Texas Department of Criminal Justice

Brad Livingston
Executive Director

Re: IT447020

Dear Prospective Offeror:

Attached for your consideration is the above referenced solicitation. This solicitation is available on the
Texas Marketplace at http://esbd.cpa.state.tx.us/.

You must have Adobe Acrobat” to view and/or download the bid documents. If you do not have Adobe
Acrobat”™, you may download the software, free of charge at www.adobe.com.

The deadline for receipt of offer is 3:00 p.m. Central Time on May 5, 2009. Late ofters and
facsimile offers will not be accepted. Offers that do not meet specifications or certifications shall be
disqualified. Documents that do not have signatures, are incomplete or are not legible shall be
disqualified.

Questions concerning the solicitation requirements must be submitted to me in writing. Questions may be
faxed or e-mailed to my attention.

Interested offerors must submit their name, address and fax number to me to ensure they receive
amendments. Amendments to this solicitation may be posted on the Texas Marketplace. TDCJ will not
be responsible for any bidder’s failure to receive amendments or changes if the bidder has not submitted
their name, address and fax number. This information may be submitted via facsimile or e-mail.

Interested offerors are required to submit a HUB Subdontracting Plan. Failure to submit a HUB
Subcontracting Plan with appropriate forms will subject your offer to be rejected without further
consideration.

Thank you for your interest in conducting business with the Texas Department of Criminal Justice. If you
have any questions, please call me at (936) 437-7063.

Sincerely,

v Yttt TP

Marque Fitts, CTPM

Contracts and Procurement Department
Two Financial Plaza, Suite 525
Huntsville, Texas 77340

Our mission is to provide public saferv, promote positive change in offender
behavior, reintegrate offenders into society, and assist victims of crime.

P.0O. Box 99
Huntsville, Texas 77342-009%
(936) 437-7015
www.tdcj.state. tx.us



REQUEST FOR OFFER

TEXAS DEPARTMENT OF CRIMINAL JUSTICE

IF NOT RESPONDING TO OFFER
DG NOT RETURN THIS FORM.

AGENCY TO INVOICE

TEXAS DEPARTMENT OF CRIMINAL JUSTICE
ACCOUNTS PAYABLE

P.0. BOX 4018

HUNTSVILLE, TX 773642-4018

DESTINATION OF GQODS IF DIFFERENT THAN ABOVE

SEE BELOW

DELIVERY IN ____ DAYS, CASH DISCOUNT _ % ___ DAYS ORNET 30

Check below if preference claimed under 34 TAC Rule 20.38

()} Goods preduced or offered by a Texas hidder that is
owned by a Texas resident service-disabled veteran

() Goods produced in Texas or offered by a Texas bidder
that is not owned by a Texas resident service-disabled
veteran

() Agricuiture products produced or grown in TX

() Agriculture products and services offered by TX bidders

{_) Services offered by a Texas bidder that is owned by a
Texas resident service-disabled veteran

() Services offered by a Texas bidder that is not owned by
a Texas resident service-disabled veteran

() Texas Vegefation Native to the Region

() USA produced supplies, materials, equipment or
agricultural products

() Products of persons with mental or physical disabilities

() Products made of recycled, remanufactured, or
environmentally sensitive materials including recycled
steel

() Energy efficient products

(1) Rubberized asphalt paving material

(U Recycled motor oil and lubricants

() Products produced at facilities located on formerly
contaminated property

(L) Products and services from economically depressed or
blighted areas

{_) Vendors that meet or exceed air quality standards

{_) Recycled or Reused Computer Equipment of Other
Manutacturers

() Foods of Higher Nutritional Value (for consumption in a
public cafeteria only)

IF OFFERING
Each offer must be
placed in a separate
envelope with RFO
opening date, RFO
number, and
purchaser name
annotated
immediately
below return address
on SEALED
ENVELOPE

CONTRACTS AND PROCUREMENT

Page _1 of_2
. APRIL 22, 2009
LsfgﬁgATE' IT467020
RFO OPENING 3P.M.  MAY 05, 2009
PURCHASER: FITTS, MARQUE
PHONE: 936-437-70863

W FAILURE TO SIGN WILL DISQUALIFY OFFER *

AUTHORIZED SIGNATURE DATE

TYPED NAME OF SIGNER

IF OFFERING, RETURN SEALED OFFER TO:
TEXAS DEPARTMENT OF CRIMINAL JUSTICE
CONTRACTS AND PROCUREMENT DEPARTMENT
TWO FINANCIAL PLAZA, STE. 525

HUNTSVILLE, TEXAS 77340

w VENDOR ADDRESS AND IDENTIFICATION NUMBER w

VENDOR D NUMBER

See Offer Requirement 1.7 for Vender IO Number instructions

Offeror

Name of Firm
Must
Fill Street Address
In

City, State, Zip

#+ By signing this offer, offeror certifies that if a Texas address is shown as the
address of the offeror, offeror qualifies as a Texas Cfferor as defined in 34
TAC Rule 20.32 (68)

4  Offeror agrees to comply with all ferms and conditions below and on attached
pages

QUOTE F.O.B. DESTINATION PREPAID AND ALLOWED

TDCJ RESREVES THE RIGHT TO MAKE MULTIPLE AWARDS FROM THIS

SOLICITATION.

CONTINUED ON NEXT PAGE

BU-70.1A (Rev. 04/0B)RFO




TEXAS DEPARTMENT OF CRIMINAL JUSTICE Continuation Page 2 of 2
CONTRACTS AND PROCUREMENT DEPARTMENT
TWO FINANCIAL PLAZA, STE. 525 Offer Opening Date: 3 P.M. MAY 05, 2009
HUNTSVILLE, TX 77340 Offer Number; 1T447020

' OFFEROR MUSTFILL IN _’ Name of Offeror:

ITEM STOCK NUMBER CONT QUANTITY Us/M UNIT PRICE EXTENSIONS
1 920-46 %.0000 MO

AUTOMATION OF LEGAL RESEARCH MATERIAL FOR 53 CORRECTIONAL FACILITIES.
SEE ATTACHED STATEMENT OF WORK.

DELIVER TO:
TDCJ
ACCESS TO COURTS
2605 AVENUE I, SUITE J
HUNTSVILLE, TEXAS 77340

FOR QUESTIONS OR INGQUIRIES CONTACT:
MARQUE FITTS CTPM

TDCJ-CONTRACTS AND PROCUREMENT

TWO FINANCIAL PLAZA STE. 525
HUNTSVILLE, TX 77340

PH: 936-437-7063 FAX: 325-223-0310
EMAIL: MARQUE.FITTSaTDCJ.STATE.TX.US

BU-70.1A (Rev. G4/03)RFO2a



TEXAS DEPARTMENT OF CRIMINAL JUSTICE

REQUEST FOR OFFER TERMS AND CONDITIONS
ITEMS BELOW APPLY TO AND BECOME A PART OF OFFER.
ANY EXCEPTIONS THERETQ MUST BE IN WRITING,

Offer Requirements:

1.1 Offers must comply with all rules, regulations
and statutes refating to purchasing in the State of
Texas in addition to the requirements of this
form.

1.2 Offers should be submitted on this form. Offers
must price per unit shown. Unit piices shall
govern in the event of extension errors. If a
price quotation is submitted as part of the offer,
the quotation must be referenced on the offer
document and signed by the respondent to
establish formal linkage to the offer.

1.3 Offers must be time stamped at the office
designated in the solicitation on/er befere ihe
hour and date specified for the offer opening.
Any offer received at the designated location
after the exact time specified will not be
considered unless TDC) determines that it was
properly addressed and in the possession of
TDICJ prior to the specified time but was late due
1o mishandling by the agency.

FAXED OFFERS WILL NOT BE ACCEPTED.

1.4 Late andior unsigned offers will not be
considered under any circumstances. Person
signing offer must have the authority to bind the
firm in a contract.

1.5 Quote F.O.B. destination, Freight prepaid and
allowed unless otherwise stated within the
specifications.

1.6 Offer prices are requested to be firm for TDCJ
acceptance for 90 days from offer opening date,
“Discount from list” offers are not acceptable
unless requested. Cash discounts are not
considered in determining an award. Cash
discounts offered will be taken if earned,

[.7 Offeror should enter Texas Identification
Number System (T.LN.S.) number, full firm
name and address of respondent on the face of
this form. Enter in the space provided, if not
shown. Additionally, firm pame should
appear on cach continuation page of an offer, in
the block provided in- the upper right hand
cornet. The Texas ID Number is the payee
identification number assigned and used by the
Comptroller of Public Accounts of Texas to
process payment for goods and services. IF this
number  is  not  koown, please  visit
http:/iwww. window.state tx.us/ipxinfo/taxforms/
ap-152.0df to set up a Texas Identification
Number:

Enter Federal Employer’s Identification Number

l l

In an effort to minimize identity thefl, every
company MUST  have an  Employer
Identification Number (E[N), also known as a
federal tax identification number prior to
award of a contract.  For information on
obtaining your EIN, you may call 800-829-4933
ar visit the following websile:

hitpe/wsvw.ies. gov/businesses/,

1.3 Offers are subject to negotiation.

1.9  Purchases made for State use are exempt from
the State Sales tax and Federal Excise tax. Do
not include lax in offer. Excise Tax Exemption
Certificates are available upon request.

1.10 Award Notice: The Stale ressrves the right to
make an award on the basis of low line item
offer, low total of line items, or in any other

Rev. 07/14i08

combination that will serve the best interest of
the State and to reject any and all offec items at
the sole discretion of the State. The State also
reserves the right to accept or reject all or any
part of any offer, waive minor technicalities and
award the offer to best serve the interests of the
State. Any contract may also be extended up to
three months at the sole discretion of the State.

Consistent and continued tie bidding could cause
rejection  of offers by the TDCJ andfor
investigation for antitrust violations.

2. Specification:

2.1 Catalogs, brand names or manuficturer’s
references are descriptive only, and indicate type
and quality desired. Offers on brands of like
nature and quality will be considered unless
advertised as a proprietary purchase under
Government Code, Title 10, Subtitle D, Sec.
2155.067, If offering on other than reference
specification{s), offer should show manufacturer,
brand, or trade name, and other description of
product offered. If other than brand(s) specified
is offered, illustrations and complete description
of product offered are requested to be made part
of the offer. Failure to take exception to
specifications or reference data will require
offeror to fumish specified brand names,
numbers, etc.

2.2 Unless otherwise specified, items offered shall
be new, unused, not refurbished, and of current
praduction,

2.3 All electrical items must meet all applicable
OSHA standards and regulations, and bear the
agpropriate listing from UL, FMRC or NEMA.

2.4 Samples, when requested, must be furnished free
of expense to the State, [f not destroyed in
examination, they will be retumed to the
respondent, on request, at respondent’s expense.
Each sample should be marked with
vespondent’s name and address, and offer
number. Do not enclose i or attach offer to
sample.

25 Any oral statement or representation will not
bind the State contrary to the written
specifications of the Request for Offer (RFO).

2.6 Manufacturer’s standard warranty shall apply
unless otherwise stated in the RFQ. ’

Tie Offers:

Awards will be made in accordance with 34 TAC
Rules 20.36 (b} (3} and 20.38 (preferences).

Delivery:

4.1 Show number of days required to place material
in TDCJ's receiving lecation under ncrmal
conditfons. Delivery days means calendar days,
unless otherwise specified. Failure to state
delivery time obligates respondent to delivery in
[4 calendar days. Unrealistic delivery promises
may cause offer to be disregarded.

4.2 [f delay is foreseen, vendor shall give written
notice to the TDCJ. Vendor must keep the
TDCJ advised at all times of status of order.
Default in promised delivery (without accepted
reasons) or failure to meet specifications
authorizes the TDC) to purchase the goods and
services of this RFO elsewhere and charge any
increased costs for the goods and services,
including the cost of webidding, to the
respondent.

4.3 Ne substitutions permitted without written
approval of the TDC] Contracts and
Procurernent Department.

4.4 Delivery shall be made during normal working
hours only, unless prior approval has been
obtained from the TDCJ.

Inspection And Tests:

All goods will be subject to inspection and test by the
State. Authorized TDCJ personnel shall have access
to supplier’s place of business for the purpose of
inspecting merchandise.. Tests shall be performed on
samples submitted with the offer or on samples taken
from vegular shipment. All costs shall be borne by the
vendor in the event products tested fail to meet or
exceed all conditions and requirements of the
specification. Goods delivered and rejected in whole
or in part may, at the State’s option, be returned to the
vendor or held for disposition at vendor's expense.
Latent defects may result in revocation of acceptance.

Award of Contract:

6.1 A response to this RFQ is an offer to contragt
based wupon the terms, conditions and
specifications contained herein. Offers do not
become conteacts wuatil they are accepted
through a purchase erder. The contract shall be
governed, construed and interpreted under the
laws of the State of Texas as the same may be
amended from Ene to time. The factors listed
in Texas Government Code, Title 10, Subtitle
D, Section 2157.003, 2155.074 and Section
2156.007 shall also be considered in making an
award when specified. Any tegal actions must
be filed in Travis County, Texas.

6.2 The TDC) award policy shall consist of, but not
be limited to, the following factors in
combinatign, but not necessarily in their order

of importance:

A.  Prices;

B. Offerors previous record of performance and
service;

C.  Quality and conformance to specification;
D.  Any other best value factors so indicated.

Payment:

Payment shall be made thirty calendar days afler the
later of (1) the date an uncontested fnvoice is
received, (2) the date goods are received, and (3) the
date services are completed.  Refer to Texas
Government Code, Chapter 2251.

Right of Off Set:

fn the event TDCJ determines that Vendor owes
money to TDCJ under any contract or purchase order,
TDK ), upon providing Vendor with written notice of
its intent to off set, shall have the right to withhold
monies due Vendor with respect to this purchase
order or with respect to any contract or purchase
order with TDCJ and apply such monies to the money
due TDCI.

Electronic Funds Transfer:

Government Code 403.016 (¢} (3) encourages state
agencies to transmit payments to” vendors through
electronic funds transfer (Direct Deposit). To set up
your account, contact agency Accounts Payable
Branch at (936) 437-8761 or (936) 437-6357. To
enroll for advance notification of electronic funds
transfer to your account, please contact the number
listed above. Payment information may be oblained
by calling the Comptroller of Public Accounts toll

Page | of 4



TEXAS DEPARTMENT OF CRIMINAL JUSTICE

REQUEST FOR OFFER TERMS AND CONDITIONS

ITEMS BELOW APPLY TO AND BECOME A PART OF OFFER.
ANY EXCEPTIONS THERETO MUST BE IN WRITING.

1.

12,

13.

14,

free at (800) 531-3441, ext. 3-3660 or in Austin,
Texas, call (512) 463-3660 or to receive via fax, call
(512) 936-3461 or wvia the internet at

fAfmx.cpa.state. 1, usim snt/index.php.
Vendors may select Option 3 (PIN not required) and
enter their vendor identification number and 696 for
the agency number,

Shipping and Inveice Instructions:

Failure to follow these shipping and inveice
instructions (A-H) may result in merchandise being
rejected at the shipping dock and returned to the
vendor without notice.

A. Shipindividual line items complete.

B. Each part shipped shall have a part number or be
tagged with a part number as it appears on the
Purchase Order. If itetns are shipped without a
part number they will be returned to the vendor,

C. Include or mark P.O. numbers on all packing
slips, cartons, packages, bundies, etc.

D. Invoices must be sent to Accounts Payable, P.O.
Box 40 (8, Huntsville, TX 773424018,

E. Submit separale invoices for each shipment/fper
location.

F.  Only one P.O. number on an inveice.

G. The invoice must be ilemized with the
description, unit price, and extension listed,

H. Vendor must supply a valid payee identification
number (PIN) on each invoice,

Patents, Trademarks, or Copyrights:

Respondont agrees to defend and indemnify the
TDCJ and State from claims involving infringement
or violation of patents, trademarks, copyrights, trade
secrets, or other proprietary rights, arising cut of the
TDC)'s or the State’s use of any good or service
provider by the respondent as a result of this RFQ.

Vemdor Assignments:

Vendor hereby assigns to TDCS any and all claims
for overcharges associated with this contract arising
under the antitrust laws of the United States 15
U.5.C.A. Section 1, et seq. (1973), and the antitoust
laws of the State of Texas, TEX. Bus. & Comm.
Code Ann. Sec. 15.01 et seq. (1967).

Recycled Products:

Any product(s) being offered on this solicitation
containing recycled material, whether post-consumer
or pre-consumer, or is 4 product that has been
remanufactured, rebuilt, or otherwise restored to a
like new condition, shall be indicated as such on the
appropriate line items as having either a recycled
content or is a remanufactured product,

Material Safety Data Sheets:

When applicable, Material Safety Data Sheets are to
be provided with each shipment.

Electronic and  Information  Resources
Accessibility Standards, as required by 1 TAC
Chapter 213:

I. Srate agencies shall procure products
which comply with the Siate of Texas
Accessibility requirements for Electronic
and [nformation Resources specified in |
TAC Chapter 213 when such products are
available in the commercial markeiplace or

Rev, 07/14/08

16,

when such products are developed in
respense to a procurement solicitation.

2. Vendor shall provide TDCJ with the URL
to its Voluntary Product Accessibility
Template  (VPAT) for  reviewing
compliance with the State of Texas
Accessibility requirements (based on the
federal standards established under Section
508 of the Rehabilitation Act), or indicate
that the product/service accessibility
information is available from the General
Services' Adminisiration “Buy Accessible
Wizard” (hup//www buyaccessible gov),
Vendors mnot listed with the “Buy
Accessible Wizard” or supplying a URL to
their VPAT must provide T with a
repont that addresses the same accessibility
criteria in substantively the same format.
Additional information regarding the “Buy
Accessible Wizard™ or obtaining a copy of
the VPAT is located at

bt /www. seetionS08.pov/ .
Respondent Affirmation:

Signing this offer with a false statement is a material
breach of comract and shall void the submitted offer
or any resulting contracts, and the respondent shall be
removed from all RFQ's, By signature here on
affixed, the respondent hereby certifies that:

16.1 Suspension, Debarment, and Terrorism:
Respondent certifies that the responding entity
and its principals are eligible to participate in
this transaction and have not been subjected to
suspension, debarment, or similar ineligibility
determined by any federal, state or local
governmental entity and that respondent is in
compliance with the State of Texas statutes and
rules relating to procurement and that
respondent is not listed on the Federal
Government's  Temorism Watch  List  as
described in Executive Order 13224. Entities
ineligible for federal procurement are listed at
hitp:/iwww .epls, gov.

16.2 The respondent has not given, offered to give,
not intends 1o give at anytime hereafter any
economic opportunity, future employment, gift,
loan, gratuity, special discount, trip favor, or
service to a public servant in connection with
tle submitted offer.

16,3 Neither the respondent nor the firm,
corporation,  partnership, or  institution
repeesented by the respondent, or anyone acting
for such firm, corporation, or institution has
violated the antitrust laws of this State or the
Federal Antitrust Laws (see section 12, above),
nor communicated directly or inditectly the
offer made to any competitor or any other
person engaged in such line of business.

16.4 Pursuant to §2155.004, Govermnment Code,
neither the respondent ner any person or entity
which will participate financially in any
contract resulting from this RFO has received
compensation  for partticipation in the
preparation of the specifications for this RFO.
Under Section 2155.004, Government Code,
the respondent certifies that the individual or
business entity named in this offer or contract is
not ineligible to receive the specified contract
and acknowledges that this contract may be
terminated and payment withheld if this
cerlification is inaccurate. §2155.004 prohibits
a person or entity from receiving a slate
contract if they received compensation for
participating in preparing the solicitation or
specifications foz the contract.

16.5 Pursuant to Section 231.006 (d), Family Code re:
child support, the respondent certifies that the
individual of business entity named in this offer
is not ineligible to receive the specified payment
and acknowledges that this contract may be
terminated and payment may be withheld if this
certification i3 inaccurate.  Furthermore, any
respondent subject to Section 231.006 must
include names and Social Security numbers of
each person with at least 25% ownership of the
business entity submitting the offer. Enter Mame
& Social Security Numbers for each person.
This information must be provided prior to
contract award. :

Name:

Social Security Number:

Name:

‘Saciat Security Number:

Name:

Social Security Number:

Name:

Social Security Number:

16.6 Sections 2155006 and 2261.053, Government
Code, prohibit state agencies from awarding
contracts to any person who, in the past five
years, has been convicted of violating a federal
law or assessed a penalty in connection with a
centract involving relief for Hurricane Rita,
Hurricane Kaltrina, or any other disaster, as

defined by §418.004, Govemmem Code,
occurring after September 24, 2005, Under
Section 2155.006, Government Code, the

respondent  certifies that the individual or
business entity named in this offer or contract is
not ineligible to receive the specified contract
and acknowledges that this contract may be
terminated and payment withheld if this
certification is inaccurate.

16.7 The Contractor shall indemnify and save the
Department, the Texas Board of Criminal
Justice, the State of Texas and its officers, agents
and employees (hereipafier the State} harmless
from and against:

A, Any and all claims arising from the
conduct, management or performance of
the comtract by Contractor, its agents,
subcontractors or employees, including,
without limitation, any and all claims
arising from:

1. Any breach or defauit on the pant of
the Contractor in the performance of
any covenant o agresment on its part
to be performed, pursuant to the terms
of this contract;

2. Any act or negligence of the
Contractor or any of its agents,
subcontraclors, servants, employees
or licensees;
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TEXAS DEPARTMENT OF CRIMINAL JUSTICE

REQUEST FOR OFFER TERMS AND CONDITIONS
ITEMS BELOW APPLY TO AND BECOME A PART OF OFFER.
ANY EXCEPTIONS THERETO MUST BE IN WRITING.

3. Any_ accident, injury or damage 18. Protest Procedures: performance of this Contract beyond the fiscal year
whatsoever caused to any person, firm for which the Contract becomes effective is
or comporaiion. Any actual or prospective respondent who is contingent upon legislative approval and the

aggrieved in connection with this RFO, gvaluation, or availability of appropriated funds from which

B. All costs, reasonzble atomey's fees, award of any contract resulting from this REQ may payment for contract purposes can be made. No legal
expenses and liabilities incurred in or formally protest as provided in TDCJ's rules. To liability on the part of TDCJ) for any paymem may
about any such claim, action or proceeding request a copy of these rules, contact the purchaser arise for performance under this Contract beyond the
brought thereon, responsible for the issuance of the RFQ. fiscal year For which the Contract becomes effective

. L : ’ until funds are made available to TDC) for

Nothing herein is intended Lo deprive the S_ta,“’f or 19. Dispute Resolution: performance and until the Contractor receives notice
Contractor Dt: th_e_ benefits of any law _h}'nltmg of availability. Refer to Section 20, Paragraph 2,
exposure to liability and/or setting a ceiling on Any dispute arising under this Cantract, which is not Termination for Unavailability of Funds, for TOCY's
damages, or any laws establishing defnses for disposed of by mutual agreoment between TDCJ and right to terminate this Contract in the event it is
them. By entering into this Contract, the State Contractor, shall be resolved as follows: appropriated insufficient funds.
does not waive its right of severeign imumunity, . .
nor does the Contractor waive any immunity thag The dispute resoltion process provided for in 21. Termination for Unavailability of Funds
may extend to it by operation of law. The Chapter 2260 of the Government Code shall be used,
aforementioned indemmification shall not be as further described herein, by TDCF and the The payment of money by TDCI or the State under
affected by a claim that negligence of the $tate Contractor to altempt to rezolve any claim for breach any provisions hereof is contingent upon the
or its respective agents, contractors, employees of contract made by the Contractor. availability of funds appropriated by the Legislature
or licensees contributed in part to the loss or to an agency or department of the State 1o cover the
damage indemnified against. A. A Contractor’s claim for breach of this Contract pravisions hereof. Neither the State, TDCJ nor its
that the partics cannot resolve in the ordinary elected  officials, officers, employees, agents,
16.8 As required by §2252.903, Govemment Code, course of business shall be submitied to the attorneys or ather individuals acting on behalf of the
respondent agrees thal any payments due under a negatiation process provided in Chapter 2260, State, make any representalions or warranty as (o
contract resulting from this RFO shall be directly subchapter B, of the Government Code, To whether any appropriation will, from time to time
applied towards eliminating any debt or initiate the process, the Contractor shall submit during the term of this Contract, be made by the
delinquency including, but npot Jimited to, written notice, as required by subchapter B, to Legislature of the State,
delinquent taxes, delinquent student loan the Director for Contracts and Procurement, or
payments, and detinguent child support, until the designee. Said notice shall also be given to all The Contractor acknowledges that TDCJ does not
debt is paid in full. Respondent shall comply other representatives of TDCJ and the receive a "line item appropriation”. [f the funds
with rules adopted by TDCJ under §§403.055, Contractor otherwise entitled to notice under appropriated are not sufficient to pay for TDCJ's
403.0551, 2252.903, Government Code and the parties’ Contract. Compliance by the operating expenses, contractual obligations and other
other applicable laws and regulations regarding Contractor with subchapter B is a condition Fnancial obligations, TDCY, in its sole discretion,
satisfaction of debts or delinguencies to the State precedent to the filing of a contested case will determine what operating expenses, contractual
of Texas. preceeding under Chapter 2260, subchapter C, obligations and other financial obligations it will pay.
of the Government Code. In the event TDC) determines it was not appropriated
16.9 Respondent certifies that they are in compliance : sufficient money, TDCJ may terminate this Contract
with Section 669.003 of the Government Code, B.  The contested case process provided in Chapter without paying Contractor any additional money or
relating to contracting with executive head of a 2260, subchapter C, of the Govemment Cede is penalty; provided that TDCJ will pay the Contractor
State agency. [ section 669.003 applies, the Contractor’s sole and exclusive process for for obligation that occurred up to the time of
respondent  will complete the following seeking a remedy for an alleged breach of termination.
information in order for the offer 0 be contract by TDCJ if the parties are unable to
evaluated; resolve their disputes under subparagraph () of | 22. Texas Public Information Act
this paragraph. .
Name of Former Executive: Notwithstanding any provisions of this RFO to the
Name of State Agency: C.. Cempliance with the contested ¢ase process contrary, respondemt understands that TDCT wilt
Date of Separation from State Agency:_ provided in subchapter C is a condition comply with the Texas Public Information Act
Position with Respondent: precedent to sue from the Legislature ander (Chapter 552, Government Code) as interpreted by
Date of Employment with Respendent: chapter 107 of the Civil Practices and Remedies judicial opiniens and opinions of the Attorney
) Code. Neither the execution of this Contract by General of the State of Texas.  Information,
16.101n accordance with §2155.4441, Government TDRC) por any other conduct of any documentation, and other material in connection with
Code, respondent agrees that during  the representative of TDCJ relating to the Contract this solicitation or any resulting contract may be
performance of a contract for services it shall shall be considered a waiver of sovereign subject to public disclosure pursuant to the Texas
purchase products and materials produced in immunity to suit. Public Information Act. Within three (3) days of
Texas when they are available at a price and receipt, respondent will refer to TDXCJ any third party
time comparable to products and materials Do The subrnission, processing and resolution of requests, received directly by respondent, for
produced outside this state. the contractor’s claim is poverned by the information to which respondent has access as a
pubtished rules adopted by TDCJ pursuant to result of or in the course of performance under any
16.11 Respondent  represents and  wanants that Ch. 2260, as cumently effective. hereafler contract tesulting from this RFQ. Any part of the
payment to the respondent and the respondent’s enacted or subsequently amended. These rules solicitation response that is of a confidential or
receipt of appropriated or other funds under any are found at the Texas Administrative Code, proprietary nature must be clearly and prominemly
contract resulting from this RFQ are not Title 37, Part VI, Chapter 155, Subchapter C, marked as such by the respondent.
prohibited by  §556.005 or  §556.008, Section 155.31. .
Government Cede, relating to the prohibition of 23. Right to Audit
using state funds for lobbying activities. E,  Neither the occurrence of an event nor the
. pendency of a claim constitutes grounds for the in addition to and without limitalion on the other
16.12 Respondent represents and warrants that it has suspension of performance by the contractor, in audit provisions of this RFQ, pursuant to §2262.003,
no actual or petential conflicts of interest in whole or in part. Texas Government Code, the state auditor may
providing the requested items to TDCJ under the conduct an audit or investigation of the respondent or
RFO and any resulting contract, if any, and that F.  This provision shall not be canstrued to prohibit any other entity or person receiving funds from the
respondent’s provision of the requested items contractor from seeking any other legal or state directly under this contract or indirectly through
under the RFO and any resulting contract, if any, equitable remedy to which it is entitled. a subcontract under this contract, The acceptance of
would not reasonably ereate an appearance of funds by the respondent or any other entity or person
impropriety. directly under this contract or indirectly through a
20.  Availability of Funds for Next Fiscal Year subcontract under this contract acls as acceplance of
17.  Note to Respondents: ) the authority of the state auditor, urder the direction
- . Funds are not presently available for performance of the legislative audit committee, to conduet an audit
Any terms and conditions attached to an offer will not under this Contract beyond the current fiscal year for or invesligation in connection with those funds
be considered unless specifically referred to on this which the Contract becomes effective. {Note: a state Under the direction of the legislative audit commiueel
offer form and may result in the disqualification of agency's fiscal year begins September [ and runs the respondent or oller t'tg that is the subject of '
the offer. trough August 31%). TDCI's obligation for s er entity that 15 the subject of an

Rev. 07/14/08
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TEXAS DEPARTMENT OF CRIMINAL JUSTICE

REQUEST FOR OFFER TERMS AND CONDITIONS
ITEMS BELOW APPLY TO AND BECOME A PART OF OFFER,
ANY EXCEPTIONS THERETO MUST BE IN WRITING.

24,

25,

26,

27,

sudit or investigation by the state auditor must
provide the state auditor with access to any
information the state auditor considers relevant to Lhe
investigation or audit. This RFO or any contract
resulting from this RFO may be amended unilaterally
by TD}CI to comply with any rules and procedures of
the state auditor in the Jiroplementation and
enforcement of §2262.003, Texas Government Code.
Respondent will ensure that this clause concerning
the authority to audit funds received indirectly by
subcontraciors through the respondent and (he
requirement to cooperate is included in  any
subcontrack it awards.

Fraud, Waste or Abuse

In accordance with Texas Government Code, Chapter
321, the State Auditor’s Office (SAQ) is authorized
to investigate specific acts or allegations of
impropriety, malfeasance or nonfeasance in the
obligation, expemditure, receipt or use of state funds.
If there is a reasonable cause to believe that fraud,
waste or abuse has occurred at this agency, it can be
repotted to the SAQ by calling 1-800-892-8348 or at
the SAC's website at www.sao.staie.tx.us. [t can also
be reported to the TDCJ Office of the Inspecior
Ceneral at 1-866-372-8329, the TDC) Intemal Audit

. Division at 1-512-406-5935, or Crime Stoppers at 1-

865-832-8477.
Conflict of Interest

Under §2155.003, Government Code, 8 TDC)
employee may not have an interest in, or in any
marner be connected with a contract or offer for a
purchase of goods or services by an agency of the
state; or in any manner, including by rebate or gift,
accept or receive from a person to whom a contract
may bo awarded, directly or indirectly, anything of
value or a promise, obligation, or contract for future
rewardd or compensation.  Any .individual who
interacls with public purchasers in any capacity is
requited to adhere to the guidelines established in
Section 1.2 of the State of Texas Procurement
Manual, which cutlines the ethical standards required
of public purchasers, employees, and respondents
who interact with public purchasers in the conduct of
state business, and with any opinicns of or rules
adopted by the Texas Ethics Commission. Entities
who are interested in seeking business opportunities
with the State must be mindful of these restrictions
when interacting with pubilic purchasers,

Force Majeure:

Neither respondent nor TDCJ ‘shall be liable to the
other for any delay in, or failure of performance, of
any requitement included in any contract resulting
from this RFO caused by force majeure. The
existence of such causes of delay or failure shall
extend the peried of performance until after the
causes of delay or failure have been removed
provided the non-performing party exercises all
reasonable due diligence to perform. Force majeure
is defined as acts of God, war, fires, explosions,
hurricanas, floods, failure of transportation, or other
causes that are beyond the reasonable control of
either party and that by exercise of due foresight such
party couid not reasonably have been expected to
avoid, and which, by the exercise of all reasonable
due diligence, such party is unabie to overcome.
Each party must inform the other in writing, with
proof of receipt, within three (3) business days of the
existence of such force majeure, or otherwise wajve
this right as a defense.

Independent Contractor

Rev. 07/14/08

Respondent is and shall remain an independent
contractor in relationship to the TDCJ. The TDCJ
shall not be responsible for withholding taxes from
payments made under any contract resulting from this
RFQ. Respondent shall have no claim against the
TDCI for vacation pay, sick leave, retirement
benefits, social security, worker's compensation,
health or disability benefits, unemployment insurance
benefits, or employee benefits of any kind,

Page 4 of 4
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Statement of Work
Texas Department of Criminal Justice
Access to Courts, Counsel, and Public Officials
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I. DEFINITIONS
The following terms, unless the context indicates otherwise, have the meanings set forth below:

Business Hours - Defined here as 8:00 a.m. to 5:00 p.m., CDT, Monday through Friday, except State
of Texas observed holidays. However, on holidays for which skeleton crews are required, services
may be required.

Days - Calendar days, unless otherwise specified as business days.
DVD - Digital Versatile Disc(s).
EHD - External Hard-Drive.

Federal Reporter - This set is a federal case law reporter series in West’s® National Reporter
System. This product covers opinions and decisions issued by the 13 circuits of the United States
Court of Appeals. Cases published in this product series are enhanced with headnotes, Key Numbers,
and synopses prepared by West’s internal staff of trained attorney editors. Cases in the advance
sheets are ordinarily combined in joint issues for the Federal Reporter and the Federal Appendix, but
advance sheets containing material only from the Federal Reporter are available.

Federal Supplement - This sct is a federal case law reporter series in West’s® National Reporter
System. This product covers opinions and decisions issued by U.S. District Courts. Decisions issued
by the United States Customs Court (now U.S. Court of International Trade) and Judicial Panel on
Multidistrict Litigation are also included. Cases published in this product series are enhanced with
headnotes, Key Numbers and synopses prepared by West’s internal staff of trained attorney editors.

ITD — Information Technology Division.

ITD - HQ - Information Technology Division Headquarters, located at 815 11th Street, Huntsville,
Texas 77340.

Quarter - Unless specifically noted otherwise, references to quarters and quarterly activities related
to the Pepartment’s Fiscal Year, with quarters beginning September 1, December 1, March 1, and
June 1.

Shepard’s Citator Service - A citator service that provides editorial analysis in which to validate, or
cite-check, a case to determine whether it is “good law,” trace the history of a given authority, and see
how the courts have treated the authority. Consolidated references should include: Supreme Court,
Federal & Texas case law, Federal statues & rules, and Texas statutes & rules.

Texas Cases, South Western Reporter — This product covers opinions and decisions issued by the
state courts of Texas and is part of West’s® National Reporter System. Case law published in this
product is enhanced with headnotes, Key Numbers, and synopses prepared by West’s internal staff of
trained attorney editors. While each Texas Cases, South Western Reporter edition retains the
pagination and citation style of the regional reporter; other states cases covered by the regional
reporter are omitted.
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Supreme Court Reporter - This set is a federal case law reporter series in West’s® National
Reporter System. This product covers opinions and decisions issued by the United States Supreme
Court. Cases published in this product series are enhanced with headnotes, Key Numbers, and
synopses prepared by West’s internal staff of trained attorney editors. This series includes interim
volumes that will be replaced by permanent volumes after the Court releases the final, corrected
versions of opinions and decisions text.

TDCJ - The Texas Department of Criminal Justice, an agency of the State of Texas.
II. PRICES/COSTS
A. Pricing Instructions

The Vendor shall provide TDCJ a monthly fixed charge to provide service to all 53 units to include a
one (1) time fee for installation, testing and training.

The Department will not be billed separately for travel costs, lodging or additional services. Price
shall incorporate all costs necessary for the successful completion of the project.

Costs of any additional items or services, not specifically delineated in the Purchase Order, must also
be reflected in the Pricing Schedule. Assumptions used by the Vendor in preparing the Price
Schedule must also be identified and attached.

B. Primary Pricing Schedule

Vendor shall provide pricing for the complete cost as specified in the Pricing Schedule.

The Pricing Schedule shall include, but not be iimited to: quarterly legal research updates; one (1)
Windows based Terminal Server to be installed at the TDCJ- ITD HQ; testing; customer service

support; training; maintenance; and warranty.

Pricing shall be broken down as follows:

Pricing Schedule:
Base Period (Date of Award) through August 31, 2009)
One Time Monthly Extended
Fee Rate

Installation, Testing, and Training

Lease of Server

Customer Service Support, Maintenance and
Warranty

Publications:

South Western 2d Reporter (Texas Cases
only} volume 327 to current

Federal Reporter 2d volume 300 to current

Federal Supplement volume 176 to current
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Supreme Court Reporter volume 81 to current [

Shepard’s Citator Service (State, Federal, and
Supreme Court)

Total

Extension Period 1 (September 1, 2009 through August 31, 2010)

Monthly Extended
Rate

Lease of Server

' Customer Service Support, Maintenance and Warranty

Publications:

South Western 2d Reporter (Texas Cases only) volume 327 to
current

Federal Reporter 2d volume 300 to current

| Federal Supplement volume 176 to current

Supreme Court Reporter volume 81 to current

Shepard’s Citator Service (State, Federal, and Supreme Court)

Total

Extension Period 2 (September 1, 2010 through August 31, 2011)

Monthly Extended
Rate

Lease of Server

‘Customer Service Support, Maintenance and Warranty

Publications:

South Western 2d Reporter (Texas Cases only) volume 327 to
current

Federal Reporter 2d volume 300 to current

Federal Supplement volume 176 to current

Supreme Court Reporter volume 81 to current

Shepard’s Citator Service (State, Federal, and Supreme Court)

Total

Extension Period 3 (September 1, 2011 through August 31, 2012)

Monthly Extended
Rate

Lease of Server

Customer Service Support, Maintenance and Warranty

Publications:

South Western 2d Reporter (Texas Cases only) volume 327 to
current

. Federal Reporter 2d volume 300 to current

 Federal Supplement volume 176 to current
Supreme Court Reporter volume 81 to current

Shepard’s Citator Service (State, Federal, and Supreme Court)

Total
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1. DESCRIPTION/SPECIFICATIONS/WORK STATEMENT

A, Introduction

The Access to Courts Department is seeking a Vendor to provide a turnkey legal research retrieval
system that will be able to take advantage of the Texas Department of Criminal Justice’s electronic
architecture and available infrastructure. To accomplish this goal, the TDCIJ is seeking a Vendor to
provide the requested legal research media and a leased server.

B. Technical Requirements

1.

Vendor shall install and provide maintenance of a leased Windows based Terminal Server.
Due o security concems, the server shall be located at the TDCJ-ITD Headquarters in
Huntsville, Texas. The server shall have an internal DVD drive, the ability to store and
retrieve all required legal research material, and capability of providing simultaneous access
that is robust enough to accommodate 53 thin client devices (Devon TC2B) and 53 network
printers (Dell 2330dn) located at 53 prison law libraries throughout the State of Texas. It is
further requested that should additional locations (in addition to the 53) be added later, it is
requested that the provided server be able to accommodate the expansion.

Vendor shall be responsible for the installation of quarterly updates, which are due by the 10"
day of the following month, via Digital Versatile Disc(s) (DVD) or an External Hard-Drive
(EHD) with the same or like publications:

a. South Western 2d Reporter (Texas Cases only) volume 327 to current;
b. Federal Reporter 2d volume 300 to current;

¢. Federal Supplement volume 176 to current;

d. Supreme Court Reporter volume 81 to current; and

e. Shepard’s Citator Service (State, Federal, and Supreme Court).

Solution should be configured to use Internet Protocol (IP) for transport exclusively. The
TDCJ Information Technology Division will provide the Vendor the necessary IP connectivity
infrastructure including two (2) CATS Ethernet ports and a static IP address assighment at the
TDCJ-ITD Headquarters located in Huntsville, Texas.

C. System Testing

The Vendor shall be required to conduct a system test (proof of concept), prior to system acceptance,
in order to validate the functionality.

D. System Support

The Vendor shall provide the means to support the operations of the system.

1.

Develop User Manual

The Vendor shall provide a User Manual that shall provide basic instructions for logging on and
off the system, basic access and navigation instructions, printer commands and functions, and
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possible error messages. The User Manual shall provide the information (system capabilities,
limitations, options, permitted inputs, expected outputs, possible error messages and special
instructions) necessary to employ the system to obtain desired results. Vendor shall provide 59
copies of said manual to the Access to Courts Department.

Customer Support

The Vendor shall be responsible for all resources necessary to provide Customer Service
Support. Customer Service Support shall include, at a minimum:

a. Technical advice, trouble shooting, database contents, and instruction in searching queries;
b. Printing inquiries; and
¢. Resolution of biiling problems.

Training

The Vendor shall provide detailed onsite training to the TDCJ Access to Courts administrative
staff, located in Huntsville, Texas. The training approach shall be to “train the trainer.”

Maintenance / Warranty

The Vendor shall maintain and/or warranty, at no additionat charge, all labor, equipment, and
material provided for the duration of the award. In addition, Vendor must provide:

Customer service support Monday - Friday, 8:00 a.m. — 5:00 p.m CDT;

Quarterly DVD/EHD updates to legal research,;

Replacement defective DVD/EHD updates within 24-hour notice;

On-site repair and/or replacement of provided hardware (server) equipment within 24-hour
notice; and

e. Training for enhanced functions.

po o

ADMINISTRATIVE
Period of Performance

The period of performance shall be from Date of Award through August 31, 2009 with the option
to extend for an additional three (3) one (1) year periods. If extended, each extension shall expire
on August 31st of the extension period. The extension, if exercised, shall be at the exclusive
option of the agency. Any extensions will be under the same terms and conditions as the original
purchase order.

Renewal periods, if exercised:
September 1, 2009 - August 31, 2010

September 1, 2010 - August 31, 2011
September 1, 2011 — August 31, 2012
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B. Purchase Order Changes

TDCJ, without invalidating the Purchase Order, may order changes within the general scope of
the Purchase Order consisting of additions, deletions, extensions, or other revisions. All such
changes will be authorized by a purchase order change notice executed by a TDCJ authorized

purchaser.



HUB SUBCONTRACTING PLAN (HSP)

In accordance with Gov't Code §2161.252, the contracting agency has determined that subcontracting opportunities are probable under this contract. Therefore,
respondents, including State of Texas certified Historically Underutilized Businesses (HUBs), must complete and submit a State of Texas HUB Subcontracting Pran (HSP)

with their solicitation response.

NOTE: Responses that do not include a completed HSP shall be rejected pursuant to Gov't Code §2161.252(b).

The HUB Program promotes equal business opportunities for economically disadvantaged persons to contract with the State of Texas in accordance with the goals
specified in the State of Texas Disparity Study. The HUB goals defined in 34 TAC §20.13 are: 11.9 percent for heavy construction other than buifding contracts, 26.1
percent for all building construction, including general contractors and operative builders coniracts, 57.2 parcent for all special trade construction contracts,
20 percent for professional services contracts, 33 percent for all other services contracts, and 12.6 percent for commodities coniracts.

- - Agency Special Instructions/Additional Requirements - -

For assistance in completing the HSP contact:
Sharon Schuitz @ 936-437-7026

To view an instruction video on how to complete the HSP, go to the following web site:
http://www.cpa.state.tx.us/procurement/prog/hub/hub-subcontracting-plan/

EEIE!‘I - RESPONDENT AND SOLICITATION INFORMATICN

a.  Respondent (Company) Name: : State of Texas VID #:

Point of Contact; Phone #:

h. s your company a State of Texas cerfiied HUB? [J-Yes [1-No

¢.  Solicitation #:

Esla!u - SUBCONTRACTING INTENTIONS

After having divided the contract work into reasonable lots or portions to the extent consistent with prudent indusiry practices, the respondent must determine what
portion(s) of work, including goods or services, will be subconiracted. Note: In accordance with 34 TAC §20.12., a “Subcontractor® means a person who contracts with a
vendor to work, o supply commodities, or contribute: toward completing work for a governmental entity. Check the appropriate box that identifies your subcontracting
intentions:

[1- Yes, I will be subcontracting portion(s) of the contract.
(if Yes, in the spaces provided below, list the portions of work you will be subcontracting, and go to page 2.)

[~ No, | will not be subcontracting any portion of the contract, and will be fuifilling the entire contract with my own resources.
{1 No, compiete SECTION 9 and 10.)

Line tem # - Subcontracting Opportunity Description. Line item # - Subcontracting Qpportunity Description
(#) - #1) -
(#) - #2) -
(#) - M3) -
(M) - hdy -
{(#5) - #15) -
{ #6) - {#16) -
(#1) - #17) -
(#8) - (#18) -
(#3) - #19) -
(#10) - o) -

*If you have more than twenty subcontracting opportunities, a continsaticn page is available at htp:fiwww.window.state.tx.us/procurement/progfhib/hub-
formsihsp_sep06_conti.doc.
HSP Rev. 10/07
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Enter your company's name here: Solicitation #:

MPORTANT: You must complete a copy of this page for gach of the subcontracting opportunities you listed in SECTION 2. You may photocopy this page or
download coples at hiip: //www wmdow sfata tx. us/procurementlprog/hub/hub forms/hsp_sep06_cont2.doc.

-'Z:SECTION 3 - SUBCONTRACTING OPPORTUNITY
Enter the fing item number and description of the subcontracting opportunity you listed in SECTION 2.

Line tem # Description:

g -eie ' . MENTOR-PROTEGE PROGRAM
If respondent is participating as a Mentor in a State of Texas Mentor Protégé Program, submitting their Protégé (Protégé must be a State of Texas certified HUB) as a
subcontractor to perform the portion of work (subcontracting opportunity) fisted in SECTION 3, constilutes a good faith effort towards that spegific portion of work. Wil
you be subcontracting the portion of work fisted in SECTION 3 to your Protégé?

[] - Yes (if Yes, complete SECTION 8and 10) [ - No/ Not Applicable (if No or Not Appiicable, go to SECTION 5.}

- PROFESSIONAL SERVICES CONTRACTS ONLY
This section applies to Professional Services Contracts only. All other contracts go fo SECTION 6.

Dees your HSP contain subcontracting of 20% or more with HUB(s)?
[_] - Yes (If Yes, complete SECTION 8 and 10.)  [[] - No/ Not Applicable (If No or Not Applicable, go to SECTION 6.)

In accordance with Gov't Code §2254.004, "Professional Services”™ meens services: (A} within the scope of the practice, as defined by state law of accounting; architecture;
landscape architecture; land surveying, medicine; opromefry, professional engineering; real estale appraising; or professional nursing; or (B} provided in connection with the
professional employment or practice of a person wha is licensed or registered as & certified public accountant; an architect; a landscape architect; a Iand surveyor; a physician,
mcludmg a surgeon an optomatnsr a profess:ona! engineer; a stata certified or state licensed real estate appraiser; or a registered nurse.

_,‘.SEC.T|0N 5-\ - NOTIFICATION OF SUBCONTRACTING OPPORTUNITY
Complying with a, b and ¢ of this section constitutes Good Faith Effort towards the portion of work listed in SECTION 3. After performing
the requirements of this section, complete SECTION 7, 8 and 10. '

a. Provide written notification of the subcontracling opportunity listed in SECTION 3 to three (3) or more HUBs. Use the State of Texas' Centralized Master Bidders
List (CMBL), found at http:/www2.cpa.state.tx.usicmblicmbihiuh.htmi, and its HUB Directory, found at hitp:/fwww2.cpa.state.br.us/cmblhubonly.himi, to
identify available HUBs. Note: Attach supporting documentation {{etters, phone logs, fax transmittals, electronic mail, etc.} demonstrating evidence of the

good faith effort performed. _
b. Provide written notification of the subcontracting opportunity listed in SECTION 3 to a minority or women trade organization or development center to assist in

identifying potential HUBs by disseminating the subcentracting opportunity to their members/participants. A list of trade organizations and development centers may

be accessed at hftp/www.window.state.tx.us/procurement/prog/hub/mwh-links-1/ Note: Attach supporting documentation {letters, phone logs, fax
transmittals, electronic mail, etc.) demonsirating evidence of the good faith effort performed.

¢. Wiitten notifications should include the scope of the work, information regarding the location to review plans and specifications, bonding and insurance requirements,
required quatifications, and identify a contact person. Unless the contracting agency has specified a different ime period, you must allow the HUBs no less than five
(5)_working days from their receipt of notice to respond, and provide notice of your subcontracting opportunity to a minority or women trade organization or
development center no less than five {5) working days prior to the submission of your response to the contracting agency.

m - HUB FIRMS CONTACTED FOR SUBCONTRACTING OPPORTUNITY

List tiiree (3) State of Texas certified HUBs you notified regarding the portion of work (subcontracting opportunity) listed in SECTION 3. Specify the vendor ID number,
date you provided notice, and if you received a response. Note: Attach supporting documentation (letters, phone logs, fax transmittals, electronic mail, etc.)
demonstrating evidence of the good faith effort performed.

Company Name | VID# Nﬁﬁ%}e Was Response Received?
! [ [1-Yes [1-No
! { C1-Yes [ 1-Neo
{ I F1-Yes [1-Ne

CANEN - SUBCONTRACTOR SELECTION

List the subcontractor(s) you selected to perform the portion of work (subcontracling oppertunity) listed in SECTION 3. Also, specify the expected percentage of work to
be subcontracted, the approximate doilar value of the work to be subcontracted, and indicate if the company is & Texas certified HUB.

Expected % Approximate Texas
Company Name VID # of Contract Dollar Amount Certified HUB?
% $ (]-ves [[]-No*

% $ [J-Yes [[]-No*
“f the suhcontractor(s) you selected is not a Texas certified HUB, provide written justification of your selection process below: '

Page 2 HSP Rev. 10/07



Enter your company's name here: Solicitation #

- SELF PERFORMANCE JUSTIFICATION
{if you responded "No” to SECTION 2, you must complete SECTION 9 and 10.)

“SECTION 9.
Does your responsefproposal contain an explanation demonstraling' how your company will futfill the entire contract with its own resources?

[]-Yes IfYes, in the space provided below, list the specific page/section of your proposal which identifies how your company wil patform the entire contract
with its own equipment, suppties, materials andfor employees.

[]-Ne  IiNo, in the space provided below, explain how your company wili perform the entire contract with its own equipment, supplies, materials,
and/or employees.

R=RdEDY - AFFIRMATION
As evidenced by my signature below, | affirm that | am an authorized representative of the respondent listed in SECTION 1, and that the information and supporting
documentation submitied with the HSP are true and correct. Respondent understands and agrees that, if awarded any portion of the solicitation:

»  The respondent must submit monthly compliance reports {Prime Conlractor Progress Assessment Report — PAR) to the confracting agency, verifying their
compliance with the HSP, including the usefexpenditures they have made to subcontractors. (The PAR is available at
hitp:/fwww.window.state.tx.usforocurementiprog/ub/hub-forms/ProgressAssessmentReportForm09-07.xis).

«  The respondent must seek approval from the contracting agency prior to making any modifications fo their HSP. If the HSP is modified without the contracting
agency's prior approval, respordent may be subject to debarment pursuant to Gov't Code §2161.253{d).

s The respondent must, upon request, allow the contracting agency to perform on-site reviews of the company's headquarters and/or work-site where services
are to be performed and must provide documents regarding staff and other resources.

Signature Printed Name Title Date

Page 3 HSP Rev. 10/07



ATTACHMENT A

-

- HUB Subcontracting Plan (HSP)
Prime Contractor Progress Assessment Report

RN This form must be completed-and-submitted to the contracting agency each month to document compliance with your HSP.. =

CoﬁtracHRequisition Number: Date of Award: Object Code:
{mmiddiyyyy) {Agency Use Only)

Contracting AgencylUniversity Name;  1€Xas Department of Criminal Justice

Contract Administrator Name:

Contractor (Company) Name: State of Texas VID #:

Point of Contact: Phone #:
Reporting (Month) Period: Total Amount Paid this Reporting Period to Contractor: _§

Report HUB and Non-HUB subcontractor information

*Texas Total $ Amount )
Certified Total Contract $ Paid This Total Contract §
Subcontractor’s VID or HUB HUB? Amount from HSP | Reporting Period | AmountPaidto Date |  (Object Code
Subcontractor's Name Certificate Number (Yes or No} | with Subcontractor | to Subcontractor to Subcontractor {Agency Use Onty)
§ $ $
$ $ $
$ $ §
$ $ $
$ $ $
$ $ $
$ $ $
§ $ $
$ $ $
§ $ 3
$ ¥ $
$ $ .
TOTALS: $ $ -
Signature: Title: Date:

*Note: Prime contractors can verify subcontractor HUB certification status on-line af http:/fwww2.cpa.state.tx.us/cmblicmbihub.html K
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HUB SUBCONTRACTING PLAN (HSP) CHEAT SHEET

When the agency has determined that a contract is expected to be over $100,000 all bidders are required fo submit a
HSP with their proposal. Proposals received without a HSP will be rejected.

COMPLETE SECTION 1
Complete with your company information

COMPLETE SECTION 2

IF YOU ARE NOT SUBCONTRACTING: (Please read the definition of a subcontractor Section 2, Sentence 2)
and check “No, | will not be subcontracting...”, then continue to complete Section @ and 10.

IF YOU ARE SUBCONTRACTING: (Please read the definition of a subcontractor Section 2, Sentence 2)
then check the box stating “Yes, | will be subcontracting...”, then list your subcontracting opportunities where
indicated on the bottom of Section 2. Make a copy of page 2 for each subcontracting opportunity listed under
Section 2 on page 1.

COMPLETE SECTION 3

COMPLETE SECTION 4

COMPLETE SECTION 5
*If you do not qualify under Sections 4 or 5 you must complete Section 6.

COMPLETE SECTION 6
wrereekYOU MUST DO THE FOLLOWING OR YOUR BID WILL BE REJECTED!*******

a. Provide written notification of the subcontracting opportunity to at least THREE (3) or more HUBs.

b. Provide written notification to at least one Minority Trade Organization or Development Center per
subcontracting opporiunity.

¢. You MUST allow at least 5 WORKING DAYS for the HUBs and Minority Organizations to respond.

* Attach all supporting documentation demonstrating your solicitation efforts.

COMPLETE SECTION 7
Identify the 3 HUBs that were solicited and the requested information.

COMPLETE SECTION 8

Identify the subcontractor you will be using and the requested information.
If the chosen subcontractor is not a certified HUB, provide written justification

COMPLETE SECTION ¢
Explain how your company will perform the entire contract with its own equipment, supplies, materials and/or
amployees.

COMPLETE SECTION 10
Read the three bullets, sign, print your name, title and date

If you have any questions concerning completion of the HSP, please contact one of the following TDCJ HUB
staff for assistance prior to submitting the HSP with your bid.

Sharon Schuitz 936-437-7026, Sharon.Schultz@tdcj.state.tx.us
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