February 13, 2009
REQUEST FOR QUOTES

CITY OF EVANSTON 

“AT YOUR DISPOSAL” brochure
Quotes must be received by 5:00 p.m., Thursday, February 19, 2009 via fax, mail, e-mail or drop-off.

Format
8 ½ " x  11" 8-page saddle stitched brochure (2 sheets of 11" x 17" printed on both sides).
Quantity

35,000. We will not pay for overruns.

Materials
Guide will be produced on QuarkXPress 7.2 for Windows and collected for output and shipped with proof pages, or uploaded as a PDF file. If materials are to be shipped rather than uploaded, the printing company must supply either their Fed Ex or UPS account number so the expense to send the original materials is charged to the printing company, as well as the cost to return the proof. Include these expenses in your quote.
Paper

Please quote on both types of paper listed (if you cannot supply one type, please indicate that).
1) White offset 50# paper, 30% post-consumer recycled paper that is FSC

2) 100% recycled white offset 50# paper

Ink
Black plus one PMS color throughout.

Proof

The printing company will produce a digital dylux proof.

Timeline

Materials will arrive at the printing plant on the morning of Wed., Feb. 25. The information in this brochure is time-sensitive, so delivery should be made to On-Trak Fulfillment by March 9, in order to allow for mail prep and delivery time so our residents will receive them in mid-March.
Finishing

All brochures should be folded to 8 ½" x 5 ½". 
Packing and delivery
Deliver 32,000 to On-Trak Fulfillment, 1285 Hartrey Ave., Evanston IL 60202. The balance (3,000) should be packed in convenient cartons with a maximum weight of 35 lbs. Deliver cartons to the City of Evanston Civic Center, 2100 Ridge Ave., Evanston, IL 60201.
Submit quotes by February 19, 2009 to:
City of Evanston Recreation Division, Attention: Martha Logan, 

Civic Center, 2100 Ridge Ave., Evanston, IL 60201

FAX: (847) 448-8051   TELEPHONE: (847) 448-8041

Email: mlogan@cityofevanston.org

