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January 25, 2008

REQUEST FOR SEALED BID - NO. MWJ0801
SUBJECT:
SUPPLY, DELIVERY AND INSTALLATION OF LOCKERS


FOR POOL LOCKER ROOM FOR WRIGHT COLLEGE

TO PROSPECTIVE BIDDERS:

Attached, please find bid specifications for the supply and delivery of Lockers for Pool Locker Room for Wright College.  You are invited to provide bid quotations on the specifications.

Kindly execute your bid quotation on the enclosed appropriate bid form, returning it in accordance with Sections 00100 through 00500, and including Appendix 1 documents, fully completed and signed, in an enclosed bid envelope, which has been properly addressed with the Sealed Bid Number, Company’s Name, and the bid due date, to the attention of Marietta Williams-Johnson, Buyer.

All sealed bids shall be received and deposited in the bid receptacle in the Office of Business and Procurement  Services, Room 1003, 226 West Jackson Boulevard, Chicago, IL 60606, before 10:00 a.m. Thursday, February 14, 2008.  The bids shall be publicly opened and read immediately thereafter in Bid Opening Room 1060.  Bids arriving late will be returned to the vendor unopened.  

We have scheduled a prebid conference to discuss technical aspects of the specifications, questions relating to the award and compliance procedures for the Minority and Women Business Enterprises Contract Participation Plan (MBE/WBE Plan).  The prebid conference is scheduled for Tuesday, February 5, 2008, at 11:00 a.m. in Room 1060, City Colleges of Chicago, 226 West Jackson Boulevard, Chicago, Illinois 60606.   
All questions regarding clarification or verification of these specifications should be referred to Marietta Williams-Johnson, Buyer at 312/553-3331.  Questions relating to MBE/WBE compliance procedures should be directed to Dr. Sheadrick Tillman, Director, M/WBE Contract Compliance at 312/553-2597.

If you are submitting a NO BID for this requirement, kindly indicate the reason you are not submitting a bid in the space that follows:

Sincerely, 
Sheila Johnson, District Director 

Business & Procurement Services
cc:   Jackie Lonquist

        Nancy Beckman

        Dr. Sheadrick Tillman
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00100  INSTRUCTION TO BIDDERS 

1.01   Compliance With Laws
The bidder shall at all times observe and comply with all laws ordinances, regulations and codes of the Federal, State, City and the Board of Trustees of Community College District No. 508 (City Colleges of Chicago)  which may in any manner affect the preparation of the bids or the performance of the Contract.

1.02  Vietnam Era Veterans' Readjustment Act of 1974
The Vietnam Era Veterans' Readjustment Assistance Act of 1974 of the United States Code, Title 38, Part III, Chapter 42, in part, as follows:

"Any contract in the amount of $10,000 or more entered into by any department or agency for the procurement of personal property and nonpersonal services (including construction) for the United States, shall contain a provision requiring that the party contracting with the United States shall take affirmative action to employ and advance in employment qualified disabled veterans and veterans of the Vietnam era.  The provisions of this section shall apply to any subcontract entered into by a prime Contractor...."

The regulations require that:  (1) Contractors list immediately with the appropriate local employment service office all of their suitable employment openings, and (2) each local employment service office gives such veterans priority in referral to openings.

Veterans who believe that a Contractor has failed or refused to comply with the above contract provisions may file a complaint with the Veterans' Employment Service of the Labor Department.  The Secretary of Labor will investigate and take action on any such complaints.

Federal Contractors and Subcontractors, including colleges and universities, are now involved with the concept of "affirmative action"  in three separate areas of federal law:  Executive Orders 11246 and 11375, which require affirmative action for eliminating discrimination based upon race, color, religion, sex and national origin; Rehabilitation Act of 1973, which h requires affirmative action in the employment of mentally and physically handicapped individuals; and the above mentioned requirements for veterans' employment.  These obligations of federal Contractors should not be confused with nondiscrimination in employment requirements for all employers under Title VII of the Civil Rights Act of 1964 (as amended) and the Equal Pay Act of 1963 (as amended), or with sex discrimination requirements for all recipients of federal financial assistance under Title IX of the Education Amendments of 1972.

1.03   Examination By Bidder
The bidder shall, before submitting a bid, carefully examine the bid, plans, specifications, and contract documents.  If his bid is accepted, he will be responsible for all errors in his bid resulting from his failure or neglect to comply with these instructions.  The City Colleges of Chicago will, in no case, be responsible for any change in anticipated profits resulting from such failure or neglect.

1.04   Taxes
The City Colleges of Chicago is a public institution and is not subject to sales tax.

1.05   Preparation of Bid
The bidder shall prepare his bid on the attached bid forms.  Unless otherwise stated, all blank spaces on the bid page or pages, applicable to the subject specifications, must be correctly filled in. Either a unit price or a lump sum price, as the case may be, must be stated for each and every item, either typed in or written in ink, in figures, and, if required, in words.

If bidder is a corporation, the President and Secretary shall execute the bid.  The Corporate seal shall be affixed to the bid.  In the event that this bid is executed by other than the President, attach hereto a certified copy of that section of the Corporate Bylaws or other authorization by the Corporation which permits the person to execute the offer for the corporation.

If the bidder is a partnership, all partners shall execute the bid, unless one partner has been authorized to sign for the partnership, in which case, evidence of such authority satisfactory to the City Colleges of Chicago shall be submitted.

If bidder is a sole proprietor, he shall execute the bid.

A "Partnership" or "Sole Proprietor" operating under an Assumed Name, must be registered with the Illinois county in which located, as provided in Chapter 96, Section 4 et sub, Illinois Revised Statutes 1967.

All bids must be signed in the space provided on the bid page in Section 6.0.  If your bid is not signed, it will be considered informal and will not be read.

1.06   Submission of Bids
All prospective bidders shall submit sealed bids.  When bids are sent by mail to the City Colleges of Chicago, the bidder shall be responsible for their delivery to the City Colleges of Chicago before the advertised date and hour for the opening of bids.  If the mail is delayed beyond the date and hour set for the bid opening, the bids thus delayed will not be considered and will be returned to the vendor unopened.

1.07   Withdrawal of Bids
Bidders may withdraw their bid at any time prior to the time specified as the closing time for the receipt of bids.  However, no bidder shall withdraw or cancel his bid for a period of ninety (90) calendar days after said closing time for the receipt of bids nor shall the successful bidder withdraw, cancel or modify his bid after having been notified by the City Colleges of Chicago that said bid has been accepted.

1.08   Competency of Bidder

No bid will be accepted or contract awarded to any person, firm or corporation that is in arrears or is in default to the City Colleges of Chicago upon any debt or contract, or that is a defaulter, as surety or otherwise, upon any obligation to said City Colleges of Chicago, or had failed to perform faithfully any previous contract with the City Colleges of Chicago.  The contract will be awarded only to a responsible Bidder, qualified by experience and in a financial position to furnish the item(s) specified.  The determination as to compliance with this provision shall be made by the District Director of Business and Procurement Services whose decision shall be final and binding.

1.09   Consideration of Bids
The Board reserves the right to reject any or all bids and to disregard any informality in the bids and bidding when, in its opinion, the best interest of the City Colleges of Chicago will be served by such action.

It is the intent of this specification to obtain competitive prices on the items and systems specified.

1.10   Acceptance of Bids
The District Director of Business and Procurement Services will accept in writing bids, by groups according to the lowest responsible bid submitted by group, or reject all bids, within sixty (60) days from the date of opening bids, unless the lowest responsible bidder, upon request of the City Colleges of Chicago, extends the time of acceptance to the City Colleges of Chicago.

1.11   Notices
All communications and notices herein provided shall be in writing, delivered personally or mailed first class, postage prepaid, to the contractor by name and address listed on the bid hereof and to the Board of Trustees of Community College District No. 508, 226 West Jackson Boulevard, Chicago, IL  60606.

1.12   Pre-Bid Meeting
A pre-bid conference is scheduled for Tuesday, February 5, 2008 at 11:00 A.M. in Bid Opening Room 1060, City Colleges of Chicago, 226 West Jackson Boulevard, Chicago, IL  60606.  All interested vendors are encouraged to attend.  
1.13
Minority/Women Business Enterprise Plan (M/WBE)

City Colleges of Chicago have adopted a Minority/Women Business Enterprise Plan (M/WBE).


The successful Bidder will be required to comply with the requirements of the Approved Plan.


Enclosed, as Appendix 1, is the “City Colleges of Chicago Conditions Regarding Compliance with the Minority and Women Business Enterprise Plan.”  By Submitting a bid, Bidders are committing to comply with the CCC M/WBE Plan.  Bidders are required to submit Schedules A and C with sealed Bid submissions.  City Colleges of Chicago is requesting direct participation with regards to compliance with M/WBE Plan requirements.


Please note that, for this Bid, CCC is requesting that any M/WBE subcontracting vendors be certified in their appropriate area(s) of expertise at the time of bid submission.  The customary five(5) business days to provide such documents after submission will not be available for this Sealed Bid.

Contact Dr. Sheadrick A. Tillman, Director, Office of M/WBE Contract Compliance at (312) 553-2597, if you have questions regarding the M/WBE Compliance regulations or any part of the Participation Plan.

1.14   Sexual Harassment Policy
In accordance with the Illinois Human Rights Act (775 ILCS 5/1-101 et seq.), every party to a public contract and every eligible bidder shall have a written sexual harassment policy that includes at minimum:  (1) a statement that sexual harassment is illegal; (2) the definition of sexual harassment under Illinois law: (3) a description of sexual harassment, utilizing examples; (4) the bidder's internal complaint process including penalties; (5) the legal recourse, investigative and complaint process available through the Illinois Department of Human Rights (IDHR) and the Illinois Human Rights Commission (IHRC); (6) directions on how to contact the IDHR and IHRC; and (7) protection against retaliation for reporting suspected sexual harassment.  See Illinois Human Rights Act, 775 ILCS 5/2-105.  A copy of the bidder's sexual harassment policy shall be provided to the City Colleges of Chicago upon request.  Failure to provide a copy of said policy upon request may result in rejection of the bid.

1.15  Illinois Criminal Code 33E-3 and 33E-4 Compliance
The bidder certifies that he/she is not barred from bidding on or entering into public contracts due to having been convicted of bid-rigging or bid rotating under paragraphs 33E-3 or 33E-4 of the Illinois Criminal Code.  Bidder also certifies that no officers or employees of the bidder have been so convicted that the bidder is not the successor company or a new company created by the officers of owners of one so convicted.  Bidder further certifies that any such conviction occurring after the date of this certification will be reported to the public body awarding the contract or agents thereof, immediately in writing, if it occurs during the bidding process, or otherwise prior to entering into the contract therewith.

End of Section

00200 GENERAL CONDITIONS
2.01    Equal Employment Opportunity
In the event of the Contractor's noncompliance with any provision of this Equal Employment Opportunity clause, the Illinois Human Rights Act or the Rules and Regulation of the Illinois Department of Human Rights (Department), Contract may be declared ineligible for further contract or subcontracts with the State of Illinois or any of its political subdivisions or municipal corporations, and this Contract may be canceled or voided in whole or in part, and such other sanctions or penalties may be imposed or remedies invoked as provided by statue or regulation.  During the performance of the Contract, Contractor agrees as follows:

A.  That it will not discriminate against any employee or applicant for employment because of race, color, religion, sex, national origin or ancestry; and further, that it will examine all job classifications to determine if minority persons or women are underutilized and will take appropriate affirmative action to rectify any such underutilization.

B. That, if it hires additional employees in order to perform this Contract or any portion hereof, it will determine the availability (in accordance with the Commission's Rules and Regulations for Public Contracts) of minorities and women in the area(s) from which it may reasonably recruit and it will hire for each job classification for which employees are hired in such a way that minorities and women are not underutilized.

C.  That, in all solicitations or advertisements for employees placed by it or on its behalf, it will state that all applicants will be afforded equal opportunity without discrimination because of race, color, religion, sex, national origin or ancestry.

D.  That it will send to each labor organization or representative of workers with which it has or is bound by a collective bargaining or other agreement or understanding, a notice advising such labor organization or representative of the Contractor's obligations under the Illinois Fair Employment Practices Act and the Commission's Rules and Regulations for Public Contracts.

If any such labor organization or representative fails or refuses to cooperate with the Contractor in its efforts to comply with such Act or Rules and Regulations, the Contractor will promptly so notify the Illinois Fair Employment Practices Commission and the contracting agency and will recruit employees from other sources when necessary to fulfill its obligations thereunder.

E.  That it will submit reports as required by the Illinois Fair Employment Practices Commission's Rules and Regulations for Public Contracts, furnish all relevant information as may from time to time be requested by the Commission or the contracting agency, and in all respects comply with the Illinois Fair Employment Practices Act and the Commission's Rules and Regulations for Public Contracts.

F.  That it will permit access to all relevant books, records, accounts and work sites by personnel of the contracting agency and the Illinois Fair Employment Practice Commission for purposes of investigation to ascertain compliance with the Illinois Fair Employment Practices Act and the Commission's Rules and Regulations for Public Contracts.

G.  That it will include verbatim or by reference, the provisions of paragraphs A through G of this clause in every performance subcontract as defined in Section 2.10(b) of the Commission's Rules and Regulations for Public Contracts so that such provisions will be upon every such subcontractor; and that it will also so include the provisions of paragraphs A, E, F and G in every supply subcontract as defined in Section 2.10 (a) of the Commission's Rules and Regulations for Public Contracts so that such provisions will be binding upon every such Subcontractor.  In the same manner as with other provisions of this Contract, the Contractor will be liable for compliance with applicable provisions of this clause by all its Subcontractors; and further, it will promptly notify the contracting agency and the Illinois Fair Employment Practices Commission in the event any Subcontractor fails or refuses to comply therewith.  In addition, no Contractor will utilize any Subcontractor declared by the Commission to be non-responsible and therefore ineligible for contracts or subcontracts with the State of Illinois or any of its political subdivisions or municipal corporations.

With respect to the two types of subcontracts referred to under paragraph G of the Equal Employment Opportunity Clause above, following is an excerpt of Section 2 of the FEPC's Rules and Regulations for Public Contracts:

"Section 2.10.  The term "Subcontract" means any agreement, arrangement or understanding, written or otherwise, between a Contractor and any person (in which the parties do no stand in the relationship of an employer and an employee):

-  For the furnishing of supplies or services or for the use of real or personal property, including 
lease arrangements, which, in whole or in part, is utilized in the performance of any one or more 
contracts or

-  Under which any portion of the Contractor's obligation under any one or more contracts is 
performed, undertaken or assumed."

2.02   Non-Discrimination
A Contractor, in performing under this contract, shall not discriminate against any worker, employee or applicant, or any member of the public, because of race, creed, color, sex, age or national origin, nor otherwise commit an unfair employment practice.

Contractor further agrees that this article will be incorporated by the Contractor in all contracts entered into with supplier of materials or services, Contractor and Subcontractors and all labor organizations, furnishing skilled, unskilled and craft union skilled labor, or who may perform any such labor or service in connection with this contract.  Attention is called to Executive Order 11246 issued September 24, 1965, 3CFR p. 567, 1966; The Civil Rights Act of 1964, Pub L. 88-352, July 2, 1964, 78 Stat. 241 et sub; to the State Acts approved July 28, 1961, Ill. Rev. Stat. 1967, CH. 38, Sec. 13-3 to 13-4 inclusive; July 8, 1933, Ill. Rev. Stat. 1967, CH 29, Sec. 851 to 866 inclusive, and July 26, 1967, Ill. Rev. Stat. 1967, CH. 48, Sec. 881 to 887 inclusive, and an ordinance passed by the City Council of the City of Chicago, August 21, 1945, page 3877 to the Journal of the Proceeding.  When requested to demonstrate compliance, the Contractor and Subcontractors will furnish such reports and information as requested by the Chicago Commission on Human Relations.
End of Section

00300   SPECIAL CONDITIONS 

3.01   Scope
The City Colleges of Chicago is interested in obtaining price quotations for the Supply, Delivery and Installation of Lockers for Pool Locker Room for Wright College in strict accordance with the specifications and contract documents.

3.02  Contract Award
This contract will become effective after approval by the Board of Trustees and the issuance of a purchase order to selected vendor(s).

3.03 Pricing
The bidder shall prepare his bid on the bid form in Section 00500.  Unless otherwise stated, all blank spaces on the bid page applicable to the subject specification must be correctly filled in.

The Board, at its option, may accept bid by item or for all items collectively.  If the bids are accepted by item, the price shall be the price set forth opposite that item in the bid.  A unit price must be stated for each item, either typed in or written in ink, in figures and, if required, in words.  If a split award is not acceptable to the bidder, it must be stated in his or her response to the bid. 

If you are unable to quote on this bid, please so state on the bid page and return it to us so that the Board may know that you have had an opportunity to quote.

Please execute your bid and return it fully completed and signed in an enclosed bid envelope.

City Colleges reserves the right to reject any and all bids.

3.04  Terms of Payment
All terms of payment shall be stated on the bid sheet.  

3.05   Invoices
Invoices should be sent to Wright College, at the City Colleges of Chicago, 4300 N. Narragansett, Chicago IL 60634.  Invoice must include purchase order number and be itemized giving a complete description of services/products provided.  City Colleges of Chicago is a public institution and therefore is not subject to sales taxes.

3.06 Contact Person
Refer technical questions concerning clarification of these specifications to Jackie Lonquist at Wright College, 773-481-8612.
If any person contemplating submitting a bid is in doubt as to the true meaning of any part of the specifications or other contract documents, they may submit to the District Director of Business and Procurement Services a written request for any interpretation thereof.  The person submitting the request will be responsible for its prompt delivery.  Any interpretation of the proposed documents will be made only by an addendum duly issued by the District Director of Business and Procurement Services.  A copy of such addendum will be mailed or delivered to each person receiving a set of specifications.  Oral explanation is not binding.

Award will be made solely on the basis of this written bid request and any subsequent written addenda.

3.07 Change in Contract
No changes shall be made in the specification or the contract after award of the contract, without the written authorization of the City Colleges of Chicago.

3.08   Exceptions

Any deviations from these specifications must be noted on the Bid Page or Pages attached thereto, with the exact nature of the change outlined in sufficient detail. The reason for which deviations were made should also follow if not self-explanatory. Failure of a bidder to comply with the terms of this paragraph may be cause for rejection.
The City Colleges of Chicago reserves the right to disqualify bids which do not completely meet outlined specifications.  The impact of exceptions to the specifications will be evaluated by the City Colleges of Chicago in determining its need.

3.09   Incomplete Bids
Bidders must quote all items.  Bids submitted to the contrary will be considered incomplete, and as a result, may be rejected. 

3.10   Conflicts
In the event of a conflict between the contractor's terms and conditions and those of the City 

Colleges of Chicago, the City Colleges of Chicago's terms and conditions will take precedence.

3.11   Warranty
The contractor hereby warrants for a period of one (1) year from the date of final acceptance by the City Colleges of Chicago, that it will, at its own expense and without any cost to the City Colleges of Chicago, replace all defective parts and make any repairs that may be required or made necessary by reason of defective design, material or workmanship, or by reason of non-compliance with these specifications.  The warranty period shall commence on the first day the unit is placed in service at the City Colleges of Chicago.  If a longer warranty can be furnished, at no additional cost to the City Colleges of Chicago, the longer period shall prevail.

3.12   Manuals, Certificates
At the time of delivery, the contractor shall furnish all copies of all warranty or guarantee certificates, owner's manuals, operating/maintenance manuals, applications and/or certificates of origin, as 

applicable, for all units delivered under the contract.

Manufacturer shall furnish evidence upon request that the model to be furnished has been commercially available through that manufacturer to the trade for a period of not less than one (1) year and has been fully field tested to the satisfaction of the District Director of Business and Procurement Services.

3.13 Insurance

The Proposer shall procure and maintain at all times, at Proposers own expense, until final acceptance of the Work covered by this Agreement, and if required to return during the warranty period, the types of insurance specified below, with insurance companies authorized to do business in the State of Illinois covering all operations under this Agreement, whether performed by the Proposer or by subcontractors.

The kinds and amounts of insurance required are as follows:

1)
Worker's Compensation and Occupational Disease Insurance
Workers Compensation and Occupational Disease Insurance, in accor​dance with the laws of the State of Illinois, or any other applicable jurisdiction, covering all employees who are to provide a service under this contract.  Employer’s liability coverage with limits of not less than $1,000,000 each accident or illness shall be included.

2)
Commercial Liability Insurance (Primary and Umbrella)

Commercial Liability Insurance or equivalent with limits of not less than $5,000,000 per occurrence, combined single limit, for bodily injury, personal injury, and property damage liability.  Products/completed operations, explosion, collapse, underground, independent contractors, broad form property damage and contractual liability coverages are to be included.  City Colleges of Chicago is to be named as an additional insured without recourse or right of contribution for any liability arising from this work.

3)
Automobile Liability Insurance
The Proposer shall provide Automobile Liability Insurance with limits of not less than $1,000,000 per occurrence combined single limit, for bodily injury and property damage.  The City Colleges of Chicago is to be named as an additional insured.

The successful Proposer(s) shall furnish the Institution with original insurance certificates evidencing the required coverage.  All insurance certificates shall name the Board of Trustees of Community College District No. 508, County of Cook and State of Illinois, and its officers, directors, agents, students, employees, contractors, and volunteers as additional insured on a primary, non-contributory basis.

End of Section

SECTION 00400 - GENERAL SPECIFICATIONS

4.01 Description 

Item 1 – 60 each – Series 50 Galvanized Lockers (or approved equal)

Description:  Series 50 Unit w/one point latch, 12x12x72, Sloping Top 11 x 13.531, Number Plates, Combination Lock 1630 (Master Lock)

Item 2 – 12 each – Series 50 Galvanized Lockers (or approved equal

Description:  S1 10x12x72, Sloping Top 10x12x6, Number Plate, Combination Lock 1630 (Master Lock)

Delivery:
All quoted prices are to be F.O.B. Destination, including packing, inside delivery and installation to Wright College, 4300 N. Narragansett, Chicago, IL 60634.
The Contractor shall submit with this Bid complete specifications, descriptive literature and all other pertinent and necessary data regarding the furniture the Vendor proposes to furnish.  The information shall be complete without need of further explanation.

Description is shown of the manufacturer indicated.  They are used to identify a minimum level of quality and acceptability. If you are quoting an alternate manufacturer, your bid must include complete specifications and description literature to be considered.

All material shall be new and suitable for safe and efficient use by representative staff of City Colleges of Chicago.  Any part that is found to be unsuitable, in the opinion of the College representatives, shall be replaced or corrected at no additional cost.

4.02 

 Acceptance
It is understood and agreed by and between the parties hereto, that the initial acceptance and inspection of any delivery shall not be considered as a wavier of any provision of these specifications and shall not relieve the Contractor of his obligation to supply satisfactory material which conforms to the specifications, as shown by any test or inspections for which provisions is herein otherwise made. 


End of Section

00500 BID SUBMITTAL SHEET
5.01  Bid Form

Having carefully examined the specifications and being familiar with all conditions affecting this bid the undersigned agrees to Supply, Delivery and Installation of Lockers for Pool Locker Room to Wright College as specified herein and to satisfactorily meet the specifications.

We propose the items for the Lockers for Pool Locker Room for Wright College, as outlined in Sections 00100 through 00500 of the specifications dated January 24, 2008 for the following price:

	ITEM
	QUANTITY
	MANUFACTURER
	DESCRIPTION
	Unit Cost
	Total Cost

	1
	60 ea.
	
	Galvanized Lockers - Series 50 Unit, 12/12/72
	
	

	2
	12 ea.
	
	S1 10x12x72 Lockers

	
	

	3
	
	
	Installation/Labor Charges
	
	

	4
	
	
	Delivery
	
	

	
	
	
	TOTAL  BID PRICE
	
	


· Firm must submit a photographic sample of their proposed lockers with bid.
The supplier shall submit with this Bid, complete specifications, descriptive literature and all other pertinent and necessary data regarding the Locker for Pool Locker Room that vendor proposes to furnish.  The information shall be complete, without need of further explanation.
CCC standard payment terms are net 30 days.  Please state term of payment discount _____________________________________.

We do not wish to bid on this Specification _____.  Please retain our firm on the bidder list.
If your firm does not wish to bid, please state your reason for not bidding. 

_________________________________________________________________________.

Bidder acknowledges receipt of the following addenda:

Addendum No._________ Dated______________

Addendum No._________ Dated______________

Addendum No._________ Dated______________

Please indicate with a (X) the completed M/WBE forms that you are returning with your bid.

   Schedule A  -  Completed  Yes____   No____

   Schedule C  -  Completed  Yes____   No____

The following documents must be completed and included with all Bids submitted:

1. Pages 12 – 14 (Bid Submittal Forms)

2. Descriptive Literature and complete specifications of Bid Items.


Appendix 1

3. Pages 12 – 15 (MBE/WBE Schedule A) Direct/Indirect Participation

4. Pages 16 – 17 (Schedule C) Letter of Intent from Certified MBE/WBE

5. MBE/WBE Certifications from Certifying Agencies recognized by City Colleges of Chicago.

Note:  All bids must be signed to be considered a valid quotation.

Firm Name:_____________________________________________________________                                                                    
(Corporation, Partnership, Sole Proprietor)

By:____________________________________________________________________

                                                  (Signature and Title)

By:____________________________________________________________________

      
       (Print Name and Title)

Address:_______________________________________________________________

City:________________________ State:________________ Zip:_________________

Telephone No. (_____)____________________________________________________

Fax No.(_____)_________________________________________________________

Contact Person:________________________________________________________

NOTICE:
Sealed bids will be due on Thursday, February 14, 2008 in Room 1003 no later than 10:00 A.M. and will be opened promptly and read at 10:00 A.M. in Bid Opening Room 1060 at 226 West Jackson Boulevard, Chicago, IL  60606.

NOTE:
IT IS THE RESPONSIBILITY OF THE BIDDER TO

HAND DELIVER OR MAIL BIDS BEFORE THE SCHEDULED DATE.

BIDS ARRIVING LATE WILL BE RETURNED UNOPENED.
WHEN RESPONDING TO THESE SPECIFICATIONS, PLEASE RETURN ONE COMPLETED COPY OF THE BID PAGES WITH APPROPRIATE M/WBE SCHEDULES.   THE DUPLICATE COPY OF THE BID PAGE IS FOR YOUR RECORDS.

Appendix 1

THE FOLLOWING SECTION CONTAINS TERMS AND CONDITIONS REGARDING 

THE CITY COLLEGES OF CHICAGO

MINORITY & WOMEN BUSINESS ENTERPRISE CONTRACT PARTICIPATION PLAN

Revised 6/20/2007

MINORITY AND WOMEN CONTRACT PARTICIPATION PLAN (M/WBE)

SECTION I

INTRODUCTION

SECTION II

POLICY STATEMENT & TERMS

SECTION III

DEFINITIONS

SECTION IV

GOAL PERCENTAGES

SECTION V

COUNTING MBE/WBE PARTICIPATION TOWARD THE CONTRACT GOALS

SECTION VI

PROCEDURE TO DETERMINE BID COMPLIANCE

SECTION VII

EVALUATION OF BID PROPOSALS

SECTION VIII
REQUEST FOR WAIVER

SECTION IX

MBE/WBE SUBSTITUTIONS

SECTION X

REPORTING & RECORD - KEEPING REQUIREMENTS

SECTION XI

REMEDIES FOR NON-COMPLIANCE

SECTION XII

APPRENTICESHIP AND CERTIFICATED WORKER HIRING PROGRAM

FORMS:

 
SCHEDULE A
-

Affidavit of MBE/WBE Goal Implementation Plan


SCHEDULE C
-

Letter of Intent from Certified MBE/WBE to Perform as Subcontractor, Sub consultant and/or Material Supplier

SCHEDULE D -

Apprenticeship and Certificated Worker Hiring Program


PAYMENT REPORT-
Quarterly Payment Report Format to Certified MBE/WBE Subcontractor(s), Sub consultant(s) and/or Material Supplier 

 LISTS:


Certifying Agencies Recognized by the City Colleges of Chicago



Current List of Certified MBE and WBE in the germane area 

Terms & Conditions Regarding

Compliance with the Minority

Business Commitment and the Women

Business Enterprise Commitment
SECTION I 

INTRODUCTION

1.
The Board of Trustees of Community College District No. 508. (The "Board") has adopted the amended Minority and Women Business Enterprise Plan (The "Plan") to ensure that Minority Businesses and Women Businesses shall have maximum feasible opportunities to participate on City Colleges Contracts, and to remedy the effects of historical discrimination while minimizing its impact upon Non-MBE and Non-WBE businesses.  The plan includes goals for participation of certified MBE and WBE firms, and the Bidders/Proposers utilization of such firms is considered in determining responsibility in performing this contract.

1.1
The purpose of revised Terms and Conditions is to describe the current requirements of the amended Plan including the MBE and WBE goals that have been established for this contract and certain administrative and procedural provisions.  Bidders/Proposers are required to submit information specifying the percentage of the total contract that will be performed by certified MBE and WBE firms on the attached Schedules.

SECTION II

POLICY STATEMENT AND TERMS

2.1
It is the policy of the Board to insure that the City Colleges of Chicago take all possible steps consistent with applicable law to insure that Minority Business Enterprises and Women Business Enterprises are afforded a fair and representative opportunity to participate fully in this institution’s contracting.

2.2
Consistent with this policy it shall be the responsibility of all contractors to exhaust all feasible means to insure significant participation by certified MBEs and WBEs.

SECTION III         

DEFINITIONS

3.1
As used herein the following words shall have the meanings indicated below unless the context clearly indicates otherwise:

Board of Trustees or Board shall mean the Board of Trustees of Community College District No. 508.

Certified means any business or individual which has been certified by any of the CCC approved certifying agency to be an MBE or WBE and is on the Board's list of certified MBEs or WBEs.

Chancellor shall mean the Chancellor of City Colleges of Chicago or his/her designee.

City College shall mean the City Colleges of Chicago.

Commercially Independent Function shall mean the execution of a distinct element of work by actual performance, management and supervision.

Financial and Administrative Service Committee shall mean the Financial and Administrative Service Committee of the Board of Trustees of Community College District No.508 or such other committee as the Board of Trustees may from time to time designate.

General Contractor shall mean a firm that has entered into a contract with the Board to provide goods or services.

Joint Venture shall mean an association between two or more independent businesses formed to perform a specific contract.

Minority or Minority person shall mean a person who is a citizen or lawful permanent resident of the United States, who is a member of an identified racial/ethnic population group, specifically, Black, Hispanic, Asian, or any other racial/ethnic population group that the Chancellor determines, after notice and hearing, to suffer discrimination in the Chicago area and who has participated, or has attempted to participate, in the Chicago area market.

MBE or Minority Business Enterprise shall mean a certified business that is owned  and controlled by a Minority or Minorities that is certified as an MBE as defined in Section III (Definitions, 3.1) and has participated, or has attempted to participate, in the Chicago area market.

Person shall mean a natural person, or partnership, corporation or joint venture.

Subcontractor shall mean a business that has entered into a contract with a General Contractor to provide goods or services pursuant to a contract between the General Contractor and the Board.

WBE or Women Business Enterprise shall mean a certified business that is owned and controlled by a woman or women, that is certified as a WBE as provided in Section III (Definitions, 3.1) and has participated, or has attempted to participate, in the Chicago area market.

Woman or Female shall mean a person who is a citizen or lawful permanent resident of the United States who us of female gender.

SECTION IV

GOAL PERCENTAGES

4.1
(A)  Participation Goals



Goals for participation by certified MBE and WBE firms for this Contract shall be not less than the following percentage of the total contract price:

MBE Participation goal:  25%

WBE Participation goal:   7%

4.2
(B)  Bidder/Proposer’s Commitment and Responsibility


Each Bidder's commitment to the utilization of certified MBE and WBE firms shall be considered as further evidence of the responsibility of Bidder/Proposer.  Further, the Contractor agrees to use its best efforts to include certified MBE and WBE firms in any Contract modification and amendments.

4.3
(C)  Failure to Carry Out Commitment


Failure to carry out the commitments and policies set forth in this Plan shall constitute a material breach of contract and may result in termination of the contract or such other remedy as the Board deems appropriate.

SECTION V

COUNTING MBE/WBE PARTICIPATION 

TOWARD THE CONTRACT GOALS

5.1
Only certified MBE and WBE participation shall be counted toward the MBE and WBE goals set in this Contract and applied as follows:

(A)  Only Certified MBE/WBE Firms Count Toward Contract Goals 

A Bidder/Proposer may count toward its MBE and WBE goal only expenditures to certified firms that perform a commercially useful function in the work of a contract.  A firm is considered to perform a commercially useful function when it is responsible for a distinct element of work of a contract and carries out the responsibilities by actually performing, managing, and supervising the work involved. To determine whether a firm is performing a commercially useful function, the Office of M/WBE Contract Compliance will be available to make that determination.

(B)  MBE/WBE Contractors Subcontracting Their Work  

Consistent with normal industry practices, a certified MBE or WBE may enter into subcontracts.  If a certified MBE/WBE contractor subcontracts a significantly greater portion of the work of the contract than would be expected on the basis of normal industry practices, the certified MBE or WBE shall be presumed not to be performing a commercially useful function.  Evidence may be presented, in writing, to the Office of M/WBE Contract Compliance by the contractors involved to rebut this presumption.

(C)  Counting MBE/WBE Manufacturers

A Contractor may count toward its goals expenditures to certified MBE or WBE manufacturers (i.e., suppliers that produce goods from raw materials or substantially alters them before resale).

(D)  Counting MBE/WBE Suppliers

A Contractor may count toward its goals expenditures to certified MBE or WBE suppliers provided that the supplier performs a commercially useful function in the supply process.

(E)  Counting Total Dollar Value Awarded To Certified MBEs/WBEs

The total dollar value of contract awarded to a certified MBE or WBE firm shall be credited to such participation. Only certified minority business participation may be counted toward MBE goal participation, and only certified women business participation may be counted toward WBE goal participation.

(F)  Counting Total Dollar Value To Either MBE or WBE, Not Both  

The total dollar value of a contract with a certified firm owned and controlled by minorities or women is counted toward either the MBE or WBE goal, but not both.  The Contractor employing the certified firm may choose the goal to which the contract value is applied. Various work done by one and the same subcontractor shall be considered, for the purpose of this principle, as work effectively under one subcontract only, in which the subcontractor may be counted toward only one of the goals, but not toward both.

(G)  MBE/WBE Controlled Firms  

In a certified firm owned and controlled by both minority males and minority females, if the minority females own and control 51% or more of the business, then the total dollar value of a contract with such firm may by counted toward either MBE participation or WBE participation but not both.  If the minority females, however, own and control less than 51% of the firm, then the firm's participation may be counted only toward MBE utilization.

(H)  Counting Total Dollar Value of Eligible Joint Ventures  

A Contractor may count toward its MBE or WBE goal the portion of the total dollar value of a contract with an eligible joint venture equal to the percentage of the ownership and control of the MBE or WBE partner in the joint venture.  A joint venture seeking to be credited for MBE participation may be formed among certified MBE and WBE firms, or between certified MBE and WBE firms and a non-MBE/WBE firm.  A joint venture satisfies the eligibility standards of this Plan if the certified MBE or WBE participant of the joint venture:

· Shares in the ownership, control, management responsibilities, risks and profits of the joint venture; and

· Is responsible for a clearly defined portion of work to be performed in proportion to the certified MBE or WBE ownership percentage.

5.2
A Contractor may count toward its MBE/WBE goal the following expenditures to certified firms that are not manufacturers or regular dealers:

(A)  Fees or Commissions For Providing Services  

The fees or commissions charged for providing a bona fide service, such as professional, technical, consultant or managerial services and assistance in the procurement of essential personnel, facilities, equipment, materials or supplies required for performance of the contract, provided that the fee or commission is determined by the Office of M/WBE Contract Compliance to be reasonable and not excessive as compared with fees customarily allowed for similar services.

(B)  Fees For Delivering Materials and Supplies  

The fees charged for delivery of materials and supplies required on a job site (but not the cost of the materials and supplies themselves) when the hauler, trucker, or delivery service is not also the manufacturer of or a regular dealer in the materials and supplies, provided that the fee is determined by the Office of M/WBE Contract Compliance to be reasonable and not excessive as compared with fees customarily allowed for similar services.

(C)  Fees or Commissions For Bonds or Insurance 

The fees or commissions charged for providing any bonds or insurance specifically required for the performance of the contract, provided that the fee or commission is determined by the Office of M/WBE Contract Compliance to be reasonable and not excessive as compared with fees customarily allowed for similar services.

SECTION VI

PROCEDURE TO DETERMINE BID COMPLIANCE

6.1
The following schedules and documents constitute the Bidder/Proposer's MBE/WBE compliance proposal. They must be submitted at the time of the bid or proposal submission: 


(A)  Schedule A: Affidavit of MBE/WBE Goal Implementation Plan
Bidders/Proposers must submit, together with the bid/proposal, a completed Schedule A committing them to the utilization of each listed certified MBE/WBE firm. Except in cases where the bidder/proposer has submitted a complete request for a waiver or variance of the MBE/WBE goals in accordance with Section VIII (below), the bidder/proposer must commit to the expenditure of a specific dollar amount of participation by each certified MBE/WBE firm included on their Schedule A.  The total dollar commitment to proposed certified MBE firms must at least equal the MBE goal, and the total dollar commitment to proposed certified WBEs must at least equal the WBE goal. Bidders/Proposers are responsible for calculating the dollar equivalency of the MBE and WBE goals as percentages of their total bids.

All commitments made by the bidder/proposer's Schedule A must conform to those presented in the submitted Schedule C, where Schedule C is to be submitted at the time of the bid/proposal submission.  Except in cases where substantial and documented justification is provided, bidders will not be allowed to reduce the dollar commitment made to any certified MBE or WBE in order to achieve conformity between Schedules A and C.


(B)  Letters of Certification
A copy of each proposed MBE/WBE firms current letter of certification from an approved certifying agency must be submitted with the bid/proposal as a part of Schedule A.

All letters of certification must include a statement of the certified MBE/WBE firm’s area of specialty. The certified MBE/WBE firm’s scope of work, as detailed by their Schedule C must conform to their area of specialty.

(C)  Schedule C: Letter of Intent from MBE/WBE
The Letter of Intent from certified MBE/WBE to perform as a subcontractor, consultant and/or material supplier.  A Schedule C executed by the respective certified MBE/WBE firm(s) or Joint Venture Subcontractor(s) must be submitted, at the time of the bid/proposal submission, by the bidder/proposer for each certified MBE/WBE included on their Schedule A and must accurately detail the work to be performed by the certified MBE/WBE firm at the agreed rates and prices to be paid.

All fully completed and executed Schedule C must be submitted with the bid. Failure to submit the completed Schedule C in accordance with this section will be cause for finding bid/proposal non-responsive and may result in rejection of bid/proposal.


(D)  Joint Venture Agreements
If the bidder/proposer's MBE/WBE proposal includes the participation of certified MBE/WBE firms as a joint venture on any tier (either as the bidder/proposer or as a subcontractor), the bidder/proposer must provide a copy of the joint venture agreement, as a part of Schedule A submission.

In order to demonstrate the certified MBE/WBE partner's share in the ownership, control, management responsibilities, risks and profits of the joint venture, the proposed joint venture agreement must include specific details related to:  (1) contributions of capital and equipment (2) work responsibilities or other performance to be undertaken by the certified MBE/WBE firm; (3) the commitment of management, supervisory and operative personnel employed by the certified MBE/WBE to be dedicated to the performance of the contract.  The joint venture agreement must also clearly define each partner's authority to contractually obligate the joint venture and each partner's authority to expend joint venture funds (e.g. check signing authority).

6.2
Correct Completion of Schedules


The MBE/WBE compliance proposal must have all blank spaces on both of the Schedules applicable to the Contract correctly filled in.  Agreements between a Bidder/Proposer and a certified MBE and certified WBE in which the certified MBE/WBE promises not to provide subcontracting quotations to other Bidders/Proposers are prohibited.

SECTION VII

EVALUATION OF BID PROPOSALS

7.1
(A)  Commitment To Provide Information Upon Request 


During the period between bid opening and Contract award, the submitted documentation will be evaluated by the Office of M/WBE Contract Compliance.  The Bidder/Proposer agrees to provide, upon request, earnest and prompt cooperation to the Office of M/WBE Contract Compliance in submitting to interviews that may be necessary, in allowing entry to places of business, in providing further documentation, or in soliciting the cooperation of a proposed certified MBE or WBE firm in providing such assistance.  A bid/proposal may be treated as non-responsive by reason of the determination that the Bidder/Proposer's proposal did not contain a sufficient level of certified MBE or WBE participation, that the Bidder/Proposer was unresponsive or uncooperative when asked for further information relative to the bid/proposal, or that false statements were made in the Schedules.

(B)  Determination of Bid/Proposal Deficiencies  

If the Office of M/WBE Contract Compliance's review of a Bidder/Proposer's proposal concludes that the MBE/WBE proposal was deficient, the Office of M/WBE Contract Compliance shall promptly notify the Director of Business Services (Purchasing) of the apparent deficiencies which may be cause for rejection of the Bidder/Proposer's submission as non-responsive.

(C)  Modifications To Bid/Proposal Not Permitted  

Bidders/Proposer will not be permitted to modify their MBE/WBE compliance bid/proposal.  Therefore, all term and conditions stipulated for prospective certified MBE and WBE subcontractors or suppliers should be satisfactorily addressed prior to the submission of the bid/proposal.  

7.2
If circumstances should arise, however, where a proposed certified MBE/WBE is no longer available, the process described below in Section IX entitled, "MBE/WBE Substitutions" should be followed.

SECTION VIII

REQUEST FOR WAIVER
8.1
Inability To Identify Certified MBEs/WBEs  


If a Bidder/Proposer is unable to identify certified MBE and WBE firms to perform sufficient work to fulfill the MBE or WBE percentage goals for this Contract, the bid/proposal must include a written request for waiver.  Please note that a request for a waiver is not an automatic approval of the requested waiver (see attached form).  The approval of the requested waiver will be based, in part by the supporting documentation demonstrating the Bidder/Proposer’s inability to obtain sufficient certified MBE and WBE firms, not withstanding good faith attempts to achieve such participation.  Examples of such good faith efforts may include, but are not limited to, the following:
· Attendance at the Pre-bid/proposal conference.

· The Bidder/Proposer's general affirmative action policies regarding the utilization of MBE and WBE firms, plus a description of the methods used to carry out those policies.

· Advertisement in trade association newsletters and minority-oriented and general circulation media for specific sub-bids/proposals.

· Timely notification of specific sub-bids/proposals to minority and women assistance agencies and associations.

· Description of direct negotiations with certified MBE and WBE firms for specific sub-bids/proposals, including:



(1) the name, address and telephone number of the certified MBE and WBE firms contacted;



(2)  a description of the information provided to certified MBE and WBE firms regarding the portions of the work to be performed; and 



(3)  the reasons why additional certified MBE and WBE firms were not obtained in spite of negotiations.

· A statement of the efforts made to select portions of the work proposed to be performed by certified MBE and WBE firms (such as sub-supplier, transport, engineering, distribution, or any other roles contributing to production and delivery as specified in the Contract) in order to increase the likelihood of achieving such participation.

· A detailed statement of the reasons for the Bidder/Proposer's conclusion that each certified MBE and WBE contacted, were not qualified.

· Efforts made by the Bidder/Proposer to expand its search for certified MBE and/or WBE firms beyond usual geographic boundaries.

· General efforts made to assist MBE and WBE firms to overcome participation barriers.

8.2
Unacceptable Basis for Waiver Request


If the bidder does not meet the MBE/WBE goal, price alone shall not be an acceptable basis for which the bidder may reject a certified MBE/WBE sub-bid/proposal unless the bidder can show to the satisfaction of the Office of M/WBE Contract Compliance that no reasonable price can be obtained from a certified MBE/WBE. A determination of reasonable price is based on such factors as the estimate for the work under a specific subcontract, the bidder's own estimate for the specific subcontract, and the average of the bona fide prices quoted for the specific subcontract. A bid from a certified MBE/WBE for a subcontract will be presumed to be unreasonable if the MBE/WBE price exceeds the average price quoted by more than 15 percent.

8.3
Subsequent Waiver by Request of Contractor
(A)  During the performance of a contract, a contractor may request a partial waiver from compliance with its original MBE or WBE proposal for the following reasons:



(1)  Due to substantially changed circumstances the contractor is unable to meet the previously stated MBE or WBE goal(s);



(2)  Despite every good faith effort on the part of the contractor, it is unable to meet the previously stated MBE or WBE goal(s).

8.4
Waiver Initiated by City Colleges of Chicago
(A)  Granting of Waiver By Chancellor  

The Chancellor on his or her own initiative may grant a waiver from MBE or WBE requirements to an individual contract upon a determination by the Chancellor that there are insufficient certified MBEs or WBEs available to fulfill such requirements for that particular contract.

(B)  Chancellor’s Waiving of Requirements Are In Writing  

A determination by the Chancellor to waive MBE or WBE requirements for an individual contract must be stated in writing, and placed in the appropriate project file.

(C)  Waivers may be partial or total.

8.5
Additional Criteria
In determining whether to grant a waiver, the decision-maker may take into consideration the additional cost which would be incurred by denying the waiver and awarding the contract to the next lowest bidder/proposer who has not requested a waiver.  Where the Office of M/WBE Contract Compliance has determined that the lowest bidder is not responsible because a waiver request contained in the bid/proposal has been denied, the Office of M/WBE Contract Compliance may negotiate with the lowest responsible bidder to obtain a lower price.

SECTION IX

MBE/WBE SUBSTITUTIONS
9.1
Termination or Reduction of Scope of Work Not Permitted


After submitting executed MBE and/or WBE sub-agreements to the Office of M/WBE Contract Compliance, the Contractor shall thereafter neither terminate the sub-agreement, nor reduce the scope of the work to be performed by the certified MBE or WBE firm, nor decrease the price to the MBE or WBE firm, without in each instance receiving the prior written approval of the Office of M/WBE Contract Compliance.  If it becomes necessary to substitute a new MBE and/or WBE to fulfill the Contractor's MBE and/or WBE commitments, the Office of M/WBE Contract Compliance must be given reasons justifying the release of prior specific MBE and/or WBE commitments established in the Contractor’s bid/proposal in order to review the propriety of the proposed substitution.

9.2
Notification Procedure Should Scope of Work Needs To Be Reduced or Terminated

The Contractor must notify the Office of M/WBE Contract Compliance immediately in writing of an apparent necessity to reduce or terminate a certified MBE and/or WBE subcontract and propose a substitute a certified firm for some phase of work.  The Contractor's notification must include the name, address and principal office of any proposed certified substitute MBE and/or WBE firm and the dollar value and scope of work of the proposed subcontract.  Attached should be all of the same MBE/WBE schedules, affidavits, documents, and letter of intent which are required of Bidders/Proposers as enumerated in Section VI above.

9.3
Including Remedies For Non-Compliance


In addition, each subcontract between the Bidder/Proposers and any certified MBE or WBE firm performing work on the Contract shall include remedies for non-compliance with the commitment to MBE and WBE participation, including an agreement to pay damages to the certified MBE and WBE firms which were underutilized.

9.4
Unexcused Reduction or Termination of Scope of Work

The unexcused reduction of certified MBE or WBE participation in connection with the Contract including any modification thereof, shall entitle the affected certified MBE and WBE firms to payments pursuant to such agreement. Such provisions shall include an undertaking by the Contractor to submit any dispute concerning such damages to binding arbitration by an independent arbitrator, other than the City Colleges of Chicago, with reasonable expenses, including attorneys' fees, being recoverable by a prevailing certified MBE or WBE.  Nothing herein shall be construed to limit the rights of and remedies available to the City Colleges of Chicago.

SECTION X

REPORTING AND RECORD-KEEPING REQUIREMENTS
10.1
Execution of Subcontract By Contractor


The Contractor, within five (5) working days after Contract award, shall execute a formal subcontract or purchase order in compliance with the terms of the Contractor’s bid/proposal and MBE and WBE assurances, and submit to the Office of M/WBE Contract Compliance a copy of the MBE and WBE subcontracts or purchase orders, each showing acceptance of the subcontract or purchase order by the certified MBE and WBE firms.  During the performance of the Contract, the Contractor shall submit monthly notarized documentation attesting to current payment amounts and the cumulative dollar amount of payments made to date.  The Contractor shall file regular MBE and WBE payment reports, on the form entitled "Monthly and Quarterly Report of Payments to MBE and WBE Subcontractors," at the time of submitting each monthly payment voucher which reflects the current status of cumulative payments to certified MBE and WBE firms.  The Contractor shall provide the Office of M/WBE Contract Compliance, on a quarterly basis with photocopies of the cancelled checks (front and back) paid to certified MBE and WBE subcontractors. 

10.2
Maintenance of Relevant Records


The Contractor shall maintain records of all relevant data with respect to the utilization of certified MBE and WBE firms, including without limitation payroll records, tax returns and records, and book of accounts, and retain such records for a period of at least three (3) years after final acceptance of the work.  Full access to such records shall be granted to the Office of M/WBE Contract Compliance or its designee, on five (5) business days' notice in order to determine the Contractor's compliance with its MBE and WBE commitments and the status of any certified MBE or WBE firm performing any portion of the Contract.

SECTION XI

REMEDIES FOR NON-COMPLIANCE

11.1
Non-Compliance
Whenever the Office of M/WBE Contract Compliance believes that the contractor or any of its subcontractors may not be operating in compliance with this Plan, it shall conduct an appropriate investigation.

11.2
Notification
Upon indications of inadequate compliance or non-compliance, the Office of M/WBE Contract Compliance will notify the contractor and the subcontractor, in writing.  The Office of M/WBE Contract Compliance, the contractor or subcontractor may request an opportunity to meet to discuss the contractor's or subcontractor's compliance.  The contractor or subcontractor shall make such request to the Office of M/WBE Contract Compliance in writing within five (5) working days of receiving notice.  The meeting shall be scheduled by the Office of M/WBE Contract Compliance at a reasonable date, time and place, with notice to contractor and subcontractor.

11.3
Criteria
If, after notification, the Office of M/WBE Contract Compliance determines that a contractor is not meeting or has not met applicable MBE or WBE goals and is not demonstrating or has not demonstrated every good faith to meet the goals, the contractor shall be subject to suitable sanctions as set forth in paragraph 11.4 (Sanctions) below.

11.4
Sanctions
(A)  Terms and Conditions of Plan Applying To All Contracts

The MBE/WBE requirements of these Terms and Conditions shall be incorporated into all of the contracts between City Colleges and its vendors.  In addition to any other remedies City Colleges may have, the following apply:



(1) Where the Office of M/WBE Contract Compliance determines the conditions set forth in paragraph 11.3 (Criteria) above to exist during the term of the contract, the Office of M/WBE Contract Compliance may recommend that the Board suspend or terminate the contract, in whole or in part, and may also declare the contractor ineligible for future contracts for a period of two (2) years.



The Contractor shall be liable to the City Colleges for any consequential damages incurred as a result of suspension or termination of the contract including damages arising either from delay or increased price in securing performance of the work by other contractors, attorney’s fees and court cost.



(2) Where the Office of M/WBE Contract Compliance determines the conditions set forth in paragraph 11.3 (Criteria) above to exist at the conclusion of a contract, the Office of M/WBE Contract Compliance may declare the contractor ineligible for future contracts for a period of two (2) years.



(3) If a Contractor has provided false or misleading information in connection with certification, bid or proposal documents, compliance progress reports, or any other aspect of this Plan, the Office of M/WBE Contract Compliance may impose any of the sanction described in paragraph 11.4 (Sanctions) and all its subsections.



(4) If there is a bona fide payment dispute between a Contractor and its certified M/WBE subcontractor for work performed under the Plan, the City Colleges may withhold payment of the disputed amount from the Contractor and place such funds in an interest bearing account pending resolution of the dispute, by judicial or other means.

(B)  Contractor’s Right To Appeal Decision

A contractor shall have the right to appeal a decision from the Office of M/WBE Contract Compliance declaring it ineligible for future City College contracts.  Such appeal shall be made to the Chancellor or his/her designee. 

(C)  Sanctions Available To The City Colleges of Chicago  

The failure of City Colleges to impose any sanction it may have under this Section shall not be deemed a waiver of its right to impose such a sanction for subsequent violations.  The listing of sanctions available to City Colleges in paragraph 11.4 shall not be deemed to exclude any other sanctions or remedies available at law or in equity.

SCHEDULE A

Affidavit of Bidder/Proposer MBE / WBE Goal Implementation Plan
Contract Name:
                                                                                                                                    
State of:

                                         County of:                                                                               
In connection with the above - captioned contract:

I HEREBY DECLARE AND AFFIRM that I am a duly authorized representative of:

 (print name of bidder/proposer)

(print and sign signature of bidder/proposer)
and that I have personally reviewed the material and facts set forth herein describing our proposed plan to achieve the MBE/WBE goals of this contract.

All MBE/WBE firms included in this plan have been certified as such by approved certifying agencies, (Letters of Certification attached).

SECTION I.
DIRECT PARTICIPATION OF CERTIFIED MBE/WBE FIRMS IN THE PERFORMANCE OF THIS CONTRACT

(Note: The bidder/proposer shall, in determining the manner of MBE/WBE participation, must first consider involvement with MBE/WBE firms as joint venture partners, subcontractors, and suppliers of goods and services directly related to the performance of this contract).

A.  If bidder/proposer is a certified MBE or WBE firm, attach a copy of the Letter of Certification. (Certification of the bidder/proposer as an MBE satisfies the MBE goal only.  Certification of the bidder/proposer as a WBE satisfies the WBE goal only.) 

B. If bidder/proposer is a joint venture and one or more joint venture partners are certified MBEs or WBEs, attach copies of Letters of Certification and a copy of Joint Venture Agreement clearly describing the role of the MBE/WBE goal only.

C.
Certified MBE/WBE Subcontractors/Suppliers/Consultants:

1.
Name of MBE/WBE:
_________________________________________________



Address:

_________________________________________________



Telephone Number:
_________________________________________________



Contact Person:
_________________________________________________



Dollar Amount of Participation:
$_______________



Percent Amount of Participation:
________________%

Schedule C attached ?


Yes  (      )____ No  (      )___

C.
Certified MBE/WBE Subcontractors/Suppliers/Consultants - Continued:

2.
Name of MBE/WBE:
_________________________________________________



Address:

_________________________________________________



Telephone Number:
_________________________________________________



Contact Person:
_________________________________________________



Dollar Amount of Participation:
$_______________



Percent Amount of Participation:
________________%


Schedule C attached ?:


Yes  (      )  No  (      )


3.
Name of MBE/WBE:
_________________________________________________



Address:

_________________________________________________



Telephone Number:
_________________________________________________



Contact Person:
_________________________________________________



Dollar Amount of Participation:
$_______________



Percent Amount of Participation:
________________%


Schedule C attached ?:


Yes  (      )  No  (      )


4.
Name of MBE/WBE:
_________________________________________________



Address:

_________________________________________________



Telephone Number:
_________________________________________________



Contact Person:
_________________________________________________



Dollar Amount of Participation:
$_______________



Percent Amount of Participation:
________________%


Schedule C attached ?:


Yes  (      ) No  (      )

All Schedule C and Letters of Certification must be submitted with bid/proposals.  Please duplicate this blank page when additional certified MBE/WBE subcontractors are being used on this contract. 

SECTION II.
INDIRECT PARTICIPATION OF CERTIFIED MBE/WBE FIRMS
(Note: This section need not be completed if the MBE/WBE goals have been met through the direct participation outlined in Section I. If the MBE/WBE goals have not been met through direct participation, Contractor will be required to demonstrate that the proposed MBE/WBE direct participation represents the maximum achievable under the circumstances.  After such a demonstration is presented, in writing, with the bid/proposal then indirect participation will be considered).


1.
Name of MBE/WBE:
_________________________________________________



Address:

_________________________________________________



Telephone Number:
_________________________________________________



Contact Person:
_________________________________________________



Dollar Amount of Participation:
$_______________



Percent Amount of Participation:
________________%


Schedule C attached ?:


Yes  (      ) No  (      )

2.
Name of MBE/WBE:
_________________________________________________



Address:

_________________________________________________



Telephone Number:
_________________________________________________



Contact Person:
_________________________________________________



Dollar Amount of Participation:
$_______________



Percent Amount of Participation:
________________%


Schedule C attached ?:


Yes  (      ) No  (      )


3.
Name of MBE/WBE:
_________________________________________________



Address:

_________________________________________________



Telephone Number:
_________________________________________________



Contact Person:
_________________________________________________



Dollar Amount of Participation:
$_______________



Percent Amount of Participation:
________________%




Schedule C attached ?:


Yes  (      ) No  (      )

4.
Name of MBE/WBE:
_________________________________________________



Address:

_________________________________________________



Telephone Number:
_________________________________________________



Contact Person:
_________________________________________________



Dollar Amount of Participation:
$_______________



Percent Amount of Participation:
________________%



Schedule C attached ?:


Yes  (      ) No  (      )

All Schedule C and Letters of Certification must be submitted with bid/proposals.  Please duplicate this blank page when using additional certified MBE/WBE subcontractors are being used on this project.
SECTION III.  Summary of MBE/WBE Proposal
A.
MBE PROPOSAL


1.
MBE Direct Participation (refer to Section I.):


MBE Firm


   Dollar Amount
      Percent Amount



_______________________
 $___________________    ______________%


   
________________________      
 $___________________    ______________%



_______________________
 $___________________    ______________%


2.
MBE Indirect Participation (refer to Section II):



MBE Firm


   Dollar Amount
      Percent Amount



_______________________
 $___________________    ______________%



_______________________
 $___________________    ______________%



_______________________
 $___________________    ______________%

B.
WBE PROPOSAL

1.
WBE Direct Participation (refer to Section I):



WBE Firm


   Dollar Amount
      Percent Amount



_______________________
 $___________________    ______________%



_______________________
 $___________________    ______________%



_______________________
 $___________________    ______________%


2.
WBE Indirect Participation (refer to Section II):



WBE Firm


   Dollar Amount
      Percent Amount



_______________________
 $___________________    ______________%

          

_______________________    
 $___________________    ______________%



_______________________
 $___________________    ______________%

IN WITNESS WHEREOF, I HEREUNTO SET MY HAND AND OFFICIAL SEAL.

____________________________________

(Signature of Notary Public)
My Commission Expires:
______________________(Seal)

SCHEDULE C

Letter of Intent from Certified MBE/WBE

To Perform As

Subcontractor, Subconsultant and/or Material Supplier

Name of Project:  ______________________________________________________________

From:
___________________________________________MBE________   WBE_________
(Name of  Certified MBE or WBE)
To:___________________________________________________________________________



(Name of Prime Contractor or General Bidder/Proposer)

The undersigned intends to perform work in connection with the above-referenced project as (check one):


________
A Sole Proprietor

________
A Corporation


________
A Partnership


________
A Joint Venture

The MBE/WBE status of the undersigned is confirmed by the attached Letter of Certification, dated firm, a Joint Venture agreement.

The undersigned is prepared to provide the following described service(s) and or goods in connection with above-named project:

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

The above described service(s) or goods from the above-named certified MBE/WBE are offered for the following price, with terms of payment as stipulated in the Contract Documents, provided below:
Price  $_____________________

Terms of Payment   ______________________________________________________________



      ______________________________________________________________



      ______________________________________________________________



      ______________________________________________________________

Partial Pay Item(s)
Do you as the Prime Contractor anticipate any partial payment items?
Yes  (      )No  (      )

If your response is yes, please indicate which partial pay items are to be made, specifically describe the work and subcontract dollar amount:

(1)  Description of Work _________________________________________________________    

 ____________________________________  Dollar Amount $______________

(2)   Description of Work ________________________________________________________

 ____________________________________  Dollar Amount $______________

If more space is needed to add additional scope of work descriptions or more fully describe the certified MBE/WBE firm’s proposed scope of work and/or payment schedule, attach additional sheet(s).

Sub-Contracting Levels

If MBE/WBE subcontractor will not be sub-contracting any of the work described in this Schedule, a zero (0) must be filled in each blank below.

________%
of the dollar value of the certified MBE/WBE subcontract will be sublet to non-MBE contractors.

________%
of the dollar value of the certified MBE/WBE subcontract to other certified MBE/WBE contractors.

If more than 10% percent of the value of the certified MBE/WBE subcontractor’s scope of work will be sublet, a brief explanation and description of the work to be sublet must be provided on a separate sheet. The undersigned certified MBE/WBE will enter into a formal agreement for the above work with you as a Prime Contractor, conditioned upon your execution of a contract with the City Colleges of Chicago, and will do so within five (5) working days of receipt of Contract Award notification. 

By:___________________________________________________________________________


                      


 Print Name of MBE/WBE
_____________________________________________________________________________

                       
Print and Sign Signature of Prime Contractor Authorized Representative


Phone: (          )                                                  
Date:  _______________                                  

IF APPLICABLE for Joint Ventures:

By:___________________________________________________________________________





Print Name of Joint Venture Partner 

______________________________________________________________________________


Print and Sign Signature of Joint Venture Partner Authorized Representative 


Phone: (          )                                      _____     Date:________________ 

MONTHLY AND QUARTERLY REPORT OF PAYMENTS TO

MBE AND WBE SUBCONTRACTORS

(Not to be filled out when submitting Bid or RFP response)

Title of Contract: ________________________________________________________

Total Contract Period:________________________________________________________

Total Revenue for Contract: $_________________________

Report Period:_________________________________________________________

Revenue Dispersed for Report Period: $_________________________

ACTUAL

List of Certified MBE/WBE Vendors
Target Goal
Payments

Short/(Over)
% Short/(Over)

1.________________________________________________________________________________________________________   

2.________________________________________________________________________________________________________

3._______________________________________________________________________________________________________

4._______________________________________________________________________________________________________

TOTALS



____________
____________
_____________
_________________

I, ________________________________ hereby affirm that I am duly authorized to represent _____________________________

which has contract(s) with the above listed MBEs and WBEs listed above as subcontractors or producers of goods and services on the above named contract.  This is a true and complete statement of contract dollars expended with the designated Minority/Women Business Enterprises under each sub-agreement to this contract.

___________________________________________________
____________________________________________________

              Print Name of Authorized Representative


                    Signature of Authorized Representative

SUBSCRIBED AND SWORN to me this_____________________ day of ___________________________, 200_____ 

_________________________________________________________________________________________________________

Notary Public





Seal of (binding) Notary Public

CERTIFYING AGENCIES RECOGNIZED BY 

THE CITY COLLEGES OF CHICAGO

AMTRAK

Supplier Diversity

National Railroad Passenger Corporation

CHICAGO MINORITY BUSINESS DEVELOPMENT COUNCIL

Greater Chicago Minority Business Directory

CHICAGO TRANSIT AUTHORITY (CTA)

DBE Section Certification Office

CITY OF CHICAGO

Department of Procurement Services

COOK COUNTY

Contract Compliance Office

ILLINOIS DEPARTMENT OF TRANSPORTATION (IDOT)

Bureau of Small Business Enterprises

METRA

Office of DBE Administration

METROPOLITAN WATER RECLAMATION DISTRICT OF GREATER CHICAGO

Affirmative Action Section

PACE

Purchasing Department

STATE OF ILLINOIS

Central Management Services

WOMEN BUSINESS DEVELOPMENT CENTER

Certification Section
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