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WASHINGTON COUNTY SCHOOL DISTRICT

REQUEST FOR PROPOSAL

External Evaluator
RFP NO. PD1009
Release Date: October 1, 2009
Due Date: October 15, 2009
I.
GENERAL

A.
Intent of Request for Proposal

The purpose of this request for proposal is to solicit sealed, competitive proposals from qualified companies or individuals to provide services for the Washington County School District consistent with the Scope of Work.  This Request for Proposal (RFP) provides prospective contractors (vendors) with sufficient information to enable them to prepare and submit competitive proposals.
B.
Background

Washington County School District is the eighth largest school district in Utah with approximately 25,000 students.  The district has a total of forty-one schools, including six high schools and one alternative high school.  The District ranks as the largest employer in Washington County.
C.
Eligibility Requirements
In order to be eligible to respond to this RFP, the proposer must meet all of the following qualifications:

1.
Licensed.  The proposing firm must be properly licensed in all areas noted hereafter to conduct business in the State of Utah.

2. Non-Discrimination.  The proposer must comply, at all times during the bidding and contracting period, with all applicable Federal,  State, County, and City anti-discrimination laws, ordinances, rules, and regulations.  Any violations of this provision shall be considered a violation of a material provision of the audit contract and shall be grounds for cancellation, termination or suspension.
D.
Other Requirements

1.
Conform to Response Form Guidelines.  All proposed information must be submitted on the Proposal Response forms found in Section III.
2.
Proposals Submitted on a Timely Basis.  Proposals must be submitted on a timely basis.  All proposals must include one original with three  (3) complete copies and must be submitted to Mark Hoss, Purchasing Manager, by Wednesday September 18, 2009, at 4:00 p.m. Mountain Standard Time at the following address:





Washington County School District





121 W Tabernacle




St. George, Utah  84770
Any proposal received after that will be deemed unresponsive and will not be considered for evaluation.  Faxed copies will not be accepted.


E.
Written Agreement


This RFP and the successful contractor’s response shall constitute the written agreement with Washington County School District to be the telecommunications consultant.

F.
Contract Period

This agreement shall commence on the date of RFP acceptance by the Board and continue for one (1) year or completion of project.

G.
Termination Rights

The contract shall provide that the Washington County School District has the right to cancel without cause at any time by written notice within thirty (30) days of its intent to terminate the contract.


H.
Proposal Calendar


It is anticipated that the following schedule will be followed:


October 1, 2009 


RFP Released


October 15, 2009


Proposals due.  Sealed original proposal with three (3) complete copies are to be submitted to the Purchasing Coordinator no later than 4:00 p.m. Mountain Standard Time. 

Proposals must be signed by an official of the firm authorized to bind the firm.   Proposed terms apply for a period of sixty (60) days from the date of receipt by the Purchasing Department.


October 19-23, 2009

Evaluation of Proposals.  The District may

request formal written clarification of any item.

I.
Evaluation Criteria

The following criteria and weighing will be used to evaluate the proposal.  The more complete the information the higher the possible score.  The award will be made to those scoring highest on the following criteria:

1.
40% Experience – Availability of qualified personnel, ability to meet set standards, experience with similar services and references.

2.
30% Cost – Reasonableness of proposed price, financial resources and capabilities.

3.
20% Technical – This includes the technical soundness of the proposal, including monitoring implementation and reporting, completeness of the proposal.

4.
10% Other - This includes location of the firm, ability of the firm to commit resources to WCSD.

J.
Washington County School District Contacts


All inquiries relative to this Request for Proposal must be directed to:


Mark Hoss, Purchasing Manager (435-673-3553 ext. 103)

No other Washington County School District Employee, Board Member, or evaluation committee member should be contacted concerning this RFP during the selection process.  Failure to comply with this requirement may result in disqualification.  

K. Right of Rejection – 

The Washington County School District Board of Education reserves the right to reject any and all proposals or to waive any non-statutory informality.  The Board of Education further reserves the right to make the contract award to be in the best interest of the District. The Board's decision to accept or reject the contract shall be final.


L.
Addendum to RFP

If it becomes necessary to revise this RFP in whole or in part, an addendum will be provided to all bidders of record (those who received the original RFP).  


M.

Firm Proposal

Proposals must be signed by the vendor’s authorized official, binding the RFP and the contractor for a period sixty (60) days from the date of receipt by Mark Hoss, Purchasing Coordinator. 

II. Scope of Work 
· Design a comprehensive evaluation plan that meets WCSD approval and federal requirements.

· Provide technical assistance and training concerning evaluation related and project planning issues to Project staff.

· Develop instruments and procedures to collect data as specified in the evaluation plan.

· Supervise, train, and assist Project staff in data collection.  Data collection methods may include interviews, focus groups, questionnaires, and observations of Project activities, examination of concurrent data sources made available by WCSD.

· Design, oversee and synthesize results from a Hazards & Vulnerability assessment process at school, district and community levels. 

· Attend Project-related meetings in person or by phone conference as requested by the 

Project Director.

· Prepare regular progress reports for the Project Director.

· Prepare Project Policies & Procedures Manual. 

· Write and submit required United States Department of Education reports.

· Present project evaluation information and formative/summative results to various stakeholder groups as requested by the Project Director.
III. Required Information

Proposal submittals should reflect the following elements and parameters: 

· Statement of basic fees with a provision for how fees are to be paid throughout the term of the agreement and clear identification of chargeable and non-chargeable services. 

· List of at least three reference contacts and contact information related to comparable service. 

· Any additional information which will assist the district's understanding of the proposer's submittal and qualifications. 

· Any additional document or agreement the Proposer will require the District to execute. 

DOCUMENTS 
All Proposers are required to include all documentation, attachments and required insurance certifications requested by the District when submitting their proposals. Envelopes shall be sealed when submitted, with the information requested on the face of the envelope, as set forth in the “Instructions to Proposers”.  Any and all changes to these specifications are valid only if they are inserted into the General Conditions or Specifications by a written addendum to All Proposers. A proposer must use the following schedules, or copies thereof, in submitting a proposal.  The schedules must be completed in their entirety.  Other materials that support these schedules may be included in the proposal document.

Schedule A.

Certification of Proposal

Schedule B.

Organization

Schedule C.

References/Past Performance
Schedule A

CERTIFICATION OF PROPOSAL

We have read the Washington County School District Request for Proposal and fully understand its intent.  We certify that we have adequate resources to fulfill the proposal requirements.  We further understand that our ability to meet the criteria and provide the required services shall be judged solely by the Washington County School District.
We further certify that, since the receipt of this RFP, no contact, discussion, or negotiation has not been made nor will be made regarding this proposal for external evaluator services proposal with any Washington County School District employee or board member other than the listed contact people in the RFP.  We understand that any such contact could disqualify this proposal.

We further certify that we are properly licensed to conduct business within the scope of this RFP, in the State of Utah.

We certify that all schedules and addenda contained herein shall be considered part of the entire RFP response and that the complete document submitted shall be considered a legally binding document.



Submitted by:




Firm Name


Authorized Signature



Name and Title


Telephone


Date
Schedule B

ORGANIZATION

Entity Name ____________________________________________________________

Principal Name/Title ______________________________________________________

Address _________________________________________________________________
Phone ________________________ Fax ___________________________

History/Profile of proposer or proposer's firm

Description of Administration

Quality Control Procedures

Schedule C

REFERENCES, EXPERIENCE AND EXPERTISE
Provide a list of 3 clients with comparable service provided.  Please include company name, address, telephone number, and a contact person.

*If additional space is needed, please attach to this document









PAGE  

