	Request for Proposal                
MOREHEAD STATE UNIVERSITY
OFFICE OF SUPPORT SERVICES
______________________________
ATTENTION:  This is NOT an order.  Read all instructions, terms and conditions carefully.

______________________________
IMPORTANT:  Sealed proposals must be received by                                                 
                                                                  ►
	Proposal No.

RFP-03-13
	Date Issued

03/12/12
	Method of Award

NEGOTIATED

	
	Product or Service
ESTABLISH PRICE CONTRACT FOR CHARTER BUS TRANSPORTATION

	
	Area Code

    606
	Telephone Number

783-2018

	
	Closing  Date

04/20/12
	Time

4 PM
	Location

Support Services

	SIGNATURE REQUIRED:  This proposal cannot be considered valid unless the vendor signs and prints or types his name, firm address, telephone number, and date in the spaces provided below.  A proposal signed by an agent is to be accompanied by evidence of authority, unless such evidence has been previously furnished the issuing office.
	Mail or Hand Deliver Copy to:

Morehead State University     
Office of Support Services

160 Old Cranston Road
Morehead, KY 40351

	1. Sealed proposals for furnishing the following will be received by Morehead State University, Office of Support Services, Morehead, KY 40351, until the date and time stated above.

2. Please quote your single best net price on each item, unless a discount from list price is requested, delivered to the address specified, all transportation charges prepaid.  Price shall include delivery as specified on invitation.

3. To receive consideration, proposals must be made on this form and signed in full.  Prices must be based on stated units and extended.  Delivery guarantee must be shown.  

	AUTHENTICATION OF PROPOSAL AND STATEMENT OF NON-COLLUSION AND NON-CONFLICT OF INTEREST

I hereby swear (or affirm) under the penalty for false swearing as provided by KRS 523.040:

1. That I am the bidder (if the bidder is an individual), a partner in the bidder (if the bidder is a partnership) or an officer or employee of the bidding corporation having authority to sign on its behalf (if the bidder is a corporation);

2. That the attached proposal has been arrived at by the bidder independently and have been submitted without collusion with, and without any agreement, understanding or planned common course of action with, any other vendor of materials, supplies, equipment or services described in the Request for Proposal, designed to limit independent bidding or competition;

3. That the contents of the proposal has not been communication by the bidder or its employees or agents to any person not an employee or agent of the bidder or its surety on any bond furnished with the proposal and will not be communicated to any such person prior to the official closing of the proposals;

4. That the bidder is legally entitled to enter into the contracts with Commonwealth of Kentucky and is not in violation of any prohibited conflict of interest, including those prohibited by the provisions of KRS 164.390, 45A.330 to .340; and

5. That I have fully informed myself regarding the accuracy of the statements made above.

                                                                   NOTICE

1. Any agreement or collusion among vendors or prospective vendors which restrains, tends to restrain, or is reasonably calculated to restrain competition by agreement to bid at a fixed price, or to refrain from bidding, or otherwise is prohibited.

2. Any person who violates any provisions of Kentucky Revised Statute 45A.325 shall be guilty of a felony and shall be punished by a fine of not less than five thousand dollars nor more than ten thousand dollars, or be imprisoned not less than one year nor more than five years, or both such fine and imprisonment.  Any firm, corporation or association which violates any of the provisions of KRS 45A.325 shall, upon conviction, be fined not less than ten thousand dollars nor more than twenty thousand dollars.

	TIME DISCOUNT ALL ITEMS ___________________
                                                     (Quote only 30 days or longer)

Time discount will not be factor in award.

We submit the prices and agree to make delivery within ____ days after receipt of order.  This offer is for _______ calendar days from the date this bid is opened.

In submitting this proposal, it is expressly agreed that, upon proper acceptance by Morehead State University of any or all items bid above, a contract shall thereby be created with respect to the items accepted.
                                                     
	►  IMPORTANT:  SIGN OFFER BELOW

Signed by _____________________________________________
Printed Name __________________________________________

Firm _________________________________________________

Address ______________________________________________

_____________________________________________________

 City                                     State                                       Zip Code        
Email ________________________________________________

Area Code ______ Telephone No. _________________________

Area Code _________ Fax No. ____________________________

Date:  ________________________________________________


General Terms and Conditions

Invitation to Bid on Price Contract

Office of Support Services 

Section I – Scope of Contract

Morehead State University issues this Invitation to Bid to establish a Price Contract for:
___Charter Bus Transportation _______________________________
                                                              (Commodity or Service)
Section II – Contract Period

The contract resulting from this bid will be for the period of July 1, 2012 through June 30, 2016, with an option to renew for two (2) additional one-year periods, with consent of both parties.
Section III – Basis of Price Quotations

Prices quoted in response to this invitation shall remain firm for 90 days.  After this time prices are subject to revision which may be either increases or decreases.  Said revisions may be requested by either of the contracting parties and must be requested in writing.  The requesting party must furnish documented evidence substantiating the validity of the request.  The party to whom the request is presented must notify the requesting party of his decisions within 30 days after receipt of the request or satisfactory supporting documentation whichever occurs later.  In the event the requested revision is refused, the requesting party shall have the right to withdraw from the contract, without prejudice.  Provided, however, that the vendor must continue service, at the contract prices, until a new contract can be established (usually about 60 days).

Section IV – Estimated Quantities
It is herein set forth that any and all quantities mentioned in this Invitation are purely estimates, and are not implied nor inferred as being guarantees.  The University is obligated to buy only that quantity needed during the term of the contract.

Section V – Service Performance

All services performed under contract shall be in accordance with the terms and provision of the contract.

Section VI – Cancellation Clause

The established contract shall be non-cancellable during its life except for mal-performance, non-performance, substitution of commodity or other failure to comply on the part of the contractor.  In the event of such action being necessitated, the contract shall be null and void upon receipt of written notice from Morehead State University

Section VII – Termination of Contracts

The University reserves the right to terminate contracts for convenience when requirements under the contract no longer exists or changes in such supplies or services render the contract as not responsive to the needs of the University.  A written notice will be given the contractor at least 30 days prior to such proposed termination date.

Section VIII – Site Visit

Bidders are urged to visit the site before submission of bid to familiarize themselves with the conditions that could affect cost or performance under the contract.

Section IX – Bidders Exception to Specifications

If a bidder takes exception to any part of the specifications as set forth in this Invitation, he must note and explain his exception on a bid or on a separate letter which must be attached to the bid.  If no exceptions are noted it will be assumed the vendor will furnish as specified.

Section X – Equal Employment Opportunity

All bidders must be in compliance with Executive Order 11246 of September 24, 1965, as amended by Executive Order 11375 of October 13, 1967.

Morehead State University
Request for Proposal
Establish Price Contract for Charter Bus Transportation
Intent and Scope:

This Request for Proposal (RFP) is being issued to establish a price contract with a qualified, financially sound and responsible Bus Transportation company to provide charter bus transportation, on an as-needed basis, for the period of July 1, 2012 through June 30, 2016, with an option to renew for two (2) additional one year periods with consent of both parties.  The successful offeror shall provide intra-state and inter-state travel for Morehead State University.  The bus transportation services are defined as a fleet of motor coach (47-49) passenger full size bus and mini bus (27+.)  Within this RFP motor coach and bus may be used interchangeably.  

It is the intent of the University to select one vendor to provide bus transportation services.  However one firm may be unable to meet the full range of the University’s needs.  Therefore the University reserves the right to enter into more than one agreement if necessary.  The University reserves the right to award more than one contract if deemed in the University’s best interest.

The University reserves the right to reject any or all proposals, or to accept the proposal considered by them to be in the best interests of the University.  Any proposal received after the time and date specified will not be considered and no proposer may withdraw his/her proposal for a period of thirty (30) days after the date set for the opening. 

The successful offeror shall be expected to perform the scope of services further detailed in the following information.

Proposal Instructions

The Issuing Office for this Request for Proposal is:

Morehead State University

Office of Support Services

160 Old Cranston Road
Morehead, KY 40351

Contact with University agents for information specific to bidding procedures and/or regulations shall be limited to the Office of Support Services that is specified on this proposal as the contact office.  All technical inquiries as well as questions regarding bidding procedures must be made in writing to the Office of Support Services.

In order to provide equal treatment to all prospective providers, questions should be submitted in writing no later than 3:00 p.m. EST on April 9, 2012.  Questions must be submitted in writing via email to l.purcell@moreheadstate.edu or via facsimile to 606-783-2798.  All questions will be answered via official addenda to the RFP and will be posted online and all vendors of record will be notified.

Proposal Deadline

Please return one (1) signed original, clearly marked, and four (4) copies of your response.  Proposals shall be addressed to the Office of Support Services and must be plainly marked on the outside of the envelope, “RFP-03-13; Morehead State University Charter Bus Transportation.”  Address is as follows:

Mail OR Hand Deliver Copy to:
  
Morehead State University




Office of Support Services




160 Old Cranston Road




Morehead, KY 40351


Reponses must be received at the address indicated above, no later than 3:00pm on April 20, 2012.  Proposals received after that time will remain unopened.  Proposals shall not be opened publicly or read aloud.  Proposals mailed or submitted via commercial delivery service must be received by the date/time indicated.

Evaluation Criteria:

All responses received within the guidelines stated above will be evaluated based on the following criteria:

· References





10 points
· Company Profile 




15 points
· Specific services offered/range of services 

35 points
· Financial offer and pricing considerations 

40 points 
Kentucky Resident Bidder Preference

In accordance with KRS 45A.494, a resident Offeror of the Commonwealth of Kentucky shall be given a preference against a nonresident Offeror.   In evaluating proposals, the University will apply a reciprocal preference against an Offeror submitting a proposal from a state that grants residency preference equal to the preference given by the state of the nonresident Offeror.  Residency and non-residency shall be defined in accordance with KRS 45A.494(2) and 45A.494(3), respectively.  Any Offeror claiming Kentucky residency status shall submit with its proposal a notarized affidavit affirming that it meets the criteria as set for in the above referenced statute.  Affidavit is attached hereto.  Any Offeror not claiming residency status shall submit with its proposal a copy of their certificate to transact business within the Commonwealth of Kentucky as filed with Secretary of State.  The state listed thereon shall be deemed their state of residence.  

Special Conditions

The successful offeror will provide the necessary equipment, supplies, labor, supervision and clerical services and warrants that the equipment used in performing these services is in good repair and meets the requirements of the Federal and State Departments of Transportation, and local government ordinances governing these services.

Successful offeror will provide services according to the terms and conditions of this request for proposal and comply with all the laws of the Commonwealth of Kentucky.

The successful offeror warrants that they have and will maintain all the appropriate license approvals necessary for performance of this contract and that it will comply with all local, state, or federal requirements concerning license, taxes in its course of performance.

Vehicle Unavailability: 
MSU should receive first option to charter within the confines of any awarded contract.

In the event that the successful offeror is unable to provide the requested vehicle, the University reserves the right to contract a vehicle from another source.

Billing:

The successful offeror’s area representative will insure that the billing is in accordance with the terms of the contract and that the University’s purchasing card and purchase order processes are available as remuneration without penalty.
Company Profile:
All proposals should include a company profile containing the following information:

1. Size of company

2. number of locations

3. Corporate owned

4. License

References:

All proposals will include references from educational institutions with similar requirements and volumes. References will include:

1. Institutions name

2. Contact person (s)

3. Phone number (s)

4. email address

Field Demonstration:

A field demonstration of the vehicles proposed may be required.

Audit Trail:

All proposals shall provide a description of billings and auditing procedures

Financial Responsibility:

Each proposal must contain one of the following types of financial information or acceptable substitutes to establish financial liability.

1. Latest audit financial statements (preferred)

2. Latest quarterly report

3. Dunn & Bradstreet and/or Standards & Poor’s  Ratings

Support Personnel:

The successful offeror shall maintain sufficient staff to provide the University with uninterrupted service.  The successful offeror shall provide the University with a list of individual who may be contacted after normal business hours in the event of an emergency.

Safety and Quality Assurance:
1. The successful offeror shall comply with generally accepted standards of the bus transportation industry for operation and maintenance practices.  As a minimum, the successful offeror shall comply with all provisions of applicable statutes and agreements which may affect safety, and with all US Department of Transportation and Commonwealth of Kentucky regulations, directives, orders, rules and standards.

2. The successful offeror shall keep equipment clean, orderly, and in a good state of repair, and comply with generally accepted standards of maintenance and upgrades as required by the Department of Transportation.  

3. The successful offeror shall not provide equipment or drivers that are in an “out of service” condition as defined by the North American Uniform out of Service Criteria, adopted by the Commercial Vehicle Safety Alliance (CVSA) or fail to comply with any applicable State laws.  Vehicles shall display a current CVSA safety inspection program decal.  Proof of Highway Patrol and CVSA inspection compliance shall be submitted with each proposal.  

Federal and State Regulations:

The successful offeror shall be in compliance with all applicable state and federal laws, including possession of proper operating authority under the Interstate Commerce Commission and the Kentucky Department of Transportation requirements continuously throughout the term of the contract.  The successful offeror shall file all current operating authorities (copies of licenses, certifications, etc.) with the Morehead State University Office of Support Services and immediately give notice, should the carrier’s authority change at any time for any reason.
1. Department of Transportation (DOT) Ratings.  The successful offeror shall be in full compliance with the Federal Motor Carrier Safety Regulations and have a “satisfactory” rating within the last year, indicting compliance with federal motor carrier safety regulations, as issued by the US Department of Transportations Federal Highway Administration.

The DOT grades carriers as “Satisfactory”, “Conditional”, “Unsatisfactory”, or “Insufficient Information.”  Carriers must be rated “Satisfactory” to qualify for Morehead State University approval and/or continued use.

Evidence of the successful offeror rating must be submitted with proposal response and any subsequent changes in the successful offerors rating shall be immediately forward to Morehead State University Office of Support Services.  

2. Registration/Licensing/Permit Regulations.  All buses must be properly registered, licensed, and have the appropriate estate permits to carry the anticipated passenger and baggage weight within each transit state.

3. Driver Certification.  Successful offeror shall provide properly certified and competent drivers for the bus or buses in accordance with the provision and requirements of all applicable state and federal laws.  Interstate motor coach drivers shall at all times be in compliance with the US Department of Transportation Federal Motor Carrier Safety Regulations.  Drivers must be CDL certified with a passenger endorsement.  Drivers shall be in compliance with the Federal Highway Administration’s controlled substances testing regulations for interstate drivers.  A copy of the successful offeror’s drug policy must be included in the proposal.  Person who may be employed as substitutes or standby drivers shall fully comply with all requirements pertaining to regular drivers.

4. Driver Hours of Service. Drivers shall not exceed the hours of service limitations as prescribed in the Federal Motor Vehicle Safety Regulations Part 395. (No more than 10 hours of driving following 8 consecutive hours off-duty or for a period after having been one-duty 15 hours following 8 consecutive hours off-duty.)  On movements where more than one driver is required, the carrier must pre-position a 2nd driver in sufficient time to allow adequate rest and to comply with maximum driving and on duty time laws.

The use of sleeper berth arrangements to transport extra drivers, either on buses provided for movement or on auxiliary buses, is prohibited.  Ferrying of carrier personnel may be allowed on the buses with the permission of the ordering department.

Equipment:

1. Transportation shall be furnished by means of suitable, proper, safe, and approved vehicles to be provided by the successful offeror at his own cost and expense.  Equipment furnished must be in good mechanical condition and under a preventative maintenance and replacement program that will insure safety and reliability.  Offerors shall provide a complete listing of vehicles to be used to provide the requested services.  The information provided shall include a brief narrative of the offerors maintenance facilities and preventative maintenance procedures/forms.  Fleet list information shall include: vehicle type, model numbers, age of equipment, seating capacity, restroom, air conditioning, overhead baggage storage type and capacity, other baggage storage availability, audio/video capabilities. State of the art audio standards will be maintained in reference to satellite availability, DVD equipment and internet access for our traveling teams.

2. Spare Vehicles.  Successful offeror shall indicate their capacity for spare vehicles necessary to provide backup support in cases where normally assigned vehicles are rendered inoperable.  Such vehicles shall in all respects fully comply with the provisions and requirement of the contract.

3. Baggage and Paraphernalia.  Successful offeror shall transport at least the amount of baggage and paraphernalia requested at the time of the order.  Carrier personnel shall supervise and assist in loading and unloading of baggage and paraphernalia.  The Carrier shall be responsible for insuring that baggage/paraphernalia and baggage compartment doors are properly secured.  With advanced notice the Carrier shall provide locks to secure the bus and /or baggage compartment.  If the  Carrier has a reasonable belief that the weight, size or character of baggage make it unsuitable for bus transport, the Carrier, prior to or at any stage of the journey, may refuse to carry the baggage.

Equipment for the Handicapped:

The successful offerors shall be in compliance with the Americans with Disabilities Act of 1990 (Public Law 101-336) and any other laws related to the provision of handicapped transportation services.  The successful offerors shall provide the University with transportation equipment for the physically handicapped when requested.

Motor Coach Specifications:

To provide passenger comfort, motor coaches shall meet the following specifications:

1. Motor coaches buses shall have operable air- conditioning, recliner type seats, and rest rooms.  Successful offerors shall maintain a two way type radio system at its headquarters and in all motor coaches used under this contract in order to provide communication and coordination between all motor coaches involved in group movements and to assist in the event of breakdowns or route changes.  All motor coaches shall meet standards and specifications as set forth by the US Department of Transportation and the State of Kentucky.

2. Motor coach bus body style requirements shall be:

a) Type “A” motor coaches shall be of the approx. 96” wide body design, and have a minimum seating capacity of 46 passengers.  Seats to have approximate width of 38” for double seats (as measured from outside armrest to outside of armrest).  Seats to be capable of reclining, except for seats immediately ahead of lavatories or those in the extreme rear of the coach.

b) Type “B” motor coaches shall be of the wide –type 102” body design, and have a minimum seating capacity of 47 passengers.  Seats to have approximate width of 41” for double seats (as measured from outside armrest to outside of armrest) and padding constructed so as to prevent passenger contact with the structural parts of the back or bottom, and armrests to be padded sufficiently to provide insulation from vibration.  Retractable aisle side armrests preferred.  Seats to be capable of reclining to approximate 30 degrees, except for seats immediately ahead of lavatories or those in the extreme rear of the coach.  Seat adjustment levers with placement for convenience and comfort are preferred.

3. Buses must be equipped with air conditioning and heating units.

4. Bus interiors and exteriors must be cleaned and serviced prior to each departure.

5. All vehicles ordered under this contract will be designated as non-smoking

6. On board rest rooms must be clean, sanitary and functional with adequate provision of toilet tissue, soap, paper towels and fresh wash water, or toilettes, for each trip. 

7. Buses must be equipped with audio/visual components. State of the art audio standards will be maintained in reference to satellite availability, DVD equipment and reliable internet access for our traveling teams.
8. Food and drinks will be allowed with the understanding clean up will be handled by the traveling team.

Cancellation Charges:

When a bus trip is canceled by a Morehead State University after equipment has been positioned or dispatched from the equipment point to position at the origin point, the University will pay cancellation charges (the show up charge as listed on the price sheet).
Rejection of Equipment:

University departments may reject any transportation equipment/services that do not meet the specific requirements of the contract resulting from this RFP.  Morehead State shall have the following options:

1. Successful offeror may obtain replacement equipment at no additional cost

2. Department may adjust trip schedule

3. Department may arrange for alternative transportation

Detailed Services Defined
Intent and Scope:

Morehead State University is seeking services of a Bus Transportation Company to provide a fleet of new or late model motor coaches, buses, minibuses, etc. to the University.  Vehicles usage may include mini buses for daily trips within the local area, trips out of town within the region both daily and overnight, and motor coaches for cross country trips.

The University recognizes that some bus transportation firms specialize in certain types of vehicles and that it is unlikely that one firm will be able to meet the full range of the University’s bus transportation needs.  Therefore, the University reserves the right to enter into more than one agreement if necessary.

Billing and Reporting:
Describe in detail your accounting, billing and auditing procedures that will monitor the University’s activities.  Describe in detail your ability to provide the University usage reports which includes dates of service, trip description, requesting department, number of individuals in group, equipment used, pricing, and total dollars expended.  The successful offerors will be expected to provide reports in a timely manner.  Specific timeframes will be determined prior to contract award.  

Procedure for Reservation:
Describe the procedure the University will follow to request transportation services, from initiation to completion.

Driver Eligibility:
Describe in detail your requirements for driver’s eligibility including your policy on verification of driver’s eligibility.  (drug testing, background checks, etc.)  Morehead State University reserves the right to conduct criminal background checks on all drivers.
Driver Restrictions:
Describe in detail all driver restrictions and your procedure for driver transfer. (maximum number of consecutive hours per driver, etc.)

Driver Lodging & Meals:
Describe your policy regarding payment of driver’s lodging and meal.  Include any other associated expenses.
Mechanical Failure:
Describe in detail your procedures for buses experiencing mechanical failure.  Include procedures for abandoning the bus.

Insurance:

Describe in detail your insurance coverage. (limits per passenger, etc.)  The minimum acceptable limits are:
	Coverage
	Limit

	General Liability
	$5,000,000 with Morehead State University named as Additional Insured

	Worker’s Compensation
	Kentucky Statutes

	Auto Liability
	$5,000,000


Company Safety History:

Describe in detail your company safety policy, including accident history for the last five years.

Price Sheet

Bidders may quote alternate equipment which is similar in size and type.  Please include equipment detail as an attachment.  All pricing should be definite and should demonstrate any range for adjustments so that the institution can better budget for large group travel.  The institution prefers that pricing be locked in at specified rates for at least the first two years of the contract.  The institution will consider adjustments to program pricing if fuel costs raise significantly or if the vendor can demonstrate legitimate need to do so at any point in the life of this agreement.   
Type “A” Motor coach

Price/hour

$______________

Minimum 46 passengers

Price/mile

$______________






Maximum Daily Rate $______________

Type “B” Motor coach

Price/hour

$______________

Minimum 47 passengers

Price/mile

$______________






Maximum Daily Rate
$______________

30 Passenger Mini Bus

Price/hour

$______________






Price/mile

$______________






Maximum Daily Rate $______________

Any Other Type (s)


Price/hour

$______________






Price/mile

$______________






Maximum Daily Rate $______________

Show up charge for trips ordered
per Trip

$______________

But not taken

Overnight charges away from

per Stay

$______________

Station (must include all costs)

Up-charge per day away from 
per Day

$______________

Station

Second driver rate


per Hour

$______________
Deadhead rate



per Mile

$______________
This Contract between 

Morehead State University

and _________________________________________________________________________

           Name of Individual and/or Firm (The Second Party)

       The undersigned hereby certifies that neither he/she nor any member of his/her immediate family having an interest of 10% or more in any business entity involved in the performance of this contract, has contributed more than the amount specified in KRS 121.056(2), to the campaign of the gubernatorial candidate elected at the election last preceding the date of this contract.  The undersigned further swears under the penalty of perjury, that neither he/she or the Company which he/she represents, has knowingly violated any provisions of the campaign finance laws of the Commonwealth, and that the award of a contract to him/her or the Company which he/she represents will not violate any provisions of the campaign finance laws of the Commonwealth.







CONTRACTOR (SECOND PARTY)







__________________________________________







(Signature)







__________________________________________







(Title)







__________________________________________







(Name of Company or Corporation)

Solicitation/Contract #: RFP-03-13
REQUIRED AFFIDAVIT FOR BIDDERS, OFFERORS AND CONTRACTORS CLAIMING RESIDENT BIDDER STATUS
FOR BIDS AND CONTRACTS IN GENERAL:

The bidder or offeror hereby swears and affirms under penalty of perjury that, in accordance with KRS 45A.494(2), the entity bidding is an individual, partnership, association, corporation, or other business entity that, on the date the contract is first advertised or announced as available for bidding: 

1. Is authorized to transact business in the Commonwealth;

2. Has for one year prior to and through the date of advertisement

a. Filed Kentucky corporate income taxes;

b. Made payments to the Kentucky unemployment insurance fund established in KRS 341.49; and

c. Maintained a Kentucky workers’ compensation policy in effect. 

The BIDDING AGENCY reserves the right to request documentation supporting a bidder’s claim of resident bidder status.  Failure to provide such documentation upon request shall result in disqualification of the bidder or contract termination.  

	
	
	

	Signature
	
	Printed Name

	
	
	

	Title
	
	Date


	Company Name
	

	Address
	

	
	

	
	


	Subscribed and sworn to before me by
	
	
	
	

	
	
	(Affiant)
	
	(Title)


	of
	
	this  _____day of ____________,20___.

	
	(Company Name)
	
	
	
	

	
	
	
	

	Notary Public
	
	
	
	

	[seal of notary]
	
	My commission expires:
	


