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COPY & BOND PAPER BID

RFP #08-252-014
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1:00 p.m. local time
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Room 250BC


Vendors may attend; however, no award will be made at this time.

TABLE OF CONTENTS

I
Instruction to Vendors

A. Scope

B. Introduction

C. Proposal Process

D. Evaluation of Proposals and Awards

II
Specifications

A. General

B. Copy & Bond Paper Bid Specifications
C. Samples

D. Deliveries and Locations

E. Default and Termination

F. Taxes

G. Integration

III
Attachments


Attachment #1:
Signature Page

Attachment #2:
Copy & Bond Paper Bid Proposal (SEPARATE DOCUMENT)

Attachment #2A
Notes and Fleet Information - Copy & Bond Paper Bid Proposal

Attachment #3:
Vendor Statement of Qualifications

Attachment #4:
Ethical Standards Affidavit (must be notarized)
Attachment #5:
Conflict of Interest Affidavit (must be notarized)
Attachment #6:
Bid Proposal Submission Check List

I.   INSTRUCTION TO VENDORS

A.  Scope

1.
The Wayne County Schools Purchasing Council (WCSPC) along with the Wayne County Regional Educational Service Agency (Wayne RESA), are requesting proposals, on behalf of the member schools and school districts in Wayne County, Michigan and those WCSPC member schools residing outside of Wayne County, for a COPY & BOND PAPER BID. This bid will include copy paper, xerographic paper, printer paper, colored paper, index stock and card stock, in a variety of sizes and colors. Schools will be able to order paper in quantities suitable to their needs and storage capacity throughout the entire bid period. The length of this bid will run from April 1, 2009 through March 31, 2010. Prices are to remain firm for the entire bid period. However, it is understood that the paper industry is subject to substantial changes, both up and down, in the cost of raw materials. Therefore, the successful Vendor will be allowed to review and revise prices through the one year bid period, but not more frequently than once per quarter. Revised prices will be subject to the approval of the Wayne County Schools Purchasing Council. The Vendor should specify a time line for these price reviews when submitting their bid.

2.
Electronic forms of all bid documents are available online at: 
http://www.resa.net/services/purchasing/rfp/
3.
If you experience problems in downloading the documents, contact Thomas Rowe of the Wayne RESA Purchasing Office. The phone number is 734-334-1431. The e-mail address is rowet@resa.net. 

B.
Introduction

1.
The Wayne County Regional Educational Service Agency (Wayne RESA), established by the Michigan Legislature in 1960, is the largest of 57 such agencies throughout the state. It is governed by a publicly elected Board of Education. Wayne RESA provides a wide variety of services to 34 public school districts and many non-public schools in Wayne County, Michigan serving over 350,000 students. Wayne RESA, through various consortium arrangements provides, a variety of services to other educational agencies throughout the state of Michigan. One such consortium is with the Wayne County Schools Purchasing Council (WCSPC). WCSPC is made up of the member schools and school districts of Wayne County and the public and non-public member schools in neighboring counties.

2.
The goal of the WCSPC is to provide its member schools with the opportunity to purchase products and services at the best prices, quality, and availability possible, i.e. the best value.

3.
This RFP is coming from the Wayne County Schools Purchasing Council, therefore, all replies and responses are to be addressed to Thomas E. Rowe, Wayne County Schools Purchasing Council, C/O Wayne RESA, 33500 Van Born Rd., P.O. Box 807, Wayne, MI 48184-2497.

4.
Each member school district and each non-public member school is financially responsible for the purchases they submit to each vendor. The WCSPC and Wayne RESA are acting as bidding agents only. The WCSPC and Wayne RESA can not be held liable for the purchases made the member schools.

C.  Proposal Process

1. Proposals must be prepared in compliance with provisions of this RFP. Failure to comply with all provisions of this RFP may result in disqualification of the proposal.

2. Proposals must be received by mail or delivery, by 1:00 p.m. local time on January 6, 2009. Bid Proposal Package must include the following:


( Signature Page (Attachment #1), use as cover page.


( Bid Proposal (Attachment #2), one (1) signed original and one (1) copy


• Notes and Fleet Information (Attachment #2A)


( Statement of Qualifications (Attachment #3)


( Ethical Standards Affidavit (Attachment #4) Must Be Notarized


( Conflict of Interest Affidavit (Attachment #5) Must Be Notarized

• Bid Proposal Submission Check List


Any proposal received after the time stipulated (due date and time), will not be considered, but will be recorded, filed, and shall remain unopened. Proposals received by facsimile transmissions or electronic mail will not be considered valid unless also received in a sealed package by mail or delivery by the deadline listed above.

3. When submitting a bid proposal, use only the forms provided in the bid packet. All pages of Attachment #2 must be returned. If you choose not to bid on particular items, “NB” is to be placed in the price column. Electronic versions of the forms may be found on the Wayne RESA web site at: http://www.resa.net/services/purchasing/rfp/ . Forms that have been altered and/or substitute forms will not be accepted.

4. ELECTRONIC COPIES of Attachment #2 are to be sent to rowet@resa.net not earlier than 2:00 P.M. on January 6, 2009 and not later than 2:00 P.M. on January 7, 2009. RFP 08-252-014 A2 is to show in the subject box.

5. ALL submitted documents must be typed or computer generated. No hand written documents will be allowed. This includes, but is not limited to, Attachment #1, Attachment #2A, Attachment #2, Attachment #3, Attachment #4, and Attachment #5. Only Attachment #6 may be completed by hand.

6. Bid only the items as specified. No alternates will be accepted unless one or more of the following applies:



( Item has been discontinued.



( Item is about to be discontinued.



( Item available in limited quantity and will not be sufficient to cover orders for




the entire bid period.



( Changes in the law, rules, regulations or other legal mandate that disallows the




use of a specified product.

7. Prices are to remain firm for the entire, one (1) year, bid period of April 1, 2009 through March 31, 2010. However, it is understood that the paper industry is subject to substantial changes, both up and down, in the cost of raw materials. Therefore, the successful Vendor will be allowed to review and revise prices through the one year bid period, but not more frequently than once per quarter. Revised prices will be subject to the approval of the Wayne County Schools Purchasing Council. The Vendor should specify a time line for these price reviews when submitting their bid.

8. Address Proposals to:
Thomas E. Rowe


Wayne County Schools Purchasing Council


C/O Wayne County RESA


Purchasing Department; Proposal #08-252-014

33500 Van Born Road


P.O. Box 807


Wayne, MI  48184-2497

9. Proposals will be opened publicly, at which time the contents will be logged in. During the bid opening process, if there are requests for information, only the vendor’s name and bid amount, for requested items, will be read aloud. No further information will be made available until such time as the Wayne RESA Purchasing Office has completed a full review of all proposals.

10. Before submitting a proposal, each Vendor shall make all investigations and examinations necessary to ascertain conditions, requirements and obstacles, if any exist, affecting the operation of the proposed services. Failure to make such investigations and examinations shall not relieve the successful Vendor from the obligation to comply, in every detail, with all provisions and requirements of the RFP nor shall it be a basis for any claim whatsoever for alteration in any term or payment required by the Agreement.

11. Inquiries regarding the technical specifications or procedural issues of this RFP may be directed to:



Thomas Rowe



Purchasing Consultant



Wayne County Schools Purchasing Council



734-334-1431



Email: rowet@resa.net


12. If a Vendor discovers any ambiguity, conflict, discrepancy, omission or other error in the RFP, they shall immediately notify the WCSPC of such error in writing and request modification or clarification of the document. Modifications will be made by issuing a revision and will be given by written notice to all parties who have received this RFP from Wayne RESA’s Purchasing Department. The Vendor is responsible for clarifying any ambiguity, conflict, discrepancy, omission or other error in the RFP prior to submitting the proposal or it shall be deemed waived.

13. Products and services which are not specifically requested in this RFP, but which are necessary to provide the functional capabilities proposed by the Vendor, shall be included in the proposal.

14. No allowance will be made after proposals are received and opened, for oversight, omission, error or mistake by Vendor.

15. All proposals and any accompanying documents become the property of WCSPC and Wayne RESA, and will not be returned.

16.
WCSPC and Wayne RESA will not be liable in any way for any costs incurred by Vendors in the preparation of their proposals in response to this RFP nor for the presentation of their proposals and/or participation in any discussions or negotiations.

17.
WCSPC and Wayne RESA reserve the right to withdraw this RFP at any time and for any reason and to issue such clarifications, modifications, and/or amendments as they may deem appropriate.

18.
Receipt of proposal materials by WCSPC and Wayne RESA or submission of a proposal to WCSPC and Wayne RESA offers no rights against WCSPC and Wayne RESA nor obligates WCSPC and Wayne RESA in any manner.

19.
WCSPC and Wayne RESA reserve the right to waive minor irregularities in proposals. Any such waiver shall not modify any remaining RFP requirements or excuse the Vendor from full compliance with the RFP specifications and other contract requirements if the Vendor is awarded the contract.

20.
Proposal must be signed by an officer of the Vendor who is legally authorized to obligate the Vendor to a contract.

21.
All proposals shall be a matter of public record subject to the provisions of Michigan law.

D.  Evaluation of Proposals and Award

1. All Vendors, by submitting proposals, agree that they have read and are familiar with all the terms and conditions of the RFP and will abide by the terms and conditions thereof.

2. WCSPC and Wayne RESA, at their sole discretion, shall determine whether particular Vendors have the basic qualifications to conduct the desired service for WCSPC and Wayne RESA. In determining whether a Vendor possesses the basic qualifications to operate, WCSPC and Wayne RESA may consider, but not be limited to, the following: (a) Vendor’s general reputation for performance and service; (b) Vendor's longevity of service (number of years) and previous experience in operation of public assembly facilities; (c) Years of continuous business; (d) Vendor’s financial condition.

3. Proposals will first be examined to eliminate those that are clearly non-responsive to stated requirements. 

4. Award shall be made to the most responsible Vendor whose proposal is determined to be the most advantageous to WCSPC and Wayne RESA taking into consideration the terms and conditions set forth in this RFP. A valid and enforceable contract exists when an agreement is fully executed between WCSPC and Wayne RESA and the Vendor.

5. Any response that takes exception to any mandatory items in this RFP may be rejected and not considered.

6. WCSPC and Wayne RESA reserve the right to accept or reject in part or in whole any or all proposals submitted.

7. WCSPC and Wayne RESA reserve the right to request in writing clarifications or corrections to proposals. Clarifications or corrections shall not alter the Vendor’s price contained in the cost proposal.

8. WCSPC and Wayne RESA reserve the right to negotiate further with the successful vendor. The content of the RFP and the successful Vendor’s proposal(s) will become an integral part of the contract, but may be modified by the provisions of the contract.

9. By submission of proposals pursuant to this RFP, Vendors acknowledge that they are amenable to the inclusion in a contract of any information provided either in response to this RFP or subsequently during the selection process.

10. A proposal in response to an RFP is an offer to contract with WCSPC and Wayne RESA based upon the terms, conditions, and scope of work and specifications contained in the RFP.

11. WCSPC and Wayne RESA have the right to use, as WCSPC and Wayne RESA determined to be appropriate and necessary, any information, documents, and anything else developed pursuant to the RFP, the proposal and the contract.

12. Vendors must submit proposals that are complete, thorough and accurate. Brochures and other similar material may be attached to the proposal.

13. All proposals must be valid for ninety (90) days from the proposal submission date, which is the same as the date proposals are due.

14. Proposals received after the time stipulated (due date and time), will not be considered, but will be recorded, filed, and shall remain unopened. Proposals received by facsimile transmissions or electronic mail will not be considered valid unless also received in a sealed package by mail or delivery by the deadline listed above.

II. SPECIFICATIONS

A.
General

1.
Specifications are intended to define the level of quality and performance of the requested materials/equipment/service and not to be restrictive. All variations from the specified items shall be fully explained and included with the bid. Make sure all submissions are in full compliance with article I, section C, paragraph 6, located on page 5 of this RFP. Manufacturer names and manufacturer product numbers shall be used in all cases. All prices quoted shall be on a unit basis. The determination of the Bid Evaluation Committee as to what alternates are equal shall be final and conclusive. 

2.
Each bid shall include: 

( Attachments 1 through 6, properly completed


( Include samples for ALL alternate items submitted. Refer to article I, section C, paragraph 6, on page 5 of this RFP. However, it should be noted that there may not be adequate time for the purchasing council to fully evaluate the alternate items for inclusion in the list of awarded items.

B.
Copy & Bond Paper Bid Specifications
1.
NOTE: See attachment #2 for specific items to be bid.

2.
When submitting a bid proposal, use only the forms provided in the bid packet. All pages of Attachment #2 must be returned. If you choose not to bid on particular items, “NB” is to be placed in the price column. Electronic versions of the forms may be found on the Wayne RESA web page at: http://www.resa.net/services/purchasing/rfp/ . Forms that have been altered and/or substitute forms will not be accepted.

3.
The WCSPC understands the volatility of the paper market and that setting competitive prices for a full year may be difficult. The purchasing council will allow the Awarded Vendor to review pricing during the one year bid period and submit price adjustments to the council for their approval. The price reviews are not to exceed one per quarter.

4.
Order forms and online websites are to remain accurate and constant. Pricing must remain unchanged except as allowed by the quarterly review process. No price changes, including those requested during the quarterly review process will be acceptable until agreed upon by the WCSPC. Exception to previous statement: Price reductions will be acceptable providing the product remains the same.

5.
If in accordance with article I, section C, paragraph 6, of this RFP you determine it necessary to bid an alternate item, be sure to include adequate samples of that alternate item so that the WCSPC may conduct tests to determine its suitability for the WCSPC intended purposes.

C.
Samples

1.
The WCSPC reserves the right to request samples for evaluation and testing.

2.
All samples must be present prior to the bid opening so that the Purchasing Council members may evaluate them and take them back to their representative districts for testing.


3.
All samples shall become the property of the WCSPC. Such samples must be 
furnished free of charge.

4.
The successful Bidder for colored paper will be asked to supply sample color swatch

books for each school district.

D.
Deliveries and Locations


1.
State minimum order requirements, if any, to qualify for free shipping.


2.
All items are to be bid “F.O.B. (free on board) Destination - Freight Prepaid” for all 
Wayne County participating school districts and any individual school buildings within 
that district.


3.
Delivery must be made as ordered and in accordance with the General Conditions and 
Specifications. The decision of the Purchasing Council as to reasonable compliance with



delivery terms shall be final. Burden of proof of delay of receipt of order shall rest with



the successful Bidder.


4.
Default in promised delivery (without accepted reasons) or failure to meet specifications, 
authorizes the WCSPC to purchase elsewhere and charge full increase in cost and 
handling to the defaulting company.


5.
The successful Bidder shall be responsible for delivery of materials in good condition. 
All items must be delivered into, and placed within, the building.


6.
All delivered materials shall be as bid. No substitutions will be accepted.

7.
No deliveries will be accepted Saturdays, Sundays or legal holidays. All deliveries 
shall be accompanied by delivery tickets or packing slips, which shall indicate the 
purchase order number, name of the item, and quantity delivered/backordered.


8.
Purchase orders will be mailed directly to the successful Bidder from individual school 
districts.


9.
Truck Fleet Capabilities:  




a.
Number of trucks in fleet________ 




b.
Number of trucks with lift gates _________




c.
Number of trucks serving the Southeastern Michigan area_______

d.
Availability of additional trucks to handle high demand for deliveries during the two week window prior to schools opening for the fall: Yes ____ No ____


If yes, how many trucks are can be made available? ________


10.
The successful Bidder must give pre-notification of shipping to school districts before the 
delivery of paper shipments or direct ship from the mill.  Some schools may require “in 
house” delivery of the paper, which means that truck drivers will have to unload from the 
truck and bring the paper into the building by dolly to the location specified by the school 
district. Purchase orders placed by participating school districts will indicate specific 
delivery instructions to their respective receiving locations. Please check purchase orders 
carefully and note requested delivery date for that individual district. It shall be the 
Bidder’s responsibility to insure prompt delivery to school districts or notification of any 
delay. Please specify and list delivery periods and/or lead times for your company in your 
bid proposal.  Non-compliance with delivery dates for any reason may result in 
elimination from participation in the WCSPC bidding process for one fiscal year.


11.
Shipment may begin on April 1, 2009 or as otherwise arranged with individual school 
districts. All deliveries shall be clearly identified with the purchase order numbers. All 
school districts shall be billed separately. If the order cannot be completed by specified 
delivery date, the school district should be notified. The school district in turn will have 
the option to cancel the order and purchase elsewhere.

E.
Usage Reports
1. Vendors will submit to the Wayne RESA Purchasing Office, no later than October 8, 2009, a usage report for all purchases made by the member schools of the Wayne County Schools Purchasing Council during the period of April 1, 2009 through September 30, 2009. The usage report is to include the following:

a. Number of items purchased – by WCSPC line item number

b. Total list price

c. Total WCSPC price

d. Total Savings

2. Vendors will submit to the Wayne RESA Purchasing Office, no later that April 30, 2009, a usage report for all purchases made by the member schools of the Wayne County Schools Purchasing Council during the period of April 1, 2009 through March 31, 2010. The usage report is to include the following:

a. Number of items purchased – by WCSPC line item number

b. Total list price

c. Total WCSPC price

d. Total Savings

F.
Default and Termination

1.
In the event the Vendor shall default in any of the obligations or conditions set forth in the Agreement or their performance does not meet established criteria, WCSPC and Wayne RESA may notify the Vendor of such default in writing.

2.
Written notice referred to in this article shall be deemed delivered upon presentation to any person designated by the Vendor as the manager or, in the case of notice by the Vendor, the Executive Director of Administrative & Financial Services or by mailing the same certified or registered mail to the address for the Vendor in the proposal, or the address for WCSPC and Wayne RESA in the case of notice by the Vendor.

3.
Failure on the part of WCSPC and Wayne RESA to notify the Vendor of default shall not be deemed a waiver by WCSPC and Wayne RESA of WCSPC and Wayne RESA’s rights on default of the Vendor and notice at a subsequent time will have the same effect as if promptly made.

4.
Upon receipt of notice of default from WCSPC and Wayne RESA, the Vendor shall immediately correct such default.  In the event the Vendor fails to correct the default to the satisfaction of WCSPC and Wayne RESA, WCSPC and Wayne RESA shall have all rights accorded by law, including the right to immediately terminate the Agreement. Such termination shall not relieve the Vendor of any liability to WCSPC and Wayne RESA for damages sustained by virtue of any default by the Vendor.

5.
The Vendor agrees that, in the event either party deems it necessary to take legal action to enforce any provision of the Agreement, and in the event WCSPC and Wayne RESA prevails, the Vendor shall pay all expenses of such action including WCSPC and Wayne RESA’s attorney fees and costs at all stages of the litigation.

6.
The parties may mutually terminate the contract/agreement that results from this proposal at any time. Either party may terminate the contract/agreement with cause given a sixty (60) day notice to the other party.

7.
Termination of the Agreement by WCSPC and Wayne RESA upon default by the vendor shall be sufficient grounds for the forfeiture of any bonds, if required to be posted by the Vendor, and the bonds shall so specify.

G.
Taxes


WCSPC and Wayne RESA are exempt from all federal, state and local taxes. WCSPC and Wayne RESA shall not be responsible for any taxes that are imposed on the Vendor. Furthermore, the Vendor understands that it cannot claim exemption from taxes by virtue of any exemption that is provided to WCSPC and Wayne RESA.

H.
Integration


All RFP documents and addendum, vendor’s response to this RFP, subsequent purchase orders, and contract with the successful vendor contains the entire understanding between the parties.

III.  ATTACHMENTS

Attachment #1
Signature Page

Attachment #2
Copy & Bond Paper Bid Proposal (SEPARATE DOCUMENT)

Attachment #2A
Notes and Fleet Information - Copy & Bond Paper Bid Proposal

Attachment #3
Statement of Qualifications

Attachment #4
Ethical Standards Affidavit (must be notarized)

Attachment #5
Conflict of Interest Affidavit (must be notarized)

Attachment #6
Bid Submission check List

Attachment #1

RFP #08-252-014

SIGNATURE PAGE

This form must be returned, properly executed.

Please use this page as a cover sheet for your bid proposal.

In compliance with your request for bid proposals, the undersigned proposes to furnish and deliver all labor, services, merchandise or materials in accordance with the accompanying descriptions, bid proposal form, and instructions to vendors.

That this bid proposal is made without any previous understanding, agreement or connection with any other person, firm or corporation making a bid for the same purchase, and is in all respects fair and without collusion or fraud; that no member of the Board of Education of the Wayne County Regional Educational Service Agency, Wayne, Michigan, nor any officer, employee or person whose salary is payable in whole or in part from the treasury of said Board of Education is directly or indirectly interested in this bid or in the supplies, materials, work or services to which it relates, or in any portion of the profits thereof; that all prices herein are net and exclusive of all federal, state and municipal sales and excise taxes; that said bidder clearly understands that Wayne County Regional Educational Service Agency will be the sole judge in determining the quality of merchandise as being equal to or in compliance with the descriptions.

-------------------------------------------------------------------------------------------------------------------------------------------

Company:  

Name:  


Signature of above:  


Title:  


Address:  

               ________________________________

Telephone:  

Fax Number: 

Date: 

Email Address: 

Web Site: 

Are you a small business?
Yes _____

No _____

Are you a minority business?
Yes _____

No _____

11/05

Attachment #2A

RFP #08-252-014

NOTES and FLEET INFORMATION
Copy & Bond Paper Bid

Attachment #2 is provided as a separate enclosure. 

The WCSPC understands the volatility of the paper market and that setting competitive prices for a full year may be difficult. The purchasing council will allow the Awarded Vendor to review pricing during the one year bid period and submit price adjustments, up or down, to the council for their approval. The price reviews are not to exceed once per quarter.
When submitting a bid proposal, use only the forms provided in the bid packet. All pages of Attachment #2 must be returned. If you choose not to bid on particular items, “NB” is to be placed in the price column. Electronic versions of the forms may be found on the Wayne RESA web page at: http://www.resa.net/purchasing/rfp.htm. 

Forms that have been altered or substitute forms will not be accepted.
***************************************************************

Truck Fleet Capabilities:  



a.
Number of trucks in fleet________ 



b.
Number of trucks with lift gates _________



c.
Number of trucks serving the Southeastern Michigan area_______

d.
During the two (2) week window prior to schools opening in the fall can you make arrangements for additional trucks to meet the higher demand for deliveries? Yes ____ No ____

If yes, how many trucks are can be made available?


Vendor


Representative


Attachment #3

RFP #08-252-014

VENDOR STATEMENT OF QUALIFICATIONS

Company Name:


Phone Number:


Company Address:


Fax Number:





Contact Name:





Contact Title:


Company website:


Email:



Number of years in business:


Company’s financial rating: Duns or Bank reference (or the name and address of bank where company’s commercial account is located):

Briefly describe how you are qualified to meet the needs of the schools in Wayne County.

List three (3) current or recent clients for reference purposes. Prefer use of educational clients.
	Client Data
	Description and Date of Service

	Name:
	

	Address:
	

	
	

	
	

	Phone Number:
	

	Contact Name:
	

	
	

	Name:
	

	Address:
	

	
	

	
	

	Phone Number:
	

	Contact Name:
	

	
	

	Name:
	

	Address:
	

	
	

	
	

	Phone Number:
	

	Contact Name:
	


Signature:


Title:


Date:


Wayne County Schools Purchasing Council
Attachment #4

And Wayne County RESA
RFP # 08-252-014

33500 Van Born Road

Wayne, MI 48184-2497

ETHICAL STANDARDS AFFIDAVIT

State of ____________________________

County of ___________________________

Contractor, after being first duly sworn, affirms that by its employment policy, standards and practices it does not subscribe to any personnel policy which permits or allows for the promotion, demotion, employment, dismissal or laying off of any individual due to race, creed, color, national origin, age or sex and that it is not in violation of and will not violate any applicable laws concerning the employment of individuals with disabilities.

Contractor understands that it shall be a breach of ethical standards for any person to offer, give or agree to give any employee or former employee, or for any employee or former employee to solicit, demand, accept or agree to accept from another person, a gratuity or an offer of employment in connection with any decision, approval, disapproval, recommendation, preparation of any part of a program requirement or a purchase request, influencing the content of any specification or procurement standard, rendering of advice, investigation, auditing or in any other advisory capacity in any proceeding or application, request for ruling, determination, claim or controversy or other particular matter pertaining to any program requirement of a contract or subcontract or to any solicitation or proposal therefor.

Contractor also understands that it shall be a breach of ethical standards for any payment, gratuity or offer of employment to be made by or on behalf of a subcontractor under a contract to the prime contractor or higher tier subcontractor or any person associated therewith, as an inducement for the award or a subcontract or order.

Contractor also understands that it shall be a breach of ethical standards for a person to be retained, or to retain a person, to solicit or secure a metropolitan government contract upon the agreement or understanding for a contingent commission, percentage or brokerage fee, except for the retention of bona fide employees or bona fide established commercial selling agencies for the purpose of securing business.

Contractor represents that it has not retained anyone in violation of the foregoing.

Contractor also understands that a breach of ethical standards could result in civil or criminal sanctions and/or debarment or suspension from being a seller, contractor or subcontractor under metropolitan government contracts.

And further, contractor sayeth not.

______________________________________________________

Contractor

Sworn to and subscribed before me, a notary public in and for the above state and county, on this

________ Day of _______________, 20_____.

_______________________________________________________

Notary Public

My commission expires: 
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Attachment #6

VENDOR BID PROPOSAL CHECK LIST

Wayne County Schools Purchasing Council

RFP 08-252-014
COPY & BOND PAPER BID
This checklist is provided to assist in making sure all required materials are returned with your bid submission. All documents must be fully completed. Circle the appropriate YES when item is completed.
Attachment #1:
Typed/computer generated
YES
NO
Signature Page
Signed
YES
NO


Dated
YES
NO


Fully completed
YES
NO

Attachment #2A:
Typed/computer generated
YES
NO
Fleet Information
Vendor name and signed
YES
NO

Attachment #2:
Typed/computer generated
YES
NO
Bid Proposal
Signed
YES
NO

Dated
YES
NO


2 pages for Att. #2 returned
YES
NO


Fully completed
YES
NO
Attachment #3:
Typed/computer generated
YES
NO
Qualifications
Signed
YES
NO


Dated
YES
NO


Fully completed
YES
NO

Attachment #4:
Vendor (company) name or representative listed
YES
NO
Ethical Standards
Properly notarized
YES
NO
Attachment #5:
Vendor (company) name or representative listed
YES
NO
Conflict of Interest
Properly notarized
YES
NO
Attachment #6:
Vendor (company) name
YES
NO
Proposal Check List
Signature of representative
YES
NO

Generally speaking, items bid as specified, will have preference over alternate items.

Alternates Form:
Typed/computer generated
YES
NO
Only as Needed
Signed
YES
NO


Dated
YES
NO


Fully completed
YES
NO
Company name:


Representative:
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