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NOTICE - CITY OF NOVI

REQUEST FOR PROPOSALS

ELECTRICAL SERVICES CONTRACT
The City of Novi will receive sealed proposals for ELECTRICAL SERVICES according to the specifications of the City of Novi.
Sealed proposals will be received until 3:00 P.M. prevailing Eastern Time, Tuesday, September 9, 2008 at which time proposals will be opened and read.  Proposals shall be addressed as follows:

City of Novi
Office of the City Clerk
45175 W. Ten Mile Rd.

Novi, MI  48375-3024

All proposals must be signed by a legally authorized agent of the bidding firm.  
MAILING ENVELOPES MUST BE PLAINLY MARKED “ELECTRICAL SERVICES CONTRACT” AND MUST BEAR THE NAME OF THE BIDDER.

The City reserves the right to accept any or all alternative proposals and award the contract to other than the lowest bidder, to waive any irregularities or informalities or both; to reject any or all proposals; and in general to make the award of the contract in any manner deemed by the City, in its sole discretion, to be in the best interest of the City of Novi. 





Sue Morianti
Purchasing Manager
smorianti@cityofnovi.org

Notice Dated:  August 13, 2008
CITY OF NOVI 


ELECTRICAL SERVICES CONTRACT
INSTRUCTIONS TO BIDDERS

ISSUING OFFICE
This RFP is issued by the Purchasing Office of the City of Novi.

For questions regarding the RFP, please contact:

Sue Morianti, Purchasing Manager
smorianti@cityofnovi.org
IMPORTANT DATES

Bid  Issue Date                 

August 13, 2008
Last Date for Questions

Tuesday, September 2, 2008 by 5:00 p.m.
Response Due Date

Tuesday, September 9, 2008 by 3:00 p.m.

CONTRACT AWARD

The contract that will be entered into will be that which is most advantageous to the City of Novi, prices and other factors considered.

RIGHT OF REFUSAL
The City reserves the right to accept any or all alternative proposals and to award the contract to other than the lowest Bidder, waive any irregularities or informalities or both, to reject any or all proposals, and in general, to make the award of the contract in any manner deemed by the City, in its sole discretion, to be in the best interests of the City of Novi.

CHANGES TO THE BID

Should any prospective Bidder be in doubt as to the true meaning of any portion of the Request for Proposal, or should the Bidder find any patent ambiguity, inconsistency, or omission therein, the Bidder shall make a written request (via email) for official interpretation or correction.  Such request shall be submitted to the issuing office by the date listed above.  The individual making the request shall be held responsible for its prompt delivery.

Such interpretation or correction, as well as any additional Bid provisions that the City may decide to include, will be made as an addendum, which will be posted on the MITN website at www.mitn.info .  Any addendum issued by the City shall become part of the Bid Proposal and shall be taken into account by each bidder in preparing their proposal.

RESPONSE DATE

To be considered, sealed proposals must arrive at the specified location, on or before the specified time and date.  There will be no exceptions to this requirement.  The City of Novi shall not be held responsible for lost or misdirected proposals.  

Contractors mailing proposals should allow ample time to ensure the timely delivery of their proposals.  All proposals must be contained in sealed envelopes marked on the outside with the contractor’s name and the name of the bid.  Proposals received after the closing date and time will not be accepted or considered.  Telegraphic, facsimile, or telephone proposals are not acceptable.

PROPOSAL

An ORIGINAL and Five (5) copies of each proposal must be submitted in a sealed & properly identified envelope to the Office of the City Clerk.  No other distribution of the proposals will be made by the Contractor.  Proposals must be signed by an official authorized to bind the Contractor to its provisions
SUBMISSION OF PROPOSAL/BID

All proposals will remain valid for One Hundred and Twenty (120) days from due date and cannot be withdrawn during this period.

Failure to include in the proposal all information requested may be cause for rejection of the proposal.

Bids must be clearly prepared and legible and must be signed by an Officer of the submitting Company on the enclosed form.  Proposals must show unit and total prices.  ANY CHANGES MADE ON PROPOSAL FORMS MUST BE INITIALED OR YOUR BID MAY BE CONSIDERED NON-RESPONSIVE.

USE OF THE CITY LOGO IN YOUR PROPOSAL IS PROHIBITED.

The successful vendor will be prohibited from assigning, transferring, converting, or otherwise disposing of the contract agreement to any other person, company or corporation without the expressed written consent of the City of Novi. The use and scope of contractor responsibility must be clearly defined.

NON-DISCRIMINATION

In the hiring of employees for the performance of work under this contract, neither the contractor, subcontractor, nor any person acting in their behalf shall by reason of religion, race, color, national origin, age, sex, height, weight, handicap, ancestry, place of birth, sexual preference or marital status discriminate against any person qualified to perform the work required in the execution of the contract.

TAX EXEMPTION

It is understood that the City of Novi is a governmental unit, and as such, is exempt from the payment of all Michigan State Sales and Federal Excise taxes.  Do not include such taxes in the proposal figure.  The City will furnish the successful bidder with tax exemption certificates when requested.  The City’s tax-exempt number is 38-6032551.  

The following exception shall apply to installation projects:  When sales tax is charged to the successful bidder for materials to be installed during the project, that cost shall be included in the “Complete for the sum of” bid price and not charged as a separate line item.  The City is not tax exempt in this case and cannot issue an exemption certificate.

ACCEPTANCE OF PROPOSAL CONTENT

Should a contract ensue, the contents of the proposal of the successful Bidder may become contractual obligations.  Failure of a contractor to accept these obligations may result in cancellation of the award.

MATERIALS SUBMITTED

All documents, specifications, and correspondence submitted to the City of Novi become the property of the City of Novi and are subject to disclosure under the provisions of Public Act No. 442 of 1976 known as the “Freedom of Information Act”.  This Act also provides for the complete disclosure of contracts and attachments hereto.  This means that any informational material submitted as part of this RFP is available without redaction to any individual or organization upon request.

ECONOMY OF PREPARATION

Proposals should be prepared simply and economically, providing a straightforward and concise description of the contractor’s ability to meet the requirements of the bid.  Emphasis should be on completeness and clarity of content.  Included in the response must be a point by point response to the Requirements and other sections of the bid.

INCURING COSTS

The City of Novi is not liable for any costs incurred by bidders prior to issuance of a contract.

DISCLOSURE OF PROPOSAL CONTENT

After contract award, and upon written request, a summary of total price information for all submissions will be furnished to those contractors participating in this bid.

INDEPENDENT PRICE DETERMINATION

By submission of a proposal, the offerer certifies, and in case of a joint proposal, each party hereto certifies as to its own organization, that in connection with the proposal:

(a) The prices in the proposal have been arrived at independently without consultation, communication, or agreement, for the purpose of restricting competition, as to any matter relating to such prices with any other offerer or with any other Competitor; and

(b) No attempt has been made or will be made by the offerer to induce any other person or firm to submit or not submit a proposal for the purpose of restricting competition.

Each person signing the proposal certifies that:

(c) He is the person in the offerer’s organization responsible within that organization for the decision as to prices being offered in the proposal and that he has not participated an will not participate in any action contrary to (a) and (b) above; or

(d) He is not the person in the offerer’s organization responsible within that organization for the decision as to prices being offered in the proposal but that he has been authorized in writing to act as agent for the persons responsible for such decisions in verifying that such persons have not participated, and will not participate, in any action contrary to (a) and (b) above , and that as their agent, does hereby so certify; and that he has not participated, and will not participate in any action contrary to (a) and (b) above.

A proposal will not be considered for award if the sense of the statements required in the proposal has been altered so as to delete or modify the above.

CITY OF NOVI
REQUEST FOR PROPOSALS
PRIVATE 

ELECTRICAL SERVICES CONTRACT
SPECIFICATIONS
GENERAL
The City is looking for a qualified Electrical Contractor who has a minimum of five (5) years contract experience and who has sufficient permanent staff to provide maintenance, emergency repairs, and new construction as the needs of the City dictate. Experience with municipal or educational facilities is preferred. The Contractor will be responsible for furnishing all labor, tools, equipment and services required by the City of Novi staff to complete the work as service and emergency work as needed and subject to the conditions of the specifications as given to the Contractor.

SCOPE OF WORK

Overview

Qualified contractor to provide various electrical service repairs, new wiring & electrical service connections and emergency repair services to and within all City facilities.  Work may be performed in any of the City’s buildings & parking lots, or the City’s lift stations & booster stations.

Response Time
Service must be provided within twenty-four (24) hours of notification (by telephone or otherwise) and within two (2) hours on an emergency basis (as determined by City of Novi staff).  The City reserves the right to call another electrical contractor if response time is longer than twenty-four (24) hours for regular work or two (2) hours for emergency work.  Ability to respond will be a factor in awarding this proposal.
Emergency Response Number
The contractor must provide local area phone number(s), answered by a person or persons under direct employment of the contractor to request service. This number must be available for the City to use on a 24-hour/7-day emergency basis in the event repairs are needed after hours or on weekends.

Work Hours and Holidays

All planned service under this agreement will be performed during the City’s normal work hours, defined as 8:00 AM – 5:00 PM, Monday through Friday.
No work will be permitted at night, on Sundays, or on holidays unless specifically requested by City of Novi staff.

Presently, there are thirteen (13) recognized holidays:

· New Year’s Day

· Martin Luther King Jr. Day

· President’s Day

· Good Friday

· Memorial Day

· Fourth of July

· Labor Day

· Veteran’s Day

· Thanksgiving Day

· Day after Thanksgiving

· Christmas Eve Day
· Christmas Day
· New Year’s Eve Day
BILLING REQUIREMENTS
1. Contractor must provide a written estimate/quote for all work requested.  Quote will include estimated hours, hourly charges & parts estimates. 
2. There will be no charge for Contractor to come to City site to evaluate the job and for estimate/quotes.
3. In all instances, if the contractor’s requested service exceeds $1,000.00 the contractor must obtain a signed purchase order from the City before the work can be done.

4. Each job requires a completed service order/job ticket showing actual hours worked & materials used to be signed by an authorized City employee.  A copy of this work order should be provided to the City employee.

5. Payment for hours worked will be made for actual hours on the job site and does not include travel to and from job site. 

6. Work must be invoiced and accompanied by a completed Contractor's service order and copies of material invoices from Contractor's suppliers to provide verification of actual cost of parts.  

7. Invoices are to clearly state date & location where work was performed, actual hours worked, number of electricians utilized for job, hourly charge, cost of any parts, as well as referencing a service order/job ticket.  
CONTRACT PERIOD
The contract period will be for one (1) year with two (2) renewal options in one (1) year increments.
RESPONSIBILITIES OF CONTRACTOR
The Contractor shall not allow waste material, or rubbish, caused by their employees to accumulate in or about the premises, but shall have it promptly removed as requested by the City.

All electrical services shall be conducted in a manner that will not create a hazard, nor hinder City operations. The safety of the contractor’s employees and the public is of prime concern to the city and the contractor must take all necessary steps to assure proper safety during the performance of the contract.

Upon award, Contractor shall submit a statement indicating that background checks have been conducted on all employees who are to perform work under this contract.  

PERMITS
All work will be subject upon completion to the State Laws and City Ordinance Codes. Where required by code, electrical permits and all required inspections will be obtained. Fees for permits and inspections will be waived by the City for work on City buildings.

TRANSFER OF CONTRACT/SUBCONTRACTING
This agreement is not transferable or assignable.  Direct employees of the Contractor shall perform all work.  To ensure accountability, no subcontractors will be allowed without prior written approval from the City.  Such approval shall not constitute a basis for privity between the City and any subcontractor.  The Contractor agrees to indemnify the City from and against any claims initiated pursuant to any subcontract the Contractor enters into in the performance of this Contract.
INSURANCE
Insurance coverage according to Attachment A must be maintained throughout the entire contract period.  A certificate of insurance naming the City of Novi as an additional insured must be provided by the successful vendor prior to commencement of work.

SELECTION CRITERIA

The successful contractor will be chosen on the basis of the apparent greatest benefit to the City, including but not limited to the following:

1. Experience/Qualifications: Proposing on this contract shall be limited to partnerships, and corporations actively engaged in the electrical services field.   Contractor must currently be in business and shall have a minimum of five (5) years experience in the performance as an electrical contractor.  Contractors shall demonstrate competence, experience, and financial capability to carry out the terms of this contract. The City will require proof of these qualifications. Contractor shall provide information to the City demonstrating the Contractor's ability to satisfy the requirements set forth in the specifications. The Contractor shall include any and all information pertinent to aiding the City in determining the abilities of the Contractor.

2. Capacity: Contractors should clearly identify all available resources within the company. Provide number of full-time/part-time employees and availability to provide on-call services.

3. Methodology: Provide the company's method of approach or work plan summary to meet the City's needs for the scope of work specified.

4. References: References will be checked before a final determination is made.

5. Cost: Cost Proposals per Pricing Information form.
SUBMISSION REQUIREMENTS:
Required number of completed copies of contractor’s proposal shall be received by the required date and time.

As a prerequisite to any award, the contractor shall provide the following information along with proposal form, as a minimum standard, as part of their respective materials to be considered a qualified service provider under this specification.

1. Scope of Services: Your proposal should outline the work you are able to perform and any additional information not included in our qualification questionnaire or within this proposal, which will assist the City with this selection.

2. Completed Projects: List at least two (2) major projects that you have completed. Include staff who worked on the project, timeline and other pertinent information. Two (2) of your references to be included within your Qualification Questionnaire shall be clients of these projects.

3. Staff: Clearly identify the professional staff that would participate in this project along with their qualifications and experiences.

4. Qualification Questionnaire: A Qualification Questionnaire must be completed and made a part of your proposal. Contractors may incorporate a "miscellaneous" section to include items that the City did not identify but that the contractor feels should be listed, whether it is a chargeable item or not.

5. Off-Hour Call Procedure: Due to the frequent and critical nature of off-hour calls, the contractor must provide their procedure for handling night and weekend calls with their proposal. Failure to submit this information with your proposal could result in rejection of the proposal.
LOCATIONS   (INCLUDING BUT NOT LIMITED TO):

1.
Novi Civic Center



45175 W. Ten Mile Road



Novi, MI  48375


2.
Novi Police Department



45125 W. Ten Mile Road



Novi, MI  48375


3.
Novi D.P.W. Facility



26300 Delwal



Novi, MI  48375



Includes: driveway entrance to facility and yard lights


4.
Novi Police Department Indoor Gun Range



26350 Delwal Dr.



Novi, MI  48375


5.
Novi Fire Department



Station #1



42975 Grand River



Novi, Mi  48375


6.
Station #2



1919 Paramount



Novi, MI  48377


7.
Station #3



42785 Nine Mile Road



Novi, MI  48375


8.
Station #4



49375 Ten Mile Rd.


Novi, MI  48374


9.
Field Office



25804 Beck Rd. (south of 11 Mile)



Novi, MI  48374

10.
ITC Community Sports Park

51000 Eight Mile Road

Northville, MI  48167
Requirements:

Three (3) restroom facilities, concession, external outlets

Five (5) well pumps

Irrigation Pump House

Grinder Pump
11.
Lakeshore Park

601 South Lake Dr.

Novi, MI  48377
Camp Building – restroom, concession, mechanical room, external outlets

Secondary restroom  - bathrooms, mechanical 

Parking lot lighting

Grinder Pump
Pavilion external outlets

12.
Ella Mae Power Park

45175 W. Ten Mile Road

Novi, MI  48375

Concession Facility – concession, restrooms, mechanical room, external outlets

Well pumps (2)
Grinder Pump
13.
Rotary Park

22220 Roethel Drive

Novi, MI  48375

Restroom Facility – restrooms, mechanical room, external outlets

14.
Wildlife Woods
26442 Wixom Road

Novi, MI  48374
Restroom Facility – restrooms, mechanical room, external outlets


15.
Fuerst Farm (including Historic Township Hall)


Taft & 10 Mile Rd.


16.
Lift Station #1



25694 Wixom Rd. (north of Albatross, east side of Wixom)


electrical panel, lights, outlets

17.
Lift Station #2



25849 Island Lake Dr. (east of Napier)


electrical panel, lights, outlets


18.
Lift Station #3



24489 Wixom Rd. @ Drakes Bay



electrical panel, lights, outlets


19.
Lift Station #4



22342 Roberts Dr. @ 9 Mile



electrical panel, lights, outlets


20.
Lift Station #5



21687 Beck Rd. (south of Bellagio)



electrical panel, lights, outlets


21.
Lift Station #6



20926 E. Glenhaven Circle (Court C)


electrical panel, lights, outlets


22.
Lift Station #7



21303 Haggerty (north of 8 Mile Rd.)


electrical panel, lights, outlets


23.
Lift Station #8



23660 Meeting Hall Ln. (Stonehenge Condos)


electrical panel, lights, outlets


24.
Lift Station #9



25171 Regency Dr.



electrical panel, lights, outlets


25.
Lift Station #10



26670 Meadowbrook (north of I-96)


electrical panel, lights, outlets


26.
Lift Station #11



Taft Knolls Sub (power to be added Summer 2005)



electrical panel, lights, outlets

27.
Lift Station #12



44798 12 Mile Rd.



electrical panel, lights, outlets

28.
Lift Station #13



26915 Sheraton Dr.



electrical panel, lights, outlets

29.
Lift Station #14



47420 Cider Mill @ Beck Rd.


electrical panel, lights, outlets

30.
Lift Station #15



45175 W. Ten Mile @ Power Park



electrical panel, lights, outlets

31.
Lift Station #16



Community Sports Park (Eight Mile @ Napier)



electrical panel, lights, outlets


32.
Lift Station #17



601 South Lake (Lakeshore Park)



electrical panel, lights, outlets

33.
Booster Station #1



West Park @ 12 Mile Rd. (to be completed August 2005)



electrical panel, lights, outlets

34.
Booster Station #2



Wixom Rd. @ 11 Mile Rd.


electrical panel, lights, outlets

35.
Pressure Reducing Valve Station #1



Novi Rd. North @ 12-1/2 Mile



electrical panel, lights, outlets

36.
Pressure Reducing Valve Station #2



Novi Rd. South @ Mystic Forest



electrical panel, lights, outlets

39.
Pressure Reducing Valve Station #3



Ten Mile Rd. @ R/R Tracks (SW)



electrical panel, lights, outlets


40.
Pressure Reducing Valve Station #4


Grand River (E. of Market)



electrical panel, lights, outlets


41.
Pressure Reducing Valve Station #5



Nine Mile Rd. (North Hills Apt.)


electrical panel, lights, outlets

42.
Pressure Reducing Valve Station #6



West Park Dr.



electrical panel, lights, outlets

43.
Pressure Reducing Valve Station #7



Meadowbrook Rd. (north of 12 Mile)



electrical panel, lights, outlets


44.
12 Mile Street Lights (Haggerty Rd. to Cabaret) – exterior light pole maintenance only

45. 
Main & Market Street Lights – exterior light pole maintenance only
46.
Town Center Parking Lot Lights – exterior light pole maintenance only
47.
Pedestrian Lights  - exterior light pole maintenance only

Grand River / Novi Rd


Alternate # 1



Meadowbrook Commons



25075 Meadowbrook Rd.



Novi, MI 48375


Alternate # 2



Novi Ice Arena



42400 Arena Dr.



Novi, MI 48375


Alternate #3 



Novi Public Library



45245 W. Ten Mile Road



Novi MI 48375

CITY OF NOVI

INSURANCE REQUIREMENTS

ATTACHMENT A

1.
The Contractor shall maintain at its expense during the term of this Contract, the following insurance:

a.
Worker's Compensation insurance with the Michigan statutory limits and Employer's Liability insurance with minimum limits of $100,000 (One Hundred Thousand Dollars) each accident.

b.
Commercial General Liability Insurance – The Contractor shall procure and maintain during the life of this contract, Commercial General Liability Insurance, Personal Injury, Bodily Injury and Property Damage on an “Occurrence Basis” with limits of liability not less than $1,000,000 (One Million Dollars) per occurrence combined single limit.

c.
Automobile Liability insurance covering all owned, hired and non-owned vehicles with Personal Protection insurance to comply with the provisions of the Michigan No Fault Insurance Law including Residual Liability insurance with minimum bodily injury limits of $1,000,000 (One Million Dollars) each person and $1,000,000 (One Million Dollars) each occurrence and minimum property damage limits of $1,000,000 (One Million Dollars) each occurrence.

2.
The Contractor shall be responsible for payment of all deductibles contained in any insurance required hereunder.

3.
If, during the term of this Contract, changed conditions or other pertinent factors should in the reasonable judgment of the City render inadequate insurance limits, the Contractor will furnish on demand such additional coverage as may reasonably be required under the circumstances.  All such insurance shall be effected at the Contractor's expense, under valid and enforceable policies, issued by the insurers of recognized responsibility which are well-rated by national rating organizations and are acceptable to the City.

4.
All policies shall name the Contractor as the insured and shall be accompanied by a commitment from the insurer that such policies shall not be canceled or reduced without at least thirty (30) days prior notice date to the City.

All policies except Professional Liability insurance shall name the City of Novi, its officers, agents and employees as additional insured.  Certificates of Insurance evidencing such coverage shall be submitted to City of Novi, Attn: Purchasing Department, 45175 West Ten Mile Road, Novi, Michigan 48375-3024 prior to commencement of performance under this Contract and at least fifteen (15) days prior to the expiration dates of expiring policies.

5.
If any work is sublet in connection with this Contract, the Contractor shall require each subcontractor to effect and maintain at least the same types and limits of insurance as fixed for the Contractor.

6. The provisions requiring the Contractor to carry said insurance shall not be construed in any manner as waiving or restricting the liability of the Contractor under this contract.

7.
The City has the authority to vary from the specified limits as deemed necessary.

INDEMNITY/HOLD HARMLESS

1.
The Contractor agrees to save harmless and defend the City against and from any or all liability, loss or damages (including without limitations, fees and expenses of attorneys, expert witnesses and other consultants) which the City may suffer as a result of claims, demands, costs, or judgments against it arising from, out of or in consequence of the performance of this Agreement, excepting only such liability, loss or damage as shall have been occasioned by the sole negligence of the City of Novi, its officers, agents or employees.

2.
The Contractor agrees that it is its responsibility and not the responsibility of the City of safeguard the property and materials used in performing this Contract.  Further the Contractor agrees to hold the City harmless for any loss of such property and materials used in pursuant to the Contractor's performance under this Contract.

3.
The Contractor shall not discriminate against any employee, or applicant for employment because of race, color, sex, age, or handicap, religion, ancestry, marital status, national origin, place of birth, or sexual preference.  The Contractor further covenants that it will comply with the Civil Rights Act of 1973, as amended; and the Michigan Civil Rights Act of 1976 (78. Stat. 252 and 1976 PA 453) and will require a similar covenant on the part of any consultant or subcontractor employed in the performance of this contract. 
CITY OF NOVI


GENERAL CONDITIONS

PREPARATION OF BID/ REQUEST FOR PROPOSALS
1.  Bidders/Proposers are expected to examine specifications and all instructions.    Failure to do so will be at the bidder's risk.

2. The City of Novi is not liable for any costs incurred by bidders/proposers prior to issuance of an award/contract.  Each bidder/proposer shall furnish all information required in the Bid/RFP package.  Any erasures or changes must be initialed by the person signing the bid/proposal form.  Corrections or modifications received after the closing time specified will not be accepted.

3. The City of Novi reserves the right to amend this bid prior to the bid opening date indicated.  Only written addenda will be binding.  If upon review, material errors in specifications are found, contact the Purchasing Department immediately, prior to the bid opening date to allow for review and subsequent clarification on the part of the City of Novi.

SUBMISSION OF BID/REQUEST FOR PROPOSALS
1.
To be considered, each firm must submit a complete response. The bid/proposal must be signed by an authorized agent of the bidding/proposing firm to bind the submitter to its provisions.

2.
The specified number of copies of the bid/proposal shall be submitted in a sealed envelope and shall include the following information on the face of the envelope:

Bidder's/Proposer’s Name

Address

Name of Bid/RFP 

Failure to do so may result in a premature opening or failure to open such proposal.  Bidders must use attached bid proposal form when included.  Those which do not comply with these conditions are subject to rejection.

3.
Should any prospective bidder/proposer be in doubt as to the true meaning of any portion of this bid/RFP or should the prospective bidder/proposer find any patent ambiguity, inconsistency, or omission therein, the bidder/proposer shall make a written request for an official interpretation.  Such request shall be submitted to the Purchasing Manager by the date listed in the Instructions to Bidders section.
4.
Such interpretation, as well as any additional information will be made only as an addendum which will be mailed or delivered to each firm recorded as having received a copy of the original bid/proposal package.

5.
Bidders/Proposers are responsible for the timely receipt of their bid/RFP.  Delays in the mail will not be considered.  Any proposal received after the stated deadline will not be considered or opened.  Faxed bids/proposals are not accepted.

6.
A bid/RFP may be withdrawn by giving written notice to the Purchasing Manager before the stated closing time.   After the stated closing time, no bid/RFP may be withdrawn or canceled for a period of one hundred twenty (120) days after stated closing time.

7.
The firm, by execution of the proposal, thereby declares that the proposal is made without collusion with any other person, firm, or corporation making any other proposal, or who otherwise would make a proposal.

DISCLOSURE
All information in the bidder's/proposer’s proposal is subject to disclosure under the provisions of Public Act No. 442 of 1976 known as the "Freedom of Information Act". This act also provides for the complete disclosure of contracts and attachments thereto.

CONSIDERATION OF PROPOSALS
1.
In cases where items are requested by a manufacturer's name, trade name, catalog number or reference, it is understood that the bidder/proposer intends to furnish the item so identified or an item of "equal" quality and value as determined by the City of Novi.

Reference to any of the above is intended to be descriptive, but not restrictive, and only indicates articles that will be satisfactory.  Bids of "equal" quality and value will be considered, provided that the bidder/proposer states in his/her proposal what he/she proposed to furnish, including literature, or other descriptive matter which will clearly indicate the character of the item covered by such proposal.

2.
The Purchasing Manager hereby reserves the right to approve as an "equal", any item proposed which contains minor or major variations from specification requirements, but which may comply substantially therewith.

3.
Samples for testing may be requested by the City of Novi during bid/proposal evaluation.  Samples shall be free to the City.  Failure to provide samples or demonstrations on a timely basis will be justification for bid/proposal rejection.

4.
All City of Novi purchases require a Material Safety Data Sheet, ("MSDS"), where applicable, in compliance with Miosha "Right To Know" law.  The MSDS must include the following information:

A.
The chemical name and the common name of the toxic substance.

B.
The hazards or other risks in the use of the toxic substance, including:

1)
The potential for fire, explosion, corrosivity, and reactivity;

2)
The known acute and chronic health effects of risks from exposure, including the medical conditions which are generally recognized as being aggravated by exposure to the toxic substance; and

3)
The primary routes of entry and symptoms of overexposure.

C.
The proper precautions, handling practices, necessary personal protective equipment, and other safety precautions in the use of or exposure to the toxic substances, including appropriate emergency treatment in case of overexposure.

D.
The emergency procedure for spills, fire, disposal, and first aid.

E.
A description in lay terms of the known specific potential health risks posed by the toxic substance intended to alert any person reading this information.

F.
The year and month, if available, that the information was compiled and the name, address, and emergency telephone number of the manufacturer responsible for preparing the information.

BID/RFP AWARD
1.
Upon receipt of materials, each bid/proposal will be reviewed.  Bids/proposals  may be reviewed with respect to, but not limited to, the following factors:

A.
Unit Price  - In case of mistakes in extension, the unit price shall govern.

B.
Total Price

C.
Delivery Time

D.
City of Novi's evaluation of vendor's ability to perform.

E.
Vendor's past performance record

F.
City of Novi's experience with products bid

G.
Results of testing samples (if requested)

H.
Specific needs and requirements of the City of Novi

I.
References

The departmental recommendation will be placed on the agenda for action by the City Council.

2.
The City of Novi reserves the right to award the bid/proposal in its entirety or to subdivide the award according to the best interests of the City of Novi.

3.
After contract award, a summary of total price information for all submissions will be furnished to those vendors participating in the bid/RFP.

4.
The City may, from time to time, find it necessary to continue this contract on a month-to-month basis only, not to exceed a six (6) month period.  Such month-to-month extended periods shall be by mutual agreement of both parties, with all provisions of the original contract or any extension thereof remaining in full force and effect.

TERMS
1.
All bid prices will be based on F.O.B. (City of Novi) our location.

2.
It is understood that the City of Novi is a governmental unit, and as such, is exempt from the payment of all Michigan State Sales and Federal Excise taxes.  Do not include such taxes in the proposal figure.  The City will furnish the successful bidder with tax exemption certificates when requested.  The City’s tax-exempt number is 38-6032551.  


The following exception shall apply to installation projects:  When sales tax is charged to the successful bidder for materials to be installed during the project, that cost shall be included in the “Complete for the sum of” bid price and not charged as a separate line item.  The City is not tax exempt in this case and cannot issue an exemption certificate.

3.
Where applicable, a packing list shall accompany each shipment and shall include the following information:

A.
Name and address of vendor



B.
Name of requesting department

C.
CITY OF NOVI PURCHASE ORDER NUMBER
D.
Description of material shipped, including item numbers, quantity, number of packages.

4.    Invoices shall be sent directly to:


THE CITY OF NOVI


ATTN:  FINANCE DEPARTMENT


45175 West Ten Mile


Novi, Michigan  48375

INVOICES MUST CONTAIN THE CITY OF NOVI PURCHASE ORDER NUMBER AND DEPARTMENT CODE IN ORDER TO BE PROCESSED.

5. Fund Out  -The City of Novi shall be the final authority as to availability of funds and how such available funds are to bee allotted and expended.  In the event funds for this project/purchase are not made available or otherwise allocated, the City of Novi may terminate this contract upon thirty (30) days prior written notice to the contactor.

6. Non-Performance – If in the opinion of the City of Novi, the contractor fails to perform after reasonable notice, or the contractor willfully or negligently does not comply with specifications, requirements, terms and conditions of the contract, the City reserves the right to cancel the contract by means of written notification.

CITY OF NOVI
ELECTRICAL SERVICES

QUALIFICATIONS QUESTIONNAIRE
The contractor shall complete a Qualification Questionnaire to contain at a minimum the following information.  The name, title and signature of the individual completing this questionnaire should be included.

1. Name of Firm    

2. Representative/Title

3. Office Address
4. Telephone/Fax
5. 24-hour/7-day Emergency Telephone Number 

6. Email address

7. Website 

8. Organizational structure:  Corporation, Partnership,  etc.
9. How long have you been in business? 

10. How many full time employees? part time? 
11. Address of facility
12. Distance of facility from City Buildings
13. Are you able to provide insurance coverage as required by this Bid/Request for Proposal?

14. How many clients does you company currently serve with the type of services described?

15. List any professional licenses/certifications that you have obtained that would be applicable to this contract?

16. List tools, equipment and all other resources available.

17. Scope of services – list work you are able to perform

18. References: Provide at least five (5) current references.  Three of the references should be from municipalities.
19. List two major projects you have completed (these will be two of your references.  Detail the scope of project, which employees handled the project, time frame for completion and any other pertinent information.

20. Provide a list of electricians, apprentices, journeymen, and all other professional staff to be assigned to this contract.  Include name, title, license number, years of experience, full/part time, on-call availability, qualifications, and experience.

21. Provide your procedure for handling night and weekend calls.

22. Provide information relative to the experience and financial capability of your company to carry out the terms of this contract.

23. Provide any additional information you would like to include which may not be included within this Questionnaire.
CITY OF NOVI, MICHIGAN

PURCHASING DEPARTMENT

45175 W. TEN MILE RD.

NOVI, MI  48375

(248) 347-0446  

ELECTRICAL SERVICES

SIGNATURE FORM

Bid submitted by:

Name (printed) ____________________________________Title:_______________________ 

Company (Legal Registration) ___________________________________________________ 

Address  ____________________________________________________________________ 

City  _____________________________________ State ____________ Zip _____________ 

Telephone _____________________________  Fax ________________________________ 

E-mail _____________________________________________________________________  

Signature _________________________________________ Date ____________________

For information on responding to this RFP, contact Sue Morianti, Purchasing Manager, at smorianti@cityofnovi.org
Submittal of Bids: Bids must be delivered prior to the due date and time specified to the City of Novi, Office of the City Clerk, 45175 W. Ten Mile Rd., Novi, Michigan  48375.  Bids must be submitted by person or mail.  Faxed quotations will not be accepted.

THE BID ENVELOPE MUST BE IDENTIFIED WITH THE FULL BID NAME AND DUE DATE. 

THIS PAGE MUST BE INCLUDED WITH YOUR PROPOSAL/BID.  FAILURE TO SUBMIT PRICING ON THE PROPOSAL FORM PROVIDED BY THE CITY OF NOVI MAY CAUSE THE BID TO BE CONSIDERED NON-RESPONSIVE AND INELIGIBLE FOR AWARD.

NOTICE TO BIDDERS:
The City of Novi officially distributes bid documents through the Michigan Intergovernmental Trade Network (MITN). Copies of bid documents obtained from any other source are not considered official copies.  The City of Novi cannot guarantee the accuracy of any information not obtained from the MITN website and is not responsible for any errors contained by any information received from alternate sources.  Only those vendors who obtain bid documents from the MITN system are guaranteed access to receive addendum information, if such information is issued.

If you obtained this document from a source other than the source indicated, it is recommended that you register on the MITN site, www.govbids.com, and obtain an official copy.

CITY OF NOVI

ELECTRICAL SERVICES CONTRACT
PROPOSAL FORM

Bidders should familiarize themselves with the sites of work and the local conditions affecting the cost of work.  Bidders are required to perform and provide and furnish all of the labor, materials, necessary tools, and equipment including utility and transportation services necessary to perform and complete the work outlined at the unit prices indicated below.

We, the undersigned as bidder, propose to furnish the City of Novi according to the conditions and instructions attached hereto and made a part thereof for the following prices:

Service Work Description:
Journeyman

Apprentice

     Other





Electrician

Electrician
             (Specify)

Regular Working Hours:

$ __________
$ _________

$_________

8 AM – 5:00 PM, Mon-Fri





 

Overtime Working Hours:

$ __________
$ _________

$_________

5 PM – 8 AM, Mon-Fri




5 PM – 12 Midnight Sat

Sunday Hours: 


$ __________
$ _________

$_________

12 Midnight Sat – 8 AM Mon

Holidays: 



$ __________
$ _________

$_________

5PM prior night – 8 AM following day

 

Emergency Work Rate:

Regular Working Hours:

$ __________
$ _________

$_________ 
8 AM – 5:00 PM, Mon-Fri





 

Overtime Working Hours:

$ __________
$ _________

$_________
 

5 PM – 8 AM, Mon-Fri





5 PM – 12 Midnight Sat

Sunday Hours: 


$ __________
$ _________

$_________

12 Midnight Sat – 8 AM Mon

Holidays: 



$ __________
$ _________

$_________
5PM prior night – 8 AM following day


 

Emergency response phone number(s) ____________________________________ 
Material mark-up form wholesale rates
      _____________%
Agent’s Signature ______________________________________________________ 

Date _______________________________________ 
