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GENERALINFORMATION
TheCountyofRoanoke Virginia isseekingproposalsfromqualifiedandinterestedvendorsto
provide digitalinformationdisplaysfortheRoanokeCountyPublicLibrary OtherCounty
departmentsandRoanokeCountyPublicSchoolsmayutilizeanyresultingcontract

Oneunboundoriginal eight 8 bound completecopiesandoneelectroniccopy CDDVD
Marchpreferred oftheproposals inasealedenvelopepackage willbereceivedatanduntil

5 2013 at300PM localprevailingtime intheRoanokeCountyPurchasingDivisionat
5204BernardDrive Suite300F Roanoke Virginia 24018 NOfaxedproposalswillbe
accepted ItistheresponsibilityoftheOfferortoensurethatitsproposalisreceivedinthe
PurchasingDivisionbytheabovedateandtime Anyproposalreceivedaftertheabovetime
andordatewillbereturnedtotheOfferorunopened Yourresponsemustbesubmittedina
sealedenvelopepackage clearlymarked RFP 2013222DIGITALINFORMATION
DISPLAYS ontheoutsideoftheenvelopepackage TheOfferorassumesresponsibilityfor
havingitsproposaldeliveredontimeattheplacespecified AnagentoftheOfferorauthorized
tomakefinancialanddeliverycommitmentsmustsigntheproposal Asthisisaformal sealed
RequestforProposalnoinformationregardingthecontentsoftheproposalortheidentityof
theOfferorswillbediscusseduntilafterthenegotiationprocess

RoanokeCountyshallprovidethemechanismfortheevaluationofallinformationreceived
RoanokeCountyreservestherighttomakethefinaldeterminationofresponsibleOfferorsand
towaiveinformalitiesandorirregularitiesandtoacceptorrejectanyoralloffers Proposals
shallbeasthoroughanddetailedaspossiblesothattheCountymayproperlyevaluatethe
capabilitiesoftheOfferortoprovidetherequiredservices Itisnottheintentofthe
specificationstobeproprietary ortoexcludeanyindividual businessorfirm

RFPQUESTIONS
Anyinquiriesregardingsubmittalofproposaloranyquestionsconcerningspecificationsshall
beinwritingandsentviamail faxoremailto

AshleyD King Buyer Phone 540 7722061 Ext 319
5204BernardDriveSW Suite300F Fax 540 5612828
Roanoke VA24018 aking@roanokecountyvagov

Writtenresponses includinganyquestionswillbeprovidedonourPurchasingWebsiteinthe
formofanAddendum ItistheresponsibilityoftheOfferortoperiodicallycheckourwebsite
foranyaddendumorsignupforCountyEmailNotification Questionsreceivedwithinfive 5
daysoftheproposalclosingdatewillbeattemptedtobeanswered butwillnotbereasonto
delaytheclosingtimeoftheproposals

BACKGROUNDINFORMATION
Establishedin1945 theRoanokeCountyPublicLibraryconsistsofaheadquarterslibraryin
southwestRoanokeCounty threemajorbranchesinGlenvar Hollins andVinton andtwo
neighborhoodbranchesinMt PleasantandBentMountain Withanannualcirculationofmore
than13millionandannualpatronvisitsexceeding856000peryear RoanokeCountyPublic
LibraryisthebusiestpubliclibrarysystemwestofRichmond

RoanokeCountyPublicLibrarysheadquarterslibrary SouthCounty openedonJanuary3
2012 Inadditiontobooks computerworkstations andmedia thenew54000square foot
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libraryfeaturesaTeenCenter awhimsicalchildrensarea aquietreadingroom cozyreading
nooks selfcheckoutstations andevenadrivethroughwindowforeasypickupandreturnof
materials TheCommonsincludestwolargemeetingrooms a200seatauditorium acoffee
shopoperatedbyMillMountainCoffeeandTea andausedbookshop TheCommonscanbe
closedofffromtherestofthelibrarytohostafterhoursevents Anewlibraryiscurrentlyunder
constructioninGlenvar withananticipatedopeningofspring2013 Propertyhasalsobeen
purchasedforanewlibraryinVinton Atimelineforfutureconstructionhasnotbeen
established

BRANCHINFORMATION
Digitalsignageisneededatthelocationslistedbelow Approximatemileagetoeachbranch
libraryfromtheheadquarterslibrary SouthCounty isindicated Setsarethenumberof
televisionsinthatparticularfacilityandUniqueViewsarethenumberofimageconfigurations
onthosesets

Library Distance Sets UniqueViews Notes
SouthCountyLibrary 1 Teens
6303MerrimanRoad 0 4 3 2 Childrens
Roanoke VA 3 ServiceDesks 2sets
GlenvarBranch
3917DaughertyRoad 130mi 3 1Salem VA

openingspring2013
HollinsBranch
6624PetersCreekRoad 147mi 1 1
Roanoke VA
VintonBranch
800E WashingtonAvenue 112mi 1 1
Vinton VA

RoanokeCountyreservestherighttoaddorremovelibrarylocationsandorsetsateach
locationasdeemedtobeinthebestinterestoftheCounty

SCOPEOFWORK
Thedigitalinformationdisplaysshouldmeetthefollowingrequiredfeatures

Webbasedinterfacethatallowschangesfromanylocation

Intuitive easytonavigatecontentmanagementsystem

Eventpostingsthatautomaticallyexpireeitherwhentheeventisoveroronother
timesdatespecified ie afterregistrationisover

Alargeassortmentoftemplatesforeventpostings

Flexibilitywhenusingeventtemplate suchasaddinggraphicsorchangingfonts

Threescalablewindows eventsandtwoTVchannels ifpossible
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Optionalcrawlincaseofemergencyorspecialannouncement

Multiplelevelsofuserpermission

Mustuseexistingtelevisions

TRAININGANDSUPPORT
AllOfferorsmustsubmitdetailedinformationonthetrainingthat willbeprovidedforthe
proposedequipmentandsoftware Thisinformationincludes butisnotlimitedto thetypeof
training cost estimatedtimeframe andagenda Offerorsmustalsoincludeinformationonthe
supportthatwillbeavailabletoRoanokeCountyLibrary Thisinformationshallincludethe
typeofsupport hoursavailable requestproceduresandresponsetime

REFERENCES
AllOfferorsshallincludealistoffivereferences fromlocalgovernmentsandsimilarprojects
only whocouldattesttothefirmsknowledge qualityofwork timeliness diligence flexibility
andoverallexpertise Includenames contactpersons andphonenumbersofallreferences
ontheattachedReferenceForm

ReferencesmayormaynotbereviewedorcontactedatthediscretionoftheCounty
Typically onlyreferencesofthetoprankedshortlistedOfferororOfferorsarecontacted The
County reserves therighttocontactreferencesotherthan andorinadditionto those
furnishedbyanOfferor

EVALUATIONCRITERIA
Thecriteriabelowwillbeutilizedintheevaluationofqualificationsfordevelopmentofthe
shortlistofthoseOfferorstobeconsideredforinterviewsandorpotentialnegotiations
Offerorsarerequiredtoaddresseachevaluationcriteriaintheorderlistedandtobespecificin
presentingtheirqualifications

CompanyBackground Experience
FunctionalityofProduct
Training
Support
References
Price

BASISFORAWARD
Informationandorfactorsgatheredduringinterviews negotiationsandanyreferencechecks
inadditiontotheevaluationcriteriastatedintheRFP andanyotherinformationorfactors
deemedrelevantbytheCounty shallbeutilizedinthefinalaward Respondentsare
encouragedtosubmitproposalsthattherespondentfeelsbestmeetstheneedsofRoanoke
County TheCountywillmakethefinaldeterminationoftheproposalthatbestmeetsthe
needsofRoanokeCounty

NOCONTACTPOLICY
AfterthedateandtimeestablishedforreceiptofproposalsbytheCounty anycontactinitiated
byanyOfferorwithanyCountyrepresentative otherthanthepurchasingrepresentativelisted
herein concerningthisrequestforproposalsisprohibited Anysuchunauthorizedcontact
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maycausedisqualificationoftheOfferorfromthisprocurementtransaction

GENERALTERMS CONDITIONS ANDINSTRUCTIONS RFP 04122012

READCAREFULLY Proposalsmustbesubmittedinaccordancewithinstructionsgivenin
thisdocument Allinformationrequestedmustbesubmitted Failuretodosomayresultinthe
proposalbeingconsiderednonresponsiveand therefore rejected

WhereverthetermRoanokeCounty CountyorRoanokeCountyBoardofSupervisorsisused
itisunderstoodtoincludetheRoanokeCountySchoolBoard inaddition anycontract
awardedfromthissolicitationmaybeusedbyRoanokeCountyPublicSchoolsandanyother
publicentityforwhichtheCountyofRoanokeactsasafiscalorpurchasingagent

SubmissionandReceiptofProposals
a Tobeconsidered allproposalsmustbedeliveredinasealedenvelope clearlymarked

withthewords ProposalDocuments proposalnumberandthetitleoftheRequestfor
ProposalandreceivedintheRoanokeCountyFinanceDepartmentPurchasingDivision
nolaterthanthespecifieddateandtimefortheRequestforProposalopening Failure
totimelysubmitsuchproposalshalldisqualifytheOfferandsuchproposalwillbe
returnedtotheOfferorunopened NOFAXEDPROPOSALSWILLBEACCEPTED

b Unlessotherwisespecified OfferorsmustusetheRequestforProposalpriceform
furnishedbytheCounty Failuretodososhallbegroundsforrejectionoftheproposal

c ProposalshavinganyerasuresorcorrectionsmustbeinitialedininkbytheOfferor An
authorizedofficerofthecompanymustsignproposalsinink Suchauthorizationshall
beapartoftheproposaldocument Allquotationsmusteitherbetypewrittenorprinted
inink

d Theoriginalproposalresponsemust not be permanently bound astoallowfor
documentscanningforinternalrecordkeepingandone 1 electroniccopyonCDDVD
ispreferred

ImportantNotice AddendumsandNoticesofAward
EffectiveMarch14 2011 thePurchasingDivisionofFinance inconjunctionwiththeCountyof
Roanoke hasanewandimprovedwebsite Withthisnewwebsite Purchasinghasgaineda
newbidmodulewhichwillprovidemoreinformationandfasterdownloadsforthevendors
interestedindoingbusinesswiththeCounty ThereisanewadvancedEmailTextMessage
notificationsystemallowingvendorstosignuptoreceiveemailsortextmessagenoticesabout
bids proposals addendums bidtabulationandawards Vendorscansignuptoreceive
notificationinselectedcommodityservicecategories ThecurrentVendorRegistrationto
receivenoticesofbidsandproposalswillsoonbephasedoutcompletely Allvendors
interestedinreceivingtheseautomaticelectronicnotificationswillneedtosignupinthenew
NotifyMe anditistheirresponsibilitytokeepinformationcurrentinthesysteminorderto
receivethenotifications Thesignuponlyrequiresanemailaddressandoracellphone
numberforreceivingtextmessages ifyourphoneiscapable andyourchoiceofcategories
TheaddressforthisnewwebsiteiswwwRoanokeCountyVAgovpurchasing

NotifyMeAlthough willbetheonly waytoreceiveautomaticnotification allBIDSRFP
Informationwillcontinuetobepostedonourwebsite bulletinboard publishedinthelocal
newspaper andcanbepickedupatthePurchasingDivision 5204BernardDrive Suite300F
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Roanoke VA24018 Phone 540 7722061 Ext 311

Questionsshouldbedirectedto
AshleyD King Buyer Phone 540 7722061 Ext 319
5204BernardDriveSW Suite300F Fax 540 5612828
Roanoke VA24018 aking@roanokecountyvagov

AcceptanceorRejectionofProposals
TheCountyofRoanokereservestherighttoacceptorrejectanyoralloffers TheCounty
alsoreservestherighttoawardthecontractforanysuchmaterials goodsorservicesthe
Countydeemswillbestserveitsinterests Itfurtherreservestherighttoawardthecontracton
asplitorderbasis lumpsumorindividualbasis orsuchcombinationsasshallbestservethe
interestoftheCounty RoanokeCountyreservestherighttomakeasitevisittothefacility
priortoproposalaward

ProposalGuaranty
TheOfferormustguaranteenottowithdrawaproposalduringtheperiodofninety 90 days
followingtheduedateoruntilacontractissigned thatifsuchproposalisacceptedtheOffer
willacceptandperformunderthetermsofthisRFP theproposalandanysubsequent
negotiationandresultingcontract
ModificationorwithdrawalofaproposalwillbeexecutedasoutlinedintheRoanokeCounty
ProcurementCode

RoanokeCountyencouragesfreeandopencompetition Wheneverpossible specifications
proposalinvitations andconditionsaredesignedtoaccomplishthisobjective consistentwith
thenecessitytosatisfyRoanokeCountysneedsandtheaccomplishmentofasound
economicaloperation TheOfferorssignatureonthisproposalguaranteesthattheprice
offeredhasbeenestablishedwithoutcollusionwithothereligibleOfferorsandwithouteffortto
precludeRoanokeCountyfromobtainingthelowestpossiblecompetitiveprice Theaward s
willbemadetotheresponsibleOfferors whoseproposalisdeterminedtobemost
advantageoustoRoanokeCountybasedontheevaluationfactorssetforthinthisRequestfor
Proposal

CostsofdevelopinganddeliveringresponsestotheRequestforProposalsareentirelythe
responsibilityoftheOfferor

AllmaterialssubmittedinresponsetotheRFPbecomethepropertyofRoanokeCountyupon
deliverytotheRoanokeCountyPurchasingOfficeandaresubjecttopublicinspectionin
accordancewiththeVirginiaFreedomofInformationAct

EvaluationCriteria
Severalfactors inadditiontocosts willbetakenintoaccountwhenevaluatingproposals
RoanokeCountyshallprovidethemechanismfortheevaluationofallinformationreceived the
finaldeterminationofresponsibleOfferors andreservestherighttowaiveinformalitiesandto
acceptorrejectanyorallproposals
a Companybackground staffingandexperience Thecharacter integrity reputation

judgment experienceandefficiencyofthebidder

b References Providefive 5 referenceswithcontactnames companiesandphone
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numbers Thesereferencesmustbeforfirmswhohavepurchasedthesametypesof
productsandorservices

c Thequalityofperformanceofpreviouscontracts productsandor services

d Reportingcapabilities

e Companyfinancialstatus Thesufficiencyofthefinancialresourcesandtheabilityof
thebiddertoperformthecontract

f ProposalSubmissioncompletenessandcompliancewiththespecifications

g Serviceandsupportoffering Theability capacityandskilloftheOffertoperformor
providetheservice TheabilityoftheOfferortoprovidefuturemaintenanceandor
service

h Price Pricingshallbeafactorinevaluatingtheproposals however RoanokeCounty
reservestherighttopurchaseotherthanlowbid

i ThepreviousandexistingcompliancebytheOfferorwithlawsandpoliciesrelatingto
thecontract

j Thequality availabilityandadaptabilityofthegoodsandservices

k Allsamplesaresubjecttoproducttesting

l WhethertheOfferorcanperformthecontractandprovideservice promptly

m TheabilityoftheOfferortorespondtoproblemsandconcerns

n Delivery

SelectionProcessAwardofContract
AsthisisaRequestforProposal noinformationregardingtheidentityofneitherthevendors
northecontentswillbereleaseduntilafterthenegotiationprocess

Proposalsmayberankedwithoutinterviews hence firmsareencouragedtosubmittheirinitial
proposalsascomprehensivelyaspossible

Section224301Theselectionprocesswillbeinaccordancewith oftheCodeofVirginia
3a ProcurementofProfessionalServices Thepublicbodyshallengageinindividual
discussionswithtwoormoreOfferorsdeemedfullyqualified responsibleandsuitableonthe
basisofinitialresponsesandwithemphasisonprofessionalcompetence toprovidethe
requiredservices Repetitiveinformalinterviewsshallbepermissible TheOfferorsshallbe
encouragedtoelaborateontheirqualificationsandperformancedataorstaffexpertise
pertinenttotheproposedproject aswellasalternativeconcepts TheRequest forProposal
shallnot however requestthatOfferorsfurnishestimatesofmanhoursorcostforservices At
thediscussionstage thepublicbodymaydiscussnonbindingestimatesoftotalprojectcosts
including butnotlimitedto lifecyclecosting andwhereappropriate nonbindingestimatesof
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priceforservices ProprietaryinformationfromcompetingOfferorsshallnotbedisclosedtothe
publicortocompetitors

Attheconclusionofdiscussion outlinedinthissubdivision onthebasisofevaluationfactors
publishedintheRequestforProposalandallinformationdevelopedintheselectionprocessto
thispoint thepublicbodyshallselectintheorderofpreferencetwoormoreOfferorswhose
professionalqualificationsandproposedservicesaredeemedmostmeritorious Negotiations
shallthenbeconducted beginningwiththeOfferorrankedfirst Ifacontractsatisfactoryand
advantageoustothepublicbodycanbenegotiatedatapriceconsideredfairandreasonable
theawardshallbemadetothatOfferor Otherwise negotiationswiththeOfferorrankedfirst
shallbeformallyterminatedandnegotiationsconductedwiththeOfferorrankedsecond and
soonuntilsuchacontractcanbenegotiatedatafairandreasonableprice Notwithstanding
theforegoing ifthetermsandconditionsformultipleawardsareincludedintheRequestfor
Proposal apublicbodymayawardcontractstomorethanoneOfferor
ShouldthepublicbodydetermineinwritingandinitssolediscretionthatonlyoneOfferoris
fullyqualified orthatoneOfferorisclearlymorehighlyqualifiedandsuitablethantheothers
underconsideration acontractmaybenegotiatedandawardedtothatOfferor

3b Procurementofotherthanprofessionalservices Selectionshallbemadeoftwoor
moreOfferorsdeemedtobefullyqualifiedandbestsuitedamongthosesubmittingproposals
onthebasisofthefactorsinvolvedintheRequestforProposal includingpriceifsostatedin
theRequestforProposal Negotiationsshall thenbeconductedwitheachoftheOfferorsso
selected Priceshallbeconsidered butneednotbethesoledeterminingfactor After
negotiationshavebeenconductedwitheachOfferorsoselected thepublicbodyshallselect
theOfferorwhich initsopinion hasmadethebestproposal andshallawardthecontractto
thatOfferor WhenthetermsandconditionsofmultipleawardsaresoprovidedintheRequest
forProposal awardsmaybemadetomorethanoneOfferor

ShouldthepublicbodydetermineinwritingandinitssolediscretionthatonlyoneOfferoris
fullyqualified orthatoneOfferorisclearlymorehighlyqualifiedthantheothersunder
consideration acontractmaybenegotiatedandawardedtothatOfferor

Invoices
Thecontractormustsendallinvoicesdirectlytothepaymentaddressshownonthepurchase
ordercontractandmustsubmitinvoicesforitemsordered deliveredandacceptedby
RoanokeCounty Allinvoicesmustshowthepurchaseordercontractnumber Allcontractors

Vendorneed tobeproperlyregisteredasapaymentvendorfortheCounty Anonline
PaymentRegistration isfoundonthePurchasingwebsite Allvendorspreviouslyregistered
arestillinthesystemasapaymentvendor Thissystemwillnolongerbeusedfornotification
ofbidsrfps

PerformanceBond
Atthetimeoforpriortotheexecutionofthecontract theCountyreservestherighttorequire
thesuccessfulOfferortofurnishaperformanceandorlaborandmaterialpaymentbondwith
corporatesurety satisfactorytotheCountyofRoanoke intheamountofthecontractprice

Quality
Allmaterialsusedforthemanufactureorconstructionofanysupplies materialsorequipment
coveredbythiscontractshallbeofthebestqualityavailable
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AcceptanceofMaterial
Untilsuchtimeasalltheconditionsinthecontractarefulfilled theCountyreservestherightto
refuseandreturnmaterial atthesellersexpense

WarrantyReturns
Clearlyspecifyyourwarrantyofproductandhandlingofreturns includingturnaroundtimeon
faultyequipment Warrantiesandothertechnicaldataaretobeincluded

Delivery
Timeisoftheessencefordeliveryofanyitems productsorserviceprocuredasaresultofthis
contract Ifdeliveryisnotmadeatthetime specifiedontheRequestforProposalor
subsequentnegotiations theCountyreservestherighttocallinanyandallbondsorother
securitygivenforperformance tocanceltheorder oranypartthereof withoutobligation to
declarethesellerindefault andtodisqualifythesellerfrombiddingonfutureCounty
contracts

Default
Incaseoffailuretoprovidegoodsservicesasspecifiedherein RoanokeCounty afterdue
writtennotice mayprocuregoodsservicesfromothersourcesandholdthecontractor
responsibleforanyandallexcesscostoccasionedthereby

CopyrightorPatentRights
TheOfferorwarrantsthattherehavebeennoviolationsofcopyrightsorpatentrightsinthe
manufacture productionorsaleofthegoodsshippedororderedasaresultofthisproposal
TheOfferoragreesthattheCountyofRoanokeshallbeindemnifiedandheldharmlessfrom
anyandallliabilityorexpenseoccasionedbyanysuchviolations

TaxExemption
TheCountyofRoanokeisexemptfromanytaxesimposed byStateandorFederal
Government Uponnotification theCountywillfurnishacertificateoftaxexemption

CertificationandAbility
TheCountyofRoanokereservestherighttorequestfromtheOfferor aseparate
manufacturerscertificationofallstatementsmadeintheproposal TheCountymayrequest
anyorallstofurnishproofofexperience abilityandfinancialstanding

CompliancewithLaws
TheOfferorisresponsibleforcompliancewithallLocal StateandorFederallawsand
regulations TheCountyofRoanokeshallbeheldharmlessfromanyliability

AuthorityToTransactBusinessInVirginia
AContractororganizedasastockornonstockcorporation limitedliabilitycompany business
trust orlimitedpartnershiporregisteredasaregisteredlimitedliabilitypartnershipshallbe
authorizedtotransactbusinessintheCommonwealthasadomesticorforeignbusinessentity
ifsorequiredbyTitle131orTitle50oftheCodeofVirginiaorasotherwiserequiredbylaw
AnybusinessentitydescribedhereinthatentersintoaContractwiththeCountypursuantto
theVirginiaPublicProcurementAct224300etseq shallnotallowitsexistencetolapseorits
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certificateofauthorityorregistrationtotransactbusinessintheCommonwealth ifsorequired
underTitle131orTitle50oftheCodeofVirginia toberevokedorcancelledatanytime
duringthetermoftheContract TheCountymayvoidanyContractwithabusinessentityif
thebusinessentityfailstoremainincompliance withtheprovisionsofthissection All
corporations LLCsandLLPsshallberegisteredwiththeStateCorporationCommission To
determinewhetheryourfirmshouldregister pleasecontacttheSCC

Bymysignatureonthissolicitation Icertifycompliancewithfederal state andlocallawsand
regulationsapplicabletotheperformanceoftheservicesdescribedherein

RulingLaw
Thisrequestforproposalsandanycontractexecutedpursuantheretoofwhichthisrequestfor
proposalshallbeaninternalpartshallbegoverned controlledandinterpretedinaccordance
withthelawoftheCommonwealthofVirginiawithoutreferencetoitsconflictoflawprinciples
EachpartytosuchcontractshalltherebysubmittotheexclusivejurisdictionoftheCircuit
CourtoftheCountyofRoanokeor intheeventthatjurisdictionisauthorized totheUnited
StatesDistrictCourtfortheWesternDistrictofVirginia sittingatRoanoke Virginia

NondiscriminationProvisions
Duringtheperformanceofthiscontract thecontractorwillnotdiscriminateagainstany
employeeorapplicantforemploymentbecauseofage race religion color sexornational
origin exceptwherereligion sexornationoriginisabonafideoccupationalqualification
reasonablynecessarytothenormaloperationofthecontractor Thecontractoragreestopost
inconspicuousplaces availabletoemployeesandapplicantsforemployment noticessetting
forththeprovisionsofthisnondiscriminationclause Thecontractor inallsolicitationsor
advertisementsforemployeesplacedbyoronbehalfofthecontractor willstatethatsuch
contractorisanequalopportunityemployer

Insurance
TheCONTRACTORshallpurchaseandmaintainsuchinsuranceaswillprotecthimfrom
claimssetforthbelowwhichmayariseoutoforresultfromtheCONTRACTORSexecutionof
theWORK whethersuchexecutionbebyhimselforbyanySUBCONTRACTORorbyanyone
directlyorindirectlyemployedbyanyofthem orbyanyoneforwhoseactsanyofthemmay
beliable

Claimsunderworkmenscompensation disabilitybenefitandothersimilaremployee
benefitacts and

Claimsfordamagesbecauseofbodilyinjury occupationalsicknessordisease or
deathofhisemployees and

Claimsfordamagesbecauseofbodilyinjury sicknessliabilitycoveragewhichare
sustained 1 byanypersonasaresultofanoffensedirectlyorindirectlyrelatedtothe
employmentofsuchpersonbytheCONTRACTOR or 2 byanyotherperson and

Claimsfordamagesbecauseofbodilyinjury sickness ordisease ordeathofany
personotherthanhisemployees and
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Claimsfordamagesbecauseofinjuryinordestructionoftangibleproperty including
lossofuseresultingtherefrom

CertificatesofinsuranceacceptabletotheOWNERshallbefiled withtheOWNERprior
tocoveragesaffordedunderthepolicieswillnotbecanceledunlessatleastfifteen 15
dayspriorWRITTENNOTICEhasbeengiventotheOWNER

TheCONTRACTORshallprocureandmaintain athisownexpense duringtheCONTRACT
TIME liabilityinsuranceashereinafterspecified

CONTRACTORSGeneralPublicLiabilityandPropertyDamageInsuranceincluding
vehiclecoverageissuedtotheCONTRACTORandprotectinghimfromallclaimsfor
personalinjury includingdeath andallclaimsfordestructionofordamagetoproperty
arisingoutoforinconnectionwithanyoperationsundertheCONTRACT
DOCUMENTS whethersuchoperationsbebyhimselforbyanySUBCONTRACTOR
underhim oranyonedirectlyorindirectlyemployedbytheCONTRACTORorbya
SUBCONTRACTORunderhim Insuranceshallbewrittenwithalimitofliabilityofnot
lessthan 1000000foralldamagesarisingoutofbodilyinjury includingdeath atany
timeresultingtherefrom sustainedbyanyonepersoninanyoneaccident andalimit
ofliabilityofnotlessthan 1000000aggregateforanysuchdamagessustainedby
twoormorepersonsinanyoneaccident Insuranceshallbewrittenwithalimitof
liabilityofnotlessthan 1000000forallpropertydamagesustainedbyanyoneperson
inanyoneaccident andalimitofliabilityofnotlessthan 1000000aggregateforany
suchdamagesustainedbytwoormorepersonsinanyoneaccident

TheCONTRACTORshallprocureandmaintain athisownexpense duringtheCONTRACT
TIME inaccordancewiththeprovisionsofthelawsofthestateinwhichtheWORKis
performed WorkmensCompensationInsurance includingoccupationaldiseaseprovisions
forallofhisemployeesatthesiteofthePROJECTandincaseanyWORKissublet the
CONTRACTORshallrequireeachSUBCONTRACTORsimilarlytoprovideWorkmens
CompensationInsurance includingoccupationaldiseaseprovisionsforallofthelatters
employeesunlesssuchemployeesarecoveredbytheprotectionaffordedbythe
CONTRACTOR IncaseanyclassofemployeesengagedinhazardousWORKunderthis
CONTRACTatthesiteofthePROJECTisnotprotectedunderWorkmensCompensation
statute theCONTRACTORshallprovide andshallcauseeachSUBCONTRACTORto
provide adequateandsuitableinsurancefortheprotectionofhisemployeesnototherwise
protected

SPECIALINSTRUCTIONS

Antitrust
Byenteringintoacontract theOfferorconveys sells assignsandtransferstoRoanoke
Countyallrights title andinterestinandtoallcausesoftheactionitmaynoworhereafter
acquireundertheantitrustlawsoftheUnitedStatesandtheCommonwealthofVirginia
relatingtotheparticulargoodsorservicespurchasedoracquiredbyRoanokeCountyunder
saidcontract

AvailabilityofFunds
ItisunderstoodandagreedbetweenthepartieshereinthatRoanokeCountyshallbebound
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hereunderonlytotheextentofthefundsavailableorwhichmayhereafterbecomeavailable
forthepurposeofthiscontract

AssignmentofContract
Acontractshallnotbeassignablebytheinwholeorinpartwithoutthewrittenconsentof
RoanokeCounty

Contract
Anycontractresultingfromthisproposalshallconsistofthefollowingdocuments theGeneral
TermsandConditionsandtheSpecifications bothofwhicharecontainedintheRequestfor
Proposal togetherwiththeOfferorsresponse whichconsistsofthisdocument thePrice
ScheduleandotherrelateddocumentsattachedheretoorsubmittedwiththisRequestfor
Proposal

ModificationofContract
ThisRFPandanysubsequentcontractconstitutetheentireagreementbetweentheOfferor
andRoanokeCounty Noalteration amendment ormodificationintheprovisionsofthe
contractshallbeeffectiveunlessitisputinwriting signedbyallpartiesandattached

CancellationofContract
RoanokeCountyreservestherighttocancelandterminateanyresultingcontract witha30
daywrittennoticetothecontractor Anycontractcancellationnoticewillnotrelievethe
contractoroftheobligationtodeliverandorperformonallservicespriortotheeffectivedateof
cancellation Cancellationofthecontractwouldbecomeeffectivethethirtyfirstdayafter
notification

DataforcancellationofthecontractwillbegatheredbyRoanokeCounty Theopinionof
RoanokeCountyastolackofperformancewillbefinalandwithoutappeal

ImmigrationReformandControlActof1986
Bysigningthisproposal theOfferorcertifiesthatthefirmdoesnotandwillnotduringthe
performanceofthiscontractemployillegalalienworkersorotherwiseviolatetheFederal
ImmigrationReformandControlActof1986

Kickbacks
Icertifyandwarrantthatbymysignatureonthissolicitation neitherInortheOfferorforwhom
IamauthorizedtoacthasofferedorreceivedanykickbackfromanyotherOfferor supplier
manufacturer orsubcontractorinconnectionwithproposalonthiscontract subcontractorin
order intheformofanypayment loan subscription advance depositofmoney servicesor
anything presentorpromised unlessconsiderationofsubstantiallyequalorgreatervalueis
exchanged Further nopersonshalldemandorreceiveanypayment loan subscription
advance depositofmoney service oranythingofmorethannominalvalue presentor
promised unlessconsiderationofsubstantiallyequalorgreatervalueisexchanged

Debarment
Bymysignatureonthissolicitation Icertifythatthispersonfirmcorporationisnotcurrently
barredfrombiddingoncontractsbyanyagencyoftheCommonwealthofVirginiaorthe
federalgovernmentoftheUnitedStatesofAmerica noristhispersonfirmcorporationapart
ofanyfirmcorporationthatiscurrentlybarredfrombiddingoncontractsbyanyagencyofthe
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CommonwealthofVirginiaorthefederalgovernmentoftheUnitedStatesofAmerica Ihave
attachedanexplanationofthepreviousdebarments andcopiesofnotices of
reinstatements
Indemnification
Tothefullestextentpermittedbylaw theVendorshallindemnifyandholdharmlessthe
CountyofRoanokeandtheiragentsandemployeesfromandagainstallclaims damages
lossesandexpenses includingbutnotlimitedto attorneys fees arisingoutoforresulting
fromtheperformanceoftheWork providedthatanysuchclaim damage lossorexpense 1
isattributabletobodilyinjury sickness diseaseordeath ortoinjurytoordestructionof
tangibleproperty otherthantheWorkitself includingthelossofuseresultingtherefrom and
2 iscausedinwholeorinpartbyanynegligentactoromissionoftheVendor any

Subcontractor anyonedirectlyorindirectlyemployedbyanyofthemoranyoneforwhoseacts
anyofthemmaybeliable regardlessofwhetherornotitiscausedinpart byaparty
indemnifiedhereunder Suchobligationshallnotbeconstruedtonegate abridge or
otherwisereduceanyotherrightorobligationofindemnitywhichwouldotherwiseexistasto
anypartyorpersondescribedinthisparagraph

TheCountycannotlegallyagreetoanyclauseindemnifyingthecontractorfromanydamages
arisingoutofthecontractorholdingthecontractorharmless Thesubmissionofabidor
proposalmeansthatthecontractoragreesnottorequestsuchlanguageintheresulting
contract

DrugfreeWorkplace
Duringtheperformanceofthiscontract thecontractoragreesto i provideadrugfree
workplaceforthecontractorsemployees ii postinconspicuousplaces availableto
employeesandapplicantsforemployment astatementnotifyingemployeesthattheunlawful
manufacture saledistribution dispensation possession oruseofacontrolledsubstanceor
marijuanaisprohibitedinviolationofsuchprohibition iii stateinallsolicitationsor
advertisementsforemployeesplacedbyoronbehalfofthecontractorthatthecontractor
maintainsadrugfreeworkplace and iv includetheprovisionsoftheforegoingclausesin
everysubcontractorpurchaseorderofover 10000 sothattheprovisionswillbebinding
uponeachsubcontractororvendor

Forthepurposesofthissection drugfreeworkplace meansasitefortheperformanceof
workdoneinconnectionwithaspecificcontractawardedtoacontractorinaccordancewith
thischapter theemployeesofwhomareprohibitedfromengagingintheunlawful
manufacture sale distribution dispensation possessionoruseofanycontrolledsubstanceor
marijuanaduringtheperformanceofthecontract

Dataonconvictionsforcertaincrimesandchildabuseandneglect
Priortoawardingacontractfortheprovisionofservicesthatrequirethecontractororhis
employeestohavedirectcontactwithstudents theschoolboardshallrequirethecontractor
and whenrelevant anyemployeewhowillhavedirectcontactwithstudents toprovide
certificationthat i hehasnotbeenconvictedofafelonyoranyoffenseinvolvingthesexual
molestationorphysicalorsexualabuseorrapeofachild and ii whetherhehasbeen
convictedofacrimeofmoralturpitude 2212961 C

ProprietaryInformation
Ownershipofalldata materials anddocumentationoriginatedandpreparedfortheCountyof
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RoanokepursuanttotheREQUESTFORPROPOSALshallbelongexclusivelytotheCounty
andbesubjecttopublicinspectioninaccordancewiththeVirginiaFreedomofInformationAct
TradesecretsorproprietaryinformationsubmittedbyanOfferorshallnotbesubjecttopublic
disclosureundertheVirginiaFreedomofInformationAct however theOfferormustinvokethe
protectionsofSection224342FoftheCodeofVirginia inwriting eitherbeforeoratthetime
thedataorothermaterialissubmitted

TheOfferormust specificallyidentifythedataormaterialstobeprotectedandstatethe
reasonswhyprotectionisnecessaryonthe NoticeofProprietaryInformationForm below In
addition theproprietaryortradesecretmaterialsubmittedmustbeidentifiedbysomedistinct
methodsuchashighlightingorunderliningintheProposalandmustindicateonlythespecific
words figures orparagraphsthatconstitutetradesecretorproprietaryinformation

Theclassificationofanentireproposaldocument lineitemprices andortotalproposalprices
asproprietaryortradesecretsisnotacceptableandmayresultinrejectionoftheproposal
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RFP 2013222NOTICEOFPROPRIETARYINFORMATIONFORM

ConfidentialityReferencesProtectioninAccordancewiththeCodeofVirginia Section22
4342

Reasons forWithholdingfromSectionTitle Page Disclosure

INSTRUCTIONS Identifythedataorothermaterialstobeprotectedandstatethereasonsby
usingthecodeslistedbelow Indicatethespecificwords figures orparagraphsthatconstitute
tradesecretsorproprietarymaterials Theclassificationofanentirebidorproposaldocument
lineitemprices andortotalbidorproposalpricesasproprietaryortradesecretisnot
acceptableandwillresultinrejectionofthebidorproposal

A Thispagecontainsinformationrelatingto tradesecrets and proprietaryinformation
includingprocesses Operations styleofwork orapparatus Identifyconfidentialstatistical
data Amountorsourceofanyincome ofanyperson or partnership SeeVirginiaPublic
ProcurementAct Section224342 Unauthorizeddisclosureofsuchinformationwould
violatetheTradeSecretsAct18USC 1905

B Thispagecontainsproprietaryinformationincludingconfidential commercialorfinancial
information whichwasprovidedtotheGovernmentonavoluntarybasisandisofthetype
thatwouldnotcustomarilyreleasetothepublic SeeVirginiaPublicProcurementAct
Section224342 5USC 552 b 4 12CFR 3095c 4

C Thispagecontainsproprietaryinformation includingconfidential commercialorfinancial
information Thedisclosureofsuchinformationwouldcausesubstantialharmto
competitivepositionandimpairtheGovernmentsabilitytoobtainnecessaryinformation
fromcontractorsinthefuture 5USC SeeVirginiaPublicProcurementAct Section22
4342 552 b 4 12CFR 3095c 4 4342 552 b 4 12CFR 3095 c 4
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RFP 2013222SIGNATURESHEET
MysignaturecertifiesthattheproposalassubmittedcomplieswithallTermsandConditions
assetforthintheRFP

Mysignaturealsocertifiesthattheaccompanyingproposalisnottheresultof oraffectedby
anyunlawfulactofcollusionwithanotherpersonorcompanyengagedinthesamelineof
businessorcommerce oranyactoffraudpunishableunderTitle182 Chapter12 Article11
oftheCodeofVirginia 1950asamended Furthermore Iunderstandthatfraudandunlawful
collusionarecrimesundertheVirginiaGovernmentalFraudsAct TheVirginiaGovernment
BidRiggingAct andVirginiaAntitrustActandFederalLaw andcanresultinfines prison
sentences andcivildamageawards

Mysignaturealsocertifiesthatthisfirmhasnobusinessorpersonalrelationshipswithany
othercompaniesorpersonsthatcouldbeconsideredasaconflictofinterestorpotential
conflictofinteresttotheCountyOfRoanoke andthattherearenoprincipals officers agents
employees orrepresentativesofthisfirmthathaveanybusinessorpersonalrelationships
withanyothercompaniesorpersonsthatcouldbeconsideredasaconflictofinterestora
potentialconflictofinteresttotheCountyOfRoanoke pertainingtoanyandallworkor
servicestobeperformedasaresultofthisrequestandanyresultingcontractwiththeCounty
OfRoanoke

IherebycertifythatIamauthorizedtosignasaRepresentativefortheFirm

COMPANYNAME

ADDRESS PHONE

FAX

EMAIL

FEIN VABUSINESSLICENSENO

STATECONTRACTORSNUMBER IFAPPLICABLE

VIRGINIASCC ORSTATEMENTDESCRIBINGWHYFIRMISNOTREQUIREDTOBESO

AUTHORIZEDPERVACODE 2243112

SIGNATURE DATE

NAME TITLE
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RFP 2013222REFERENCEFORM

NameofEntity

Contact Title

Telephone LengthofBusinessRelationship

NameofEntity

Contact Title

Telephone LengthofBusinessRelationship

NameofEntity

Contact Title

Telephone LengthofBusinessRelationship

NameofEntity

Contact Title

Telephone LengthofBusinessRelationship

NameofEntity

Contact Title

Telephone LengthofBusinessRelationship
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