
March 27. 2011

RE: City of Key West Request for Proposals (RFP) #007-11
Key West Historic Resource Survey 2011 Project

Dear Prospective Respondents to the Request for Proposals (RFP):

The City of Key West is seeking qualified firms to perform a Historic Resource Survey
for the City of Key West. This Request for Proposals (RFP) contains the following
information pertaining to the request:

1. One cover sheet which is one (1) page in length:
2. The Request for Proposal is sixteen (16) pages in length and contains important

information on deadlines, response contents, as well as the following forms: Anti-
Kickback Affidavit one (1 page in length: Local Vendor Certification one (1)
page in length: Public Entity Crimes Certification three (3) pages in length:
Notice of Advertisement (1) page in length; and a Consultant Ranking Form (I)
page in length.

\pphcants must omply with the minimum requirements of Profescona1 Qualficaeion
St udard n he telds of hi, torte preservation. lustory architecture or related field as
established in Uhe 1, mmd States Secretan of the Interior s Prokssional Qualifications
Standards pubiihed n 36 Codc of Federal Regulations (CFR) Part 1.

Pieae re1ea etune rkage w nne u cniant uP tlu named 1bu

o c c c w k ed s R auc so tx. r q d to t r nid
itia a n a (ity Kcv \\ es B s TICS\ Tax Receipt for tfe luralIon f I ssork

Respon%es nust nntan tile toilun rat cumpicre and certiried, if applnahle dO,umCiit—

A co’er letter no more than mo c2; pages in length.



2. Responses to the RFP including an information page. organization chart, company
information, personnel, qualifications, specific scope of services proposed with
costs and references contained in not more than 100 8 ½” by 11” pages.

3. AntiKickback Affidavit one (1) page in length for each firm involved in the
response.

4. Local Vendor Certification one (1) page in length.
5. Public Entity Crimes Certification three (3) pages in length for each firm involved

in the response.
6. Notice of Advertisement one (1) page in length.

Please submit any questions regarding this RFP in writing or via electronic mail to Sue
Snider at The City of Key West will not consider any
questions after April 11, 2011. All answers will be prepared in writing and distributed
via electronic mail to all respondents.

Sincerely,

Sue Snider
Purchasing Agent

Xc: City Commissioners
Jim Scholl
Mark Finigan
Shawn Smith
Donald L. Craig
Enid Torregrosa
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City of Key West Request for Proposals #007-11
KEY WEST HISTORIC RESOURCE SURVEY 2011 PROJECT

A. Introduction

The City of Key West requires the services of a qualified firm to conduct a
comprehensive professional survey that will identify and analyze all potential eligible
historic resources, structures, places and sites within the City of Key West. The survey
will encompass the entire area of the City of Key West municipal boundaries. The survey
must be designed to identify historic resources that have not been previously included in
past surveys. The survey must identify resources that are at least 50 years 01(1. The final
report must be completed and delivered to the City of Key West by August 1,2011. This
project is partially funded by a grant from the State of Florida, which requires that all
work suhect to grant reimbursement be billed to the city also not later than August 1,
2011. The selected consultant will he required to abide by all applicable federal, state and
local laws and ordinances.

B. Response Information

The evaluation of the RFP will he based on a respondent’s aptitude, experience,
qualifications and approach to tasks as identified herein by the City.

Responses should be submitted to the submittal address by the date and time listed in the
submission details. The City vill not be responsible for submittals that are delinquent,
lost, mismarked, sent to an address other than that given above, or sent by mail or courier
service. The City reserves the right, after opening the submittal, to reject any or all
responses, or to accept the response(s) that in its sole judgment is (are) in the best interest
of the City. Also, the City will not be responsible for responses submitted after the
specified date and time.

Subm.ission Details:

1. Submit to:

City Clerk
City of Key West
525 Angela Street
.Key West, Si 3304()

2, Dateiflme:

3. Identification of Responses:

Responses shall he submitted in a two (2) sealed envelopes, one within the other. each
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clearly marked on the outside: ‘Request For Proposals # 007-li— Key Vest Historic
Resource Survey 2011 Project” the due date, and the respondents name.

Project Title: Key West Historic Resource Survey 2011 Project
Due Date:
Company:

C. Additional Information

Number of Copies:

Applicants shall submit one response marked “Original”, 10 (ten) copies marked “Copy”,
anG 10 CD-ROMS: each CD-ROM shall contain one PDF file each of the full response.
All contents of a Proposer’s submittal shall remain the property of the City. Responses
shall be submitted in two (2) sealed envelopes, one within the other. each clearly marked
on the outside: “Request For Proposals # 007-il— Key West Historic Resource
Survey 2011 Project”, the clue date, and the respondent’s name.

Response Preparation Costs:

The costs of response preparation for both steps in the process are not reimbursable.
Response preparation costs are the applicant’s total responsibility.

Authorized Signature:

The initial response must contain the signature of a duly authorized officer or agent of the
proposer’s company empowered with the right to bind the respondent to the RFP. The
respondent must provide evidence of the authority of the officer or agent to bind the
respondent.

Property of the City:

All responses and related materials provided to the City related to this RFP will become
the property of the City of y

Llcense Requirements:

At the time the proposal is submitted. the Respon.der must show satisfiictory
dorrono-non n stare heensac (if anplicble Please ote hat eh- ninna g resnordL rt
will also be required to obtain and maintain a Cit of Key West Business Tax Receipr for
the duration of the work.

Insurance findeinnification:

The Consultant shall keep in full force and effect at all times during the effective period
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of any resulting agreement and durations identified within, and at its own cost and
expense the following insurance with insurance companies authorized in the State of
Florida, with an A.M. Best rating of A-:VJ or higher and shall provide evidence of such
insurance to the City. The policies or certificates shall provide thirty (30) days prior to
cancellation notices of same shall he given to the City by registered mail, return receipt
requested. for all of the required insurance policies stated below.All notices shall name
the Consultant and identify the contract number. The City of Key West. all Departments.
Agencies. Boards and Commissions, its officers, agents. servants and employees are to be
added as “additional insured’s” as respects liability arising out of activities performed by
or on behalf of the Consultant.

The Consultant shall maintain limits no less than those stated below:

1. Worker’s Compensation — Statutory, in compliance with the Compensation law
of the State of Florida. The coverage must include Employer’s Liability with a
limit of One Million (SI .000,000) Dollars per each accident

2. Commercial General Liability (CGL) shall be in an amount acceptable to the
City of Key West but not less than One Million ($1,000,000.00) Dollars
Combined Single Limit per occurrence and Two Million ($2,000,000.00) Dollars
annual aggregate. The City of Key West must be named as an Additional Insured.
The coverage must include:

• Commercial Form
• Premises/Operations
• Products/Completed Operations
• Independent Consultants (if any part of the Work is to be subcontracted)
• Broad Form Property Damage
• Personal Injury

3. Business Automobile Liability Insurance with a minimum limit of liability per
occurrence of One Million ($1,000,000.00) Dollars Combined Single Limit and
no annual aggregate. The City of Ke..y West must be named as an Additional
Insured. This i.nsurance shall include for bodily injury and prope.rty damag.e the
followi.ng coverage:
• wned au•to.(..lies
• Hired automobiles
• Nbmowned automobiles
• Loca.tion of operation shall be “A.li .Loc.ations”

4. Excess/Umbrella Liability shall have a minimum limit of Two Million
$2 Ui ( flOU Do’ iar oe ocut ‘ne ith an annual aggregate of ‘I u c \ Ii Iiou

irir DH a P’is a emae a be o’1o a o m a r c ‘ode iie
Commercial General Liablitv and Automobile Liability Policies,

5. Professional Liability/Errors & Omissions Insurance with a minimum limit of
One Million (Si .000,000.C)0) Dollars.

Page 3 of 16



If the contract is awarded, a full copy of this policy is to be provided at signing of
contract. Coverage forms for this type of policy vary greatly from carrier to
carrier thus making it important to review coverage and exclusions to insure
proper coverage is being provided specific to the project.

6. Scope of Insurance and Special Hazards

The insurance required under Paragraphs 1, 2, 3, 4, and 5 hereof is a minimum to
provide adequate protection for the Consultant, respectively, against damage
claims which may arise from operations under this contract. whether such
operation be by the insured or by anyone directly or indirectly employed by the
msured and, also against any of the special hazards which may be encountered in
the entity’s operation under this contract. The insurance required herein and
approval of the Consultant’s insurance by the City of Key West shall not relieve
or decrease the liability of the Consultant hereunder.

7. Waiver of Subrogation

The insurance required under Paragraphs 1, 2, 3, 4, and 5 hereof shall contain a
“Waiver of Subrogation” provision whereas the Consultant insurer waives any
claim against the City of Key West.

8. Certificates of Insurance

Certificates of Insurance shall be filed and maintained throughout the life of any
resulting Agreement with the City Clerk evidencing the minimum limits of the
insurance cited above. All policies shall provide that they may not be terminated
or modified without the insurer providing the City of Key West at least thirty (30)
days of advance notice. Additionally, the Consultant shall immediately notify the
City of any cancellation of such insurance.

9. Local Preference

Under a: competitive bid sol.icitation, when a responsive, responsible nor.locaI
business submits the lowest price bid, an.d the bid submitted by one or more

u’ e’ r e it •

bme1 ‘a’ r- aL,c ‘‘a ‘s n ‘ aert
iowe.st bid offbr may h.ave the opportun.ity to subm.it an offer to n.atch the price(s)
offered by the lowest., .ualified and. re.sponsive riomlocal bidder wi.thin three
wofking das .f the notice of the intent to award. If the lowest local bid.der
sub iu i aate ‘ e ‘ c ro n dOer
tendered previously, then the award shall be made to such local bidder, If the
lowest local bidder declines or is unable to match thr. lowest non.4oc.al •bid
pric.e(s),. then the award shall be made to the non local business.
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10. Indemnification Agreement

The following shall he made a provision of any resulting agreement:

Consultant agrees to protect, defend, indemnify, save and hold harmless The
City of Key West, all Departments, Agencies, Boards and Commissions, its
officers, agents, servants and employees, including volunteers, from and against
any and all claims, demands, expense and liability arising out of injury or death
to any person or the damage, loss or destruction of any property which may
occur or in any way grow out of any act or omission of the Consultant, its
agents, servants, and employees, or any and all costs, expense and/or attorney
fees incurred by the Consultant as a result of any claim, demands, and/or
causes of action except of those claims, demands, and/or causes of action
arising out of the negligence of The City of Key West all Departments,
Agencies, Boards and Commissions, its officers, agents, servants and
employees. The Consultant agrees to investigate, handle, respond to, provide
defense for and defend any such claims, demand or suit at its sole expense and
agrees to bear all other costs and expenses related thereto, even if it (claims,
etc.) is groundless, false orfraudulent.

In addition, it is understood if at any time any of the policies required by the City
shall become unsatisfactory to the City as to form or substance, or if a company
issuing any such policy shall become unsatisfactory to the City, the Consultant
shall obtain a new policy, submit the same to the City for approval and submit a
certificate of insurance as which may be required by the contract. It is understood
that upon failure of the Consultant to furnish, deliver and maintain such insurance
as required above, the contract at the election of the City may he declared
suspended. discontinued or terminated. Further, failure of the Consultant to take
out andlor maintain any required insurance shall not relieve the Consultant from
any liability under the contract, nor shall the insurance requirements be construed
to conflict with the obligations of the Consultant concerning indemnification.

Scope of Services:

The Cdv of Key West requires the services of a qualified firm to conduct a
i ipeher n o n a sar e ba ‘i tier pJ in1Ri tustoLiC rL ar’re

e C s ‘ cii ii5 car e r pre eii’e
under the Cii v Historic Pteservatiori Ordinance arid Historic Architectural Guidelines.

1 ar ran arC r iIn r:r Te
ri. d. .e ii ru. ca r c 0

ed I 0 t t ears

Key West is home of the largest historic preservation district in the State of Florida and
contains an exceptional example of frame vernacu.lar structure..s in the ation. In. 2004 an
Architectural Historic Survey was conducted. and the number of structures that were
included in the local survey increased to 2,458 resources. In the seven years from the last
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survey numerous buildings have surpassed the threshold of 50 years old, Many of those
structures are from the mid century period of the 1950’s and 1960’s. when the City of
Key \Vest was expanding outside of the “Old To n” area in response to demand for new
houses and support business on land newly created from submerged area, leaving the
historic original Key West core area free of major demolitions which was so common in
early 1960’s urban America. The City also must update the existing survey by analyzing
outbuildings and accessory structures found on the sites of recorded structures, in order to
determine the level of protection and regulation necessary to preserve any significant
examples.

The findings of the analysis may provide information as to whether the existing
boundaries of the historic district as recorded in the National Register of Historic Places
should be expanded. The survey is a principal tool for the Historic Architectural Review
Commission and their staff to re iew project proposals that may have an effect on
individual historic buildings or the surrounding urban fabric. The survey is also a tool for
professionals and owners to understand the historic and architectural significance of a
property.

The following general scope of work is associated with the project:

A. Draft a study methodology and present to the Flistoric Architectural Review
Commission:

B. Conduct study;
C. Conduct public meetings with the community members and the Historic

Architectural Review Commission; and
D. Present findings to public and City Commission.

The scope of services may include. but is not limited to. the following tasks:

1 Re iew previous Historic Architectural surveys and inventories
that are asailable from the City of Key West and the State of
Florida.

2 Conduct an architectural recources held sur\ey scithin the city
limits of Ke West

3 \rehi al research that x l mc1de Sanhorn maps. I sturic phtn
and fler Oerflnent ti tor dc’cumevtata r

4 Lo ‘A r t. F r iii p1 r iii r
‘1 o pi Oh

5 :F Iii\IterS4eF ;ei.m sd;
ofI. ‘ed r rie n Llate rfflmd r he

t c n o ccc So I S Ot e t g F
cqc1rclLrt ot (Thapte IA 46 LOl F AC

Hold nbic mcetogs mciuding paiTcpator r at iCaSl t 1)

Histof Architectura Re co (omr i ssion mectlrgs and oim ( ity
ornm sslon meetIng after proJect completion
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8. Provide three copies of the draft and final versions of documents
including the Final Report, Survey Log Sheet and each Florida
Master Site File Form, with accompanying photos and maps. The
draft survey report submission must include five “sample” Florida
Master Site Forms.

9. Produce a final Survey Report meeting the requirements of
Chapter IA-46.00l FAC.

10. Provide electronic copies in PDF format of all draft and final
version of documents.

Project Schedule:

1. March- April 2011- Solicit proposals, select consultant
2. April 29, 2011- Execute contract, project kickoff
3. June 25, 201 L Draft of final Survey Report
4. August 1, 2011-All project work completed

Project Funding:

The project is funded with a small matching grant awarded from the State of Florida,
Division of Historical Resources and fifty percent match from the City of Key West.

Response Evaluation:

Responses should provide a straightforward and concise presentation adequate to satisfy
the requirements of the RFP. Emphasis should be on completeness and clarity of
contents. The consultant’s past performance on similar projects. written approach and
understanding of the project and Key West’s historic significance, experience of key
personnel, as this demonstrates the consultant or consultant team’s aptitude in providing a
Historic Resource Survey for Key West will be the principal bases for evaluation.

Applicants must comply with the minimum requirements of Professional Qualification
Standards in the fields of historic preservation, history, architecture or related field as set
forth on The Secretary of the Interior’s Professional Qualifications Standards used by the
National Park Service and published in 36CFR Part I.

Response Selection:

Ai.l complete aid responsive subniii.tais will be evaluated by a Ci.ty Manager appoi.ntea
selection team at a pubi.icly noticed meeting held by the end of the. busi.ness day on April
25. 2011. The City of Ke.y West reserves the. .riglit to ask questions, seek clarification of

‘ “ C1’ a i F C
accomplished using the Conuitant Ranking Form. Only the three. C) highest rate.d

a detc r cC C \fdnaer I ed sa’Lcflohl a u e tort dC

to the City Co:nmission in ranked order. Eac.h shorulisted respondent may he required to
make. an approximate.iy ten minute presentation to the Ci..ty Commission. Final, award will
be made by the City Commission, based solely on that response which, in their opinion,
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is in the best interest of the City of Key West. all factors considered, irrespective of the
City Manager appointed selection team ranking.

The City’s budget for this study is $100,000. The City contemplates negotiating a lump
sum agreement with that consultant selected by the City Commission.

A final contract, including a detailed scope and fee, must be negotiated and then
approved by the City Commission. The City reserves the right, without qualification, to
exercise discretion and apply its judgment with respect to any responses submitted. as
well as to reject all responses.

Response Content:

The City requires the each respondent to submit a concise response clearly addressing all
of the requirements outlined in this RFP. Responses must include, at a minimum, two
sections, The first section should address qualifications. The second section should
address the specific scope of services proposed and costs.

A. Oualifications. Please provide documentation of the professional qualifications of
the key personnel to be employed. Such documentation shall include, but not be
limited to:

1. Resumes of academic training and employment in the field of
historic preservation, history. architecture or related field as set on
The Secretary of the Interior’s Professional Qualifications
Standards used by the National Park Service and published in
36CFR Part 1;

2. Experience including past work in and familiarity with Key West
history:

3. Schedule and completion times.

B. Please submit a program for the completion of the
scope of services requested above and costs, which, at a minimum., shall include
the following:

I. A description of the respondent’s work pronram which shall
roaOu es ce . , tie tiE

krm ‘‘ e ii c a inm -

city’s staff and approximate, time sciae.duics:
2. A descrimion of the prolect team, including specific stafi. members

and their duties, and methods of communicating information to.
city historic preservation staff;

3. A detai.ied cost estimates for the scope of services requested above,
including a cost breakdown and estimated time to complete each
task;

4. Samples of adopted or proposed similar projects prepared for other
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similar communities;
5. At least three references from clients of previously completed

similar projects with contact names, telephone numbers and
electronic addresses;

6. Any other material as may be helpful to establish that the
respondent has the necessary facilities, ability, and financial
resources to furnish the required services in a satisfactory manner.

Community Profile:

Key West is known as the southernmost city of the Continental USA. The island
comprises approximately 3,370 acres and is 4 miles long by 2 miles wide. The island is
the house of one of the laruest collections of frame vernacular architecture in the nation
and is the largest historic district in the State of Florida with 2,649 resources surveyed.
The Old Town was listed as a historic district in the National Register of Historic Places
in 1971 and expanded in 1983. In 1991 the City became a Certified Local Government
and in 2004 was one of the first eight communities that received the designation of a
Preserve America community. The City has a Historic Architectural Review
Commission, created by Charter, that is in charge of the preservation and conservation of
the integrity of the historic district and historic structures located outside of the district.
The Historic Architectural Review Commission members are volunteer citizens that are
advocates in the protection of the historic and architectural heritage of the city. Other
historic preservation advocate community groups include Historic Florida Keys
Foundation, Key West Art and Historical Society and the Old Island Restoration
Foundation.

RFP#OO7i1 Page9ofl6



ANTIKICKBACK AFFIDAVIT

STATE OF FLORIDA

SS:

COUNTY OF MONROE

I the undersigned hereby duly sworn, depose and say that no portion of the sum herein
response will be paid to any employee of the City of Key West as a commission,
kickback, reward or gift, directly or indirectly by me or any member of my firm or by an
officer of the corporation.

BY:___________________

sworn and prescribed before me this

__________

day of

_____,

2011

NOTARY PUBLIC, State of Florida

My commission expires:



LOCAL VENDOR CERTIFICATION PURSUANT TO CKW ORDINANCE 09-22
SECTION 2-798

The undersigned, as a duly authorized representative of the vendor listed herein, certifies to the
best of his/her knowledge and belief, that the vendor meets the definition of a “Local Business.”
For purposes of this section, “local business” shall mean a business which:

a. Principle address as registered with the FL Department of State located within 30 miles
of the boundaries of the city, listed with the chief licensing official as having a business
tax receipt with its principle address within 30 miles of the boundaries of the city for at
least one year immediately prior to the issuance of the solicitation.

b. Maintains a workforce of at least 50 percent of its employees from the city or within 30
miles of its boundaries.

c. Having paid all current license taxes and any other fees due the city at least 24 hours
prior to the publication of the call for bids or request for proposals.

• Not a local vendor pursuant to Ordinance 09-22 Section 2-798
• Qualifies as a local vendor pursuant to Ordinance 09-22 Section 2-798

If you qualify, please complete the following’in support of the self certification & submit copies
of your County and City business licenses. Failure to provide the information requested will
result in denial of certification as a local business.

Business Name Phone:

Current Local Address: Fax:
(P.O Box numbers may not be used to establish status)

Length of time at this address

Signature of Authorized Representative Date

STATE OF

_________

COUNTY OF

The foregoi.ng instrument was acknowledged before me this day of 20.

_______________ _______

,of

..

(Name of offi.cer or agent. title of officer or agent) Name of corporation acknowledging)
or has p.roducec ...asidentification

Retum Completed form with
Supporting documents to:
City of .Key West Purchasing

.

Title or Rank



SWORN STATEMENT PURSUANT TO SECTION 287.1 33(3)(A)
FLORIDA STATUTES, ON PUBLIC ENTITY CRIMES

THIS FORM MUST BE SIGNED AND SWORN TO IN THE PRESENCE OF A
NOTARY PUBLIC OR OTHER OFFICIAL AUTHORIZED TO ADMINISTER
OATHS.

This sworn statement is submitted to
by

(print individual’s name and title)
for

(print name of entity submitting sworn statement)

whose business address is

and (if applicable) its Federal Employer Identification Number (FEIN) is

_________________(if

the entity has no FEIN, include the Social Security
Number of the individual signing this sworn statement):

2. I understand that a “public entity crime” as defined in Paragraph 287.133(I)(g).
Florida Statutes, means a violation of any state or federal law by a person with
respect to and directly related to the transaction of business with any public entity
or with an agency or political subdivision of any other state or of the United
States, including, but not limited to, any bid or contract for goods or services to be
provided to any public entity or an agency or political subdivision of any other
state or of the United States and involving antitrust, fraud, theft, bribery,
collusion, racketeering, conspiracy, or material misrepresentation.

3. 1 understand that “conviction” as defined in Faragrrph 287.133(1)(g), lori
Statutes, means a finding of .uiit or a conviction of a public entity crime, with or
without an adjudic.ation of guilt, in any federal or state trial court of record
relating ‘o chai es brought by indictnnt or informatior’ after Ju’ fl 1989 as a
realt of i’i rdict nonjw niJ oi Lntry of a pica n uili or nob
contei..de.re.

J e rci cc in Pr’a 2” 1

Statutcs,
1. A predecessor or successor of a person convicted of a uOic enttv

crime: or

2. An entity under the control ot any natural person who is active in
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the management of the entity and who has been convicted of a
public entity crime. The term “affiliate” includes those officers,
directors, executives, partners, shareholders, employees, members
and agent who are active in the management of an affiliate, The
ownership by one person of shares constituting a controlling
interest in another person, or a pooling of equipment of income
among persons when not for fair market value under an arms
length agreement. shall be a prima facie case that one person
controls another person. A person who knowingly enters into a
joint venture with a person who has been convicted of a public
entity crime in Florida during the preceding 36 months shall be
considered an affiliate.

5. I understand that a “person” as defined in Paragraph 287.133(1)(e), Florida
Statute means any natural person or entity organized under the laws of any state
or of the United States with the legal power to enter into a binding contract
and which bids or applies to bid on contracts for the provision of goods or
services let by a public entity, or which otherwise transacts or applies to transact
business with a public entity. The term “person” includes those officers,
directors, executives, partners, shareholders, employees, members, and agents
who are active in management of an entity.

6. Based on information and belief, the statement which I have marked below is true
in relation to the entity submitting this sworn statement (indicate which statement
applies).

Neither the entity submitting this sworn statement, or any of its officers, directors,
executives, partners, shareholders, employees, members, or agents who are active
in the management of the entity, nor any affiliate of the entity has been charged
with and convicted of a public entity crime subsequent to July, 1989.

_The entity submitting this sworn statement, or one or more of its
officers, directors, executives, partners, shareholders, employees, members, or
agents who are active in the management of the entity or an affiliate of the entity
has been charged with and convicted of a public entity crime subsequent to July
01, 1989.

entity subn.:itting this sworn. st.atement, or cne or more of its
officers, directors, executives, partners.. sha.reh.olders, employees, members, or
agent.s who are acti.ve in th.e management of th.e e.ntity or an affiliate of the entity
has been charged with and convicted of a public enti.ty crime subseque.nt to Ju.ly
01,. 1989. However, there has been a subsequent proceeding bef.re a H••ear•ing
Officer of the State of Florida, Division of Adm.ini.strative Hearings and the Final
Order entered by the HeOaring Officer determined that it was not in the public
interest to place the entity submitting this sworn statement on the convicted
vendor list. (attach a copy of the final order)
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I UNDERSTAND THAT THE SUBMISSION OF THIS FORM TO THE
CONTRACTING OFFICER FOR THE PUBLIC ENTITY IDENTIFIED IN
PARAGRAPH ONE (1 ) ABOVE IS FOR THAT PUBLIC ENTITY ONLY AND. THAT
THIS FORM IS VALID THROUGH DECEMBER31 OF TFIE CALENDAR YEAR IN
WHICH IT IS FILED. I ALSO UNDERSTAND THAT I AM REQUIRED TO
INFORM THE PUBLIC ENTITY PRIOR TO ENTERING INTO A CONTRACT IN
EXCESS OF THE THRESHOLD AMOUNT PROVIDED IN SECTION 28T017,
FLORIDA STATUTES, FOR THE CATEGORY TWO OF ANY CHANGE IN THE
INFORMATION CONTAINED IN THIS FORM.

(SIGNATURE)

(DATE)

STATE OF________

COUNTY OF

PERSONALLY APPEARED BEFORE ME, the undersigned authority

_________

who, after first being sworn by me,

dayof —,2.O11

NOLRY PUBL.1C

.J’ commi Z.

REP # 00741



NOTICE OF ADVERTISEMENT - REQUEST FOR PROPOSALS

NOT1C’E is hereby given to prospective proposers that responses will be received by the
CITY of KEY WEST FLORIDA by the office of the City Clerk. 525 Angela Street, Key
West. Florida 33040 until 3.00 p.m. April 20,2011 k’r the “Request For Proposals #007-
1] — Kei’ West Historic Resource Survey 20]] Project” in the Office of the City Clerk.
Any responses received after the time announced will not be considered.

Scope of Services and Response Documents may be obtained from DemandStar by Onvia
at yw.dernadstar.csuIier or call toll-free at 1-800-711-1712, One (1) original
and ten (10) copies of the responses are to be enclosed in two (2) sealed envelopes, one
within the other, each clearly marked on the outside: “Request For Proposals # 007-11--
Key West Historic Resource Survey 2011 Project” the due date, and the respondent’s
name, addressed and delivered to:

CITY CLERK, CITY OF KEY WEST, FLORIDA
CITY HALL, 525 ANGELA STREET

KEY WEST, FLORIDA 33040

At the time of the proposal the successfid Responder must show satisfactory
documentation of state licenses (if applicable).

Any permit and/or license requirement and subsequent costs are located within the
response documents. The successfid Responder must also he able to satisfy the Cit
Attorne as to such insurance coverage, and legal requirements as ma be demanded by
the response in question. The City may reject responses: (1)for budgetary reasons, (2) if
the responder nzisstcites or conceals a material fact in its response, (3) if’ the response
does not strictly conform to the law or is non-responsive to the response requirements,
(4) if the response is conditional, or (5) if a change of circumstances occurs making the
purpose of the response unnecessary, (6) if such rejection is in the best interest of the
City. The City may also waive any rninorthrmaiities or irregularities in any response.
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CITY OF KEY WEST
CONSULTANT RANKING FORM

Project Name: Key West Historic Resource Survey 2011 Project

Project Number: RFP #007-li

Firm

_______________________________________________________

Date

___________________________________

POINTS POINTS
SELECTION CRITERIA ALLOWED EARNED

Past Performance on Similar Projects 20

Approach and Understanding of Project 10

Experience of Key Personnel 25

Cost Proposal 25

Familiarity with Key West History 10

Sub-Total Points 90
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