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           

         

         


 







Category 1: Graphic Design Services: 
 

 As requested by PDC’s Senior Designer, produce original graphics and art including, but not limited to: 
annual and quarterly reports, newsletters, presentation materials, visual displays, signage, maps, 
brochures, advertisements, transit posters, manuals, handbooks, and other publications using traditional 
and electronic design techniques. 

 
Selected contractor must have: 
 

• High proficiency in the areas of  
o graphic design,  
o typesetting,  
o scanning and photo manipulation,  
o page layout,  
o graphing,  
o word processing. 

   
o The ability to produce art using  

o traditional board skills, including hand lettering,  
o paste-up,  
o T-square,  
o precision cutting, and  
o triangle skills. 

  
o Understanding of photography techniques and skills.   

 
 






 

 
 

o High degree of proficiency required in: 
o Quark X-Press,  
o Photoshop,  
o InDesign,  
o Illustrator (Adobe Creative Suite) and MS Office (Word, Excel, Power Point),  
o Adobe Acrobat,  
o Dreamweaver,  
o Flash,  
o HTML,  
o CSS,  
o ASP, and  
o familiarity with Web Content Management Systems. 

 
All production programs must be current to those versions used by PDC. 
 

 
 Category 2: Web Design Services: 
 

o As requested by  PDC’s Web Content Coordinator,  
 

o produce original design, architecture  and developed pages for web sites, 
o develop web sites  
o create HTML e-mail marketing pieces,  
o modify content, structure and pages on existing web sites,  
o create original web graphics, and  
o optimize images for web use. 

 
o Selected Contractor must have high proficiency in designing and developing web sites with an 

emphasis on usability and the creation of clean, easily-editable code, creating web graphics and 
optimizing images for display on web sites. 

          

             





 

 

         



             










 

              


               

           


             
            



 
In coordination with a PDC Project Manager, PDC Work Orders for Graphic Design 
Services shall only placed by the PDC Senior Designer in the PDC Communications & 
Business Equity Department. Contractor shall direct all PDC departments, who contact 
Contractor regarding placing a Graphic Design Services Work Order, to contact the  
PDC Senior Designer (phone # 503.823.3298). 

 
In coordination with a PDC Project Manager, PDC Work Orders for Web Design Services 
shall only placed by the PDC Web Content Coordinator in the PDC Communications & 
Business Equity Department. Contractor shall direct all PDC departments, who contact 
Contractor regarding placing a Web Design Services Work Order, to contact the  
PDC Web Content Coordinator (phone # 503.823.3933). 

 
 

 

             
          
              
           
  
             
    


 





 
 
 


              



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          
            

          


        

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•         

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•         


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
•            
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
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






• 
•         









 

•     





  
  

           
           

            

           
         
         
           



 
 







  

•   
•   
•    
•   
•   
  
  

•   
•   

 
 






 

 
 


      
          

          



 
              
             
            
          
            



           

 


        



• 


• 
• 




            
           
         




 

         


• 
• 
• 








 

 
       

       


          
        

         
          
        



            

       
          




              



• 
• 
• 


           

  




 
          
      
           
         
          




           
     








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