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 INTRODUCTION
1.1 
Purpose of Procurement 


A.
The objective of this Request for Proposal (RFP) is to 




secure the services of an independent contractor to provide 




quality concession stand service at Kinnett Stadium. 


B.
The laws of the State of Georgia shall prevail concerning all 



purchases and 
services under this RFP and subsequent contract(s). 



Venue shall be in the court of competent jurisdiction in Columbus, 



Muscogee County, Georgia.


C.
Scope of Work – 

· The successful proposer shall operate two concession stands at Kinnett Stadium. The two concessions buildings shall be provided by the Muscogee County School District (MCSD). The concessions buildings are located at Kinnett Stadium, 7579 Raider Way, Columbus, Georgia 31909
· The concession stands must be operated in a first-class manner providing moderately priced food items

· NO ALCOHOLIC BEVERAGES MAY BE BROUGHT ON OR SOLD ON THE PREMISES

· It will be the operators’ responsibility to obtain all the appropriate licenses for serving food and drinks

· If any additional equipment is needed, the vendor shall furnish all National Sanitation Foundation (NSF) APPROVED equipment, microwave, ovens, etc. and fixtures necessary for the complete and satisfactory and acceptable operation of a concession business. Muscogee County School District reserves the right of approval for all equipment and furnishing brought into the concession stands. It will be the vendor’s obligation to restore the concession stands to its previous condition upon termination of the contract.
· The successful proposer shall follow the menu guidelines submitted and approved with their proposal

· The Vendor will provide access to all concession areas for authorized representatives of the City of Columbus, Columbus Public Health Department, and the Muscogee County School District for the purpose of inspection and/or maintenance. Vendor is responsible for any fines placed upon Vendor by the State and/or City for infractions occurring as a result of the Vendor’s actions. 
· The MCSD shall provide the following equipment for use by the operator at the premises:




HOME SIDE: 



Two GE Ice Chests  



One Popcorn Machine



One Starmax Side by Side Fryer 



One Toastmaster Warmer 




One Hotpoint Electric Stove & Oven  




One Hand Sink  




One 2 Compartment Sink (Dishwasher)  




One 5 Compartment Steam Table  




Two Digital Cash Registers



One Beverage Air Refrigerator



One Kenmore Refrigerator  




VISITORS SIDE: 



One Galaxy Popcorn Machine  




One GE Microwave  




One Tappan Stove & Oven  




One Star Max Side-by-Side Fryer 




One Frigidaire Freezer  




One Hand Sink  




One 2 Compartment Sink (Dishwasher)  




One five Compartment Steam Table NOTE: This item does not work 




One Kelvinator Refrigerator



Two Kenmore Refrigerators  




Two Digital Cash Registers

· The concessions operator will provide and pay for the following services: (1) Janitorial and (2) Local telephone service. MCSD will provide and pay for the following utilities: (1) Electricity, (2) Water, and (3) Trash removal 

· The successful proposer shall obey and practice MCSD policies and procedures for lockup and security of the concession stands
· Signs advertising or soliciting business will not be permitted on the outside of the building. Signs that show through the windows are acceptable. 

· The successful proposer shall properly train all persons engaged in performing work under this Request for Proposals regarding the safe handling and operation of concession stand equipment, applicable safety issues, as well as safe food handling procedures. Compliance with OSHA standards and regulations is mandatory. Worker violations of these standards, and fines, are the responsibility of the Vendor. 

· The successful proposer shall regularly monitor and pickup litter within and around the concession and kitchen area. Vendor shall maintain daily janitorial duties in the kitchen and concession area and shall wipe down all equipment. 

· Vendor shall supply all cleaning equipment and all cleaning supplies necessary for the job required. When cleaning in food area, a USDA approved cleaner for food services must be used. 

· Cleanup operations will consist of one complete cleanup of kitchen area (mopping floors, washing counters, appliances, cleaning equipment, etc.), either before or after every event. Areas to be cleaned and sanitized include kitchen/food area, and serving counters. Use appropriate cleaner for work done. Use non-abrasive cleaners when cleaning stainless steel products, USDA approved cleaners when cleaning around food service areas, and disinfectants, all-purpose cleaners when sterilizing, and cleaning objects away from food service area. 

· Garbage must be cleared and hauled to the dumpster provided by MCSD. No garbage shall be left out overnight. Garbage containers must be lined with plastic liners. Liners must be replaced daily or more often if necessary. Containers must be washed out after each event with an approved all-purpose cleaner. If odor becomes obvious or if MCSD receives complaints, containers will be required to be washed out more often. 

· Vendor must break down all cardboard boxes, etc. Vendor must not leave any paper, boxes, etc. on the ground or outside along building. All boxes must be removed by end of day. 

· All food and small equipment must be removed at the end of each school year. All items left in the concession area shall be left at the Vendor’s own risk.
· The relationship of the Vendor to the MCSD is that of an independent contractor. Vendor shall agree to conduct itself consistent with such status and that neither it nor its employees, officers or agents will claim to be an officer, employee or agent of the MCSD or make any claim, demand or application to or for any rights, or privileges applicable to any officer or employee of same, including but not limited to workers’ compensation coverage, unemployment insurance benefits, social security coverage, or retirement membership or credit. 

1.2 
Background


A.
The Muscogee County School District is the public school system 



serving the Columbus, GA area. There are currently 64 schools and 


alternative centers educating over 30,000 students. The Muscogee 



County School District is the 
area’s largest employer-after 




neighboring Ft. Benning-with approximately 6,000 employees.

B.
In 2008-2009, approximately thirty-five events have been held at 



Kinnett Stadium. Gross sales for the concessions were approximately



$58,000 for that period.  
1.3
Schedule of Events

This Request for Proposals will be governed by the following schedule:

	May 21, 2009
	
	Release of RFP
	

	May 29, 2009
	
	Deadline for Written Questions
	

	June 5,2009
	
	Written Questions Posted to Website
	

	June 17, 2009
	
	Proposals due
	

	July 20, 2009
	
	Anticipated contract awarded (at Board Meeting)
	

	August 2009
	
	Contractor begins work 
	


1.4 
Restrictions on Communications with Staff



A.
All questions about this RFP must be directed in writing to:




Harry Hopkins



Buyer



Muscogee County School District




P.O. Box 2427




5661 Lorenzo Road




Columbus, GA  31902




706-748-3228



Fax 706-748-2359




hhopkins@mcsdga.net
B. 
Only the buyer above or the Director of Purchasing at the MCSD shall be contacted regarding this RFP. The school district reserves the right to reject the proposal of any proposer violating this provision. If any vendor finds discrepancies or omissions in this RFP, or is in doubt as to the meaning of a particular requirement, submit notifications and questions in writing or via e-mail for interpretation, correction, or clarification. Only written questions and written answers regarding this RFP shall be binding. All questions shall be submitted by 5pm Eastern Time on May 29, 2009 Answers will be posted to the MCSD website after that date.
C.
Procedures for formal protests of RFPs are available at www.mcsdga.net >Inside MCSD>Finance>Purchasing>Information for Vendors.

1.5 
Contract Term

A. The initial contract term is for one year, from August 1,2009 

through June 30, 2010, with four additional one-year options to renew. Renewals shall be based on the fiscal year and shall depend upon funding, contractor performance, and agreement by both parties.
Contract award and optional renewals shall be initiated by issuance of an annual purchase order.


B.
In compliance with State of Georgia law, O.C.G.A. 20-2-506, the 


contract shall terminate absolutely and without further obligation at 

the close of the calendar year. The contract shall automatically 


renew, unless positive action is taken by the school system, and 


shall terminate at the end of the contract period.  
2.0 
TERMS AND CONDITIONS 

2.1 
Muscogee County School District Reserves the Right to:

A.
Waive formalities and technicalities in any proposal

B.
Reject any and/or all proposals wherein its judgment, it will be in 
the best interest of the school district
C.
Accept the proposal that in its judgment will be in its best interest
D.
At its option, award on an individual component or on a lump sum 
basis
E.
Award this contract to the vendor who in the school district’s 
opinion is most responsive and responsible, and will perform in the 
best interest of the Muscogee County School District. Price 
alone will not be the determining factor in the contract award.

F. 
Cancel or amend this RFP prior to the proposal due date. All 
amendments and additional information will be posted to the 
Muscogee County School District website at www.mcsdga.net.  
Proposers are encouraged to check this website frequently.
G.
Determine whether or not a product is equal or equivalent to 
specifications.



H.
Retain proposals and all submitted documentation.


I.
Refuse to allow a representative of the vendor to service the 




contract in any manner. In this event, the vendor shall furnish another 



representative who is acceptable to the MCSD. 
2.2 
Proposal Period


A.
All proposals must be valid for at least 90 days after proposal due 


date.


B.
A submitted proposal may be withdrawn prior to the due date by a 


written request to the Director of Purchasing. A request to 



withdraw a proposal must be signed by an authorized individual 


from the vendor’s company.


C.
The cost for developing and delivering the proposal is the sole 


responsibility of the proposer.  

2.3 
Contract



A.
The proposer shall provide a sample contract, which they intend to 


use if awarded the contract. After the award, the winning proposer 

shall be required to enter into discussions with the school district to 

resolve any contractual differences. Failure to resolve contractual 


differences may lead to cancellation of the award. The District will 

prepare and negotiate a contract with the selected Vendor and give 


consideration, to the extent possible, to Vendor's standard contract 


and agreement.


B.
The school district reserves the right to modify the contract to be 


consistent with the successful offer and to negotiate with the 


successful proposer other modifications, provided that no such 


modifications affect the evaluation criteria set forth herein, or give 


the successful proposer a competitive advantage.


C.
The contractor shall notify the Muscogee County School 




District in writing if sub-contractors will be used. The 




contractor shall list that part of the work the sub-contractor is 



to furnish or perform and assume complete responsibility for 



such sub-contractor’s portion.



D.
A form W-9 must accompany all contracts. All payments will 



be subject to backup withholdings of 28%, if a correct W-9 is not 



provided. All contracts and invoices must reflect the official name 



as registered with the IRS.

E.         If you are an independent contractor, and are drawing retirement from the Georgia Teachers Retirement System (TRS), you must identify that in your proposal. If any of your employees are drawing retirement from the Georgia Teachers Retirement System, you must identify them and their duties, responsibilities and relationships as they apply to the goods and services your company will provide to the Muscogee County School District. If the contractor employs individuals who are Georgia TRS retirees, the Company is responsible for any and all penalties and interest assessed by TRS. The contractor shall indemnify and hold harmless MCSD, its officers, officials and representatives, agents, and employees from and against any and all claims.
2.4 
Equal Opportunity Policy




Vendors shall abide by the school district’s non-discrimination 



policy (DJED). The vendor/contractor will not discriminate against 


any employee or applicant for employment because of race, color, 



religion, sex, handicap, or national origin. The vendor/contractor 



shall take appropriate action to ensure that applicants are 




employed, and that employees are treated during employment 



without regard to their race, color, religion, sex, handicap, or 



national origin. Such action shall include, but shall not be limited 



to the following:  employment, upgrading, demotion, transfer, 



recruitment, layoff, termination, rates of pay, or other forms of 



compensation, and training. It is the further 
policy of the Board to 


insure equal opportunity for minority owned businesses 




and minority professionals with regard to all work, services, and 



supplies purchased by the Board and all construction projects 



undertaken by the Board, which are competitively bid by the Board.

2.5
Non- Collusion Certification



A.
The proposer shall certify that the price(s) and amounts of this 



proposal have 
been arrived at independently and without 




consultation, communication or agreement with any other 




contractor, proposer, or potential proposer. Neither 





the price(s) nor the amount of this proposal, and neither the 




approximate price(s) nor approximate amount of this proposal, 



have been disclosed to any other firm or person who is a proposer 



or potential proposer, and they will not be disclosed before 




contract award. No attempt has been made or will be made 



to induce any firm or person to refrain from submitting a proposal 



on this 
contract, or to submit a proposal higher than this proposal, 



or to submit any intentionally high or noncompetitive proposal or 



other form of 
complimentary proposal. The proposal is made in 



good faith and not pursuant to any agreement or discussion with, or 


inducement from, any firm or person to submit a complementary 



or other noncompetitive proposal. 


B.
The proposer,  its affiliates, subsidiaries, officers, directors and 



employees are 
not currently under investigation by any 




government agency and have not in the last three years been 



convicted or found liable for any act prohibited by State or Federal 



law in any jurisdiction, involving conspiracy or collusion with 



respect to bidding on any public contract. The proposer 




understands that collusive bidding is a violation of state and federal 


law and can result in fines, prison sentences, and civil damage 



awards.  

2.6 
Debarment Certification


The proposer shall certify and swear that neither this vendor not its 
principals is 
presently debarred, suspended, proposed for debarment, 
declared ineligible, or 
voluntarily excluded from participation in this 
transaction by any Federal or state department or agency.
2.7 
Georgia Security and Immigration Compliance Act of 2006 



Certification


The proposer shall certify that the proposer and any subsequent 

subcontractors have registered with and are participating in a federal 
work authorization program as outlined in the O.C.G.A. 13-10-91.

2.8 
Bonding



The Muscogee County School District shall not require that 



proposers furnish bonds as security for this contract. 
2.9 
Insurance

A.
The awarded contractor shall furnish to the MCSD a Certificate of Insurance showing compliance with the limitations listed herein. The Certificate of Insurance must be sent to the Muscogee County School District prior to commencement of work. All Auto, General Liability, and Umbrella policies shall name Muscogee County School District as an Additional insured. Property policies should name Muscogee County School Distract as Loss Payee, as their interest may appear. No insurance will be acceptable unless written by a company licensed by the State Insurance Department to do 
business in Muscogee County, Georgia and have a Best Guide financial Rating of A or better. 



B.
The vendor, and any of the vendor’s sub-contractors, agrees to 
comply with the provisions of worker’s compensation laws of the State of 
Georgia. A certificate 
from an insurance company showing issuance of 
worker’s compensation coverage for the State of Georgia or a certificate 
from Georgia Worker’s Compensation Board showing proof of ability to 
compensate directly shall be submitted to the Muscogee County School 
District prior to beginning the work.




C.
It shall be stated on every policy or certificate of insurance, as the 
case may be, 
that “The insurance company agrees that Policy Number 
(insert the number) shall not be canceled, changed, or allowed to lapse 
until thirty (30) days after the Muscogee County School District has 
received written notice.”




D. The vendor further shall maintain such other insurance (with limits 
as shown below) that shall protect the vendor and Muscogee County 
School District from any claims for property damage or personal injury, 
including death, which may arise out of operations under this contract, and 
the vendor shall furnish the Muscogee County School District certificates 
and policies of such insurance as shown below.



E.   Below is listed the insurance coverage which must be procured by        the vendor at his own expense. The vendor agrees to follow instructions    indicated in each case       



(1)
Comprehensive General Liability Insurance. Personal 


injury, including death, with limits of $1,000,000 for each 


person 
and $2,000,000 for each accident.  





(2)
Professional Liability Insurance. Personal injury, including 

death, with limits of $1,000,000 for each person and 


$2,000,000 for each accident.  


 


(3)
Property Damage – limits of $100,000 for each accident 


and $300,000 for the aggregate.



(4)
Auto Liability - including Owner, hired, and non-owned 


vehicles with 
limits of Bodily injury, including death 


limits of $1,000,000 for each 
person and $1,000,000 for 


each occurrence, and Property damage limits of $1,000,000 

for each occurrence.





(5)
Umbrella Excess Liability Insurance:  Contractor shall 



carry umbrella excess liability including Auto, General 



Liability, and Professional Liability in the amount of 



$1,000,000 over existing primary insurance and over self-



insured hazards.




(6)
Environment Impairment Liability and/or Pollution 




Liability - $1,000,000 per occurrence

F.
Warranty – The contractor shall provide at least a one year warranty indicating that the contractor will, at no cost to the Muscogee County School District, repair or replace any equipment damaged. 


G. The contractor shall indemnify and hold harmless the Muscogee County School District, its officers, officials, representatives, agents and employees, from and against any and all claims, demands, suits, loss, damage, injury, and liability, including cost and expenses incurred in connection therewith, resulting from, arising out of, or in any way connected with the performance of the contract, except where caused by the active negligence, sole negligence or 
willful misconduct by the Muscogee County School District.  This hold harmless clause is in no way an admission of liability on the part of the Muscogee County School District, or any of its agents, representatives, or employees.

  H. The vendor shall protect all buildings, trees, shrubs, lawns, and all 
landscape work from damage. Any damaged property shall be repaired and 

replaced at the vendor’s expense. Additionally, the vendor shall protect all 

private roads, streets and sidewalks, driveway aprons, driveways, and shall 

make all necessary repairs at their own expense. Vendor shall be responsible 

for any damage done while operating the concession stand. Damage must be 

reported within 24 hours to the MCSD. Failure to do this 



may result in termination of contract/services. Damage must be repaired or 

replaced within a reasonable time period. Concession stand buildings and 

surrounding area must be left in good condition. The Muscogee County 

School District will not be responsible for any food or equipment left behind. 
2.10 
Compliance with Laws



The successful proposer shall procure all permits and licenses, pay all 


charges, taxes 
and fees, and give all notices necessary and incidental to 


the due and lawful prosecution of the work. All costs thereof shall be 


deemed to be included in the 
proposal price. The successful proposer 


shall, at all times, observe and comply with all Federal, State, City, and 


other laws, codes, ordinances, rules and regulations in any manner 



affecting the conduct of the work. Copies of any inspections performed, by 


the Columbus Public Health Department, on the concessions operation must 


be submitted to the Treasurer’s (CFO’s) office within 24 hours of receipt of 


inspection reports. Vendor is responsible for any fines placed on 



Vendor by any City or State agency for infractions occurring relative to their 


operations. Vendor also must post, in a visible area, all pertinent Licenses, 


Permits and any health department food and inspection reports

2.11
Muscogee County School District Requirements


A.
 Muscogee County School District intends to continue some school 


business functions during the project. This project must not 




interfere with any school business function.


B.
Proposers shall carefully examine the work site to obtain first-hand 


knowledge of existing conditions. The vendor, in undertaking the 



work under this contact, is assumed to have taken into consideration 



all conditions, which might affect his work. No consideration will be 



given any claims based on lack of knowledge of existing conditions


C.
School District Regulations - The contractor shall follow all 



applicable Muscogee County School District regulations while on 



Muscogee County School District property, including the no 



alcohol, no tobacco products, no weapons, and drug-free policies.  






(1)  Displays and/or verbiage, including those on vehicles, shirts, 



or hats of tobacco, illegal drugs, alcoholic beverages, fire arms, 



profane or obscene language or gestures, is prohibited in 




accordance with School Board Policies.





(2)  No products or materials containing asbestos or lead-based 



paints in any form shall be used in the work of this contract.






(3)  A safe separation of work areas and occupied areas is required. 






(4)  The Contractor shall comply with the Federal Clean Water 



Act.





(5) The vendor shall insure that vendor employees are dressed in 



proper attire (i.e., no tank tops, sheer clothing, no clothing, or hats 



with offensive language or graphic depictions). Use of offensive or 



foul language or gestures is strictly prohibited. Vendor’s employees 



shall show proper respect for all customers. 


                     D.           Soft Drink Concessions:
It is the desire of the MCSD that all soft drinks served at the concession stand be Coca-Cola products and that the MCSD benefit from any agreement with Coca-Cola to receive any rebates or incentives for the use of their products.
E.
The proposer, as an independent contractor, will make an agreement directly with the Coca Cola Bottling Company for pricing and supply of beverages.
3.0
PROPOSAL SUBMISSION AND EVALUATION

3.1 
Proposal Submission


A.
Each proposal should be prepared simply and 
economically, avoiding the use of elaborate promotional materials 
beyond those sufficient to provide a complete presentation.  If 
supplemental materials are a necessary part of the technical 
proposal, the proposer should reference these materials in the 
technical proposal, identifying the document(s) and citing the 
appropriate section and page(s) to be reviewed.

B.
The proposal must follow the sequence listed in the RFP. The 


proposal must
be divided into two appropriately labeled separate 



documents - a 
Technical Submission and a Financial Proposal. Do not 


include cost information in the Technical Proposal.   

C.
Provide 5 copies of the proposal with one clearly marked as
“ORIGINAL.” One full copy of the proposal should be 



submitted on electronic media such as a CD in PDF or Microsoft Word 

format. If there is a discrepancy between a hard copy submission and the 

companion CD submission, the hard copy will take precedence.

D.
Proposals must be sealed and marked on the outside of the 



shipping package as follows: 



Proposal #10-012



Concession Stand Services for Kinnett Stadium


Due: Wednesday, June 17, 2009 at 2:30 P.M. 


E.
Submit the proposal to:



Muscogee County School District




Purchasing Department



P.O. Box 2427




Columbus, GA 31902




5661 Lorenzo Road




Columbus, GA 31904




706-748-3228
F.      Any proposal received after the due date and time will not be evaluated.

The proposer has sole responsibility to insure that the proposal is 
delivered to the correct place by the proposal deadline. In order to protect 

the integrity of the Contracting process, proposals will not be disclosed 
until after award and signing of the Contract. 
G.
Delivery method of the proposal is by U.S. Mail, Private Mail 


Service Carriers, or Personal Delivery to the above location only.  


Faxed and emailed proposals 
will not be accepted.

3.2.
Evaluation Process

A. The evaluation of proposals received on or before the due date and time will be conducted in three phases. If a proposal does not meet the requirements of the Administrative Review phase, it will not be evaluated in future phases.


(1) Administrative Review:  The Purchasing 



Department will review all proposals to determine if they 


meet the following requirements:




a.
Submitted by deadline




b.
Separate Technical Submission and 





Financial Proposal




c.
Technical Submission does not include any 




information from the Financial Proposal




d.
The Proposal Certification Signature Page 




has been submitted with original signature




e.
The Proposer must supply a sample contract.
(2)
Technical Proposal Evaluation:  Proposals, which pass the Administrative Review, will be reviewed by the Technical Evaluation Team for quality and completeness. Vendors should note that fee schedules, commissions, etc., will not be the sole determinant. Solutions offered that satisfy the Muscogee County School District (MCSD) requirements, needs, and objectives on a cost effective basis 
will be the determinant of proposal award. Other than fees/commissions, other criteria to be used in making an award include, but are not limited to, the following, in no particular order: 


Vendor qualifications - has the necessary facilities and ability to execute the 


work in a satisfactory manner and within the time specified;
Vendor experience with similar work (40%) has had experience in same or similar work; has history and references, which will assure the MCSD of qualifications for executing the work. (including size of projects, complexity of work, if any of said work was in a Concessions setting); 
Vendor’s financial stability (45%) – has financial resources to execute the work in a satisfactory manner and within the time specified; 


Vendor’s plan to market concessions and increase sales. (15%)

(3)
Financial Proposal Evaluation: Proposers shall use only the 


Financial Proposal Forms provided with the RFP to supply pricing 



information.


B.
The final award of this proposal is contingent upon the approval of 


the Board of Education.


C.
Selection of a successful proposal is not the end of the contractual process; further negotiation over the contract terms and conditions will be necessary, which, in and of itself, could change the Vendor of choice.


D.
Vendors responding to the original RFP will be notified of their selection or non-selection after the date of Vendor selection.

4.0
MANDATORY MINIMUM REQUIREMENTS

4.1
Submission Requirements
A. The proposer must submit a Technical Proposal organized according to the sequence defined in this RFP and detailing the proposed approach to performing all of the services requested under Section 5.0.  

B. The proposer must submit a completed Financial Proposal using the provided form. 
C. The proposer must submit a sample contract.
5.0
TECHNICAL PROPOSAL

This section identifies the information, which must be submitted in the Technical Proposal. Proposer must demonstrate their ability to satisfy all Qualification and Technical Requirements as stated in the Scope of Work as well as detail their plan to perform the required services. The Technical Proposal must be structured in the following sequence and labeled with the corresponding titles stated below using the same outline numbers. Present factual assumptions used to develop the proposal. Offering to meet the requirements of the RFP or reference to the RFP will be considered incomplete. Each representation of fact or future performance will be incorporated into the contract as a warranty by the respondent.

5.1
Executive Summary


Include an abstract, stating the proposer’s understanding of the nature and scope of the goods and services required and a brief demonstration of the capability to comply with all terms and conditions of this RFP. Include the company name and address and the name, address and telephone number of the person acting as the contact for matters concerning the proposal and the person who will be authorized to make legal representations. Indicate whether the proposer is an individual, partnership, or corporation. The letter is to be signed by an officer or agent of the proposer who is authorized to legally bind the Vendor. It is necessary for each proposer to include a written statement that they understand and meet the mandatory minimum requirements as a part of the proposal, including specific information as necessary to demonstrate satisfaction of each requirement.
5.2 Table of Contents

The Table of Contents and proposal will conform to the order, headings, and sub-headings of this RFP as appropriate.

5.3
Company Background and Experience

Proposer will describe their background, relevant experience, and qualifications. Include the following proposer Information:

· Company name, parent company name 

· Address, city, state and zip of business offices

· Type of ownership

· State of incorporation

· Accounts receivable contact name, title, phone, email, address, city, state and zip 

· Account executive name, title, phone, email, address, city, state and zip

· Primary project contact name, title, phone, email, address, city, state and zip

· Federal Tax ID number


Include the following descriptive information: 

· State the nature and scope of the business

· Brief history of the business

· Length of time the company been licensed to do business

· Size of the organization

· A brief organizational chart showing the positions that will be involved with this project – detailed information of the background, certification, experience of these key personnel

· State the business philosophy and mission statement
· Briefly describe the three most similar contracts, preferably K-12 educational or other governmental agencies, or related engagements that proposer is currently engaged in or has completed within the past two years. Provide for each reference the customer name, contact name, title, telephone number and contract dates.

Describe other qualifications that may be used to assess proposer’s qualifications.

· For example, any licenses obtained in the food service industry.

· Any such classes or certifications earned. 


   
 

5.4
Financial Stability


The proposer will provide financial information that would allow proposal 
evaluators to ascertain the financial stability of the firm.

· If a public company, the proposer will provide their most recent audited financial report.

· If a private company, the proposer will provide a copy of their most recent internal financial statement, and a letter from their financial institution, on the financial institution’s letterhead, stating the proposer’s financial stability.
5.5
Business Litigation


The proposer will disclose any involvement by the organization or any 
officer or principal in any material business litigation within the last five 
(5) years. The 
disclosure will include an explanation, as well as the 
current status and/or disposition.

5.6
Conflicts of Interest


Address the potential, if any, for conflict of interest.

5.7
Exceptions to the RFP


Note any exceptions to the requirements and conditions in this RFP where applicable. If exceptions are not noted, the District assumes that the Vendor’s proposals meet stated requirement and any discovered deviation will result in disqualification of the proposal. 

5.8
Proposed Solution


Provide a detailed written explanation of the proposed solutions for the 


following situations:

A. Provide examples of previous work experience consisting of:

a. Qualifications and past performance in the food service industry
b. The proposers demonstrated success in similar venues
c. The proposers overall history and reputation in the food service industry.

B. Describe in detail your plan to increase sales in the concession area. 



C. Keep the premises clean and neat at all times. 



D. Develop menu items. (Provide examples of the typical food and beverage 


items, which would be offered in the concession stands)


E. Cook and bake food items off the premises and deliver the same to the 


concession stands. 



F. Adjust the menu, service, and prices to customer demand. 



G. Staff the operation. 


H. An estimate of the time necessary to get the concession stands open for 


business.

6.0
FINANCIAL PROPOSAL


Complete the Pricing Information Sheet in Appendix B. Provide additional supporting information as required to clarify pricing.  

7.0
PROPOSAL CERTIFICATION


Indicate a willingness to enter into an agreement by signing the Proposal 
Certification Form in Appendix A. Failure to sign this form will result in 
disqualification.  
Appendix A

PROPOSAL CERTIFICATION

We propose to furnish and deliver any and all of the goods and/or services named in our proposal at the prices stated. It is understood and agreed that this proposal constitutes an offer, which when accepted in writing by the Muscogee County School District, and subject to the terms and conditions of such acceptance, will constitute a valid and binding contract between the undersigned and the Muscogee County School District.
It is understood and agreed that we have read the specifications shown or referenced in the RFP and that this proposal is made in accordance with the provisions of such specifications. Any exceptions are noted in writing and included with this proposal. By our original signature, entered below, we guarantee and certify that all items included in this proposal meet or exceed any and all such stated specifications. We further agree, if awarded a contract, to deliver goods and/or services that meet or exceed the specifications.
It is understood and agreed that this proposal shall be valid and held open for a period of ninety days from proposal opening date. 

PROPOSAL SIGNATURE AND CERTIFICATION

(Bidder to sign and return with proposal)

I certify that this proposal is made without prior understanding, agreement, or connection with any corporation, firm, or person submitting a proposal for the same materials, supplies, equipment, or services and is in all respects fair and without collusion or fraud. I understand collusive bidding is a violation of state and federal law and can result in fines, prison sentences, and civil damage awards. I agree to abide by all conditions of the proposal and certify that I am authorized to sign this proposal for the proposer. 
Authorized Signature _________________________________Date________________

Print/Type Name ________________________________________________________

Company Name _________________________________________________________

Address: _______________________________________________________________
Phone Number: ___________________________________________________________

Email Address: __________________________________________________________

Fax Number: ____________________________________________________________

Dun and Bradstreet (D & B) number _________________________________________
APPENDIX B

FINANCIAL PROPOSAL 
PRICING INFORMATION 
Muscogee County School District would prefer a minimum base monthly lease or a percentage of gross revenue, but will consider other arrangements. It is the intent of MCSD to encourage all interested parties to submit offers for consideration. 

Payment to the MCSD shall be as follows: 

- A monthly statement of sales substantiated by cash register tapes within 15 days after the end of each month shall be submitted to the MCSD Treasurer’s office. 
- A check to the MCSD for monthly lease payment or percentage of gross receipts
Describe in full detail the proposed lease and lease structure or the percentage of gross profits, which is being offered, to the MCSD for the exclusive right to operate the concessions.
The Vendor agrees to pay the MCSD a lease payment of ___________ per month or _____________ percent (percentage) of the gross receipts, due and payable on or before the 15th day of the month for the previous month’s revenue for the right to operate concessions at Kinnett Stadium. 
Details: ____________________________________________________________________
_______________________________________________________________________

_________________________________________________________________________
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