	







Request for Bid



Custom Dormitory Furniture



Purchasing Department 
Central Washington University
Ellensburg, WA



Reference Bid: #11-021  


Issue Date: December 12, 2011
Letter of Intent Due: December 16, 2011
Proposals Due: January 18, 2012, 3:00 PM


  Return Proposals To:

Central Washington University
Purchasing Office - Mitchell Hall 2nd Floor
400 East University Way
Ellensburg, WA 98926-7480
 
Visit our Internet Site:  http://www.cwu.edu/~purchase/rfp.html


OFFEROR’S RFB CHECKLIST


The 10 Most Critical Things to Keep in Mind When Responding to an RFB for Central Washington University:

1.	_______	Read the entire document.  Note critical items such as: mandatory requirements; supplies/services required; submittal dates; number of copies required for submittal; contract requirements (i.e., contract performance, insurance requirements, performance and/or reporting requirements, etc.).

2.	_______	Note the procedures for communication with the university during the RFB process. All communication during the RFB process must be in writing. Respondents should not contact university personnel outside of the opportunity provided in the document.

3.	_______	Attend the pre-proposal conference if one is offered.  These conferences provide an opportunity to ask clarifying questions, obtain a better understanding of the project, or to notify the university of any ambiguities, inconsistencies, or errors in the RFB.  

4.	_______	Take advantage of the “question and answer” period.  Submit your questions to the buyer by the due date listed in the “applicable dates” sections and view the answers given in the formal “addenda” issued for the RFB.  All addenda issued for an RFB are posted on the university’s website and will include all questions asked and answered concerning the RFP.

5.	_______	Follow the format required in the RFB when preparing your response.  Provide point-by-point responses to all sections in a clear and concise manner. 

6.	_______	Provide complete answers/descriptions.  Read and answer all questions and requirements.  Don’t assume the university or the evaluation committee will know what your company’s capabilities are or what items/services you can provide, even if you have previously contracted with the university.  The proposals are evaluated based solely on the information and materials provided in your response.

7.	_______	Use the forms provided, e.g., bidders submittal page, reference forms, attachment forms, etc.

8.	_______	Before submitting your response, check WEBS or the university’s website at:  http://www.cwu.edu/~purchase/rfp.html to see whether any addenda were issued for the RFB. 

9.	_______	Review and read the RFB document again to make sure that you have addressed all requirements.  Your original response and the requested copies must be identical and be complete.  The copies are provided to the evaluation committee members and will be used to score your response. 
10.	_______Submit your response on time.  Note all the dates and times listed in the applicable dates section and be sure to submit all required items on time.  Late proposal responses are never accepted.


This checklist is provided for assistance only and should not be submitted with Offeror’s Response 
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[bookmark: _Toc129055128]SECTION #1: BID CHECKLIST AND SUBMITTAL PAGE

1.1	Bidders must have been in the business of assembling and/or manufacturing wood furniture for a minimum of ten (10) consecutive years.   Initial___________.

1.2	Bidder has responded to all portions of "SECTION #4: RESPONSES REQUIRED OF ALL BIDDERS", including the completion and signing of the University bid form. Initial___________.

1.3	Bidder has attached complete product/construction specifications and has listed any and all differences from the specifications provided.   Initial_____________.

1.4	The response to this bid has been prepared independently, without consultation, communication or agreement with others for the purpose of restricting competition.  Initial__________.

1.5	In preparing this bid, bidder has not been assisted by any current or former employee of the State of Washington whose duties relate to this bid and who was assisting in other than his or her official capacity. Neither does such a person or any member of his or her immediate family have any financial interest in the outcome of this bid. Initial________.

1.6	Bidder agrees that any resulting contract will be subject to the terms and conditions of this solicitation. Initial___________. 

1.7	Bidders under consideration must be willing and able to make the products offered available for University examination within thirty (30) working days of a request to do so. Units will ship to Central Washington University, Housing Department, c/o Central Receiving, 11th & D Streets, Ellensburg WA 98926-7525, and should be marked 'For Examination'. The duration of examination will be determined by the University (estimate 7-10 days). All costs for shipment to the University and return to the vendor will be the responsibility of the vendor. Shipping arrangements and/or instructions for return of the equipment must be provided by the vendor. The vendor will hold title to all product provided for evaluation.     Initial____________. 

1.8	Bidder agrees to make purchases available to other WIPHE members per terms and conditions of Appendix D of this solicitation. (Bidders will not be penalized for a ‘no’ answer to this section).  (Initial yes or no) Yes_____ No_____

	








Any official correspondence related to an awarded contract for work provided in this bid solicitation  shall be directed to the owner, Central Washington University, Purchasing Office,  Attn: Karen Galbraith,  400 E. University Way; Ellensburg, WA 98926-7480; and to the Contractor as noted below:

____________________________________________________________
Name and Title of Signing Officer (print)

____________________________________________________________
Contractor's Name and Address

_______________________	________________________  _______________________
Contractor's Telephone	Fax Number                               E-Mail address

_______________________
Federal Tax ID Number

_______________________________	________________________
Signature					Date


	SECTION #2: GENERAL INSTRUCTION FOR BIDDERS 
2.1 Purpose of Proposal:  Central Washington University intends to purchase custom dormitory furniture for an upcoming project.  The University will reserve the right to purchase similar or associated products under the resulting contract.

2.2 Background:  Central Washington University (CWU) is one of six State-funded four-year institutions of higher education. The University operates on a September to June academic year (quarter system), with a six and nine week Summer Session. CWU is located in the central part of the state in the city of Ellensburg. The University is approximately 130 miles east of Seattle, 200 miles west of Spokane, and an hour’s drive to Snoqualmie Pass.

There are approximately 9,000 students attending the University, 1130 of whom attend one of six University Centers located in Lynnwood, Moses Lake, Seattle, Steilacoom, Wenatchee, and Yakima. Further information about the University may be found at the following WEB site: http://www.cwu.edu.
[bookmark: _Toc129055129]
[bookmark: _Toc129055130]2.3 Applicable Dates:
Issue Request for Bid				December 12, 2011
Letter of Intent to Bid				December 16, 2011
Written Questions Due			December 22, 2011, 3 p.m. PST
Answers to Questions Provided		December 28, 2011
Bids Due					January 18, 2012, 3 p.m. PST

The University reserves the right to revise this schedule.

[bookmark: _Toc129055131]2.4 Amendments to Specifications:  Any amendment(s) to or error(s) in the specifications called to the attention of the University will be added to or corrected and furnished to all those holding specifications.

2.5 Letter of Intent to Respond:  Vendors wishing to participate in this acquisition process must provide a written Letter-of-Intent-to-Respond.  Failure to submit a Letter-of-Intent-to-Respond as required will disqualify vendors from further participation in the bid process. This letter must certify the ability of the vendor to meet the defined requirements and indicate a desire to participate. Also include the name, complete address, phone number, fax number, and e-mail address of a designated individual to whom any correspondence/addendums should be sent.

[bookmark: _Toc129055132]2.6 Preparation of Responses:  Bid responses must be prepared on standard 8.5" x 11" paper. The vendor's name must appear on each page. Responses to the ' RESPONSES REQUIRED OF ALL BIDDERS' must be formatted to correspond numerically to the requirements listed.

[bookmark: _Toc129055133]2.7 Cost of Preparation:  The University will not pay vendor costs associated with preparing or presenting any response to this bid.


[bookmark: _Toc129055134]2.8 Number of Copies: Three identical, complete copies of the response must be submitted prior to the time and date stated in section 2.1. All materials become the property of the University upon receipt in the Purchasing Office.

[bookmark: _Toc129055135]2.9 Multiple Responses:  Vendors who wish to submit more than one proposal may do so, provided that each proposal stands alone and independently complies with the instructions, conditions and specifications of the request. If multiple responses are submitted, the University reserves the right to select the most advantageous proposal to the University.

[bookmark: _Toc129055136]2.10 Proprietary Information:  Any information contained in the vendor's response that is proprietary must be clearly designated.  Marking of the entire response as proprietary will neither be accepted nor honored.  The University cannot guarantee that all such material noted remains proprietary, particularly if it becomes a significant consideration in contract award.  Information will only be kept confidential only to the extent allowed by Public Disclosure Law.

[bookmark: _Toc129055137]2.11 Submitting Responses:  All responses must be sealed in an opaque box or envelope with the name and address of the vendor appearing on the outside of the box or envelope.  The outside lower left‑hand corner must state the title of this solicitation, bid reference number, and the opening date. 

Vendors must submit the three (3) copies of their response to the Central Washington University Purchasing Office. Whether mailed or hand delivered, the response must arrive at the Purchasing Office no later than the date and local Ellensburg time identified in section 3.1 (Applicable Dates) of these instructions.  Late responses will not be reviewed. The method of delivery will be at the discretion of the vendor and will be at the vendor's sole risk to assure delivery at the designated office. Generally, UPS and Federal Express deliver daily to the Purchasing Office. The University does not take responsibility for any problems in the mail or delivery services, either within or outside the University. Receipt by any other office or mailroom is not equivalent to receipt by the Purchasing Office.

If delivery is by mail the address is:

Central Washington University
Purchasing Office
400 E University Way
Ellensburg WA 98926-7480

If hand-delivered, the physical location is:
Central Washington University
Purchasing Office
Mitchell Hall, 2nd Floor
Ellensburg WA 98926-7480

[bookmark: _Toc129055138]2.12 Public Opening: A formal bid opening will not be held. Bid information, including price sheets, will not be available for public disclosure until after award of the contract.

[bookmark: _Toc129055139]2.13 Late Responses:  Any response received after the hour specified will not be reviewed.

[bookmark: _Toc129055140]2.14 Questions and Communication via Designated Contact:  All communications and/or questions in regard to this request must be in writing and must be received no later than the date indicated in section 2.1. Bidders are encouraged to FAX questions to the Purchasing Office at (509) 963-2871. If mailed, the address is as follows: Central Washington University, Purchasing Department, Attn: Karen Galbraith, 400 E University Way, Ellensburg WA 98926-7480. In either case, please reference the bid number found on the cover page of this solicitation.

[bookmark: _Toc129055141]2.15 Clarification of Responses:  As part of the evaluation process, bidders may be asked to clarify specific points in their response. However, under no circumstances will bidders be allowed to make any changes to their responses after the deadline for submission

[bookmark: _Toc129055142]2.16 Reserved Rights:
Subject to the provisions of Chapter 69, Laws of 1996 (SSB 6572), the state reserves the right to: 
Waive any informality as per WAC 236-48-124.
1. Reject any or all Proposals, or portions thereof.  WAC 236-48-094 allows the state to "accept any portion of the items proposed" unless the bidder stipulates all or nothing on the Proposal.
2. Reissue an IFB, RFQ, or RFP, or negotiate under provisions outlined under RCW 43.19.1911.
3. Award on an all or none basis taking into consideration a reduction in administrative costs as well as unit proposal prices.

[bookmark: _Toc129055143]2.17 Minority and Women's Business Participation: The following voluntary numerical MWBE participation goals have been established for this bid:
Minority Business Enterprises (MBE’s):10% and Woman’s Business Enterprises (WBE’s):10%.
These goals are voluntary, but achievement of the goals is encouraged.  However, unless required by federal statutes, regulations, grants, or contract terms referenced in the contract documents, no preference will be included in the evaluation of bids/proposals, no minimum level of MWBE participation will be required as a condition for receiving an award or completion of the contract work, and bids/proposals will not be rejected or considered non-responsive if they do not include MWBE participation.  Bidders may contact OMWBE at 360-753-9693 to obtain information on certified firms for potential subcontracting arrangements.
 
[bookmark: _Toc129055144]2.18 University Parking: Enclosed for your information is a University map on which you will find the CWU Welcome Center. Visitors to campus should stop at the Welcome Center for directions and parking information. The University is not responsible for parking infractions/violations incurred by visitors.


[bookmark: _Toc129055145]	SECTION #3: PRODUCT AND SERVICE SPECIFICATIONS

[bookmark: _Toc129055146]3.1 Bidder Qualifications: Bidders must have been in the business of assembling and/or manufacturing wood furniture for a minimum of ten (10) consecutive years. Bidders must hold all permits and licenses required by the State of Washington for all work performed and must adhere to all licensing requirements throughout the project.

[bookmark: _Toc129055147]3.2 Prototype: A sample of an existing bed, desk and wardrobe are available for examination by appointment. Contact Steve Johnson at (509) 963-1706. 

[bookmark: _Toc129055148]3.3 Sample for Examination: Bidders under consideration must be willing and able to make the products offered available for University examination within thirty (30) working days of a request to do so. If requested, units will ship to Central Washington University, University Housing Department, c/o Central Receiving, 11th & D Streets, Ellensburg WA 98926-7525, and should be marked 'For Examination'. The duration of examination will be determined by the University (estimate 7-10 days). All costs for shipment to the University and return to the vendor will be the responsibility of the vendor. Shipping arrangements and/or instructions for return of the equipment must be provided by the vendor. The vendor will hold title to all product provided for evaluation.  Proposals from vendors that fail to provide samples upon request will not be considered further.

[bookmark: _Toc129055149]3.4 Product Purchased:  Products purchased pursuant to this agreement:

A.	Total pieces:  370 beds, 370 wardrobes, 370 desks.
B.	Must conform to the minimum specifications of this bid and to current industry standards.  No variations from University specifications or component parts offered by the contractor pursuant to this bid are permitted without the written consent of the University's Purchasing Office.
C.	Must be new and free of defects, except that use of recycled materials is permitted and encouraged by the University. Use of recycled materials must be pre-approved by the University's Purchasing Office.
D.	Must be warranted to be free and clear of any liens, claims or encumbrances of any kind.

[bookmark: _Toc129055150]3.5 Post-Award Verification: The successful bidder will build one wardrobe, desk and bed unit to specification and deliver the units to the University for verification of adherence to specification and quality of construction. The University will be allowed to make minor changes in dimension at that point if needed. After the University accepts the first unit, the balance of the order may be constructed and delivered.

3.6 Form of Contract :  The term of this contract shall be for a period of one year (1) with the options to renew each year for an additional six (6) years, at the agreement of both parties, not to exceed a total of seven (7) years.  The anticipated term of the new one-year contract is February 1, 2012 thru January 31, 2013.

[bookmark: _Toc129055151]3.7 Delivery: Delivery is requested beginning as soon after July 15, 2012, as possible with order completion no later than August 15, 2012. 
[bookmark: _Toc129055152]	SECTION #4: RESPONSES REQUIRED OF ALL BIDDERS

NOTE:  Failure to respond to all items in this section may be deemed sufficient reason to disregard any response. Please provide responses in sequential, numerical order as listed below.
BIDDERS MUST:
A.	Complete, sign and attach the 'UNIVERSITY BID FORM'.
B.	Complete, sign and attach the ''BID CHECKLIST AND SUBMITTAL PAGE”.
C.	Include complete product/construction specifications with differences from the bid specification clearly indicated and explained. (See 4.1 below)
D.  	Complete and attach ‘PRICING PAGE’ (See Appendix B)

ON SEPARATE COMPANY LETTERHEAD, BIDDERS MUST RESPOND TO AND/OR PROVIDE THE FOLLOWING: 
4.1       EXECUTIVE SUMMARY: 
In the executive summary the vendor should provide general information regarding the company and services offered. The summary should include information regarding the financial status and current economic conditions of the company, general staffing and organization structure, experience in manufacturing custom furniture for universities or similar organizations and provide details of location and capacity of company.  Vendors must identify any and all subcontractors that may be used for this contract.  Indicate the length of time your company has been in business.  (15 points)

4.2	ADHERENCE TO SPECIFICATION: Vendor should provide detailed description of materials and construction processes.  Any differences between the specifications provided and the specifications of the product you are offering must be itemized and explained. Points will be weighted heavily on adherence of specifications.  The University reserves the right to adjust points upon inspection. NOTE: Attachment of specifications only will not be deemed adequate response to this requirement. (40 points)

4.3	WARRANTY: Provide the warranty details including, but not limited to, length, inclusions, response time, process by which product is returned/exchanged, and any associated costs. (35 points)

4.4  	SERVICE/REPAIR: Provide details about non-warranty/service repairs including but not limited to response time, process by which product is returned/exchanged and associated costs. (10 points)

4.5	REFERENCES: Provide at least three (3) references of customers for whom your company has built similar product in similar quantities. Provide the company name, the name of a contact person and the contact person’s phone number and e-mail address. For each reference indicate the project size and scope. (30 points)


4.6	SITE VISIT: Indicated your willingness to facilitate multiple inspections of completed product at manufacturing facility by CWU personnel to verify quality and compliance of specifications (vendors should include any associated costs or alternate proposal to accomplish inspections) (20 points)

4.7	PRICING:  Indicate how future pricing will be calculated on replacement furniture for life           of contract up to seven (7) years. (10 points)

[bookmark: _Toc129055153]	SECTION #5: AWARD/EVALUATION CRITERIA

Award Criteria: A contract shall be awarded to the most responsible and responsive bidder based upon, but not limited to, the following criteria where applicable and only that which can be reasonably determined as evidenced by required Bid responses:
· The price and the effect of term discounts (not less than thirty calendar days after receipt of goods or correct invoice), whichever is later.

· Local sales and use tax.

· Servicing resources, capability and capacity.

· Uniformity or interchangeability, & upgradeability of parts and accessories.

· Warranty.

In determining the “lowest responsible bidder” as per RCW 43.19.1911, the following items shall also be given consideration:
· The quality of the articles proposed to be supplied, their conformity with specifications, the purposes for which the articles are required and the times of delivery.

· The ability, capacity, and skill of the bidder to perform the contract or provide the service required;

· The character, integrity, reputations, judgment, experience, and efficiency of the bidder;

· Whether the bidder can perform the contract within the timeframe specified;

· The quality of performance on previous contracts or services;

· The previous and existing compliance by the bidder with laws relating to the contract or services;
Such other information as may be secured having a bearing on the decision to award the contract such as life cycle costing.

Scoring Responses: Responses will be scored on a point basis with a total of 200 points possible. Cost will be scored using a ‘declining percentage based on low cost’ method: Low cost will receive 40 points; costs other than low will receive the number of points equal to the percentage relationship to low.

Evaluation and Award of a Contract: The University will award a contract based on price, adherence to specification, and the responses of the bidders required in Section #4 of this solicitation.  Final score may be adjusted upon final evaluation of product.






CENTRAL WASHINGTON UNIVERSITY

CUSTOM DORMITORY FURNITURE

RFB # 11-021










APPENDIX A

FURNITURE SPECIFICATIONS


Note: This section is posted as a separate file on our Internet site: 

www.cwu.edu/~purchase/rfp/htm.



















CENTRAL WASHINGTON UNIVERSITY

CUSTOM DORMITORY FURNITURE

RFB #11-021










APPENDIX B


PRICING














													
						       REQUEST FOR:   BID 
         			
	
	DATE
December 12, 2011
	MUST BE RECEIVED BY
January 18, 2012 3:00 pm

	
	BID OR QUOTE NO.
BID  11-021


		                                                        
          	    
	ITEM
	
	Enter All Extensions and Total

	NO.
	DECRIPTION
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	

	Central Washington University intends to purchase beds, wardrobes and desks in the quantities indicated below.  Detailed construction specifications are included as attachments to this document.

	
	
	
	

	1.
	Captains beds
	370
	EA

	
	

	2.
	Double Wardrobe 
	370

	EA
	
	

	3.
	Study Desk
	        370
	EA
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	NOTE:  FREIGHT/DELIVERY COSTS MUST BE INCLUDED IN PRODUCT COSTS
	
	
	
	

	
	  
	
	
	
	

	
	
	
	
	
	

	
	TOTAL
	


PRICES FOB, ELLENSBURG, WASHINGTON

We guarantee shipment from ___________________________via_____________________within_______days after receipt of order at address shown.  We will allow __________percent prompt payment discount.

TO CENTRAL WASHINGTON UNIVERSITY:  We have read the conditions noted above and agree thereto and have stated hereon the prices at which we will furnish and deliver at stations or location named above the articles as specified.

Date________________Signature_____________________________________Title_______________________

FAX Number_____________________Phone Number_____________________Tax ID#____________________














CENTRAL WASHINGTON UNIVERSITY

CUSTOM DORMITORY FURNITURE

RFB #11-021










APPENDIX C

STANDARD TERMS AND CONDITIONS OF RESULTING CONTRACT






STANDARD TERMS AND CONDITIONS
For Invitation to Bid, Request for Quotation and Purchase Orders

The purchase order contract includes the following terms and conditions.  When applicable, the contract also includes, but is not limited to, the invitation to bid, request for quotations, specifications, plans and published rules and regulations of the Department of General Administration Office of State Procurement and the laws of the State of Washington, which are hereby incorporated by reference.

[bookmark: _Toc42057992]ENTIRE AGREEMENT
This document, including all amendment and subsequently issued change notices, comprises the entire agreement between Central Washington University (CWU) and the Vendor and shall be governed by the laws of the State Of Washington incorporated herein by reference.  The venue for legal action shall be the Superior Court for the State Of Washington, County of Kittitas.  

[bookmark: _Toc42057993]CONFLICT AND SEVERABILITY  
Conflict:  In the event of conflict between contract documents and applicable laws, codes, ordinances or regulations, the most stringent or legally binding requirement shall govern and be considered a part of this contract to afford CWU maximum benefits.  

Severability:  Any provision of this document found to be prohibited by law shall be ineffective to the extent of such prohibition without invalidating the remainder of the document.

[bookmark: _Toc42057994]ANTITRUST 
The state maintains that, in actual practice, overcharges resulting from antitrust violations are borne by the purchaser.  Therefore, the Vendor hereby assigns to the state any and all claims for such overcharges except overcharges which result from antitrust violations commencing after the price is established under this contract and which are not passed on to the state under an escalation clause.

[bookmark: _Toc42057995]NONDISCRIMINATION
Employment: Acceptance of this contract binds the Vendor to the Terms and Conditions of Section 601, Title VI, Civil Rights Act of 1964, as may be amended: In that "No person in the United States shall, on the grounds of race, color, national origin, sex, or age, be excluded from participation in, be denied the benefits of, or be subject to discrimination under any program or activity receiving Federal financial assistance."  In addition, "No otherwise qualified handicapped individual in the United States shall, solely by reason of his handicap, be excluded from the participation in, be denied the benefits of, or be subjected to discrimination under any program or activity receiving Federal financial assistance."  Unless exempted by Presidential Executive Order #11246, as may be amended or replaced and applicable regulations there under, Vendor shall not discriminate against any employee or applicant for employment.
Contracting: Vendors, Bidders, and Proposers shall not create barriers to open and fair opportunities for all businesses including MWBE’s to participate in all State contracts and to obtain or compete for contracts and subcontracts as sources of supplies, equipment, construction, and services.  In considering offers from and doing business with suppliers, the Vendor shall not discriminate on the basis of race, color, creed, religion, sex, age, nationality, marital status, or the presence of any mental, or physical disability in an otherwise qualified disabled person.

[bookmark: _Toc42057996]WORKERS RIGHT TO KNOW
Recently passed "right to know" legislation required the Department of Labor and Industries to establish a program to make employers and employees more aware of the hazardous substances in their work environment.  WAC 296-62-054 requires among other things that all manufacturers/distributors of hazardous substances, including any of the items listed on this purchase order, must include with each delivery completed Material Safety Data Sheets (MSDS) for each hazardous material.  Additionally, each container of hazardous material must be appropriately labeled with:
The identity of the hazardous material,
Appropriate hazardous warnings, and
The name and address of the chemical manufacturer, importer, or other responsible party

Labor and Industries may levy appropriate fines against employers for noncompliance and agencies may withhold payment-pending receipt of a legible copy of the MSDS.  It should be noted that OSHA Form 20 is not acceptable in lieu of this requirement unless it is modified to include appropriate information relative to "carcinogenic ingredients" and "routes of entry" of the product(s) in question.

[bookmark: _Toc42057997]GIFTS AND GRATUITIES
In accordance with RCW 43.19.1937 and 1939 and RCW 42.52.150 and 160, it is unlawful for any person to directly or indirectly offer, give or accept gifts, gratuities, loans, trips, favors, special discounts, services, or anything of economic value in conjunction with state business practices to another to refrain from submitting a proposal.  Further RCW 43.19.1937 and the Ethics in Public Service Law, Chapter 42.52 RCW prohibits state officers or employees from receiving, accepting, taking or seeking gifts (except as permitted by RCW 42.52.150) if the officer or employee participates in contractual matters relating to the purchase of goods or services.

[bookmark: _Toc42057998]RIGHTS AND REMEDIES  
In the event of any claim for default or breach of contract, no provision in this document or in the bidder's offer shall be construed, expressly or by implication, as a waiver by the state of any existing or future right and/or remedy available by law.  Failure of the state to insist upon the strict performance of any term or condition of the contract or to exercise or delay the exercise of any right or remedy provided in the contract or by law, or the acceptance of (or payment for) materials, equipment or services, shall not release the Vendor from any responsibilities or obligations imposed by this contract or by law, and shall not be deemed a waiver of any right of the state to insist upon the strict performance of the contract.

[bookmark: IN][bookmark: OK][bookmark: OR][bookmark: UT][bookmark: _Toc42058001]SAVE HARMLESS
To the fullest extent permitted by law, Vendor shall indemnify, defend, and save harmless the Purchaser from and against any and all claims for injuries or death, including claims by Vendor’s employees, or for damages arising out of, resulting from, or incident to Vendor’s performance or failure to perform the contract, or for patent, trademark, copyright, or franchise infringement arising from the purchase, installation, or use of goods and services ordered.  Vendor’s obligation to indemnify, defend and save harmless shall not be eliminated or reduced by any alleged concurrent negligence of the state or its agencies, employees, and officers.  Vendor waives its immunity under Title 51 RCW to the extent required to indemnify, defend, and save harmless the state and its agencies, officers, or employees.

[bookmark: _Toc42058002]PERSONAL LIABILITY  
It is agreed by and between the parties hereto that in no event shall any official, officer, employee or agent of CWU be in any way personally liable or responsible for any covenant or agreement herein contained whether expressed or implied, nor for any statement or representation made herein or in any connection with this agreement.
[bookmark: _Toc42058003]
SUPERVISION AND COORDINATION  
Vendor shall: 
Competently and efficiently, supervise and direct the implementation and completion of all contract requirements specified herein.
Promote and offer to Purchasers only those materials, equipment, and/or services as stated herein and allowed for by contractual requirements.  Violation of this condition will be grounds for contract termination.
[bookmark: _Toc42058004]
ADVERTISING  
Vendor shall not advertise or publish information concerning this contract in any form or media without prior written consent from the Purchasing Manager.

[bookmark: _Toc42058006]TAXES, FEES AND LICENSES 
Taxes:  unless otherwise indicated, the purchaser agrees to pay state of Washington sales or use taxes on all applicable consumer services and materials purchased.  No charge by vendor shall be made for federal excise taxes and the purchaser agrees to furnish vendor with an exemption certificate where appropriate.  
Collection of retail sales tax: 

In-state suppliers: in general, in-state suppliers engaged in retail sales activities within Washington state are required to collect and remit sales tax to department of revenue.

Out-of-state suppliers: in general, out-of-state suppliers must collect and remit “use tax” to department of revenue if the activity carried on by the seller in Washington state is significantly associated with supplier’s ability to establish or maintain a market for its products in Washington state.  Examples of such activity include where the supplier either directly or by an agent or other representative:

Maintains an in-state office, distribution house, sales house, warehouse, service enterprise, or any other in-state place of business; or

Maintains an in-state inventory or stock of goods for sale; or

Regularly solicits orders from customers located within state via sales representatives entering the state; or 

Sends other staff into the state (e.g. product safety engineers, etc.) to interact with customers in an attempt to establish or maintain market(s); or

Other factors identified in WAC chapter 458-20.
Out-of-state suppliers meeting one of the above criteria must register and establish an account with the Department of Revenue (DOR).  Refer to WAC 458-20-193 (7 through 9) or call Department of Revenue at (800) 647-7706.  When out-of-state suppliers are not required to collect and remit “use tax”, the agency is responsible for paying this tax, if applicable, directly to DOR.

Fees/Licenses: Prior to bid opening the Vendor shall pay for and maintain in a current status, any license fees, assessments, permit charges, etc., which are necessary for contract performance.  It is the vendor's sole responsibility to monitor and determine any changes or the enactment of any subsequent regulations for said fees, assessments, or charges and to immediately comply with said changes or regulations during the entire term of this contract.

Customs/Brokerage Fees: To be considered responsive, bid must include ALL customs duties, brokerage or import fees where applicable.  Vendor shall take all-necessary actions to ensure that materials or equipment purchased are expedited through customs.  Failure to do so may subject vendor to liquidated damages as identified in this document and/or to other administrative actions considered appropriate.

Supplier is to calculate and enter the appropriate Washington State and local sales tax on the invoice.  Tax is to be computed on new items after deduction of any trade-in in accordance with WAC 458-20-247.

[bookmark: _Toc42058007]WARRANTIES  
Product:  Vendor warrants that all materials, equipment, and/or services provided under this contract shall be fit for the purpose(s) for which intended, for merchantability, and shall conform to the requirements and specifications herein.  Acceptance of any service and inspection incidental thereto by the state shall not alter or affect the obligations of the Vendor or the rights of the state.  
Price:  Vendor warrants that prices of materials, equipment, and services set forth herein do not exceed those charged by the Vendor to any other customer purchasing the same goods or services under similar conditions and in like or similar quantities.
[bookmark: _Toc42058008]
LIENS, CLAIMS AND ENCUMBRANCES  
All materials, equipment, or services shall be free of all liens, claims, or encumbrances of any kind and if the state requests, a formal release of same shall be delivered to the state.

[bookmark: _Toc42058009]DELIVERY
Time:  Delivery must be made during normal work hours and within time frames proposed by Bidder herein and subsequently accepted by the state.  Failure to comply may subject Vendor to non-delivery assessment charges and/or liquidated damages as appropriate.  The state reserves the right to refuse shipment when delivered after normal working hours.  The acceptance by the purchaser of late performance with or without objection or reservation by the purchaser shall not waive the right to claim damage for such breach, nor preclude the purchaser from pursuing any other remedy provided herein, including termination, nor constitute a waiver of the requirements for the timely performance of any obligation remaining to be performed by Vendor.

Terms:  Unless otherwise specified, all goods are to be shipped FOB Destination freight prepaid and included.  Where specific authorization is granted to ship goods FOB shipping point, Vendor agrees to prepay all shipping charges, route as instructed or if instructions are not provided, route by cheapest common carrier.  Each invoice for shipping charges shall contain the original or a copy of the freight bill indicating that the payment for shipping has been made.  The purchaser reserves the right to refuse COD shipments.

Location:  All deliveries are to be made to the applicable delivery location in accordance with Interstate Commerce Commission rules or as indicated in purchase order.  When applicable, Vendor shall take necessary actions to safeguard items during inclement weather.

Unauthorized:  In no case shall Vendor initiate performance prior to receipt of written or verbal authorization from authorized purchasers.  Expenses incurred otherwise shall be borne solely by the Vendor.
[bookmark: _Toc42058010]
INSPECTION AND REJECTION 
The Purchaser's inspection of all materials and equipment upon delivery is for the sole purpose of identification.  Such inspection shall not be construed as final acceptance, or as acceptance of the materials or equipment, if materials or equipment does not conform to contractual requirements.  If there are any apparent defects in the materials or equipment at the time of delivery, the Purchaser will promptly notify the Vendor thereof.  Without limiting any other rights, the Purchaser may require the Vendor to:
Repair or replace, at Vendor's expense, any or all of the damaged goods, or
Refund the price of any or all of the damaged goods, or
Accept the return of any or all of the damaged goods.
[bookmark: _Toc42058011]
TITLE AND RISK OF LOSS  
Regardless of FOB point, Vendor agrees to bear all risks of loss, injury, or destruction of goods and materials ordered herein which occur prior to delivery and acceptance.  Such loss, injury, or destruction shall not release Vendor from any obligation hereunder.
[bookmark: _Toc42058012]PERFORMANCE
Acceptance by the purchaser of unsatisfactory performance with or without objection or reservation shall not waive the right to claim damage for breach, or terminate the contract, nor constitute a waiver of requirements for satisfactory performance of any obligation remaining to be performed by Vendor.

[bookmark: _Toc42058013]IDENTIFICATION  
All invoices, packing lists, packages, instruction manuals, correspondence, shipping notices, shipping containers, and other written documents affecting this contract shall be identified by the applicable purchase order or field order number.  Packing lists shall be enclosed with each shipment, indicating the contents therein.
[bookmark: _Toc42058014]
CHARGES FOR HANDLING  
No charges will be allowed for handling that includes but is not limited to packing, wrapping, bags, containers, or reels, unless otherwise stated herein.
[bookmark: _Toc42058015]
INVOICING
Vendor shall provide an original and two (2) copies of invoices.  Each invoice shall be submitted as required by the contract and shall reference the contract and field order or purchase order number.  Invoices shall be properly annotated with applicable prompt payment discount(s).
[bookmark: _Toc42058016]
PAYMENT
Invoices will not be processed for payment nor will the period of cash discount commence until receipt of a properly completed invoice and until all invoiced items are received and satisfactory performance of Vendor has been attained.  If an adjustment in payment is necessary due to damage or dispute, the cash discount period shall commence on the date final approval for payment is authorized.  Under "Chapter 39.76 RCW," if purchaser fails to make timely payment(s), Vendor may invoice for 1% per month on the amount overdue or a minimum of $1.00.  Payment will not be considered late if a check or warrant is mailed within the time specified.  If no terms are specified, net 30 days will automatically apply.  Payment(s) made in accordance with contract terms shall fully compensate the Vendor for all risk, loss, damages or expense of whatever nature and acceptance of payment shall constitute a waiver of all claims submitted by Vendor.

Payment for materials or equipment received or for services rendered shall be made by check issued by CWU and redeemable in U.S. dollars.  Unless otherwise indicated, the purchaser’s sole responsibility shall be to issue this check.  Any bank or transaction fees or similar costs associated with currency exchange procedures shall be fully assumed by the vendor.

[bookmark: _Toc42058017]QUALITY STANDARDS
Product or service specifications herein are intended solely to clearly describe type and quality and not to be restrictive.  Trade reference specifications describe the type product thus far found to best meet agency functional requirements and provide the most economical use life under agency use situations.  So as not to misrepresent the requirements herein, brands other than those specified will therefore be considered on the basis of whether at least equal in quality/performance.  Failure to submit with bid complete documentation sufficient to establish products bid as at least equal may be grounds for rejection.  By submitting bid, bidder expressly warrants product bid as at least equal in quality and performance.  The state's acceptance of a product bid as an "equal" is conditioned on the state's inspection and testing after receipt.  If, in the sole judgment of the state, the item is determined not to be an equal, the bid may be rejected or the product returned at bidder's expense and/or the contract canceled without any liability whatsoever to the state.  Any bid containing a brand that is not of equal quality, performance or use specified must be represented as an "alternate" and not as an "equal"; failure to do so shall be sufficient reason to consider the bid non-responsive.
[bookmark: _Toc42058021]
CHANGES
No alteration in any of the terms, conditions, or contractual requirements herein shall be effective without the written consent of the SPO as evidenced by issuance by the state of a contract change notice.
[bookmark: _Toc42058027]
FORCE MAJEURE  
Definition:  Except for payment of sums due, neither party shall be liable to the other or deemed in default under this contract if and to the extent that such party's performance of this contract is prevented by reason of force majeure. The term "force majeure" means an occurrence that is beyond the control of the party affected and could not have been avoided by exercising reasonable diligence.  Force majeure shall include acts of God, war, riots, strikes, fire, floods, epidemics, or other similar occurrences.  

Notification:  If either party is delayed by force majeure, said party shall provide written notification within forty-eight (48) hours.  The notification shall provide evidence of the force majeure to the satisfaction of the other party.  Such delay shall cease as soon as practicable and written notification of same shall be provided.  The time of completion shall be extended by contract modification for a period of time equal to the time that the results or effects of such delay prevented the delayed party from performing in accordance with this contract.  

Rights Reserved: The state reserves the right to cancel the contract and/or purchase materials, equipment, or services from the best available source during the time of force majeure, and Vendor shall have no recourse against the state.
[bookmark: _Toc42058029]
ESTABLISHED BUSINESS  
To be considered responsive, vendor must, prior to commencing performance, or prior to that time if required by law or regulation (reference WAC Chapter 18.27), be an established business firm with all required licenses, bonding, facilities, equipment and trained personnel necessary to perform the work as specified in the bid solicitation.  All bidders must have Federal Tax Identifier Number as required by IRS regulations and Uniform Business Identifier Number required by Department of Revenue (800) 647-7706.  Questions regarding specific licenses should be directed to Department of Licensing at (360) 664-1400.

The state reserves the right to require proof of said requirements including business references within ten (10) calendar days from the date of request.
[bookmark: _Toc532195854][bookmark: _Toc12428479][bookmark: _Toc42058032]
OSHA AND WISHA REQUIREMENTS
OSHA and WISHA requirements: Supplier agrees to comply with conditions of the Federal Occupational Safety and Health Act of 1970 (OSHA) and, if manufactured or stored in the State of Washington, the Washington Industrial Safety and Health Act of 1973 (WISHA) Chapter 19.28 RCW and WAC 296-24 and the standards and regulations issued there under and certifies that all items furnished and purchased under this order will conform to and comply with said standards and regulations.  Supplier further agrees to indemnify and hold harmless purchaser from all damages assessed against purchaser as a result of supplier’s failure to comply with the acts and standards there under, and for the failure of the items furnished under this order to so comply.

[bookmark: _Toc42058024]BREACH, DEFAULT, TERMINATION
Breach:  A breach of a term or condition of the contract shall mean any one or more of the following events:  (1) Vendor fails to perform the services by the date required or by a later date as may be agreed to in a written amendment to the contract signed by the state; (2) Vendor breaches any warranty or fails to perform or comply with any term or agreement in the contract; (3) Vendor makes any general assignment for the benefit of creditors; (4) in the state’s sole opinion, Vendor becomes insolvent or in an unsound financial condition so as to endanger performance hereunder; (5) Vendor becomes the subject of any proceeding under any law relating to bankruptcy, insolvency or reorganization, or relief from creditors and/or debtors; (6) any receiver, trustee, or similar official is appointed for Vendor or any of the Vendor’s property; (7) Vendor is determined to be in violation of federal, state, or local laws or regulations and that such determination, in the state’s sole opinion renders the Vendor unable to perform any aspect of the contract.  

Default:  A Vendor may be declared in default for failing to perform a contractual requirement or for a material breach of any term or condition.

Termination for Convenience: The state may terminate this contract, in whole or in part, at any time and for any reason by giving thirty (30) calendar days written termination notice to Vendor.  Termination charges shall not apply unless they are subsequently agreed upon by both parties.  Where termination charges are applicable, both parties agree to negotiate in good faith and to limit the extent of negotiations to valid documented expenses incurred by Vendor prior to date of termination.  Should the parties not agree to a satisfactory settlement, the matter may be subjected to mediation and/or legal proceedings.

Termination for Breach and/or Default: Except in the case of delay or failure resulting from circumstances beyond the control and without the fault or negligence of the Vendor or of the Vendor’s suppliers or subvendors, the state shall be entitled, by written or oral notice, to cancel and/or terminate this contract in its entirety or in part for breach and/or for default of any of the terms herein and to have all other rights against Vendor by reason of the Vendor’s breach as provided by law.
Termination by Mutual Agreement: The state or the Vendor may terminate this contract in whole or in part, at any time, by mutual agreement with thirty (30) calendar days written notice from one party to the other.

Sanctions:  Any violations of the mandatory provisions of this contract shall be a material breach of contract for which the vendor may be subject to a requirement of specific performance, or damages and sanctions provided by contract, or by applicable laws.

[bookmark: _Toc42058025]OPPORTUNITY TO CURE DEFAULT
Events:  In the event that Vendor fails to perform a contractual requirement or materially breaches any term or condition, the state may issue a written or oral notice of default and provide a period of time in which Vendor shall have the opportunity to cure.  Time allowed for cure shall not diminish or eliminate Vendor's liability for liquidated or other damages.  The state is not required to allow the Vendor to cure defects if the opportunity for cure is not feasible as determined solely by the state.  The state may terminate the contract for nonperformance, breach, or default without allowing the opportunity to cure by the Vendor. 

Remedies:  If the nonperformance, breach or default remains after Vendor has been provided the opportunity to cure, the state may do one or more of the following:
Exercise any remedy provided by law.
Terminate this contract and any related contracts or portions thereof.
Impose liquidated damages.
Suspend Vendor from receiving future Invitations for Bid.
[bookmark: _Toc532195900][bookmark: _Toc12428525][bookmark: _Toc42058034][bookmark: _Toc42058026]
DEFAULT CHARGES
Default charge is defined as the cost to procure locally, or on the open market, the replacement of any rejected or undelivered contract item.  Supplier is responsible for any price increase over bid price.

LEGAL FEES
The Vendor covenants and agrees that in the event suit is instituted by the purchaser for any nonperformance, breach or default on the part of the Vendor, and the Vendor is adjudged by a court of competent jurisdiction, he shall pay to the purchaser all costs, expenses expended or incurred by the purchaser in connection therewith, and reasonable attorney's fees.
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APPENDIX D

SAMPLE STANDARD AGREEMENT

CENTRAL WASHINGTON UNIVERSITY 
Ellensburg. Washington 98926
STANDARD AGREEMENT


INSTRUCTIONS:  1. Must be executed before contractor's services are allowed to commence.  2. To be prepared by the CWU department requesting services.  3. This form is used for all personal services over $50.00 and for purchased services over $500.00 and must be approved by the Director of Business Services and Contracts at least one month prior to the effective date.  4. Obtain signature of contractor on two originals. Leave CWU signature blank.  5. Return both originals with an accompanying requisition to the Director of Business Services and Contracts for processing.



**** The following must be completed before the agreement can be finalized:  
Is the Contactor or the beneficiary of the payment a U.S. Citizen or U.S. Permanent Resident Alien?  ____ YES ____ NO
 If NO, please contact a Nonresident Alien Tax Specialist in the CWU Payroll Office (509)963-2221****



 (
IRS IDENTIFICATION NO.
)   This AGREEMENT, made and entered into this (Add date) the day of (Add Date), at Ellensburg, County of Kittitas, State of Washington, by and between the State of Washington, Central Washington University, hereinafter referred to as the University, and


										
(Add name, address)
hereinafter referred to as the Contractor, in the manner following:

WITNESSETH:
1. The Contractor agrees to furnish the University materials and services described as follows: 	

2. Services to commence: (add date). Services to be completed: (add date). 

3. In consideration of receipt of services described, the University agrees to pay the        , only after said materials and/or services have been received, and within thirty days of receipt of a properly-detailed and itemized invoice signed by the Contractor.

4. All of the Contractor's travel and per diem expenses shall be the Contractor's sole responsibility. Payment to the Contractor by the University shall not include an additional amount for this purpose. The Contractor hereby agrees that personal travel and per diem expenses (if any) are included in the total compensation as described in Article 3.

5. The Contract Administrator for the University shall be:  (add name, address, phone) 

6. The Contractor agrees to indemnify, defend and save harmless the State of Washington, the University, its Board of Trustees, officers, agents and employees from any and all claims and losses accruing or resulting to any person, firm or corporation who may be injured or damaged by the Contractor in the performance of this contract. The Contractor shall provide necessary worker's compensation insurance at Contractor's own cost and expense.

7. The parties agree that the Contractor, and any agents and employees of the Contractor, in the performance of this agreement, shall act in an independent capacity and not as officers or employees or agents of the University or the State of Washington.

8. The University may terminate this agreement and be relieved of the payment of any consideration to Contractor should Contractor fail to perform as required by this agreement. In the event of such termination the University may proceed with the work in any manner deemed proper by the University. The cost to the University shall be deducted from any sum due the Contractor under this agreement.

9. This agreement is not assignable by the Contractor either in whole or in part.

10. The University may be required to withhold federal, state and/or local tax from some or all payments made in connection with this agreement.  The University will abide by all tax withholding and reporting requirements as required by law irrespective of any provisions included in this agreement.

11. Time is of the essence of each and all of the provisions of this agreement and shall extend to and be binding upon and inure to the benefit of the heirs, executors, administrators, successors, and assigns of the respective parties.

12. It is mutually understood and agreed that no alteration or variation of the terms of this contract shall be valid unless made in writing and signed by the parties, and that no oral understandings or agreements not incorporated herein, and no alterations or variations of the terms hereof unless made in writing between the parties shall be binding on any of the parties.

13. The University may require, and request in writing, that the Contractor provide the University with a certificate, binder, or policy of liability insurance acceptable to the University in an amount(s) to be specified by the University. Should the University require such liability insurance to be provided, the Contractor agrees to provide same prior to commencing performance of this contract. Copies of the University's written request and the insurance documents provided by the Contractor shall be attached hereto and made a part hereof.

14. Both parties agree that in fulfilling the terms and conditions of this agreement that neither shall discriminate on the basis of race, creed, color, national origin, age, sex, marital status, or the presence of a physical, sensory, or mental handicap.

15. All obligations of the parties under the terms of this agreement as of the date of termination shall survive such termination.

16. Should any term or condition of this agreement or application thereof to any person or circumstance be held invalid, such invalidity shall not affect other terms, conditions, or applications of the agreement which can be given effect without the invalid term, condition or application; to this end the terms and conditions of this agreement are declared severable.

17. No delay or failure of either party in exercising any right hereunder, and no partial or single exercise thereof, shall be deemed to constitute a waiver of such right or any other right hereunder.

18. This agreement shall be construed and enforced in accordance with, and shall be governed by, the laws of the State of Washington. In the event of commencement of suit, venue may be laid in Kittitas County, State of Washington, the principal place of business of Central Washington University.

19. The parties acknowledge that they have read and understand this agreement including any supplements or attachments thereto, and do agree thereto in every particular. The parties further agree that this agreement constitutes the entire agreement between all parties and supersedes all communications written or oral heretofore related to the subject matter of this agreement.

This AGREEMENT has been executed by and on behalf of the parties hereto the day and year first above written.
   
	Central Washington University

	
	Contractor Signatory Authority


	
	
	

	(Name, Title)
	
	(Name, Title)

	
	
	

	
	
	

	Date
	
	Date

	
	
	

	
	
	


CONTINUED ON ______ SHEETS, (EACH BEARING NAME OF CONTRACTOR)
Approved as to form only, by Kim Loranz, Assistant Attorney General, November 5, 2006.
Distribution by Business Office: Original, Business Services and Contracts; Original, Contractor; Copy, Department. CWU-BSC001 (REV 10/06)
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APPENDIX E

TERMS AND CONDITIONS SPECIFIC TO WASHINGTON INSTITUTIONS OF PUBLIC HIGHER EDUCATION COOPERATIVE PURCHASING

Terms and Conditions Specific to WIPHE

1. Definitions:
WIPHE:  Washington Institutions of Public Higher Education who are signatories to the Interlocal Agreement for Cooperative Purchasing.

Lead Institution:  The WIPHE member that has volunteered to conduct the solicitation/negotiation process on behalf of the WIPHE members. 

Committed Participants:  Those WIPHE members who respond affirmatively to the Lead Institution's request for participation, and whose estimated purchase volume will be included in the solicitation/negotiation documents.

Potential Participants:  All other WIPHE member institutions who are not Committed Participants.  Potential Participants may choose to use any contract awarded, provided the Contractor will accept their participation.

2.   No Exclusivity Implied: This bid provides no exclusive arrangements for obtaining product or services by any WIPHE Institution who has not specifically been identified as committed participants. Potential Participants may purchase any product or services in this bid through their own processes for competitive procurement or via other cooperative purchasing arrangements at their disposal. 

3. Contract Administration: This contract shall be administered by the Lead Institution, the Committed Participants, and any other Potential Participant who subsequently use a resulting agreement, in the following manner:

A.	The terms and conditions contained in their entirety in any contract which results through the Lead Institution’s solicitation may not be altered except as provided herein, or, unless approved in writing by the Lead Agency’s Purchasing Manager.

B.	WIPHE Institutions may at their sole option, individually negotiate only operational provisions specific to the needs of their Institution. These would include agreed arrangements for such operational provisions as delivery, installation, service, and invoicing processes.  Such negotiated changes shall not be binding on any other Institution. These changes may, however, bind the bidder to providing similar arrangements to the other Institutions pursuant to any Best Customer provisions of a contract.  

C.	WIPHE Institutions shall individually be responsible for their obligations to the awarded Contractor pursuant to any purchase associated with this agreement. Likewise, the Vendor shall be responsible for their obligations to the WIPHE Institutions pursuant to this agreement. All reasonable efforts will be made by the Vendor and the WIPHE Institutions to satisfy any breach of these obligations, or, disagreements arising between the individual WIPHE Institution and the Vendor. Resolution may take several forms, including cancellation of specific arrangements between the Vendor and the Institution.  Resolutions of any nature shall not have a binding effect on any other Institution. 

D.  In the event a breach or disagreement cannot be resolved between the Institution(s) and the Vendor, either party may notify the Lead Institution and request the Lead Institution satisfy the dispute in accordance with this agreement, including any Dispute Resolution process identified within.

E. The Lead Institution may at any time act on behalf of any WIPHE Institution in resolving breach of contract, or, to settle disputes in accordance with this agreement. 

4. Contract Documents: The Vendor shall make copies of any contract that results from the Lead Institution’s solicitation  available in its entirety to any WIPHE  Institution expressing an interest in purchasing the product or service. The Lead Institution and the Vendor agree that a summary of this agreement, including a phone number for interested agencies to contact the Vendor, may be placed on a public access electronic home page, bulletin board, fax-on-demand network, or similar form of accessible medium.

5. Award in Best Interest of WIPHE: Central Washington University reserves the right to award the contract in whole or in part in a manner that most effectively serves the WIPHE members, to reject any or all bids, and to otherwise proceed with the award as necessary to protect the best interests of WIPHE.  After award, members of WIPHE will issue separate purchase orders to the successful vendor(s) if they choose to acquire the items pursuant to this award.

All questions regarding this bid must be directed to Central Washington University as the Lead Institution. 

All information relating to this solicitation will be retained by Central Washington University as the official public record. 

1. WIPHE Cooperative Members: 

Four Year Institutions:
Central Washington University, Ellensburg	University of Washington, Seattle
Eastern Washington University, Cheney 	Washington State University, Pullman
The Evergreen State College, Olympia	Western Washington University, Bellingham	
Community and Technical Colleges:
Bates Technical College, Tacoma		Olympic College, Bremerton
Bellevue Community College, Bellevue	Pierce College, Lakewood
Bellingham Technical College, Bellingham	Peninsula College, Port Angeles
Big Bend Community College, Moses Lake	Renton Technical College, Renton
Cascadia Community College, Bothell	Seattle Community Colleges, Seattle
Centralia College, Centralia			Shoreline Community College, Seattle
Clark College, Vancouver			Skagit Valley College, Mt. Vernon
Clover Park Technical College, Lakewood	South Puget Sound Community Col., Olympia
Columbia Basin College, Pasco 		Community Colleges of Spokane, Spokane
Edmonds Community College, Edmonds	Tacoma Community College, Tacoma
Everett Community College, Everett		Walla Walla Community College, Walla Walla
Grays Harbor College, Aberdeen		Wenatchee Valley College, Wenatchee
Green River Community College, Auburn	Whatcom Community College, Bellingham
Highline Community College, Des Moines	Yakima Valley Community College, Yakima
Lake Washington Technical Col., Kirkland	State Board for Com & Tech Colleges, Olympia
	Lower Columbia College, Longview
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APPENDIX F

IN-STATE PREFERENCE/RECIPROCITY


Pursuant to RCW 43.19.704 and WAC 236-48-085, the Department of General Administration Office of State Procurement has established lists of states, which grant a preference to their in-state businesses and the appropriate percentage increase applicable against firms submitting bids from these states for goods and services.  Bids in excess of $43, 900 only are subject to the instate preference reciprocity provisions of RCW 43.19.700.

For purpose of evaluating bid prices, the buyer is to add an amount equal to the appropriate percentage to each bid submitted from that state.

See Link below for preferences & conditions listed by state:
http://www.ga.wa.gov/PCA/Forms/State-Preferences-Table.doc

Document will be provided by mail upon receipt of a request faxed to: (509) 963-2871.
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APPENDIX G

[bookmark: _Toc192482420][bookmark: AppendixAProtestProcedure][bookmark: _Ref183695684]PROTEST PROCEDURES 
PROTEST PROCEDURE

[bookmark: _OFFER_AND_AWARD_1][bookmark: _OFFER_AND_AWARD_(mandatory)][bookmark: _BID_INFORMATION]PROTEST PRIOR TO AWARD:

PROTEST PRIOR TO AWARD CRITERIA:
Protests prior to Award will be considered only if the protest concerns:

1. the bid of another Bidder,
2. the specifications or
3. the manner in which the solicitation process has been conducted.

INITIATING THE PROTEST PROCESS PRIOR TO AWARD:

The protesting Bidder must notify the Buyer in charge of the solicitation of his/her intent to file a protest as soon as possible after he/she becomes aware of the reason(s) for the protest.  The protest(s) must be received in writing by the Buyer not later than five (5) business days after the Bidder’s notification to the Buyer of the intent to protest. 

If an Intent to Award is announced, any protest must be received in writing by the Buyer not later than five (5) business days after the announcement or as otherwise specified in the Solicitation document.

If a protest is not received within these time frames it will be untimely and the Buyer may proceed with the award without further obligation.

The Buyer will consider all the facts available and issue a decision in writing within ten (10) business days after receipt of the protest, unless more time is needed.

If additional time is necessary the Buyer will notify the protesting Bidder and, where applicable, the Bidder(s) against whom the protest is made.

APPEAL OF PROTEST PRIOR TO AWARD DECISION:

The protesting Bidder or the Bidder against whom the protest is made has the right to appeal the decision of the Buyer to the Purchasing Manager in charge of the Central Washington University Purchasing Office. 

The appeal must be received by the Purchasing Manager within five (5) business days after notification of the Buyer's decision. 

The Purchasing Manager will consider all of the facts available and issue a decision in writing within ten (10) business days after receipt of the appeal, unless more time is needed. The appealing Bidder will be notified if additional time is necessary.

Award of the contract will be postponed until after the Purchasing Manager has issued a decision unless an emergency exists necessitating the award of the contract as determined by the Purchasing Manager. 

The decision of the Purchasing Manager on the protest appeal is final.  The Purchasing Manager may issue further clarifications if determined necessary. 






PROTEST AFTER AWARD:

PROTEST AFTER AWARD CRITERIA:

Protests after Award will be considered only if the protest concerns:

1. A matter which arises after the Award or 
2. Could not reasonably have been known or discovered prior to Award.


INITIATING THE PROTEST PROCESS AFTER AWARD:

The protesting Bidder must notify both the Buyer in charge of the solicitation process and the Bidder that has received the Award that a protest of the Award is being made.  This notification must be made as soon as possible after the Notice of Award is issued by an immediate communication method such as telephone or e-mail.  The protesting Bidder must provide documentation demonstrating that they have notified the Bidder that has received the Award of their protest.

In addition to the above notification requirement, the written protest must be received by the Purchasing Manager in charge of the Central Washington University Purchasing Office not later than five (5) business days after Notice of Award is issued by the Central Washington University Purchasing Office.
	
The Purchasing Manager will:

Issue a decision on the protest within ten (10) business days after the protest was received, unless more time is needed.

The protesting Bidder and the Bidder who has received the Award shall be notified of any delay in issuing the Purchasing Manager’s decision if more time is needed.

The decision of the Purchasing Manager is final if the award is upheld.  The Purchasing Manager may subsequently issue further clarifications, if necessary.

If the Purchasing Manager finds that the protest should be upheld and the Award canceled, all Bidders, including the protesting Bidder and the Bidder who received the Award, will be notified of the intent to cancel the Award and the reasons therefore. 

AWARDED BIDDER APPEAL PROCESS

The Bidder who has received the Award has five (5) business days after receipt of notification of the intent to cancel the award in which to appeal the decision to the Director of Business Services & Contracts.  Copies of the Bidder’s appeal must also be sent to the Purchasing Manager and the Buyer responsible for the solicitation. 

The Director of Business Services & Contracts or designee will:

Issue a decision 
a. to both the appealing Bidder and the original protesting Bidder
b. within ten (10) business days after receipt of the appeal, unless more time is needed 
i. If more time is needed to issue a decision, all Bidders, including the appealing Bidder and the original protesting Bidder, will be notified.



DECISION FINAL

The appeal decision of the Director of Business Services & Contracts is final.  The Director of Business Services & Contracts may subsequently issue further clarifications if necessary,



APPEAL UPHELD AND CONTRACT AWARD UPHELD

If the Director of Business Services & Contracts upholds the appeal and upholds the contract as awarded, the Buyer will notify all Bidders of the decision.  

APPEAL DENIED AND AWARD CANCELED

If the Director of Business Services & Contracts upholds the decision of the Purchasing Manager the Central Washington University Purchasing Office will proceed with cancellation of the award. 

If the award is cancelled, the Purchasing Manager may reject all bids, quotes or proposals pursuant to RCW 43.1911(4) and solicit new bids, quotes or proposals.

If the Purchasing Manager does not decide to reject all bids, an award will be made to the next lowest responsive and responsible Bidder.

PROTEST AND APPEALS – FORM AND SUBSTANCE

All protests and appeals must be:

1. in writing, 
2. signed by the protesting or appealing Bidder or an authorized agent
3. delivered within the time frame(s) outlined herein
4. addressed to that individual within the Central Washington University Purchasing Office or Business Services & Contracts assigned review responsibilities as specified above 

The protesting or appealing Bidder must:

1. state all facts and arguments on which the protesting or appealing Bidder is relying as the basis for its action
2. attach any relevant exhibits related, or referred to in the written protest or appeal
3. mail, fax or deliver copies of all protests, appeals, and exhibits to the Bidder or Bidders against whom the protest is made at the same time such protest, appeal, and exhibits are submitted to the Central Washington University Purchasing Office or Business Services & Contracts.

COMMUNICATION DURING PROTESTS AND APPEALS

All communications relative to a solicitation that is being protested or appealed must be coordinated through that person conducting the official review for the Central Washington University Purchasing Office or Business Services & Contracts.
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