




























Introduction 

 

The City of Stamford, Connecticut Purchasing Department, on behalf of the Stamford 

Water Pollution Control Authority (“SWPCA”, hereinafter “the City”) is requesting 

proposals for the purpose of obtaining the services of a qualified legal consultant to act as 

the SWPCA’s legal advisor. 

 

Issuing Office 
 

This RFP is being issued by the Purchasing Department of the City of Stamford on behalf 

of the Stamford Water Pollution Control Authority, hereinafter referred to as the 

“SWPCA.”  The issuing officer is the Purchasing Agent or her designee. 

 

Inquiries 

 

All technical inquiries regarding this RFP must be in writing and must be addressed to: 

 

Beverly Aveni, Purchasing Agent 

City of Stamford 

888 Washington Boulevard 

Stamford, CT 06901 

T: 203-977-4107 

F: 203-977-5253 

baveni@stamfordct.gov 

 

The deadline for submitting questions related to this RFP is Tuesday, May 20, 2014.  

Responses to all questions will be furnished through a formal addendum following the 

closing date listed herein. 

 

Incurring Cost 

 

The City of Stamford will not be held responsible for any costs incurred by the proposer 

for work performed in preparation and production of a proposal or for any work 

performed prior to the issuance of a contract. 

 

Rejection/Acceptance of Proposals 
 

The City of Stamford reserves the right to refuse for any reason deemed to be in the 

City’s best interest any and/or all proposals submitted under this RFP. 

 

This RFP is not an offer to contract.  Acceptance of a proposal neither commits the City 

of Stamford to award a contract with any firm, even if all requirements in this RFP are 

met, nor limits its right to negotiate in the best interest of the City of Stamford.  The City 

of Stamford reserves the right to contract with any firm for any reason. 

 

Addenda to RFP 

 

Amendments to this RFP may be necessary prior to the closing date and will be furnished 

to all prospective proposers.  Failure to acknowledge receipt of amendments in 

accordance with the instructions contained in the amendment may result in the proposal 

not being considered. 

 



Submission of Proposals 

 

Each proposer must submit one original and five (5) copies of the proposal in a sealed 

envelope bearing on the outside the name of the firm, full address, name of the project for 

which the proposal is submitted and the date and time the proposal is due to: 

 

Beverly Aveni 

Purchasing Agent 

City of Stamford 

Purchasing Department 

888 Washington Boulevard 

Stamford, CT 06901 

Attn: Legal Advisory Services for SWPCA 

 

These proposals must be received by the City no later than Thursday, June 12, 2014, at 

4:00 p.m.  Proposals received after the date and time prescribed shall not be considered 

for contract award and shall be returned to the proposer.  Neither faxed nor emailed RFP 

responses will be accepted as qualified RFP submission. 

 

Proprietary Information 
 

The City of Stamford will not disclose any portion of the proposals except to members of 

the proposal evaluation team prior to contract award.  The City of Stamford retains the 

right to disclose the name of the successful proposer, the financial considerations and any 

other information in the proposal that is pertinent to the selection of the proposer. 

 

Independent Project Cost Determination and Gratuities 
 

By submission of a proposal, the proposer certifies that in connection with its 

procurement: 

 

The financial data in this offer has been arrived at independently, without consultation, 

communication, or agreement, for the purposes of restricting competition, as to any 

matter relating to such prices with any other proposer or competitor. 

 

The financial data quoted in this offer will not change for a period of one hundred twenty 

(120) days after the receipt date at the City of Stamford of this offer. 

 

Unless otherwise required by law, the financial data which has been quoted in this offer 

have not been knowingly disclosed by the proposer and will not knowingly be disclosed 

by the proposer prior to award, directly or indirectly to any other proposer or to any 

competitor. 

 

No attempt has been made or will be made by the proposer to induce any other person or 

firm to submit or not to submit an offer for the purpose of restricting competition. 

 

No elected official or appointed official or employee of the City of Stamford shall benefit 

financially or materially from this contract. 

 

 

 

 



Prime Contractor Responsibility 

 

Vendors submitting proposals to this RFP may not utilize the service of subcontractors 

without the prior written approval of the City of Stamford. 

 

Key Personnel 

 

Firms responding to this RFP must clearly explain and identify, in detail, the services 

their key personnel provide and identify the qualifications of such individuals. 

 

All key personnel must be identified by name and title in a project organization chart.  

The key personnel identified on the organization chart must provide a resume indicating 

the experience of that person in the legal field, particularly on behalf of municipalities. 

 

Availability of Funds 

 

The contract award under this RFP is contingent upon the availability of funds to the 

SWPCA for this engagement.  In the event that funds are not available any contract 

resulting from this RFP will become void and of no force and effect. 

 

Termination for Default or for the Convenience of the Contracting Agency 
 

Performance under any contract resulting from this RFP may be terminated by the City of 

Stamford whenever: 

 

The contractor shall default in the performance of his/her contract and shall default 

within the period specified by the contracting officer in a notice specifying default; or 

 

The contracting officer shall determine that termination is in the best interest of the 

SWPCA or the City of Stamford. 

 

Termination will be effected by delivery to the contractor of a notice to terminate, stating 

the date upon which the termination becomes effective. 

 

Ambiguity in the Request for Proposal (RFP) 

 

Prior to submitting the proposal, the contractor is responsible to bring to the City’s 

attention any ambiguity in this RFP.  Failure to do so shall result in the contractor 

forfeiting any claim for adjustment based on such ambiguity as should have been noted 

by a prudent contractor. 

 

In the event of any ambiguity between the City’s RFP and the proposer’s proposal, then 

whatever shall be more favorable to the City of Stamford as determined in the sole 

discretion of the City shall prevail and take precedence. 

 

Ownership Information 

 

The City of Stamford shall have unlimited rights to use, disclose or duplicate, for any 

purpose whatsoever, all information developed, derived, documented or furnished by the 

proposer under any contract resulting from this RFP. 

 



In the event of contract award, all data collected and other documentation produced as 

part of the contract will become the exclusive property of the City of Stamford and may 

not be copied or removed by any employee of the proposer without written permission of 

the City of Stamford. 

 

Negotiated Changes 

 

In the event negotiated changes occur after the awarding of the contract, any policies 

called for in the original contract will remain in effect. 

 

Contract Agreement 

 

The selected proposer will be required to agree to and sign a formal written contract 

agreement between the City of Stamford and the proposer prepared by the Law 

Department of the City of Stamford. 

 

The term of this contract shall be for a period of one (1) year, commencing on the date of 

the contract execution. 

 

The City reserves the right, subject to mutual agreement with the successful proposer, to 

extend the terms of the contract, for two (2) one year periods. 

 

Insurance Requirements 

 

The selected proposer, upon the signing of the formal contract, will be required to deliver 

an insurance certificate in amounts, companies and terms acceptable to the Risk Manager 

of the City of Stamford.  See attached insurance requirements. 

 

Competition Intended 

 

It is the City’s intent that this RFP permit competition.  It shall be the proposer’s 

responsibility to advise the City in writing if any language, requirement, scope, 

specification, etc., or any combination thereof, inadvertently restricts or limits the 

requirements stated in this RFP to a single source.  Such notification must be received by 

the City not later than seven (7) days prior to the date set for acceptance of proposals. 

 

Tax Exempt 

 

The City of Stamford is exempt from the payment of taxes imposed by the Federal 

Government and/or State of Connecticut.  Such taxes must not be included in the bid 

price. 

  

Scope of Services 

 

The SWPCA will contract with an attorney licensed to practice in the State of 

Connecticut and who is experienced in municipal law, and has a minimum of TEN (10) 

years of experience in the general practice of law.   

 

The attorney's duties and services may include, but not be limited to, the following: 

 

a) To serve as legal counsel to SWPCA and to furnish legal services to the 

SWPCA Board, Executive Director and staff on matters dealing with or related to 



SWPCA activities.   

 

b) To participate in the drafting, reviewing, negotiating and enforcing of 

SWPCA agreements including, but not limited to, bid contracts, contracts awarded as a 

result of a Request for Proposals, service agreements, and related contracts.   

 

c)  To negotiate and draft sanitary sewer easements with commercial entities as 

well as the owners of residences.   

 

d)         Collection of overdue SWPCA charges and fees.   

 

e)         Such other related duties and services as the SWPCA Board shall deem 

appropriate.   

 

The attorney shall provide, at his/her own expense, secretarial and support services 

necessary to accomplish the objectives of this Agreement and the services contemplated 

hereunder. 

 

The attorney selected will be required to comply with professional liability insurance and 

indemnification provisions as required by the City of Stamford’s Risk Manager 

(requirements attached) against any and all claims arising from work under the contract.   

 

The SWPCA reserves the right to reject any and all proposals.  The SWPCA reserves the 

right to waive minor, immaterial defects contained in any proposal. 

 

Proposal Content 

 

The proposal shall be organized in the following format and information sequence: 

 

1. State full name and address of your organization.  Include names of lead 

professional personnel, titles and departments to be assigned to the City of 

Stamford account. 

2. Provide a brief description of your firm, including qualifications, experience 

and ability to be the SWPCA’s legal advisor.  Identify special licensing or 

registrations held by key professionals assigned account responsibilities with 

state, federal or other regulatory agencies particular to legal advisory services. 

3. Include a resume and list of engagements of those individuals who will act in 

an advisory capacity to the SWPCA. 

4. Provide a list of municipalities and state agencies with which your firm has 

served as a legal advisor for the past two years.  Include the type of legal 

services and any special characteristics of the financing structure. 

5. Provide a list of municipalities and state agencies with which your firm has 

served as legal advisor within the last two years and the nature and term of the 

contract. 

6. Provide a list of references including names, addresses, phone numbers, 

contact persons and their relationship to the projects. 

7. Fees are to be submitted on the basis of rates per hour, along with billing 

particulars for out of pocket costs. 

8. Include any topics not covered in the Request for Proposals which you wish to 

disclose to the City which further describes your firm’s level of qualifications 

as legal advisor. 

 



Proposal Selection Criteria 

 

Resources of firm, experience and qualifications of designated team as related to this 

engagement. 

Previous experience with similar legal advisory services. 

Quality of proposal (including specificity, proposed approach, responsiveness to 

perceived needs). 

Proposal fee. 

 

Vendors may be asked to present their proposals to a selection committee and/or to 

respond to questions. Based on the information provided in the proposal and any 

additional information presented, a final selection will be made. 

 

The City of Stamford reserves the right to reject any and/or all proposals submitted, to 

request information from any vendor and to negotiate with any of the vendors regarding 

the terms of the engagement.  The City of Stamford intends to select the vendor that, in 

its opinion, best meets the City’s needs, not necessarily the vendor that proposes the 

lowest fees. 

 

 

 

 

 

 








