specifications and requirements for
the work which was provided to UDBEs:

E.

Bidder Normally
Performs Item

(Y/N)

Amount
($)

Names, addresses and phone numbers of firms selected for the work above:

Exhibit 15-H
UDBE Information - Good faith Effort



Efforts made to assist interested UDBEs in obtaining necessary equipment, supplies, materials or
related assistance or services, excluding supplies and equipment the UDBE subcontractor
purchases or leases from the prime contractor or its affiliate:

F.

The names of agencies, organizations or groups contacted to provide assistance in contacting,
recruiting and using UDBE firms (please attach copies of requests to agencies and any responses
received, i.e., lists, Internet page download, etc.):

G.

Any additional data to support a demonstration of good faith efforts (use additional sheets if
necessary):

H.

Attachment

Local Assistance Procedures Manual

Page 15-34a
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Name of Agency/Organization Method/Date of Contact Results

Exhibit 15-H
UDBE Information - Good faith Effort

NOTE: USE ADDITIONAL SHEETS OF PAPER IF NECESSARY.
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EXHIBIT 10-O1   Local Agency Proposer UDBE Commitment (Consultant Contracts)  

NOTE:  PLEASE REFER TO  INSTRUCTIONS ON THE REVERSE SIDE OF THIS FORM

  LOCAL AGENCY: ____________________________________               LOCATION:_______________________________________________ 

  PROJECT DESCRIPTION: _______________________________________________________________________________________________ 

  PROPOSAL DATE: _____________________________________________________________________________________________________ 

  PROPOSER’S NAME: ___________________________________________________________________________________________________ 

  CONTRACT UDBE GOAL (%): _____________________________________________________________________________________________ 

 WORK 
 ITEM NO. 

DESCRIPTION OR SERVICES TO BE 
SUBCONTRACTED (or contracted if 
the proposer is a UDBE) 

 UDBE CERT NO. 
 AND EXPIRATION 
 DATE 

  NAME OF EACH UDBE  
  (Must be certified at the time  

proposals are due - include UDBE  
address and phone number)

  PERCENT 
PARTICIPATION

  OF EACH UDBE 

 For Local Agency to Complete: 

  Local Agency Proposal Number:  _________________________________________ 

  Federal-Aid Project Number:  ____________________________________________ 

  Federal Share:  _______________________________________________________ 

  Proposal Date:  _________________________________________________ 

Total Claimed UDBE  
              Commitment  ________% 

Local Agency certifies that the UDBE certifications have been verified and all  
information is complete and accurate/unless noted otherwise. 

  ________________________           __________________________     ___________ 
  Print Name                                        Signature                                           Date 

_______________________________ 
Signature of Proposer 

_______________________________ 
Date                                    (Area Code) Tel. No. 

_______________________________ 
Person to Contact               (Please Type or Print)

  Local Agenc Representative 

  (Area Code) Telephone Number: __________________ 
Local Agency Proposer UDBE Commitment (Consultant Contracts) 

(Rev  6/27/09) 

Distribution:   (1) Original - Local agency files 
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INSTRUCTIONS – LOCAL AGENCY PROPOSER UDBE COMMITMENT 
(CONSULTANT CONTRACTS)  

ALL PROPOSERS:

PLEASE NOTE:  It is the proposer’s responsibility to verify that the UDBE(s) falls into one of the 
following groups in order to count towards the UDBE contract goal:  1) African Americans; 2) Asian-
Pacific Americans; 3) Native Americans; 4) Women. This information must be submitted with your 
proposal. Failure to submit the required UDBE commitment will be grounds for finding the proposal 
nonresponsive. 

A “UDBE” is a firm meeting the definition of a DBE as specified in 49 CFR and is one of the following groups: 
African Americans, Native Americans, Asian-Pacific Americans, or Women. 

The form requires specific information regarding the consultant contract: Local Agency, Location, Project 
Description, Proposal Date, Proposer’s Name, and Contract UDBE Goal. 

The form has a column for the Work Item Number and Description or Services to be subcontracted to UDBEs (or 
performed if the proposer is a UDBE). The UDBE prime contractors shall indicate all work to be performed by 
UDBEs including work to be performed by its own forces, if a UDBE. The UDBE shall provide a certification 
number to the Consultant and notify the Consultant in writing with the date of decertification if their status should 
change during the course of the contract. Enter UDBE prime consultant and subconsultant certification 
numbers.The form has a column for the Names of certified UDBEs to perform the work (must be certified on the 
date proposals are due and include UDBE address and phone number). 

There is a column for the percent participation of each UDBE. Enter the Total Claimed UDBE Participation 
percentage of items of work submitted with proposal pursuant to the Special Provisions. (If 100% of item is not to 
be performed or furnished by the UDBE, describe exact portion of time to be performed or furnished by the 
UDBE.) See “Notice to Proposers Disadvantaged Business Enterprise Information,” (Exhibit 10-I) to determine 
how to count the participation of UDBE firms. Note: If the proposer has not met the contract goal, the local 
agency must evaluate the proposer’s good faith efforts to meet the goal in order to be considered for award of the 
contract.

Exhibit 10-O1 must be signed and dated by the consultant submitting the proposal. Also list a phone number in 
the space provided and print the name of the person to contact.  

For the Successful Proposer only, local agencies should complete the Proposal Number, Federal-
aid Project Number, Federal Share, and Proposal Date fields and verify that all information is complete and 
accurate before filing. 
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Exhibit 10-P  Nonlobbying Certification For Federal-Aid Contracts 

 
 
 

 
 
The prospective participant certifies by signing and submitting this proposal/bid to the best of his or her 
knowledge and belief that: 
 

(l) No federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any 
person for influencing or attempting to influence an officer or employee of any federal agency, a Member 
of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection 
with the awarding of any federal contract, the making of any federal grant, the making of any federal 
loan, the entering into of any cooperative agreement, and the extension, continuation, renewal, 
amendment, or modification of any federal contract, grant, loan, or cooperative agreement. 

 
(2) If any funds other than federal appropriated funds have been paid or will be paid to any person for 

influencing or attempting to influence an officer or employee of any federal agency, a Member of 
Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection 
with this federal contract, grant, loan, or cooperative agreement, the undersigned shall complete and 
submit Standard Form-LLL, "Disclosure of Lobbying Activities," in accordance with its instructions. 

 
This certification is a material representation of fact upon which reliance was placed when this transaction was 
made or entered into. Submission of this certification is a prerequisite for making or entering into this transaction 
imposed by Section 1352, Title 31, U.S. Code. Any person who fails to file the required certification shall be 
subject to a civil penalty of not less than $10,000 and not more than $100,000 for each such failure. 
 
The prospective participant also agrees by submitting his/her proposal/bid that he/she shall require that the 
language of this certification be included in all lower-tier subcontracts which exceed $100,000 and that all such 
sub-recipients shall certify and disclose accordingly.                                                 
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DISCLOSURE OF LOBBYING ACTIVITIES

Federal Use Only:

1.   Type of Federal Action: 2.   Status of Federal Action: 3.   Report Type:

a.  contract
b.  grant
c.  cooperative agreement
d.  loan
e.  loan guarantee
f.  loan insurance

4.    Name and Address of Reporting Entity

(attach Continuation Sheet(s) if necessary)

Local Assistance Procedures Manual

COMPLETE THIS FORM TO DISCLOSE LOBBYING ACTIVITIES PURSUANT TO 31 U.S.C. 1352

a.  bid/offer/application
b.  initial award
c.  post-award

a.  initial
b.  material change

year

Prime Subawardee
Tier, _______,  if known

5.   If Reporting Entity in No. 4 is Subawardee,
Enter Name and Address of Prime:

Congressional District, if known Congressional District, if known
6.     Federal Department/Agency: 7.   Federal Program Name/Description:

CFDA Number, if applicable

8.   Federal Action Number, if known: 9.   Award Amount, if known:

10.   a.  Name and Address of Lobby Entity
(If individual, last name, first name, MI)

b.   Individuals Performing Services  (including

11.   Amount of Payment (check all that apply)

14.   Brief Description of Services Performed or to be performed and Date(s) of Service, including

12.   Form of Payment (check all that apply):

13.   Type of Payment (check all that apply)

(attach Continuation Sheet(s) if necessary)

a.  cash
b.  in-kind; specify: nature

value
d.  contingent fee

15.   Continuation Sheet(s) attached: Yes No
Information requested through this form is authorized by Title
31 U.S.C. Section 1352.  This disclosure of lobbying reliance
was placed by the tier above when his transaction was made
or entered into.  This disclosure is required pursuant to 31
U.S.C. 1352.  This information will be reported to Congress
semiannually and will be available for public inspection.  Any
person who fails to file the required disclosure shall be subject
to a civil penalty of not less than $10,000 and not more than
$100,000 for each such failure.

16. Signature:

Print name:

Title:

Telephone No: Date:

Authorized for Local Reproduction

For Material Change Only:

date of last report
quarter

address if different from No. 10a)
(last name, first name, MI)

3/23/2010

Disclosure of Lobbying Activities

May 1, 2006

Exhibit 10-Q  Disclosure of Lobbying Activities

Standard Form - LLL

Standard Form - LLL Rev. 04-28-06

a.  retainer

c.  commission

b.  one-time fee

f.  other, specify

e.  deferred

actual planned

officer(s), employee(s), or member(s) contacted, for Payment Indicated in Item 11:
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Noncollusion Affidavit 

(Title 23 United States Code Section 112 and 
Public Contract Code Section 7106) 

 
To the CITY / COUNTY of _________________________________________ 

DEPARTMENT OF PUBLIC WORKS. 
 
In accordance with Title 23 United States Code Section 112 and Public Contract Code 7106 the bidder declares 

that the bid is not made in the interest of, or on behalf of, any undisclosed person, partnership, company, 

association, organization, or corporation; that the bid is genuine and not collusive or sham; that the bidder has not 

directly or indirectly induced or solicited any other bidder to put in a false or sham bid, and has not directly or 

indirectly colluded, conspired, connived, or agreed with any bidder or anyone else to put in a sham bid, or that 

anyone shall refrain from bidding; that the bidder has not in any manner, directly or indirectly, sought by 

agreement, communication, or conference with anyone to fix the bid price of the bidder or any other bidder, or to 

fix any overhead, profit, or cost element of the bid price, or of that of any other bidder, or to secure any advantage 

against the public body awarding the contract of anyone interested in the proposed contract; that all statements 

contained in the bid are true; and, further, that the bidder has not, directly or indirectly, submitted his or her bid 

price or any breakdown thereof, or the contents thereof, or divulged information or data relative thereto, or paid, 

and will not pay, any fee to any corporation, partnership, company association, organization, bid depository, or to 

any member or agent thereof to effectuate a collusive or sham bid. 

 
Note: The above Noncollusion Affidavit is part of the Proposal.  Signing this Proposal on the signature 

portion thereof shall also constitute signature of this Noncollusion Affidavit. 
Bidders are cautioned that making a false certification may subject the certifier to criminal 
prosecution. 

 
 



 

 

EXHIBIT G 
 

REQUIRED CERTIFICATIONS BY CONSULTANT 
 

AND COUNTY AFTER CONTRACT SIGNATURE 
 
 
 

• Exhibit 10-F Certification of Consultant 
• Exhibit 10-G Certification of Local Agency 
• Exhibit 10-02 Local Agency Proposer DBE Information (Consultant Contract) 
• Final Report-Utilization of Disadvantaged Business Enterprises 
• Exhibit 17-0 DBE Certification Status Change 
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April 30, 2009

CERTIFICATION OF CONSULTANT

6.14Produced by FormsPLUS version

(Signature)(Date)

I HEREBY CERTIFY that I am the and duly authorized
representative of the firm of , whose address is

, and that, except as hereby
expressly states, neither I nor the above firm that I represent have:

(a) employed or retained for a commission, percentage, brokerage, contingent fee, or other consideration,
any firm or person (other than a bona fide employee working solely for me or the above consultant) to
solicit or secure this agreement; nor

(b) agreed, as an express or implied condition for obtaining this contract, to employ or retain the services
of any firm or person in connection with carrying out the agreement; nor

(c) paid, or agreed to pay, to any firm, organization or person (other than a bona fide employee working
solely for me or the above consultant) any fee, contribution, donation, or consideration of any kind, foror
in connection with, procuring or carrying out this agreement.

I acknowledge that this Certificate is to be made available to the California Department of Transportation
(Caltrans) in connection with this agreement involving participation of Federal-aid Highway funds, and is subject
to applicable state and federal laws, both criminal and civil.

Exhibit 10-F Certification of Consultant, Commissions & Fees

Certification of Consultant, Commissions & Fees

LPP 09-01

EXHIBIT 10-F

Page 10-43

Distribution: 1) Local Agency Project File ( original & Contract)
2) DLAE (copy)
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Page 10-45

CERTIFICATION OF LOCAL AGENCY

I HEREBY CERTIFY that I am the of the
, and that the consulting firm of

,or its representative has not been required (except
as herein expressly stated), directly or indirectly, as an express or implied condition in connection
with obtaining or carrying out this Agreement to:

(a) employ, retain, agree to employ or retain, any firm or person, or
(b) pay or agree to pay, to any firm, person or organization, any fee, contribution, donation, or

consideration of any kind.

I acknowledge that this Certificate is to be made available to the California Department of Transportation
(Caltrans) in connection with this Agreement involving participation of Federal-aid Highway funds, and is
subject to applicable State and Federal laws, both criminal and civil.

County of Imperial

6.14Produced by FormsPLUS version

(Signature)(Date)

LPP 09-01

EXHIBIT 10-G

Exhibit 10-G  Certification of Local Agency

Certification of Local Agency

April 30, 2009

Distribution: 1) Local Agency Project File ( original & Contract)
2) DLAE (copy)
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EXHIBIT 10-O2  Local Agency Proposer DBE Information (Consultant Contracts) 

NOTE:  PLEASE REFER TO  INSTRUCTIONS ON THE REVERSE SIDE OF THIS FORM

 LOCAL AGENCY: ____________________________________               LOCATION: _____________________________________________ 

 PROJECT DESCRIPTION: ____________________________________________________________________________________________ 

 TOTAL CONTRACT AMOUNT  ($): ____________________________________________________________________________________ 

  PROPOSER’S NAME:_______________________________________________________________________________________ 

 WORK 
 ITEM NO. 

 DESCRIPTION OR SERVICES TO BE 
SUBCONTRACTED (or contracted if 
the proposer is a DBE)  

 DBE CERT NO. 
 AND EXPIRATION 
 DATE 

   NAME OF  EACH DBE  
(Must be certified at the time   
proposals are due - include DBE  
address and phone number)

DOLLAR AMOUN T OF 
EACH  DBE 

 For Local Agency to Complete: 

  Local Agency Contract Number:  _________________________________________ 
  Federal-Aid Project Number:  ____________________________________________ 
  Federal Share:  _______________________________________________________ 
  Contarct Award:  _________________________________________________ 

Total Claimed DBE 
Participation

 $__________ 

   __________%

  Local Agency certifies that the DBE certifications have  been verified and all  
informations is complete and accurate. 

  ________________________           __________________________     ___________ 
  Print Name                                            Signature                                         Date 
  Local Agency Representative 

  (Area Code) Telephone Number: __________________ 

 For Caltrans Review: 

_______________________________ 
Signature of Proposer 

_______________________________ 
Date                                    (Area Code) Tel. No. 

_______________________________ 
Person to Contact               (Please Type or Print)

______________________     ____________________________    _____________  
 Print Name                              Signature                                             Date 
 Caltrans District Local Assistance Engineer 

Local Agency  Proposer DBE Information (Consultant Conttarcts) 
 (Rev 6/27/09) 

Distribution:   (1) Copy - Fax or scan  a copy to the Caltrans District Local Assistance Engineer (DLAE)  within 15 days after contract execution.   
Failure to send a copy to the DLAE within 15 days after contract execution may result in deobligation of funds for this project.

                           (2)  Original - Local agency files 
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INSTRUCTIONS - LOCAL AGENCY PROPOSER DBE INFORMATION 
(CONSULTANT CONTRACTS)  

SUCCESSFUL PROPOSER:

The form requires specific information regarding the consultant or other contract: Local Agency, Location, 
Project Description, Total Contract Amount, Proposal Date, and successful Proposer’s Name. 

The form has a column for the Work Item Number and Description or Services to be Subcontracted to DBEs. The 
prime consultant shall indicate all work to be performed by DBEs including, if the prime consultant is a DBE,  
work performed by its own forces, if a DBE. The DBE shall provide a certification number to the prime 
consultant. Enter DBE prime consultant’s and subconsultant’s certification number. The form has a column for 
the Names of DBE certified contractors to perform the work (must be certified on or before the proposals are due 
and include DBE address and phone number). 

Enter the Total Claimed DBE Participation dollar amount of items of work in the total DBE Dollar Amount 
column. (If 100% of item is not to be performed by the DBE, describe exact portion of time to be performed by 
the DBE.)  See “Notice to Proposers Disadvantaged Business Enterprise Information,” ( Exhibit 10-I) to 
determine how to count the participation of DBE firms. 

Exhibit 10-O2 must be signed and dated by the successful proposer at contract execution. Also list a phone 
number in the space provided and print the name of the person to contact.  

Local agencies should complete the Contract Number, Federal-aid Project Number, Federal Share, and 
Contarct Award fields and verify that all information is complete and accurate before signing and sending a copy 
of the form to the District Local Assistance Engineer within 15 days of contract execution. Failure to submit a 
completed and accurate form within the 15-day time period may result in the deobligation of funds on this project. 

District DBE Coordinator should verify that all information is complete and accurate. Once the 
information has been verified, the District Local Assistance Engineer signs and dates the form.
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List all First Tier Subcontracors, Disadvantaged Business Enterprises (DBEs) and underutilized DBEs (DBEs) regardless of tier, whether or not the firms were originally listed for goal credit.
If actual UDBE utilization (or item of work) was different than that approved at time of award, provide comments on the back of the form. List actual amount paid to each entity.

Copy Distribution-Caltrans contracts: Original - District Construction Copy- Business Enterprise Program Copy- Contractor Copy Resident Engineer

STATE OF CALIFORNIA - DEPARTMENT OF TRANSPORTATION

CONTRACT NUMBER COUNTY FEDERAL-AID PROJECT NO. CONTRACT COMPLETION DATE

PRIME CONTRACTOR BUSINESS ADDRESS

ITEM
NO.

DESCRIPTION OF
WORK PERFORMED

AND MATERIALS
PROVIDED

COMPANY NAME AND
BUSINESS ADDRESS

DBE
CERT.

NUMBER

CONTRACT PAYMENTS

NON-DBE DBE NA UDBE
DATE WORK
COMPLETE

DATE OF
FINAL

PAYMENT

ORIGINAL COMMITMENT
TOTAL

W UDBE

POST MILES
4618

ESTIMATED  CONTRACT AMOUNT

APA UDBE

ROUTE ADMINISTERING AGENCY

$

CONTRACTOR REPRESENTATIVE'S SIGNATURE BUSINESS PHONE NUMBER DATE

RESIDENT PROJECT ENGINEER'S SIGNATURE BUSINESS PHONE NUMBER DATE

6.14Produced by FormsPLUS versionLPP 09-02

Final Report-Utilization of Disadvantaged Business Enterprises (DBE), First Tier Subcontractors
EXHIBIT 17-F

July 31, 2009
Page 17-21

For individuals with sensory disabilities, this document is available in alternate formats. For
information call (916) 654-6410 or TDD (916) 654-3880 or write Records and Forms
Management, 1120 N Street, MS-89, Sacramento, CA 95814

ADA Notice

BA UDBE

I CERTIFY THAT THE ABOVE INFORMATION IS COMPLETE AND CORRECT

TO THE BEST OF MY INFORMATION AND BELIEF, THE ABOVE INFORMATION IS COMPLETE AND CORRECT

Copy  Distribution-Local Agency contracts: Original - District Local Assistance Engineer Copy- District Local Assistance Engineer Copy- Local Agency file

(submitted with the Report of Expenditure

UDBE

BA - Black American
APA - Asian-Pacific Islander
NA - Native American
W - Woman

CEM-2402F (REV 02/2008)

FINAL REPORT-UTILIZATION OF DISADVANTAGED BUSINESS ENTERPRISES
(DBE), FIRST-TIER SUBCONTRACTORS

$

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

$ $ $ $ $ $

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

$
$
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$
$
$
$
$
$
$
$
$
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STATE OF CALIFORNIA – DEPARTMENT OF TRANSPORTATION 
DISADVANTAGED BUSINESS ENTERPRISES (DBE) CERTIFICATION STATUS CHANGE 
CP-CEM-2403(F)  (New. 10/99) 
 
CONTACT NUMBER COUNTY ROUTE POST MILES ADMINISTERING AGENCY CONTRACT COMPETION DATE 

PRIME CONTRACTOR BUSINESS ADDRESS ESTIMATED CONTRACT AMOUNT 

Prime Contractor: List all DBEs with changes in certification status (certified/decertified) while in your employ, whether or not firms were originally listed for good credit. 
Attach DBE certification/Decertification letter in accordance with the Special Provisions 

 
CONTRACT 
ITEM NO. 

 
SUBCONTRACT NAME AND 

BUSINESS ADDRESS 

 
BUSINESS 

PHONE 

 
CERTIFICATION NUMBER 

 
AMOUNT PAID WHILE 

CERTIFIED 

CERTIFICATION/ 
DECERTIFICATION 

DATE 
Letter attached 

    
$ 

 

    
$ 

 

    
$ 

 

    
$ 

 

    
$ 

 

    
$ 

 

    
$ 

 

    
$ 

 

    
$ 

 

Comments: 

I CERTIFY THAT THE ABOVE INFORMATION IS COMPLETE AND CORRECT 
CONTRACTOR REPRESENTATIVE SIGNATURE TITLE BUSINESS PHONE NUMBER DATE 

TO THE BEST OF MY KNOWLEDGE, THE ABOVE INFORMATION IS COMPLETE AND CORRECT 
RESIDENT ENGINEER BUSINESS PHONE NUMBER DATE 

DISTRIBUTION          Original copy -DLAE    
 Copy -1) Business Enterprise Program   2) Prime Contactor   3) Local Agency   4) Resident Engineer 
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Form CP-CEM 2403(F) (New 10/99) 
DISADVANTAGED BUSINESS ENTERPRISES (DBE) CHANGE IN CERTIFICATION STATUS REPORT 
 
The top of the form requires specific information regarding the construction project: Contract Number, County, 
Route, Post Miles, the Administering Agency, the Contract Completion Date, and the Estimated Contract 
Amount.  It requires the Prime Contractor’s name and Business Address. The focus of the form is to substantiate 
and verify the actual DBE dollar amount paid to contractors on federally funded projects that had a changed in 
Certification status during the course of the completion of the contract. The two situations that are being 
addressed by CP-CEM 2403(F) are, if a firm certified as a DBE and doing work on the contract during the course 
of the project becomes Decertified, and if a non-DBE firm doing work on the contract during the course of the 
project becomes Certified as a DBE. 
 
The form has a column to enter the Contract Item No (or Item Nos.) as well as a column for the Subcontractor’s 
Name, Business Address, Business Phone, and contractor's Certification Number.   
  
The column entitled Amount Paid While Certified will be used to enter the actual dollar value of the work 
performed by those contractors who meet the conditions as outlined above during the time period they are 
Certified as a DBE. This column on the CP-CEM-2403(F) should only reflect the dollar value of work performed 
while the firm was Certified as a DBE.  
 
The column called Certification/Decertification Date (Letter attached) will reflect either the date of the 
Decertification Letter sent out by the Civil Rights Program or the date of the Certification Certificate mailed out 
by the Civil Rights Program. There is a box to check that support documentation is attached to the CP-CEM-2403 
(F) form. 
 
There is a Comments section for any additional information that may need to be provided regarding any of the 
above transactions. 
 
The CEM-2403(F) has an area at the bottom where the Contractor and the Resident Engineer sign and date that 
the information provided is complete and correct.   
 
 
There is a Comments section for any additional information that may need to be provided regarding any of the 
above transactions. 
 
The CEM-2403(F) has an area at the bottom where the Contractor and the Resident Engineer sign and date that 
the information provided is complete and correct.   
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