RFP: Design Services for Repairs to Wastewater Treatment Plant
Close Date:  10/02/2008 02:00PM

Provide professional design, survey, technical consultation and project administration services for Design Services for Repairs to Wastewater Treatment Plant located at, Wrentham Developmental Center, Wrentham, MA. This is a Public Works non- building type project, therefore, MGL Chapter 7 Designer Selection requirements will not apply.
	Contact Information 

	



	Paul A. Beaton
Project Engineer
Department of Mental Retardation
500 Harrison Avenue
Boston, MA, 02118
(617) 624-7886 (Phone)
(617) 624-7576 (Fax) 
Paul.Beaton@state.ma.us 
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Request For Response 
PART 1

GENERAL INFORMATION

1.1
The terms of 801 CMR 21.00: Procurement of Commodities and Services is incorporated by Reference into this RFR.  Words used in this RFR shall have the meanings defined in 801 CMR 21.00.  Additional definitions may also be identified in this RFR.  All terms, conditions, requirements, and procedures included in this RFR must be met for a Response to be determined responsive.  If a Bidder fails to meet any material term, condition, requirement or procedure, its Response may be deemed unresponsive and disqualified.


1.2
Unless otherwise specified in this RFR all communications, responses, and documentation must be in English, all measurements must be provided in feet, inches, and pounds and all cost proposals or figures in U.S. Currency.  All Responses must be submitted in accordance with the specific terms of this RFR. No electronic Responses may be submitted in response to this RFR.


1.3
Bidders are prohibited from communicating directly with any employee of the Procuring Department except as specified in this RFR, and no other individual Commonwealth employee or representative is authorized to provide any information or respond to any question or inquiry concerning this RFR.  Bidders may contact the Contact Person for this RFR in the event this RFR is incomplete. or the Bidder is having trouble obtaining any required attachments electronically through Comm-PASS.


1.4
The Procurement Team Leader may provide reasonable accommodations, including the provision of informational material in an alternative format, for qualified Bidders with disabilities or other hardships.  Bidders requiring accommodation shall submit requests in writing, with supporting documentation justifying the accommodation, to the Procurement Team Leader.  The Procurement Team Leader reserves the right to grant or reject any request for accommodation.


1.5
All responses and information submitted in response to this RFR are subject to the Massachusetts Freedom of Information Law, M.G.L., Chapter 66, Section 10, and to Chapter 4, Section 7, Subsection 26, regarding public access to such documents.  Any statements reserving any confidentiality or privacy rights in submitted Responses or otherwise inconsistent with these statutes will be void and disregarded.


1.6
The Commonwealth makes no guarantee that any Commodities or Services will be purchased from any Contract resulting from this RFR.  Any estimates or past procurement volumes referenced in this RFR are included only for the convenience of Bidders, and are not to be relied upon as any indication of future purchase levels.


1.7
Unless otherwise clearly stated in this RFR, any reference to a particular trademark, trade name, patent, design, type, specification, producer or supplier is not intended to restrict this RFR to any manufacturer or proprietor or to constitute an endorsement of any good or service, and the Department may consider clearly identified offers of substantially equivalent goods and services submitted in response to such reference.


1.8
If a Bidder is unable to meet any of the specifications required in this RFR, the Bidder’s Response must include an alternative Method for meeting such specification by identifying the specification, the proposed alternative and thoroughly describing how the alternative achieves substantially equivalent or better performance to the performance required in the RFR specification.  The Department will determine if a proposed alternative Method of performance achieves substantially equivalent or better performance.


1.9
The goal of this RFR is provide the best value of Commodities and Services to achieve the procurement goals of the Department.  Bidders proposing alternatives which provide substantially better or more cost effective performance than achievable under a stated RFR specification or Bidders that propose discounts, uncharged Commodities and Services or other benefits in addition to the RFR specifications may receive a preference or additional points under this RFR as specified.

Request For Response 
PART 1

GENERAL INFORMATION

1.10
All Responses must be presented using the same numbering and ordering sequence used in this RFR or as otherwise specified.


1.11
Costs, which are not specifically identified in the Bidder's Response, and accepted by a Department as part of a Contract, will not be compensated under any Contract awarded pursuant to this RFR.  The Commonwealth will not be responsible for any costs or expenses incurred by Bidders responding to this RFR.
 

1.12
If this RFR has been distributed electronically using the Comm-PASS system, it shall be the responsibility of every Bidder to check Comm-PASS for any addenda or modifications to this RFR.  The Commonwealth and its subdivisions accept no liability and will provide no accommodation to Bidders who fail to check for amended RFRs and submit inadequate or incorrect Responses.  Potential Bidders are advised to check the "last change" field on the summary page of RFRs for which they intend to submit a response to ensure that they have the most recent RFR files.


1.13
Bidders may not alter (manually or electronically) the RFR language or any RFR component files. Modifications to the body this RFR, specifications, terms and conditions, or which change the intent of this RFR are prohibited.  Any unauthorized modifications may disqualify a Response.


1.14
Bidders must complete, execute, and return the Commonwealth Terms and Conditions and Standard Contract Form attached to this RFR.  If the Bidder has already executed and filed the Commonwealth Terms and Conditions, please indicate this in your Response. The Commonwealth Terms and Conditions shall be incorporated by reference into any Contract for Commodities and Services executed pursuant to this RFR.  A Bidder is required to execute the Commonwealth Terms and Conditions only once.


1.15
Bidders must complete and return all forms/attachments, which are denoted as mandatory.


1.16
By executing the Standard Contract Form, the Contractor certifies under the pains and penalties of perjury that it has submitted a Response to a RFR issued by the Department and that this Response is the Contractor's offer as evidenced by the execution by the Contractor's authorized signatory, that the Contractor's Response may be subject to negotiation by the Department, and that the terms of the RFR, the Contractor's Response and any negotiated terms shall be deemed accepted by the Department and included as part of the Contract upon execution of the Standard Contract Form by the Department's authorized signatory.


1.17 The term’s vendor, contractor, and consultant are used interchangeably.
The term’s bidder and offer or are used interchangeably.

Request For Response 
PART 1

GENERAL INFORMATION

1.18 Massachusetts Executive Order 390 established a policy to promote the award of state contracts in a manner that develops and strengthens Minority and Women Business Enterprises (M/WBEs) and resulted in the Affirmative Market Program in Public Contracting. 


In order to satisfy the compliance of this section and encourage bidder’s participation of AMP objectives, the Affirmative Market Program Plan for procurements greater than $50,000 must be evaluated at 10% or more of the total evaluation. Once an AMP Plan is submitted, negotiated and approved, the agency will then monitor the contractor’s performance, and use actual expenditures with SOMWBA certified contractors to fulfill their own AMP expenditure benchmarks.  M/WBE participation must be incorporated into and monitored for all types of procurements regardless of size, however, submission of an AMP Plan is mandated only for large procurements over $50,000.
A Minority Business Enterprise (MBE), Woman Business Enterprise (WBE), M/Non-Profit, or W/Non-Profit, is defined as such by SOMWBA. All certified businesses are required to submit an up to date copy of their State Office of Minority and Women Business Assistance (SOMWBA) certification letter.  The purpose for this certification is to participate in the Commonwealth’s Affirmative Market Program for public contracting. 


1.19
All responses and information submitted in response to this RFR are subject to the Massachusetts Public Records Law, M.G.L., Chapter 66, Section 10, and to Chapter 4, Section 7, Sub-section 26.  Any statements in submitted responses that are inconsistent with these statutes shall be disregarded.

1.20 Prior approval of the department is required for any subcontracted service of the contract. Contractors are responsible for the satisfactory performance and adequate oversight of its subcontractors. Subcontractors are required to meet the same state and federal financial and program reporting requirements and are held to the same state and federal financial and program reporting requirements and held to the same reimbursable cost standards as contractors.


1.21 The bidder shall perform professional service in accordance with the scope of service set forth in the RFR.  Because time is of essence, the bidder shall staff his office with sufficient personnel to complete the services required under this contract in a continuous and expeditious manner, and shall meet the approved schedule and submittal dates established during the course of this contract.


1.22 The commonwealth shall have unlimited rights, for the benefit of the Commonwealth, in all drawings, specifications, notes and other work developed in the performance of this contract, including the right to use same on any other Commonwealth projects without additional cost to the Commonwealth; and with respect thereto the Designer agrees and hereby grants to the Commonwealth an irrevocable royalty-free license to all such data which he may cover by copyright and to all designs as to which he may assert any rights or establish any claim under any patient or copyright laws.

1.23 The DCAMM Designer Procedure Manual (Replaces the Form 9) and the Designers contract shall apply to the contract awarded pursuant to this RFR and is incorporated by reference herein.
Request For Response 
PART 1

GENERAL INFORMATION

1.23 PAYMENT- 
Refer to: ARTICLE 14:  METHOD OF PAYMENT TO THE DESIGNER 




(in designer’s contract)
A.
Except as the Director may otherwise authorize upon written request of the Designer, the compensation payable under ARTICLE 10 above, for performance of all services specified in ARTICLE 3, shall be paid to the Designer by the Commonwealth in accordance with the provisions set forth below.  Services provided under the contract shall be compensated on an hourly basis subject to the not-to-exceed amount listed in the Notice to Proceed and Article 3 and computed as follows:

1.
One hundred and fifteen dollars ($115.00) per hour for the time of principals of the Designer or approved consultants to the Designer.

2.
For the time of any Technical Employee of the Designer or any such consultant, at the rate of two and three fourths (2.75) times the actual wages (exclusive of benefits) of such employee provided that in no event shall the hourly rate of said Technical Employee at the rate of two and three fourths (2.75) times the actual wage, exceed the total sum of one hundred and fifteen dollars ($115.00) per hour.

3.
Billing by the Designer for compensation shall be rendered on the Commonwealth of Massachusetts Payment Voucher Input Form (Form CD-PV) accompanied by a complete breakdown listing the names of the Principal and Technical Employees, Payroll Title, Dates and Hours worked, Hourly Rates and extended amounts.

4.
Clerical services are not directly compensable under this Article.

B.
Except as the Director may otherwise authorize upon written request of the Designer, the compensation payable under ARTICLE 10 above, for performance of all services specified in ARTICLE 3, shall be paid to the Designer by the Commonwealth in accordance with the following schedule so that the total paid shall equal the percentage of the basic fee set forth at each step: 

1.
Fifteen percent (15%) of such compensation upon approval of schematics, required under Phase 1.

2.
Twenty-five percent (25%) of such compensation upon submission of the completed design development documents and cost estimate, all in satisfactory form, as required in Phase 2 of the Project.

3.
Thirty percent (30%) of such compensation upon receipt of written approval of the design development documents and estimate, all as revised, if necessary.

4.
Forty-five percent (45%) of such compensation, when the construction documents are sixty percent (60%) completed as determined by the Office.

5.
Sixty-five percent (65%)  of such compensation upon submission of the completed construction documents, proposal forms and construction cost estimate required in Phase 3 of the Project.

Request For Response 
PART 1

GENERAL INFORMATION

1.24 PAYMENT (cont’d)- 
Refer to: ARTICLE 14:  METHOD OF PAYMENT TO THE DESIGNER 





(in designer’s contract)
6.
Seventy percent (70%) of such compensation upon receipt of written approval of the construction documents by the Director and the Operating Agency.

7.
Seventy-five percent (75%) of such compensation upon submission by the Designer of a qualification review and recommendation of low bidder (see ARTICLE 3, Phase 3) and award of the Construction Contract.

8.
Eighty percent (80%) of such compensation when the value of incorporated and completed work to date of the construction contract is equal to twenty percent (20%) of the Total Construction Cost as approved by the Office.

9.
Eighty-five percent (85%) of such compensation when the value of incorporated and completed work to date of the construction contract is equal to forty percent (40%) of the Total Construction Cost as approved by the Office.

10.
Ninety percent (90%) of such compensation when the value of incorporated and completed work to date of the construction contract is equal to sixty percent (60%) of the Total Construction Cost as approved by the Office.

11.
Ninety-five percent (95%) of such compensation when the total value of incorporated and completed work to date of the construction contract is equal to eighty percent (80%) of the Total Construction Cost.

12.
One hundred percent (100%) of such compensation upon final acceptance of the Construction Contract and submission of an evaluation of the Contractor's performance, or as otherwise reasonably determined by the Director.

13.
The Department shall not be obliged to pay any claims received more than forty-five days after notification to the Designer of final acceptance.

2.0 DMR Procurement Identifiers

Purchasing Department: 
Department of Mental Retardation also referred to as DMR

Address: 
500 Harrison Avenue, Boston, MA. 02118

Telephone #:
617-624-7886
Fax #:
617-624-7576

E-Mail or Internet address:
John Sites@state.ma.us



Paul Beaton@state.ma.us
RFR File Number: 

TASK NO.  CS FY09-04DMR
RFR File Name/Title: 
Design Services for Repairs to Wastewater Treatment Plant


Wrentham Developmental Center


Wrentham, MA.
Procurement Team Leader
John G. Sites

Contact Person:
Paul A. Beaton, PE, Project Engineer
Procurement Management Group/Category: Facilities

BACKGROUND
(A more detailed and extensive description of the proposed scope of work is contained in the Study conducted by Weston & Sampson)
The WDC WWTP is an extended aeration activated sludge plant that was originally constructed in the 1950’s, and has been upgraded several times.  The most recent major upgrade took place in the 1970’s, with minor improvements implemented within the last 10 years.

The WWTP presently includes the following components:

· One (1) manual bar rack.

· One (1) grit removal channel.

· One (1) in-line sewage grinder.

· Two (2) aeration tanks, 226,000-gallons each (1 in operation, 1 used for waste sludge storage).

· Three (3) centrifugal blowers (2 in operation, 1 inoperable).

· Two (2) rectangular secondary clarifiers, 47,000-gallons each (1 inoperable).

· One (1) duplex clarifier drive.

· One (1) secondary clarified effluent storage lagoon.

· One (1) traveling bridge sand filter (backwash capacity limited).

· Two (2) ultraviolet light (UV) disinfection units (1 redundant).
the Interim Repair (IR) work phase would include the following:  

Aeration.  Install new diffuser system and replace inoperable blower to improve oxygen transfer and add redundancy.  

Clarifiers.  Given the extensive problems with the existing clarifier equipment, construct one (1) new 24-foot diameter concrete clarifier in the area currently occupied by the abandoned circular drying bed.  Continue use of the existing operational clarifier for redundancy/back-up.  Potentially utilize a portion of the existing inoperable clarifier, possibly as a clarifier feed splitter box to maximize operator control.  

Sludge Holding/Pumping. Install new diffuser system and replace second blower to provide simultaneous oxygen transfer to sludge holding.  Consider re-locating sludge holding to the inoperable rectangular clarifier to ease construction and restore redundancy to aeration.  Improve return sludge pumping and piping to ease sludge removal.

Filtration.  Drain, remove all media and inspect the base plates and under-drain of the existing sand filter.  Based on the results of this inspection, implement a repair plan and replace media to restore functionality to original conditions.  Remove anthracite from the backwash tank and dispose of appropriately.  Establish a regular backwash routine to preserve restored functionality.

Chemical Precipitate.  Perform jar testing for chemical precipitation of phosphorus by testing two or three chemicals.

Safety Measures.  Install new railings on both sides of all walkways and within the Filter Building.  Install new addressable-zoned fire alarm system with heat detectors, smoke detectors, manual pull stations, ADA compliant horn/lights and telephone communicator to the local fire department.

2.1 Description of Procurement


Provide professional design, survey, technical consultation and project administration services for Design Services for Repairs to Wastewater Treatment Plant located at, Wrentham Developmental Center, Wrentham, MA.  This is a Public Works non- building type project, therefore, MGL Chapter 7 Designer Selection requirements will not apply.
2.2 Site Visits and Contact Persons: Mr. Steve Legendre, Director of operations, wrentham developmental center, wrentham, ma.  tel# 508-384-1656. 

2.3 Acquisition Method

This procurement will result in a lump sum fee for service contract with a maximum obligation. The lump sum figure will be supported and derived from completion and submission of a fee proposal/level of effort worksheet (which contains estimated hours and hourly rates) submitted as part of the proposal


2.4 Number of Contractors

This procurement will result in an award to one (1) contractor.


2.5 User Departments

This procurement will result in one contract for the sole use of the Department of Mental Retardation.


2.6 Expected Duration of Contract

The term of the expected contract resulting from this RFR will begin on the date of the Notice to Proceed and terminate on June 30, 2009 or as amended.

2.7 Contract Amendments

This contract may be amended by signed agreement by both parties.


2.8 Additional Contract Requirements

The Consultant, also referred to as Contractor, shall obtain and keep in force during the duration of the contract, for the benefit and protection of the Commonwealth, DMR, and the Consultant, Professional Liability Coverage with an insurer and in a form satisfactory to DMR.  The Consultant shall submit evidence of such insurance when awarded the contract.  The Consultant shall designate the Commonwealth as a party insured.

Professional Liability
Annual Aggregate
Per Claim

$1,000,000
$500,000


2.9 Anticipated Expenditures, Funding until June 30, 2009

This contract will have a maximum obligation amount of to be determined following receipt of RFR.

2.10  Clarification of Proposals

Any offeror submitting a proposal may be required to discuss or clarify their proposal with the procurement team at any time during the process.  Requests made for such clarification or discussion shall be made by the procurement team leader named in Part 2.0-Procurement Identifiers.

2.11 Evaluation of Proposals

Any proposal deemed to be non-responsive to any of the requirements of this RFR may be disqualified without evaluation.

DMR reserves the right to reject any or all proposals and to waive any informalities and minor irregularities in proposals received.

The procurement team, at its discretion may determine that non-compliance is insubstantial and can be corrected or that a proposed alternative is acceptable.  In such cases the procurement team may seek clarification, allow the vendor to make minor adjustments in its proposal (other than to the cost/pricing table), apply appropriate adjustments in the evaluation, or utilize a combination of all three remedies.


2.12 Selection and Award of Contract

The selection of a vendor and the offer of a contract will be awarded to the responsible offeror whose proposal conforming to the requirements of this RFR will be most advantageous and the best value to the DMR, when price and other factors are considered.  The decision of the procurement team is final.

The DMR reserves the right to accept and select other than the lowest cost proposal.


2.13 No Guarantee of Purchase

The DMR makes no guarantee that any services will be purchased from any contract resulting from this RFR.  Any estimates or past procurement volumes referenced in this RFR are included only for the vendors’ convenience, and are not to be relied upon as any indication or promise of future purchase levels.

2.14 Best and Final Offers

The DMR reserves the right to ask for Best and Final Offers from the offerors. 

3.0 Introduction

This section of the RFR contains performance criteria for Design Services.  Offerors must provide proposals that can meet or exceed the performance criteria listed in this section.  Offerors who fail to meet such criteria may be deemed non-responsive.


3.1 General Requirements

Offerors must furnish all personnel, transportation, equipment, supplies, and appurtenances to deliver a complete proposal.

Using the attached A/E Fee Proposal Worksheet, all associated costs must be broken down into tasks required to complete the scope of work.  The tasks shall be further broken down by hourly wage for appropriate personnel to complete the task and estimated number of hours for completion.    All associated costs for the proposals must be clear, complete, and concise.  The total fee for all tasks shall represent a total not to exceed figure, which will be a factor considered in the selection of the offeror.


3.2 Scope of Work
The scope of work under this proposal shall consist of, but not necessarily be limited to, the following: 

A. Provide design services and construction management to implement the Interim Corrective Repair Work outlined in Section 3.1 of the enclosed study titled “Task #CS 08-07DMR, Wrentham Developmental Center, Wastewater Treatment Plant Study”.

Designer Services shall include, but not limited to:



1.
Review of all available existing design drawings.


2.
Review adequacy and functionality of existing components (as outlined in “study”).

3.
Design repairs as outlined in the “study”.
4.
Prepare complete bid documents with seals and signature.

5.
Provide construction management to ensure a properly constructed system.
6.
Prepare cost estimates for the proposed project.

7.
Represent the DMR by presenting necessary oral, textual and/or graphic presentations (to state agencies) such as the DEP in support of obtaining work permit approvals.

Provide three (3) copies (hard copies) each for preliminary and final submissions and two (2) copies in electronic readable format (CD ROM) (final submission).  CD ROM shall contain “native” file format copies of all documents.


Graphic files to be in native format (NOT PDF) unless they are scanned in, which case PDF will be acceptable.  Copies of handwritten tabular data will be acceptable for preliminary submission, but final submission tabular data shall be entered and presented in MS Excel.

B.
Provide training for the operation of new equipment to the building maintenance and engineering staff.

part 4




INSTRUCTIONS FOR SUBMISSION OF RESPONSE
EVALUATION AND AWARD OF CONTRACTS:

A.
Evaluation Criteria: Proposals shall be evaluated by the Agency using the following criteria:

1.
Expertise, experience, and qualifications of the A/E offeror's primary designer in each relative discipline for providing the services described in Section 3.2, Scope of Services.

2.
Expertise, experience and qualifications of any special consultants proposed for providing the services described in Section 3.2, Scope of Services.

3.
Geographic location of the A/E's office where work will be performed in relation to the project location(s).

4.
Current and projected work load, plan to complete the work and ability to complete the work in a timely manner.

5.
Expertise and past experience of the A/E in providing services on projects of similar size, scope and features as those required on this project.

6.
Qualifications and experience of the A/E's project manager to be assigned to this project.

7.
A/E's recent (past 5 years) experience / history in designing projects within an established "Design-not-to-exceed" budget.

8.
A/E's experience in providing services in conformance to the State's Construction and Capital Outlay procedures including Codes and  Standards.

9.
Use of small businesses and businesses owned by women and minorities as consultants, subcontractors, suppliers or support services.

10.
Size of the firm relative to the size of the project(s).

11.
Financial Responsibility as evidenced by the A/E' offeror’s carrying Professional Liability Insurance.


Generally, the selection committee will consider the A/E offeror 's overall suitability to provide the required services within the project's time, budget and operational constraints, and it will consider the comments and/or recommendations of the A/E's previous clients, as well as other references.

4.0. Create a Proposal

The offeror must complete and return all.

Submit Entire Proposal Package

The offeror must submit 
(1) A/E Firm Data Worksheet (AEDATA_WDC_WWTP2.xls) 
(instructions for completion included in form)

(2) Fee Proposal Worksheet (AE FeeProposalWksheetWDC3.xls)
(instructions for completion included in form)
(3) Standard mandatory forms/attachments 
by the deadline for response 
(see 5.0).

The proposal must be labeled as follows, sealed, and submitted to the following address:


Department of Mental Retardation
Engineering Office, Room 163

500 Harrison Avenue
Boston, MA.  02118
Attention: Paul A. Beaton 
RFR File #: TASK No.  CSFY09-04DMR
RFR File Name: 
Design Services for Repairs to Wastewater Treatment Plant

Wrentham Developmental Center, Wrentham, MA.
5.0
Deadline for Response



Submission Deadline Date: October 2, 2008
Deadline Time:
2:00 p.m.

Please note that the time clock located in the Engineering Section in the Office of DMR is used to establish the official time for receipt of Request for Response (RFR).  Proposals received by DMR after the proposal submission deadline specified will be returned unopened to their respective offeror.  A firm proposal submission deadline is necessary to ensure fairness to all offerors.

REQUEST FOR RESPONSE
ATTACHMENT A 

MANDATORY COMMONWEALTH TERMS AND CONDITIONS

ATTACHMENT B
 MANDATORY VERIFICATION OF TAXATION REPORTING FORM

REQUEST FOR RESPONSE
ATTACHMENT C 

MANDATORY FIRM OFFER

The undersigned certifies on behalf of the Offeror that this proposal, including all parts and costs, shall be held open unconditionally as a ninety (90) day firm offer beginning at the Submission of Proposals deadline date and time indicated in this RFR.  This firm offer may be accepted by the Department of Mental Retardation at any time during the ninety (90) day period for incorporation into any contract resulting from this RFR.  The offeror certifies that this firm offer meets all of the mandatory requirements and procedures in this RFR, and agrees unconditionally to provide all the mandatory and proposed desirable services at prices no higher than those stated in the Tasks & Cost Breakdown submitted with this firm offer subject to the Commonwealth Standard Contract incorporated by reference and any additional Mandatory Terms and Conditions included in this RFR.

I am authorized to make this ninety (90) day offer and to enter into any contract resulting from this RFR on behalf of the offeror.

Offeror: _________________________________________________________________________________

Adddress: ________________________________________________________________________________

*Massachusetts Vendor Code #:__________________________________________________________

Signature: ________________________________________________________________________________

Name: ____________________________________________________________________________________

Title: _____________________________________________________________________________________

Date: _____________________________________________________________________________________

* Offerors which have not been previously assigned a MA Vendor Code # should include their FEIN # in place thereof.

ATTACHMENT d
MANDATORY BUSINESS REFERENCE FORM
Offeror:_______________________________________________________________________________________
The Offeror  must provide three (3) business references.

Reference Name: _____________________________________________Contact:_______________________

Address: _____________________________________________________ Phone: #(     ) ________________

Fax/Internet address:_______________________________________________________________________
Description and date(s) of commodities and services provided: _______________________________

	

	

	


Reference Name: _____________________________________________Contact:______________________

Address: ____________________________________________________ Phone (     )__________________

Fax/Internet address:_______________________________________________________________________

Description and date(s) of commodities and services provided: ________________________

	

	

	


Reference Name: _____________________________________________Contact:______________________

Address: ___________________________________________________ Phone #(      )__________________

Fax/Internet address:_______________________________________________________________________

Description and date(s) of commodities and services provided: ______________________________

	

	

	


References will be contacted to confirm the Offeror’s abilities and qualifications as stated in the Offeror’s Response.   References from the Department of Mental Retardation shall not be accepted for references.  The Department may deem the Offeror’s Response unresponsive if a reference is not obtainable from a listed reference after reasonable attempts.
request for response
ATTACHMENT E

MANDATORY CONSULTANT CONTRACTOR SUBMISSIONS FORM

Bidder:


RFR Name/Title:


RFR Number #


Additional Income Disclosure: Pursuant to the provisions of M.G.L. c.29, s29A, the following amounts represent any contracts, grants or other income due from the State, any political subdivision or public authority, during the period of a Contract.  (Complete information below or Check " ( " here if: _______ none or See ATTACHMENT ______).

Disclosure of Persons with Financial Interest: Pursuant to the provisions of M.G.L. C.  29, §29A and C. 7A, §6., the following is a list of names of all persons having a financial interest in a Contract, including persons with more than one percent (1%) interest in the capital stock of the Contractor: (Complete information below or CHECK here " ( "  if:    FORMCHECKBOX 
 none or See ATTACHMENT ________)

Key Personnel: A Resume or Statement of Qualifications is attached for all Key Personnel specifically named as assigned to the performance of a Contract.  CHECK here "(" if:  FORMCHECKBOX 
 none; or See ATTACHMENT ______)

The information submitted herein is certified by the bidder to be accurate under the pains and penalties of perjury 

Signature of Authorized Signatory of Bidder: ____________________________________________

Title of Authorized Signatory for Bidder: ________________________________________________

Date: _____________________

ATTACHMENT F
MANDATORY

 NORTHERN IRELAND NOTICE AND CERTIFICATION

State agencies, state authorities, the House of Representatives or the state Senate may not procure goods or services from any person employing ten or more employees in an office or other facility located in Northern Ireland who fails to complete the certification below as required by M.G.L. c.7 section 22C:

_____The bidder does not employ ten or more employees in an office or other facility in Northern Ireland.

_____The bidder employs ten or more employees in an office or other facility located in Northern Ireland and certifies that:

1) The bidder does not discriminate in employment, compensation, or the terms, conditions and privileges of employment on account of religious or political belief; and

2) The bidder promotes religious tolerance within the work place, and the eradication of any manifestations of religious and other illegal discrimination; and

3) The bidder is not engaged in the manufacture, distribution or sale of firearms munitions, including rubber or plastic bullets, tear gas, armored vehicles or military aircraft for use or deployment in any activity in Northern Ireland.


Signed under the pains and penalties of perjury on this _____ day of ___________, ____.







_________________________________________________







Bidder Name







X________________________________________________

Signature of Authorized Representative

Signing on Behalf of Bidder







__________________________________________________







Print Name of Authorized Representative of Bidder







__________________________________________________






Print Title of Authorized Representative of Bidder

REQUEST FOR RESPONSE
ATTACHMENT G 

AUTHORIZATION FOR ELECTRONIC FUNDS PAYMENT

What should a Department do to process a payee's request to receive payment via electronic funds transfer (EFT)?

Electronic funds transfer (EFT) allows for payments to be made to Contractors electronically.  It is the preferred method of payment for all payees doing business with the Commonwealth.  A new Contractor should always be encouraged by the Department to receive payment electronically.  It saves the Commonwealth money and can be more efficient for the payee.  When a Department initiates a new business relationship with a payee this question should always be asked.  

Registering a Contractor for EFT payment is the responsibility of the Department doing business with that payee.  The Contractor should complete and return to the Department the "Authorization For Electronic Funds Transfer Payment" form, which follows.  This form contains the banking information that the Department must enter on the Vendor Update (VU) Transaction screen.

Departments should follow the steps listed below:

I. Departments will enter the required EFT information on the Vendor Update (VU) screen.

II. After the Vendor Update has been approved by CTR, MMARS alerts Treasury to the fact that an EFT Contractor request has been entered.

III. The Treasury initiates a pre-note process, similar to a test run, of the EFT process, to ensure that the electronic transfer will work correctly.  This takes about 15 days to complete.  

IV. If there is no problem, the EFT payment process is enabled.

V. If there is a problem, there are two options: 

A. In some cases, TRE will be able to correct misinformation and process the EFT request.  The Contractor Banking Status Table (VBST) will be updated with a 'Y' in the “Notice of Change” field. If the banking information has been corrected the Department may have to update their own internal system when applicable.  

B. In other cases, TRE will not be able to fix the information.   Departments must monitor the VBST table, for any rejected EFT and changed requests.  The VBST screen contains the "Electronic Commerce Status Flag".  If the value for your Department Contractor is "R" for Reject, either the Pre-note on the "EFT" has rejected for the Contractors shown on that table.  The Department should contact the Contractor to resolve the problem.  

Availability of Electronic Funds Transfer (EFT) for Payees

In order to facilitate the Contractor’s use of this technology, on the next page is the Authorization for Electronic Funds Payments form, which can be given by Departments to Contractors.  Contractors should then return the form to the Department so the following data can be entered on the Vendor Update (VU) transaction.

· Bank Transit Routing Number

· Bank Account Number

· Type of Account (Checking or Savings)

Having the Contractor attach a voided check to the form may be helpful to the Department in ensuring the accuracy and completeness of the information.  To complete the EFT initiation process, Contractors need to contact their bank and inform it that they will be receiving their payments by EFT.  The bank receives EFT payments through their Automated Clearing House (ACH) service.  It is then up to the bank to provide that detailed payment description information for the payee.

COMMONWEALTH OF MASSACHUSETTS

AUTHORIZATION FOR ELECTRONIC PAYMENTS

The Commonwealth’s goal is to make the printing and mailing of paper checks an obsolete business practice in the Commonwealth of Massachusetts.  Electronic fund transfer (EFT) is the preferred method of payment for all payees doing business with the Commonwealth.  EFT saves the Commonwealth money and is more efficient for the payee. 

EFT allows for payments to be credited to payee's designated account electronically similar to an employee's direct deposit of payroll. The Commonwealth has been offering EFT to Vendors for almost 15 years.  Annually, the Commonwealth pays more than $5 billion dollars via EFT.  Payments are more predictable, with no delays to the payee.  Remittance information is transmitted to the vendor bank and is provided to vendors on their bank statements. This remittance information can now also be accessed via the Internet at the Comptroller’s VendorWeb site http://massfinance.state.ma.us.

Payees can sign up through the Office of the Comptroller.  To expedite this process, the payee should complete the lower portion of this page and return to the address listed below.

A voided check attached to the form may help to ensure the accuracy and completeness of the information.  To complete the EFT initiation process, payees should contact their bank once the form has been filed with the Commonwealth and inform them that they will be receiving payment by EFT using the CTX format.  The bank receives EFT payments through their Automated Clearing House (ACH) service.

EFT is safer and faster.  Thank you for your smart decision in going the EFT way.

COMMONWEALTH OF MASSACHUSETTS

AUTHORIZATION FOR ELECTRONIC FUNDS TRANSFER PAYMENTS

"I, __________________________________________________________________________________, hereby authorize the Commonwealth of Massachusetts, through the State Treasurer, to deposit funds due into the account at the bank named below.  

The State Treasurer is also authorized to debit my account only to adjust any over deposit which it has caused to be made to my account."

VENDOR BANK INFORMATION:

Vendor Bank Name: _____________________________________________________________

Vendor Bank Transit Routing Number:    ____ ____ ____ ____ ____ ____ ____ ____ ____ 

Vendor Bank Account Number: ____________________________________________________

(Please Check Account Type):     _____ Checking Account (attach voided check) or  _____ Saving Account

VENDOR INFORMATION:

Vendor Tax Identification Number (EIN): ____ ____ ____ ____ ____ ____ ____ ____ ____

Vendor/Business Name: _________________________________________________________________

Vendor Contact Name: _______________________________________Telephone:(              )_________________

Address: _____________________________________________________________________

City: _____________________________ State: ____________________ Zip: ______________

This authorization will remain in effect until either canceled in writing or an updated form changing information is sent to:

Office of the Comptroller

One Ashburton Place, Room 901

Boston, Ma  02108

AUTHORIZED SIGNATURE: _____________________________________________________________

Print Name and Title: _________________________________________________DATE: _________________
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