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City of Romulus
BID 09/10-03
DESIGN, LAYOUT AND PRINTING SERVICES FOR THE 2010 CITY CALENDAR
Bid Opening August 19, 2009
INVITATION TO BID
The City of Romulus, Michigan is seeking bids from qualified vendors for the above item/items.

(1) Qualified individuals and firms wishing to submit bids must use the forms provided by the City. Bid forms and specifications are available to download from the ”Bids/Proposals”  section found under the Purchasing Department page of the City of Romulus Web Site:  http://romulusgov.com or may be obtained from Lynn A, Conway, Purchasing Agent, 11111 Wayne Road, Romulus, Michigan, by calling  (734) 955-4568 or by emailing lconway@ci.romulus.mi.us .
(2) Bids must be submitted in sealed envelopes and returned to the City Clerk's Office no later than 3:00 p.m. local time, Wednesday, August 19, 2009.  At approximately 3:15 all timely received bids are to be publicly opened and read. 


BID ENVELOPES MUST BE ADDRESSED:

CITY OF ROMULUS CLERK’S OFFICE 

BID 07/08-02  -  DESIGN, LAYOUT AND PRINTING SERVICES FOR THE 2010 CITY CALENDAR
11111 Wayne Road, 

Romulus, Michigan

The City reserves the right to reject all bids and proposals and to waive technicalities.

For additional information contact Lynn A, Conway, City of Romulus Purchasing Agent, by calling (734) 955-4568 or by emailing lconway@ci.romulus.mi.us
Please Publish:
July 30, 2009
The Journal Newspapers

INSTRUCTIONS TO BIDDERS
BID DEADLINE: In order for a bid to receive consideration, it must be received prior to the specified time of opening as indicated in the invitation to bid form.  No bid will be accepted after the time specified for bid opening. The City reserves the right to postpone the bid opening for its own convenience. 
Any and all bids submitted must be on the Authorized Version of the bid documents furnished by the City of Romulus; failure to do so will be considered as an alternate offer and may be cause for rejection.  Bids are considered received when in the possession of the City Clerk’s office.  It is the bidder’s responsibility to ensure that bids are received on time and in the proper office.   
THE BIDDER SHALL COMPLETELY FILL IN ALL BLANKS IN THE BID PACKAGE IN INK OR BY TYPEWRITER.  Any corrections made to pricing submitted in bid documents should be initialed and dated. VENDOR CHANGES OR ALTERATIONS TO BID DOCUMENTS INCLUDING SPECIFICATIONS MAY RESULT IN A BID BEING CONSIDERED NON-RESPONSIVE. The City of Romulus will accept no changes made to the Authorized Version of the bid documents by any vendor except in those areas provided for a bidder’s response, including the “Exceptions and Pricing” sections of the bid documents.  If any changes or alterations are made by the Vendor to the documents which are undetected by the City and the bidder is awarded a contract, the original terms, conditions, and specifications in the Authorized Version of the bid document will be applicable during the term of the contract.  

CHANGE OF SPECIFICATION: Vendors may request clarifications or additional information to the specifications provided if requests are presented to Lynn Conway, Purchasing Agent no later than five business days prior to the scheduled opening date of the bids.  If in the opinion of the City, and for sufficient reason, clarification to specifications are necessary and a change in specifications is found desirable, the City will post any and all addendum on the MITN system and postpone the bid opening date, if necessary.  It is the sole responsibility of the Bidder to obtain any Addendum or posted changes to the Authorized Version of the Bid documents.  All such changes shall be posted on the MITN System.  Any Vendor who submits a bid and later claims it had no knowledge of any changes, modifications, or additions made by the City of Romulus to the Authorized Version of the bid document, shall be bound by the Authorized Version of the bid, including any changes, modifications or additions to the Authorized Version.  If a bid is awarded to a Vendor who claims that it had no knowledge of changes, modification or additions made by the City of Romulus to the Authorized Version of the bid, and the Vendor fails to accept the bid award, the City of Romulus may pursue costs and expenses to re-bid the item.

WITHDRAWAL:  No bid can be withdrawn for 60 days from its opening date.  Bidders may reduce this period if he states so in his bid; however, the bidder runs the risk of being declared non-responsive to the specifications.

FAILURE TO COMPLY:  For failure to deliver or perform in accord with the accepted bid, the City may consider the contractor in default and take steps to protect the City's interest. The City may, without impairing its other rights and benefits, purchase all or part of the contract goods or services on the open market and charge any additional costs to the contractor or his surety. 

Delivery:  F.O.B. City of Romulus, Michigan, designated location, freight prepaid.

ERRORS OR OMISSIONS: Bidders are not   permitted to take advantage of any errors or omissions in specifications since full instructions will be given should they be called to our attention not less than five business days before the bids are due

REQUESTS FOR PRE-BID CONFERENCES:   Requests for pre-bid conferences must be submitted in writing to the City’s Purchasing Agent.  Requests must be received not less than ten (10) calendar days prior to the scheduled bid opening. In the event the Purchasing Agent approves a request, notice of said pre-bid conference will be posted on the MITN system. Any changes in specifications resulting from a pre-bid conference will be issued as an addendum and shall be posted on the MITN system. 

CONTRACT EXTENSIONS: All contract terms, per mutual agreement of the affected parties, are subject to extension and or renewal.

BID PRICE:  All bids shall specify terms and show delivery dates.  Unless otherwise provided in the specifications, all prices quoted shall be firm for a 12-month period, commencing with the date of the award of the bid.  Pricing must include all materials, labor, incidentals and expenses including but not limited to delivery costs, training, all required insurance/s, bonds, site cleanup and all other incidentals required for the completion and performance of the work under the contract as outlined in the bid documents

AWARD:  THE CITY RESERVES THE RIGHT TO REJECT ANY OR ALL BIDS. THE CITY RESERVES THE RIGHT TO WAIVE TECHNICALITIES!  Bids will be awarded to the lowest responsible bidder/Company or in a manner deemed to be in the best interest of the City of Romulus.   The City may exercise its right to weight bids submitted by a local vendor. LOWEST RESPONSIBLE BIDDER IS ONE WHO: 
· Submits no restrictions or qualifications beyond those permitted in the bid request 

· Has the skill, quality and ability to conscientiously, faithfully and promptly fulfill the contract to its letter and spirit 

· Has integrity, judgment, reputation and experience 

· Has sound financial resources as well as the ability to furnish any and all bonding and insurance documents required

· Is able to comply with all terms and conditions stipulated in the bid requests

· Can show the intent and ability to cooperate efficiently and effectively with all Government departments involved in the contractual purchase 
or service

· Has the knowledge of applicable existing laws and ordinances of the City of Romulus necessary to provide smooth and efficient relations
· Has unquestionable ability to provide maintenance and service on the contractual items purchased
EQUIPMENT:  Bidder shall bear the risk of loss or damage and must carry property damage and liability insurance covering material and carriage until delivery to the City and/or acceptance by the City. All equipment shall be new and based upon the general requirements of the equipment as listed in the specification section of the bid documents unless as otherwise specified in the bid documents.  The cost of inspections or tests and handling of goods to meet specifications will be borne by the Bidder unless as in the case of City of Romulus inspection fees listed in the specifications as fees waived.

NON-DISCRIMINATION CLAUSE:  By signing and submitting this bid for consideration of an award by the City of Romulus, the contractor and any subcontractor covenants not to discriminate against an employee or applicant for employment with respect to hire, tenure, terms, conditions, or privileges of employment or a matter directly or indirectly related to employment, because of race, color, religion, national origin, age, sex, height, weight, marital status or a disability that is unrelated to the individual's ability to perform the duties of a particular job or position.  Breach of this covenant may be regarded as a material breach of the contract. When required by the funding body (indicated in bid specifications) applicants shall not only observe the provisions of the Davis-Bacon Act, but the letter and spirit of the just compensation standards for all wage earners. (City of Romulus Resolution #92-315)

The City of Romulus is exempt from all Sales Tax - Tax ID 38-6006334. Do not include such taxes n the proposal figure.  The City will furnish the successful bidder(s) with tax exemption certificates when requested.

INDEMNIFICATION:  To the fullest extent permitted by law, the successful bidder agrees to defend, pay on behalf of, indemnify, and hold harmless the City of Romulus, its consultants, agents, elected officials, appointed commissioners, volunteers and employees from and against all claims for losses demands, suits, or loss, including all costs connected therewith, for any damages which may be asserted, claimed or recovered against or from the City of Romulus, its consultants, agents, elected officials, appointed commissioners, volunteers and employees or others working on behalf of the City of Romulus, resulting by reason of liability that may occur during the performance of this contract because of bodily injury, including death and/or property damage, including loss of use thereof of or in consequence of the performance of this work.   

CITY OF ROMULUS BID 07/08-02

DESIGN, LAYOUT AND PRINTING SERVICES FOR THE 2010 CITY CALENDAR SPECIFICATIONS 
The City of Romulus is seeking a qualified vendor for the design, layout, pre-press preparation and printing of nine thousand (9000), thirty-two (32) page, 2010 City of Romulus Calendars.

BIDDER/PRINTER QUALIFICATIONS

The BIDDER/PRINTER will (if requested by the City) be required before the award of the contract to show, to the complete satisfaction of the City of Romulus, that it has the necessary facilities, ability, and financial resources to provide the service specified therein in a satisfactory manner.

· The BIDDER/PRINTER must provide a history of similar projects

· The BIDDER/PRINTER will be required to submit references in order to satisfy the City of Romulus in regard to the BIDDER/PRINTER's qualifications

· The City of Romulus shall make any reasonable investigations it deems necessary and proper to determine the ability of the BIDDER/PRINTER to perform the work. The BIDDER/PRINTER shall furnish to the City of Romulus all information for this purpose that may be requested 

· The City of Romulus reserves the right to reject any and all bids submitted for review and to can waive irregularities deemed to be in the best interest of the City of Romulus 
· The City of Romulus reserves the right to reject any bid if the evidence submitted by, or investigation of, the BIDDER/PRINTER fails to satisfy the City of Romulus that the BIDDER/PRINTER is properly qualified to carry out the obligations of the contract and to complete the work described therein.  Any evidence of misrepresentation shall be basis for immediate rejection of any bid

BID AWARD

· Contract to be awarded to vendor on basis of review of the following qualifications and not necessarily on cost alone

· Evaluation of the BIDDER/PRINTER's qualifications shall include:

· The ability, capacity, skill and financial resources to perform the work or provide the service required

· The ability of the BIDDER/PRINTER to perform the work or provide the service promptly or within the time specified, without delay or interference

· The character, integrity, reputation, judgment, experience and efficiency of the BIDDER/PRINTER

· The quality of performance of previous contracts or services

· Contractor must be able to complete the project in accordance with the bid’s specifications

CONDITIONS FOR BIDDING

· Two copies of bid response must be submitted

· BIDDER/PRINTERs shall provide a list of all in-house equipment to be utilized in the production of the calendar
· Bids shall be accompanied by a minimum of three (3) references from previous calendar printing contracts.
· The City of Romulus may contact the references as part of the final selection procedure.  Please include company name, contact name, address, and telephone number
· List of any operations for the City’s calendar printing that shall not be completed in-house.  The list should include the company name, address, contact person and telephone number of these businesses/operations
· A minimum of three four color printed calendars produced by the BIDDER/PRINTER must accompany their bid.
· Samples submitted will not be returned to BIDDER/PRINTER
THE CITY WILL PROVIDE THE PRINTER
· Copy in MSWord or Excel format (2007 version) for the printer to eliminate the keying of the copy

· All photos will be jpg digital photo files

· A Jpg file of a City map and street boundaries for the coloring of areas within the City
CALENDAR REQUIREMENTS

PAPER STOCK-Samples of papers bid must be included in the bid package

· Option 1

· Cover:

80# Cover Wt. #3 Gloss Cover stock

· Text 

80# Text Wt. #3 Gloss Text paper

· Option 2

· Cover

65# Bright White Cover Stock

· Text 

70# Bright White Offset Paper

· NOTE: Brightness of both cover and text page paper must match

FINAL TRIM - 8.5” x 11”

PRESSWORK ( NOTE: Cover and text will bleed)

· Cover & Text
4 color process – 2 sided

COMPOSITION

· Printer to do typeset design & layout

· Printer to do sizing, enhancements and editing on all photographs provided by the City when needed for the calendar at no additional expense

PROOFING: 

Printer to hand deliver proofs to Recreation Department, 35765 Northline, Romulus, Michigan.  Kristin Irwin, Director of the City’s Recreation Department shall approve any and all designs, design changes, pre press proofs, the color composite proof and the final Contract proof in writing prior to the calendar going to press

· Cover and a two page spread design proof.  Proposed designs (variations) shall be presented in a Color Printed Computer
·  Mock-up including a front cover and the typical spread for one month of the calendar
· Composite color proof for all pages
· Contract Proof: Printer/Bidder shall obtain signature of Recreation Director on contract proof prior to going to press
BINDING
Trim, fold, score cover, saddle stitch

PUNCH
One (1) - 1/8" hole

DELIVERY

The Printer shall deliver the calendars to either the City of Romulus, Recreation Department 35765 Northline or, the designated Post Office or a portion to both as directed by the Recreation Director

UNDER-RUNS AND OVER-RUNS

· No Under-runs will be accepted
· The City will not reimburse the Vendor for any overruns that may result from the printing of the City’s calendar
TENTATIVE PROJECT TIMELINE – Only Companies that can comply with the delivery requirements of the Bid should submit a bid package for consideration for award by the City

· Bids received and opened August 19, 2009
· Awarded at the Council Meeting to be held September 07, 2009
· All copy and photos shall be supplied to printer no later than Friday, October 2, 2009
· Cover design proof and the design proof of one month (template that will be used for all months) shall be delivered to Recreation Director, Kristin Irwin for approval.  Proposed designs (variations) shall be presented in a Color Printed Computer Mock-up including a front cover and typical 2 page spread.  A color dummy mock-up or digital mock-up shall be delivered to the Recreation Director by Friday, October 30, 2009.
· The City will return proof within 5 working days to the printer with any changes
· Final digital contract proof shall be emailed to Director Irwin at kirwin@ci.romulus.mi.us .
· The Printer shall establish the last acceptable date for the receipt of the City’s approval so that sufficient time is allotted for the printing of the calendars
· Should the City elect to sort and prepare the calendars for mailing the printed calendars should be delivered to the City no later than December 04, 2009
· If the City awards the printing and mailing of the calendars, the printer shall have the calendars delivered to the appropriate Post Office for the single family dwelling, residential saturation mailing with sufficient time for the calendars to be received by the residents by December 11, 2009 or earlier if at all possible
CALENDAR MAILING

The City is requesting separate quotes for the preparation and sorting of the printed calendars for a Saturation Bulk Mailing.  Approximately, 8400 calendars will need to be processed for mailing.  Because of budgetary constraints, the City may elect to award only the printing portion and handle in house the Saturation Bulk Mailing.  Note, the City reserves the right to split the award of the bid or only award the printing of the calendars

· Company to pick up printed calendars from the City of Romulus Recreation Department 35765 Northline Road (if not awarded the printing portion of the bid) on December 11, 2009
· Company to secure carrier route counts from the US Postal Service for all of the single families located within the physical boundaries of the City of Romulus. 
· Calendars are not to be delivered to any businesses or multiple family dwellings.
· Company to use Direct Delivery Unit (DDU) Entry under City’s postal permit registered at Romulus Post office, 11000 Hunt Street, Romulus, Michigan unless a more cost saving method is known to the printer/bidder.
· A check made payable to the Romulus Post Master will be provided to the company by the City.
· Company must provide the City the amount of the postage needed for the mailing at least five (5) business days prior to the delivery of the calendars to the post office
· Company will be responsible for preparing the mailing of the calendars in according with the most current U. S. Postal regulations
· Excess pieces to be delivered to Romulus Parks and Recreation, 35765 Northline, Romulus at no additional charge
INSURANCE REQUIREMENTS OF SUCCESSFUL BIDDER

The contractor shall not commence work under this contract until he has presented copies of all insurances required under this contract to the City, nor shall the Contractor allow any Subcontractor to commence work on this subcontract until all similar insurance required of the insurance shall be furnished to the City.  All insurances will be written with an Insurance Company licensed to do business and maintaining an office within the State of Michigan, which office shall have the authority to process and settle claims.

The successful bidder shall provide proof of:
A. Workers Compensation and Employers Liability Insurance.

B. Comprehensive General Liability (Occurrence Basis only) to protect from claims for damages because of bodily injury, sickness or disease or death of any person other than the Contractor’s employees including claims insured by personal injury liability coverage and from claims or injury or destruction of tangible property, including loss of use resulting from therefrom – any and all of which may arise out of or result from the Bidder’s operations under the Contract whether such operations be by himself or by any Subcontractor or anyone directly or indirectly employed by any of them or for whose acts of them may be legally liable.  Such insurance shall include coverage for:

· Operation and Premises

· Independent Contractor Protective Liability

· Completed Operation – Products Liability

· Contractual Liability

· Umbrella Excess Liability

· Vehicle Liability Coverage, and Michigan No-Fault Coverage, with the policy covering all owned, non-owned, and hired vehicles.

In addition, the successful Bidder shall extend the above described completed operations – Products Liability Insurance coverage to the end of the Contract Guaranty period and shall furnish the City a Certificate of Insurance to that effect for the entire Guaranty period prior the final payment for work done under this Contract.
Additional Insured:  It is understood and agreed that the following shall be Additional Insured:  The City of Romulus, and including all elected officials, all employees and volunteers, all boards, commissions and/or authorities and their board members, employees, and volunteers.

This coverage shall be primary to the Additional Insured, and not contributing with any other insurance or similar protection available to the Additional Insured, whether said available coverage be primary, contributing excess. 

Notice of Cancellation, Reduction or Change:  It is understood and agreed that Thirty (30) Days Advance Written Notice of Cancellation, Reduction, and/or Material Change in Coverage will be mailed to:

Linda Choate, City Clerk

11111 Wayne Road

Romulus, MI  48174

LIMITS OF LIABILITY


Limits of liability for General Liability Insurance and Vehicle Liability Insurance shall not be for less than $1,000,000. per occurrence, and/or aggregate combined single limit for Personal Injury, Bodily Injury and Property Damage.

PROOF OF CARRIAGE OF INSURANCE

The Contractor shall provide the City at the time contracts are returned by him for execution the certificates and policies listed below.

· One (1) copy of Certificates of Contractor’s Workmen’s Compensation Insurance.

· One (1) copy of Certificate of Coverage of Employer’s Liability.

· One (1) copy of Certificate of Coverage of contractor’s Comprehensive General Liability Insurance.

· One (1) copy of Certificate of Motor Vehicle Liability Insurance and Michigan No-Fault Insurance covering owned hired and non-owned vehicles.
INDEMNIFICATION
The Successful bidder agrees to indemnify defend and hold harmless; the City, its consultants, Agents, elected officials, appointed commissioners and employees from and against all losses or expenses (including costs and attorney’s fees) resulting by reason of liability imposed by law upon the City, its consultants, agents, elected officials, appointed commissioners and employees for damages that may occur during the performance of this contract because of bodily injury, including death at any time resulting therefrom sustained by any person or persons or on account of damage to property, including loss of use thereof, arising out of or in consequence of the performance of this work.   Regardless of whether such injuries to person or damage to property, is due or claimed to be due to the negligence of the Contractor, the City, its consultants, agents, elected officials, appointed commissioners and employees except for such injury or damage occasioned by the City, its consultants, agents and employees except only when such injury or damage results from the sole negligence of the City, its consultants, etc.  and further excepting such injury or damage due to any professional negligent act, error and omission of the City and their consultants, agents and employees.

Purchase Order:  The City of Romulus upon award of the bid shall issue a purchase order for the total amount of the contract under the terms of this request for bids.  The successful bidder shall not commence with any portion of the contract until they have obtained a copy of the Purchase Order.

PAYMENT

No request for prepayment for any part of the bid shall be considered.  Upon completion and acceptance of the work the Company shall present an invoice that shall include the bid number and name, the Purchase Order Number and the final amount due as listed in the pricing sheet submitted with the company’s bid documents. Payment shall be made in full within 30 calendar days following the receipt of said invoice

SUBLETTING OF CONTRACT WORK

The Company shall not sublet any portion of the contract, or any part of the work provided therein, except for the furnishing of necessary materials, without the written consent of the City.  The company must indicate its intent to sublet portions of the work on the Bid Pricing Sheet of the Company’s bid.  Such consents shall not in any way relieve the Company of full responsibility for the performance of the contract.  The Company shall not sell or assign any portion of the contract without the written consent of the City and the Surety.

Approval of subletting of any portion of the work will not be given unless and until it is determined, by the City, that the Subcontractor is qualified to bid on work of the type and magnitude proposed, nor until the Company shall have filed with the City a true copy of the subcontract.

	 REFERENCES 

PLEASE PROVIDE IN THE AREA PROVIDED THE FOLLOWING INFORMATION REGARDING YOUR COMPANY :

	Bidder/Printer’s Name
	

	Printer’s Contact Person
	

	Printer’s Telephone #
	

	REFERENCES (MINIMUM OF THREE)

	#
	COMPANY NAME
	CONTACT PERSON
	TELEPHONE #

	1
	
	
	

	2
	
	
	

	3
	
	
	

	4
	
	
	

	
	
	
	

	5
	
	
	

	Indicate Number Of Years Of Experience In This Specific Type Of Work:
	

	LIST OF CITIES, (PREFERABLY) COMMUNITIES, BUSINESSES, ETC. 

THAT 2009 CALENDARS WERE PRINTED FOR

	CITY NAME
	CALENDAR

YEAR
	# OF COPIES
	INDICATE, 4 COLOR, 3 COLOR,

 2 COLOR OR B/W

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	List Any Professional Qualifications that demonstrates ability to perform the work



	Indicate Total Number Of Full Time Employees:

	Are Any Of Your Employees Members Of Any Labor Unions?



	Address And Description Of The Printer’s Current Plant/s Or Place Of Business.



	Indicate Number Of Years At Current Location/s:

	Has Company Operated Under Any Other Name?     If So, Name, Years Of Operation, Address Of Operation.




	List all in-house equipment to be utilized in the production of the calendar:


	List of any operations for the City’s calendar printing that shall not be completed in-house.  The list should include the company name, address, contact person and telephone number of these businesses/operations



	 BID PRICING SHEET CITY OF ROMULUS BID 07/08-02 
DESIGN, LAYOUT AND PRINTING SERVICES FOR THE 2010 CITY CALENDAR


	PRICING FOR CALENDARS PRINTED WITH #3 TWO SIDED GLOSS PAPER STOCK

	Cost for nine thousand, 32 Page calendars, as specified herein.  Pricing to include any and all charges including but not limited to charges for the design work, labor, materials, processing, printing and delivery of the calendars as specified.
	$

	Cost per 100 calendars if City requests additional quantities to be printed along with the 9000
	$

	Indicate Manufacturer and Product Name of Paper that will be used
	

	Has a sample of the paper been included with the bid
	

	Additional cost per calendar to include two additional, two sided,

Pages of text and pictures (36 pages total)
	$


	PRICING FOR CALENDARS PRINTED WITH OFFSET PAPER

	Cost for nine thousand (9000), 32 page calendars, as specified herein.  Pricing to include any and all charges including but not limited to charges for the design work, labor, materials, processing, printing and delivery of the calendars as specified.
	$

	Cost per 100 calendars if City requests additional quantities to be printed along with the 9000
	$

	Indicate Manufacturer and Product Name of Paper that will be used
	

	Has a sample of the paper been included with the bid
	

	Additional cost per calendar to include two additional, two sided, pages of text and pictures (36 pages total)
	$


	Have References been included?

	Have Calendar samples been included?

	Indicate Variations from Bid specifications.  Variations can include any suggestions for reducing the per calendar cost to deliver a full color 2010 City of Romulus Calendar to each of the City’s single family residences (i.e. size, paper stock,etc.). Other Variations may be revisions to the timeline.



	Indicate here the number of days following the receipt of the signed Contract Proof required to print the City’s calendars
	


	PRICING FOR THE HANDLING AND SORTING 

	Total price for a saturation bulk mailing of approximately 8400 calendars to ALL single family dwellings in the City of Romulus.  Pricing not to include Postage. Pricing to include any and all charges including but not limited to charges for the handling, labor, equipment use and delivery cost.
	$


The successful BIDDER/PRINTER shall warrant that the pricing is based upon the requirements of the bid specifications and the BIDDER/PRINTER shall comply with the timeline required by the bid (unless indicated above)

*PLEASE PRINT OR TYPE ENTRIES!!!                                                 
	*Name:
	

	*Title:
	

	 Signature:
	

	*Company:
	

	*Address:
	

	*City/State/Zip:
	

	*Phone Number:
	

	*Fax Number:
	

	Email Address
	


E. BIDDER CERTIFICATION

THE BIDDER HEREBY CERTIFIES THAT:

(1)The undersigned,      






                       


whose address is :


hereinafter called the "Bidder or PRINTER", has read and understands:

· Request to Receive Bids

· Instructions to Bidders
· Specifications 
· Pricing Sheet
(2)   The Bidder understands that it is the intention of the City to award the bid to the Bidder or Bidders regarded by the City as being the lowest qualified Bidder or Bidders, having regard for fitness and capacity to furnish the quality of materials and workmanship which will best meet the requirement of the City, provided however, that the right to reject any or all bids and to waive technicalities is expressly reserved by the City.  

(3)   The Bidder hereby offers and proposes to furnish all materials, equipment, labor and services necessary, in accordance with the above understandings, for the amount indicated on the Bid Pricing Sheet.

(4)   The prices quoted herein constitute the gross total cost to the City of Romulus for all units or work involved in the respective items, and that these costs includes all taxes, insurances, royalties, transportation charges, use of all tools and equipment, supervision, bond and overhead expense, all profits, and all other work, services and conditions necessarily involved in the work done and materials furnished, in accordance with the requirements of the contract documents considered severally and collectively. 
(5)  Unit prices contained in the Bid are neither directly or indirectly the result of any agreement with anyone, and that the Bidder has not by himself or through others had any secret understanding with anyone with respect to any provisions contained in this Bid.
(6)   The bidder represents that it has not: 

a.
Provided an illegal gift or payoff to a city officer or employee or former city officer or employee, or his or her relative or business entity
b.
Retained any person to solicit or secure this contract upon an agreement or understanding for a commission, percentage, brokerage or contingent fee, other than bona fide employees or bona fide commercial selling agencies for the purpose of securing business
(7)
Unit pricing shall be as bid for the twelve-month period following the date of the award of the Bid.
(8)
 NO CONTACT HAS BEEN MADE WITH ANY CITY EMPLOYEE, FOR THE PURPOSE OF EXPLANATION OF ANY OF THE BID DOCUMENTS, WITH THE EXCEPTION OF LYNN CONWAY, CITY PURCHASING AGENT.  
(9)
It is understood that, (when required by the bid), the Bidder must be familiar with and be in compliance with all requirements of Federal, State and Local laws as they relate to Equal Opportunity and Affirmative Action as well as wage standards under the Davis-Bacon Act   















Date 










Signature of Bidder









Title











Address

I hereby affirm, by signing my name below, that I am familiar with the biding company and that the Individual signing this bid is personally known to me and can sign on behalf of the company that is submitting the attached bid documents.

Attest:



Association and/or Title: 


ALL BLANKS IN THIS DOCUMENT MUST BE COMPLETELY FILLED IN OR THE BID WILL NOT BE CONSIDERED FOR AWARD BY THIS DEPARTMENT!! 
STATEMENT OF NO BID

CITY OF ROMULUS
BID NUMBER:


TITLE:





Please Send or Fax To:

City of Romulus

Lynn Conway, Purchasing Agent

11111 Wayne Road

Romulus, MI  48174

FAX NUMBER:
(734) 941-3296

We, the undersigned, have declined to bid on the subject bid for the following reasons:

	Check All That Apply
	REASON

	
	Our company does not handle the type of product / service

	
	We cannot meet the specifications nor provide an approved alternate – please explain below 

	
	Our company is not interested in bidding at this time

	
	Job is too small

	
	Job is too large

	
	Cannot be competitive

	
	Liability Issues such as insurance, bonding, indemnification, hold harmless 

	
	Insufficient time to respond – please explain below

	
	Our company’s schedule would not permit performance of the specifications

	
	Other – describe below


REMARKS: ____________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

COMPANY INFORMATION:



COMPANY NAME:





   ____________________________

SIGNATURE OF AUTHORIZED COMPANY REPRESENTATIVE: 
____________________________

TITLE: 







   ____________________________

COMPANY:
____________________________

ADDRESS:
____________________________


____________________________

FAX NUMBER:  ____________________TELEPHONE NUMBER: ____________________________

IMPORTANT NOTE:  To qualify as a respondent to the bid, the vendor must submit a bid or return this completed form.

CONTRACTUAL SERVICES AGREEMENT

THIS AGREEMENT is made and entered into this                           day of 

     , 2009, by 

and between the City of Romulus, hereinafter called “CITY”, and
, hereinafter called “CONTRACTOR”, in consideration of the mutual covenants hereinafter set forth:

ARTICLE I

WORK

CONTRACTOR shall complete all work as directed by CITY that is within the scope and intent of the attached request to let for bids and the CONTRACTOR’S response documents.

ARTICLE II

SAFETY

CONTRACTOR shall observe and adhere to all Federal, State and Local safety standards and practices.

ARTICLE III
CONTRACT PRICE

CITY shall pay CONTRACTOR only those fees as listed in the CONTRACTOR’S response documents.
ARTICLE IV

METHOD OF PAYMENT

CITY agrees to make one lump sum payment upon the successful and satisfactory completion of the installation and stack services as listed herein, within 30 calendar days following receipt of 

CONTRACTOR’S invoice for all materials and labor by the City
ARTICLE V

CONTRACT DOCUMENTS

5.1
Invitation to Bid and Proposal Documents

5.2
Certificates of Insurance
5.3
This Agreement 
 Contractual Services Agreement…Continued

ARTICLE VI
MISCELLANEOUS

6.1
No assignment by a party hereto of any rights under or interests in the Contract Documents will be binding on any other party without written consent of the party sought to be bound; and specifically, but without limitation, monies that may become due and monies that are due may not be assigned without such consent (except to the extent that the effect of this restriction may be limited by law), and unless specifically stated to the contrary in any written consent to any assignment no assignment will release or discharge the assignor form any duty or responsibility under the Contract Documents.

6.2
CITY and CONTRACTOR each binds himself, his partners, successors, assigns and legal representatives to the other party hereto, his partners, successors, assigns and legal representatives in respect all covenants, agreements an obligations contained in the Contract Documents.

6.3
CONTRACTOR will provide to the CITY, certificates of insurance with the coverage limits set forth in attached Contract Documents an shall maintain such insurance with the CITY named as an insured party through _________________.

6.4
Indemnification and Agreement to Hold Harmless.  By acceptance of this Agreement, the CONTRACTOR agrees to indemnify, defend and save harmless the CITY, their consultants, agents, and employees from and against all loss or expense by reason of any liability asserted or imposed upon the CITY, their consultants, agents and employees for damages because of bodily injury, including death, at any time resulting therefrom, sustained by any person or persons.  It is further agreed that such claims as may be brought as a result of damage to property, including loss of use thereof, arising out of or in consequence of the performance of this work, whether such injuries to persons or damage to property is due, or claimed to be due, to the negligence of the CONTRACTOR, his subcontractor or the CITY, except only such injury or damage as shall have been occasioned by the sole negligence of the CITY.

IN WITNESS WHEREOF, the parties hereto have signed this Agreement in two (2) counterparts.  One (1) counterparts to be delivered to the CITY and one (1) to the CONTRACTOR.

This Agreement will be effective on _______________________________, 20____.

IN WITNESS WHEREOF, said parties have hereunto set their hands and seals, in duplicate, and the day and year first above written.     
The City of Romulus

 

The “CITY”

                                                                          





Date:

           
Witness/Attest




Mayor Alan R. Lambert, Mayor      















            The “CONTRACTOR” 


Witness/Attest





 Signature

By:



          ,  Date:

            





PRINT


















 Title:

         

“CITY’S” ADDRESS FOR GIVING NOTICES:

Director of Parks and Recreation, Kristin Irwin
35765 Northline
Romulus, MI  48174

“CONTRACTOR’S” address for giving notices:










� EMBED PBrush  ���





QUESTIONS CONCERNING THE ABOVE SPECIFICATONS SHOULD BE DIRECTED TO:


LYNN CONWAY, PURCHASING AGENT AT 734-955-4568 ONLY!


NO CONTACT SHOULD BE MADE WITH ANY OTHER DEPARTMENT OR CITY EMPLOYEE


CONCERNING ANY OF THE ATTACHED BID DOCUMENTS!
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