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EXECUTIVE COMMITTEE

Nina Vaca Humrichouse
   Chairman
Jeanette Hernandez Prenger
   Vice Chairman
Gabriel Pascual

   Secretary

David Gomez

   Finance Chair

Javier Palomarez
   President & CEO

BOARD OF DIRECTORS
Region I
Martha Montoya * 

    Santa Ana, CA

David Lizarraga

    Los Angeles, CA

Region II

Don Salazar *

     Ogden, UT

Dr. Gilbert Garbiso 

     Pueblo, CO
Region III
Marc A. Rodriguez *

     Austin, TX 

Jeanette Hernandez Prenger

     Kansas City, MO

Nina Vaca Humrichouse 

    Dallas, TX

Region IV
David Gomez *
    Chicago, IL

Juventino Cano 

    Aurora, IL  

Region V
Elizabeth C. Berman *

    Clifton, NJ

Tony Jimenez
    Vienna, VA
Jose Niño

    Washington, DC

Region VI
Ignacio R. Veloz*

    San Juan, PR  

Gabriel E. Pascual

      Miami, FL

Elliott Rivera

   Hato Rey, PR

Frank Rodriguez

     West Palm Beach, FL

· Denotes Regional Chair        
QUESTIONS FOR PROSPECTIVE ACCOUNTING FIRM

1. Describe the firm on an overall basis, both locally and nationally.

2. Summarize the firm’s qualifications regarding nonprofit organizations from an audit and tax perspective.

3. Describe how you would provide continuity of assigned personnel on this engagement.

4. Describe the overall results of your firm’s most recent peer review.

5. Describe the firm’s audit approach, including review of internal controls.

6. Describe how your firm will obtain a basic understanding of USHCC’s operations and activities for planning the audit.

7. Describe the local office’s experience in dealing with other nonprofit clients similar to the (XYZ Name).

8. Describe the local office’s capability to audit in a computer environment.

9. Describe the key personnel to be utilized on the engagement. Indicate their degrees of expertise and prior experiences as appropriate for the engagement.

10. Describe any services, other than audits, offered by the local office especially as related to internal controls.

11. Describe your firm’s staff training and development policies and programs.

12. Describe procedures utilized to monitor the progress of the work for periodic evaluation and communication to management of USHCC so that problems can be resolved.

13. Identify key local engagement personnel who will be continuously available for consultation or discussion.

14. Describe any relationships with your existing clients that might jeopardize your objectivity or independence. 

15. Estimate total fees and hours by employment classification and out-of-pocket costs, given the services required as outlined in the attached letter.

16. Submit client references for each key member of the proposed client service team.

17. Submit local nonprofit client references.

18. Provide any other information you deem necessary.

ABOUT THE USHCC

USHCC was organized in 1979 in New Mexico, and is currently located in Washington DC.  It remains a New Mexico nonprofit corporation.  The USHCC’s mission is to foster economic development in the U.S.

The USHCC is currently comprised of the following entities:

· United States Hispanic Chamber of Commerce (501c6 Non-Profit) ($5,000,000 revenue)

· United States Hispanic Chamber of Commerce Foundation (501c3 Non-Profit) ($1,000,000 revenue)

· United States Hispanic Access to Capital (For-Profit LLC) (No Revenue - Inactive)

· USHCC Business Development Corporation (501c3 Non-Profit) (No Revenue – Inactive)

· USHCC Enterprises (For-Profit Corporation) (No Revenue – Inactive)

· USHCC Media Ventures (For-Profit LLC) (No Revenue – Inactive)

· United States Hispanic Chamber of Commerce – Mexico (International Corporation) (No Revenue – Inactive)

The Board is governed by 24 trustees (directors) appointed by the incumbent members of the Board. The trustees meet 6 times each year. The trustees in turn elect the president (CEO).  There are approximately 10 staff members at USHCC.  Total annual revenue of all entities combined is approximately $6,000,000.
CALL FOR AUDIT PROPOSALS








United States Hispanic Chamber of Commerce, United States Hispanic Chamber of Commerce Foundation, and its related entities (collectively “USHCC”) is currently looking for an accounting firm that will service our accounting needs.  We use our accounting firm as follows:





Audit of the financial statements for the year ending March 31, 2011, for all USHCC entities.


Preparation of the Form 990 tax returns for the year ending March 31, 2011, for all USHCC entities.


Preparation of the related management letters.


Presentation of the results of the audit and the management letter at the board’s audit committee meeting in November.





Firms from throughout the U.S. are invited to submit a written proposal.  Please note that we are located in the District of Columbia, so proper jurisdictional licensing is required.  Specific questions to which we ask your response are listed below.  Please note that your proposal fees should be based on a single, annual fee for the routine services outlined above.





A written proposal is due to our office by June 24, 2011.  Once a final decision has been made by our audit committee, you will be notified of the decision no later than July 31, 2011.





The audit committee of USHCC reserves the right to reject any or all proposals submitted and to also make award where it appears it will be to the best interest of USHCC.





Thank you in advance for your interest in our account. Please do not hesitate to call me if there are any questions in regard to this request.





�





Manuel Cosme, CPA


Vice President – Finance & Administration


United States Hispanic Chamber of Commerce


Direct:  (202) 715-0475


Email:  mcosme@ushcc.com 
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