OWNER: 
Aurora Housing Authority (AHA)

10745 E. Kentucky Ave. 

Aurora, CO 80012 

__________________________________________________________________________

WORK DESCRIPTION: 
The Housing Authority of the City and County of Aurora (AHA) invites all interested vendors to submit proposals to provide software to meet the needs for a Document Management System.  

SPECIFICATIONS/STATEMENT OF WORK 
 Specifications that are applicable are attached in a separate document.

The proposed solution should address the key technologies and functionality, including but not limited to: 

· Document Management 

· File creation

· Document filing

· Document indexing

· File retrieval

· Electronic Records Management 

· Workflow 

· Imaging 

· Collaboration – multiple users working on the same document or set of documents at the same time

· Web Content Management 

· Content Security 

· Search Features

· Browsing/Folders 

__________________________________________________________________________

PROPOSAL CONTENTS:   Proposals must include the following:

 

· Price to complete the project (include attached FEE SCHEDULE) including Imaging system software and licensing, Equipment costs, Installation and configuration costs, Training costs, 1st through 3rd Year software maintenance, and all other costs. 

· Project time-line (anticipated start date and duration) 

· List of similar projects completed within the past year

· Answers to all questions on attached document (DESIRED SYSTEM FUNCTIONALITY LIST).

· References (3)

· Acknowledgement that Bidder has read and understands the local jurisdiction’s rules and regulations pertaining to the work and that all work will be permitted with the municipality and completed according to its rules and regulations.

· Signed Certification and Representations of Offerors - HUD form 5369c; (see instructions HUD form 5369b.) These forms are available at www.aurorahousing.org/vendors/index.htm 

· Acknowledgement that the Bidder has read and will comply with the regulatory requirements in the General Conditions, HUD form 5970 EZ, which includes, but is not limited to the payment of wages and benefits in accordance with the Davis-Bacon Act.

Davis-Bacon guidance is available at:  www.hud.gov/offices/adm/hudclips/guidebooks/HUD-LR-4813/4813-LR.pdf 
Wage rates may be found at: www.access.gpo.gov/davisbacon/CO.html 

· Statement of whether or not new employees will be hired to work on this project (Section 3 regulations must be followed when recruiting new employees.  Ask AHA for assistance.)

· Completed form W-9

__________________________________________________________________________

CONTRACT EVALUATION 
Price – 50 points

Qualifications – 50 pts.

The Aurora Housing Authority is exempt from sales and use taxes.  Bidders may eliminate these taxes from the cost of supplies and materials included in their bids, if they will be purchased in Colorado.  Only supplies and materials purchased specifically for the AHA project are eligible for the tax exemptions.  AHA will provide a copy of its tax exemption certificate.

Aurora Housing Authority only contracts with vendors that are qualified to perform the work at the sole discretion of AHA.

The Aurora Housing Authority reserves the right not to award a contract to any firm or person with a history of poor performance on projects performed for AHA at the sole opinion and discretion of AHA.

The Aurora Housing Authority will not contract with any firm or person that is listed on federal debarment lists.

References will be checked on the top two bidders.  AHA reserves the right not to award a contract to anyone whose references are less than satisfactory at the sole discretion of AHA.

__________________________________________________________________________

CONTRACT REQUIREMENTS: 
· The successful bidder will enter into a contract with the Aurora Housing Authority.  Contractors are responsible for compliance with the AHA contract and all applicable local and federal regulations by themselves and by their sub-contractors.  

· The funds used for this project were derived from federal funds; therefore certain regulatory requirements will be included in the contract, including the requirement for the payment of Davis-Bacon Wages, which are covered in the General Contract Conditions - HUD form 5970 EZ.  

· Contractors must obtain the minimum insurance requirements, including workers’ compensation insurance and show evidence of such coverage before a contract will be executed.  The insurance requirements are listed at www.aurorahousing.org/vendors/index.htm
______________________________________________________________________

PROPOSAL SUBMITTAL: 

ALL PROPOSALS MUST BE RECEIVED IN WRITING BY

​​​​​​​​​​​​​​​​​​​​​​​​​

2/28/2011 
By 3:00 PM.

Proposals may be submitted by mail or hand delivery in a sealed envelope to:

AURORA HOUSING AUTHORITY

ATTN: Meera Dane

10745 EAST KENTUCKY AVE. 

AURORA CO. 80012

or by email to:

MDane@AuroraHousing.org
Questions regarding the RFP or scope of work must be submitted by 3:00 P.M. on February 21st, 2011.  A list of questions received and their answers will be provided on the website by the following day.  Submit questions to:  PVanderWall@AuroraHousing.org.

 

QUESTIONS:

1. Please define the number of users for the cost proposal.

ANSWERS:

1. In phase one for our Section 8 department there will be 14 users. In phase two, starting with our Accounting department, there will be 7 users. 

