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Lexington-FayettePRIVATE 

Urban County Government

Request For Proposal
ADVANCE \D 7.20

ADVANCE \D 7.20
The Lexington-Fayette Urban County Government hereby requests proposals for RFP #50-2010 Lexington Distillery District Improvement Program to be provided in accordance with terms, conditions and specifications established herein.

Sealed proposals will be received in the Division of Central Purchasing, Room 338, Government Center, 200 East Main Street, Lexington, KY, 40507, until 2:00 PM, prevailing local time, on December 29th, 2010.

Proposals received after the date and time set for opening proposals will not be considered for award of a contract and will be returned unopened to the Proposer.  It is the sole responsibility of the Proposer to assure that his/her proposal is received by the Division of Central Purchasing before the date and time set for opening proposals.

Proposals must be sealed in an envelope and the envelope prominently marked: 

 RFP #50-2010 Lexington Distillery District Improvement Program

If mailed, the envelope must be addressed to:




Purchasing Director




Lexington-Fayette Urban County Government




Room 338, Government Center




200 East Main Street




Lexington, KY  40507

Additional copies of this Request For Proposals are available from the Division of Central Purchasing, Room 338 Government Center, 200 East Main Street, Lexington, KY  40507, (859)-258-3320, at no charge.

Proposals, once submitted, may not be withdrawn for a period of sixty (60) calendar days.

The Proposer must submit one (1) master (hardcopy), (1) electronic version(CD or flash drive in Word or PDF format) and seven (7) duplicates (hardcopies) of their proposal for evaluation purposes.  Include with the proposal copies of any pertinent KYTC pre-qualification certifications.
The Lexington-Fayette Urban County Government reserves the right to reject any or all proposals, and to waive technicalities and informalities when such waiver is determined by the Lexington-Fayette Urban County Government to be in its best interest.

Signature of this proposal by the Proposer constitutes acceptance by the Proposer of terms, conditions and requirements set forth herein.

Minor exceptions may not eliminate the proposal.  Any exceptions to the specifications established herein shall be listed in detail on a separate sheet and attached hereto.  The Lexington-Fayette Urban County Government shall determine whether any exception is minor.

The Lexington-Fayette Urban County Government encourages the participation of minority- and women-owned businesses in Lexington-Fayette Urban County Government contracts.  This proposal is subject to Affirmative Action requirements attached hereto.

Please do not contact any City staff member or any other person involved in the selection process other than the designated contact person(s) regarding the project contemplated under this RFP while this RFP is open and a selection has not been finalized.  Any attempt to do so may result in disqualification of the firm’s submittal for consideration.
Laws and Regulations
All applicable state laws, municipal ordinances and regulations of all authorities having jurisdiction over the project shall apply to the contract, and shall be deemed to be incorporated herein by reference.

Equal Employment Opportunity
The Entity (regardless of whether construction contractor, non-construction contractor or supplier) agrees to provide equal opportunity in employment for all qualified persons, to prohibit discrimination in employment because of race, color, creed, national origin, sex or age, and to promote equal employment through a positive, continuing program from itself and each of its subcontracting agents.  This program of equal employment opportunity shall apply to every aspect of its employment policies and practices.

Kentucky Equal Employment Opportunity Act
The Kentucky Equal Employment Opportunity Act of 1978 (KRS 45.560-45.640) requires that any "county, city, town, school district, water district, hospital district, or other political subdivision of the state shall include in directly or indirectly publicly funded contracts for supplies, materials, services, or equipment hereinafter entered into the following provisions:


"During the performance of this contract, the contractor agrees as follows:



(1)  The contractor will not discriminate against any employee or applicant for employment because of race, color, religion, sex, age, or national origin;



(2)  The contractor will state in all solicitations or advertisements for employees placed by or on behalf of the contractors that all qualified applicants will receive consideration for employment without regard to race, color, religion, sex, age, or national origin;



(3)  The contractor will post notices in conspicuous places, available to employees and applicants for employment, setting forth the provision of the nondiscrimination clauses required by this section; and



(4)   The contractor will send a notice to each labor union or representative of workers with which he has a collective bargaining agreement or other contract or understanding advising the labor union or workers' representative of the contractor's commitments under the nondiscrimination clauses." 


The Act further provides:



"KRS 45.610.  Hiring minorities -- Information required



(1)  For the length of the contract, each contractor shall hire minorities from other sources within the drawing area, should the union with which he has collective bargaining agreements be unwilling to supply sufficient minorities to satisfy the agreed upon goals and timetables.



(2)  Each contractor shall, for the length of the contract, furnish such information as required by KRS 45.560 to KRS 45.640 and by such rules, regulations and orders issued pursuant thereto and will permit access to all books and records pertaining to his employment practices and work sites by the contracting agency and the department for purposes of investigation to ascertain compliance with KRS 45.560 to 45.640 and such rules, regulations and orders issued pursuant thereto.



KRS 45.620.  Action against contractor -- Hiring of minority contractor or subcontractor



(1)  If any contractor is found by the department to have engaged in an unlawful practice under this chapter during the course of performing under a contract or subcontract covered under KRS 45.560 to 45.640, the department shall so certify to the contracting agency and such certification shall be binding upon the contracting agency unless it is reversed in the course of judicial review.



(2)  If the contractor is found to have committed an unlawful practice under KRS 45.560 to 45.640, the contracting agency may cancel or terminate the contract, conditioned upon a program for future compliance approved by the contracting agency and the department.  The contracting agency may declare such a contractor ineligible to bid on further contracts with that agency until such time as the contractor complies in full with the requirements of KRS 45.560 to 45.640.



(3)  The equal employment provisions of KRS 45.560 to 45.640 may be met in part by a contractor by subcontracting to a minority contractor or subcontractor.  For the provisions of KRS 45.560 to 45.640, a minority contractor or subcontractor shall mean a business that is owned and controlled by one or more persons disadvantaged by racial or ethnic circumstances.



KRS 45.630 Termination of existing employee not required, when



Any provision of KRS 45.560 to 45.640 notwithstanding, no contractor shall be required to terminate an existing employee upon proof that employee was employed prior to the date of the contract.



KRS 45.640 Minimum skills



Nothing in KRS 45.560 to 45.640 shall require a contractor to hire anyone who fails to demonstrate the minimum skills required to perform a particular job."



It is recommended that all of the provisions above quoted be included as special conditions in each contract.  In the case of a contract exceeding $250,000, the contractor is required to furnish evidence that his workforce in Kentucky is representative of the available work-force in the area from which he draws employees, or to supply an Affirmative Action plan which will achieve such representation during the life of the contract.

Contention Process


Vendors who respond to this invitation have the right to file a notice of contention associated with the RFP process or to file a notice of appeal of the recommendation made by the Director of Central Purchasing resulting from this invitation.  

Notice of contention with the RFP process must be filed within 3 business days of the bid/proposal opening by (1) sending a written notice, including sufficient documentation to support contention, to the Director of the Division of Central Purchasing or (2) submitting a written request for a meeting with the Director of Central Purchasing to explain his/her contention with the RFP process. After consulting with the Commissioner of Finance the Chief Administrative Officer and reviewing the documentation and/or hearing the vendor, the Director of Central Purchasing shall promptly respond in writing findings as to the compliance with RFP processes.  If, based on this review, a RFP process irregularity is deemed to have occurred the Director of Central Purchasing will consult with the Commissioner of Finance, the Chief Administrative Officer and the Department of Law as to the appropriate remedy.
Notice of appeal of a RFP recommendation must be filed within 3 business days of the RFP recommendation by (1) sending a written notice, including sufficient documentation to support appeal, to the Director, Division of Central Purchasing or (2) submitting a written request for a meeting with the Director of Central Purchasing to explain his appeal.  After reviewing the documentation and/or hearing the vendor and consulting with the Commissioner of Finance and the Chief Administrative Officer, the Director of Central Purchasing shall in writing, affirm or withdraw the recommendation.
SELECTION CRITERIA:
1. Specialized experience and technical competence of the person or firm (including a joint venture or association) with the type of service requested and documentation that the consultant or consultant team is pre-qualified with the Kentucky Department of Highways for Roadway Design: Urban Roadway, Traffic Engineering Services: Electrical Engineering and Traffic Signal Services, Transportation Planning  and Bikeway Planning);
2. Capacity of the person or firm to perform the work, including any specialized services such as streetscape design, undergrounding of utilities, integration of public art into public infrastructure projects and being able to conduct these services within the time limitations. Firms or teams responding to this RFQ should be conversant with these federal and state requirements and with nationally accepted standards for the design and construction of roadway and shared use facilities.  LFUCG encourages multi-disciplinary teams given the diverse nature of the work to be accomplished;
3. Character, integrity, reputation, judgment, experience, and efficiency of the firm(s);
4. Past record and performance on contracts with the Urban County Government or other governmental agencies and private industry with respect to such factors as control of cost, quality of work, and ability to meet schedules
5. Familiarity with the details of the project and various federal regulations and requirements as they relate to issues such as air quality, water quality, and other important environmental and social issues that may be impacted by the project;
6. Project approach and proposed procedures to accomplish the services for the project including preparing a project schedule, project construction cost and detailing project complexity; 
7. Location of office where work is to be performed.
Proposals shall contain the appropriate information necessary to evaluate based on these criteria.  The scoring sheet used by selection committee members is included in this document as Appendix A.
Questions shall be addressed to:
Todd Slatin




Division of Central Purchasing





tslatin@lexingtonky.gov 




859-258-3320
Affirmative Action Plan

All vendors must submit as a part of the proposal package the following items to the Urban County Government:

1.
Affirmative Action Plan for his/her firm;

2.
Current Work Force Analysis Form;
Failure to submit these items as required may result in disqualification of the submitter from award of the contract.  All submissions should be directed to:

Director, Division of Central Purchasing


Lexington-Fayette Urban County Government


200 East Main Street, 3rd Floor


Lexington, Kentucky 40507

All questions regarding this proposal must be directed to the Division of Central Purchasing, (859)-258-3320. 
AFFIDAVITPRIVATE 


Comes the Affiant, ___________________________________, and after being 

first duly sworn, states under penalty of perjury as follows:


1.  His/her name is _____________________________________ and he/she 

is the individual submitting the proposal or is the authorized representative of 

______________________________________________________________, the entity 

submitting the proposal (hereinafter referred to as "Proposer").


 2.  Proposer will pay all taxes and fees, which are owed to the Lexington-Fayette 

Urban County Government at the time the proposal is submitted, prior to award of the

contract and will maintain a "current" status in regard to those taxes and fees during the 

life of the contract.


 3.  Proposer will obtain a Lexington-Fayette Urban County Government business 

license, if applicable, prior to award of the contract.


 4.  Proposer has authorized the Division of Central Purchasing to verify the above-

mentioned information with the Division of Revenue and to disclose to the Urban 

County Council that taxes and/or fees are delinquent or that a business license has not 

been obtained.


 5.  Proposer has not knowingly violated any provision of the campaign finance 

laws of the Commonwealth of Kentucky within the past five (5) years and the award of 

a contract to the Proposer will not violate any provision of the campaign finance laws of 

the Commonwealth.


 6.  Proposer has not knowingly violated any provision of Chapter 25 of the 

Lexington-Fayette Urban County Government Code of Ordinances, known as "Ethics 

Act."







continued on next page

 7.  Proposer acknowledges that "knowingly" for purposes of this Affidavit means, 

with respect to conduct or to circumstances described by a statute or ordinance defining 

an offense, that a person is aware or should have been aware that his conduct is of that 

nature or that the circumstance exists.


Further, Affiant sayeth naught.






 














                                                       ___________________________________________

STATE OF ___________________________________________

COUNTY OF _________________________________________


The foregoing instrument was subscribed, sworn to and acknowledged before me 

by _______________________________________________ on this the ________ 

day of ___________________, 2010.


My Commission expires: ___________________________



























                                                                       ________________________________________




NOTARY PUBLIC,  STATE AT LARGE
EQUAL OPPORTUNITY AGREEMENT

PRIVATE 

The Law

•
Title VII of the Civil Rights Act of 1964 (amended 1972) states that it is unlawful for an employer to discriminate in employment because of race, color, religion, sex, age (40-70 years) or national origin.

•
Executive Order No. 11246 on Nondiscrimination under Federal contract prohibits employment discrimination by contractor and sub-contractor doing business with the Federal Government or recipients of Federal funds.  This order was later amended by Executive Order No. 11375 to prohibit discrimination on the basis of sex.

•
Section 503 of the Rehabilitation Act of 1973 states:



The Contractor will not discriminate against any employee or applicant for employment



because of physical or mental handicap.
•
Section 2012 of the Vietnam Era Veterans Readjustment Act of 1973 requires Affirmative Action on behalf of disabled veterans and veterans of the Vietnam Era by contractors having Federal contracts.

•
Section 206(A) of Executive Order 12086, Consolidation of Contract Compliance Functions for Equal Employment Opportunity, states:



The Secretary of Labor may investigate the employment practices of any Government



contractor or sub-contractor to determine whether or not the contractual provisions



specified in Section 202 of this order have been violated.
******************************
The Lexington-Fayette Urban County Government practices Equal Opportunity in recruiting, hiring and promoting.  It is the Government's intent to affirmatively provide employment opportunities for those individuals who have previously not been allowed to enter into the mainstream of society.  Because of its importance to the local Government, this policy carries the full endorsement of the Mayor, Commissioners, Directors and all supervisory personnel.  In following this commitment to Equal Employment Opportunity and because the Government is the benefactor of the Federal funds, it is both against the Urban County Government policy and illegal for the Government to let contracts to companies which knowingly or unknowingly practice discrimination in their employment practices.  Violation of the above mentioned ordinances may cause a contract to be canceled and the contractors may be declared ineligible for future consideration.

Please sign this statement in the appropriate space acknowledging that you have read and understand the provisions contained herein.  Return this document as part of your application packet.

Bidders

I/We agree to comply with the Civil Rights Laws listed above that govern employment rights of minorities, women, Vietnam veterans, handicapped and aged persons.

___________________________________
_______________________________
Signature




           Name of Business


WORKFORCE ANALYSIS FORM

Name of Organization:   ______________________________________________________
        Date:______/______/______
	PRIVATE 
Categories
	Total
	White
	Latino
	Black
	Other
	Total

	
	
	M
	F
	M
	F
	M
	F
	M
	F
	M
	F

	 Administrators
	
	
	
	
	
	
	
	
	
	
	

	 Professionals
	
	
	
	
	
	
	
	
	
	
	

	 Superintendents
	
	
	
	
	
	
	
	
	
	
	

	 Supervisors
	
	
	
	
	
	
	
	
	
	
	

	 Foremen
	
	
	
	
	
	
	
	
	
	
	

	 Technicians
	
	
	
	
	
	
	
	
	
	
	

	 Protective Service
	
	
	
	
	
	
	
	
	
	
	

	 Para-Professionals
	
	
	
	
	
	
	
	
	
	
	

	 Office/Clerical
	
	
	
	
	
	
	
	
	
	
	

	 Skilled Craft
	
	
	
	
	
	
	
	
	
	
	

	Service/Maintenance
	
	
	
	
	
	
	
	
	
	
	

	Total:
	
	
	
	
	
	
	
	
	
	
	


                                                                       Prepared by: ____________________________________________________________





                                         Name & Title
DIRECTOR, DIVISION OF CENTRAL PURCHASINGPRIVATE 

LEXINGTON-FAYETTE URBAN COUNTY GOVERNMENT

200 EAST MAIN STREET

LEXINGTON, KENTUCKY 40507


NOTICE OF REQUIREMENT FOR AFFIRMATIVE ACTION TO ENSURE


EQUAL EMPLOYMENT OPPORTUNITIES AND DBE CONTRACT PARTICIPATION

The Lexington-Fayette Urban County Government has set a goal that not less than ten percent (10%) of the total value of this contract be subcontracted to MBE/WBE's.  The goal for the utilization of certified MBE/WBE's as subcontractors are recommended goals.  Contractors who fail to meet such goals will be expected to provide written explanations to the Director of the Division of Central Purchasing of efforts they have made to accomplish the recommended goals and the extent to which they are successful in accomplishing the recommended goals will be a consideration in the procurement process.

For assistance in locating MBE/WBE Subcontractors contact Marilyn Clark at 859/258-3320 or by writing the address listed below:


Marilyn Clark, Division of Central Purchasing


Lexington-Fayette Urban County Government


200 East Main Street – Room 338


Lexington, Kentucky 40507
Lexington-Fayette Urban County Government

MBE/WBE Participation Goals

PART 1 -
GENERAL

1.1
The LFUCG request all potential contractors to make a concerted effort to include Minority-Owned (MBE) and Woman-Owned (WBE) Business Enterprises as subcontractors or suppliers in their proposals.

1.2
Toward that end, the LFUCG has established 10% of total procurement costs as a Goal for participation of Minority-Owned and Woman-Owned Businesses on this contract.  

1.3
It is therefore a request of each Submitter to include in its proposal, the same goal (10%) or for MBE/WBE participation and other requirements as outlined in this section.
PART 2 -
PROCEDURES

2.1
The successful proposer will be required to report to the LFUCG, the dollar amounts of all purchase orders submitted to Minority-Owned or Woman-Owned subcontractors and suppliers for work done or materials purchased for this contract. (See Subcontractor Monthly Payment Report)
2.2
Replacement of a Minority-Owned or Woman-Owned subcontractor or supplier listed in the original submittal must be requested in writing and must be accompanied by documentation of Good Faith Efforts to replace the subcontractor / supplier with another MBE/WBE Firm; this is subject to approval by the LFUCG. (See LFUCG MBE/WBE Substitution Form)
2.3
For assistance in identifying qualified, certified businesses to solicit for potential contracting opportunities, submitters may contact:


A.
The Lexington-Fayette Urban County Government, Division of Central Purchasing (859-258-3320)


2.4
The LFUCG will make every effort to notify interested MBE/WBE subcontractors and suppliers of each RFP, including information on the scope of work, the pre-proposal meeting time and location, the proposal date, and all other pertinent information regarding the project.

PART 3 -
DEFINITIONS

3.1
A Minority-Owned Business Enterprise (MBE) is defined as a business which is certified as being at least 51% owned and operated by persons of African American, Hispanic, Asian, Pacific Islander, American Indian or Alaskan Native Heritage.

3.2
A Woman-Owned Business Enterprise (WBE) is defined as a business which is certified as being at least 51% owned and operated by one or more Non-Minority Females.

PART 4 -
OBLIGATION OF PROPOSER
4.1
The proposer shall make a Good Faith Effort to achieve the Participation Goal for MBE/WBE subcontractors/suppliers.  The failure to meet the goal shall not necessarily be cause for disqualification of the proposer; however, proposers not meeting the goal are required to furnish with their proposal written documentation of their Good Faith Efforts to do so.
4.2
Award of Contract shall be conditioned upon satisfaction of the requirements set forth herein.

4.3
The Form of Proposal includes a section entitled “MBE/WBE Participation Form”.  The applicable information must be completed and submitted as outlined below.

4.4
Failure to submit this information as requested may be cause for rejection of the proposal.
PART 5 -
DOCUMENTATION REQURIED

5.1
Proposers reaching the Goal are required to submit only the “MBE/WBE Participation Form.”  The form must be fully completed including names and telephone number of participating MBE/WBE firm(s); type of work to be performed; estimated value of the contract and value expressed as a percentage of the total Lump Sum Proposal Price.  The form must be signed and dated, and is to be submitted with the proposal.

5.2
Proposers not reaching the Goal must submit the “MBE/WBE Participation Form”, the “MBE Quote Summary Form” and a written statement documenting their Good Faith Effort to do so (If proposal includes no MBE/WBE participation, proposer shall enter “None” on the subcontractor / supplier form).  In addition, the proposer may submit the following as proof of Good Faith Efforts to meet the Participation Goal:


A.
Advertisement by the proposer of MBE/WBE Contracting opportunities associated with this proposal in at least two (2) of the following:



1.
A periodical in general circulation throughout the region



2.
A Minority-Focused periodical in general circulation throughout the region



3.
A Trade periodical aimed at the MBE/WBE community in general circulation throughout the region



4.
Proposer shall include copies of dated advertisement with his submittal


B.
Evidence of written notice of contracting opportunities to at least five (5) MBE/WBE firms serving the construction industry at least seven (7) days prior to the proposal opening date.


C.
Copies of quotations submitted by MBE/WBE firms which were not used due to uncompetitive pricing or other factors and/or copies of responses from firms that were contacted indicating that they would not be submitting a proposal.


D.
Documentation of Proposer’s utilization of the agencies identified to help locate potential MBE/WBE firms for inclusion on the contract including responses from agencies.


E.
Failure to submit any of the documentation requested in this section may be cause for rejection of the proposal.  Proposers may include any other documentation deemed relevant to this requirement.  “Record of MBE/WBE Solicitation” and other required documentation of Good Faith Efforts are to be submitted with the proposal, if participation Goal is not met.
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MINORITY BUSINESS ENTERPRISE PROGRAM
Marilyn Clark 

Minority Business Enterprise Liaison
Division of Central Purchasing

Lexington-Fayette Urban County Government

200 East Main Street

Lexington, KY 40507
mclark@lexingtonky.gov
859-258-3323
OUR MISSION:  The mission of the Minority Business Enterprise Program is to facilitate the full participation of minority and women owned businesses in the procurement process and to promote economic inclusion as a business imperative essential to the long term economic viability of Lexington-Fayette Urban County Government.
To that end the city council adopted and implemented resolution 167-91—Disadvantaged Business Enterprise (DBE) 10% Goal Plan in July of 1991.  The resolution states in part (a full copy is available in Central Purchasing):


“A Resolution supporting adoption of the administrative plan for a ten percent (10%) 


Minimum goal for disadvantaged business enterprise participation in Lexington-


Fayette Urban County Government construction and professional services contracts;


Providing that as part of their bids on LFUCG construction contracts, general


Contractors shall make a good faith effort to award at least ten percent (10%) of


All subcontracts to disadvantaged business enterprises; providing that divisions of


LFUCG shall make a good faith effort to award at least ten percent of their


Professional services and other contracts to disadvantaged business enterprises…”

A Disadvantaged Business Enterprise is defined as a business at least 51% owned, operated and managed by a U.S. Citizen of the following groups:

· African-American

· Hispanic-American

· Asian/Pacific Islander

· Native American/Native Alaskan

· Non-Minority Female

We are very happy that you have decided to bid for a contract, request for proposal, submitted a quote or are interested in learning more about how to do business with Lexington-Fayette Urban County Government.  We have compiled the list below to help you locate certified minority vendors.  
LFUCG—Economic Engine Listings








Marilyn Clark 


mclark@lexingtonky.gov



859-258-3323
Commerce Lexington—

Tyrone Tyra, Minority Business Development


ttyra@commercelexington.com 

859-226-1625

Tri-State Minority Supplier Diversity Council

Sonya Brown

sbrown@tsmsdc.com 

502-625-0137

Small Business Development Council
Dee Dee Harbut /UK SBDC

dharbut@uky.edu
Shawn Rogers, UK SBDC

Shawn.rogers@uky.edu
Shiree Mack

smack@uky.edu
Community Ventures Corporation
James Coles

jcoles@cvcky.org
859-231-0054

Kentucky Department of Transportation

Shella Jarvis 

Shella.Jarvis@ky.gov 

502-564-3601



KPAP



Debbie McKnight



Debbie.McKnight@ky.gov


800-838-3266 or 502-564-4252

Bobbie Carlton

Bobbie.Carlton@ky.gov
Ohio River Valley Women’s Business Council



Rea Waldon



rwaldon@gcul.org


513-487-6534



Kentucky Small Business Connect



Tom Back 



800-626-2250 or 502-564-2064



https://secure.kentucky.gov//sbc


National Minority Supplier Development Council, Inc.



(NMSDC)



www.nmsdc.org
LFUCG MBE/WBE PARTICIPATION FORM

Bid/RFP/Quote Reference #___________________________

The MBE/WBE subcontractors listed have agreed to participate on this Bid/RFP/Quote.  If any substitution is made or the total value of the work is changed prior to or after the job is in progress, it is understood that those substitutions must be submitted to Central Purchasing for approval immediately.
	MBE/WBE Company, Name, Address, Phone, Email
	Work to be Performed
	Total Dollar Value of the Work
	% Value of Total Contract

	1.


	
	
	

	2.


	
	
	

	3.


	
	
	

	4.


	
	
	


The undersigned company representative submits the above list of MBE/WBE firms to be used in accomplishing the work contained in this Bid/RFP/Quote.  Any misrepresentation may result in the termination of the contract and/or be subject to applicable Federal and State laws concerning false statements and false claims.
_______________________________________      ______________________________

Company





By
_______________________________________
______________________________

Date






Title
LFUCG MBE/WBE SUBSTITUTION FORM
Bid/RFP/Quote Reference #___________________________

The substituted MBE/WBE subcontractors listed below have agreed to participate on this Bid/RFP/Quote.  These substitutions were made prior to or after the job was in progress. These substitutions were made for reasons stated below and are now being submitted to Central Purchasing for approval. By the authorized signature of a representative of our company, we understand that this information will be entered into our file for this project.  

	SUBSTITUTED MBE/WBE Company 

 Name, Address, Phone, Email
	MBE/WBE Formally Contracted/ Name, Address, Phone, Email 
	Work to Be Performed
	Reason for the Substitution
	Total Dollar Value of the Work
	% Value of Total Contract

	1.


	
	
	
	
	

	2.


	
	
	
	
	

	3.


	
	
	
	
	

	4.


	
	
	
	
	


The undersigned acknowledges that any misrepresentation may result in termination of the contract and/or be subject to applicable Federal and State laws concerning false statements and false claims.

_____________________________

____________________________________

Company





Date
_____________________________

____________________________________

Company Representative



Title

[image: image3.jpg]



MBE QUOTE SUMMARY FORM

Bid/RFP/Quote Reference #_______________________
The undersigned acknowledges that the minority subcontractors listed on this form did submit a quote to participate on this project.

	Company Name                                                                                


	Contact Person

	Address/Phone/Email


	RFP Package / RFP Date


	MBE/WBE Company

Address
	Contact

Person
	Contact 

Information

(work phone,

 Email, cell)


	Date 

Contacted
	Services

to be

performed
	Method  of

Communication

(email, phone

meeting, ad,

event etc)
	Total dollars $$ 

Do Not Leave 

Blank

(Attach 

Documentation)
	MBE *

AA

HA

AS

NA

Female

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


(MBE designation / AA=African American / HA= Hispanic American/AS = Asian American/Pacific Islander/ NA= Native American)

The undersigned acknowledges that all information is accurate.  Any misrepresentation may result in termination of the contract and/or be subject to applicable Federal and State laws concerning false statements and claims.

_________________________________________________________


____________________________________
Company







Company Representative

________________________________________________________


____________________________________

Date








Title
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LFUCG SUBCONTRACTOR MONTHLY PAYMENT REPORT
The LFUCG has a 10% goal plan adopted by city council to increase the participation of minority and women owned businesses in the procurement process.  In order to measure that goal LFUCG will track spending with MBE/WBE vendors on a monthly basis.  By the signature below of an authorized company representative, you certify that the information is correct, and that each of the representations set forth below is true.  Any misrepresentation may result in termination of the contract and/or prosecution under applicable Federal and State laws concerning false statements and false claims.  Please submit this form monthly to the Division of Central Purchasing/ 200 East Main Street / Room 338 / Lexington, KY 40507.
Bid/RFP/Quote #_________________________
Total Contract Amount Awarded to Prime Contractor for this Project_____________ 
	Project Name/ Contract #


	Work Period/ From:                                         To:

	Company Name:


	Address:

	Federal Tax ID:


	Contact Person:


	Subcontractor Vendor  ID (name, address, phone, email
	Description of Work
	Total Subcontract Amount
	% of Total Contract Awarded to Prime for this Project
	Total Amount Paid for this Period
	Purchase Order number for subcontractor work

(please attach PO)
	Scheduled Project Start Date
	Scheduled Project  End Date

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


By the signature below of an authorized company representative, you certify that the information is correct, and that each of the representations set forth below is true.  Any misrepresentations may result in the termination of the contract and/or prosecution under applicable Federal and State laws concerning false statements and false claims.
__________________________________
____________________________________

Company 




Company Representative

__________________________________
____________________________________

Date





Title
LFUCG STATEMENT OF GOOD FAITH EFFORTS

Bid/RFP/Quote #_________________________________

By the signature below of an authorized company representative, we certify that we have utilized the following methods to obtain the maximum practicable participation by minority and women owned business enterprises on the project.  Please indicate which methods you used by placing an X in the appropriate place.

____
Attended LFUCG Central Purchasing Economic Inclusion Outreach Event

____
Sponsored Economic Inclusion event to provide networking opportunities

____
Requested a list of MBE/WBE subcontractors or suppliers from LFUCG Economic Engine
____
Advertised for MBE/WBE subcontractors or suppliers in local or regional newspapers

____
Showed evidence of written notice of contracting and/or supplier opportunities to MBE/WBE firms at least seven days prior to the proposal opening date

____
Provided copies of quotations submitted by MBE/WBE firms which were not used and/or responses from firms indicating they would not be submitting a quote

____
Provided plans, specifications, and requirements to interested MBE/WBE subcontractors

____
Other   

Please list any other methods utilized that aren’t covered above.


____________________________________________________________________________________________________________________________________

____________________________________________________________________________________________________________________________________

____________________________________________________________________________________________________________________________________
The undersigned acknowledges that all information is accurate.  Any misrepresentations may result termination of the contract and/or be subject to applicable Federal and State laws concerning false statements and claims.

_______________________


___________________________________

Company 





Company Representative                                                              

​​​​______________________


___________________________________
 Date






Title
Firm Submitting Proposal:  








Complete Address:  












Street


City


Zip

Contact Name:  



  Title:  






Telephone Number:  


  Fax Number:  





Email address:  











GENERAL PROVISIONS

1.
Each Respondent shall comply with all Federal, State & Local regulations concerning this type of service or good.

The Respondent agrees to comply with all statutes, rules, and regulations governing safe and healthful working conditions, including the Occupational Health and Safety Act of 1970, 29 U.S.C. 650 et. seq., as amended, and KRS Chapter 338. The Respondent also agrees to notify the LFUCG in writing immediately upon detection of any unsafe and/or unhealthful working conditions at the job site. The Respondent agrees to indemnify, defend and hold the LFUCG harmless from all penalties, fines or other expenses arising out of the alleged violation of said laws.

2.
Failure to submit ALL forms and information required in this RFP may be grounds for disqualification.

3.
Addenda: All addenda, if any, shall be considered in making the proposal, and such addenda shall be made a part of this RFP. Before submitting a proposal, it is incumbent upon each proposer to be informed as to whether any addenda have been issued, and the failure to cover in the bid any such addenda may result in disqualification of that proposal.

4.
Proposal Reservations: LFUCG reserves the right to reject any or all proposals, to award in whole or part, and to waive minor immaterial defects in proposals. LFUCG may consider any alternative proposal that meets its basic needs.

5.
Liability: LFUCG is not responsible for any cost incurred by a Respondent in the preparation of proposals.

6.
Changes/Alterations: Respondent may change or withdraw a proposal at any time prior to the opening; however, no oral modifications will be allowed. Only letters, or other formal written requests for modifications or corrections of a previously submitted proposal which is addressed in the same manner as the proposal, and received by LFUCG prior to the scheduled closing time for receipt of proposals, will be accepted. The proposal, when opened, will then be corrected in accordance with such written request(s), provided that the written request is contained in a sealed envelope which is plainly marked “modifications of proposal”.

7.
Clarification of Submittal: LFUCG reserves the right to obtain clarification of any point in a bid or to obtain additional information from a Respondent.

8.
Bribery Clause: By his/her signature on the bid, Respondent certifies that no employee of his/hers, any affiliate or Subcontractor, has bribed or attempted to bribe an officer or employee of the LFUCG.

9.
Additional Information: While not necessary, the Respondent may include any product brochures, software documentation, sample reports, or other documentation that may assist LFUCG in better understanding and evaluating the Respondent’s response.  Additional documentation shall not serve as a substitute for other documentation which is required by this RFP to be submitted with the proposal,

10.
Ambiguity, Conflict or other Errors in RFP: If a Respondent discovers any ambiguity, conflict, discrepancy, omission or other error in the RFP, it shall immediately notify LFUCG of such error in writing and request modification or clarification of the document if allowable by the LFUCG.

11.
Agreement to Bid Terms: In submitting this proposal, the Respondent agrees that it has carefully examined the specifications and all provisions relating to the work to be done attached hereto and made part of this proposal. By acceptance of a Contract under this RFP, proposer states that it understands the meaning, intent and requirements of the RFP and agrees to the same. The successful Respondent shall warrant that it is familiar with and understands all provisions herein and shall warrant that it can comply with them. No additional compensation to Respondent shall be authorized for services or expenses reasonably covered under these provisions that the proposer omits from its Proposal.

12.
Cancellation: If the services to be performed hereunder by the Respondent are not performed in an acceptable manner to the LFUCG, the LFUCG may cancel this contract for cause by providing written notice to the proposer, giving at least thirty (30) days notice of the proposed cancellation and the reasons for same. During that time period, the proposer may seek to bring the performance of services hereunder to a level that is acceptable to the LFUCG, and the LFUCG may rescind the cancellation if such action is in its best interest.

A. Termination for Cause

(1)
LFUCG may terminate a contract because of the contractor’s failure to perform its contractual duties

(2)
If a contractor is determined to be in default, LFUCG shall notify the contractor of the determination in writing, and may include a specified date by which the contractor shall cure the identified deficiencies. LFUCG may proceed with termination if the contractor fails to cure the deficiencies within the specified time.

(3)
A default in performance by a contractor for which a contract may be terminated shall include, but shall not necessarily be limited to:

(a)
Failure to perform the contract according to its terms, conditions and specifications;

(b)
Failure to make delivery within the time specified or according to a delivery schedule fixed by the contract;

(c)
Late payment or nonpayment of bills fur labor, materials, supplies, or equipment furnished in connection with a contract for construction services as evidenced by mechanics’ liens filed pursuant to the provisions of KRS Chapter 376, or letters of indebtedness received from creditors by the purchasing agency;

(d)
Failure to diligently advance the work under a contract for construction services;

(e)
The filing of a bankruptcy petition by or against the contractor; or

(f)
Actions that endanger the health, safely or welfare of the LFUCG or its citizens.
B. At Will Termination

Notwithstanding the above provisions, the LFUCG may terminate this contract at will in accordance with the law upon providing thirty (30) days written notice of that intent, Payment for services or goods received prior to termination shall be made by the LFUCG provided these goods or  services were provided in a manner acceptable to the LFUCG. Payment for those goods and services shall not be unreasonably withheld.

13.
Assignment of Contract: The contractor shall not assign or subcontract any portion of the Contract without the express written consent of LFUCG. Any purported assignment or subcontract in violation hereof shall be void. It is expressly acknowledged that LFUCG shall never be required or obligated to consent to any request for assignment or subcontract; and further that such refusal to consent can be for any or no reason, fully within the sole discretion of LFUCG.

14.
No Waiver: No failure or delay by LFUCG in exercising any right, remedy, power or privilege hereunder, nor any single or partial exercise thereof, nor the exercise of any other right, remedy, power or privilege shall operate as a waiver hereof or thereof. No failure or delay by LFUCG in exercising any right, remedy, power or privilege under or in respect of this Contract shall affect the rights, remedies, powers or privileges of LFUCG hereunder or shall operate as a waiver thereof.
15.
Authority to do Business: The Respondent must be a duly organized and authorized to do business under the laws of Kentucky. Respondent must be in good standing and have full legal capacity to provide the services specified under this Contract. The Respondent must have all necessary right and lawful authority to enter into this Contract for the full term hereof and that proper corporate or other action has been duly taken authorizing the Respondent to enter into this Contract. The Respondent will provide LFUCG with a copy of a corporate resolution authorizing this action and a letter from an attorney confirming that the proposer is authorized to do business in the State of Kentucky if requested.  All proposals must be signed by a duly authorized officer, agent or employee of the Respondent.

16.
Governing Law: This Contract shall be governed by and construed in accordance with the laws of the Commonwealth of Kentucky. In the event of any proceedings regarding this Contract, the Parties agree that the venue shall be the Fayette County Circuit Court or the U.S. District Court for the Eastern District of Kentucky, Lexington Division. All parties expressly consent to personal jurisdiction and venue in such Court for the limited and sole purpose of proceedings relating to this Contract or any rights or obligations arising thereunder. Service of process may be accomplished by following the procedures prescribed by law.

17.
Ability to Meet Obligations: Respondent affirmatively states that there are no actions, suits or proceedings of any kind pending against Respondent or, to the knowledge of the Respondent, threatened against the Respondent before or by any court, governmental body or agency or other tribunal or authority which would, if adversely determined, have a materially adverse effect on the authority or ability of Respondent to perform its obligations under this Contract, or which question the legality, validity or enforceability hereof or thereof.
18.
Contractor understands and agrees that its employees, agents, or subcontractors are not employees of LFUCG for any purpose whatsoever.  Contractor is an independent contractor at all times during the performance of the services specified.

19.
If any term or provision of this Contract shall be found to be illegal or unenforceable, the remainder of the contract shall remain in full force and such term or provision shall be deemed stricken.

_______________________________


_____________________

Signature






Date

RISK MANAGEMENT PROVISIONS

INSURANCE AND INDEMNIFICATION

PRIVATE 


A.
1.0
DEFINITIONS.

The CONTRACTOR understands and agrees that the Risk Management Provisions of this Contract define the responsibilities of the CONTRACTOR to the OWNER.


As used in these Risk Management Provisions, the terms "CONTRACTOR" and "OWNER" shall be defined as follows:
a.
“CONTRACTOR” means the contractor and its employees, agents, servants, owners, principals, licensees, assigns and subcontractors of any tier.


b.   
“OWNER” means the Lexington-Fayette Urban County Government and its elected and appointed officials, employees, agents, boards, consultants, assigns, volunteers and successors in interest.

2.0.
INDEMNIFICATION AND HOLD HARMLESS PROVISION



CONTRACTOR shall defend, indemnify, and hold harmless OWNER from and against all liability, claims, losses, actions, costs, expenses, obligations, fines, and assessments of whatever kind, including defense costs and attorney’s fees, that are in any way incidental to or connected with, or that arise or are alleged to have arisen, directly or indirectly, in whole or in part, from or by: (a) CONTRACTOR’s negligent acts or intentional misconduct, or errors or omissions, in connection with the performance of this contract, (b) CONTRACTOR’s performance or breach of the contract provided the claim or loss is attributable to death, illness, personal injury, or property loss or damage or loss of use, and not caused by a negligent act or omission, or the willful misconduct of the OWNER, or (c) the condition of any premises, equipment or other property being used or operated by the CONTRACTOR in connection with the performance of this contract. In the event OWNER is alleged to be liable based upon the actions or inactions of CONTRACTOR, CONTRACTOR shall defend such allegations and shall bear all costs, fees and expenses of such defense, including but not limited to, all attorneys’ fees and expenses, court costs, and expert witness fees and expenses, using attorneys approved in writing by OWNER, which approval shall not be unreasonably withheld. This Indemnification and Hold Harmless Provision shall in no way be limited by any financial responsibility or insurance requirements, and shall survive the termination of this contract.
3.0
FINANCIAL RESPONSIBILITY


The CONTRACTOR understands and agrees that it shall, prior to final acceptance of its bid and the commencement of any work, demonstrate the ability to assure compliance with the Indemnity Agreement and other provisions of this Contract.

4.0
INSURANCE REQUIREMENTS


BIDDERS' ATTENTION IS DIRECTED TO THE INSURANCE REQUIREMENTS BELOW, AS BIDDERS MUST CONFER WITH THEIR RESPECTIVE INSURANCE AGENTS, BROKERS, OR CARRIERS TO DETERMINE IN ADVANCE OF BID SUBMISSION THE AVAILABILITY OF THE INSURANCE COVERAGES AND ENDORSEMENTS REQUIRED HEREIN.  IF AN APPARENT LOW BIDDER FAILS TO COMPLY STRICTLY WITH THE INSURANCE REQUIREMENTS BELOW, THAT BIDDER MAY BE DISQUALIFIED FROM AWARD OF THE CONTRACT.  


4.1
Required Insurance Coverage


CONTRACTOR shall procure and maintain for the duration of this contract the following or equivalent insurance policies at no less than the limits shown below and cause its subcontractors to maintain similar insurance with limits acceptable to OWNER in order to protect OWNER against claims for injuries to persons or damages to property which may arise from or in connection with the performance of the work hereunder by CONTRACTOR.  The cost of such insurance shall be included in any bid:
Coverage





Limits

General Liability



            
$1 million per occurrence, $2 million aggregate 

(Insurance Services Office Form CG 00 01)   
or $2 million combined single limit

Commercial Automobile Liability  

combined single, $1 million per occurrence

(Insurance Services Office Form CA 0001)


Professional Liability



$1 million per occurrence, $2 million aggregate

Worker’s Compensation



Statutory 

Employer’s Liability


      
$500,000.00

The policies above shall contain the following conditions:

a. OWNER shall be named as an additional insured in the General Liability Policy and Commercial Automobile Liability Policy.

b. The General Liability Policy shall be primary to any insurance or self-insurance retained by OWNER. 
c. The General Liability Policy shall have a Professional Liability endorsement (including Errors and Omissions) for any services performed pursuant to the contract, and/or a separate Professional Liability Policy shall be obtained unless it is deemed not to apply by OWNER.
d. OWNER shall be provided at least 30 days advance written notice via certified mail, return receipt requested, in the event any of the required policies are canceled or non-renewed.

e. The Professional Liability policy shall be maintained for a minimum of three years beyond the completion date of the project, to the extent commercially available.  If not commercially available, CONTRACTOR shall notify OWNER and obtain similar insurance that is commercially available and acceptable to OWNER.

f. Said coverage shall be written by insurers acceptable to OWNER and shall be in a form acceptable to OWNER.  Insurance placed with insurers with a rating classification of no less than Excellent (A or A-) and a financial size category of no less than VIII, as defined by the most current Best's Key Rating Guide shall be deemed automatically acceptable.
4.2. Additional insurance coverage and amounts required, if any, are stated below:
NONE


4.3.
Renewals



After insurance has been approved by OWNER, evidence of renewal of an expiring policy must be submitted to OWNER, and may be submitted on a manually signed renewal endorsement form.  If the policy or carrier has changed, however, new evidence of coverage must be submitted in accordance with these Insurance Requirements.


4.4.
Deductibles and Self-Insured Programs



IF CONTRACTOR INTENDS TO SUBMIT SELF-INSURANCE PLAN FOR BID, THIS MUST BE FORWARDED TO LEXINGTON-FAYETTE URBAN COUNTY GOVERNMENT, DIVISION OF RISK MANAGEMENT, 200 EAST MAIN STREET, LEXINGTON, KENTUCKY 40507 NO LATER THAN A MINIMUM OF FIVE (5) WORKING DAYS PRIOR TO BID OPENING DATE.  Self-insurance programs, deductibles, and self-insured retentions in insurance policies are subject to separate approval by Lexington-Fayette Urban County Government's Division of Risk Management, upon review of evidence of CONTRACTOR'S financial capacity to respond to claims.  Any such programs or retentions must provide OWNER with at least the same protection from liability and defense of suits as would be afforded by first-dollar insurance coverage.  If CONTRACTOR satisfies any portion of the insurance requirements through deductibles, self-insurance programs, or self-insured retentions, CONTRACTOR agrees to provide Lexington-Fayette Urban County Government, Division of Risk Management, the following data prior to the final acceptance of bid and the commencement of any work:



a.
CONTRACTOR'S latest audited financial statement, including auditor's notes.



b.
Any records of any self-insured trust fund plan or policy and related accounting statements.



c.
Actuarial funding reports or retained losses.



d.
CONTRACTOR'S Risk Management Manual or a description of CONTRACTOR'S self-insurance and risk management program.



e.
A claim loss run summary for the previous five (5) years.



f.
Self-Insured Associations will be considered.


4.5.
Verification of Coverage



Prior to award of bid, CONTRACTOR agrees to furnish OWNER with all applicable Certificates of Insurance signed by a person authorized by the insurer to bind coverage on its behalf.  If requested, CONTRACTOR shall provide OWNER copies of all insurance policies, including all endorsements.


4.6.
Right to Review, Audit and Inspect



CONTRACTOR understands and agrees that OWNER may review, audit and inspect any and all of CONTRACTOR'S records and operations to insure compliance with these Insurance Requirements.

5.0
SAFETY AND LOSS CONTROL


5.1.
CONTRACTOR agrees to adhere to and comply with William-Steiger Act, enacted December 1970, and all other federal, state and local safety and environmental laws, regulations and ordinances.  The CONTRACTOR shall provide all safeguards, safety devices and protective equipment, and take any other action necessary to protect the life, health and safety and property of all persons on the job site, the public and the owner.


5.2.
The current Kentucky Occupational Safety and Health Standards of the Construction Industry 29 CFR Part 1926 adopted by 803 KAR 2:030 and the Kentucky Occupational Safety and Health Standard for General Industry 29 CFR Part 1910 as adopted by KAR 



2:010, and as promulgated by the Kentucky Occupational Safety and Health Standards Board and as amended or modified, are hereby incorporated into and made an integral part of the Contract with full compliance the responsibility solely of the CONTRACTOR.


5.3.
The CONTRACTOR understands and agrees that the OWNER shall be permitted, but not obligated, to inspect the work place, operations, machinery and equipment involved in this Contract and review and audit any and all CONTRACTOR'S records and documents as deemed necessary by the OWNER to assure compliance with any and all of the provisions of this Contract and maximize the protection of the OWNER.  Safety on the job, however, remains solely the responsibility of the CONTRACTOR.
6.0
DEFINITION OF DEFAULT

CONTRACTOR understands and agrees that the failure to comply with any of these insurance, safety, or loss control provisions shall constitute default under this Contract.  CONTRACTOR also agrees that OWNER may elect at its option any single remedy or penalty or any combination of remedies and penalties, as available, including but not limited to purchasing insurance and charging CONTRACTOR for any such insurance premiums purchased, or suspending or terminating this Contract.   

00250754
Lexington Distillery District

Public Improvements Program

Scope of Services

The Lexington Fayette Urban County Government is accepting proposals from qualified firms for professional engineering and landscape architectural services to undertake design work for public infrastructure projects within the Lexington Distillery District. The Scope of Services is for the development of a Feasibility Study for the Town Branch Trail and Manchester Street (KY 1681) from Oliver Lewis Way to South Forbes Road and the design, construction and bid documents for the construction of the same facilities within the same limits.  (see Figures 1 and 2).

Consultants must have the experience necessary such as civil and structural engineering, electrical engineering, hydraulic engineering, landscape architecture, environmental engineering and public art master planning to assist the LFUCG in the planning and construction of these public improvement projects.  
Background 

The Lexington Distillery District represents a unique opportunity to build upon the cultural heritage of Lexington’s industrial past and bourbon tradition to create a first-class regional entertainment and mixed-use district.  The District, stretching from Oliver Lewis Way to Forbes Road (see Figure 3), will capitalize on recent and planned investments at McConnell Springs, Town Branch, Oliver Lewis Way and the Lexington Center and will extend a revitalizing Downtown westward into currently underutilized industrial property.  Plans call for the District to be unified by an aggressive program of public improvements, including streetscapes, greenways, public art and infrastructure upgrades and replacement.  The entire District will be connected with the Town Branch Trail, reflecting Lexington’s founding along the banks of the creek.

Planned development includes a dynamic mix of housing, retail, office and entertainment, much of it in adaptive reuse of the iconic and historic structures found in the area.  It is the District’s publicly stated goal of pursuing LEED certification for Neighborhood Development within this project area.  LEED certification was also considered as a unique project aspect when presented to the Kentucky Economic Development Finance Authority (KEDFA). 

All of the development including new and old buildings plus infrastructure represents an investment of almost $190,000,000 in a distressed part of Lexington.  This investment will be supported by innovative TIF financing for infrastructure improvements.  The TIF application was approved by the Lexington-Fayette Urban County Council in December, 2008 and was approved by the Commonwealth of Kentucky in October, 2009.

Public improvements in the Lexington Distillery District include environmental remediation, storm/sanitary sewer improvements, utility burial and modification, parking lots and parking structures, streetscape, shared use trails, greenways/parks, public art and other associated improvements.  This improvement program is estimated at up to $60,000,000 over several years.

In December, 2009, the Lexington-Fayette Urban County Council approved $2.2 million in funding to help accelerate public improvement projects in the District and to leverage additional funding opportunities.  

The following documents are available and should be reviewed and shall serve as a guide toward the completion of these projects. 

Lexington Distillery District Master Plan

Lexington Distillery District Design Guidelines

Town Branch Trail Master Plan (draft)

Coordination with Other Organizations

The design firm or team will need to work closely with the Lexington-Fayette Urban County Government and with several state agencies.  In addition, presentations to, and input from, the Lexington Distillery District, relevant neighborhood, non-profit organizations, business organizations and appropriate public agencies will be essential.

The scope of services requested herein are three-fold:  

· Perform a planning and feasibility study for the Manchester Street Improvements and Town Branch Trail Corridor; after which 

· Develop construction documents and plans for the Town Branch Trail segment; and
· Develop construction documents for the Manchester Street Improvements segment. 

These three identified parts may be funded independently and all cost-of-service expenses need to be separated. The initial feasibility study and design/engineering work will utilize local funding; however, there is the potential that state and/or federal money may be used to fund construction. Therefore, the development of construction documents will entail adherence to applicable state and federal requirements and the Interim Federal-Aid Highway Program Project Development Guide for Local Public Agencies. 

Current funding is programmed to cover the design and engineering of the Town Branch Trail from South Forbes to Newtown Pike and construction of a portion of the Town Branch Trail along Town Branch Creek on easements donated by the Lexington Distillery District.  Construction of the remaining sections of trail will be dependent on future funding and securing necessary easements. However, it is the intent of the LFUCG to advance the design and construction of the Town Branch Trail in the West Distillery District to start as soon as practical depending upon the results of the Feasibility Study.

Current funds for Manchester Street are intended for completion of the Feasibility Study and design/engineering.  Construction of Manchester Street improvements will be dependent on future funding and securing necessary right of way.

At some future date, the scope of services may be expanded to include development of plans and construction documents for additional optional public improvements.  Cost of services for these improvements are not part of this Scope but will be negotiated at a later date if funds become available. LFUCG reserves the right to change consultants for future work or continue with the selected consultant. 

It is the intent of the LFUCG to award a contract to a Consultant team based upon this Scope; however, timing, funding, and project schedules may dictate awarding all or part of this Scope. Project schedules for the three component parts may move independently.  The LFUCG reserves the right to limit contract award to any section and to award work to different Consultants.

Planning and Feasibility Study
Town Branch Trail and 

Manchester Street Streetscape Improvements
The Feasibility Study is to evaluate the alignment recommended in the Town Branch Trail Master Plan (not approved however, a Public Meeting will be held December 6, 2010) and to study, plan and evaluate the improvements of Manchester Street between South Forbes Road and Oliver Lewis Way.  

The Feasibility Study is intended to answer or address the following items:

· Identify the best cross sections for improvements of the trail and street. 

· Identify the property owners involved or affected, and describe the best instrument for right of way acquisition.

· Investigate the availability of right-of-way and potential access.
· Identify the potential environmental impacts and potential engineering issues including possible Federal Emergency Management Agency (FEMA), Division of Water and Corps of Engineers involvement and contaminated soils.

· Calculate the estimated costs of design, including preliminary design alternatives with typical sections, alignments, profiles; utility investigation, location of major structures, drainage areas, and right-of way information.
· Calculate the estimated cost of construction, operation, and maintenance of all facilities.
· Inventory and assemble maps and other data such as ecological resources; historic, archaeological, and cultural resources; destinations; environmental assessment for hazardous materials; flood hazard evaluation; land use; social and economic factors; geological features and topography; location of utilities. 

· Provide color renderings/illustrations for public meetings.
· Study possibilities for burial/modification of public and private utility overhead facilities on Manchester Street, including estimated costs. 
The Study will identify and develop preliminary alignment and cross-section types, required right of way, and recommend a preferred cross-section alternative. This study will help the LFUCG decide which cross sections to pursue. The study will extend to the areal limits as defined by the Distillery District Master Plan. Upon completion of the feasibility study phase, the LFUCG will decide whether to proceed to the design phase. If the LFUCG chooses to pursue a design, a preferred alternate will be identified and the design phase Scope of Services will be reviewed and reconciled with the preferred alternative for LFUCG’s review and consideration. 
Information relative to alignment, grade, typical cross sections and unique or unusual construction situations identified or anticipated is to be included to the extent necessary to evaluate and compare alternatives.

Although it is assumed that these improvements will eventually be built with funds from federal and/or state sources, the Feasibility Study should explore options utilizing other sources of funding. 

1.
Schedule and Completion

The Consultant shall provide a preliminary project schedule indicating deadlines, interim deliverables, and expectations for reporting, as appropriate. The proposal should recommend a public involvement process and a maximum number of such meetings (i.e., separate from staff meetings, but the Consultant may set a proposed limit of such staff meetings as well).  This is intended as a preliminary number only and will be refined in consultation with selected consultant and negotiated to remain within the total cost estimate.  The selected consultant will develop a detailed project schedule at the beginning of the contract, preferably a computerized format that can be revised from time-to-time as needed.

2.
Method of Invoice and Payment:


The Consultant may submit monthly invoices for basic services or rendered work, based upon the Consultant’s estimate of the portion of the total services actually completed during the billing period.  Each invoice shall be accompanied by a breakdown of hours attributed to each phase for both the billing period and the cumulative project period.  A monthly report (in digital format) and an invoice summary (forms to be provided) are to be submitted with each invoice.  The Division of Engineering shall respond to the invoice within thirty (30) days, either denying or approving payment.  Specific project time sheets and other payroll information may be subject to reviews and audits by the LFUCG.


Regardless of the invoices submitted by the Consultant, the Division of Engineering shall not approve a greater percentage of payment than outlined in the following schedule, as based upon the completion schedule:


Submission of approved preliminary Study 





40%


Submission of draft final Study



 


70%


Submission of approved final Study






100%
3.
Public Meetings

The intent of the public involvement process is to gather thoughts, concepts and comments from a variety of public sources, while consolidating the number of meetings to the greatest extent possible. It is anticipated that the public involvement will be extensive and that the consultant shall prepare accordingly. 

The Consultant’s proposal shall outline all meetings to be held. However, public meetings with neighbors and user-groups shall be held as part of the required services. Consultants should include hourly rates in the proposal for additional services, should additional meetings beyond those outlined in the proposal be required.

5. Planning Services


The Feasibility Study shall include the following services:
1. Indentify, establish a LFUCG’s Stakeholder Committee. This committee with and conduct meetings to discuss goals and objectives, project needs, critical development issues, measures of success, project budgeting, critical path schedule, project management protocol, and preliminary visioning and design thoughts. 
2. Assemble relevant land use, planning, engineering and infrastructure documentation, provided by LFUCG, including current adjacent design plans, comprehensive plans, urban design plans, corridor studies, zoning code, and other relevant data, reports or documents. 
3. Assemble existing sanitary sewer records and sanitary sewer assessment implementation plan schedule and be prepared to include sanitary sewer rehabilitation and replacement design. 

4. Assemble currently available base mapping and survey information, provided by LFUCG, including but not limited to physical features, roadways, rights-of-way, floodplain limits, topography, parcel boundaries, easements, and public utilities, all in GIS/CAD format. It is understood that LFUCG’s electronic files in these categories area compilation of various public records intending to convey general relationships, not exact dimensions or locations. 
5. Provide project management to develop initial feasibility study critical path schedule and meeting schedule with periodic updates. 
6. Facilitate initial project information session with key permitting agencies including Kentucky Division of Water, Federal Emergency Management Agency (FEMA), United States Army Corps of Engineers (USACOE), and with utility companies. 
7. Facilitate initial project information meeting with potential funding agencies including the Kentucky Transportation Cabinet and Federal Highways Administration.
8. Indentify, address and provide resolutions to address environmental justices issues related to adjacent neighborhoods. 

6.
Site Inventory


Consultant will provide the following Site Inventory Services to the LFUCG:
1. Obtain Field Survey Information:
a. Complete conventional survey for the Manchester Street corridor from South Forbes Road to Newtown Pike extending 100 feet beyond centerline for each intersection to establish horizontal and vertical control and locate visible utilities and structures. 
b. Complete conventional survey of the Distillery District portion of the Town Branch Trail route to obtain cross section data and locate visible utilities and structures. 
c. Perform survey of Manchester Street from South Forbes Road to Newtown Pike and translate data to obtain 1-foot contour interval mapping with digital terrain model capable of generating critical spot elevation data for project design. 
d. Obtain horizontal locations of buried utilities (public and private) based on field verification by utility company locate service and field review meetings with utility company personnel. 
e. Obtain invert and structure data for visible storm and sanitary structures within the survey area limits. 
f. Conduct right-of-way and record search for adjacent properties located throughout the corridor including railroad rights-of-ways to establish existing corridor limits. (Not a certified right-of-way survey)
g. Correlate elevation project datum to Federal Emergency Management Agency floodplain datum. The horizontal datum will be Kentucky State Plane North Zone.  The vertical datum will be NAVD 88. 
2. Conduct Physical Conditions Investigation:
a. Conduct field reconnaissance and compile photographic inventory of project corridor. 
b. Complete inventory and analysis of existing land uses, development plans, transitions between uses, parcel identification, building type and massing, physical conditions and architectural quality. 
c. Perform an archaeological and cultural historic baseline survey of the project corridor to identify those cultural resources in the district that should be preserved and referenced in the development of compatible streetscape and trail design standards including identification of select opportunities for their integration into the project corridor. 
d. Conduct environmental review of the study area.
i. Data will be collected to sufficiently identify and document the baseline condition of the area in such a way as to lay the groundwork for the NEPA, National Historic Preservation Act Section 106, Endangered Species Act Section 7, and the federal executive order on environmental justice should federal funding be sought and secured to fund any or all aspects of the proposed project.  
ii. Conduct a stream assessment to determine physical and habitat characteristics of Town Branch and document existing conditions sufficiently to meet current USACOE and KDOW Clean Water Act Section 401 and 404 coordination and permitting requirements.
iii. Assess options for stabilizing steep eroding stream banks that will be adjacent to the Town Branch Trail and identify opportunities for enhancing or restoring impaired portions of the Town Branch channel and streambanks to improve aesthetics as well as stability of the stream.
e. Review or collect traffic data in context with proposed development plans and future land uses to forecast probable traffic demand for typical section alternatives. 
f. Review existing Corridor Way-finding and provide general recommendations for enhancements such as community gateways, gathering and event spaces, parks and green space, and streets and alleyways. 
g. Evaluate existing linkages to the downtown, neighborhoods, parks, and trail facilities and provide general recommendations to help create a more walkable, accessible pedestrian network with improved bicycle mobility in consideration of alternate modes of transportation. 
h. Review and compile existing roadway and railroad bridge data and identify opportunities and constraints for improvements. 
i. Conduct inventory and analysis of existing reports, studies, data and related documents including the Distillery District Master Plan, Distillery District Design Guidelines, and the Newtown Pike Extension Corridor Study. 
3. Provide sufficient hard copies and an electronic PDF version of an interim report of these results, including project overview and updated findings. 
7.
Public Involvement


Consultant will provide the following Public Involvement Services to LFUCG:
a. Conduct Public Workshops.

b. Prepare color corridor exhibits highlighting relevant inventoried elements and project limits and generally illustrating potential improvements under consideration. 
c. Provide meeting facilitation assistance including staff to collect feedback from public at targeted information gathering workstations.
d. Document, compile and collate public comment and summarize findings in report form. 
e. Conduct workshops with LFUCG Stakeholder Committee to review alternatives:
f. Prepare corridor exhibits outlining three alignment alternative combinations for Manchester Street and Town Branch Trail with typical sections and plan views for review and comment. 
g. Compile alternative comparison methodology for monetary and nonmonetary factors to facilitate determination of measures of effectiveness for each alternative. 
h. Facilitate collaborative workshop discussion to review each alternative. 
i. Document and compile feedback and recommendations and prepare meeting minutes. 
9. Alternate Alignments

a. Identify infrastructure needs and corridor alternate:
b. Prepare alignment drawings of three alternates:
c. Present three alternatives at a public meeting:
d. Prepare a matrix evaluation for each alternate: 
e. Identify options for sustainable design, amenities and public art:
f. Present sustainable design, amenity and public art strategies at a public meeting and to the LFUCG Stakeholder committee:
g. Prepare sufficient hard copies and an electronic PDF version of the Feasibility Study Alternatives Analysis Report incorporating the following: 
· Project overview
· Public involvement
· Green sustainability options
· Physical conditions/site analysis
· Utility infrastructure options provided by utility companies
· Three preferred alternatives
· Matrix evaluation
· Preferred alternative
· Outline implementation strategy, including possible funding sources
h. Present Preferred Alternative to Urban County Council Planning Committee and Lexington Area Metropolitan Planning Organization.

i. Present Preferred Alternative to Urban County Council. 
10. Feasibility Study Deliverable Exhibits
1. Existing land use/vacancy/property conditions
2. Existing physical features/slopes
3. Existing linkages and connections
4. Existing Architectural-cultural resources
5. Existing cross sections
6. Wayfinding and signing compendium of images and best practices
7. Opportunities and constraints
8. Streetscape compendium of Images and best practices
9. Urban design/corridor character best practices
10. Proposed roadway linkages and connection diagram
11. Proposed cross sections
12. Sustainable design opportunities and compendium of images and Best practices
13. Amenity and public art opportunities and compendium of images and best practices
14. Alternatives exhibits, color renderings, and perspectives
9.
Elements Not Included in Feasibility Study Scope
The following services are not included in the Feasibility Study Scope of Services. If such services are required, LFUCG shall notify Consultant for any requested additions to the scope.
1. Infrastructure Rehabilitation Investigations:  Investigations and studies related to existing infrastructure are not included but will be provided as a supplemental service to the Feasibility Study.
2. Geotechnical Engineering:  Any services which need geotechnical engineering information will be provided as a supplemental service to the Feasibility Study.
3. Land and Easement Surveys/Procurement:  Any services of this type including, but not limited to, deed research, field work, preparation of legal descriptions, or assistance to LFUCG for securing land rights will be provided as a supplemental service to the Feasibility Study.
4. Permit and Plan Review Fees:  All permit and plan review fees payable to regulatory agencies shall be paid by the LFUCG.
5. Services Related to Buried Wastes and Contamination:  Should buried solid, liquid, or potentially hazardous wastes or subsurface or soil contamination be uncovered at the site, follow-up investigations may be required to identify the nature and extent of such wastes or subsurface soil or groundwater contamination and to determine appropriate methods for managing of such wastes or contamination and for follow-up monitoring.  Investigation or design related to buried solid, liquid, or potentially hazardous wastes or soil or groundwater contamination will be provided through an amendment to the Agreement with LFUCG.
Engineering Design Services for Town Branch Trail
1. 
General Project Description:

The consultant shall complete a full design including construction plans, specifications, bid documents, plats and easement work as described for the specified limits of the trail project, as shown on the conceptual plan.

2. 
Design Criteria: 

a. The design speed of the trail is to be 20 mph. 

b. Alignment shall minimize right-of-way impact but still meet all other minimum goals of the project as outlined.

c. Typical Sections shall be based on site conditions and approved by the LFUCG.

d. Design shall conform to the Department’s Highway Design Manual, the Department’s Standard Drawings, the Department’s Standard Specifications for Road and Bridge Construction, the Department’s Drainage Manual, the American Association of State Highway Transportation Officials’ (AASHTO) “Policy on Geometric Design of Highways and Streets”, and the Institute of Transportation Engineers’ (ITE) Manual of Uniform Traffic Control Devices (MUTCD), LFUCG Standard Drawings, and LFUCG Parks and Recreation Design Standards Manual; the LFUCG Roadway Manual and AASHTO’s Guide for the Development of Bicycle Facilities, 1999 edition, including current revisions;

e. Identify the potential environmental impacts and potential engineering issues including possible FEMA, Division of Water and Corps of Engineers involvement and contaminated soils.

f. All designed drainage structures shall meet the requirements of the Division of Water, Army Corp of Engineers, Federal Emergency Management Agency (FEMA), Kentucky Transportation Cabinet, LFUCG and LFUCG Standard Drawings.

g. The profile must meet ADA standards as much as practical.
h. Much of the project area is in a FEMA floodplain and designated as a Zone AE Flood Hazard Area therefore hydrologic and hydraulic studies, including stream sections, stream profiles, and necessary channel changes to avoid and minimize effects on a blue-line stream must be included in accordance with Sections 401 and 404 of the Clean Water Act. Additionally, the consultant must obtain all related local, state and federal permits required to allow trail project to move to construction including all drainage folders, floodway studies, CLOMR and LOMR, and other pertinent drainage information to be utilized in the design.
i. Road crossing plans. 
j. Prepare a detailed Landscaping Plan showing location, size and number of plants.  The Plan shall follow the LFUCG Planting Manual and the LFUCG sight distance requirements for intersections and driveways.   

k. Detailed stream crossing plans, including any bridge designs. 

l. Detailed signage plans including directional, interpretive and trail identification signage.  Signing shall be compatible with LFUCG Wayfinding Plan.
m. Preparation of the Project Development Checklist (PDC).

n. Obtain all required permits for construction.

o. Determine the Best Management Practices (BMPs) that will be used to control storm water runoff, the specific placement of BMPs, and a visual monitoring and maintenance program to ensure the effectiveness of erosion and sedimentation controls. 

The consultant shall refer to the applicable state requirements listed in the Interim Federal-Aid Highway Project Development Guide for Local Public Agencies and any future revisions for preparation of the plans and required submittals. 

Upon completion of the Preliminary Plan Review, the Consultant shall incorporate all significant comments into the preliminary plans and submit the revised plans to LFUCG Divisions of Engineering and KYTC District 7.  

Upon acceptance of the Final Plans and Specifications, the Consultant will submit reproducibles and an electronic copy of the revised plans to LFUCG Division of Engineering and KYTC in acceptable format including a dwg and shape file format.
The Consultant will be responsible for providing all necessary exhibits and for attending meetings with all elected officials, either local, state or federal, all affected neighbors, and businesses.  The Consultant will be responsible for providing minutes of each meeting.
3.
Field Survey


The Consultant shall complete a field survey prior to design. The minimum requirements of the field survey shall include, but are not limited to, the following items:



a.
Centerline alignment; 



b.
topography showing all existing structures, buildings, and houses, 




including railroad right of way, trees and significant vegetation; 


c.
Location of overhead and underground utilities;



d.
Location of storm and sanitary sewers;



e.
Temporary benchmarks for use during construction: set outside 



construction limits;



f.
Profiles of pertinent existing infrastructure;



g.
Cross sections taken at 50-foot stations, and as otherwise needed; 



h.
all existing easements in the project area.
i.
All survey associated with drainage folders, floodplain modifications and permitting, 

j. 
staking associated with easement acquisition and prior to bidding for construction. 

k. and other elements listed in Section 2. 


The elevations of utilities, sewers, and other critical items shall be verified during the field survey.  Such verification shall be carefully coordinated with the appropriate parties (e.g., utility companies, Lexington Distillery District representatives, LFUCG, etc.).  If digging operations, permission, etc. are necessary in certain instances it shall be the responsibility of the consultant to see to it that they are performed properly and to get appropriate approvals.
4.
Environmental Assessment
The Consultant shall collect, compile, analyze, and/or document aquatic and terrestrial ecosystems; air quality; traffic noise; UST and hazardous materials; socioeconomic issues; environmental justice issues; and community impact data within the project’s area of potential effect and ensure that all applicable environmental requirements are met including the preparation of appropriate environmental documentation prepared pursuant to the National Environmental Policy Act (NEPA) of 1969 addressing the social and environmental effects of the proposed project.
Adequate resources must be devoted to ensuring that all applicable environmental reviews under NEPA are completed in an expeditious manner and that the shortest existing applicable process under NEPA shall be utilized. 

Compliance with National Environmental Policy Act (NEPA), Section 4(f) of 49 United States Code (USC) 303, Section 106 of the National Historic Preservation Act, Section 401 and 404 of the Clean Water Act, Section 7 of the Endangered Species Act, and any other applicable environmental laws and regulations must be provided so that federal funding of future phases may be an option.

5. 
Detailed Cost Estimate:


The Consultant shall prepare detailed cost estimates at each intermediate stage of the design and at the completion of the design. Each total construction cost estimate shall be accompanied by subtotal cost estimates for each design item, total utility relocation, and total right-of-way acquisition if required.

6.
Rights-of-Way and Easements


A plat shall be prepared for acquisition of right-of-way and shall meet all requirements of the Lexington-Fayette Urban County Government Planning Commission and Department of Law and KYTC.


Drawings of permanent and temporary easements required as exhibits attached to deeds of easements shall be drawn to sufficient scale to be clear and distinguishable, and such drawings shall meet the requirements of the Lexington-Fayette Urban County Government Division of Engineering.  


The Consultant shall provide a legal description for each right-of-way and easement taking. 
7.
Drawing Scales, Units, and Unit Conversion


All quantities measured, calculated, and specified shall be in English units (e.g., feet, pounds).

All drawings and sheets shall conform to the follow scales:



a. Plan Sheets



1” = 20’



b. Profile sheets


1” = 20’ horizontal








1” =   2’ vertical



c. Cross sections sheets

1” =   5’ horizontal








1” =   5’ vertical

8.
Pavement Design


Pavement design shall be as recommended by the Consultant and approved by the Division of Engineering. Pavement design shall be based upon standard industrial geotechnical tests and analyses, including, but not limited to CBR tests, moisture analyses, and proctor analyses.  The Consultant shall be responsible for geotechnical investigations.

9.
Plans, Specifications, and Bid Documents


Plans, construction specifications, and other pertinent bid documents as required by the Lexington-Fayette Urban County Government shall be prepared by the Consultant and shall be subject to review by the Lexington-Fayette Urban County Government Division of Engineering and KYTC. 


Preliminary plans shall include, but are not limited to: existing topography and infrastructure, street addresses, proposed alignment, proposed profile, typical proposed section, proposed drainage improvements, critical cross sections, line and grade review information, environmental overview and a cost estimate.  Preliminary plans shall be so identified; the Consultant shall deliver two paper copies to the Division of Engineering, and the Consultant shall deliver one paper copy to each utility company via certified mail. 


Final plans shall contain the completed and approved information provided by the preliminary plans.  Final plans shall also include, but are not limited to: a cover sheet, quantities summary, general notes, utility company information, plan and profile sheets, development sheets, cross section sheets, pipe sheets, reference points, detail sheets, typical sections, drainage folders, and right-of-way sheets.  Before final plans can be submitted all permits must be approved. 


All sheets shall be inked mylar.  All sheets shall be submitted in a common acceptable format including a dwg and shape file format and the LFUCG owns all rights to data and files associated with project. 

The Consultant shall deliver by certified mail one paper copy of the final plans to each utility company.  The Consultant shall deliver ten (10) paper copies of the final plans, specifications, and bid documents to the Division of Engineering.  After Contractor bids are opened, the Consultant shall deliver the final inked mylar sheets and electronic drawings to the Division of Engineering. 

10.
Utility Company Coordination 


There are known utility lines in the vicinity of the project, the Consultant will meet and coordinate with all affected utility companies, as necessary to minimize disturbance to underground lines and to facilitate the Project.

11. 
Construction Inspection:


The Lexington-Fayette Urban County Government will provide routine construction inspections. The Consultant shall be available to advise in matters of intent during construction.
12.
Attendance at Bid Opening


The Consultant shall attend the bid opening in the offices of the LFUCG Division of Purchasing.  The Consultant shall obtain copies of all bids, evaluate and prepare a tabulation of bid prices and submit a recommendation of award. 

13.
Public Meetings


Interactions with the public will be an important part of this project. The Consultant’s proposal shall outline all meetings to be held. Because of interest expressed by adjacent property owners and citizens, numerous private meetings shall be a part of the required services for the design. Consultant is responsible for conducting all public meetings and shall be prepared for a minimum of two (2) public meetings. The proposal shall include hourly rates in the proposal for additional services, should additional public meetings beyond those outlined in this phase be required. These public meetings shall be held separately from the Manchester Streetscape Feasibility Study.  

14.
Bid Administration


The Consultant’s scope shall include assisting with Bid Administration. At minimum, this includes responding to technical questions during the bid period, preparing addenda, approving alternates, attending pre-bid meeting and evaluating bids received. Once a contractor has been selected, the Consultant will be expected to attend a pre-construction meeting and to review and approve initial submittals or shop drawings.

Consultant shall review and determine appropriateness of the Erosion and Sediment Control Plan prepared by the Contractor integrating the non-structural and structural practices and procedures of Stormwater Manual, which is a requirement for all construction projects. The plans shall be prepared and submitted to the LFUCG Division of Engineering for approval.
15.
Schedule and Completion 


The Consultant shall meet deadlines as provided in the following schedule.  Calendar days are counted from the date that a written notice to proceed is received by the Consultant.  Exact times of meetings shall be arranged by the Consultant; locations of meetings shall be at either the sites of proposed improvements or at the offices of the Division of Engineer, as appropriate.




Meeting to review design intent


  10 days




Submission of preliminary plans


  90 days




Submission of applicable permits


  ***




Meeting to review preliminary plans


100 days




Submission of revised preliminary plans





(if necessary)




120 days




Submission of final plans



150 days




Meeting to review final plans



160 days




Submission of completed final plans


180 days


** This schedule recognizes that the permit review time is not controlled by the Consultant and not reflected in the submission of the final plans. 

16.
Method of Invoice and Payment:


The Consultant may submit monthly invoices for basic services or rendered work, based upon the Consultant’s estimate of the portion of the total services actually completed during the billing period.  Each invoice shall be accompanied by a breakdown of hours attributed to each design category for both the billing period and the cumulative project period.  Payments to DBE’s are to be separated. A monthly report (in digital format) and an invoice summary (forms to be provided) are to be submitted with each invoice.  Each invoice must be submitted at a meeting with the Division of Engineering in which the content of and basis for the invoice are reviewed.  The Division of Engineering shall respond to the invoice within thirty (30) days, either denying or approving payment.  Specific project time sheets and other payroll information may be subject to reviews and audits by the LFUCG.


Regardless of the invoices submitted by the Consultant, the Division of Engineering shall not approve a greater percentage of payment than outlined in the following schedule, as based upon the completion schedule of Section 13:


Submission of brief preliminary engineering report and environmental overview
15%


Submission of preliminary plans






30%


Submission of final plans




 


60%


Submission of completed final plans






90%


Submission of bid tabulations and award recommendation



100%

Engineering and Design Services

Manchester Street Improvement Project

1. 
General Project Description:

The consultant shall complete a full design including construction plans, specifications, bid documents and plats for the specified limits of the Manchester Street Improvement project.  

2. 
Design Criteria: 

The consultant shall be responsible for all studies and construction cost estimates necessary to make a determination of a preferred alignment.  These studies shall conform to the normal design documents and shall generally include the following items:

a. All topography, including spot elevations covering project limits at sufficient intervals to represent character of the area.  All mapping will be the responsibility of the consultant.
b. Location of all utilities, including overhead and underground, public and private. Electric utilities should include location of power poles, guy wires, anchors, vault, risers, etc. Water utilities should include the location of components of the water system physically located or evidenced above ground by way of utility markings, including but not limited to, water mains, service lines, meters, valves, standpipes, regulators and fire hydrants that are visible and/or marked within the project area. Gas utilities should include location of all valves, meters, and gas line markers that are visible within the project area. Telephone and Cable utilities should include all poles, manholes, boxes, etc. that are visible in the project area. 

c. Location and dimension of fixed furniture, tanks, fences, miscellaneous. 

d. Location of all street lighting, lamp poles, boxes, etc. 
e. Location of entrances.
f. Elevations on tops of curb, gutter and sidewalks. 
g. Approach road alignments, grades and capacity analysis for turn lanes, where necessary.

h. Prepare typical sections based on site conditions and approved by the LFUCG.

i. Approximate limits of disturbance.

j. Approximate location of property lines with all owners and lessees shown. The consultant is responsible for researching and obtaining deeds on all affected and adjacent properties.

k. Approximate right-of-way lines and easements.
l. Much of the project area is in a FEMA floodplain and designated as a Zone AE Flood Hazard Area therefore hydrologic and hydraulic studies, including stream sections, stream profiles, and necessary channel changes to avoid and minimize effects on a blue-line stream must be included in accordance with Sections 401 and 404 of the Clean Water Act. Additionally, the consultant must obtain all related local, state and federal permits required to allow trail project to move to construction including all drainage folders, floodway studies, CLOMR and LOMR, and other pertinent drainage information to be utilized in the design.

m. Location of all major structures including buildings, retaining walls, bridges, and culverts. In areas where there are no buildings, or where buildings are offset from the sidewalk, survey 60 feet beyond centerline of the street. 

n. Provide street-level floor elevations at all building entries that are immediately adjacent to the sidewalk or street. 

o. Provide elevations and lateral extent of all basements and access chutes, if any. 

p. Dimensions of curb, sidewalks, and gutter lines or ditch lines and centerline of all streets and cross street intersections. 

q. Location, width and elevation of all existing sidewalks. Include a description of kind and general condition of the sidewalk. 

r. Location of all storm and sanitary sewers including all observable manholes and other structures such as culverts, headwalls, catch basins, service laterals and cleanouts within project area. Show type, size, direction of flow, condition and invert elevation of pipes and culverts. 

s. Prepare a design for sanitary sewer rehabilitation and replacement. 
t. Recommendation for all geometrics to be utilized on the project.

u. Recommendations for the maintenance of traffic during construction of the project.
v. Recommendations for burial/modification of public and private utility overhead facilities on Manchester Street, including design of a duct bank estimated costs. 

w. Cost estimates for all final considered alternatives.

x. Choose a cross section that will minimize impacts to private property and to the public right of way but will still meet all other goals of the project as outlined. 
y. Design shall conform to the Department’s Highway Design Manual, the Department’s Standard Drawings, the Department’s Standard Specifications for Road and Bridge Construction, the Department’s Drainage Manual, the American Association of State Highway Transportation Officials’ (AASHTO) “Policy on Geometric Design of Highways and Streets”, and the Institute of Transportation Engineers’ (ITE) Manual of Uniform Traffic Control Devices (MUTCD), LFUCG Standard Drawings, and LFUCG Parks and Recreation Design Standards Manual; 
z. The preparation of an Erosion and Sediment Control Plan including a Storm Water Pollution Prevention Plan (SWPPP) integrating the non-structural and structural practices and procedures of the Stormwater Manual is a requirement for all construction projects. The plans shall be prepared and submitted to the LFUCG Division of Engineering for approval. 

aa. Design the sidewalk and intersection improvements to meet ADA standards and best practices.  

ab. Prepare road crossing/intersection plans including but not limited to ramps, cross walks, pedestrian signals and audible signals. 

ac. Prepare a detailed Landscaping Plan showing location, size and number of plants.  The Plan shall follow the LFUCG Planting Manual and the LFUCG sight distance requirements at intersections and driveways. 
ad. Prepare design for bus shelter location(s).  Prepare a design for sidewalk connections at transit stops.
ae. Preparation of the Project Development Checklist  (PDC).
af. Obtain all required permits for construction.  

ag. Determine the Best Management Practices (BMPs) that will be used to control storm water runoff, the specific placement of BMPs, and a visual monitoring and maintenance program to ensure the effectiveness of erosion and sedimentation controls. 

The consultant shall refer to the applicable state requirements listed in the Interim Project Development Guide for Local Public Agencies and any future revisions for preparation of the plans. 

Upon completion of the Preliminary Plan Review, the Consultant shall incorporate all significant comments into the preliminary plans and submit the revised plans to LFUCG Division of Engineering and KYTC.  

Upon acceptance of the Final Plans and Specifications the Consultant will submit reproducibles and an electronic copy of the revised plans to LFUCG Division of Engineering and KDOH in acceptable format including a dwg and shape file format. 
The Consultant will be responsible for providing all necessary exhibits and for attending meetings with all elected officials, either local, state or federal, all affected neighbors, and businesses.  The Consultant will be responsible for providing minutes of each meeting.

3.
Field Survey


The Consultant shall complete a field survey in conjunction with the design. The minimum requirements of the field survey shall include, but are not limited to, the following items:



a.
location of existing sidewalk



b.
topography showing all existing structures, buildings, fences, and houses;



c.
location of overhead and underground utilities;



d.
location of storm and sanitary sewers;


e.
temporary benchmarks for use during construction: set outside 



construction limits;



f.
profiles of pertinent existing infrastructure;



g.
cross sections taken at 50-foot stations or as otherwise needed; 



h.
location of existing corner monuments and R/W markers; 



i.
all existing easements in the project area;



j.
location of significant trees and vegetation.


k.
Stake out of proposed easements or right of way takings, if requested. 



l. 
and other elements listed in Section 2. 

The elevations of utilities, sewers, and other critical items shall be verified during the field survey and tied in with State Plane Coordinates and LFUCG vertical datum.  Such verification shall be carefully coordinated with the appropriate parties (e.g., utility companies, LFUCG).  If digging operations, permission, etc. are necessary in certain instances it shall be the responsibility of the consultant to see to it that they are performed properly and to get appropriate approvals.

4.
Environmental Requirements
The Consultant shall collect, compile, analyze, and/or document aquatic and terrestrial ecosystems; air quality; traffic noise; UST and hazardous materials; socioeconomic issues; environmental justice issues; and community impact data within the project’s area of potential effect and ensure that all applicable environmental requirements are met including the preparation of appropriate environmental documentation prepared pursuant to the National Environmental Policy Act (NEPA) of 1969 addressing the social and environmental effects of the proposed project.
Adequate resources must be devoted to ensuring that all applicable environmental reviews under NEPA are completed on an expeditious basis and that the shortest existing applicable process under NEPA shall be utilized. 

Compliance with National Environmental Policy Act (NEPA), Section 4(f) of 49 United States Code (USC) 303, Section 106 of the National Historic Preservation Act, Section 401 and 404 of the Clean Water Act, Section 7 of the Endangered Species Act, and any other applicable environmental laws and regulations must be received to permit funding authorization by the FHWA.

5. 
Detailed Cost Estimate:


The Consultant shall prepare detailed cost estimates at each intermediate stage of the design and at the completion of the design. Each total construction cost estimate shall be accompanied by subtotal cost estimates for each design item, total utility relocation, and total right-of-way acquisition.

6.
Rights-of-Way and Easements


A plat shall be prepared for acquisition of right-of-way and shall meet all requirements of the Lexington-Fayette Urban County Government Planning Commission and Department of Law.


Drawings of permanent and temporary easements required as exhibits attached to deeds of easements shall be drawn to sufficient scale to be clear and distinguishable, and such drawings shall meet the requirements of the Lexington-Fayette Urban County Government Division of Engineering.  


The Consultant shall provide a legal description for each right-of-way and easement taking. 

7.
Drawing Scales, Units, and Unit Conversion


All quantities measured, calculated, and specified shall be in English units (e.g., feet, pounds). All drawings and sheets shall conform to the follow scales:



a. Plan Sheets



1” = 20’



b. Profile sheets


1” = 20’ horizontal








1” =   2’ vertical



c. Cross sections sheets

1” =   5’ horizontal








1” =   5’ vertical

8.
Pavement Design


Pavement design shall be as recommended by the Consultant and approved by the Division of Engineering. Pavement design shall be based upon standard industrial geotechnical tests and analyses, including, but not limited to CBR tests, moisture analyses, and proctor analyses.  The Consultant shall be responsible for geotechnical investigations.

9.
Plans, Specifications, and Bid Documents


Final design plans, specifications, and a total estimate shall be prepared by a Professional Engineer licensed to practice in the Commonwealth of KY and approved by the KY Transportation Cabinet prior to construction. All plans shall be subject to review by the LFUCG Division of Engineering and KYTC District 7, KYTC Office of Local Programs, and KYTC Division of Environmental Analysis.  


Preliminary plans shall include, but are not limited to: existing topography and infrastructure, street addresses, proposed placement of sidewalk, typical proposed section, proposed drainage improvements, proposed intersection improvements, critical cross sections, line and grade review information, bus shelter locations, and a cost estimate.  Plan shall also include all property lines including side lot lines. These can be per record in areas where disturbance is limited to R/W. In areas where easements or right of way is required, property lines need to be accurate. Preliminary plans shall be so identified; the Consultant shall deliver two paper copies to the Division of Engineering, and the Consultant shall deliver one paper copy to each utility company via certified mail. 


Final plans shall contain the completed and approved information provided by the preliminary plans.  Final plans shall also include, but are not limited to: a cover sheet, quantities summary, general notes, utility company information, plan and profile sheets, development sheets, cross section sheets, reference points, detail sheets, typical sections, and right-of-way sheets.  


Final plan sets expected to be provided by the Consultant are paper copies for the review and approval by the Transportation Cabinet and Division of Engineering, one paper copy delivered by certified mail to each utility company and a complete plan set delivered to Lynn Imaging for the bidding process. All other copies for bidding and construction to be furnished by the LFUCG. Plans and specifications shall be submitted in an AutoCAD and/or Word document format as appropriate.


After Contractor bids are opened the Consultant shall deliver the final inked mylar sheets and one (1) paper copy of the final plans, specifications, and bid documents to the Division of Engineering.  Consultant is to provide Contractor AutoCAD files as directed. All plans are to become the property of the LFUCG. 


Consultant shall also prepare the Project Development Checklist and Certification (PDC) as well as prepare the semiannual reports required by the funding agency. 

10.
Utility Company Coordination 


There are considerable utilities in the vicinity of the project, the Consultant will meet and coordinate with all affected utility companies, as necessary to minimize disturbance to overhead and underground lines and to facilitate the Project.  In addition, it is anticipated that the selected Manchester Street consultant will coordinate ongoing studies by private utilities for burial/modification of their overhead facilities on Manchester Street.
11.
Construction Inspection

The LFUCG may at its discretion, contract out construction inspection and resident engineering.  The Consultant shall be available to advise in matters of intent during construction. Construction inspection is not part of this proposal. 

12.
Attendance at Bid Opening


The Consultant shall attend the bid opening in the offices of the LFUCG Division of Purchasing.  The Consultant shall obtain copies of all bids, evaluate and prepare a tabulation of bid prices and submit a recommendation of award. 

13.
Public Meetings


Interactions with the public will be an important part of this project. The Consultant’s proposal shall outline all meetings to be held. Because of concern expressed by adjacent property owners, numerous private meetings shall be a part of the required services for the design. Consultant is responsible for conducting all public meetings and shall be prepared for a minimum of three (3) public meetings. The proposal shall include hourly rates in the proposal for additional services, should additional public meetings beyond those outlined in this phase be required.

14.
Bid Administration


The Consultant’s scope shall include assisting with Bid Administration. At minimum, this includes responding to technical questions during the bid period, preparing addendums, approving alternates, attending pre-bid meeting and evaluating bids received. Once a contractor has been selected, the Consultant will be expected to attend a pre-construction meeting and to review and approve initial submittals or shop drawings.

Consultant shall review and determine appropriateness of the Erosion and Sediment Control Plan prepared by the Contractor integrating the non-structural and structural practices and procedures of Stormwater Manual, which is a requirement for all construction projects. The plans shall be prepared and submitted to the LFUCG Division of Engineering for approval. 
15.
Schedule and Completion


The Consultant shall meet deadlines as provided in the following schedule.  Calendar days are counted from the date that a written notice to proceed is received by the Consultant.  Exact times of meetings shall be arranged by the Consultant; locations of meetings shall be at either the sites of proposed improvements or at the offices of the Division of Engineer, as appropriate.




Meeting to review design intent


   10 days




Submission of preliminary plans


  60 days




Submission of applicable permits


  ***




Meeting to review preliminary plans


  90 days




Submission of revised preliminary plans





(if necessary)




 120 days




Submission of final plans



 150 days




Meeting to review final plans



180 days




Submission of completed final plans


210 days




Submission of Construction documents

240 days


** This schedule recognizes that the permit review time is not controlled by the Consultant and not reflected in the submission of the final plans. 

16.
Method of Invoice and Payment:


The Consultant may submit monthly invoices for basic services or rendered work, based upon the Consultant’s estimate of the portion of the total services actually completed during the billing period.  Each invoice shall be accompanied by a breakdown of hours attributed to each design category for both the billing period and the cumulative project period.  Payments to DBE’s are to be separated. A monthly report (in digital format) and an invoice summary (forms to be provided) are to be submitted with each invoice.  The Division of Engineering shall respond to the invoice within thirty (30) days, either denying or approving payment.  Specific project time sheets and other payroll information may be subject to reviews and audits by the LFUCG.


Regardless of the invoices submitted by the Consultant, the Division of Engineering shall not approve a greater percentage of payment than outlined in the following schedule, as based upon the completion schedule:


Submission of brief preliminary engineering report and environmental overview
15%


Submission of preliminary plans






50%


Submission of final plans




 


75%


Submission of completed final plans






90%


Submission of bid tabulations and award recommendation



100%
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Appendix A

Distillery District Scoring Sheet

	RFP #50-2010 Lexington Distillery District Improvement Program Proposal Scoring Sheet

	Consultant Name:
	 

	Selection Criteria
	Notes
	Total Points
	Score(1-5)
	Weighted Score
	Comment

	Specialized experience and technical competence of the person or firm (including a joint venture or association) with the type of service requested and documentation that the consultant or consultant team is pre-qualified with the Kentucky Department of Highways for Roadway Design: Urban Roadway, Traffic Engineering Services: Electrical Engineering and Traffic Signal Services,  Transportation Planning and Bikeway Planning;
	
	20
	 
	 
	Weighted Score= (Total Points/5 )xScore

	Capacity of the person or firm to perform the work, including any specialized services such as streetscape design, undergrounding of utilitites, integration of public art into public infrastructure projects and being able to conduct these services within the time limitations. Firms or teams responding to this RFQ should be conversant with these federal and state requirements and with nationally accepted standards for the design and construction of roadway and shared use facilities.  LFUCG encourages multi-disciplinary teams given the diverse nature of the work to be accomplished; 
	 
	20
	 
	 
	Weighted Score= (Total Points/5 )xScore

	Character, integrity, reputation, judgment, experience, and efficiency of the firm(s);
	 
	10
	 
	 
	Weighted Score= (Total Points/5 )xScore

	Past record and performance on contracts with the Urban County Government or other governmental agencies and private industry with respect to such factors as control of cost, quality of work, and ability to meet schedules;
	 
	10
	 
	 
	Weighted Score= (Total Points/5 )xScore


	Familiarity with the details of the project and various federal regulations and requirements as they relate to issues such as air quality, water quality, and other important environmental and social issues that may be impacted by the project;
	 
	15
	 
	 
	Weighted Score= (Total Points/5 )xScore

	Project approach and proposed procedures to accomplish the services for the project including preparing a project schedule, project construction cost and detailing project complexity; 
	 
	20
	 
	 
	Weighted Score= (Total Points/5 )xScore

	Location of office where work is to be performed.
	 
	5
	 
	 
	Weighted Score= (Total Points/5 )xScore

	Final Technical Score
	 
	100
	 
	 
	 

	
	
	
	
	
	

	DBE Participation(Name)
	 
	
	
	
	

	DBE Portion(Percentage)
	 
	
	
	
	

	
	
	
	
	
	

	Comments:

	 

	 

	 

	
	
	
	
	
	

	Description
	Adjective
	Numeric Rating
	
	
	

	Fails to meet minimum requirements; major deficiencies which are not correctable
	Unacceptable
	1
	
	
	

	Fails to meet requirements, significant deficiencies that may be correctable
	Poor
	2
	
	
	

	Meets requirements; only minor deficiencies which can be clarified
	Acceptable
	3
	
	
	

	Meets requirements and exceeds some requirements; no deficiencies
	Good
	4
	
	
	

	Exceeds most, if not all requirements; no deficiencies
	Excellent
	5
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