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PROJECT     MANUAL

PT2010 – 002


PROJECT:
      VARIOUS  
           
        LOCATION:
         VARIOUS     


               WORK:         ELEVATOR/VERTICAL LIFT MAINTENANCE  
                    CLOSING DATE:          ELEVATOR / VERTICAL LIFT MAINTENANCE
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INVITATION TO TENDER

TENDER NUMBER:

PT2010-002
PROJECT NAME:


VARIOUS
PROJECT ADDRESS:
VARIOUS
JOB TYPE:
ELEVATOR/VERTICAL LIFT MAINTENANCE
You are invited to tender on the above described job in accordance with the Tender Call documents.

Partial bids are not acceptable.  Tender will be evaluated on lump sum fixed price only.

Where attachments and enclosures are to be submitted with the Tender documents, failure to do so will render the Tender null and void.

Site visits or any further information can be obtained by contacting the Manager, Capital Works and Maintenance at 938-7717.

Sealed Tenders clearly marked “Tender Call” must be submitted on the enclosed form and must be in the hands of the undersigned by Thursday, April 1, 2010 @ 2:00pm.  Public opening will take place in the Board Room at 1916 Pitt Street, Unit 11, Cornwall, Ontario.







Manager, Capital Works & Maintenance




Cornwall & Area Housing Corporation




Société de logement de Cornwall et de la région
JOB NO:



PT2010-002
HOUSING CORPORATION:
CORNWALL & AREA

DESCRIPTION:


ELEVATOR / VERTICAL LIFT MAINTENANCE
LOCATION:



VARIOUS
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NOTE:
Bidders must ensure that they receive all the contents listed above.  Any omissions must be drawn to the attention of the Housing Corporation at least three (3) days prior to bid closing.
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1.1 
Description of Work
.1
Work under this Contract includes all labour, material and equipment necessary  for the Elevator/Vertical Lift Maintenance at various Senior Buildings in accordance with General Conditions, Schedule of Services, Specifications and Appendices enclosed and forming part hereof.
2.1  
Project Design

.1
Individual responsible for project design:

Rooney, Irving & Associates
396 Cooper Street, Suite 201
Ottawa, Ontario

K2P 2H7
   


Tel:
(613) 726-2049
Fax:
(613) 726-2051
3.1
Inquiries/Access To Site
.1
Address all inquiries to:

Mr. Ron VanDuyvendyk






Manager, Capital Works and Maintenance

                 

Cornwall & Area Housing Corporation

1916 Pitt Street, Unit #11

Cornwall, Ontario

K6J 5H3   

Tel:
(613) 938-7717 or 1-800-267-2435

Fax:
(613) 938-6280

.2
Addenda will be issued in all cases where questions result in changes or clarification to BID DOCUMENTS.

4.1
Completion Date
.1
Work will commence upon Award of the Contract and carry on in a continuous manner and be completed by April 31, 2011.
EXTENSION

This contract may be extended for a further 24 month period (12 months at a time) if both parties agree 60 days prior to the contract expiry date under same terms, conditions and price adjustment according to the previous year Consumer Price Index.

5.1 
Bid Acceptance

.1
The lowest or any offer will not necessarily be accepted.
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1.1   
Bid Submissions
.1
Offers signed under seal, executed, and dated will be received by the Owner not later than the date, time and location specified.

.2
Bids will be opened publicly immediately after the time stipulated.

.3
Failure to meet the requirements of the Bid Documents will result in disqualification.

.4
Offers submitted after the specified time will be returned to the bidder unopened.

1.2
Bid Security  $ 2,000.00
.1
Bidders must submit either; a Bid Bond from a Surety acceptable to the Owner, a Certified Cheque, a Bank Draft or an irrevocable letter of Credit in favour of the Owner.

.2
The amount must be as stipulated and valid for a period of sixty (60) days from the date of Bid Closing.

1.3
Site Examination
.1
Prior to submitting a bid, carefully examine the site of the proposed work, evaluate the existing conditions and limitations and include all costs to fulfil the contract.

.2
Report any discrepancy, errors or omissions to the Owner not less than 3 days prior to Bid Closing.

1.4
Taxes And Duties
.1
Bidders must make provision in their Bids to cover the full cost of the Federal Goods & Services Tax (GST), Provincial and Municipal taxes, permits and fees.


.2
The Owner will obtain and pay for Municipal Building Permits when required by the Ontario Building Code.

1.5  
Employment Equity

.1
In accordance with the employment equity goals, the Cornwall & Area Housing Corporation encourages bidders to take an active role in supporting and facilitating opportunities for employment equity designated groups.
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1.6
Award Of Contract
.1
Bids will be evaluated on stipulated price only; however, the Owner reserves the right to accept or reject any or all offers.

.2
If a Bidder withdraws his Bid after the Bid closing or if the Bidder does not provide Performance Security, Certificate of Liability Insurance or any other document required; the Owner may retain the Bid Security for its use.

.3
The Contract is deemed to be awarded on the date that the Owner advises the Bidder in writing of such award.

1.7  
Canadian Content
.1
The Owner reserves the right to give preference to materials, products and equipment of Canadian origin and manufacture.

1.8 Non-Resident Contractors Working in Ontario:

Ontario Retail Sales Tax Act 34 - - Surety Bond

Non-resident Contractors working in Ontario are required by law to deposit with the Treasurer of Ontario a sum equivalent to 4% of the total contract work undertaken or furnish a guarantee bond in an amount of 4% of the total contract work and secure a certificate, in duplicate, from the Minister that the requirements of Act 34 of Ontario Retail Sales Tax have been met.  Contract work that is exempt of Sales Tax is not applicable.  A copy of the Letter of Compliance must be submitted to the Corporation prior to commencing work.  
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Bond No.








Project No.

Amount $

Know All Men By These Presents, that

As Principal, hereinafter called the Principal, and

As Surety hereinafter called the Surety, are held and firmly bound unto Cornwall & Area Housing Corporation as Obligee, in the amount of 









Dollars ($                          )

Lawfully money of Canada, for the payment of which sum, will and truly to be made, the Principal and the Surety bind themselves, their heirs, executors, administrators, administrators, successors and assign, jointly and severally, firmly by these presents.

Whereas, the Principal has submitted a written proposal, (or tender) to the Obligee dated

The

day of




,2010


,for

Now Therefore The Condition Of this Obligation in such that if the aforesaid Principal shall have the tender accepted within sixty (60) days from the closing date of the Call for Tenders and the said Principal will, within such reasonable times as may be allowed after notices of such acceptance, enter into a formal contract and give a good and sufficient bond to secure the performance of the terms and conditions of the contract, then this obligation shall be null and void; otherwise the Principal and Surety will pay unto the Obligee the difference in money between the amount of the bid of the said Principal and amount for which the Obligee legally contracts with another party to perform the work if the latter amount be in excess of the former.

The Surety shall not be liable for a greater sum than the specified penalty of this Bond.  Any suit under this Bond must be instituted before the expiration of the six months from the date of this Bond.

In Testimony Whereof, the Principal has hereunto set his hand and affixed its seal, and the Surety has caused these presents to be sealed with its corporate seal duly attested by the signature of its duly authorized officers, this              day of





, A.D. 2010
Signed, Sealed And Delivered

In the Presence of:




_________________________

                                              


Principal








_________________________








Surety
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Bond No.






Project No.

Amount $






Contract

Know All Men By These Presents, that we







hereinafter called “the Principal”,

And







Hereinafter called “the Surety”,

Are jointly and severally held and firmly bound unto the Cornwall & Area Housing Corporation hereinafter called “the Obligee”,

Its successors and assigns, in the sum of










Dollars ($)

of lawful money of Canada, to be paid unto the Obligee, for which payment will and truly to be made we the Principal and Surety jointly and severally bind ourselves, our and each of our respective heirs, executors, administrators, successors and assigns by these presents.

Signed and Sealed with our respective seals and dated this 

day of


2010
Whereas by an agreement in writing dated the

day of


2010
The Principal has entered into a contract with the Obligee, hereinafter called “the Contract”, for the construction, alteration, repair or maintenance of a public work, namely

As in the Contract provided, which Contract is by references herein made a part hereof as fully to all intents and purposes as though recited in full herein.
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Now Therefore The Condition Of This Obligation is Such that if the Principal shall at all times duly perform and observe the Contract or as the same be changed, altered or varied as hereinafter provided, to the satisfaction of the Obligee and shall at all times fully indemnify and keep indemnified the Obligee from and against all and any manner of loss, damage, expense, suits, actions, claims, liens, proceedings, demands, awards, payment and liabilities arising out of or in any manner based upon or attributable to the Contract and shall fully reimburse and repay the Obligee for all outlay, expense, liabilities, or payment incurred or undertaken to be made by the Obligee pursuant to the Contract, then this obligation shall be void, but otherwise it shall be and remain in full force and effect.

Provided further and it is hereby agreed and declared that there shall be no liability under this instrument of the Principal and Surety for payment of any claims for labour, material or services used or reasonable required for use in the performance of the Contract.

Provided further and it is hereby agreed and declared that any suit under this  instrument must be instituted before the expiration of two (2) years from the date as may have been postponed by the Obligee from time to time on which final payment under the Contract falls due.

Provided always and it is hereby agreed and declared that the Obligee and the Principal have the right to change, after and vary the terms of the Contract and that the Obligee may in its discretion at any time or times take and receive from the Principal any security whatsoever and grant any extension of time thereon or an any liability of the Principal to the Obligee.

Provided further and it is hereby agreed and declared that the Principal and the Surety shall not be discharged or released from liability hereunder and that such liability shall not be in any way affected by any such changes, alterations, or variations, taking or receiving of security, or extension of time, as aforesaid, or by the exercise by the Obligee of any of the rights or powers reserved to it under the Contract or by its forbearance to exercise any such right or powers, including )but without restricting the generally of the foregoing) any changed in the extent or nature of the works to be constructed, altered, repaired or maintained under the Contract, or by any dealing, transaction, forbearance or forgiveness which may take place between the Principal and the Obligee.

Provided further and it is hereby agreed and declared that the Surety shall not be liable for a greater sum than that specified in this bond.

In Witness Whereof the Principal and the Surety have executed these presents.

Signed And Sealed By The Principal

In the presence of:

___________________________




_____________________

Witness



Occupation___________________




_____________________










Principal

Address_____________________




 _____________________










Surety
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1.1  INITIAL ON-SITE MEETING

.1  
Contractor will be notified by the Housing Corporation as to the time and place of the Initial On-Site Meeting.


.2
Manager, Capital Works and Maintenance (or his designate) will hand the Purchase Order and (1) set of Contract Documents to the Contractor.


.3 
Contract Supervisor will review the extent of the work with the Contractor and determine responsibilities, schedules and sequence of activities.


.4
Contract Supervisor will convene meetings during the term of the contract, as agreed to at the Initial On-Site Meeting, or as necessary.

1.2  CO-OPERATION

.1 
Co-operate with the Housing Corporation and arrange for all work to be expedited with the minimum of inconvenience to all parties, and report in writing any difficulties encountered in expediting the work.

1.3  SUPERVISION AND WORKMANSHIP

.1 
Execute work in the most efficient manner and in accordance with the directions and to the satisfaction of the Owner.  Employ a competent foreman who remains in charge until the work is completed.


.2 
Ensure that only skilled and certified tradesmen are employed.


.3 
Repair, replace or otherwise make good all unacceptable work.

1.4  CONTRACT MANAGEMENT

.1 
Contract management will be co-ordinated by the Housing Corporation.               

1.5  USE OF SITE FACILITIES

.1
Furnish all labour, materials, equipment, transportation, storage of tools, and any other incidentals required.


.2 
Existing sanitary services, where provided, may be used by the Contractor and his personnel. 


.3 
Be responsible for loss or damage to materials or equipment.

1.6  UTILITIES

.1 
Use the electrical service and water service at the site only as directed by the Contract Supervisor.
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1.7  HOURS OF WORK

.1
Work will be carried out between the hours of 8:00am and 5:00pm Monday through Friday. No work permitted during weekends and statutory holidays unless approved in advance by the Housing Corporation.

1.8  INTERFERENCE

.1
Maintain normal building operation and traffic flow, with a minimum of inconvenience to residents.  

1.9  PROTECTION

.1 
Provide adequate protection to public and property including provision and maintenance of adequate barricades, warning signs, out-of-order signs and taking all necessary safety precautions.

.2 
Protect existing buildings, walls, floors, ceilings, furnishings and equipment  etc. from any damages resulting from performing work on this Contract.  Any damages to be repaired without cost to the Owner.


.3 
Protect new work from damages from any cause.  All finished surfaces must be protected so that no marks or scratches mar the finished surfaces prior to acceptance of the work.


.4 
Protect and be responsible for all new finished and unfinished work which is exposed and susceptible to vandalism or theft.

.5
The Contractor will be responsible for all damage which may occur to the Equipment during the work, due to faulty operation or usage on the part of his employees.
1.10 DAILY CLEAN-UP
    
 .1 
Remove all excess debris and leave areas of work broom clean.

1.11 FINAL CLEAN-UP
   
 .1 
Clean all areas of work to the satisfaction of the Contract Supervisor.
1.12 UNDERGROUND SERVICES


.1
Be responsible for the protection of all pipes, ducts, cables, conduits, wires and other services against damage arising from the execution of the work during the contract period.
Cornwall & Area Housing Corporation
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1.1 DEFINITIONS

 
.1 
Whenever any of the following words or phrases are used in the contract, they shall have the meanings attributed to them, as follows:



.1
"Bid" means any bid, tender or offer submitted by a bidder pursuant to the Instructions to Bidders.



.2
"Owner" means  a Housing Corporation who is a party to this Agreement as the context of the Contract requires.



.3
"Contractor" means the person, firm or corporation identified on the Purchase Order responsible for the work of this contract.



.4
"Contract Price" means the total price the Owner has agreed to pay the Contractor for the work stipulated in the Contract, and in any event shall not exceed the amount specified in the Purchase Order.



.5
"Business Day" means any day except a Saturday, Sunday or statutory holiday.



.6
"Building Code" means the Ontario Building Code (1997).



.7
"As detailed" means as shown on the drawings.



.8
"As specified" means as specified herein.



.9
"Provide" means supply and install.


.10
“Equipment” means elevators and other hoisting devices which the Contractor is required by the Contract to maintain.



.11
“Major Repairs” means the repair or replacement of a major component of the elevator, such as, the drive machine, drive motor, generator, hoisting cables, travelling cables and selector drive cables or tapes.



.12
“Service Call” or “Call Back” means a visit to the site which was not scheduled, to correct a reported malfunction or breakdown of the Equipment.



.13
“Present Rate” means the rate in effect on the tender closing date.



.14
“Crew” means one elevator mechanic and one elevator helper (two persons).
Cornwall & Area Housing Corporation
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1.2 PRECEDENCE OF DOCUMENTS AND INTERPRETATION


.1
Whenever the terms, words or initials "Local Housing Corporation", “ Housing Corporation” or "LHC", or like terms, are used in the Contract, they shall mean Cornwall & Area Housing Corporation.


.2
Whenever the terms or initials "Housing Corporation", "Local Housing Corporation", "LHC" or a specifically named housing corporation are used in the Contract, they shall mean the local housing corporation that for the purposes stated in the Contract, is acting as agent for Cornwall & Area Housing Corporation.


.3
Whenever the words "shall" or "will" are used in the Contract, they have the meanings attributed to them in the Interpretation Act of Ontario.


.4
Whenever words which have well known technical or trade meanings are used in the Contract, they are used in accordance with such recognised meanings.


.5
The documents forming the Contract are complementary, and what is required by any one shall be as binding as if required by all.



The following documents all form part of the Contract:



- Instructions to Bidders



- Supplementary Conditions



- General Conditions



- Bid Form



- Specifications with Appendices and Addenda



- Schedules



- Drawings



- Award Letter



- Purchase Order


.6
In the event of conflict between documents, the following priorities shall apply:



- Documents of later date shall govern;

- Supplementary Conditions shall govern over General Conditions;



- General Conditions shall govern over Specifications;



- Specifications shall govern over Drawings;



- Figured dimensions shown on the Drawings shall govern even   though they may    



  differ from scaled dimensions.

- Drawings of larger scale shall govern over those of smaller scale of the same date.
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1.3 PERFORMANCE SECURITY 

.1
Provide performance security in favour of the Owner in order to secure the due and faithful performance of the contract.  Such performance security will be as follows:


   
.1
A Performance Bond issued by a Surety Company acceptable to the Owner in an amount equal to 50% of the Contract Price.



.2
If the Contract Price is less than $1,000,000, the following alternate forms of security are acceptable:




.1

an irrevocable letter of credit, bank draft, or certified cheque; or




.2

bearer or negotiable bonds of Dominion of Canada, Province of  Ontario, or the Ontario Hydro Electric Power Commission (bonds to  be assessed at market not face value); or




.3

such other collateral, excluding a letter of guarantee, as may  be acceptable to the Owner; in each case, the bond alternative forms of security must be equivalent to 20% of the Contract  Price.

     .2
If the Contractor fails to meet these requirements within the time stipulated by 


the award letter, the Owner retains the right to terminate the contract and use the bid security


towards damages.

     .3
Where security is in the form of a Performance Bond, the document will be retained by


the Owner for a period of two (2) years from the date of substantial completion, after


which it will be returned to the Contractor.

     .4
Where alternate security is provided, it will be returned to the Contractor (90) days after


completion of the work and correction of all deficiencies.

     .5
Where deficiencies involve seasonal work which must be postponed, sufficient funds will


be retained from the contract amount to cover the cost of completing such deficiencies


and the Performance Security returned to the Contractor.  Where contract funds are not


available, the Performance Security may be reduced to the amount required to cover the


correction of the deficiencies and the balance of the security returned to the Contractor.                     







1.4 INSURANCE

.1
The Contractor shall provide in the form of a “Certificate of Insurance” evidence of Comprehensive General Liability coverage for an inclusive limit not less that $2,000,000.00 liability for any one occurrence or accident for all claims arising out of bodily injury, property damage, personal injury and non-owned automobile.  The Cornwall and Area Housing Corporation shall be added as an additional insured with a cross liability clause on each policy of comprehensive liability insurance with an undertaking from the insurance company that such insurance will not be cancelled or reduced in coverage without (30) days Notice of Cancellation or material change.


.2
If the Contractor fails to meet the requirements of this item within the time stipulated by the award letter, the Owner retains the right to terminate the contract and use the Bid Security toward damages.
Cornwall & Area Housing Corporation
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1.5 CERTIFICATION RE WORKERS SAFETY INSURANCE BOARD


.1
Contractor will submit, evidence of compliance with all of the requirements of the Workers' Compensation Act of Ontario, including payments due thereunder.  Such evidence must be furnished to the Owner before final payment is made.  


.2
Prior to the issuance of a Purchase Order, the Contractor will provide their Workers Safety Insurance Board account number.

1.6 ASSIGNMENT OF CONTRACT OR PROCEEDS OF CONTRACT


.1
Contractor acknowledges that neither the Contract nor the proceeds thereof, may be assigned without the written consent of the Owner.

1.7 TAKING THE WORK OUT OF THE CONTRACTORS HANDS


.1
The Owner may, without any authorization, take all or part of the work out of the Contractors hands and may employ such means as it may see fit to complete the work, including the use of Performance Security when applicable, in any of the following cases, namely:


   
.1
where the Contractor has made default or has delayed in commencing or in diligently executing the work or any portion thereof to the satisfaction of the person designated on the Purchase Order, and the Owner has given notice thereof to the Contractor, and has by such notice required the Contractor to put an end to such default or delay, and such default or delay continues for seven (7) days after such notice was communicated.


   
.2
where the Contractor has made default in the completion of the work, or any portion thereof, within the time limit for such completion by the Contract.


   
.3
where the Contractor has become insolvent.


   
.4
where the Contractor has committed an act of bankruptcy.


   
.5 
where the Contractor has abandoned the work.


   
.6
where the Contractor has made an assignment of the Contract without the required consent of the Owner; or

   
.7
where the Contractor has otherwise failed to observe or perform any of the provisions of the Contract.


.2
Where the work or any portion thereof has been taken out of the Contractor's hands, the Contractor will not be entitled to any further payment, including payments then due and payable but not paid, and the obligation of the Owner to make payments shall be at an end, and the Contractor shall be liable upon demand therefore to pay the Owner an amount equal to all loss and damage suffered by reason of the non-completion of the work by the Contractor.
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.3
Where the work or any portion thereof has been taken out of the Contractor's hands and that portion is subsequently completed by the Surety, or by the Owner, the Owner will determine the amount, if any, of the holdback and progress claims of the Contractor unpaid at the time of taking the work out of his hands that in the Owners opinion is not required for the purposes of the Contract and the Owner may, if it is of the opinion that no financial prejudice will result, pay that amount to the Contractor.


.4
The taking of the work, or any portion thereof, out of the Contractor's hands does not operate so as to relieve or discharge the Contractor from any obligations under the Contract or imposed upon him by law, except the obligation to complete the physical execution of that portion of work so taken out of his hands.
1.8 INDEMNIFICATION CLAIMS


.1
Contractor will indemnify and save harmless the Owner from all claims relating to labour and materials furnished or supplied in executing the Contract and from and against all claims, demands, losses, costs, damages, actions, suits or proceedings by whomsoever made, brought or prosecuted in any manner based upon, arising out of, related to, occasioned by or attributable to the activities of the Contractor in performing the Contract, or to an infringement or an alleged infringement by the Contractor of a patent of invention.

1.9 SUB-CONTRACTORS


.1
On request, the Contractor will provide a complete and firm list of names and addresses of the sub-Contractors whom he will use for the work.


.2
Contractor agrees to:


   
.1
require his sub-contractors to perform their work in accordance with and subject to the terms and conditions of the Contract Documents, and;


   
.2
be fully responsible to the Owner for acts and omissions of his subcontractors and of persons directly or indirectly employed by them as for acts and omissions of persons directly employed by him.  The Contractor therefore agrees that he will incorporate all the terms and conditions of the Contract Documents into all sub-contract agreements.


   
.3
nothing contained in the Contract Documents shall create any contractual relationship between any subcontractor and the Owner.



.4
All sub-contractors must be approved by the Owner.  Once approved the contractor cannot use alternate sub-contractors without the Owners approval.

1.10 THE TENANT PROTECTION ACT


.1
In accordance with the Tenant Protection Act, access to premises of residents may only be gained by permission of the resident, or as necessary, upon the landlord giving notice to the resident specifying the time of entry not less than twenty-four (24) hours prior to the time of entry.


.2
Contractor must schedule his work accordingly and shall advise the Housing Corporation not less than seventy-two (72) hours in advance of requested access to any residents premises.
Cornwall & Area Housing Corporation
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1.11 LAWS, NOTICES, PERMITS AND FEES


.1
The laws of the municipality where the project is situated shall apply to the work.


.2
Contractor will obtain all permits, licences and certificates and pay all fees required for the performance of the work.  This includes but is not limited to Plumbing & Electrical Permits.


.3
The Owner will obtain and pay for BUILDING PERMITS when required.


.4
Contractor will not be responsible for verifying that the Contract Documents are in compliance with the applicable laws, ordinances, rules, regulations and codes relating to the work.  If the Contract Documents are at variance therewith, or changes which require modification to the Contract Documents are made to any of the laws, ordinances, rules, regulations and codes by the authorities having jurisdiction subsequent to the date of tender submission, any resulting change in the cost shall constitute a corresponding change in the Contract Price.  Contractor must notify the Owner in writing requesting direction immediately on any such variance or change.


.5
If the Contractor fails to notify the Owner in writing and obtain its direction as required above and performs any work knowing it to be contrary to any laws, by-laws, ordinances, rules, regulations, codes and orders of any  authority having jurisdiction, he shall be responsible for and shall correct any violations thereof and shall bear all costs, expense and damages attributable to his failure to comply with the provisions of such laws, by-laws, ordinances, rules, regulations, codes and orders.

1.12 ONTARIO LABOUR CONDITIONS AND CONSTRUCTION LIEN CLAIMS


.1
Persons employed on the worksite must be fully qualified to perform the work required.  The Contractor will comply with the provisions of the Construction Lien Act, 1983, and where applicable, The Employment Standards Act and any Regulations passed under any of these Statutes.

1.13 REGULATIONS/ACTS


.1
The Contractor shall comply with Ontario Regulation 644/88 - Workplace Hazardous Materials Information System (WHMIS) wherever and whenever controlled products are used within the scope and duration of this Contract.


.2
The Contractor shall comply with the following Acts if nature of contract falls into the listed category:



- The Explosives Act



- The Food and Drug Act



- The Pest Control Product Act



- The Atomic Energy Control Act


.3
The Contractor must ensure that all workers are equipped and wear the proper protective equipment related to the work being performed and that all work is carried out in compliance with the latest Occupational Health and Safety Act and Regulations for industrial establishments which includes this Housing Corporation’s buildings.
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1.14 APPROVED ALTERNATIVES


.1
Bid submissions that do not adhere to the drawings/specifications, except where an "approved alternative" is substituted, will be disqualified.


.2
Whenever an article, material or equipment is called for by a specific manufacturer or vendor, the term "or Approved Alternative" if not suffixed, is implied.  The specific article, material or equipment mentioned is to be understood as indicating the type, function, minimum standard of design, efficiency compatibility and quality desired, and not to be construed in such a manner as to exclude comparable products of other manufacturers.


.3
An "Approved Alternative" is any article, material or equipment that a bidder wishes to substitute in his bid and which has been approved by the Owner 5 days prior to Bid Closing.
1.15 AWARD LETTER AND PURCHASE ORDER


.1
The Owner will issue an AWARD LETTER which shall be acceptance of the Bid and award of the Contract to the Contractor.  Award letter will describe information required by the Owner namely Performance Security and Insurance Certificate.


.2
Upon receipt of the above, a Purchase Order will be raised.

1.16 OWNERSHIP OF THE EQUIPMENT

.1
The equipment, its appurtenances and inventory are, and shall remain, the property of The Owner.

.2
The equipment may be operated in normal use and service by the Owner at any time except when other arrangements have been made with the Contractor, such as when the equipment is shut down for maintenance, repairs or inspection.

1.17
CHANGES IN THE EQUIPMENT


.1
The Owner reserves the right to make changes in the elevator equipment, should any be found desirable.  The Owner reserves the right to tender such work.  During any major upgrade or modernization, the Owner reserves the right to terminate this maintenance contract or any part thereof with at least three (3) months written notice.

1.18
COMMENCEMENT OF WORK



The Contractor shall commence work on the date stated in the contract and shall continue for the period shown on the Contract.
Cornwall & Area Housing Corporation
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1.19
SUSPENSION AND TERMINATION



If, for any reason, the equipment or part of the equipment listed in the Appendix to the Contract is removed from service for a period exceeding 30 calendar days, the Owner may suspend this contract or any part thereof by giving the Contractor 30 days written notice.



The Owner shall not be responsible for making payments under the Contract during any suspension, until service is restored.



If during the term of the Contract, the Contractor is bound to any agreement involving a certified Canadian or international union which affects the terms of the Contract, the Contractor shall so advise the Owner in writing and the Owner may either agree to the changes or terminate the contract.

1.20
CONDITION OF EQUIPMENT



The Contractor shall ensure the availability of up-date wiring diagrams, manufacturer’s manuals, and other information relevant to the work.


The Contractor shall inform the Owner promptly (and confirm such information in writing) of any recognizable hazard, malfunction, or necessary repair, either for protection of the equipment or for general safety, that may not be included in the Contract.
Cornwall & Area Housing Corporation
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1.1  
Payment And Holdbacks (Not Applicable)
.1
For the purpose of the Construction Lien Act, 1983, the Payment Certifier shall be the Owner, or any person the Owner may designate from time to time as required by the Construction Lien Act, 1983, who shall:

.1
determine and certify substantial performance; and

.2
determine completion.

.2 
The Owner will make payments to the Contractor as follows:

    
.1
90% of the invoiced amount submitted by the Contractor to the Owner prior to substantial performance and not more frequently than monthly for completed portions of the work and services performed to the satisfaction of the Payment Certifier.

    
.2
10% of the amounts invoiced prior to substantial performance and held back pursuant to the Construction Lien Act, 1983, within a reasonable time after the expiration of the applicable lien period following the date of publication of the Certificate of Substantial Performance if there are no claims outstanding pursuant to the Construction Lien Act, 1983, and the work and services performed are to the satisfaction of the Payment Certifier.

    
.3
Any further amount due under this Contract upon completion of the Contract to the satisfaction of the Payment Certifier, subject to any holdback for deficiencies and as required by the Construction Lien Act, 1983.


.4
The Contractor shall, where applicable, obtain an inspection certificate for any installation which is part of the Work from the Federal, Provincial or Municipal Authority responsible for the issuance thereof and the Contractor shall obtain and deliver such certification to the Owner before receiving final payment.

1.2  
Applications For Payment
.1 
Applications for payment on account may be made MONTHLY as the work progresses and submitted to the Cornwall & Area Housing Corporation.

.2
Cost of the Goods & Services Tax (GST) must be shown separately on all invoices.
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1.3  
Evidence of Publication –(Not required for this tender)
.1 
Upon completion of the work, the Payment Certifier will issue a Certificate of Substantial Performance.  Contractor must then provide the Owner with evidence acceptable to it of publication in the Daily Commercial News.  Holdback will be released on the 46th day from date of publication.
1.4  
Warranty
.1 
Warrant this work covering both labour and material for a period of one year (except where noted otherwise) from the date of completion to the satisfaction of the Owner.  Extend the warranty on replaced parts and workmanship for a period of one year from the date of acceptance of the replacement parts and/or workmanship.

.2 
This warranty is not to limit extended warranties on any items of equipment or material called for elsewhere in the specifications.
.3
Regular working hours means between the hours of 8:00 am and 5:00 pm on Monday through Friday.

.4
Overtime at the time and one-half rate shall apply between the hours of 5:00 pm to 8:00 am of the following day, on Monday through Friday and from 8:00 am Saturday to midnight Saturday and from midnight Sunday to 8:00 am Monday.
.5
Overtime at the double time rate shall apply between the hours of midnight Saturday to midnight Sunday and the 24 hours of a statutory holiday.

.6
For this contract statutory holidays are:



New Year’s Day



Good Friday



Easter Monday



Victoria Day



Canada Day



Civic Holiday



Labour Day



Thanksgiving



Christmas Day



Boxing Day
1.5  
Deductions for Uncorrected Work
.1 
If in the opinion of the Payment Certifier, it is not expedient to correct defective work, or for work not done in accordance with the Contract Documents, the Owner may deduct from the Contract Price the difference in value between the work as done and that called for by the Contract.
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1.6
Tax Changes


Such adjustment is to be effective beginning in the month the tax change becomes 
effective.

1.7
Maintenance Payment Adjustments


Once each year on the anniversary date of the Contract, the Contractor may adjust the 
monthly payment shown in the appendix to the contract as follows:


a)
by providing the Owner with written notice of such adjustment at least 90 



days prior to the anniversary date, and



b)
showing in such notice the proposed new monthly payment and its 




calculation.


If the contractor fails to provide such advance notice, the Owner may reject the 
proposed adjustment and continue the contract at the same monthly payment until the 
next anniversary date.


For any adjustment, material shall be considered as 20% of the contract price and fixed 
for the duration of the contract.


The contractor must calculate the proposed new monthly payment by multiplying 80% of 
the monthly payment, by the percentage change in the straight time hourly rate for an 
elevator mechanic, in the area concerned, from the rate applied in the previous year.


The monthly payment will not be increased or decreased by any other increase or 
decrease in the cost of plant, equipment, labour, materials or wage rates, except as 
prescribed in this section.


BID FORM


Tender Number:      PT 2010-002
Title:                   Elevator/Vertical Lift Maintenance
Located At:         Various
Submitted To:    
CORNWALL & AREA HOUSING CORPORATION                                                     
Bidder:    
________________________________________________________________ 

Legal Name:  _____________________________________________________________

Address:   ________________________________________________________________

City:____________________
Province of ONTARIO
 Postal Code:_________________

Bid Price

Having examined the Bid Documents and Addenda No.__________ to No.__________and 

visited the Place of the Work; I hereby offer to enter into a Contract to perform the Work 

required in the Bid Documents for the stipulated price of:  

$________________ + ________ + _________ = $________________ (in Canadian Funds)
  Bid Price Before Taxes

GST

  PST

     TOTAL BID PRICE
__________________________________________________________________
Dollars 

IN WORDS TOTAL BID PRICE  INCLUDING GOODS & SERVICE TAX AND PROVINCIAL RETAIL SALES TAX

2. Bid Security
   $2,000.00

I enclosed a bid bond, certified cheque, bank draft or irrevocable letter of credit in the minimum amount of 

_____________________________________________Dollars($______________)

Payable to the Owner and valid for 60 days from the date of Bid closing.

Cornwall & Area Housing Corporation

3. Declarations

3.1     I hereby declare that

I agree to perform the Work in compliance with the required completion schedule stated in the Bid Documents, or if no schedule is stated, to attain Substantial Performance of the work within ___________________________ weeks from commencement of the Work.

3.2

I certify that


a)

I certify that I am not a party or privy to any deceit to mislead the Owner into accepting this Bid as a truly competitive Bid whether to the prejudice, injury or benefit of the Owner;



b)

The prices contained in the Bid are quoted in good faith without any collusive arrangement with any other person or entity;




c)

I have no financial interest in any other entity which;

i) is or has rendered goods or services to  any Housing Corporation.

ii) is submitting a Bid for this Work; except for the following

_______________________________________________________




____________________________________________________________

3.3

Tax Compliance Declarations


      
I hereby certify that 

___________________________________________________________________________











Name of Company

At the time of submitting this bid, is in compliance with all tax statutes administered by the Ministry of Finance for Ontario and that in particular, all returns required to be filled under all Provincial tax statutes have been filed and all taxes due and payable under those statutes have been paid or satisfactory arrangements for their payments have been made and maintained.

Cornwall & Area Housing Corporation

CONTRACTOR __________________________________________________________

ADDRESS ______________________________________________________________

TEL:__________________________FAX:   _____________________________

WSIB NO. _____________________________

SIGNING OFFICER ____________________________________

TITLE _______________________________________________

SIGNATURE:  ________________________________________

Dated at   _____________ this   _____________ day of   _____________ 2010

N.B.
Where legal jurisdiction of Owner requirement call for:

(a)       proof of authority to execute this Bid; attach such proof of authority in the form of a certified copy of a resolution naming the representative(s) authorised to sign this Bid for and on behalf of the Corporation of partnership; or

(b)         the affixing of a corporate seal, this bid should be properly sealed.

Cornwall & Area Housing Corporation
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1.0
GENERAL
1.1
Preventative Maintenance Program


.1
Provide a Preventative Maintenance Program designed to prolong the 



elevator equipment life and assure safe, reliable and acceptable elevator operation.


.2
The Preventative Maintenance Program shall assure elevator components are 


thoroughly cleaned, and maintain clean, permitting unimpeded, systematic 


inspections of equipment, except the areas noted in paragraph 1.10 of this 


specification.


.3
The Preventative Maintenance Program shall ensure that the Contractor’s 



equipment inspections will result in the necessary adjustment, lubrication, repair and 

replacement work required to reduce and keep, elevator breakdowns or malfunctions 

to a minimum.


.4
All work to be executed by component, qualified personnel, skills in the elevator 


trade.  Provide the Owner with names of maintenance personnel assigned to the site 

and their positions.  State the number of mechanics and helpers and number of 


adjusters required to do the work on a regular basis.



.1
The site supervisor (as indicated on the Maintenance Personnel list specified 


above) shall plan, track and supervise all aspects of the maintenance 



program, including preventative maintenance, repair, adjusting and house-


keeping routines to be undertaken by working personnel.



.2
At the sole discretion of the owner, after a meeting with the Contractor’s 



district manager, replace the site maintenance personnel within a maximum of 


10 working days of written notification.



.3
Outfit the site personnel to present a neat appearance.  Limit their movement 


through the project to the actual requirements of their work.  Site personnel 


to be dressed in the company’s uniform.



.4
The Contractor shall furnish each mechanic responsible for maintenance and 


call backs on the elevators covered by this contract, with a mobile telephone 


located in the automobile provided to the mechanic.  All costs associated with 


the use of the telephone on Cornwall & Area Housing Corporation buildings 


shall be included in the contract price.



.5
The Site Supervisor shall carry out equipment surveys as follows:




-
Carry out a preliminary survey of the equipment status within 




two months of commencement of the contract.




-
Carry out all work required to ascertain the status of the 





equipment.




-
Carry out a complete survey of the equipment status on a 





yearly basis within one month of the anniversary of the contract.
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.5
Only first class workmanship is accepted, not only regarding safety,
efficiency and 

durability, but also regarding neatness and accuracy of detail.


.6
Repair unsatisfactory work at no additional cost to the satisfaction to the Owner.


.7
Adjust and maintain the rated speed, speed control, (eg. acceleration and 



deceleration), levelling devices and door operation to a minimum standard 


consistent with the original manufacturer’s specifications and standards.


.8
Ensure that the specific work, herein described or as otherwise required in 


current and relevant manufacturer’s instruction and manual, is done with 



rigid adherence to the required frequency of equipment servicing.


.9
During each examination, ride the elevators and handicapped lifts to note 



general operation including floor levelling, smooth movements of cabs, 



correct operation of car stations, operation of car lighting, elevator door 



movement and functioning of door protective devices.

1.2
Parts, Oils, Tools


.1
Provide parts (except as otherwise excluded), lubrication, hydraulic fluid, cleaning 

materials and tools and retain an adequate stock of normal replacement parts readily 

available to enable the mechanic to effect prompt repairs.


.2
The contractor must maintain at his place of business a substantial stock of 


parts for the equipment under contract.


.3
Supply repair or replacement parts and all components when requires using only 


original manufacturer’s replacement parts.


.4
Where other than original replacement parts need to be installed, permission must 

first be obtained from the owner, and such parts must be CSA approved where 


applicable in accordance with CSA-B44 Safety Code for Elevators.


.5
Provide a maintenance parts cabinet in each passenger elevator machine room.
1.3
Maintenance Inspection Frequency


.1
The “Frequency of Inspection” referred to in column 6 of the Appendix “A” is to be 

considered as the minimum number of times each month that the contractor must 

visit the site for the sole purpose of performing Preventative Maintenance.


.2
Where twice monthly inspections are specified, maintenance shall be performed 


consistently on the same week of each month.
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.3
In case of monthly inspections, maintenance shall be performed consistently on the 

same week of each month.

.4
Upon commencement of the contract the Contractor shall advise the Owner of the 

weeks during which the maintenance inspections will be performed.


.5
As a minimum, carry out inspections and tests in accordance with this document and the following:

1.
Section 8.6 of the ASME 17.1-2007/CSA B44-07 Safety Code for Elevators and Escalators

2.
CSA Standard B44.2-07 Maintenance Requirements and Intervals for Elevators, Escalators, Dumbwaiters

3.
Elevating Devices Code Adoption Document - Amendment 225/07.  

4.
The Ontario Elevating Devices Act and Regulations and any active T.S.S.A. rulings.
5.

The Contractor shall test the Firefighter(s Emergency Operation and emergency power at least once every 6 months and sign for, as an additional item in the logbook. Should any test fail, the Contractor shall report the same to the Authorities and to the Owner, including the reason for the failure and what remedies have been taken to correct the problem. The Contractor's employees shall up-date the on-site log book in the machine room on an on-going basis. Unscheduled maintenance, repairs and call-backs shall also be recorded in detail.
1.4
Call-Back Service


.1
The Contractor shall provide call-back service at any hour of any day when requested 

by the Owner.

.2
If overtime call-back service is specified as “yes” in the Appendix “A”, it shall be 


provided any hour of any day at no extra cost to the Owner.


.3
If overtime call back service is specified as “no” in the Appendix “A”, it shall be 


provided when requested by the Owner, and the Contractor shall invoice the Owner 

at the Contractor’s regular billing rates for only the difference between regular and 

overtime labour rates.


.4
The contractor’s response to any emergency call-back shall be less than one(1) hour.  

Where this requirement is not possible, note any variation in the space provided in 

the Bid Submission Form.


.5
Emergency call-backs shall include, but not be limited to:



-
passengers trapped in an elevator



-
report of fire or flood



-
all passenger elevators in building out of service



-
any unsafe condition
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1.5
Owner’s Inspection Reports

.1
The Contractor will receive inspection reports periodically from the Owner.


.2
When the report indicates that a reply is required the Contractor shall reply within 

the time limit given as follows:



.1
If all deficiencies are completed the report shall be signed, dated and returned 


to the Owner.



.2
If deficiencies are of a nature that cannot be completed within the time limit 


given, the Contractor shall notify the Owner in writing giving explanation and 


completion date.  Upon completion, paragraph 1.5.2.1 shall apply.



.3
If deficiencies are of a nature which the Contractor deems to be unreasonable 


or not within the terms of the Maintenance Agreement, the Contractor shall 


reply in writing to the Owner stating his position.


.3
The Owner’s inspection reports shall form a major part of the criteria that will be 


used to monitor and assess the Contractor’s performance and compliance with these 

specifications.
1.6
Elevating Devices Branch Requirements


.1
The Contractor shall test the safety operating equipment as often as required by, and 

in a manner acceptable to Technical Standards and Safety Authority, Elevating 


Devices Branch.  The Contractor shall assist T.S.S.A., Elevating Devices Branch as 

required by them in the performance of their inspections and tests at no extra cost to 

the Owner.

.2
The Contractor shall comply with all instructions from the Elevating Devices Branch, 

Technical Standards and Safety Authority within the time limits specified on their 


report, and advise the Owner and Elevating Devices Branch upon completion.


.3
Should the Contractor not be able to complete the deficiencies due to a delay by the 

Owner in notifying the Contractor of the deficiencies, the Contractor shall so advise 

the Owner.


.4
Should the deficiencies consist of items not covered by the terms of this contract, the 

Contractor shall immediately advise the Owner and request direction with regard to 

these items.


.5
Non-compliance with the foregoing shall render the Contractor liable for any re-


inspection fees.
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1.7
Specific Duties


.1
The Contractor shall ensure that all times only fuses that meet the manufacturer’s 

ratings will be installed.  Should it be found that changed conditions require 


modification of these rating’s, full information shall be provided to the Owner for 


approval.

.2
The Contractor shall ensure that on completion of a maintenance visit, call-back or 

service work, all covers on equipment shall be in place.


.3
The Contractor shall ensure that all car top lighting is functioning correctly.  Any 


faulty fixtures or guards shall be replaced by the Contractor.  Bulbs shall be supplied, 

on request, by the Owner’s site personnel.


.4
At the completion of the draining of the gear oil from the machine, the worm and 

gear shall be inspected by the contractor and the condition found reported to the 

Owner in writing.  Excessive backlash in the gear, excessive noise or excessive play 

in the thrust bearing shall be corrected.


NOTE:  Provide the Owner with regular maintenance time tickets upon completion of 

each visit, to identify the general nature of work.  Maintain also an up-to-date 


maintenance occurrence book, to further identify the nature of the work 



performed, the date, and name of the mechanic.  Keep one log book per 



elevating device in the elevator machine room.  The log will remain at all 



times as property of the Owner.

1.8
Joint Survey


.1
At approximately the 15th of the month and the 30th of the month of the contract, the 

Contractor shall provide a representative in a supervisor or a managerial position to 

accompany a representative of the Owner on a complete survey of all times as 


property of all installations.


.2
The purpose of the survey will be to establish the standard of preventative 


maintenance being performed and to determine what, if any, corrective actions as 

required.

1.9
Wiring Changes


.1
Should any wiring changes be made to the equipment by the Contractor, the 


Contractor shall supply the Owner with one (1) complete set of marked-up drawings 

in mylar form indicating all changes made and signed by an officer of the Company.


.2
Note all wiring changes in the log book in accordance with Code requirements.
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1.10
Limit of Contractor’s Responsibility


.1
Under the terms of this contract, the Contractor:



.1
Shall not be required to clean the interior of car or make repairs to finishes of 


the car cab interiors, or car or hoistway door panels or frames or sills or 



buried piping or cylinders of hydraulic elevators or replace car cab illumination 


lamps.



.2
Shall not be responsible for the repair or replacement of parts damaged by 


fire or flood not caused by the Contractor of his employees or for damages 


caused by unlawful, careless, or negligent acts of any persons other than the 


contractor or his employees.

2.0
Programmed Duties


2.1
Within 21 days of the awarding of the maintenance contract, the Contractor shall 

produce, for the Owner’s approval, a preventative maintenance program schedule 

indicating duties to be performed by maintenance personnel and the frequency of 

these duties.


2.2
A copy of the approved schedule is to be posted in each machine room and kept 


current by the maintenance personnel.

3.0
Cleaning


3.1
Machine Room



.1
The Contractor shall maintain the elevator machine room and equipment in a 


clean and neat condition at all times.  Broom sweep and mop rooms when 


required. Do not leave covers off controllers, motors, tanks etc. between 



examinations.



.2
No oily rags or combustible materials shall be left exposed.



.3
All oils, cleaning materials, parts, etc., shall be stored inside the maintenance 


cabinets.


3.2
Machine Room Equipment



.1
In the first six (6) months of the contract, the Contractor shall thoroughly 



clean all machine room equipment, particularly the controllers, control 



equipment and motor and motor generator brush gear, and shall maintain the 


cleanliness throughout the term of the maintenance contract.
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.2
Depending on type and condition, the equipment shall be either dusted down, 


blown out or cleaned with an approved electrical cleaner, to remove the 



accumulated oil residue and dirt.


.3
The Contractor shall advised the owner in writing when this work is 



completed, initially.


3.3
Car Tops


.1
The Contractor shall clean all car tops once each month, or more frequently as 


required.


3.4
Hoistways



.1
The Contractor shall thoroughly clean all equipment in the hoistways, 



including the removal of lubricant accumulations, once each year and the 



interval between regular cleaning shall not exceed twelve (12) months.



.2
The Contractor shall advise the Owner in writing when the regular cleaning 


has been performed.



.3
Should conditions warrant extra cleanings between the regular cleanings, the 


Contractor shall advise the Owner and request written authorization before 


proceeding.



.4
This work is to be performed by personnel specifically assigned to the work 


and shall not interfere with the routine preventative maintenance program.



.5
No more than once in each twelve (12) month period, throughout the term of 


this contract, assist the Owner by supervising the access of others into the 


elevators shafts.  For example, assist with the testing of the smoke detectors 


located at the top of the elevator shafts.  Testing may be carried out during 


off-hours.  Additionally, provide Provincial Inspector access to machine spaces 


as required to carry out inspections.


3.5
Pits



.1
The Contractor shall clean all elevator pits once each month minimum, or 



more frequently as required.
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4.0
Painting and Oil Changes


4.1
Task Requirements



.1
The work described in the section shall be completed within six (6) months of 


the commencement date of the maintenance agreement.



.2
This work is to be performed by personnel specifically assigned to the work 


and shall not interfere with the routine preventative maintenance program.

4.2
Oil Change



.1
The gear oil from the traction machines including all sludge accumulated in 


the bottom of the gear housing, shall be thoroughly flushed out.  Refer to 



Clause 1.7.4. for worm and gear inspection.



.2
New gear oil of a quality equal to the original manufacturer’s specifications 


shall be supplied and installed.



.3
The Contractor shall advise the Owner at least once week in advance so that 


the oil change may be witnessed.


4.3
Sealing of Oil Leaks



.1
Upon completion of the gear oil change the machines shall be completely 



sealed to prevent oil leakage.


4.4
Painting:  Machine Room



.1
Upon completion of items 4.2 and 4.3 the Contractor shall thoroughly clean 


and paint all machine room floors, machines, motors, motor generators, 



exteriors of all control cabinets and governors (where possible).



.2
Once painted, surfaces are to be maintained in this condition.



.3
Should a major repair take place such as changing a motor, all damaged 



surfaces shall be repainted.


4.5
Painting:  Car Tops



.1
The top of each car shall be thoroughly cleaned and painted.
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.2
The areas to be painted include all parts such as crossheads, uprights, etc., 


which are visible when looking down on top of the car, and the header above 


the car door track.  Parts excluded are door operating chains and other parts 


of the door operating equipment where painting may affect the operation, and 


the p.m. or reed switches.


.3
Upon completion of this painting the Elevator Devices Installation number 



shall be painted on the crosshead in black conforming to Clause 43.2 of the 


Elevating Devices Act 1980.


4.6
Type of Paint



The colour scheme and type of paint to be used is as follows:



- Machine Room floors and car tops:



  GLIDDEN
Ultra Polyurethane Floor Enamel



  

Chateau Grey #894



- Machines, Motors, motor generators:



  I.C.I

Anti Rust Liquid Plastic





Shutter Green #6503



- Controller cabinets and governors:



  I.C.I

Anti Rust Liquid Plastic





Black #6501



Contractor shall submit colour chips/samples for approval.


4.7
Pivot and Hinge Point Check



.1
Upon completion of the machine room painting all pivot and hinge points shall 


be checked for freeness.


4.8
Machine Room Equipment Numbering



.1
All machine room equipment shall be identified by numbers (not 




alphabetically).  Numbering shall correspond to the Elevating Devices 



numbering in that the lowest elevating device number for the group shall be 


elevator number one.  If necessary, the disconnect switches shall be re-



numbered to correspond.



.2
The numbers shall be white decals approximately 50mm in height.
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5.0
On-Site Procedures


5.1
Routine Maintenance



.1
When performing routine maintenance, the Contractor shall contact the 



designated representative of the Owner, if available, and discuss the 



operations of the elevators and the work to be performed.



.2
Upon completion of the routine maintenance, the Contractor shall fill out the 


maintenance log book in machine room supplied by the Cornwall and Area 


Housing Corporation.  This duty will be required even if the maintaining 



contractor supplies their own log sheet, and shall leave with the Owner’s 



representative, or if not available, at his office a time ticket containing the 



following information:



.1
Location




.2
Date




.3
Start and stop times and total hours worked




.4
Elevator numbers on which routine maintenance has been performed




.5
Description of specific work complete.


5.2
Callbacks



.1
When answering callbacks, the Contractor shall contact the designated 



representative of the Owner, if available, and discuss the problem and action 


taken.


.2
Should a problem be of a nature that cannot be resolved satisfactorily during 


that visit, the Contractor shall report back to the Owner’s representative 



explaining how and when the problem will be resolved.



.3
Upon completion of the work, the Contractor shall leave with the Owner’s 



representative, or if not available, at his office a time ticket containing the 



following information:




.1
Location




.2
Date




.3
Start and stop times and total hours worked

Cornwall & Area Housing Corporation

                                            Elevator Maintenance

March 2010 



PT2010-002
Schedule of Services       Page 11



.4
Elevator number worked on




.5
Description of problem and action taken.


5.3
Emergency and Major Repairs



.1
The Contractor will provide the following service when called upon:




.1
On responding to a service call which requires major work for repairs, 



i.e. burnt-out motors, generators, seized bearings, etc., the Contractor 



will work whatever hours that are necessary to put the elevator back in 



service in the shortest possible time.  This would mean that all 




additional expenses incurred by the Contractor (not covered in this 




contract), i.e. over-time premium, machine or motor rewind shop 




expenses would be paid by the Local Housing Corporation.  To 




minimize down time, a phone call to the manager, capital works and 



maintenance, or senior maintenance supervisor, confirming work action 



to be taken is sufficient for authorization to commence work.





.2
The Contractor would be required to set up a business relationship 




account with a local machine and motor rewind shop which supplies a 



24 hour emergency service within the local area.




.3
It would also be advantageous to all concerned if a similar relationship 



was developed with the local area suppliers with whom the Contractor 



deals on a regular basis.




.4
In addition to working any and all over-time to repair the elevators, it 



will also be the Contractor’s responsibility to keep the Cornwall and 




Area Housing Corporation (Manager, Capital Works & Maintenance) 



fully informed of the work in progress, so that any questions arising can 



be competently answered by the Housing Corporation personnel.


5.4
Time Ticket Signature



.1
All time tickets are to be signed by a representative of the Owner.

6.0
Invoicing


6.1
When submitting the regular monthly maintenance invoice, a copy of the time ticket 

referred to in 5.1 is to be attached to the invoice.


6.2
When submitting an extra charge invoice, a copy of the time ticket referred to in 5.2 

is to be attached to the invoice.
Cornwall & Area Housing Corporation

                                            Elevator Maintenance

March 2010 
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6.3
The invoice shall clearly indicate the number of hours charged, the hourly rate, 


material and other charges.


6.4
The invoice shall also indicate specific work completed on maintenance and the 


problem and action taken on call-backs.


6.5
A separate invoice for both maintenance and extra charges shall be issued for each 

building indicating the OH or FP number and address as shown on the Appendix “A”.


6.6
The Housing Corporation will advise prior to commencement of the contract mailing 

address for each project.




Cornwall & Area Housing Corporation




Société de logement de Cornwall et de la région
APPENDIX “B” 

(to the submission form)

This Appendix “B” to be duly executed and enclosed with Submission Form.  Failure to do so may result in disqualification of the bid for this service contract.

The present charging rates for labour are:

Straight Time:

Mechanic
$___________
Crew
$___________





GST

$___________
GST
$___________

Overtime (time and one-half)
Mechanic
$___________
Crew
$___________




GST

$___________
GST
$___________

Overtime (double time)
Mechanic
$___________
Crew
$___________




GST

$___________
GST
$___________

Bidders shall respond to an emergency call within one hour.  If unable to meet this time, please indicate the time required to respond.

_________________ hours.

_____________________




____________________________________

Date







Contractor’s Name









____________________________________









Contractor’s Authorized Signature




Cornwall & Area Housing Corporation




Société de logement de Cornwall et de la région
APPENDIX “A” - LOCATION OF ELEVATORS

Elevator Maintenance Agreement

PT2010-002
Page 1 of 2

The Tender is to enter a price for each project in column 7, and attach the completed Appendix “A” to his Tender form when submitting his Tender.  

The information shown in columns 1 to 7 inclusive has been entered by the Owner.  The completed Appendix “A” is to be attached to the Agreement between Owner and Contractor, when signed by the Contractor.

	1
Project

No.
	2
Address
	3
No. of

Elevators
	4
Frequency of

Inspection
	5
Overtime Call

Back Service

(Yes/No)
	6
Monthly Payments
	7
Three Year Total

	OH-1

	540 Adolphus St.
Cornwall
	2
	Monthly
	Yes
	$               X36=
	$

	OH-4

	120 Augustus St.
Cornwall
	2
	Monthly
	Yes
	$               X12=
	$

	Name of Company


	Authorized Signature

Date:

______________________
	
	SUB-TOTAL
	$

	
	
	
	PST
	$

	
	
	
	GST
	$

	
	
	
	APP.”A”(1 of 2)
3 YEAR TOTAL
	$


Note: Long term maintenance for 120 Augustus St. will commence August 2012 and terminate as per contract.




Cornwall & Area Housing Corporation




Société de logement de Cornwall et de la région
APPENDIX “A” - LOCATION OF ELEVATORS

Elevator Maintenance Agreement

PT2010-002
Page 2 of 2

The Tender is to enter a price for each project in column 7, and attach the completed Appendix “A” to his Tender form when submitting his Tender.  

The information shown in columns 1 to 7 inclusive has been entered by the Owner.  The completed Appendix “A” is to be attached to the Agreement between Owner and Contractor, when signed by the Contractor.

	1

Project

No.
	2

Address
	3

No. of

Elevators
	4

Frequency of

Inspection
	5

Overtime Call

Back Service

(Yes/No)
	6

Monthly Payments
	7

Three Year Total

	OH-1


	12446 County Rd. #2

Morrisburg
	1
	Quarterly
(once every 3 months)
	Yes
	$               X12=
	$

	OH-1

	43 Dickinson Dr.

Ingleside
	1
	“
	Yes
	$               X12=
	$

	OH-1

	10 Dundas St.

Iroroquois
	1
	“
	Yes
	$               X12=
	$

	OH-1

	517 Albert St.

Winchester
	1
	“
	Yes
	$               X12=
	$

	OH-2

	113 Lochiel
Alexandria
	1
	“
	Yes
	$               X12=
	$

	OH-1


	49 Water St.

Chesterville
	1
	“
	Yes
	$               X12=
	$

	OH-1


	111 Kenyon St.

Alexandria
	1
	“
	Yes
	$               X12=
	$

	Name of Company


	Authorized Signature

Date:

______________________
	
	SUB-TOTAL
	$

	
	
	
	PST
	$

	
	
	
	GST
	$

	
	
	
	APPENDIX “B”
3 YEAR TOTAL
	$


Total of Appendix “A” $________+ “B” $_________= Total Stipulated Price $______________ (to be entered on Submission Form)






