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                                                       SUBMIT BID TO : 
 
By Hand: Los Angeles Harbor Department               By Mail:  Los Angeles Harbor Department 
                 Purchasing Office, 1st Floor                                       Purchasing Office 
                 500 Pier “A”  Street                                                    P. O. Box 786 
                 Wilmington, CA 90744                                              Wilmington, CA 90748     

SHIP TO ADDRESS: 
 
LOS ANGELES HARBOR DEPARTMENT 
Public Affairs Port of Los Angeles 
425 South Palos Verdes St., 5th Floor 
San Pedro, CA  90731 
 

 
Buyer:      Kimberly Azmi, Procurement Analyst                    (310) 732-3890 

 
 

A LL ITEMS REQUESTED MAY BE QUOTED AS ΑOR EQUAL  
 
Item 

 
Quantity 

 
Unit 

 
DESCRIPTION 

 
Unit Price 

 
Extension 

 
 
BIDS are requested for the annual requirements of the Los Angeles Harbor Department for ELECTRONIC 
SIMULATANEOUS TRANSLATION SERVICES to be furnished and delivered as may be required during the 
contract period commencing December 1, 2006 and ending November 30, 2007. 
 
PROVIDE PERSONNEL & EQUIPMENT to give simultaneous electronic English-to-Spanish translation of 
the proceedings of various meetings of the City of Los Angeles Harbor Commission, community meetings, 
hearings, and workshops.  Commission meetings are generally held at 8:30 am on the 2nd and 4th Wednesdays of 
each month, but may be on different days or at different times.  Meetings are typically 2-3 hours long (not 
including set-up/tear-down time), but may be longer.  Other types of meetings, hearings, and workshops may be 
on weekdays, evenings, or on weekends.  Translation team should arrive 30 minutes prior to meeting start.  
Meetings are most often held at the Harbor Administration Building, 2nd Floor Board Room, 425 S. Palos 
Verdes St., San Pedro, CA 90731, but could be held at different locations within the harbor area. 
 
 
PERSONNEL REQUIRED:  1 professional interpreter 
      1 technician to set-up, run, & tear-down equipment 
 
 

Time of delivery: ___________________ days after receipt of order: Terms ______________________% discount ____________ days. 
 
Affirmative Action – An approved AA plan or certification, if not on file, will be required prior to award of contract. 
  

DECLARATION OF NON-COLLUSION: The undersigned certifies (or declares) under penalty of perjury that this quotation is genuine and not sham or collusive, or made in the interest or on behalf of any person, firm or 
corporation not herein named; that the bidder has not directly or indirectly induced or solicited any other bidder to put up a sham bid, or any other person, firm or corporation to refrain from bidding, and the bidder has not in any 

ht by collusion to secure to himself any advantages over other bidders. manner soug 
 
NOTIFY: 
Diana  
Henderson 
 
K-00013 
 
12/5/06 
KA: ap 
 

 
 
Firm Name _________________________________________________________________________________________________________ 
 
Mailing Address _____________________________________________________________________________________________________ 
                                                                                                                                 City                                     State      Zip 
 
Phone No. __________________________________________   Fax No. _________________________________________ 
 
REMITTANCE ADDRESS - Unless bidder indicates otherwise the City will remit to the above address for items received. 

The undersigned hereby agrees to furnish and deliver any or all items of goods or services in accordance with the terms, conditions, specifications and prices herein quoted,  
INCLUDING THE GENERAL CONDITIONS THAT FOLLOWS.  THIS BID MUST BE SIGNED. 
 
_____________________________________________________________                ____________________________________________________________________ 
                                            Authorized Signature      Print Name and title 
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EQUIPMENT REQUIRED:  1 interpreter station, including: microphones, mixer, headset, 
      partition  
      2 emitters 
      1 cordless microphone 
      50 headsets 
 
PRICING: 
 EST. 
 ANNUAL 
 USAGE 
 
1. 36 Hour Professional Interpreter, straight time 
        Per Hour $____________    $____________ 
   

State Straight Time Hours:  ______________________________________________________ 
     
             Overtime, Per Hour $___________      $____________ 
 
  State Overtime Hours:  _________________________________________________________ 
 
  State Minimum Charge per meeting (straight time), if any            $____________ 
 
  State Minimum Charge per meeting (overtime), if any         $____________ 
 
  State Number of Meeting Hours at which two (2) interpreters are 
  Needed, if any:  __________ 
 
2. 36 Hour Technician, straight time 
        Per Hour $____________    $____________ 
   

State Straight Time Hours:  ______________________________________________________ 
     
             Overtime, Per Hour $___________      $____________ 
 
  State Overtime Hours:  _________________________________________________________ 
 
  State Minimum Charge per meeting (straight time), if any            $____________ 
 
  State Minimum Charge per meeting (overtime), if any         $____________ 
 
   
3. 12  Ea Rental Equipment, including interpreter station, 2 emitters, 1 cordless, 
   microphone.  (price to include any applicable sales tax) 
        Per Meeting $____________    $____________ 
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4. 600  Ea Rental, Headset, per meeting        Each  $____________    $____________ 
 
  Charge for Lost or Damaged Headset  Each             $ ____________ 
 
BASIS FOR AWARD.  The determination of the best regular responsible bidder will be based on a combination of 
the following: 
    Total Yearly Cost Using Estimated Annual Usage Figures 
 
ESTIMATED EXPENDITURE:  Total expenditures under this contract are estimated to be $50,000.00 annually.  
No guarantee can be given that this total will be reached or that it will not be exceeded.  Vendor agrees to furnish 
more or less at the unit prices quoted in accordance with actual requirements throughout the contract period, how-
ever, this amount may not be exceeded without prior written approval from the Director of Purchasing. 
 
RENEWAL OPTION.  State if you will grant the  Harbor Department the option to extend any contract awarded 
hereunder for a period of one or two years, from the date of expiration, under the same terms and conditions, and at 
the same percentage discount off the applicable manufacturer's price list as stated herein.  Option(s) granted will not 
be considered as a factor in awarding contracts. 
 
 __________  (Yes, No)  Option granted for one additional year. 
 
 __________  (Yes, No)  Option granted for second additional year. 
 
It is agreed that if any renewal option granted herein is exercised, the City will notify the contractor prior to the 
expiration date.  Escalating factors in options will not be automatically granted.  Any request for an increase in price 
must be substantiated by corresponding increases in vendor’s costs, and submitted, in writing, to the Director of 
Contracts & Purchasing.  No increase will be granted without prior approval of the Director of Contracts & 
Purchasing. 
 
INSURANCE:  Contractor will be required to furnish, at its own expense and within thirty (30) days of 
notification, proof of insurance, in accordance with the types and in the minimum limits shown on the attached 
Los Angeles Harbor Department Risk Management Insurance Requirements document.  Such proof, except for 
Workers' Compensation, shall include the following clauses:   
 
Additional Insured:  "The City of Los Angeles Harbor Department, its officers, agents and employees are 
included as additional insureds with regard to liability and defense of claims arising from the operations and 
uses performed by or on behalf of the named insured, regardless of whether liability is attributable to the named 
insured or a combination of the named and the additional insured." 
 
Contribution Not Required:  "Any other insurance maintained by the City of Los Angeles Harbor Department 
shall be excess of this insurance and shall not contribute with it." 
 
Severability of Interest:  This insurance applies separately to each insured against whom claim is made or suit 
is brought except with respect to the company's limits of liability.  The inclusion of any person or organization 
as an insured shall not affect any right which such person or organization would have as a claimant if not so 
included. 
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In addition, all proof of insurance shall have a 30 day notice of cancellation and original signatures.  Proof is 
required in the form of Harbor Department's Special Endorsements, to be furnished to the successful bidder 
upon notice of award, or a certified copy of the full policy with the clauses indicated above, 30 day cancellation 
notice and original signatures included. An Insurance Instruction sheet is attached to expedite completion of the 
insurance requirements. 
 
Bidder to State Insurance Broker: 
 
Name:________________________________  Contact:_____________________________ 
Phone: (______) _______________________    Fax: (_____)_________________________ 
 
Failure to Provide Insurance Information May Void Bid. 
 
SPARTA:  The SPARTA program has been developed to accommodate smaller contractors, doing business with 
the City, in obtaining General Liability coverage only.  Please contact the SPARTA office at 1-800-420-0555 for 
information and/or a price quote. 
 
Upon approval of insurance, contractor will receive written authorization to proceed. 
 
NO WORK MAY BE PERFORMED WITHOUT SUCH WRITTEN AUTHORIZATION TO PROCEED.
 
INDEMNITY.  Contractor shall save, keep, bear harmless and fully defend and indemnify the City of Los Angeles, 
the Harbor Department, and all boards, officers, employees, agents or other authorized representatives thereof, from 
all liability, damages, costs or expenses in law or equity claimed by anyone for bodily injury or death, or damage to 
property arising out of the 
performance by Contractor of  its obligations hereunder, whether liability is attributable solely to Contractor or to a 
combination of Contractor and City. 
 
CARE & CUSTODY.  The contractor accepts full responsibility for the security against loss or damage to the 
equipment involved while in his\her possession or the possession of any of his\her agents.  Contractor shall 
reimburse the Harbor Department for any loss or damage to Harbor Department equipment in his\her possession or 
the possession of any of his\her agent’s. 
 
BILLING DISCOUNT TERMS.  Billing Discount terms offering 20 days or more will be considered in making 
evaluation for award. 
 
SALES TAX PERMIT.  Vendor’s California State Board of Equalization Permit No. required to collect California 
State Sales Tax.  Permit Number: ________________________________. 
 
 
 
VENDOR PAYMENT.   Please note.  Vendor name and address must be submitted exactly as it will appear on the 
invoice.  If invoice remit to (remittance) name and address are different from the bid name and address, please 
indicate: 
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REMIT TO:  NAME:__________________________________________________________ 
 

      ADDRESS:__________________________________________________________ 
 

 __________________________________________________________ 
 
Invoices submitted for payment where the invoice name and address does not match the name as it appears on the 
purchase order or as indicated in the space above, will not be processed and will be returned to the vendor. 
 
SAFETY AND HEALTH REQUIREMENTS.  All equipment, materials, procedures and services furnished 
and/or used by the Contractor shall comply with applicable current requirements of OSHA and CAL-OSHA.  
Contractor agrees to indemnify and hold harmless Los Angeles City, The Harbor Department, and agents, officers 
and employees thereof, for all damages assessed against them as a result of Contractor’s failure to comply with said 
safety and health requirements. 
 
SITE MAINTENANCE & CLEAN-UP.  Contractor shall keep the premises and worksite clean and free from 
rubbish and debris.  Upon completion of the contract and before acceptance of the work by the City, the Contractor 
shall at once remove as necessary all plants, tools, equipment and materials, and shall thoroughly clean the worksite 
leaving it with a neat clean appearance. 
 
SERVICE CONTRACT WORKER RETENTION AND LIVING WAGE POLICY 
The Board of Harbor Commissioners of the City of Los Angeles adopted Resolution No. 5771 on January 3, 1999 
agreeing to adopt the provisions of the Los Angeles City Ordinance No. 171004 relating to Service Contract Worker 
Retention (SCWR) Section 10.36 et. seq. of the Los Angeles Administrative Code as the policy of the Harbor 
Department.  Further, Charter 378 requires compliance with the City’s Living Wage (LW) requirements as set forth 
by ordinance (LWO), Section 10.37 et. seq. of the Los Angeles Administrative Code.  Contractor shall comply with 
the policy wherever applicable.  Violation of this provision, where applicable, shall entitle the City to terminate this 
contract and otherwise pursue legal remedies that may be available.   
 
COMPLIANCE WITH LAWS.  Vendor shall comply with all applicable Ordinances, laws, Rules and Regulations 
of the City and of any County, State or Federal Government, or subdivision thereof. 
 
DEFAULT BY SUPPLIER.  In case of default by Vendor, the City reserves the right to procure the articles or 
services from other sources and to hold the vendor responsible for any excess costs occasioned to the City thereby. 
 
ADDENDUMS.  From time to time the Harbor Department may deem it necessary to issue an addendum(s) to 
modify or cancel a Bid Request.  Such addendum(s) will be available on the Port of Los Angeles internet website – 
www.portofla.org and the Los Angeles Business Assistance Virtual Network website – www.labavn.org.  It is the 
responsibility of the bidder to be aware of and respond to any such addendum(s) before the deadline of the 
applicable bid request. Failure to do so may deem the bid non-responsive. 
 
EQUAL BENEFITS POLICY 
The Board of Harbor Commissioner of the City of Los Angeles adopted Resolution No. 6328 on January 12, 2005, 
agreeing to adopt the provisions of Los Angeles City Ordinance 172,908, as amended, relating to Equal Benefits 
(Section 10.8.2 et seq. of the Los Angeles Administrative Code) as a policy of the Harbor Department.  Bidder shall 
comply with the policy whenever applicable.  Violation of the policy shall entitle the City to terminate any 

http://www.portofla.org/
http://www.labavn.org/
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agreement with Bidder and pursue any or all other legal remedies that may be available. 
 
MINORITY ,WOMEN, AND OTHER BUSINESS ENTERPRISE (MBE/WBE/OBE): It is the policy of the 
Los Angeles Harbor Department to provide minority (MBE), women (WBE) and all other (OBE) business 
enterprises an equal opportunity to participate in the performance of all Harbor Department contracts.  Such 
opportunities have resulted in combined M/WBE participation of over 20%.  Bidders are encouraged to continue 
assisting the Department in implementing this policy by taking all reasonable steps to ensure that all available 
business enterprises have an equal opportunity to compete for and participate in Department contracts.  All bidders 
are encouraged to reach out to M/W/OBEs when opportunities are available. 
 
SMALL & LOCAL BUSINESS PROGRAM         
       Certified SLB by the City of LA 

  Yes    No 
Companies certified as a Small Local Business with the City of Los Angeles are given a preference applied to bid 
contracts of $100,000.00 or less.  A 10% preference (discount) is given to the bids of SLB certified companies.  The 
preference is determined by taking 10% of the lowest bid that is proposed by a non-certified SLB company, and 
subtracting that amount from the bid of the SLB certified company.  If after the preference the SLB’s bid is less than 
or equal to the lowest non-certified company’s bid, the SLB will be awarded the contract. 
 
In order to be given the bid preference as a certified SLB, your SLB application must be received at the Department 
of Public Works, Bureau of Contract Administration, Office of Contract Compliance, Centralized Certification 
Section no later than five (5) calendar days prior to the last day for submission of the bid or proposal and approved 
prior to the award date as stated on the RFP. 
 
The Department of Public Works, Bureau of Contract Administration, Office of Contract Compliance, Centralized 
Certification Section is located at: 
 
     600 South Spring Street, Suite 1300 
      Los Angeles, CA  90014 
 
Certification as a Small & Local Business is valid for one calendar year from the date of approval.  Applicant firms 
must be recertified on an annual basis with the Office of Contract Compliance, Centralized Certification Section.  
For questions concerning the Small Local Business Program, contact the Office of Contract Compliance, 
Centralized Certification Section at (213) 847-6480. 
 
BUSINESS TAX REGISTRATION CERTIFICATE (BTRC).  In accordance with the City of Los Angeles 
Municipal Code, a Business Tax Registration Certificate may be required of persons engaged in business activity 
within the City.  The Office of Finance, Tax and Permit Division, (213) 626-9271, has sole authority in determining 
a firm's tax requirements and in issuing Business Tax Registration Certificates or Business Tax Exemption 
Numbers.  Accordingly, firm's current Business Tax Registration Certificate or Business Tax Exemption Number 
must be clearly shown on all invoices submitted for payment.  Bidder, in submitting this bid, acknowledges and 
accepts the above requirements and recognizes that no invoice will be processed for payment without inclusion of 
the Business Tax Registration Certificate or Business Tax Exemption Number. 
 
TAXPAYER IDENTIFICATION NUMBER.  Contractor declares that it has an authorized Taxpayer 
Identification Number (TIN), which must be indicated on all invoices.  No payments will be made under this 
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agreement without a valid TIN number. 
 
SPECIAL NOTE.  If you are not bidding, please state reason for not bidding and return bid to the Purchasing 
Office: 
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GENERAL CONDITIONS 

READ CAREFULLY 
 
 1. FORM OF BID AND SIGNATURE.  The Bid must be made on this 

form only, and is limited to the Terms and Conditions contained herein, 
unless expressly agreed otherwise in writing by the City.  No telephonic or 
facsimile bid is acceptable, unless otherwise indicated.  Bid should be 
enclosed in a sealed envelope, showing the Bid No. in the lower left 
corner, and addressed to the Port of Los Angeles Purchasing Division, 500 
Pier "A" Street, P. O. Box 786, Wilmington, CA  90748.  Bids must be 
signed with the firm's corporate name or DBA and by a responsible officer 
or authorized employee.  In case of error in extension of prices, unit price 
will govern.  All prices must be firm unless the specification provides for 
adjustment. 

 
2. TAXES:  Do not include any Sales or Federal Excise Tax in prices unless 

the specifications specifically require that they be included.  Sales tax will 
be added by the City at time of award.  The City will furnish Federal 
Excise Tax Exemption Certificate to Supplier.  Any other taxes must be 
included in bid prices. 

 
3. SPECIFICATION CHANGES.  Bidder may request in writing that 

specifications be modified if its provisions restrict bidder from bidding.  
Such request must be received by the Director of Purchasing at least five 
(5) working days before bid opening date.  All bidders will be notified by 
Addendum of any approved changes in the specifications. 

 
4. BRAND NAMES AND SPECIFICATIONS.  The detailed 

specifications and/or brand name references are descriptive and indicate 
quality, design, and construction of items required.  Offers will be 
considered to supply articles substantially the same as those described 
therein but with minor variations.  Bidder must describe variations in their 
Bid. 

 
5. AWARD OF CONTRACT.  Bid shall be subject to acceptance by the 

City for a period of three (3) months unless a lesser period is prescribed in 
the quotation by the bidder.  The City may make combined award of all 
items complete to one bidder or may award separate items to various 
bidders.  Bidders may submit alternate prices, a lump sum or a discount 
conditional  on receiving an award for two or more items. The right is 
reserved to reject any, or all, bids and to waive informality in bids. 

 
6. PURCHASE AGREEMENT.  A copy of the Bid, Specifications and 

General Conditions will remain on file in the Purchasing Office.  All 
material or services supplied by the Contractor shall conform to the 
applicable requirements of the City Charter, City Ordinances, and all 
applicable State and Federal Laws, as well as conforming to the 
Specifications,  Terms and Conditions contained herein. 

 
7. PRICE GUARANTEE.  If during the term of any agreement awarded 

pursuant to this Bid, the supplier sells the same materials or services under 
similar quantity and delivery conditions, at prices below those stated 
herein, such lower prices are to immediately be extended to the City. 

 
8. DEFAULT BY SUPPLIER.  In case of default by supplier, the City 

reserves the right to procure the articles or services from other sources and 
to hold the supplier responsible for any excess costs incurred by the City. 

 
 
 9. PAYMENTS.  Payment terms are NET 30 days unless bidder quotes 

otherwise.  Cash discounts allowing less than 20 days or 20th Proxima 
will not be considered by the City when evaluating Bids.  All Cash 
Discounts are computed from the date of delivery in full or completion 
and acceptance of the work or material, or from date of receipt of invoice, 
whichever is latest.  Partial payments may be made by the City on 
delivery and acceptance of goods and on receipt of vendor's invoice.  
Invoices must be submitted as specified on the Purchase Order or Notice 
to Proceed. 

 
10. ASSIGNMENT.  The supplier shall not assign or transfer by operation of 

law any obligation without the prior written consent of the Director of 
Purchasing. 

 
11. NONDISCRIMINATION.  During the performance of this con-tract, the 

contractor shall not discriminate in employment practices against any 
employee or applicant for employment because of the employee's sex, 
sexual orientation, age or physical handicap, in accordance with L.A. 
Admin. Code Sections 10.8 to 10.13, whose provisions are incorporated 
herein.  All subcontracts awarded under any such contract shall contain a 
like nondiscrimination provision. 

 
12. SAFETY APPROVAL.  Articles supplied under this contract will not be 

accepted unless they comply with current safety regulations of the City 
Department of Building and Safety, U.L., the Safety Orders of the 
California Division of Occupation Safety and Health (CalOSHA) and 
OSHA requirements. 

 
13. PREVAILING WAGES.  Where labor is required for public work as a 

part of this contract, pursuant to the provisions of the Labor Code of the 
State of California, contractor shall pay no less than the general prevailing 
wages for the area as determined by the Director of the Department of 
Industrial Relations, State of California.  Copy of wage schedule is 
obtainable from the  Office of the Board of Public Works, City Hall, Los 
Angeles. 

 
14. CONTRACTOR'S LIABILITY.  The contractor agrees to, at all times, 

relieve, protect,  save harmless, and fully indemnify the City of Los 
Angeles, its officers, agents and employees from any and all liability 
whatsoever that may arise or be claimed by reason of any acts of said 
contractor, contractor's employees and agents, in connection with the 
work to be performed under the contract. 

 
15. PATENT RIGHTS.  The person, firm, or corporation, upon whom this 

order is drawn, does, in case the materials or supplies to be furnished are 
covered wholly or in part by U.S. Letters Patent, by the acceptance of this 
order agrees to indemnify and hold the City of Los Angeles harmless 
from any and all injuries or damage which the City may sustain by reason 
of the sale to or use by it of such materials or supplies and arising out of 
the alleged or actual infringement of said letters patent. 

 
16. LEGAL JUSTIFICATION.  This agreement shall be deemed entered 

into in Los Angeles, California, and shall be governed and construed in 
accordance with the laws of the State of California. 
 
THE END                                                   No. 285 Rev. 10/98-116 


