B-5587
 (
PROCUREMENT DIVISION
P.O. Box
 2181
Milwaukee
 
Wisconsin
 
53201-2181
Area 414: 475-8880
)

 (
MILWAUKEE PUBLIC SCHOOLS
)

REQUEST FOR BID
(This is not a purchase order)

Bid Number: 	B-5587		

Bids will be accepted no later than 2:00 p.m. central time on: 	June 10, 2010					

Authorized by: 	Erv Bukin						  

For:	E-rate Expert			  This bid consists of 4 pages.

The undersigned hereby agrees to provide the services described herein unit prices quoted, subject to the Terms and Conditions for Bids dated January 20, 2010, found at http://www.milwaukee.k12.wi.us (then click on “Vendors” and then click on “Terms and Conditions” and then click on “Terms and Conditions for All Bids”), which are herein expressly incorporated by reference, and the following general terms and conditions:

1. All bids must be received no later than 2:00 p.m., central time on the date indicated.
2. Return bids:
· If being submitted electronically, use this address:
mpsbids@milwaukee.k12.wi.us  
Note:  The subject line of bidder’s submission must contain the following:  “Bid response” followed by bid number, date due, bidding company name.  Any attachments to electronic submissions must be in Microsoft Word, Adobe PDF, or ZIP file formats and under 10MB in size.  MPS will not accept responsibility for any network or power outages that may occur during the transmission of bids.
· If using regular first class U.S. Mail, bid must be in a sealed envelope labeled with the buyer name, bid number and date due using this address:
Milwaukee Public Schools
Procurement Division
P.O. Box 2181
Milwaukee, Wisconsin  53201-2181
· If using private delivery services or anything other than first class U.S. Mail, use this address:
Milwaukee Public Schools
Procurement Division
5225 West Vliet Street, Room 1
Milwaukee, Wisconsin  53208
3. All bids must be signed on the Bidder Signature block or they shall be deemed non-responsive and be rejected.  

For informational purposes only:
[bookmark: Text1][bookmark: Text2]Please indicate whether your firm is certified as a (a) MINORITY, (b) WOMAN-OWNED, or (c) DISADVANTAGED Business Enterprise.  Certifying agency:       .  Expiration date:       

Payment terms:  
MPS attempts to pay all invoices within 30 days of a properly submitted invoice.  State prompt pay law will not apply to any Purchase Order/Contract awarded as a result of this bid.

[bookmark: Text4][bookmark: Text5]Discount offered for payment within designated period:	     %	      Business Days of a properly submitted invoice.
A. Discount quoted will be applied in determining the final bid price.
B. Cash discounts of less than 20 days will not be considered in the award of this bid.
C. Discounts will be calculated from the date the material is received or the date the properly submitted invoice is received, whichever is later.

Any changes shall be issued via bid addendum and if necessary, an extension will be made to the bid closing date.  Any addenda will be posted to the MPS Bids Pending site at http://www.milwaukee.k12.wi.us.  Bidders are responsible for checking this website for any future addenda or bid information prior to the bid closing date.

In the event of a conflict between this Bid and Terms and Conditions for Bids dated January 20, 2010, the terms and conditions of this Bid shall govern.

This bid is for E-rate services for an initial term of one year with the option to extend for two additional one-year terms. 

Any questions or requests for clarifications must be directed in writing to mpsbids@milwaukee.k12.wi.us no later than 9:00 a.m. central, May 27, 2010.  The subject line of the email must be labeled “B-5587 - Question”.  The only contact allowed with MPS staff is through mpsbids@milwaukee.k12.wi.us, as stated above.  Unauthorized contact of any MPS employee is cause for rejection of the bid.  Any additional information or clarifications that are provided to one bidder will be provided to all bidders in the form of an addendum posted to the MPS portal at http://www.milwaukee.k12.wi.us.   

	
	Item
No.
	Unit
	Description
	Cost
Per
Engagement


	A.
	Engagement
	List the total cost of the Engagement for July 1, 2010-June 30, 2011, to include all phases of E-rate applications from planning through filing and initial audit for (1) Network Services, (2) POTS, (3) Long Distance ; and (4) ISDN/DS1 lines.  Engagement also includes peripheral services as set forth in Services Sought, below, such as drafting and filing comments with the Federal Communications Commission on issues of importance to MPS.

Cost shall be all-inclusive.  No additional compensation for items such as travel, materials or any other Contractor costs shall be provided by MPS.  Price shall remain firm throughout the engagement.
	
[bookmark: Text35]     



***Bidder Requirements***

1. Bidder must have at least 8 funding years experience with E-rate application preparation for at least one Major School District.  For purposes of this bid, “Major School District” means a single school district having a student population in excess of 50,000, or an association of smaller school districts consisting of all of the districts (or their equivalent) in a state.

2. Bidder must have at least 8 years experience advocating directly with the Federal Communications Commission (“FCC”) or the Schools and Libraries Division (“SLD”) on behalf of a Major School District.  For purposes of this bid, “advocating” means having multiple verbal or written contacts within a funding year directly with employees of the FCC or SLD on behalf of the Major School District to advance the position of the Major School District. 

3. Bidder must have at least 4 years experience responding to notices of proposed rulemaking on behalf of at least one Major School District.

4. Bidder must have experience developing successful appeals of a funding decision on behalf of a Major School District.  

5. Bidder must have at least 2 years experience in E-rate training.  For purposes of this bid, successful experience means holding at least 2 major state- or nation-wide training a year.

6. Bidder must have at least 4 years successful experience with large-scale E-rate audits on behalf of at least one Major School District.  

Do you meet all of the bidder requirements set forth in 1-6?  |_| Yes  |_| No

***Services Sought***

The Milwaukee Board of School Directs seeks to file E-rate applications for the following services:  (1) Network, (2) POTS, (3) Long Distance; and (4) ISDN/DS1 lines.  

Specific services shall include but not be limited to the following: 

1. Discuss the technical operations and specific services for which the applicant is seeking E-rate funding support to analyze the eligibility of services.
2. Develop schedule for E-rate processes with applicant to identify the necessary time required to support timely application filing.
3. Provide training to applicant and relevant staff on E-rate compliance requirements.
4. Review technology plan for compliance with E-rate requirements.
5. Review technology plan deadlines relative to procurement and start of services.
6. Advise applicant regarding the FCC/SLD program requirements for procurement including the following:
· inappropriate vendor involvement
· bid evaluation requirements
· bid documentation
· multi-year contract processes
· timing of procurement-related processes
7. Provide an understanding of which products and services are eligible under the program such that the RFPs or bids produced by applicant would request eligible products and services.  If RFPs or bids are for a broader set of services than those that are E-rate eligible, contemplate impact on bid evaluation processes and cost grid development.  
8. Advise applicant on RFP or bid  preparation.
9. Review RFPs or bids for E-rate compliance issues and recommend language to ease subsequent E-rate implementation.
10. Advise applicant on bid processes consistent with E-rate rules.
11. Assist with the development of responses to vendor questions during RFP or bid process. 
12. Review Contracts for E-rate compliance issues and recommend language to ease subsequent E-rate implementation.
13. Advise applicant with regard to E-rate program rules for the proper calculation of discounts and the requirements for site specific vs. shared discounts.  
14. Research application and funding status and provide relevant reports on the status of application processes.
15. Obtain and review pertinent documentation related to eligibility of products and services, discount percentages, Item 21 Descriptions of Service, RFPs, bids, contracts, etc. 
16. Assist applicant with preparation and/or review of Forms 470, 471, 486, 472, and Item 21 as necessary for timely submission.
· Review contracts for relevant E-rate language.  Suggest revisions, if necessary, to ease applicant operation and for compliance with the E-rate program requirements.
· Review funding denials, if any, for previous funding years.  Review eligibility of denied services and make recommendations, if appropriate, for compliance of such services for following funding year.
· Assist staff with questions related to form submission.
17. Consult with staff to improve compliance with E-Rate requirements while maximizing the total discount allowed under the program guidelines by engaging in the following activities and duties: 
· Review proper methodology for determining discount calculations for site specific and/or shared services.
· Advise appropriate staff of known E-rate program rules, procedures and filing requirements that may impact the successful filing of FCC Forms.
· Work with staff to refine strategy(ies) for filing Forms 471.
· Report on changes in program regulations and procedures and the impact to the services being requested.
· Provide information about any anticipated changes that might affect procurement and application preparation and compliance.
· Provide information on required program documentation to determine compliance with E-rate eligibility requirements and accuracy, existence, and completeness of reporting.
· Make recommendations on documentation required to be kept for audit purposes.
18. Assist applicant with the preparation of responses to PIA questions for review and submission by the applicant.
19. Prepare Service Substitution requests should they be required and track any corresponding FRN extensions and related impacts on filing deadlines.
20. Based on funding information to be provided by applicant, track the timelines required for form preparation on each FRN so that funding loss is minimized due to untimely filings.  
21. Communicate findings on compliance issues and make suggestions for improvement. 
22. Assist with the preparation of SPIN change requests should they be required and track any corresponding FRN extensions and related impacts on filing deadlines.
23. Review and make recommendations as necessary for invoice processes and submission.
24. Review the practices of applicant to recommend those areas where adjustments should be made to come into compliance with the program rules and procedures.
25. If funding requests are denied, evaluate the likelihood of a successful appeal(s) based on existing program rules and review of similar appeals and make recommendations as to appeal strategies.  Work with applicant staff to determine the accuracy of factual data surrounding an appeal, prepare initial appeals drafts for applicant review and filing. 
26. Stay abreast of program changes and implementation practices that will affect those services eligible for E-rate discounts.  Communicate changes to applicant along with analyses of probable impact on applicant services or applications.  To the extent possible, provide applicant with information on proposed changes to the Eligible Services List and work with applicant to minimize the negative impact of such changes.  
27. Maintain an accurate record of materials obtained from the applicant for the purpose of providing the advisory and application assistance services.
28. Develop and file comments with the Federal Communications Commission on issues of importance to applicant.
29. Advise applicant on potential or actual changes due to the implementation of the National Broadband Plan.

Does bidder certify that s/he possesses the requisite experience to provide the services listed in 1-29?  |_| Yes  |_| No

***Bid Responsiveness***

Does your bid response include any counter offers, changes to any terms, conditions, specifications or plans in this bid?

[bookmark: Check9][bookmark: Check10]|_|Yes	|_|No

Note:  Any counter offers or changes to any terms, conditions, specifications or plans stated herein, shall result in bid rejection.

***Award Statement***

An award shall be made to the low responsible and responsive bidder complying with all requirements listed herein.  

MPS Procurement Division reserves the right to:
· Request documentation to verify that Bidder Requirements 1-6 are met. 
· Reject any bidder based on lack of sufficient documentation submitted to verify Bidder Requirements 1-6.
· Request references or other documentation that bidder possesses the requisite experience to provide the services listed in 1-29.
· Reject any bidder based on lack of sufficient information submitted to verify Bidder possesses the requisite experience to provide the services listed in 1-29. 

MPS will be the sole judge as to whether the submitted documentation meets the required criteria.

MPS reserves the right to add additional E-rate services for agreed-upon pricing from the successful bidder.

MPS reserves the right to adjust pricing should the scope of engagement become more or less complicated than originally anticipated by either MPS or the successful bidder. 

*** Binding Terms and Conditions ***

If your bid is accepted and a contract/purchase order issued, this bid document and any documents incorporated by reference shall constitute the entire contract between MPS and your firm concerning the subject matter herein and supersede any prior proposals, negotiations, conversations, discussions and contracts among the Parties.  No amendment or modification of any provision of this Contract shall be effective unless the same shall be in writing and signed by both Parties.  MPS will not sign a vendor’s contract.  Nor will MPS be bound by any terms and conditions included in contractor’s packaging, service catalog, brochure, technical data sheet or other document which attempts to impose any conditions at variance with or in addition to the terms and conditions contained herein. 

The following documents are herein expressly incorporated by reference to this bid:  MPS Purchase Order/Contract (if issued), the Terms and Conditions for Bids dated January 20, 2010, found at http://milwaukee.k12.wi.us, your Bid Response.  In the event of a conflict of terms, the order of priority shall be (1) Request for Bid, (2) Terms and Conditions for Bids, (3) Purchase Order (if issued) and (4) Bid Response.

By signing below, bidder hereby certifies that this bid has been made without any connection with any other bidder and is in all respects fair and without collusion or fraud, and is made with the understanding that no elected officer or any employee of MPS has any interest, directly or indirectly unless otherwise stated.  

By signing below, Bidder further that all information contained herein has been completed in good faith and contains no willful false or misleading statements.


Bidder’s Signature

[bookmark: Text24]Bidder’s Firm     

[bookmark: Text25]Address	     

[bookmark: Text26]City/State     

[bookmark: Text27]Telephone     

[bookmark: Text28]Fax Number     

[bookmark: Text29]Email     

[bookmark: Text30]Federal ID#     

[bookmark: Text31]Signature (electronic or manual)     

[bookmark: Text32]Name     
(typed or printed)

[bookmark: Text33]Title     

[bookmark: Text34]Date     
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