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PUBLIC SOCIAL SERVICES

REQUEST FOR PROPOSALS

INSTRUCTIONS



  FY 2007-08 COMMUNITY DEVELOPMENT BLOCK GRANT (CDBG)

I
INTRODUCTION

The City of Glendale is soliciting proposals from community agencies, organizations and City Departments for Public Social Service projects to be funded under its FY 2007-2008 Community Development Block Grant (CDBG) program.  The CDBG program is funded by the Federal Department of Housing and Urban Development (HUD).  Through this program, HUD provides a formula entitlement grant to the City to fund projects which aid in the development of viable urban communities and which meet one of two broad national objectives.  These objectives are:


1)
To benefit low- and moderate-income persons; or


2)
To aid in the prevention and elimination of slums and blighted areas.

The total estimated amount of funding available to community agencies, organizations and City Departments for Public Social Service projects through the FY 2007-2008 CDBG Request for Proposal (RFP) process is  $510,000. 

II.
SUBMISSION INFORMATION


A.
General Instructions




For funding consideration, all projects funded through the CDBG Program must meet the General Requirements and CDBG Program Guidelines defined in Sections III and V 




of the RFP.  Agencies, organizations and/or City Departments responding to this RFP must complete the attached funding application for CDBG Public Social Services. A separate application must be submitted for each proposed project.  




Proposals must be typed using the 2007-2008 CDBG Public Social Services Funding Application.  RFP and Application diskettes are available at the Department of Community Development and Housing public counter and on the Department’s web site at www.ci.glendale.ca.us/cdh. 




All applications must be submitted in the legal name of the organization. An authorized representative of the organization who has the legal authority to enter into an agreement with the City of Glendale must sign applications. For City Departments, applications must be signed by the Department head.

Applications must be typed, single-spaced and single-sided on 8 1/2” x 11” plain white paper with 1” margins on all sides. Times New Roman 12 point font or Arial 12 point font must be used.  




The original and eight (8) copies of the application must be submitted to:






City of Glendale






Department of Community Development and Housing






141 N. Glendale Ave., Room 202






Glendale, CA 91206





Attention:  Moises Carrillo






HAND DELIVERY REQUIRED




Applications must be received by   5:30 p.m. on Thursday, January 4, 2007.

Applications that are incomplete, have an inadequate number of copies, lack required attachments, or applications submitted after the published deadline will not be considered for funding. Changes and/or additions to the proposal after the submission will not be accepted.




No bindings or special coverings are desired. Do not submit materials not 




requested. 



Once all applications are received, proposals will be analyzed by City staff as to completeness in addressing questions in the Funding Application, or other funding requirements.  A copy of the staff analysis of the proposal(s) will be mailed to proposing organizations and City Departments on January 24, 2007. Responses to the staff analysis must be received by 5:30 p.m. on Monday, February 5, 2007.

.  




The original and eight (8) copies of the response to the staff analysis must be submitted to:







City of Glendale






Department of Community Development and Housing







141 N. Glendale Ave., Room 202






Glendale, CA 91206





Attention:  Moises Carrillo






HAND DELIVERY REQUIRED




The original proposal, the staff analysis, and the response to the staff analysis will be reviewed and evaluated by a citizen CDBG Advisory Committee comprised of Glendale residents.  In addition, representatives from proposing organizations and City Departments will be required to meet with the CDBG Advisory Committee to discuss their proposals. 




The dates to interview proposing agencies and City Departments for Public Social Service projects have tentatively been scheduled for Wednesday, February 21, 2007 and Friday, February 23, 2007, from 8:00 a.m. to 5:30 p.m. Our office will notify you of the exact time and location of your interview when we receive your funding application. Upon completion of the interviews, the Advisory Committee will make funding recommendations to the City Council based on a combination of the written proposal, the response to the staff analysis, and the interviews. A public hearing on these recommendations will be held at a Joint City Council and Housing Authority meeting in March, 2007, along with  the City Council/Housing Authority voting on the recommendations on the same day. 


B.
RFP Information/Technical Assistance Workshop




A Technical Assistance Workshop will be held on Tuesday, December 5, 2006 at 10:00 a.m. at the Verdugo Job Center, 1255 S. Central Avenue, Glendale. The purpose of the meeting is to provide information and technical assistance to any party interested in responding to the RFP. Community agencies and City Departments are expected to attend. 




A second Technical Assistance Workshop will be held on Thursday, December 14, 2006 at 10:00 a.m. at the Verdugo Job Center, 1255 S. Central Avenue, Glendale. The purpose of this meeting is to provide clarification on issues and questions that organizations/Departments have identified in the process of preparing their proposals.



Additional technical assistance for completing CDBG Public Social Service Funding 




Applications may be obtained by calling Moises Carrillo, Senior Community Development Supervisor, at 818/548-2060.

III
GENERAL REQUIREMENTS


A.
Eligibility as a Sub-recipient

Applicants for CDBG Public Social Service funds must meet the CDBG definition of Sub-recipient: a public or private nonprofit agency, authority or organization.  Private non-profit applicants must be able to demonstrate proof of tax-exempt nonprofit status under Section 501(c)(3) of the Internal Revenue Code and Section 23701d of the California Revenue and Taxation Code. 


B.
Operating Agreement




Applicants approved for CDBG Public Social Service funding will be required to sign a Sub-recipient Operating Agreement with the City to ensure compliance with City of Glendale, Community Development Block Grant Program, Federal Executive Orders, and HUD regulations. City Departments approved for funding will be required to sign a Memorandum of Understanding with the Department of Community Development and Housing. CDBG funds are subject to Federal and local regulations including, but not limited to: non-discrimination, equal opportunity, accessibility, lead-based paint, prevailing wages (construction only), audits, procurement and environmental review. Additional requirements can be found in the CDBG regulations and OMB Circular A-122 and A-110. Applicants are encouraged to familiarize themselves with these requirements prior to applying for funds to ensure that their organizations have adequate administrative systems in place. Program regulations are available at the Community Development and Housing office.

C. Non-discrimination in Services and Employment




Applicants approved for CDBG Public Social Service funding shall not, in accordance with Federal law, discriminate in the provision of services hereunder because of race, color, religion, national origin, ancestry, sex, age or physical or mental handicap as identified in Section 109 of the Act, Section 504 of the Rehabilitation Act, the Age Discrimination Act of 1975, the Americans with Disabilities Act of 1990, and 24 CFR 570.602.   In addition, Sub-recipient shall not discriminate in the provision of services hereunder because of religious belief, creed, medical condition, blindness, sexual orientation, marital status, pregnancy, parenthood, citizenship, gender identity, domestic partner status or AIDS or HIV status. 

Applicants approved for CDBG Public Social Service funding shall certify and agree not to discriminate against any employee or person who is employed or compensated in whole or in part using funds provided under this Agreement because of race, color, creed, religion, religious belief, national origin, ancestry, citizenship, age, sex, sexual orientation, marital status, pregnancy, parenthood, medical condition, physical or mental disability, gender identity, domestic partner status or AIDS or HIV status.  



D.
Insurance (Not applicable to City Departments)




Applicants approved for CDBG Public Social Service funding will be required to obtain insurance, evidenced by an original certificate of insurance and endorsement. The required insurance is as follows:




a.
Comprehensive General Liability:  Insurance coverage shall include, but is not limited to equipment, public liability, and property damage.  The policy’s liability amount shall not be less than one million dollars ($1,000,000).




b.
Automobile Liability:  Insurance coverage shall include automobile coverage for projects involving the use of automobiles. The policy’s liability amount shall not be less than one million dollars ($1,000,000).




c.
Workers’ Compensation:  Insurance coverage for Workers’ Compensation shall be obtained and maintained through the duration of the project. 




d.
Certificate and Endorsement:  The certificate of insurance and endorsement must both state: “The City of Glendale, its officers, agents, and employees are named as additional insureds.  This insurance is primary to the coverage of the City of Glendale.  The City and its insurers shall not be required to contribute to any loss.  This policy has been endorsed to provide 30 days notice of cancellation, termination or material change.”     

e.
Rating of Insurance Company:   At all times, the insurance company issuing said policy shall be an “admitted” insurer in the State of California; shall be domiciled within, and organized under the laws of, a state of the United States; and shall carry an A.M. Best & Company minimum rating of “A:VII.”


E.
Program Reporting/Monitoring





Applicants approved for CDBG Public Social Service funding will be required to maintain and submit to the Department of Community Development and Housing adequate information necessary to monitor program accountability and progress in accordance with City of Glendale, Community Development Block Grant Program and HUD regulations.

IV
HUD CHURCH/STATE GUIDELINES




CDBG Public Social Service funds may be awarded to religious-based organizations performing public social service activities, provided certain contractual provisions are included in the CDBG Operating Agreement between the City and the religious entity.  The grant agreement must include contract conditions stating that: the social services provided are exclusively non-religious in nature and scope; there are no religious services, proselytizing, instruction, or any other religious influences in connection with the social services.

V
CDBG PROGRAM GUIDELINES



Eligibility criteria and requirements for documentation of eligibility for program activities are described below.  Each organization/Department receiving CDBG Public Social Service funds must spend all of the grant amounts it was allocated by June 30, 2008.


PUBLIC SOCIAL SERVICES

A.
Eligibility Criteria




In order to be eligible as a public social service, the following criteria must be met: 1) at least 60% of those persons benefiting from the service must be low- and moderate-income; 2) at least 60% of those persons benefiting from the service must be Glendale residents; and, 3) for new programs, the activity must be a new service or a quantifiable increase in the level of an existing service. Public social services are direct services provided to community residents such as, but not limited to: employment, case management, crime prevention, child care, health, drug abuse, education, recreation, counseling, and beautification activities. CDBG funds are intended to be used to fund services or levels of service that are not currently provided by existing public agencies, organizations and/or City Departments with other funding sources.


B.
Requirements for Documentation of Eligibility




Applicants approved for funding in the Public Social Services category must document that at least 60% of persons served are low- and moderate-income persons, and that at least 60% of persons served are Glendale residents.  Acceptable forms of documentation are:




1.
Participant application or registration forms which include name, address, income, household type, ethnicity, racial background, and signature of participant; or,




2.   Location and description of service area boundaries, demonstrating that the project’s      service area is within a low- and moderate-income block source area where not less than 51% of the residents are persons of low- and moderate-income (See Census Tract Map, Pg. 9). Location of an activity in a low-income area does not conclusively demonstrate that an activity benefits low- and moderate-income persons or Glendale residents.  Hence, where applicable, records of addresses of persons utilizing the facility will be required as documentation of benefit to low- and moderate-income persons and Glendale residents. Contact Community Development and Housing staff for assistance with low-income area documentation.


C.
Requirements for Youth Employment/Training Programs



Youth employment/training programs using CDBG funds to pay wages to students for maintenance and/or construction work such as yard clean-up and hillside brush abatement are subject to specific HUD requirements.  The program must: 1) have a training component; 2) employ students on temporary basis for summer months; 3) students must be aged 16-22 years; 4) there must be one supervisor for every four youth employed; 5) the provider must submit the names and social security numbers of students to be employed to HUD for pre-approval. 




These requirements will be discussed in greater detail at the December 5, 2006 Technical Assistance meeting. Youth employment/training programs using CDBG funds to pay stipends to students ages 14-22 years for office positions are not subject to the same requirements, however, the program must have a training component to qualify for CDBG funding.

VI

CDBG PROGRAM PRIORITIES



Program priorities for the 2007-2008 CDBG Program have been assigned based upon findings derived from a comprehensive community needs assessment process.  Although all proposals will be given consideration, preferential consideration will be given to the following programs:


PUBLIC SOCIAL SERVICES: 

· Summer employment and training for youth ages 14-18

· Youth programs including after school programs, youth and family counseling, gang and drug diversion, teen centers, youth sports and recreation programs

· Employment programs including job counseling, job training, job development, and transportation

· English as a Second Language (ESL) and basic skills training.

· Crime and public safety programs such as neighborhood watch and crime prevention

· Affordable child care

· Senior services
· Graffiti removal

· Health services

· Fair housing


HOMELESS:

· Shelters and transitional housing

· Case management

· Homeless prevention

· Street outreach

· Runaway youth shelter

· Support services, including mental health and substance abuse

· Domestic violence programs

VII   CRITERIA FOR EVALUATION OF PROPOSALS


A.
Proposal evaluation criteria to be considered by the CDBG Advisory Committee in reviewing the written proposals, the response to the staff analysis, conducting oral interviews, and in developing funding recommendations to the City Council are as follows: 

· Program Priority

· Ability to Substantiate Community Needs and How Program Addresses Those Needs

· Target Population and Outreach

· Coordination and Collaboration

· Program Goals and Outcomes

· Implementation Plan

· Budget, Cost Effectiveness and Leveraging of Funds

· Demonstrated Experience and Capacity of Sponsoring Organization/City Division

· Overall Likelihood of Success

For each proposal, and in consideration of the proposal’s effectiveness in meeting all aspects of the Evaluation Criteria, the CDBG Advisory Committee shall rate each proposal as either, GOOD, FAIR OR POOR and may provide written comments to substantiate their rating. 

TENTATIVE SCHEDULE OF 2007-2008 CDBG 

PROGRAM PLANNING AND APPLICATION REVIEW


ACTIVITY



                  
TENTATIVE  TIME  FRAME


RFP’s Issued








11/27/2006


RFP  Technical Assistance Meeting






12/05/2006


RFP 2nd  Technical Assistance Meeting




  
12/14/2006


RFP Submission Deadline







  1/04/2007


Staff Analysis Mailed to Agencies/Departments




 1/24/2007


Response to Staff Analysis Submission Deadline



  
   2/5/2007


Agency/Department Interviews and Recommendation of CDBG Proposals
 
  2/21/2007 &


Public Social Service







     
  2/23/2007


Public Hearing on Proposed 2007-2008 CDBG Program



 3/27/2007


City Council Approval of Final 2007-2008 CDBG Program



 3/27/2007


Submission of 2007-2008 CDBG Action Plan to HUD



 5/14/2007






  5/19/2006


2007-2008 CDBG Program Year begins





    7/1/07


GENERAL LIABILITY/AUTOMOBILE LIABILITY

SPECIAL ENDORSEMENT
FOR THE CITY OF GLENDALE, CALIFORNIA



This endorsement modifies insurance provided under the following:


         
COMMERCIAL GENERAL LIABILITY INSURANCE COVERAGE PART

         
AUTOMOBILE LIABILITY INSURANCE COVERAGE PART


In consideration of the premium charged and notwithstanding any inconsistent statement in the policy to which this endorsement is attached or in any endorsement, which now or later attaches to the policy, the Company agrees as follows:

ADDITIONAL INSURED:  The City of Glendale, its officers, agents and employees are included as additional insureds, with respect to liability and defense of claims and suits arising out of the operations and uses performed by or on behalf of the named insured.

CONTRIBUTION WAIVED:  This insurance is primary.  The City of Glendale’s insurance program shall be excess of this insurance.  The Company shall not seek contribution from the City and its insurers.

SEPARATION OF INSURED:  This insurance applies separately to each insured against whom claim is made or suit is brought, except that the naming of multiple insureds shall not increase the Company’s limits of liability.  The inclusion of any person, organization, firm or entity as an insured under the policy shall not affect any right which such person, organization, firm or entity would have as a claimant if not so included.

CANCELLATION NOTICE:  If the Company elects to cancel or terminate this insurance before the stated expiration date, or declines to renew a continuous policy, or reduces the stated limits other than by impairment of an aggregate limit, the Company shall mail written notice to the City at least 30 days in advance of such election.  For non-payment of premium, the Company shall give the City at least ten (10) days advance written notice of cancellation or termination.


Except as stated above, all other endorsements, provisions, conditions, limits and exclusions of this insurance shall remain unchanged.


COMMERCIAL GENERAL LIABILITY POLICY NUMBER:

      AUTOMOBILE LIABILITY POLICY NUMBER:

By my signature on this endorsement, I warrant that I have authority to bind the insurance company and do so bind the company to this endorsement:

  AUTHORIZED REPRESENTATIVE’S SIGNATURE:


      DATE SIGNED:
GUIDANCE FOR SUBMITTING EVIDENCE OF INSURANCE 

TO THE CITY OF GLENDALE
1.
For faster processing of your permit application, lease, contract or purchase order, please give this endorsement to your insurance company, or its authorized representative, for completion of this form.  No modifications to this form are permitted.

2.
If your insurance company or the authorized representative chooses instead to use its own endorsement form, you should allow for extra processing time by the City.  The City Attorney’s office must review all insurance company forms for compliance with the conditions of your permit, lease, contract or purchase order, or other City insurance requirements.

3.
In addition to this endorsement form, or your insurance company’s endorsement form, you must submit to the City a “certificate of insurance” from your insurance company.  The certificate must comply with the City’s insurance requirements.

4.
YOUR CERTIFICATE OF INSURANCE AND THIS ENDORSEMENT FORM MUST SHOW COMMERCIAL GENERAL LIABILITY COVERAGE AND AUTOMOBILE LIABILITY COVERAGE, UNLESS CITY PERSONNEL INSTRUCT YOU OTHERWISE.

5.
Please return this endorsement form and the certificate to the City Department below:



Contractors, Consultants,

Department of Community Development

 

Lessees:



and Housing
LOW  MODERATE  INCOME  CENSUS TRACT MAP
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