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City of Cornelius

REQUEST FOR PROPOSALS

TO PROVIDE 
CITY ATTORNEY SERVICES

Date Due:  May 23, 2011
Time Due: 11:00 A.M., local time
City Recorder’s Office
1355 N Barlow Street 

Cornelius, Oregon 97113
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Discussion of Background & Scope of Work
Advertisement
CITY OF CORNELIUS
City Attorney Services

REQUEST FOR PROPOSALS

The City of Cornelius invites qualified individuals or firms to submit proposals to provide City Attorney Services based upon the scope of work contained in the Request for Proposal.  The intent is to select one firm to provide general counsel services with the probable exception of bond counsel services.   Sealed proposals, in writing, will be received by Debby Roth, City Recorder, City of Cornelius, 1355 N Barlow Street, Cornelius, Oregon 97113, until Tuesday May 23, 2011 at 11:00 A.M. local time.    Facsimile or electronically transmitted proposals will not be accepted.
The complete Request for Proposal is on file with and may be obtained from Debby Roth at the address above, or by e-mail at droth@ci.cornelius.or.us, or by calling 503-357-9112.  The Request for Proposal can also be obtained from the City’s website www.ci.cornelius.or.us under the City Hall tab.

The City of Cornelius’ programs, services, employment opportunities, and volunteer positions are open to all persons without regard to race, religion, color, national origin, sex, age, marital status, handicap, or political affiliation.

Publish April 22, 2011
SECTION I

GENERAL INFORMATION

I-1
Request for Proposal
The City of Cornelius invites qualified individuals or firms to submit proposals for City Attorney Services as described in the scope of work set forth in Section IV of this Request for Proposal (RFP).

I-2
Compliance with Rules
Proposers responding to this RFP must follow the procedures and requirements stated within this RFP.  Except as otherwise provided in this RFP, the applicable provisions of City of Cornelius Local Contract Review Board Rules (Cornelius Municipal Code Chapter 2.50), shall apply to all personal service contracts of the City of Cornelius.  Adherence to these rules and the procedures and requirements of this RFP will ensure a fair and objective analysis of your proposal. Failure to comply with or complete any part of this RFP may result in rejection of your proposal.

I-3
Schedule of Request for Proposal Events (tentative)
RFP Advertised



April 22, 2011
Proposal Due




May 23 2011
Review Proposals and Select Finalists

June 3, 2011
Finalist Interviews with City Council

June 13, 2011
Evaluate and Rank Finalists


June 20, 2011
Select Firm for Negotiations 


June 20, 2011
Complete Contract Process


June 29, 2011
Final Council Approval 


July 11, 2011
Bolded dates are firm dates.  Other dates are approximate and subject to change.

I-4
Official Contacts
Questions regarding the scope of services must be directed to:

Debby Roth, City Recorder
City of Cornelius
1355 N Barlow Street
Cornelius, Oregon 97113
(503) 357-9112
FAX (503) 357-7775
E-Mail: droth@ci.cornelius.or.us
I-5
Proposal Due Date

One original (1) and Eight (8) copies of the proposal must be delivered to Debby Roth, City of Cornelius, 1355 N Barlow Street, Cornelius, Oregon 97113, no later than May 20, 2011 at 11:00 A.M. local time.  Proposals should be marked “RFP for City Attorney Services.”  Facsimile or electronically transmitted proposals will not be accepted.  Late proposals will be kept by the City, but not considered for award.  Proposals must be sealed and clearly addressed and marked with the RFP title.  

I-6
Proposal Withdrawal

Any proposal may be withdrawn at any time.  A duly authorized representative of the firm shall execute the request.  Withdrawal of a proposal will not prejudice the right of the proposer to file a new proposal. 

I-7
Pre-Proposal Conference    

Not required for this proposal.

I-8
Cancellation, Delay or Suspension of Solicitation; Rejection of Proposals

The City may cancel, delay or suspend this solicitation if in the best interest of the City as determined by the City.  The City may reject any or all proposals, in whole or in part, if in the best interest of the City as determined by the City.  The City reserves the right to reject any or all proposals not in compliance with public bidding procedures.
I-9
Irregularities
The City reserves the right to waive any non-material irregularities or information in the RFP or in any proposal.  
I-10
Multiple Contracts  
The intent is to select one individual/firm to provide all services with the probable exception of bond counsel services.  The City reserves the right to contract out services to more than one firm.
I-11
Incurred Costs 

The City is not liable for any costs incurred by a proposer in the preparation and/or presentation of a proposal.  The City is not liable for any cost incurred by a proposer in protesting the City’s selection decision. 
I-12
Ownership of Documents

Any material submitted by a proposer shall become the property of the City.  Materials submitted after a contract is signed will be subject to the ownership provision of the executed contract.

I-13
Confidentiality of Information 

All information and data furnished to the proposer by the City and all other documents to which the proposer’s employees have access during the preparation and submittal of the proposal shall be treated as confidential to the City.  Any oral or written disclosure to unauthorized individuals is prohibited.  All communications will go through the City Recorder or designate only.
I-14
Public Record
All proposals and information submitted by proposers are public records and subject to disclosure pursuant to Oregon Public Records Law.  A bid that contains any information that is considered trade secrets under ORS 192.501(2) or that the proposer is submitting in confidence under ORS 192.502(4) should be clearly identified as such. This information will be kept confidential and shall not be disclosed except in accordance with the Oregon Public Records Law.  

Sample work or documents illustrating previous work experience will be returned to proposers after the evaluation and award process, if requested.
I-15
Equal Opportunity Policy for Contractors 
The City of Cornelius requires all Proposers to comply with equal opportunity policies.  The City of Cornelius’ programs, services, employment opportunities, and volunteer positions and contracts are open to all persons without regard to race, religion, color, national origin, sex, age, marital status, handicap, or political affiliation.  
I-16
Independent Contractor
The firm shall be recognized by both parties as an “independent contractor(s).” All persons employed by the firm to furnish services in accordance with any contract resulting from this RFP will be employees (or subcontractors) of the firm and not the City.

I-17
Insurance 


The firm shall commence no work under this contract until all insurance requirements have been met.  The apparent successful Proposer shall provide all required proofs of insurance to the City of Cornelius Administrative Services Department within ten (10) business days of notification of award.  Failure to present the required documents within ten (10) business days may be grounds for proposal rejection.

The Contractor, its subcontractors, and any and all employers providing work, labor or materials under this Contract are subject employers under the Oregon Worker’s Compensation law and shall comply with ORS 656.017, which requires them to provide worker’s compensation coverage that satisfies Oregon law for all their subject workers.  Proposers who perform the work without the assistance or labor of any employee need not obtain such coverage.  This shall include Employer’s Liability Insurance with coverage limits of not less than $500,000 each accident.

The firm shall obtain at firm’s expense and keep in effect during the term of this contract the following:

Comprehensive or Commercial General Liability Insurance covering bodily injury and property damage.  This insurance shall include personal injury coverage; contractual liability coverage for the indemnity provided under this contract and products/completed operations liability.  Combined single limit per occurrence shall not be less than $2,000,000 or equivalent.  Each annual aggregate limit shall not be less than $3,000,000 when applicable.

Automobile Liability Insurance.  This coverage may be written in combination with the Comprehensive or Commercial General Liability Insurance.  Combined single limit per occurrence shall not be less than $2,000,000 or equivalent.

Professional Liability Insurance covering any damages caused by an error, omission or any negligent acts by the Contractor.  Combined single limit per occurrence shall not be less than $2,000,000 or the equivalent.  
SECTION II

PROPOSAL FORM AND CONTENT
II-1
Proposal Submittal

Proposals shall be prepared simply and economically, providing a straightforward, concise description of the proposer’s capabilities to satisfy the requirements of the RFP, and should be easily reproducible.  Emphasis should be on completeness and clarity of content and cost effectiveness of the proposal.  

All pages of the proposal must be numbered consecutively.  The proposal shall not exceed fifteen (15) pages in length.  Resumes and licenses shall not count against this page limit.  The proposal must be organized in accordance with the list of proposal contents.

II-2
Proposal Form and Content

Proposers should include the following items in their proposals addressing the scope of work in Section IV.  All items must fall within the maximum page count. Proposal and rate schedule shall be valid and binding for sixty (60) days following the proposal due date and will become part of the contract that is negotiated with the City.

1. Letter of Transmittal

All proposals must include a cover letter addressed to Debby Roth, City Recorder, and signed by a duly constituted official legally authorized to bind the applicant to both its proposal and cost schedule.  The cover letter must include name, address, and telephone number of the proposer submitting the Proposal and the name, title, address, telephone number, FAX number and email address of the person, or persons to contact whom are authorized to represent the proposer and to whom correspondence should be directed.

2.
Table of Contents


Include a clear identification of the material by section and by page number.

3.
Executive Summary 


The proposer may use this section to introduce the Proposal or to summarize the key provisions of the Proposal.  Provide a statement describing why you are qualified to perform this work.
4.
Statement of Understanding


The proposer shall include a detailed statement of understanding of the city attorney services to be provided.  If there are services listed in this RFP that you will not be able to provide, describe those services in this section.  Likewise if there are additional services you wish to offer to the City please describe them briefly.
5. Proposed Attorney(s) and Paralegals Qualifications
a.
Describe your background and history; include number of years in business and scope of services. 

b.
Describe your municipal legal services, training, experience, and current government clients; include number of years.  

c.
List the in-charge attorney, other attorneys, and paralegals that will provide services to the City.  Provide proof that each attorney is licensed to practice in the State of Oregon and is an active member in good standing with the Oregon Bar Association. Include a description of education, certificates or licenses, professional background, experience, skills, expertise and training for the type of services required.  

d.
Describe your staff and resource capacity to respond to time-sensitive or short notice requests and/or complicated issues. 

e.
Provide at least two examples of complex issues you have successfully handled for municipal or other public agency clients.
f.
Provide the date you would be able to begin providing City Attorney services to the City of Cornelius; include how you propose to familiarize yourself with the laws, rules, regulations, and operating procedures relative to the conduct of business for the City of Cornelius in order to efficiently and effectively assume responsibilities. 

g.
Provide a statement describing the capability of your firm to respond to time-sensitive or short notice requests and/or complicated issues.
6. References
Provide contact information for three municipal clients, current and/or prior, so reference checks can be conducted.
7. Additional Information

Any other information that the proposer feels applicable to the evaluation of the Proposal or of their qualification for accomplishing the audit services should be included in this section.  You may use this section to address those aspects of your services that distinguish your firm from other firms.


If there is no additional information to present, state, “There is no additional information we wish to present.”

8.
Fee Schedule

a.
Provide a proposed hourly rate schedule for all positions (i.e., City Attorney, Staff Attorney, and Paralegal) and the fee for attending City Council meetings; include travel time, per meeting.  If the hourly rate is charged for attending City Council meetings, please indicate that the regular hourly rate is charged for City Council meetings.
b.
What out-of pocket costs are billed separately?  What is the rate for those out-of-pocket costs?  
c.
Do you charge a monthly retainer fee?  If yes, what is that fee?  The City prefers not to have a retainer fee.
SECTION III

EVALUATION/SELECTION OF PROPOSALS

III-1
Evaluation Criteria


The following information will be taken into consideration during the evaluation process:

a.
Meets qualifications identified in the Request for Qualifications and Proposals.

b.
Included complete and clear responses to items in the Content of Response section.

c.
Familiarity with laws and regulations governing Oregon local governments and operating procedures relative to conduct of City business. 

d.
Demonstrated expertise the following areas of the law as it relates to Oregon municipalities:

Land Use and Development 
 Employment Law
Property Acquisition and Real Estate Transactions
Contracts and Public Purchasing 

Environmental Law
Litigation and Administrative Law

Public Finance and Infrastructure Financing

Telecommunications and Utility Franchising
Municipal Law and Governance
e.
Adequate local facilities, available support staff, and range of services offered.

f.
Demonstration of workload capacity and a level of experience commensurate with the level of service required by the City. 

g.
The professional reputation for providing high-quality services, ability to work cooperatively with City Council, City Manager, department directors and media.

h.
Demonstrates sound judgment, integrity, and reliability as determined by the references provided.

i.
Cost of providing basic and hourly services as per the submitted hourly rate schedule. Please note that the proposed fees are one factor in determining the successful proposer; however, it is balanced against the other criteria.

j.
Results of interview.

III-2
Clarifications
The City reserves the right to seek clarification of each proposal submitted. The City also reserves the right to require other evidence of technical, managerial, financial, or other abilities prior to selection.
III-3
Interviews 

In connection with the evaluation, the City may invite one or more applicants to make an oral presentation to the City Council at a time and location to be announced and may require the submission of supplemental material intended to substantiate or clarify information previously submitted. 

III-4
Method of Selection

The City Council and City Manager will review the submitted proposals.  After review, they may select finalists for interviewing and choose a finalist.  After completing negotiations and contract process, the City Manager will make recommendation to City Council to appoint a City Attorney and award a contract.  The City Attorney serves at the pleasure of the City Council and may be removed at any time by a majority vote of the Council. The successful attorney or firm will be the one that in the judgment of the City Council best demonstrates the ability to cover the broadest range of legal services that includes the assigned tasks and any combination of the specialized services currently provided by outside firms, in a cost-effective manner.

III-5
Notice of Intent to Award
Upon completion of the evaluation process, the City Manager will advise the proposers of its number one selection.

III-6
Agreement
A contract will define the extent of services to be rendered, method and amount of compensation.  When an agreement is reached, a contract for the work will be prepared and executed upon City Council approval.  The successful proposer agrees to enter into a contract with the City.  The City reserves the right to negotiate a final contract that is in the best interest of the City.
SECTION IV

BACKGROUND & SCOPE OF WORK

Background:  The City of Cornelius is located in Western Washington County and contains a population of approximately 11,800.  The City Council consists of a Mayor and four (4) council members elected from the City at large.  The Mayor is a voting member of the City Council.  The City Manager, City Attorney, and Municipal Judge are appointed by the City Council and all serve at the pleasure of the City Council consistent with the City Charter (2008).  The City of Cornelius operates under the Council-Manager form of government.  City staff of approximately 55 employees includes the City Manager and department directors for Administration, Development and Operations, Fire, Library and Police. 

Purpose of Request for Proposals:  The City of Cornelius is soliciting Request for Qualifications and Proposals for the performance of a variety of legal services.  Currently, the City Attorney provides all legal services needed by the City except for labor relations services (mostly police) and bond counsel.  On occasion the City may retain special counsel for specific areas.
Services to be provided:  Typical services to be provided may include, but are not limited to, the following:

· Only as requested, attend City Council meetings, executive sessions, or work-sessions at the request of the City Manager or City Council typically held the first Monday evening of each month.

· Review Council packet material and comment as needed.

· Provide legal advice on land use development codes, requirements and processes as well as other legal advice as needed at Planning Commission meetings and Council meeting, executive sessions and/or work-sessions.
· Provide legal advice and contract review for human resources issues and labor negotiations 

· Review contracts, intergovernmental agreements, and developer/construction agreements relative to public utilities (water, sewer, and storm sewer), transportation improvements and other general activities.

· Prepare and/or review new or amended contracts, ordinances, and resolutions.

· Ensure that current and future City ordinances comply with State statutes. 

· Provide litigation support, including monitoring all matters involving litigation affecting the City.  Represent the City in all actions, suits, or proceedings in which the City is a party or is legally interested upon request by City Manager.  

· Perform legal work pertaining to property acquisitions, condemnations, forfeiture activities, public improvements, public rights of ways, easements, code enforcement and matters relating to special assessments and public utilities. 

· Consult and provide formal legal advice to staff upon request by City Manager. 
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