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Request for Proposal

Central Transit Services

Central Washington University

Ellensburg, WA

Reference Bid: RFP# 09-009  

Issue Date: April 2, 2009
Proposals Due: April 30, 2009, 3 P.M.
  Return Proposals To:

Central Washington University

Purchasing Office- MailStop 7480

2nd Floor Mitchell Hall

400 E. University Way

Ellensburg, WA 98926-7480

Visit our Internet Site: http://www.cwu.edu/~purchase/rfp.htm
OFFEROR’S RFP CHECKLIST

The 10 Most Critical Things to Keep in Mind When Responding to an RFP for Central Washington University

1.
_______
Read the entire document.  Note critical items such as: mandatory requirements; supplies/services required; submittal dates; number of copies required for submittal; contract requirements (i.e., contract performance, insurance requirements, performance and/or reporting requirements, etc.).

2.
_______
Note the procedures for communication with the University during the RFP process. All communication during the RFP process must be in writing. Offerors should not contact University personnel outside of the opportunity provided in the document.

3.
_______
Attend the pre-proposal conference if one is offered.  These conferences provide an opportunity to ask clarifying questions, obtain a better understanding of the project, or to notify the University of any ambiguities, inconsistencies, or errors in the RFP.  

4.
_______
Take advantage of the “question and answer” period.  Submit your questions to the Buyer by the due date listed in the “Applicable Dates” sections and view the answers given in the formal “addenda” issued for the RFP.  All addenda issued for an RFP are posted on the University’s website and will include all questions asked and answered concerning the RFP.

5.
_______
Follow the format required in the RFP when preparing your response.  Provide point-by-point responses to all sections in a clear and concise manner. 

6.
_______
Provide complete answers/descriptions.  Read and answer all questions and requirements.  Don’t assume the University or evaluation committee will know what your company capabilities are or what items/services you can provide, even if you have previously contracted with the University.  The proposals are evaluated based solely on the information and materials provided in your response.

7.
_______
Use the forms provided, e.g., bidders submittal page, reference forms, attachment forms, etc.

8.
_______
Before submitting your response, check the University’s website at:  http://www.cwu.edu/~purchase/rfp.html to see whether any addenda were issued for the RFP. 

9.
_______
Review and read the RFP document again to make sure that you have addressed all requirements.  Your original response and the requested copies must be identical and be complete.  The copies are provided to the evaluation committee members and will be used to score your response. 

10.
_______
Submit your response on time.  Note all the dates and times listed in the Applicable dates section and be sure to submit all required items on time.  Late proposal responses are never accepted.
This checklist is provided for assistance only and should not be submitted with Offeror’s Response.
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SECTION #1: BIDDERS SUBMITTAL PAGEtc "SECTION #1\: PROPOSAL SUBMITTAL PAGE"
The undersigned has carefully examined all instructions and specifications; and hereby proposes to furnish the services described herein, in accordance with the Bid instructions and specifications. (Note: Signature must be in ink and must be that of an individual authorized to act in such capacity for the firm represented.)

1.1
Respondent has responded to all items in Section #5 “Required Responses of all Bidders” ___________(Initial)

1.2
The response to this RFP has been prepared independently, without consultation, communication or agreement with others for the purpose of restricting competition._____________(Initial)

1.3 In preparing this RFP, respondent has not been assisted by any current or former employee of the State of Washington whose duties relate to this bid and who was assisting in other than his or her official capacity.  Neither does such a person or any member of his or her immediate family have any financial interest in the outcome of this RFP. ____________(Initial)

1.4 Vendors under consideration may be asked to provide current, audited financial statements or the equivalent to include at a minimum: an income statement; statement of cash flows; and a balance sheet. This information is subject to disclosure if it is deemed to be a determining factor in the award decision. Vendor agrees to provide this information upon request of the University. ____________(Initial)

1.5 Three (3) complete copies of the proposal are included.  The original and two (2) copies. ______(Initial)

1.6      Bidder agrees to make purchases available to other WIPHE members per terms and conditions                                                                                                                   
           of Appendix C of this solicitation. (Bidders will not be penalized for a ‘no’ answer to this section).                              
            (Initial yes or no) ______Yes  ______No
Any official correspondence related to this Request For Proposal solicitation shall be directed to the owner, Central Washington University, Purchasing Office, Attn: Karen Henderson, 400 E University Way;  MS 7480; Ellensburg, WA 98926-7480; and to the Respondent as noted below:

____________________________________________________________

Name and Title of Signing Officer (print)

____________________________________________________________

Company Name and Address

__________________________
_____________________   _________________

Telephone



 Fax Number

         Tax I.D. Number

_________________________________
________________________  

Signature




Date



   

SECTION #2: GENERAL INFORMATION

2.1 Purpose of Proposaltc "2.1 Purpose of Proposal " \l 2: Central Washington University is looking for a provider of Transit Services for University students. It is the intent of the University to award a contract to the vendor offering the most beneficial package to the University in terms of service and price.  The budget for the first year of this project is $75,000.00.

2.2 Background tc "2.2 Background " \l 2: Central Washington University (CWU) is one of six State-funded four-year institutions of higher education. The University operates on a September to June academic year (quarter system), with a six and nine week Summer Session. CWU is located in the central part of the state in the city of Ellensburg. The University is approximately 130 miles east of Seattle, 200 miles west of Spokane, and an hour’s drive to Snoqualmie Pass.

There are approximately 9,000 students attending the University, 1130 of whom attend one of six University Centers located in Lynnwood, Moses Lake, Seattle, Steilacoom, Wenatchee, and Yakima. Further information about the University may be found at the following WEB site: http://www.cwu.edu.

2.3 Other Institutions Eligible for Purchase:  This solicitation is being issued by Central Washington University (The Lead Institution) pursuant to the Interlocal Cooperative Act, RCW 39.34.  This solicitation includes offering the bidder an opportunity to make any resulting contract available to members of the Washington Institutions of Public Higher Education (WIPE).  Attachment B contains information about the WIPE cooperative membership and the terms and conditions of such arrangements.

2.4 Form of Contract tc "2.5 Form of Contract " \l 2

tc ".8 Form of Contract " \l 5:  Attachment A (Standard Agreement) contains language expected to become part of any awarded contract. A contract will be issued for an initial 2 year period and with options to renew each year for an additional four (4) one year periods at the agreement of both parties. Contract will not exceed a total of six (6) years. The anticipated term of the new two year contract is September 21, 2009 through September 20, 2011.

2.5 University Parkingtc "2.6 University Parking " \l 2: tc ".9 University Parking " \l 5Enclosed for your information is Attachment D, a University map on which you will see the CWU Parking/Information Kiosk. Visitors to campus should stop at the Kiosk for directions and parking information. The University is not responsible for parking infractions/violations incurred by visitors.

2.6 WA State Business License Requirementtc "2.7 WA State Business License Requirement " \l 2: tc "2.10 WA State Business License Requirement " \l 2Business enterprises, whether an individual, partnership or corporation, must obtain a Washington business license in order to do business in Washington State. Application information may be obtained from the Department of Licensing’s Internet site:  GOTOBUTTON BM_1_ http://www.wa.gov/dol/bpd/buslic.htm.
2.7 Minority and Women’s Business Enterprises:
The following voluntary numerical MWBE participation goals have been established for this bid:

Minority Business Enterprises (MBE’s): 10% and Woman’s Business Enterprises (WBE’s) 10%.

These goals are voluntary, but achievement of the goals is encouraged.  However, unless required by federal statutes, regulations, grants, or contract terms referenced in the contract documents, no preference will be included in the evaluation of bids/proposals, no minimum level of MWBE participation shall be required as a condition for receiving an award or completion of the contract work, and bids/proposals will not be rejected or considered non-responsive if they do not include MWBE participation.  Bidders may contact OMWBE at 360-753-9693 to obtain information on certified firms for potential subcontracting arrangements.

SECTION #3: GENERAL INSTRUCTIONS TO ALL BIDDERStc "SECTION #3\: GENERAL INSTRUCTIONS"
3.1 Applicable Dates tc "3.1 Applicable Dates " \l 2: 

Requests for Proposals issued

 

April 2, 2009
Questions due





April 13, 2009, 3 P.M.  

Responses to Questions issued


April 16, 2009
Proposals due





April 30, 2009, 3 P.M. 

The University reserves the right to revise this schedule.

3.2 Amendments to Specificationstc "3.2 Amendments to Specifications " \l 2: Any amendment(s) to or error(s) in the specifications called to the attention of the University will be added to or corrected and furnished to all those holding specifications.

3.3 Preparation of Responsestc "3.3 Preparation of Responses " \l 2: Responses must be prepared on University forms where provided and standard 8.5" x 11" paper for additional submittals. The response should be stapled or bound. Tabs to separate and identify portions of your response are encouraged. The respondent's name must appear on each page. Responses to the 'Requirements of Proposals’ must be formatted to correspond numerically to the requirements listed in Section #5.

3.4 Cost of Preparationtc "3.4 Cost of Preparation " \l 2: The University will not pay respondent costs associated with preparing or presenting any response to this request.

3.5 Number of Copiestc "3.5 Number of Copies " \l 2: Three complete responses, (The original and two copies) must be submitted prior to the time and date stated in section 3.1 (Applicable Dates). All materials become the property of the University upon receipt in the Purchasing Office.

3.6 Multiple Responsestc "3.6 Multiple Responses " \l 2: Respondents who wish to submit more than one proposal may do so, provided that each proposal stands alone and independently complies with the instructions, conditions and specifications of the request. If multiple responses are submitted, the University reserves the right to select the most advantageous proposal to the University.

3.7 Proprietary Informationtc "3.7 Proprietary Information " \l 2: Any information contained in the RFP response that is proprietary must be clearly designated.  Marking of the entire response as proprietary will neither be accepted nor honored.  The University cannot guarantee that all such material noted remains proprietary, particularly if it becomes a significant consideration in contract award.  Information will be kept confidential only to the extent allowed by Public Disclosure Law.

3.8 Questions and Communication via Designated Contacttc "3.8 Questions and Communication via Designated Contact " \l 2

tc "3.10 Questions and Communication via Designated Contact " \l 2: All communications and/or questions in regard to this request must be in writing. Questions must be submitted by the date indicated in section 3.1. Respondents are encouraged to either fax questions to the Purchasing Office at (509) 963-2871, or e-mail them to hendersk@cwu.edu.  If mailed, the address is as follows: Central Washington University, Purchasing Office, Attn: Karen HendersonPaul SchellPaul Schell, 400 E University Way, M/S 7480, Ellensburg WA 98926-7480. In any case, please reference the RFP number found on the cover page of this solicitation.

Under no circumstances should respondents contact University personnel outside of the opportunity provided herein.
3.9 Submitting Responsestc "3.9 Submitting Responses " \l 2:  Respondents must submit their responses to the Central Washington University Purchasing Office by mail, or hand-delivery (not by e-mail or Fax). Regardless of the method of delivery, the response must arrive at the Purchasing Office no later than the date and local Ellensburg time identified in section 3.1 (Applicable Dates) of these instructions.  Late responses will not be reviewed. The method of delivery will be at the discretion of the respondent and will be at the respondent’s sole risk to assure delivery at the designated office. Generally, UPS and Federal Express deliver daily to the Purchasing Office. The University does not take responsibility for any problems in the mail or delivery services, either within or outside the University. Receipt by any other office or mailroom is not equivalent to receipt by the Purchasing Office.

If delivery is by mail the address is:


Central Washington University


Purchasing Office


M/S 7480


400 E University Way


Ellensburg WA 98926-7480

If hand-delivered, the physical location is:

Central Washington University


Purchasing Office


Mitchell Hall, 2nd Floor


Ellensburg WA 98926-7480

3.10 Late Responsestc "3.10 Late Responses " \l 2: Any response received after the date and time specified will not be reviewed.

3.11 Deadline for Submitting Questions: Questions must be received no later than the date and local Ellensburg time identified in section 3.1 of these instructions. The University will provide a copy of all respondents' questions and corresponding University responses to all those holding specifications. VERBAL REQUESTS FOR INFORMATION OR CLARIFICATION WILL NOT BE HONORED.

3.12 Public Openingtc \l2 "2.3 Letter of Intent-to-Respond: A formal bid opening will not be held. Bid information, including price sheets, will not be available for public disclosure until after award of the contract.

3.13 Clarification of Responsestc "3.13 Clarification of Responses " \l 2: As part of the evaluation process, respondents may be asked to clarify specific points in their response. However, under no circumstances will respondents be allowed to make any changes to their responses after the deadline for submission.
3.14 Reserved Rights tc "3.14 Reserved Rights " \l 2: Subject to the provisions of Chapter 69, Laws of 1996 (SSB 6572), the state reserves the right to: 

1. Waive any informality as per WAC 236-48-124.

2. Reject any or all Proposals, or portions thereof.  WAC 236-48-094 allows the state to "accept any portion of the items proposed" unless the bidder stipulates all or nothing on the Proposal.

3. Reissue an IFB, RFQ, or RFP, or negotiate under provisions outlined under RCW 43.19.1911.

4. Award on an all or none basis, taking into consideration reduction in administrative costs as well as unit Proposal prices.
3.15 Minority and Women's Business Participationtc "3.15 Minority and Women's Business Participation " \l 2: Central Washington University promotes maximum practical opportunity for increased participation by minority and women‑owned businesses (MWBE) in the procurement of goods and services.  While minority or women owned business participation in any resulting contract is desirable, it is not a mandatory requirement of the RFP. 

3.16 Delivery: All purchases must be shipped to Central Washington University; Central Receiving; 11th and D Street; Ellensburg, WA 98926-7525.

3.17 Invoicing: The original and one copy of each invoice must be sent to Central Washington University; Accounts Payable; 400 E University Way; Ellensburg, WA 98926-7470. All invoices must reference the correct Central Washington University Purchase Order number.

SECTION #4: SPECIFICATIONS

4.1  General Overview

The University's goal in offering Shuttle Transportation Services, known as Central Transit, is to operate efficient transportation services between the campus and Ellensburg business community, while providing excellent customer service exclusively to Central Washington University students that fund the service.  This will be accomplished through the careful selection of a Contractor that can interact with the campus community in a professional manner. The Contractor and its staff must also be accountable for its actions and follow the operational requirements as defined in the contract.  Documentation is vital to constantly measure all service levels including but not limited to rider ship and personnel behavior, business practices, and University community perceptions of the service.  Additionally, the Contractor is expected to continue to improve and enhance the level of service.  The budget for the first year of service is $75,000.00.

4.2 Scope of Work

4.2.1  Central Transit

The Contractor and the CWU Department of Public Safety and Police Services, referred to as CWU, will work jointly to define routing and scheduling of the transit system.   Central Transit will reduce the number of single occupant vehicles brought to campus, surrounding neighborhoods and the Ellensburg business areas by serving as a shuttle between the residential areas on and off campus and the Ellensburg business areas. Central Transit will be the name used by the Contractor to identify this student-specific transportation system.

The Contractor will provide the following minimum service under this agreement for the 2009/2010 fiscal year, 2010/11 fiscal year and an opportunity for renewal in 2011/12, 2012/13, 2013/14 and 2014/15.
Operate a transit bus route that fits CWU’s needs; except on holidays which the Contractor observes and holidays CWU observes (Thanksgiving and Christmas).  During inclement weather or other natural disasters, the Contractor may suspend services as warranted; however, will notify CWU of the reasons and timeframe for suspension.  Central Transit service shall operate from September 21, 2009 to June 12, 2010.  During the period of June 13, 2010 to September 20, 2010, service hours will be limited to 2:00 PM – 12:00 AM, with only one transit bus operating.
The daily span of service of the transit bus route will be jointly determined by the Contractor and CWU.  The initial bus stops will be identified by the Contractor and CWU, but it is expected that there will be stops planned in the areas of both on-campus and off-campus student housing.  Bus stops will also be located in the downtown core, recognized as the area between Main Street and Ruby Street, 3rd Avenue to 5th Avenue as well as stops in areas outside the downtown core, but within the city limits of Ellensburg.  At a minimum the hours of operation will be Monday through Friday 7:30 AM to 9:30 AM (during school year); Monday to Sunday 2:00 PM to 12:00 AM (year round). The service will operate on a specific designed route or routes within the City of Ellensburg.

Should changes to the routing or scheduling be desired by CWU during the span of this agreement, the Contractor will receive thirty (30) days notice before implementing any such changes.  Changes may be made sooner by mutual agreement.

If funds are not allocated to continue this contract in any future period, CWU will not be obligated to pay any further charges for services, including the net remainder of agreed to consecutive periodic payments remaining unpaid beyond the end of the then current period.  CWU agrees to notify the Contractor of such non-allocation at the earliest possible time.  No penalty shall accrue to CWU in the event this section shall be exercised.  This section shall not be construed so as to permit CWU to terminate this contract in order to acquire similar service from a third party.

CWU is not responsible for the actions of its students or invited guests for this service.  

Contractor must be able to provide services without subcontracting any of the services to another company or individual.

4.2.2  Cooperative Endeavors by CWU and Contractor

CWU and the Contractor recognize that it is necessary to continue working and planning together to address and resolve the transportation needs and issues confronting CWU.  CWU and the Contractor further understand that ongoing planning and working together is a non-binding and non-enforceable commitment and that CWU and the Contractor will exercise their best efforts to continue working and planning together to address and resolve transportation issues including but not limited to the following:

CWU and the Contractor agree to work toward the establishment of a long term agreement for transportation services.

 CWU and the Contractor will engage Associated Student representatives in these joint discussions.

Given the growth of CWU enrollment and the potential congestion and parking problems that growth may bring, it is essential that CWU secure adequate long-term solutions to parking and transportation services issues in cooperation with the Contractor.

CWU and the Contractor will work together in resolving any day to day issues associated with Central Transit.  CWU and the Contractor recognize the importance of both parties working together on the development of this program.

CWU and the Contractor will work in partnership to secure any applicable Federal and State funding available for the intended purpose and will seek ways to minimize costs for the services being provided.

CWU and Contractor staff will identify how they will work together to improve and maintain communication and joint planning with the following goals:


•
Develop a partnership between the University and Contractor to 


address campus transportation issues.


•
Involve the Associated Students in any discussions of service and 


fee changes.


•
Develop cost effective and innovative transportation alternatives 


and minimize major transportation capital improvements and cost.


•
Assure that where appropriate CWU’s public transportation 



needs, as well as the community’s public transportation needs, are 


served. At a 
minimum, CWU will engage the Contractor in 



discussion of services the Contractor provides to the University and 

how those services might be reshaped to better serve the 



University and the community.  CWU will involve the Contractor in 


its planning for transportation management and other issues that 


affect public transportation at the University.

4.3  Operating Experience:  The contractor must have at least three years operating experience in the type of transit service requested.

4.4  Equipment 

A.
 The Contractor will provide all vehicles for the operations.  The Contractor will be responsible for all insurance, legal, and safety considerations in the operation.

B.
 All vehicles provided in accordance with the contract for services, will be wheelchair accessible and must meet ADA requirements, including subsequent replacement and backup vehicles. 

C.
 The Contractor will be responsible for daily maintenance and cleaning of all vehicles. Contractor will provide replacement vehicles as necessary so as not to interrupt service.  The Contractor provides all vehicle maintenance and fuel.

D. 
The Contractor will provide a minimum of two passenger transport, wheelchair accessible buses. Minimum seating capacity of the bus is 14 persons not including standing room.

E.  
All buses must have schedule holders located on the inside of the vehicle.

F. 
All vehicles will be identified with the appropriate and agreed upon Central Washington University logos. The logo and lettering will be of a semi-permanent type, i.e. mylar material is acceptable. All other Contractor ID markings must be approved by the University prior to installation on the vehicle. It is the responsibility of the Contractor to maintain the identification markings in clean and good condition. CWU will purchase university lettering, logos, and tape for the vehicles. The Contractor will be responsible for installation costs. (CWU hereby grants to contractor a license to use the University Marks on a royalty-free basis for the purpose of promoting this service)

G.
 Buses should have bike racks for the exterior.  All installation costs will be the responsibility of the Contractor.  The type and number of racks shall be determined based upon demand.

H.
 The Contractor shall have sufficient backup buses and shuttles to ensure that the services under this Agreement continue without interruption.  The backup vehicles are to be a similar type of vehicle as used on regular routes.

I.
 It is the responsibility of the driver to secure and turn in any lost items found on the bus, and arranges the items to be turned over to the Department of Public Safety and Police Services by the end of the driver’s shift.

J.
 The University is a smoke-free environment. There will be no smoking by passengers or drivers on vehicles used in support of this proposal at anytime.

K.
 The Contractor will provide the bus driver as well.

4.5 Staffing


Contractor agrees to staff the operation so that service is uninterrupted.  It shall be the responsibility of the Contractor to provide any type of relief personnel.  Contractor shall provide supervision for the drivers.  All drivers and any other personnel provided by the Contractor shall at all times remain the employees of the Contractor.  In no event shall these individuals be considered employees of the University.  The relationship of the Contractor and CWU shall be that of independent contractor.  The cost of uniforms, hiring and all administrative matters concerning those employed, including wages and appropriate tax withholdings, are the responsibility of the Contractor. CWU encourages the Contractor to consider hiring Central Washington University students as part-time drivers.   CWU will assist the Contractor in coordinating possible hiring of students through CWU Student Employment.

Contractor shall maintain a monthly roster sheet of all of Contractor's employees assigned to the Central Transit.  Roster sheets shall contain the driver’s full name, date of birth, driver’s license number and the date the driver began driving for Central Transit.  The list shall be furnished on a quarterly basis.

Contractor shall provide sufficient driver backup, at their cost, in times of staff shortages due to vacations, illnesses, and inclement weather to ensure the consistent and efficient operation of all services specified under this Agreement.

Contractor agrees that all persons working for or on behalf of Contractor whose duties require them to be on the University's premises shall obey the rules and regulations that are established by the University and shall comply with the reasonable directions of the University's Police Officers.   

The Contractor will provide driver training, a criminal history background check, drug testing of drivers in accordance with Contractor policy, dispatch, general public ride line information, vehicle maintenance and cleaning, accident investigation response, two-way radios, back-up drivers, additional buses as needed, and share costs with CWU in marketing efforts.

Contractor shall be responsible for the acts of its employees and agents while on the University's premises. The Central Transit bus is considered a university premises for the purpose of this agreement Accordingly, Contractor agrees to take all necessary measures to prevent injury and loss to persons or property while on the University’s premises.  Contractor shall be responsible for all damages to persons or property on and off campus caused solely or partially by the Contractor or any of its agents or employees.  The University may choose to promptly repair any damage that it or its employees or agents may cause to the University's premises or equipment.  When the University makes a repair to such damage, the Contractor shall reimburse the University promptly for the cost of the repair.  

The Contractor must provide CWU with a written procedure on how the Contractor handles personnel complaints. Any complaint(s), deemed by CWU to be of serious nature, will be handled by the Contractor’s supervisors upon notification by the CWU.  Serious complaints can be a driver threatening a passenger or reports of a driver operating a vehicle in an unsafe manner.  The Contractor's supervisors will provide a written response of the outcome of the complaint to CWU within a reasonable time frame.

The shuttle system must be operated in a professional manner to ensure good will with all members of the University and Ellensburg communities.  All staff, including supervisory staff, shall be friendly and courteous to all patrons.  Contractor shall perform the services contemplated in this Agreement without interfering in any way with the activities of CWU’s faculty, students, staff, or visitors.   

4.6 Route and Signage

CWU and the Contractor will work together to provide recognized bus stops for those locations along the transit route, subject to needed approvals, and provided that the Contractor can be reasonably assured that routing will remain in existence for an extended period of time, and contingent upon approval by the property owner and the City of Ellensburg.

CWU will provide signage designating the ‘Central Transit’ route and designated stops. 

Unless prohibited in Contractor advertising policies, the Contractor will authorize CWU to place advertising or public announcements of its choice inside schedule information holders on the Central Transit bus, along with CWU and Contractor promotional and informational materials.

When conditions dictate, the Contractor and CWU may explore additional service needs and adjust schedules and service levels accordingly, subject to vehicle and staffing availability.

4.7  Cost Increases:  
Contract pricing will be subject to annual increase or decrease in the same proportion as changes occur in the Contractor's certified costs providing the Contractor requests an adjustment from Central Washington University’s Purchasing Department 60 days prior to the contract renewal date.  The written request shall be accompanied by written proof of said changes in cost to the Contractor and is subject to acceptance by Central Washington University’s Purchasing Department.  The University shall have the option of accepting the price change at contract renewal or electing not to renew the contract.  All price decreases must be offered to the University.

4.8 Insurance Requirementstc \l2 "4.4. Workmen’s Compensation Act:  

General Requirements:

Contractor shall, at their own expense, obtain and keep in force insurance as follows until completion of the contract.  The contractor shall furnish evidence in the form of a Certificate of Insurance naming Central Washington University and the State of Washington as an additional insured.  Failure to provide proof of insurance as required, will result in contract cancellation.

Contractor shall include all subcontractors as insured under all required insurance policies, or shall furnish separate Certificates of Insurance and endorsements for each sub-contactor.

All insurance provided in compliance with a mutual agreed contractor shall be primary as to any other insurance or self-insurance programs afford to or maintained by the State of Washington.

The limits of liability insurance shall not be less than follows:

· General Aggregate Limits (other than products-completed operations) - $2,000,000.00

· Personal and Advertising Injury Aggregate - $1,000,000.00

· Each Occurrence (applies to all of the above) - $1,000,000.00

· Business Auto Liability Policy/including hired and non-owned auto coverage - $1,000,000.00

Contractor shall maintain business auto liability, and if necessary, commercial umbrella liability insurance with a combined single limit not less than $1,000,000.00 per Occurrence.  The Business auto liability policy shall include hired and non-owned auto coverage.

Additional Provisions:  Above insurance policies shall include the following provisions.

Additional Insured:  The State of Washington and Central Washington University shall be named as an additional insured on all general liability, umbrella, excess, and property insurance policies.  All policies shall be primary over any other valid and collectible insurance.

Notice of policy(ies) cancellation/non-renewal:  For insurers subject to RCW 48.18 (admitted and regulated by the Washington State Insurance Commissioner) a written notice shall be given to the State forty-five calendar days prior to cancellation or any material change to the policy(ies) as related to the contract.

For insurers subject to RCW 48.15 (Surplus Lines) a written notice shall be given to the State & University twenty calendar days prior to cancellation or any material change to the policy(ies) as it relates to the contract.

If cancellation on any policy is due to non-payment of premium, the State & University shall be given a written notice ten calendar days prior to cancellation.

Insurance Carrier Rating:

The insurance required above shall be issued by an insurance company authorized to do business within the State of Washington.  Insurance is to be placed with a carrier that has a rating of A- class VII or better in the most recently published addition of Best’s Reports.  Any exceptions must be reviewed and approved by the risk manager for the State of Washington, by submitting a copy of the contract and evidence of insurance before contract commencement.  If an insured is not admitted, all insurance policies must comply with the RCW 48.15 and WAC 284-15.
SECTION #5 REQUIRED RESPONSES OF ALL BIDDERS

NOTE: All respondents must provide the required information requested in this section.  Information must be presented in a clear, concise and complete format.  Responses are to be formatted to correspond numerically with items listed below.  Failure to respond to all items in this section may be deemed as sufficient reason to disregard any response. 
Respondents must complete, sign in ink, and include ‘SECTION #1 RFP CHECKLIST AND SUBMITTAL PAGE’.

ON SEPARATE COMPANY LETTERHEAD, respondent must reply to the following:

5.1 Executive Summary: (5 points)

In the executive summary the vendor should provide general information regarding the company and services offered. The summary should include information regarding the financial status and current economic conditions of the company, general staffing and organization structure, experience providing Transit Services.  Indicate the length of time your company has been in business.  Also provide a copy of your company’s drug policy. 

5.2 Vendor Profile: 

1. Approximately how many clients are currently using your services? (2 points)

2. How many employees does your company have dedicated to office support, customer service, maintenance and drivers. (6 points)

3. How many vehicles are currently in your fleet?  Provide a brief description and indicate average age of equipment. (6 points)

5.3 Does your company have any restrictions on what type of passenger it can accept?  If so, please explain. (15 points)

5.4 What type of advertising do you allow on your vehicles?  If 3rd party advertising is allowed please describe. (12 points)

5.5 Indicate cost for services on an hourly/quarterly basis as described in Section #4. (25 points)

5.6
Indicate any enhancements or additional services offered by your company and the costs related. (5 points)

5.7
Provide a list of three (3) references that have used your services.  Include names, phone #’s, fax #’s and email.  References should be for people who have dealt directly with your company.  (Points 24)

SECTION #6: PROPOSAL AWARD CRITERIAtc "SECTION #7\: PROPOSAL AWARD CRITERIA"
6.1 Selection Criteriatc "7.1 Selection Criteria " \l 2: The following criteria will be used to evaluate the proposals received:

6.1.1 
The price and the effect of term discounts (not less than thirty calendar days after receipt of goods or correct invoice), whichever is later.


6.1.2 

Local sales and use tax.


6.1.3 
Uniformity or interchangeability, & upgradeability of parts and accessories.


6.1.4 
Quality and thoroughness of the proposal.


6.1.5 
Warranty.


6.1.6 
Any other relevant factors.

6.2 Lowest Responsive Biddertc "7.2 Presentation " \l 2: In determining the “lowest responsive bidder” as per 

RCW 43.19.1911, the following items shall also be given consideration:

6.2.1 The quality of the articles proposed to be supplied, their conformity with specifications, the purposes for which required and the times of delivery.

6.2.2
The ability, capacity, and skill of the bidder to perform the contract or provide the service required;

6.2.3 The character, integrity, reputations, judgment, experience, and efficiency of the bidder;


6.2.4 Whether the bidder can perform the contract within the timeframe specified;


6.2.5
The quality of performance on previous contracts or services;

6.2.6
The previous and existing compliance by the bidder with laws relating to the contract or services;

6.2.7

Such other information as may be secured having a bearing on the decision to award the contract such as life cycle costing.
6.3 Scoring Responses:  Responses will be scored on a point basis with a total of 100 points possible. Cost will be scored using a ‘declining percentage based on low cost’ method: Low cost will receive 25 points; costs other than low will receive the number of points equal to the percentage relationship to low.
.

SECTION 7: IN-STATE PREFERENCE/RECIPROCITY

Pursuant to RCW 43.19.704 and WAC 236-48-085, the Department of General Administration Office of State Procurement has established lists of states, which grant a preference to their in-state businesses and the appropriate percentage increase applicable against firms submitting bids from these states for goods and services.  Bids in excess of $43, 900 only are subject to the instate preference reciprocity provisions of RCW 43.19.700.

For purpose of evaluating bid prices, the buyer is to add an amount equal to the appropriate percentage to each bid submitted from that state.

See Link below for preferences & conditions listed by state:

http://www.ga.wa.gov/PCA/Forms/State-Preferences-Table.doc 

Document will be provided by mail upon receipt of a request faxed to: (509) 963-2871.

ATTACHMENT A

CENTRAL WASHINGTON UNIVERSITY 
Ellensburg, Washington 98926




             STANDARD AGREEMENT


INSTRUCTIONS:  1. Must be executed before contractor's services are allowed to commence.  2. To be prepared by the CWU department requesting services.  3. This form is used for all personal services over $500.00 and for purchased services over $500.00 and must be approved by the Director of Business Services and Contracts at least one month prior to the effective date.  4. Obtain signature of contractor on two originals. Leave CWU signature blank.  5. Return both originals with an accompanying requisition to the Director of Business Services and Contracts for processing.


**** The following must be completed before the agreement can be finalized:  
Is the Contactor or the beneficiary of the payment a U.S. Citizen or U.S. Permanent Resident Alien?  ____ YES ____ NO

 If NO, please contact a Nonresident Alien Tax Specialist in the CWU Payroll Office (509)963-2221****


   This AGREEMENT, made and entered into this (Add date) the day of (Add Date), at Ellensburg, County of Kittitas, State of Washington, by and between the State of Washington, Central Washington University, hereinafter referred to as the University, and

(Add name, address)
hereinafter referred to as the Contractor, in the manner following:

WITNESSETH:

1. The Contractor agrees to furnish the University materials and services described as follows: 


2. Services to commence: (add date). Services to be completed: (add date). 

3. In consideration of receipt of services described, the University agrees to pay the        , only after said materials and/or services have been received, and within thirty days of receipt of a properly-detailed and itemized invoice signed by the Contractor.

4. All of the Contractor's travel and per diem expenses shall be the Contractor's sole responsibility. Payment to the Contractor by the University shall not include an additional amount for this purpose. The Contractor hereby agrees that personal travel and per diem expenses (if any) are included in the total compensation as described in Article 3.

5. The Contract Administrator for the University shall be:  (add name, address, phone) 

6. The Contractor agrees to indemnify, defend and save harmless the State of Washington, the University, its Board of Trustees, officers, agents and employees from any and all claims and losses accruing or resulting to any person, firm or corporation who may be injured or damaged by the Contractor in the performance of this contract. The Contractor shall provide necessary worker's compensation insurance at Contractor's own cost and expense.

7. The parties agree that the Contractor, and any agents and employees of the Contractor, in the performance of this agreement, shall act in an independent capacity and not as officers or employees or agents of the University or the State of Washington.

8. The University may terminate this agreement and be relieved of the payment of any consideration to Contractor should Contractor fail to perform as required by this agreement. In the event of such termination the University may proceed with the work in any manner deemed proper by the University. The cost to the University shall be deducted from any sum due the Contractor under this agreement.

9. This agreement is not assignable by the Contractor either in whole or in part.


10. The University may be required to withhold federal, state and/or local tax from some or all payments made in connection with this agreement.  The University will abide by all tax withholding and reporting requirements as required by law irrespective of any provisions included in this agreement.

11. Time is of the essence of each and all of the provisions of this agreement and shall extend to and be binding upon and inure to the benefit of the heirs, executors, administrators, successors, and assigns of the respective parties.

12. It is mutually understood and agreed that no alteration or variation of the terms of this contract shall be valid unless made in writing and signed by the parties, and that no oral understandings or agreements not incor​porated herein, and no alterations or variations of the terms hereof unless made in writing between the parties shall be binding on any of the parties.

13. The University may require, and request in writing, that the Contractor provide the University with a certificate, binder, or policy of liability insurance acceptable to the University in an amount(s) to be specified by the Univer​sity. Should the University require such liability insurance to be provided, the Contractor agrees to provide same prior to commencing performance of this contract. Copies of the University's written request and the insurance documents provided by the Contractor shall be attached hereto and made a part hereof.

14. Both parties agree that in fulfilling the terms and conditions of this agreement that neither shall discriminate on the basis of race, creed, color, national origin, age, sex, sexual orientation, gender identity and gender expression, marital status, or the presence of a physical, sensory, or mental handicap or status as a protected veteran.

15. All obligations of the parties under the terms of this agreement as of the date of termination shall survive such termination.

16. Should any term or condition of this agreement or application thereof to any person or circumstance be held in​valid, such invalidity shall not affect other terms, conditions, or applications of the agreement which can be given effect without the invalid term, condition or application; to this end the terms and conditions of this agree​ment are declared severable.

17. No delay or failure of either party in exercising any right hereunder, and no partial or single exercise thereof, shall be deemed to constitute a waiver of such right or any other right hereunder.

18. This agreement shall be construed and enforced in accordance with, and shall be governed by, the laws of the State of Washington. In the event of commencement of suit, venue may be laid in Kittitas County, State of Washington, the principal place of business of Central Washington University.

19. The parties acknowledge that they have read and understand this agreement including any supplements or at​tachments thereto, and do agree thereto in every particular. The parties further agree that this agreement con​stitutes the entire agreement between all parties and supersedes all communications written or oral heretofore related to the subject matter of this agreement.

This AGREEMENT has been executed by and on behalf of the parties hereto the day and year first above written.

	Central Washington University


	
	Contractor Signatory Authority



	
	
	

	(Name, Title)
	
	(Name, Title)

	
	
	

	
	
	

	Date
	
	Date


CONTINUED ON ______ SHEETS, (EACH BEARING NAME OF CONTRACTOR)

Approved as to form only, by Kim Loranz, Assistant Attorney General, November 5, 2006.

Distribution by Business Office: Original, Business Services and Contracts; Original, Contractor; Copy, Department. CWU-BSC001 (REV 10/06)
ATTACHMENT B tc \l1 “APPENDIX M: Terms and Conditions Specific to WIPHE-Washington Institutions of Public Higher Education Cooperative Purchasing” 
Terms and Conditions Specific to WIPHE

1. Definitions:

WIPHE:  Washington Institutions of Public Higher Education who are signatories to the Interlocal Agreement for Cooperative Purchasing.

Lead Institution:  The WIPHE member that has volunteered to conduct the solicitation/negotiation process on behalf of the WIPHE members. 

Committed Participants:  Those WIPHE members who respond affirmatively to the Lead Institution's request for participation, and whose estimated purchase volume will be included in the solicitation/negotiation documents.

Potential Participants:  All other WIPHE member institutions who are not Committed Participants.  Potential Participants may choose to use any contract awarded, provided the Contractor will accept their participation.

2.   No Exclusivity Implied: This bid provides no exclusive arrangements for obtaining product or services by any WIPHE Institution who has not specifically been identified as committed participants. Potential Participants may purchase any product or services in this bid through their own processes for competitive procurement or via other cooperative purchasing arrangements at their disposal. 

3. Contract Administration: This contract shall be administered by the Lead Institution, the Committed Participants, and any other Potential Participant who subsequently use a resulting agreement, in the following manner:

A.
The terms and conditions contained in their entirety in any contract which results through the Lead Institution’s solicitation may not be altered except as provided herein, or, unless approved in writing by the Lead Agency’s Purchasing Manager.

B.
WIPHE Institutions may at their sole option, individually negotiate only operational provisions specific to the needs of their Institution. These would include agreed arrangements for such operational provisions as delivery, installation, service, and invoicing processes.  Such negotiated changes shall not be binding on any other Institution. These changes may, however, bind the bidder to providing similar arrangements to the other Institutions pursuant to any Best Customer provisions of a contract.  

C.
WIPHE Institutions shall individually be responsible for their obligations to the awarded Contractor pursuant to any purchase associated with this agreement. Likewise, the Vendor shall be responsible for their obligations to the WIPHE Institutions pursuant to this agreement. All reasonable efforts will be made by the Vendor and the WIPHE Institutions to satisfy any breach of these obligations, or, disagreements arising between the individual WIPHE Institution and the Vendor. Resolution may take several forms, including cancellation of specific arrangements between the Vendor and the Institution.  Resolutions of any nature shall not have a binding effect on any other Institution. 

D.
In the event a breach or disagreement cannot be resolved between the Institution(s) and the Vendor, either party may notify the Lead Institution and request the Lead Institution satisfy the dispute in accordance with this agreement, including any Dispute Resolution process identified within.

E. The Lead Institution may at any time act on behalf of any WIPHE Institution in resolving breach of contract, or, to settle disputes in accordance with this agreement. 

4. Contract Documents: The Vendor shall make copies of any contract that results from the Lead Institution’s solicitation  available in its entirety to any WIPHE  Institution expressing an interest in purchasing the product or service. The Lead Institution and the Vendor agree that a summary of this agreement, including a phone number for interested agencies to contact the Vendor, may be placed on a public access electronic home page, bulletin board, fax-on-demand network, or similar form of accessible medium.

5. Award in Best Interest of WIPHE: Central Washington University reserves the right to award the contract in whole or in part in a manner that most effectively serves the WIPHE members, to reject any or all bids, and to otherwise proceed with the award as necessary to protect the best interests of WIPHE.  After award, members of WIPHE will issue separate purchase orders to the successful vendor(s) if they choose to acquire the items pursuant to this award.

All questions regarding this bid must be directed to Central Washington University as the Lead Institution. 

All information relating to this solicitation will be retained by Central Washington University as the official public record. 
1. WIPHE Cooperative Members: 

Four Year Institutions:
Central Washington University, Ellensburg
University of Washington, Seattle

Eastern Washington University, Cheney 
Washington State University, Pullman

The Evergreen State College, Olympia
Western Washington University, Bellingham

Community and Technical Colleges:
Bates Technical College, Tacoma

Olympic College, Bremerton

Bellevue Community College, Bellevue
Pierce College, Lakewood

Bellingham Technical College, Bellingham
Peninsula College, Port Angeles

Big Bend Community College, Moses Lake
Renton Technical College, Renton

Cascadia Community College, Bothell

Seattle Community Colleges, Seattle

Centralia College, Centralia


Shoreline Community College, Seattle

Clark College, Vancouver


Skagit Valley College, Mt. Vernon

Clover Park Technical College, Lakewood
South Puget Sound Community Col., Olympia

Columbia Basin College, Pasco 

Community Colleges of Spokane, Spokane

Edmonds Community College, Edmonds
Tacoma Community College, Tacoma

Everett Community College, Everett

Walla Walla Community College, Walla Walla

Grays Harbor College, Aberdeen

Wenatchee Valley College, Wenatchee

Green River Community College, Auburn
Whatcom Community College, Bellingham

Highline Community College, Des Moines
Yakima Valley Community College, Yakima

Lake Washington Technical Col., Kirkland
State Board for Com & Tech Colleges, Olympia

Lower Columbia College, Longview

ATTACHMENT C:  PROTEST PROCEDURE

PROTEST PRIOR TO AWARD:

PROTEST PRIOR TO AWARD CRITERIA:

Protests prior to Award will be considered only if the protest concerns:

1. the bid of another Bidder,

2. the specifications or

3. the manner in which the solicitation process has been conducted.

INITIATING THE PROTEST PROCESS PRIOR TO AWARD:

The protesting Bidder must notify the Buyer in charge of the solicitation of his/her intent to file a protest as soon as possible after he/she becomes aware of the reason(s) for the protest.  The protest(s) must be received in writing by the Buyer not later than five (5) business days after the Bidder’s notification to the Buyer of the intent to protest. 

If an Intent to Award is announced, any protest must be received in writing by the Buyer not later than five (5) business days after the announcement or as otherwise specified in the Solicitation document.

If a protest is not received within these time frames it will be untimely and the Buyer may proceed with the award without further obligation.


The Buyer will consider all the facts available and issue a decision in writing within ten (10) business days after receipt of the protest, unless more time is needed.

If additional time is necessary the Buyer will notify the protesting Bidder and, where applicable, the Bidder(s) against whom the protest is made.

APPEAL OF PROTEST PRIOR TO AWARD DECISION:

The protesting Bidder or the Bidder against whom the protest is made has the right to appeal the decision of the Buyer to the Purchasing Manager in charge of the Central Washington University Purchasing Office. 

The appeal must be received by the Purchasing Manager within five (5) business days after notification of the Buyer's decision. 

The Purchasing Manager will consider all of the facts available and issue a decision in writing within ten (10) business days after receipt of the appeal, unless more time is needed. The appealing Bidder will be notified if additional time is necessary.


Award of the contract will be postponed until after the Purchasing Manager has issued a decision unless an emergency exists necessitating the award of the contract as determined by the Purchasing Manager. 

The decision of the Purchasing Manager on the protest appeal is final.  The Purchasing Manager may issue further clarifications if determined necessary. 

PROTEST AFTER AWARD:

PROTEST AFTER AWARD CRITERIA:

Protests after Award will be considered only if the protest concerns:

1. A matter which arises after the Award or 

2. Could not reasonably have been known or discovered prior to Award.

INITIATING THE PROTEST PROCESS AFTER AWARD:

The protesting Bidder must notify both the Buyer in charge of the solicitation process and the Bidder that has received the Award that a protest of the Award is being made.  This notification must be made as soon as possible after the Notice of Award is issued by an immediate communication method such as telephone or e-mail.  The protesting Bidder must provide documentation demonstrating that they have notified the Bidder that has received the Award of their protest.

In addition to the above notification requirement, the written protest must be received by the Purchasing Manager in charge of the Central Washington University Purchasing Office not later than five (5) business days after Notice of Award is issued by the Central Washington University Purchasing Office.

The Purchasing Manager will:

Issue a decision on the protest within ten (10) business days after the protest was received, unless more time is needed.

The protesting Bidder and the Bidder who has received the Award shall be notified of any delay in issuing the Purchasing Manager’s decision if more time is needed.

The decision of the Purchasing Manager is final if the award is upheld.  The Purchasing Manager may subsequently issue further clarifications, if necessary.

If the Purchasing Manager finds that the protest should be upheld and the Award canceled, all Bidders, including the protesting Bidder and the Bidder who received the Award, will be notified of the intent to cancel the Award and the reasons therefore. 

AWARDED BIDDER APPEAL PROCESS

The Bidder who has received the Award has five (5) business days after receipt of notification of the intent to cancel the award in which to appeal the decision to the Director of Business Services & Contracts.  Copies of the Bidder’s appeal must also be sent to the Purchasing Manager and the Buyer responsible for the solicitation. 

The Director of Business Services & Contracts or designee will:

Issue a decision 

a. to both the appealing Bidder and the original protesting Bidder

b. within ten (10) business days after receipt of the appeal, unless more time is needed 

c.  if more time is needed to issue a decision, all Bidders, including the appealing Bidder and the original protesting Bidder, will be notified.


DECISION FINAL

The appeal decision of the Director of Business Services & Contracts is final.  The Director of Business Services & Contracts may subsequently issue further clarifications if necessary,

APPEAL UPHELD AND CONTRACT AWARD UPHELD

If the Director of Business Services & Contracts upholds the appeal and upholds the contract as awarded, the Buyer will notify all Bidders of the decision.  

APPEAL DENIED AND AWARD CANCELED

If the Director of Business Services & Contracts upholds the decision of the Purchasing Manager the Central Washington University Purchasing Office will proceed with cancellation of the award. 

If the award is cancelled, the Purchasing Manager may reject all bids, quotes or proposals pursuant to RCW 43.1911(4) and solicit new bids, quotes or proposals.

If the Purchasing Manager does not decide to reject all bids, an award will be made to the next lowest responsive and responsible Bidder.
PROTEST AND APPEALS – FORM AND SUBSTANCE

All protests and appeals must be:

1. in writing, 

2. signed by the protesting or appealing Bidder or an authorized agent

3. delivered within the time frame(s) outlined herein

4. addressed to that individual within the Central Washington University Purchasing Office or Business Services & Contracts assigned review responsibilities as specified above 

The protesting or appealing Bidder must:

1. state all facts and arguments on which the protesting or appealing Bidder is relying as the basis for its action

2. attach any relevant exhibits related, or referred to in the written protest or appeal

3. mail, fax or deliver copies of all protests, appeals, and exhibits to the Bidder or Bidders against whom the protest is made at the same time such protest, appeal, and exhibits are submitted to the Central Washington University Purchasing Office or Business Services & Contracts.
COMMUNICATION DURING PROTESTS AND APPEALS

All communications relative to a solicitation that is being protested or appealed must be coordinated through that person conducting the official review for the Central Washington University Purchasing Office or Business Services & Contracts.

ATTACHMENT D
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EVENING ROUTE 
( 2 P.M. - 12 A.M. MONDAY - SUNDAY ) 


 


MORNING  ROUTE 
( 7 A.M. - 10 A.M. MONDAY - FRIDAY )  


 
CENTRAL TRANSIT  


EVENING STOP LOCATIONS: 
 


CAMPUS SOUTHBOUND 
 


1) E 14TH  AVE & D STREET 
 


2) E 18TH  AVE & D STREET 
 


3) E 18TH AVE & RUBY STREET 
 


4) N WALNUT & E HELENA AVE 
 


5.) E 18TH AVE & N ALDER STREET 
 


6) BROOKLANE VILLAGE 
 


7) STUDENT VILLAGE 
 


8) STUDENT UNION & RECREATION CENTER 
 


9) SUE LOMBARD & KAMOLA HALL 
 


10) E 7TH & N RUBY STREET - ALBERTSON’S 
 


11) E 4TH & N RUBY STREET - SAFEWAY 
 


12) E 3RD AVE & RUBY STREET - LIBRARY 
 


13 S WATER & W CAPITOL AVE -FRED MEYER 
 


14) ELLENSBURG INN 
 


15) S RUBY & UPTANUM - MCDONALD’S 
 


16) E MTN VIEW & S RUBY - SUPER 1 FOODS 
 


17) GRAND MERIDIAN CINEMA - BIMART 
 


18) BRIARWOOD COMMONS 
 


BACK TO CAMPUS NORTHBOUND  
 


19) KITTITAS VALLEY COMMUNITY HOSPITAL 
 


20) E MANITOBA AVE & S RUBY STREET 
 


21) S WATER & W CAPITOL AVE - D&M COFFEE 
 


22) E 4TH & N RUBY STREET - BANK OF THE WEST 
 


23) N MAIN STREET & 5TH AVE 
 


24) N MAIN STREET & UNIVERSITY WAY 
 


25) N MAIN STREET & 11TH AVE 


CENTRAL TRANSIT  
MORNING STOP LOCATIONS: 


 
 


1 ) E 18TH  AVE & D STREET 
 


2) 18TH AVE & N WALNUT  
 


3) N WALNUT & E HELENA AVE 
 


4) HELENA ALDER STREET 
 


5) BROOKLANE VILLAGE 
 


6) 18TH AVE & ALDER (N. STUDENT VILLAGE) 
 


7) STUDENT UNION & RECREATION CENTER 
 


8) SUE LOMBARD & KAMOLA HALL 
 


9) J8 LOT (HERTZ HALL) 


1 


2 
3 


4 


5 


6 


7 


8 


9 10 


11, 22 
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15 


16 17 


18 


19 
20 


21 


 
12 


23 


24 


25 


5 


4 


6 
1 2 


3 


9 







<<

  /ASCII85EncodePages false

  /AllowTransparency false

  /AutoPositionEPSFiles true

  /AutoRotatePages /None

  /Binding /Left

  /CalGrayProfile (Dot Gain 20%)

  /CalRGBProfile (sRGB IEC61966-2.1)

  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)

  /sRGBProfile (sRGB IEC61966-2.1)

  /CannotEmbedFontPolicy /Error

  /CompatibilityLevel 1.4

  /CompressObjects /Tags

  /CompressPages true

  /ConvertImagesToIndexed true

  /PassThroughJPEGImages true

  /CreateJDFFile false

  /CreateJobTicket false

  /DefaultRenderingIntent /Default

  /DetectBlends true

  /DetectCurves 0.0000

  /ColorConversionStrategy /CMYK

  /DoThumbnails false

  /EmbedAllFonts true

  /EmbedOpenType false

  /ParseICCProfilesInComments true

  /EmbedJobOptions true

  /DSCReportingLevel 0

  /EmitDSCWarnings false

  /EndPage -1

  /ImageMemory 1048576

  /LockDistillerParams false

  /MaxSubsetPct 100

  /Optimize true

  /OPM 1

  /ParseDSCComments true

  /ParseDSCCommentsForDocInfo true

  /PreserveCopyPage true

  /PreserveDICMYKValues true

  /PreserveEPSInfo true

  /PreserveFlatness true

  /PreserveHalftoneInfo false

  /PreserveOPIComments true

  /PreserveOverprintSettings true

  /StartPage 1

  /SubsetFonts true

  /TransferFunctionInfo /Apply

  /UCRandBGInfo /Preserve

  /UsePrologue false

  /ColorSettingsFile ()

  /AlwaysEmbed [ true

  ]

  /NeverEmbed [ true

  ]

  /AntiAliasColorImages false

  /CropColorImages true

  /ColorImageMinResolution 300

  /ColorImageMinResolutionPolicy /OK

  /DownsampleColorImages true

  /ColorImageDownsampleType /Bicubic

  /ColorImageResolution 300

  /ColorImageDepth -1

  /ColorImageMinDownsampleDepth 1

  /ColorImageDownsampleThreshold 1.50000

  /EncodeColorImages true

  /ColorImageFilter /DCTEncode

  /AutoFilterColorImages true

  /ColorImageAutoFilterStrategy /JPEG

  /ColorACSImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /ColorImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /JPEG2000ColorACSImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /JPEG2000ColorImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /AntiAliasGrayImages false

  /CropGrayImages true

  /GrayImageMinResolution 300

  /GrayImageMinResolutionPolicy /OK

  /DownsampleGrayImages true

  /GrayImageDownsampleType /Bicubic

  /GrayImageResolution 300

  /GrayImageDepth -1

  /GrayImageMinDownsampleDepth 2

  /GrayImageDownsampleThreshold 1.50000

  /EncodeGrayImages true

  /GrayImageFilter /DCTEncode

  /AutoFilterGrayImages true

  /GrayImageAutoFilterStrategy /JPEG

  /GrayACSImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /GrayImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /JPEG2000GrayACSImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /JPEG2000GrayImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /AntiAliasMonoImages false

  /CropMonoImages true

  /MonoImageMinResolution 1200

  /MonoImageMinResolutionPolicy /OK

  /DownsampleMonoImages true

  /MonoImageDownsampleType /Bicubic

  /MonoImageResolution 1200

  /MonoImageDepth -1

  /MonoImageDownsampleThreshold 1.50000

  /EncodeMonoImages true

  /MonoImageFilter /CCITTFaxEncode

  /MonoImageDict <<

    /K -1

  >>

  /AllowPSXObjects false

  /CheckCompliance [

    /None

  ]

  /PDFX1aCheck false

  /PDFX3Check false

  /PDFXCompliantPDFOnly false

  /PDFXNoTrimBoxError true

  /PDFXTrimBoxToMediaBoxOffset [

    0.00000

    0.00000

    0.00000

    0.00000

  ]

  /PDFXSetBleedBoxToMediaBox true

  /PDFXBleedBoxToTrimBoxOffset [

    0.00000

    0.00000

    0.00000

    0.00000

  ]

  /PDFXOutputIntentProfile ()

  /PDFXOutputConditionIdentifier ()

  /PDFXOutputCondition ()

  /PDFXRegistryName ()

  /PDFXTrapped /False



  /Description <<

    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000410064006f006200650020005000440046002065876863900275284e8e9ad88d2891cf76845370524d53705237300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>

    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef69069752865bc9ad854c18cea76845370524d5370523786557406300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>

    /DAN <>

    /DEU <>

    /ESP <>

    /FRA <>

    /ITA <>

    /JPN <FEFF9ad854c18cea306a30d730ea30d730ec30b951fa529b7528002000410064006f0062006500200050004400460020658766f8306e4f5c6210306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103055308c305f0020005000440046002030d530a130a430eb306f3001004100630072006f0062006100740020304a30883073002000410064006f00620065002000520065006100640065007200200035002e003000204ee5964d3067958b304f30533068304c3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>

    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020ace0d488c9c80020c2dcd5d80020c778c1c4c5d00020ac00c7a50020c801d569d55c002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>

    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken die zijn geoptimaliseerd voor prepress-afdrukken van hoge kwaliteit. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)

    /NOR <>

    /PTB <>

    /SUO <>

    /SVE <>

    /ENU (Use these settings to create Adobe PDF documents best suited for high-quality prepress printing.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)

  >>

  /Namespace [

    (Adobe)

    (Common)

    (1.0)

  ]

  /OtherNamespaces [

    <<

      /AsReaderSpreads false

      /CropImagesToFrames true

      /ErrorControl /WarnAndContinue

      /FlattenerIgnoreSpreadOverrides false

      /IncludeGuidesGrids false

      /IncludeNonPrinting false

      /IncludeSlug false

      /Namespace [

        (Adobe)

        (InDesign)

        (4.0)

      ]

      /OmitPlacedBitmaps false

      /OmitPlacedEPS false

      /OmitPlacedPDF false

      /SimulateOverprint /Legacy

    >>

    <<

      /AddBleedMarks false

      /AddColorBars false

      /AddCropMarks false

      /AddPageInfo false

      /AddRegMarks false

      /ConvertColors /ConvertToCMYK

      /DestinationProfileName ()

      /DestinationProfileSelector /DocumentCMYK

      /Downsample16BitImages true

      /FlattenerPreset <<

        /PresetSelector /MediumResolution

      >>

      /FormElements false

      /GenerateStructure false

      /IncludeBookmarks false

      /IncludeHyperlinks false

      /IncludeInteractive false

      /IncludeLayers false

      /IncludeProfiles false

      /MultimediaHandling /UseObjectSettings

      /Namespace [

        (Adobe)

        (CreativeSuite)

        (2.0)

      ]

      /PDFXOutputIntentProfileSelector /DocumentCMYK

      /PreserveEditing true

      /UntaggedCMYKHandling /LeaveUntagged

      /UntaggedRGBHandling /UseDocumentProfile

      /UseDocumentBleed false

    >>

  ]

>> setdistillerparams

<<

  /HWResolution [2400 2400]

  /PageSize [612.000 792.000]

>> setpagedevice









