INVITATION TO BID BIDS WILL BE PUBLICLY OPENED:
STATE OF LOUISIANA MAR 15, 2011  10:00 AM
DIVISION OF ADMINISTRATION
OFFICE OF STATE PURCHASING PURCHASING AGENCY NO.: 107001
=====> VENDORNO. :
SOLICITATION : 2243852
o FILENO. : R42795L
OPENING DATE : 03/15/11
SEE NO. 8 BELOW. RETURN BID TO
10:00 AM
[VENDOR NAME AND ADDRESS | 2243852 03/15/11 R42795L
=====>
OFFICE OF STATE PURCHASING
OFFICE OF STATE PURCHASING
POST OFFICE BOX 94095
BATON ROUGE, LA 70804-9095
BUYER : LONA GROS
BUYER PHONE : (225) 342-8024
DATE ISSUED : 03/01/11
REQ. AGENCY . 440001 FOLD HERE-->
DEPARTMENT OF REVENUE
FILL IN VENDOR NUMBER (FEIN), NAME AND AGENGY REG. NO. . 314011051
ADDRESS ABOVE, BEFORE SUBMITTING BID. ISIS REQ. NO. : 1337350
VENDOR PHONE :
FISCAL YEAR T
CLASS/SUBCLASS : 96631
SCHEDULED BEGINDATE : 00/00/00
SCHEDULED ENDDATE  : 00/00/00
T-NUMBER :
DOUBLE WINDOW ENVELOPE
DEPARTMENT OF REVENUE
TO BE COMPLETED BY YENDCR
1. PLEASE REMOVE FROM THIS GOMMODITY CODE.
2 DELIVERY WILL BE MADE IN THIS NUMBER OF DAYS AFTER RECEIPT OF CRDER.
3, % CASH DISCOUNT FOR PROMPT PAYMENT IF MADE WITHIN THIRTY {30) DAYS. CASH DISCOUNTS FOR

LESS THAN 30 DAYS OR LESS THAN i% WILL BE ACCEPTED, BUT WILL NOT BE CONSIDERED IN
DETERMINING AWARDS, ON INDEFINITE QUANTITY TERM CONTRACTS, CASH DISCOUNTS WILL BE ACCEPTED AND TAKEN
BUT WILL NOT BE CONSIDERELD IN DETERMINING AWARDS.

4, BID BOND ATTACHED, CERTIFIED CHECK ATTACHED, OTHER, IF REQUIRED.

5. BID REFERENCE NUMBER. (THIS NUMBER WiLL APPEAR ON RESULTING ORDER OR CONTRACT).

INSTRUCTHONS TO BIDDERS

. READ THE ENTIRE BID, INCLUDING ALL TERMS AND CONDITIONS AND SPECIFICATIONS,
2. ALL BID PRICES MUST BE TYPED OR WRITTEN IN INK. ANY CORRECTIONS, ERASURES OR OTHER FORMS GF ALTERATION TO UNIT PRICES SHOULD BE
INITIALED BY THE BIDDER.
3. THISBID IS TO BE MANUALLY SIGNED IN INK. FOLD HERE—
. BID PRICES SHALL INCLUDE DELIVERY OF ALL ITEMS F.0.B, DESTINATION OR AS OTHERWISE PROVIDED. BIDS CONTAINING "PAYMENT IN ADVANCE"
OR "C,0.D" REQUIREMENTS MAY BE REJECTED. PAYMENT IS TO BE MADE WITHIN 30 DAYS AFTER RECEIPT OF PROPERLY EXECUTED
INVDICE OR DELIVERY, WHICHEVER IS LATER.

-

F

5. AMOUNT OF BID BOND REGUIRED: N/A .

6. AMCUNT OF PERFORMANCE BOND, IF REQUIRED. OR 0% OF BID.

7. DESIRED DELIVERY: 010DAYS AROQ

8. TO ASSURE CONSIDERATION OF YOUR BID, ALL BIDS AND ADDENDA SHOULD BE RETURNED IN AN ENYELOPE OR PACKAGE CLEARLY MARKED WITH

THE BID OPENING DATE AND THE BID NUMBER, OR SUBMITTED IN THE SPECIAL ENVELOPE iF FURNISHED FOR THAT PURPOSE.

9. BIDS SUBMITTED ARE SUBJECT TO PROVISIONS OF THE LAWS OF THE STATE OF LOUISIANA INCLUDING BUT NOT LIMITED TG L.R.S. 39:1551-1735;
PURCHASING RULES AND REGULATIONS; EXEGUTIVE ORDERS; STANDARD TERMS AND GONDITIONS; SPECIAL CONDITIONS; AND SPECIFICATIONS LISTED
IN THIS SOLICITATION,

. IMPORTANT: BY SIGNING THE BID, THE BIDDER CERTIFIES COMPLIANCE WITH ALL INSTRUCTIONS TO BIDDERS, TERMS, CONDITIONS AND
SPECIFICATIONS, AND FURTHER CERTIFIES THAT THIS BID IS MADE WITHOUT COLLUSION OR FRAUD, THIS BID IS TO BE MANUALLY SIGNED IN INK
BY A PERSON AUTHORIZED TO BINO THE YENDOR (SEE NC.20). ALL BiD INFORMATION SHALL BE MADE WITH INK OR TYPEWRITTEN.

1

ER: TILE DATE
FAX NUMBER:

STGNATURE OF AUTHORIZED BIDDER - SEE NO. 30, PAGE 3.
(MUST BE SIGNED) (TYPED OR PRINTED)




STANDARD TERMS & CONDITIONS INVITATION TO BID
NUMBER : 2243852 BIDDER: PAGE
OPEN DATE: 03/15/11 TIME:  10:00 AM
T-NUMBER : 2

11 ADDRESS ALL INQUIRIES AND CORRESPONDENCE TO THE BUYER AT THE PHONE AND ADDRESS SHDWN ABOVE.

12, CONFERENCE:
NA
NA
NA

13, BID FORMS,
ALL WRITTEN BIDS, UNLESS OTHERWISE PROYIDED FOR, MUST BE SUBMITTED ON, AND IN ACCORDANCE WITH, FORMS PROVIDED, PROPERLY
SIGNED {SEE NO. 30). BIiDS SUBMITTED IN THE FOLLOWING MANNER WILL NOT BE ACCEPTED:

A. BID CONTAINS NO SIGNATURE INDICATING INTENT TO BE BOUND;

B. BID FILLED QUT IN PENCK.; AND

C. BID NOT SUBMITTED ON THE STATE'S STANDARD FORMS.

BIDS MUST BE RECENVED AT THE ADDRESS SPECIFIED IN THE SOLICITATION PRIOR TO BID OPENING TIME IN ORDER TO BE CONSIDERED.
TELEGRAPHIC AND FAX ALTERATIONS TC BIDS RECEIVED BEFORE BID OPENING TIME WILL BE CONSIDERED PROVIDED FORMAL BID AND WRITTEN
ALTERATION HAVE BEEN RECEIVED AND TIME-STAMPED BEFORE BID OPENING TIME. ENTIRE BID SHOULD BE RETURNED, EXCEFT ITEM PAGES NOT
BID.

14, STANDARDS OF QUALITY.

ANY PRODUCT OR SERVICE BID SHALL CONFORM TO ALL APPLICABLE FEDERAL AND STATE LAWS AND REGULATIHONS AND THE SPECIFICATIONS
CONTAINED IN THE SQLICITATION, UNLESS OTHERWISE SPECIFIED IN THE SOLICITATION, ANY MANUFACTURER'S NAME, TRADE NAME, BRAND
NAME, OR CATALOG NUMBER USED IN THE SPECIFICATION I8 FOR THE PURPOSE OF DESCRIBING THE STANDARD OF QUALITY, PERFORMANCE, AND
CHARACTERISTICS DESIRED AND IS NOT INTENDED TO LIMIT OR RESTRICT COMPETITION, BIDDER MUST SPECIFY THE BRAND AND MQDEL NUMBER
OF THE PRODUCT OFFERED IN HIS BID. BIDS NOT SPECIFYING BRAND AND MODEL NUMBER SHALL BE CONSIDERED AS OFFERING THE EXACT
PRODUCTS SPECIFIED IN THE SOLICITATION.

15. DESCRIPTIVE INFORMATION,

BIDDERS PRDFOSING AN EQUIVALENT BRAND OR MODEL SHOULD SUBMIT WiTH THE BID INFORMATION {SUCH AS ILLUSTRATIONS, DESCRIFTIVE
LITERATURE, TECHNICAL DATA) SUFFICIENT FOR STATE OF LOUSIANA TO EVALUATE GUALITY, SUITABILITY, AND COMPLIANCE WITH THE
SPECIFICATIONS N THE SOLICITATION. FAILURE TO SUBMIT DESCRIPTIVE INFORMATION MAY CAUSE BID TO BE REJECTED. ANY CHANGE MADE
TO A MANUFACTURER'S PUBLISHED SPECIFICATIONS SUBMITTED FOR A PRODUCT SHALL BE VERIFIABLE BY THE MANUFACTURER. IF ITEM(S) BID
DO NOT FULLY COMPLY WITH SPECIFICATIONS (INCLUDING BRAND ARD/OR PRODUCT NUMBER), BIDDER MUST STATE IN WHAT RESPECT ITEM(S)
DEYIATE. FAILURE TO NOTE EXCEPTIONS ON THE BID FORM WILL NOT RELIEVE THE SUCCESSFUL BIDDER(S) FROM SUPPLYING THE ACTUAL
PRODUCTS REQUESTED.

16. BID OPENING.

BIDDERS MAY ATTEND THE BID OPENING, BUT NO INFORMATION OR OPINIONS CONCERNING THE ULTIMATE CONTRACT AWARD WILL BE GIVEN AT
THE BID OPENING OR DURING THE EVALUATION PRCCESS. BIDS MAY BE EXAMINED WITHIN 72 HOURS AFTER BID OPENING. INFORMATION
PERTAINING TO COMPLETED FILES MAY BE SECURED BY VISITING THE STATE OF LOUISIANA DURING NORMAL WORKING HOURS. WRITTEN BID
TABULATIONS WILL NOT BE FURNISHED.

17. AWARDS.
THE STATE OF LOUIS!ANA RESERVES THE RIGHT TO AWARD {TEMS SEPARATELY, GROUPED OR ON AN ALL-OR-NONE BASIS AND TO REJECT ANY OR
ALL BIDS AND WAIVE ANY INFORMALITIES.

18. PRICES .

UNLESS OTHERWISE SPECIFIED BY THE STATE OF LOUISIANA IN THE SOLICITATION, BID PRICES MUST BE COMPLETE, INCLUDING
TRANSPORTATIDN PREPAID BY BIDDER TO DESTINATION AND FIRM FOR ACCEPTANCE FOR A MINIMUM OF 30 DAYS. IF ACCEPTED, PRICES MUST
BE FIRM FOR THE CONTRACTUAL PERIOD. BIDS OTHER THAN F.O.B. DESTINATION MAY BE REJECTED. PRICES SHOULD BE QUOTED IN THE UNIT
(EACH, BOX, CASE, ETC.) AS SPECIFIED IN THE SOLICITATION.

19. DELIVERIES.
BIDS MAY BE REJECTED IF THE DELIVERY TIME INDICATED IS LONGER THAN THAT SPECIFIED iN THE SOLICITATION.

20, TAXES,
VENDOR IS RESPONSIBLE FOR INCLUDING ALL APFLICABLE TAXES IN THE BID PRICE. STATE AGENCIES ARE EXEMPT FROM ALL STATE AND
LOCAL SALES AND USE TAXES,




STANDARD TERMS & CONDITIONS INVITATION TO BID

NUMBER : 2243852 BIDDER:
OPEN DATE: 03/15/11 TIME:  10:00 AM
T-NUMBER :

PAGE

21, NEW PRODUCTS.

UNLESS SPECIFICALLY CALLED FOR IN THE SOLICITATION, ALL PRODUCTS FOR PURCHASE MUST BE NEW, NEVER PREVIOUSLY USED, AND THE

CURRENT MODEL AND/OR PACKAGING. NO REMANUFACTURED, DEMONSTRATOR, USED OR IRREGULAR PRODUCT WILL BE CONSIDERED FOR PURCHASE

UNLESS OTHERWISE SPECIFIED IN THE SOLICITATION. THE MANUFACTURER'S STANDARD WARRANTY WILL APPLY UNLESS OTHERW!SE SPECIFIED
"IN THE SOLICITATION.

22. CONTRACT RENEWALS.
UPON AGREEMENT OF THE STATE OF LOUISIANA AGENGY AND THE CONTRACTOR, A TERM CONTRACT MAY BE EXTENDED FOR 2 ADDITIONAL 12-MONTH
PERIODS AT THE SAME PRICES, TERMS AND CONDITIONS. IN SUCH CASES, THE TOTAL CONTRACT TERM CANNOT EXCEED 36 MONTHS,

23. GONTRACT CANGELLATION.

THE STATE OF LOUISIANA HAS THE RIGHT TO CANCEL ANY CONTRACT, IN ACCORDANCE WITH PURCHASING RULES AND REGULATIONS, FOR CAUSE,
INCLUDING BUT NOT LIMITED TO, THE FOLLOWING: (1) FAILURE TO DELIVER WITHIN THE TIME SPECIFIED IN THE CONTRACT; (2) FAILURE OF

THE PRODUCT DR SERVICE TO MEET SPECIFICATIONS, CONFORM TD SAMPLE QUALITY OR TO BE DELIVERED IN GOOD CONDITION;

(3) MISREPRESENT ATION BY THE CONTRACTOR; (4) FRAUD, COLLUSION, CONSPIRACY OR OTHER UNLAWFUL MEANS OF OBTAINING ANY CONTRACT
WITH THE STATE; (5) CONFLICT OF CONTRACT PROVISIONS WITH CONSTITUTIONAL OR STATUTORY PROVISKONS OF STATE OR FEDERAL LAW;

(6) ANY OTHER BREACH OF CONTRACT.

24, DEFAULT OF CONTRACTOR.

FAILURE TO DELIVER WITHIN THE TIME SPECIFIED IN THE BID WILL CONSTITUTE A DEFAULT AND MAY CAUSE CANCELLATION OF THE CONTRACT,
WHERE THE STATE HAS DETERMINED THE CONTRACTOR TO BE IN DEFAULT, THE STATE RESERVES THE RIGHT TO PURCHASE ANY OR ALL PRODUGTS
OR SERVICES COVERED BY THE CONTRACT ON THE OPEN MARKET AND TO CHARGE THE CONTRACTOR WITH COST IN EXCESS OF THE CONTRACT
PRICE. UNTIL SUCH ASSESSED CHARGES HAVE BEEN PAID, NO SUBSEQUENT BID FROM THE DEFAULTING GONTRACTOR WILL BE CONSIDERED.

25. ORDER OF PRIORITY.
IN THE EVENT THERE 1S A CONFLICT BETWEEN THE INSTRUCTIONS TO BIDDERS DR STANDARD CONDITIONS AND THE SPECIAL CONDITIONS, THE
SPECIAL CONDITIONS SHALL GOVERN.

26. APPLICABELE LAW.
ALL CONTRACTS SHALL BE CONSTRUED IN ACCORDANCE WITH AND GOVERNED BY THE LAWS OF THE STATE OF LDUISIANA.

27. COMPLIANCE WITH CIVIL RIGHTS LAWS.

BY SUBMITTING AND SIGNING THIS BID, BIDDER AGREES TO ABIDE BY THE REQUIREMENTS OF THE FOLLOWING AS APPLICABLE: TITLE Vi AND

VH OF THE CIVIL RIGHTS ACT OF 1964, AS AMENDED BY THE EQUAL OPPORTUNITY ACT OF 1972, FEDERAL EXECUTIVE ORDER 11246,

FEDERAL REHABILITATION ACT OF 1973, AS AMENDED, THE VETERAN'S READJUSTMENT ASSISTANGE ACT OF 1974, TITLE IX OF THE EDUCATION
AMENDMENTS OF 1972, THE AGE ACT OF 1975, AND BIDDER AGREES: TO ABIDE BY THE REQUIREMENTS OF THE AMERICANS WITH DISABILITIES

ACGT OF 1990. BIDDER AGREES NOT TO DISCRIMINATE IN ITS EMPLO YMENT PRACGTICES, AND WiLL. RENDER SERVIGES UNDER ANY CONTRACT
ENTERED INTO AS A RESULT OF THIS SOLICITATION WITHOUT REGARD TO RAGE, GOLOR, RELIGION, SEXUAL ORIENTATION, NATIONAL ORIGIN,
VETERAN STATUS, POLITICAL AFFRLIATION, OR DISABILITIES. ANY ACT OF DISCRIMINATION COMMITTED BY BIDDER, OR FAILURE TO COMPLY

WITH THESE STATUTORY OBLIGATIONS WHEN APPLICABLE, SHALL BE GROUNDS FOR TERMINATION OF ANY CONTRACT ENTERED INTO AS A RESULT
OF THIS SOLICITATION.

28. SPECIAL ACCOMMDDATION.

ANY "QUALIFIED INDIVIDUAL WITH A DISABILITY" AS DEFINED BY THE AMERICANS WITH DISABILITIES ACT WHO HAS SUBMITTED A BID AND

DESIRES TO ATTEND THE BID OPENING, MUST NOTIFY THIS OFFICE IN WRITING NOT LATER THAN SEVEN DAYS PRIOR TO THE BID OPENING DATE

OF THEIR NEED FOR SPECIAL ACCOMMODATIONS. IF THE REQUEST CANNOT BE REASONABLY PROYIDED, THE INDIVIDUAL WII.L BE INFORMED PRIOR
TO THE 8ID OPENING.

29. INDEMNITY.

CONTRACTOR AGREES, UPON RECEIPT OF WRITTEN NDTICE DF A CLAIM OR AGTION, TO DEFEND THE CLAIM DR AGTION, OR TAKE CTHER
APPROFPRIATE MEASURE, TO INDEMNIFY, AND HOLD HARMLESS, THE STATE, ITS OFFICERS, ITS AGENTS AND ITS EMPLOYEES FROM AND AGAINST
ALE CLAIMS AND ACTIONS FOR BDDILY INJURY, DEATH OR PROPERTY DAMAGES CAUSED BY THE FAULT OF THE CONTRACTOR, iTS OFFICERS, ITS
AGENTS, OR ITS EMPLOYEES. CONTRACTOR iS OBLIGATED TO INDEMNIFY ONLY TO THE EXTENT OF THE FAULT OF THE CONTRACTOR, ITS
OFFICERS, ITS AGENTS, OR ITS EMPLOYEES. HOWEVER, THE CONTRACTOR SHALL HAVE NO OBLIGATION AS SET FORTH ABOVE WITH RESPECT TO
ANY CLAIM OR ACTION FROM BODILY INJURY, DEATH OR PROPERTY DAMAGES ARISING OUT OF THE FAULT OF THE STATE, ITS OFFICERS, ITS
AGENTS OR TS EMPLOYEES.

30. SIGNATURE AUTHORITY.

IN ACCORDANCE WITH L.R.S. 39:1594 (ACT 121), THE PERSON SIGNING THE BID MUST BE:

1. A CURRENT CORPORATE OFFICER, PARTNERSHIP MEMBER DR OTHER INDIVIDUAL SPECIFICALLY AUTHORIZED TO SUBMIT A BID AS REFLECTED
IN THE APPROPRIATE RECORDS ON FILE WITH THE SECRETARY OF STATE; OR

2. AN INDIVIDUAL AUTHORIZED TO BIND THE VENDOR AS REFLECTED BY A CDRPORATE RESOLUTION, CERTIFICATE OR AFFIDAVIT; OR

3. OTHER DOCUMENTS INDICATING AUTHDRITY WHICH ARE ACCEPTABLE TO THE PUBLIC ENTITY.




STANDARD TERMS & CONDITIONS INVITATION TO BID
NUMBER : 2243852 BIDDER: PAGE
OPEN DATE: 03/15/11 TIME:  $0:00 AM
T-NUMBER : 4

31, IN ACCORDANCE WITH THE PROVISIONS OF R.S. 29:2182, IN AWARDING CDNTRACTS AFTER AUGUST 15, 2010, ANY PUBLIC ENTITY IS

AUTHORIZED TS REJECT A PROPOSAL OR BID FROM, OR NOT AWARD THE CONTRACT TO, A BUSINESS IN WHICH ANY INDIVIDUAL WITH AN

OWNERSH!P INTEREST OF FIVE PERCENT OR MORE, HAS BEEN CONYICTED OF, OR HAS ENTERED A PLEA OF GUILTY OR NOLO CONTENDERE TO ANY

STATE FELONY OR EQUIVALENT FEDERAL FELONY CRIME COMMITTED IN THE SOLICITATION OR EXECUTION OF A CONTRACT OR BID AWARDED UNDER

LAWS GOVERNING PUBLIC CONTRACTS UNDER THE PROVISIONS OF CHAPTER 10 OF TITLE 38 OF THE LOUISIANA REVISED STATUTES OF 1950,
PROFESSIONAL, PERSONAL, CONSULTING, AND SOCIAL SERVICES PROCUREMENT UNDER THE PROVISIONS OF CHAPTER 16 OF THISTITLE, OR THE
LOUISIANA PROCUREMENT CODE UNDER THE PROVISIONS OF CHAPTER 17 OF THIS TITLE.




SPECIAL TERMS & CONDITIONS INVITATION TO BID

NUMBER : 2243852 BIDDER!

OPEN DATE: 03/15/11 TIME:  10:00 AM

T-NUMBER :

PAGE

BID DELIVERY INSTRUCTIONS FOR STATE PURCHASING:

BIDDERS ARE HEREBY ADVISED THAT THE U.S. POSTAL SERVICE DOES NOT MAKE
DELIVERIES TO OUR PHYSICAL LOCATION.

BIDS MAY BE MATLED THROUGH THE U.S. POSTAL SERVICE TO OUR BOX AT:
OFFICE OF STATE PURCHASING
P O BOX 94095
BATON ROUGE LA 70804-9095

BIDS MAY BE DELIVERED BY HAND OR COURIER SERVICE TO OUR PHYSICAL
LOCATION AS FOLLOWS:

OFFICE OF STATE PURCHASING
CLATBORNE BUILDING, SUITE 2-160
1201 NORTH THIRD STREET

BATON ROUGE, LA 70802

BIDDER IS SOLELY RESPONSIBLE FOR ENSURING THAT ITS COURIER SERVICE
PROVIDER MAKES INSIDE DELIVERIES TO OUR PHYSICAL LOCATION. THE OFFICE
OF STATE PURCHASING IS NOT RESPONSIBLE FOR ANY DELAYS CAUSED BY THE
BIDDER'S CHOSEN MEANS OF BID DELIVERY.

BIDDER SHOULD BE AWARE OF SECURITY REQUIREMENTS FOR THE CLAIBORNE
BUILDING AND ALLOW TIME TO BE PHOTOGRAPHED AND PRESENTED WITH A
TEMPORARY IDENTIFICATION BADGE.

BIDDER 1S5 SOLELY RESPONSIBLE FOR THE TIMELY DELIVERY OF ITS BID.
FATLURE TO MEET THE BID OPENING DATE & TIME SHALL RESULT IN REJECTION
OF THE BID.
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PUBLICIZING AWARDS. IN ACCORDANCE WITH L.A.C.34:I.535, UNSUCCESSFUL
BIDDERS WILL BE NOTIFIED OF THE AWARD PROVIDED THAT THEY SUBMIT WITH
THEIR BID A SELF-ADDRESSED STAMPED ENVELOFE REQUESTING THIS INFORMA -
TION.
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*+*ATTENTTION: * *

RECEIPT OF A SOLICITATION OR AWARD CANNOT BE RELIED UPON AS AN
ASSURANCE OF RECEIVING FUTURE SOLICITATIONS. IN ORDER TO RECEIVE
FUTURE SOLICITATIONS/AWARDS FROM THIS OFFICE, YOU MUST ENROLL IN THE
PROPER CATEGORY ON LAPAC AT THE FOLLOWING WEB SITE:

HTTP://WWWPRD. DOA. LOUTSIANA.GOV/0SP/LAPAC/PUBMATN. ASP

ENROLLMENT IN LAPAC IS FREE AND PROVIDES EMAIL NOTIFICATION OF BID
OPPORTUNITIES BASED UPON COMMODITIES THAT YOU SELECT.

COMPLIANCE WITH CIVIL RIGHTS LAWS. BY SUBMITTING AND SIGNING THIS
SOLICITATION, THE BIDDER AGREES TO ABIDE BY THE REQUIREMENTS OF THE
FOLLOWING AS APPLICABLE: TITLE VI AND TITLE VII OF THE CIVIL RIGHTS
ACT OF 1964, AS AMENDED BY THE EQUAL OQPPORTUNITY ACT OF 1972, FEDERAL
EXECUTIVE ORDER 11246, THE FEDERAL REHABILITATION ACT OF 1973, AS
AMENDED, THE VIETNAM ERA VETERAN'S READJUSTMENT ASSISTANCE ACT OF




SPECIAL TERMS & CONDITIONS INVITATION TO BID

NUMBER : 2243852 BIDDER: PAGE

OPEN DATE: 03/15/11 TIME:  10:00 AM

T-NUMBER :

1974, TITLE IX OF THE EDUCATION AMENDMENTS OF 1972, THE AGE ACT OF
1975, AND BIDDER AGREES TO ABIDE BY THE REQUIREMENTS OF THE AMERTICANS
WITH DISABILITIES ACT OF 1990, BIDDER AGREES NOT TO DISCRIMINATE IN
ITS EMPLOYMENT PRACTICES, AND WILL RENDER SERVICES UNDER ANY CONTRACT
ENTERED INTO AS A RESULT OF THIS SOLICITATION, WITHQUT REGARD TO RACE,
COLOR, RELIGION, SEX, NATIONAL ORIGIN, VETERAN STATUS, POLITICAL
AFFILITATION, OR DISABILITIES. ANY ACT OF DISCRIMINATION COMMITTED BY
BIDDER, OR FAILURE TO COMPLY WITH THESE STATUTORY OBLIGATIONS WHEN
APPLICABLE, SHALL BE GROUNDS FOR TERMINATION OF ANY CONTRACT ENTERED
INTO AS A RESULT OF THIS SOLICITATION.

PREFERENCE. IN ACCORDANCE WITH LOUISIANA REVISED STATUTES 39:1595,
A PREFERENCE MAY BE ALLOWED FOR PRODUCTS MANUFACTURED, PRODUCED,
GROWN, OR ASSEMBLED IN LOUISIANA OF EQUAL QUALITY.

DO YOU CLAIM THIS PREFERENCE? YES

SPECIFY LINE NUMBER(S):

SPECIFY LOCATION WITHIN LOUISIANA WHERE THIS PRODUCT IS MANUFACTURED,
PRODUCED, GROWN OR ASSEMBLED:

(NOTE: IF MORE SPACE IS REQUIRED, INCLUDE ON SEPARATE SHEET.)
DO YOU HAVE A LOUISIANA BUSINESS WORKFORCE? YES NO

IF S0, DO YOU CERTIFY THAT AT LEAST FIFTY PERCENT (50%) OF YOUR
LOUISIANA BUSINESS WORKFQRCE IS COMPRISED OF LOUISIANA RESIDENTS?

YES NO

FAILURE TO SPECIFY ABOVE INFORMATION MAY CAUSE ELIMINATION FROM
PREFERENCES. PREFERENCES SHALL NOT APPLY TO SERVICE CONTRACTS.

ACCEPTANCE. UNLESS QTHERWISE SPECIFIED, BIDS ON THIS CONTRACT WILL
BE ASSUMED TO BE FIRM FOR ACCEPTANCE FOR A MINIMUM OF 60 DAYS. IF
ACCEPTED, PRICES MUST BE FIRM FOR THE SPECIFIED CONTRACT PERIOD.

CERTIFICATION OF NO SUSPENSION OR DEBARMENT. BY SIGNING AND
SUBMITTING ANY BID FOR $25,000 OR MORE, THE BIDDER CERTIFIES THAT
THEIR COMPANY, ANY SUBCONTRACTORS, OR PRINCIPALS ARE NOT SUSPENDED OR
DEBARRED BY THE GENERAL SERVICES ADMINISTRATION (GSA) IN ACCORDANCE
WITH THE REQUIREMENTS IN OMB CIRCULAR A-133.

A LIST OF PARTIES WHO HAVE BEEN SUSPENDED OR DEBARRED CAN BE VIEWED
VIA THE INTERNET AT WWW.EPLS.GOV

PRE-PRODUCTION SAMFLES

A TOTAL OF TWO HUNDRED (200) SAMPLES FOR R-24082; SPECIAL DOUBLE
WINDOW ENVELOPE IS REQUIRED. THESE SAMPLES SHALL BE THE
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EXACT ENVELOPE IN EVERY ASPECT THAT THE BIDDER INTENDS TO

SUPPLY TO THE AGENCY IF AWARDED THE CONTRACT.THESE PRE-PRODUCTION
SAMPLES MUST BE RECEIVED WITHIN SEVEN (7) DAYS AFTER APPROVAL OF THE
PROOF. FAILURE TO COMPLY SHALL DEEM YQUR BID NON-RESPONSIVE.

SAMPLES ARE TO BE FURNISHED AT THE VENDOR'S EXPENSE. THE PACKAGE
SHOULD BE CLEARLY LABELED WITH THE FILE NUMBER AND SENT TO:

OFFICE OF STATE PURCHASING
CLAIBORNE BUILDING, SUITE 2-160
ATTN: LONA S. GROS, CPFPB

1201 NORTH THIRD STREET

BATON ROUGE, LA 70802

ANY UNUSED SAMPLES WILL BE RETAINED AT THE USING AGENCY FOR THE
PURPOSE OF RECEIVING THE MERCHANDISE, IF AWARDED. ANY PART OF
MERCHANDISED RECEIVED AS A RESULT OF THE AWARD THAT DOES NOT MEET
THE QUALITY STANDARDS AND CONSTRUCTION OF THE SAMPLE WILL BE REJECTED
AND RETURNED AT THE VENDOR'S EXPENSE.

THE STATE OF LOUISTANA, WITH THE ACCEPTANCE OF THE CONTRACTOR,
RESERVES THE RIGHT TO REPURCHASE THE ABOVE ITEM(S) AT THE SAME PRICE,
TERM AND CONDITIONS SHOWN FOR A PERIOD OF ONE (1} YEAR FROM THE DATE
OF THE ORIGINAL PURCHASE ORDER.

ALL ART, COLOR SEPARATIQNS, FILM, NEGATIVES, TAPES, DISKS,

SPECIAL PLATES AND DIES ARE TO BECOME THE PROPERTY OF THE STATE OF
LOUISIANA. SUCCESSFUL VENDOR IS TO FORWARD THESE TO THE AGENCY UPON
COMPLETION OF THIS JOB.

QUALITY OF WORKMANSHIP AND STOCK-ALL ARTICLES FURNISHED AND WORK DONE
MUST BE OF A FIRST CLASS QUALITY. THE USE OF POOR TYPE, POOR
PRESSWORK OR THE USE OF A DIFFERENT COLOR OF INK FROM THAT ORDERED,
INFERIOR BINDING, INFERIOR QUALITY OR MIS-MATCHED PAPER STOCK, A
LESSER GRADE QF PAPER THAN THAT ORDERED, OR ANY OTHER DISCREPANCIES

WILL BE SUFFICIENT CAUSE FOR THE REJECTION OF THE WORK AND FOR REFUSAL

OF PAYMENT UNTIL THE CONTRACT CONTROVERSY IS RESOLVED.




PRICE SHEET INVITATION TO BID
NUMBER : 2243852 BIDDER: PAGE
OPEN DATE :  03/15/11 TIME: 10:00 AM 8
T-NUMBER :
LINE COMMODBITY/SERVICE DESCRIPTION QUANTITY UNIT UNIT PRICE EXTENDED TOTAL
NO. FROM/TO
UNLESS SPECIFIED ELSEWHERE SHIP TO:
DEPARTMENT OF REVENUE
- SUPPORT SERVICES DIVISION
617 N 3RD ST
- RECEIVING DOCK
BATON ROUGE, LA 70802
00001 | COMMODITY CODE: 966-31-000000 800 | M
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DELIVERY 1S OF THE ESSENCE AND THE STATE
RESERVES THE RIGHT TO AWARD TO THE
VENDOR WHICH PROVIDES THE EARLIEST
POSSIBLE DELIVERY DATE. THE STATE ALSO
RESERVES THE RIGHT TO REJECT ANY AND ALL
VYENDORS WHO CAN NOT MAKE DELIVERY PRIOR
TO APRIL 11, 2011.

STATE EARLIEST POSSIBLE DELIVERY DATE:

FORM R-24082, DOUBLE-WINDOW ENVELOPE
FOR INSERTING SYSTEM {PITNEY BOWES FPS)

THESE ENVELOPES MUST BE CAPABLE OF HIGH-
SPEED INSERTION ON AN INSERTING SYSTEM.
ANY TECHNICAL QUESTIONS CONCERNING
THESE SPECIFICATIONS MAY BE DIRECTED TO
LONA GROS AT (225) 342-8024 OR VIA

EMAIL: LONA.GROS@LA.GOV

THE SCOPE OF WORK SHALL BE AS FOLLOWS:

QUANTITY: 800,000 {2 DROP-SHIPMENTS OF
400,000)

SIZE: THE DIMENSIONS OF THE ENVELOPE
WiLL BE AN IRREGULAR SIZE OF
4.1/8" X 9-9/16".

CONSTRUCTION:

SEAM - THE ENVELOPE SHOULD HAVE DOUBLE
SIDE CONSTRUCTION WITH A SIDE SEAM WIDTH
OF 7/8" THE ENTIRE LENGTH OF THE SIDE
SEAM. THE SIDE SEAM GLUE MUST BE APPLIED
IN EVEN STRIPS AND SOLIDLY BOUND TO THE
TOP EDGE AND WITHIN 1/4" OF THE INNER




PRICE SHEET INVITATION TO BID
NUMBER : 2243852 BIDDER; PAGE
OPEN DATE : 03/15/11 TIME: 10:00 AM 9
T-NUMBER :
LINE COMMODITY/SERVICE DESCRIPTION GQUANTITY UNIT UNIT PRICE EXTENDED TOTAL
NO. FROMTO
EDGE OF THE SIDE SEAM GLUE.

- FLAP-THE FLAP SHOULD BE A WALLET-STYLE
THAT MEASURES 1-1/2" AND MUST HAVE A

- RESIN-BASED REMOISTENING SEAL GUM EVENLY
APPLIED TO IT. WHEN THE ENVELOPE IS
CLOSED, THE GLUE ON THE SEAL FLAP CANNOT
COME IN CONTACT WITH THE SIDE SEAM GLYUE.

WINDOWS - THE ENVELOPE WILL HAVE TWO(2)
WINDOWS ON THE FACE:

1. THE RETURN ADDRESS WILL BE LOCATED
1/2" FROM THE LEFT EDGE AND
2-13/16" FROM THE BOTTOM EDGE OF
THE ENVELOPE AND WILL MEASURE
3/4" X 3-3/4".

2. THE ADDRESS WINDOW WILL BE LOCATED
4/2" FROM THE LEFT EDGE AND 3/4" FROM
THE BOTTOM EDGE OF THE ENVELOPE AND
WILL MEASURE 1-3/8" X 4-1/4".

BOTH WINDOWS WILL BE COVERED FROM THE
INSIDE WITH A ONE-PIECE WINDOW FILM
PATCH. THE PATCH MUST BE A DOW WINDOW
FILM,SOLIDLY GLUED ON ALL SIDES WITH NO
PORTION OF THE WINDOW LCOSE WHERE IT
MEETS THE ENVELOPE. NO WINDOW GLUE CAN
EXTEND BEYOND THE WINDOW PATCH.

TINTING-THE INSIDE OF THE ENVELOPE SHALL
HAVE PRIVACY TINTING.

PAPER: THE PAPER USED MUST BE 28-LB.
WHITE WOVE.

INK: BLACK INK WILL BE USED FOR ALL
PRINTED TEXT ON THE FACE OF THE
ENVELOPE, INCLUDING THE INVENTORY
CONTROL NUMBER AND THE PRIVACY TINTING
ON THE INSIDE OF THE ENVELOPE.

COPY: A CAMERA-READY COPY, SAMPLE OF THE
PREVIOUSLY PRINTED ENVELOPE, AND A

MACINTOSH-FORMATTED DISKETTE CONTAINING
ELECTRONIC FILES OF THE COPY WILL BE
PROVIDED TO THE SUCCESSFUL BIDDER.

PROOF: A PROOF MUST BE SENT FOR REVIEW
AND APPROVAL PRIOR TO PRINTING THE
PREPRODUCTION SAMPLES WITHIN FIVE (5)
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DAYS AFTER RECEIPT OF AWARD.
EMAIL TO: FAY.GUIDRY@LA.GOV
OR

MAIL TO:

FAY GUIDRY/TAX ADMINISTRATION
LOUISIANA DEPARTMENT OF REVENUE
617 N. THIRD ST., 7TH FLOOR

BATON ROUGE, LA 70802

AFTER A PROOF HAS BEEN APPPROVED, A
MINIMUM QUANTITY OF 200 PREPRODUCTION
SAMPLES MUST BE PROVIDED FOR TESTING
AND APPROVAL WITHIN SEVEN (7) DAYS.,

LIVE PRODUCTION MUST NOT

BEGIN UNTIL. ACCEPTABLE PREPRODUCTION
SAMPLES ARE PROVIDED BY THE VENDOR AND
APPROVED BY THE LOUISIANA DEPARTMENT OF
REVENUE.

PACKAGING:

THE ENVELOPE MUST BE BULK-PACKED 2,000
ENVELOPES PER CARTON. THE CARTONS

MUST BE SIZED AND CONSTRUCTED TO PREVENT
BUCKLING OR COLLAPSING. THE ENVELOPES
MUST FIT SNUGLY IN THE CARTON AND NO
FILLER MATERIAL MAY BE USED IN THE

CARTON. CARTONS MUST BE SEALED WITH TAPE
ON THE TOP AND BOTTOM. STAPLES MUST NOT
BE USED. THERE SHOULD BE 40 UNITS TO A
PALLET, 4 UNITS TO A TIER.

SHIPPING INSTRUCTIONS:

ENVELOPES MUST BE SHIPPED ON NEW (NOT
PREVIOUSLY USED) 40" X 48" FOUR-WAY
PALLETS AND SEALED WITH SHRINK-WRAP,
CARTONS MUST BE ARRANGED ON THE PALLETS
IN INTERLOCKING CARTON PATTERN TO
PROVIDE EVEN WEIGHT DISTRIBUTION ON THE
CARTONS. CARTONS MUST BE LABELED ON THE
EXTERIOR INDICATING FORM NUMBER,
PURCHASE ORDER NUMBER,AND CARTON NUMBER
I.E.™ OF 50", 2" OF 50", ETC).

IN ADDITION, EACH CARTON MUST BE MARKED
WITH THE DATE MANUFACTURED, SHIFT, AND
AND OPERATOR WHO MADE THE ENVELOPES
{CODES ARE NOT ACCEPTABLE).

DELIVERY SCHEDULE:
DELIVERY MUST BE MADE IN TWO(2) DROP
SHIPMENTS AS FOLLOWS:




JUNE 6, 2011 - 400,000 (200 UNITS OF
2,000/UNIT)

CONTACT THE SUPPORT SERVICES DIVISION OF
THE LOUISIANA DEPARTMENT OF REVENUE AT
(225) 219-2100 AT LEAST 24 HOURS IN

ADVANCE OF THE DELIVERY TO INSURE THAT
SOMEONE WILL BE AT THE WAREHOUSE WHEN
THE DELIVERY ARRIVES. DELIVERY SHOULD BE
MADE TO:

LOUISIANA DEPARTMENT OF REVENUE
WAREHOUSE

1734 SCENIC HIGHWAY

BATON ROUGE, LA 70808

SPECIFY BRAND (& NUMBER IF
APPLICABLE)
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